YTBEPX/JIEHA
IIOCTaHOBJICHUEM TEPPUTOPHUATIBHOU
n30UpaTenbHOM KOMUCCUU
I'paueBckoro paiioHa

ot 21 aexabps 2020 roga Ne 1/4

HHCTPYKIUS
11O JIEJIOITPOMU3BOJICTBY B TEPPUTOPUAJIBHOM
U3BUPATEJBHOU KOMUCCHUU TPAYEBCKOI'O PAMOHA

Oo0mue mMoJIoKeHus

1.1. HWuctpykumss  TO  JEJIONPOM3BOJACTBY B TEPPUTOPHATBHOM
n3buparenbHol komuccuu ['paueBckoro paiiona (manee — HWHcTpykius)
yCTaHABIIMBACT TMOPSAIOK pPabOTHl C JOKYMEHTaMH, OCHOBHBIC IpaBWja UX
MOJATOTOBKM M OGOPMIICHUS B TEPPUTOPUATHLHONW W30MpATEIbHOW KOMHCCUU
I'paueBckoro paiioHa (Hanee — TeppUTOPHUATIbHAS KOMHUCCHS).

[lopsnok pabGoThl € SIEKTPOHHBIMU JIOKYMEHTaMH, JTOKYMEHTaMH IO
BEJICHUIO  KaJpOBOrO  JIEJIONPOMU3BOJCTBA  OMNpPEHEHSAETCS  OTACIbHBIMU
UHCTPYKLUUSMH,  YTBEPKICHHBIMH  COOTBETCTBYIOIIUMHU  PACHOPSKEHUSMHU
npeaceaaTeNs TEPPUTOPHUATBLHON KOMUCCHH.

WNucTpykiust pa3paboTraHa Ha OCHOBaHHMM (enepalbHbIX 3aKOHOB «0O0
OCHOBHBIX TapaHTHUSAX M30UpaTENbHBIX MPaB W MpaBa HA y4yacThe B pedepeHayme
rpaxnan  Poccuiickoit depeparun», «0O0 apxuBHOM 1ene B Poccuiickoit
Oenepanun», «O TOpsAIKe paccMOTpeHHsi oOpaieHuid TpaxaaH Poccuiickoit
Odenepamun»,  3akoHOB  cyobekta  Poccmiickoit  Depeparuu, — IIpaBun
JIENONPOU3BOICTBA B (elepalbHBIX  OpPraHax HMCIIOJHHUTENIbHON  BJIACTH,
YTBEPKACHHBIX noctaHoBiaeHueM lIpaBurtenscrBa Poccuiickoin @enepanuum ot 15
utoHs 2009 roma Ne 477, ¢ yuetom MeTonMYECKUX peKOMEHIAIUNA IO pa3paboTKe
WHCTPYKIIMI TIO JEJIONPOU3BOJCTBY B (ellepalbHBIX OpPraHaxX HCIOJIHUTEIbHON
BJIACTH, YTBEPXKACHHBIX mnpukazoM DeneparbHOr0 apXWBHOTO AareHTCTBa OT
23 nexadbps 2009 roma Ne 76, mocTaHOBJICHUN W MHBIX HOpMAaTUBHBIX akToB [[MK
Poccun, wm3OuparenpHOM KOoMmHcCcMHU cyObekTa Poccmiickoii  Deneparum,
perilaMeHTa TePPUTOPHATBLHON KOMHUCCHH, ¢ ucnoias3oBanueM ['OCTa P 51141-98
«/emonpon3BoacTBo M apxuBHoe jneno. Tepmunsl u omnpenenenusi», ['OCTa
P 6.30-2003 «YHudumpoBaHHble CUCTEMbI NTOKYMEHTAIIUU. YHHU(PUITUPOBAHHAS
CUCTEMa OpraHU3alMOHHO-PACTIOPSAIUTEIbHON JOKyMEHTAaluu. TpeOoBaHus K
0(OPMIICHHUIO TJOKYMCHTOB.

PaGora ¢ pokymeHTaMH, COAEpKAIUMH HHPOPMAIUIO OTPaHUUYECHHOTO
pacnpoCTpaHEHUs, OCYIIECTBIAETCA B COOTBETCTBUM C IMOCTaHOBICHUEM
[IpaButennctBa Poccuiickoit ®enepanuu ot 3 Hos0ps 1994 roma Ne 1233
«O06 ytBepxkaeHun IlonoxeHuss o TmOpsaKe oOOpalleHuss Cco  CIyKeOHOMU



uH(popMalell OrpaHMYEHHOTO0 pPACHPOCTPAHEHHS B (eAepalbHBIX OpraHax
UCIIOJIHUTEIBbHOM BIACTU», 32 UCKIIOYEHUEM JIOKYMEHTOB, COAEPKAIIUX CBEACHUS
o0 wu3Oupartensx, ydacTHHKax pedepeHayma, oOpamjalommuxcs B paMKax
¢yHkumonupoBanust  ['ocygapcTBeHHOW — cucTeMbl — peructpauuu  (ydera)
n3bupareneii, yaacTHUKOB pedepenayma B Poccuiickoit denepanuu.

1.2. TIlpaBuna odopmiieHHS IOKYMEHTOB U MOPSAOK pPabOThl C HUMH,
npeaycMoTpeHHble MHCTpyKIMen, o0si3aTeNbHbl JJIsi YJICHOB TEPPUTOPUATIBHOU
KOMUCCHH, a TAKXKe JIMILI, PUBJIEKAEMBIX 110 I'PaKIaHCKO-TIPABOBBIM JI0TOBOPaM.

1.3. UneHbl TeppUTOPUATIBHOW KOMHUCCHM, JOJDKHBI OBITh O3HAKOMIICHBI
O] MOAMKCH C TeKCTOM MHCTpyKIHUU.

1.4. Bepnenue JeJIONPOU3BOICTBA TEPPUTOPUATIBHON KOMUCCUU
OCYIIECTBIISIET CEKPETaph TEPPUTOPUATBHON KOMHUCCHH.

1.5. Jlenonpou3BOACTBO B TEPPUTOPUATBLHON KOMHUCCHUHU OCYIIECTBISETCS
C UCIOJIb30BAHUEM >KYPHAIBHON CUCTEMbI PETUCTPALIMH IOKYMEHTOB.

PabGota ¢ moxkymMeHTamMu TEppUTOPUATIBLHON KOMHCCHUM OCHOBBIBAETCS Ha
NPUHIIUIIE OJHOKPATHOU PETUCTPaIlUU JOKYMEHTA.

1.6. B UHCcTpyKIIMM UCTIONB3YIOTCS CIAEAYIOIINE TIOHSATHSA:

O0JlaHK JOKYMEHTa — Ha0Op pEKBU3HUTOB, HACHTUDHUIMPYIOIIUX aBTOpPa
OQUIMANTBHOTO MUCHbMEHHOTO TOKYMEHTA;

BHYTPEHHUN JTOKYMEHT — JOKYMEHT, MOATOTOBJICHHBIN B TEPPUTOPUATIBHON
KOMUCCHUH, HE BBIXO/ISIINIA 32 €€ Mpe/Ieibl;

BXOJSAIIUN JTOKYMEHT — JIOKYMEHT, IMOCTYNHMBIIMK B TEPPUTOPUATIHHYIO
KOMUCCHIO;

JIeJN0 — COBOKYMHOCTh JIOKYMEHTOB WM  OTHENBHBIM  JOKYMEHT,
OTHOCSIITUECS. K OJTHOMY BOINPOCY WM YYaCTKy JAESITENIbHOCTH, TMOMEIIEHHBIE B
OTJICTIbHYIO OOJIOXKKY;

JEJOMPOU3BOJICTBO  —  JEATEIIBHOCTh,  OOCCIeUMBAOIIas  CO3/JaHUE
oHUIIHATIBHBIX JOKYMEHTOB U OpPTaHHU3alNI0 PaOOTHl C HUMH,
NOKJaJHasl  3alucka —  BHYTPEHHHM  JIOKYMEHT,  aJpECOBAaHHBIN

BBIIIECTOSIIIEMY JOJKHOCTHOMY JIUILy OT HIIKECTOSIIETO JTOJDKHOCTHOTO JIUIA |
cozepKamuii 00CTOSTEIPHOE U3JI0KEHHE KaKOTO-THOO0 BOMpPOCa C BBHIBOJAMHU H
MPEAIOKEHUSIMU COCTABUTEIIS,

JOKYMEHT — O(UIMAIbHBIA TOKYMEHT, CO3[IaHHBII TOCYAapCTBEHHBIM
OpraHOM, OpPraHOM MECTHOTO CaMOYIIPaBJICHUS, IOPUIUYECKUM WIH (PU3NYECKUM
TUIOM, OQOPMJICHHBI B YCTAHOBJICHHOM TIOPSAJAKE W  BKJIIOYCHHBIA B
JOKYMEHTOOOOPOT TEPPUTOPUATIEHONM KOMUCCHUH;

JOKyMEHTHpOBaHWEe — (ukcanus wuHPOpPMANMM HA  MaTePHUATBHBIX
HOCUTENSX B YCTAHOBJIECHHOM MOPSIKE;

JOKYyMEHTOOOOPOT — NIBIKEHHE JOKYMEHTOB C MOMEHTA WX CO3JaHUS WIIH
MOJIYYEHHS J10 3aBEPIICHUS] UCTIOTHEHUS WM OTIPABIICHMUS;

nyONMMKaT AOKYMEHTAa — MOBTOPHBIM SK3EMIUISIP MOJJIMHHUKA JOKYMEHTA,
MMEIONIUH IOPUIUUECKYIO CUITY;

3aBEpEHHas KOMUA — KOIMHsI JOKYMEHTAa, Ha KOTOpPOMl B COOTBETCTBUM C
YCTAHOBJICHHBIM MOPSAKOM MPOCTABISAIOT HEOOXOAUMBIE PEKBU3UTHI, IPUAAIOIINE
el FOPUINYECKYIO CUITY;



HUCXOIAIIAN JOKYMEHT — JOKYMEHT, OTIPAaBIIIEMBIA U3 TEPPUTOPUAIBHOMN
KOMUCCHH;

KOHTPOJIb HUCIIOJIHCHHUA JOKYMCHTOB — COBOKYITHOCTb I[GflCTBHfI,
O6CCHC‘II/IB3IOIHI/IX CBOCBPEMCHHOC UCITIOJIHCHUC JOKYMCHTOB,
KOIIus JOKYMCHTA — JAOKYMCHT, ITOJIHOCTBIO BOCHpOI/ISBOI[HHII/Iﬁ

uHOpMAIMIO TOJJIMHHUKA M €ro BHENIHWE MPU3HAKH, HE HMEIOIIHM
FOPUIAYECKON CHUIIBI,

HOMEHKJIaTypa A€l — CUCTEMaTU3UPOBAHHBIN [IEPEYCHb HAUMEHOBAHUN €,
3aBOJMMBIX B TEPPUTOPUATIBHONM KOMHUCCHH, C YKa3aHUEM CPOKOB MX XpaHEHMS,
0(QOpPMJICHHBIN B YCTAaHOBICHHOM MOPSIKE;

HOPMAaTUBHBIE JTOKYMEHTbl — COBOKYNHOCTbh MHCTPYKTHBHBIX MaTEpHaJOB,
PAacCUMTAaHHBIX Ha IOCTOSHHOE WJIM MHOTIOKPAaTHOE JAEHCTBHE W COAEp KallUX
KaKue-1m00 HOPMBI, ITpaBuia, MPeUCaHus;

opopMiieHHE JOKYMEHTa — TMPOCTABICHHE HEOOXOJUMBIX PEKBU3UTOB,
YCTAaHOBJIEHHBIX MPaBUJIaMU JOKYMEHTUPOBAHUS;

NUChMEHHOE OOpalleHue rpak/laHiHa — HaMpPaBIEHHOE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYMPABJIEHUS WIHA JOJKHOCTHOMY JIMILy TUCbMEHHOE
NpeIOKEeHNe, 3asiBJICHUE WK Kano0a;

NUCHMO — 0000IIIEHHOE Ha3BaHUE PA3IMYHBIX MO0 COACPKAHUIO TOKYMEHTOB,
CITy’KalllUX CPEICTBOM OOILEHUS MEX]Iy OPTaHU3ALUSIMHU, TPAKIAHAMU;

NO/UIMHHUK JOKYMEHTAa — TIE€pPBbIA WM E€IUHCTBEHHBIM 3K3EMILULAD
JNOKYMEHTA;

IIOPYyYECHUE — JOKYMEHT, IPEAIUCHIBAIOIINN BBINOJHEHUE TEX WJIM HHBIX
3aJaHul;

perucrpanusi JOKyYMEHTa — 3allMCh YYETHBIX JAHHBIX O JOKYMEHTE II0
ycTaHOBJICHHON (opMme, ukcupyromas ¢GakT €ro Co3IaHHs, OTIPABICHHUS WU

IOy UYCHYS;

peructpanvoHHas (opma — CcHCTEeMa pPETUCTPAldd, WCIOJb3yeMas B
TEPPUTOPHATIEHON KOMUCCUU TIPU KypHAIIa;

PEKBU3HT  JOKYMEHTa —  OOs3aTeNbHBIM  2JIEMEHT  OhOpMIICHUS
O UITMATBHOTO IOKYMEHTA;

CPOK WCTIOJTHEHUsI JTOKYMEHTa — CpPOK, YCTAHOBJICHHBIM HOPMATHUBHBIM

MIPABOBBIM AKTOM, OPraHU3allMOHHO-PACTIOPSAUTENbHBIM TOKYMEHTOM, YKa3aHUSMHU
10 UCIIOJIHEHUIO IOKYMEHTA WK MOPYYEHUEM;

yKa3aHUs M0 UCIOJHEHUIO IOKYMEHTa — PEKBU3UT, COCTOSAIIUNA U3 HAANUCHU
Ha JIOKYMEHTE WM Ha OTICIHHOM JIUCTE€ YCTAHOBJICHHOW (HDOPMBI, CIETaHHOU
JOJKHOCTHBIM JIUILIOM;

y4eT JOKyMEHTOB — (ukcanus ¢akra TMOIydeHUs] JOKYMEHTOB 0e3
MPOCTABJICHUS HA HUX PETUCTPALMOHHBIX IITAMIIOB,;

dbopMupoBaHUE AeNa — IPYNIUPOBAHUE UCIIOTHEHHBIX IOKYMEHTOB B JIETIO B
COOTBETCTBUM C HOMEHKIATYpOH Jie1 U CUCTEMAaTHh3allus JOKYMEHTOB BHYTpPH
nena;

AKCHEPTHU3a LIEHHOCTH IOKYMEHTOB — U3Y4YEHUE JOKYMEHTOB Ha OCHOBAaHUU
KPUTEpPUEB MX LIEHHOCTH B ILEJISIX OMPENICNICHUS] CPOKOB XpaHEHHUSI JOKYMEHTOB U
otOopa ux JJisl BKItoueHus B coctaB ApxuBHoro (onaa Poccuiickoit @enepanuu;



ANIEKTPOHHBI  TOKYMEHT — JIOKYMEHT, B KOTOpPOM HWH(pOpMAIIHSI
MpeCTaBIeHa B 3JIEKTPOHHO-LIUPPOBOM Popme;

ANEKTPOHHBIM 00pa3 JOKYMEHTa — DJEeKTpOHHAas KOmHs JOKYMEHTa,
W3TOTOBJICHHAS HA OYMa)XHOM HOCHTEJIE.

2. Ilpuem, perucTpanusi M NPOXOKACHUE MOCTYNAKOIIUX JOKYMEHTOB

2.1. JlokyMeHThl B TEPPUTOPUAIBHYIO KOMHCCHIO JOCTABIISIIOTCS 4Yepes
oTaereHue cBA3M (MouToi, Tenmerpadom), QenbIberepckol WM ClenUagIbHOU
CBA3bI0, HAPOYHBIM WM NEPEJAIOTCS HA JUYHOM MPUEME TpaXkaaH MPEACENaTENIO
(3aMecTuTeNIO MpeiceiaTeNsl, CeKpeTapro, YWieHaM) TEPPUTOPHATIBHON KOMHUCCHH.

JIOKyMEHTBI MOTYT MOCTYyNaTh B TEPPUTOPHUATBHYI0 KOMHCCHUIO 110 KaHalam
cBs3u ['ocynapcTBEHHOM aBTOMATU3UPOBAaHHOM cucteMbl Pocculickon ®Penepanuu
«Bb100pbI», HA O(UIMATBHBIA MOYTOBBIA SAIIUK TEPPUTOPUATILHON KOMHCCHU B
cetd MIHTepHeT 1 10 PakCUMUIIBHOM CBSI3H.

2.2. llpuem, mnepBuyHasi 00pabOTKa M PETUCTpALMS TMOCTYHAOIIUX
JOKYMEHTOB MPOU3BOAATCS ceKkperapeM TEPPUTOPUATIBHON KOMHCCHUU
KypHanbHOM (mpunokenne Ne 1-2) cuctemMbl perucTpanuu JIOKyMEHTOB
€XKEeIHEBHO B 4achl pabOThl TEPPUTOPUATBHOW KOMHUCCHUM, KPOME BBIXOJHBIX M
HepaOoUMX MPa3JHUYHBIX THEH.

Ilopsanok moaydeHHs M PETUCTpPALMU JOKYMEHTOB IIOCJIE€ OKOHYAaHUS
pabodero [1Hs, B BBIXOJHBIE U HepaOouue Npa3AHUYHBIE IHH, B TEPHOJ
HNOArOTOBKM W MPOBEJCHUS U30UpaTeIbHbIX KaMIaHU yCTaHaBIMBAETCS
npeacenaTesaeM TEepPUTOPUATIbHON KOMHUCCHUU JHOO ONpeAensercss peleHUueM
TEPPUTOPHUAIIBHON KOMHUCCHUHU.

2.3. IloctynuBiine AOKYMEHTHI MOAPA3JEISIIOTCS HAa PErHCTPUpPYEMbIE U
HE ToJIeKaIue peructpanuu (npuioxerue Ne 3).

2.4. Ilpu BCKpBHITUM KOHBEPTOB, MNOCTYHAIOMIMX (EIbIbErepCKON WM
CHEUUAIbHOW CBA3BIO, IO IIOYTE, IPOBEPSETCS MPABUIBHOCTh aJpPECOBAHMS,
KOMIUIEKTHOCTh U ILIEJIOCTHOCTHh JOKYMEHTOB, HAJIMYUE IPUIIOKEHUH, CBEPAETCS
COOTBETCTBHE HMX HOMEPOB YYETHBIM HOMEpPAM, YKAa3aHHBIM Ha KOHBEpTax.
HenpaBunbHOo ajgpecoBaHHbIE U OIIMOOYHO BJIOKEHHBIE JOKYMEHTBHI HeE
PErUCTPUPYIOTCS, NEPECBUIAIOTCA 10  HA3HAYCHWMI0 WJIM  BO3BPAILAIOTCS
OTIIPABUTEIIO.

2.5. Ecnu npu BCKphITHM KOHBEPTa OOHAPY>KEHO OTCYTCTBUE JTOKYMEHTOB
WO UX OTHEIbHBIX JIMCTOB, IPUJIOKEHUM, NOBPEXKICHUE JIOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEpTE,
npejacenarenaeM (CEKpeTapeM) TEPPUTOPHUAIBHON KOMHUCCUU WM OTBETCTBEHHBIM
3a BEJICHHUE JIETONPOU3BOJICTBA COCTABISETCS aKT YCTAaHOBJICHHON (POPMBI B IBYX
sk3emIuIsipax  (mpuiokenue Ne4), OauH DK3eMIUISIp aKTa TMOCBUIACTCS
OTIIPABUTENIO, APYrOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTaM.

Ha o6opoTHOl cTOpOHE MOCHEAHEro JMCTa MOBPEXKACHHOTO JOKYMEHTA B
IIPAaBOM HIKHEM YIUIy JI€JIA€TCsl OTMETKA «/{OKYMEHT IOIydYeH B IOBPEKICHHOM
BHJIE).



2.6. KoHBepThl OT MOCTYNMUBIIMX JOKYMEHTOB HE YHHMUYTOXAIOTCS B
Cly4dae, €CIu TOJbKO MO HHUM MOXHO YCTAaHOBUTH aJpec OTIPABUTENS, ATy
OTHPAaBKU U TOJIYyYEHUSI JOKYMEHTOB, €CJIM OHM COJAEpPKAaT JOKYMEHTBI, KOTOPbIE
NOCTYIIWIIM UM3-3a IIpefenoB teppuropun Poccuiickon dPenepauuu, U3 CYIOB,
CJIEJICTBEHHBIX OpPraHoB, JHOO JOrOBOPHI, TMPETCH3UWH, HCKOBBIC 3asBJICHUS,
JOKYMEHTBI, CBSI3aHHBIE C pPa3MEIICHHUEM 3aKa30B Ha TOCTaBKM TOBAPOB,
BBITIOJTHEHUE PAa0O0T, OKa3aHUE YCIYT JJIsl TOCYJaPCTBEHHBIX HYXI.

2.7. KoHBepTHl ¢ 3asiBKaMU Ha y4acTHE B TOprax Ha 3aKyIlKH TOBapoOB,
BBITIOJTHEHUE PadOT, OKa3aHHWE YCIYT, MOCTYIMUBIIKME MO MOYTE JUOO HAPOUYHBIM,
NPUHUMAIOTCA OTBETCTBEHHBIM 3a OPraHMU3alMI0 TOPTOB, HE BCKPBIBAIOTCA U
YUYUTBHIBAIOTCS B KypHAJeE.

2.8. TlakeTsl ¢ moOMEeTKON «JIMYHO» YUHUTHIBAIOTCS MO MAKETHOMY >KypHaATy
U TIepEeIatoTCs aJpecaTtaM B 3aKPbITOM BUJE MO/ MOJIUCH.

2.9. Ilpu peructpanuul MOCTYMHUBIIETO JOKYMEHTAa B PETUCTPAIIMOHHOMN
dbopme 00s3aTEIBPHO BBOJATCS CIEAYIONIUE PEKBU3UTHI: BUJ JIOKYMEHTa, €ro
UCXOJIAIIUA HOMEp M JaTa, JaHHbIe O KOoppecrnoHjeHTe (aapecaHte) (dbamuius,
UMsI, OTYECTBO (hU3UUYECKOTO JIMIIA WM HA3BaHWE OPTaHU3alli, MECTOHAXOXK/ICHHUE
OTMPABUTENS), a TAKXKE KpaTKOe COJepKaHWe IOKYMEHTAa, KOJMYECTBO JIMCTOB
OCHOBHOI'O JOKYMEHTA U JINCTOB MPUJI0KEHUSI, KOJTUUECTBO IK3EMILISIPOB.

PeructpanoHHBIM MITaMI C YKa3aHUEM BXOJSIIEr0 HOMEpa, JaThl M
BPEMEHH PETUCTPAllMM NPOCTABISIETCS, KaK MPaBWIO, B IPABOM HUKHEM YIiy
JULEBOM CTOPOHBI TEPBOIO JMCTAa 3apETUCTPUPOBAHHOIO JoKyMmeHTa. [lpu
HEOOXOJMMOCTH YKa3bIBaeTCs BpeMsl peructpanuu (4acl W MuUHYTHI). Ha
OPWIOKEHUH NPOCTABISIETCS BXOIAIIMA HOMEpP JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCH.

Ha konum nokymeHTa BXOASUIMNA HOMEP MPOCTABISAETCS B MIPABOM HIKHEM
yIJ1y JIMIEBON CTOPOHBI IEPBOTO JIUCTA.

Hymepanuss nocTynmuBIIMX JOKYMEHTOB OCYIIECTBISIETCS B Mpelenax
KaJICHJIapHOTO ToJ1a.

IIpu peructpamum JOKYMEHTa, SIBISIOMIETOCS OTBETOM Ha WCXOMSIINI
JOKYMEHT WJIY MPUCIIAHHOTO B JOMOJIHEHUE K PaHEE HANPABICHHOMY JIOKYMEHTY,
B PETHCTPAIMOHHON (pOopMe AemaeTcsi COOTBETCTBYIOIIAS CChLIKA.

K moBTOpHBIM JOKyMEHTaM MpUKIAIbIBaeTCs WH(MOpMaus o paHee
MOCTYIUBIIMX JOKYMEHTaX M PE3yJIbTaTaX MX MCIIOJIHEHMS, KOTOpas IepenacTcs
OTBETCTBEHHOMY 3a €TI0 UCIIOJIHEHHUE.

2.10.  3apeructpupoBaHHbBIE JOKYMEHTBI paccMaTpUBarOTCs
MpeJICEeNATENEM TEPPUTOPUAIBHON KOMUCCHUH, 3aTEM IIOCIIE IEPEHECEHUS YKA3aHUS
M0 HWCIOJTHEHWIO JIOKYMEHTa B PETUCTPAIlMOHHBIE (OPMBI  TIEPENAIOTCS
WCTIOJIHUTENSAM MOJT MOJAMUCH.

2.11. HcnosHeHHbIE HOKYMEHTBI CIHCBIBAIOTCS B JIEJIO CEKpETapem
TEPPUTOPUAIIBHOM KOMHUCCUM W TNOMEMIAIOTCS B JIEI0 B COOTBETCTBUU C
HOMEHKJIATYpPOH JIe]1 TEPPUTOPUATIBHON KOMUCCHH.



3. OcHOBHBIE TPeOOBAHMS K MOATOTOBKE M 0)OPMJICHHIO JOKYMEHTOB

3.1.  [JoxymeHThl 0O(OpPMIIAIOTCS Ha OJaHKax YCTaHOBJIEHHON (HOpMBI,
U3TOTOBJICHHBIX KOMITBIOTEPHBIM CIIOCOO00M (Tiprutoxkerue Ne 5).

B rtepputopuanibHOl KOMHUCCHHM MOTYT OBITh YCTAaHOBJIEHBI CIEAYIOIINE
BU/JIbI OJIAHKOB:

0JIaHK MPOTOKOJIA 3aCelaHNs TEPPUTOPHUATBHON KOMUCCHH;

OJIaHK pelieHus: TePPUTOPUATIBHON KOMUCCHH;

0JIaHK pacropsLKeHUs peceaaTelis TepPUTOPHATIbHON KOMUCCHH;

o01uii 0J1aHK TEPPUTOPUATIHLHON KOMUCCHUM (711 TTIOATOTOBKH JIFOOOTO BUA
JIOKyMEHTa, KpOME MHUChMa);

OJIaHK MHChbMa TEPPUTOPUATIEHON KOMUCCHUHU.

3.4. JloxyMeHTBl OQOpMIISIOTCS B COOTBETCTBUM ¢ TpeOoBaHUSIMU K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C IMOMOIIBIO MEYATAIONIUX YCTPOUCTB, U K daiiiam
TEKCTOBBIX JJOKYMEHTOB (mpuiioxkeHue Ne 6).

3.5. Ilpu mnoarotoBke ©u  oQopMIeHMH  JIOKYMEHTOB  YJICHBI
TEPPUTOPUATIBHOW KOMHCCHUHU, a TaKXKe JIHIA, MPUBJICKAEMbIe IO TPa)xIaHCKO-
IPABOBBIM JOTOBOpPaM, JOJDKHBI COONIOAATh MpaBujia O(QOpMIICHHUS PEKBU3UTOB
JIOKYMEHTOB, U3JI0’KEHHbBIC HIKE.

3.5.1. Jlara nokym™meHTa.

JlaTol TOKyMEHTa SABJISETCA J1aTa €ro IMOJANMMUCAHUs, YTBEpx IeHud. [laton
IPOTOKOJIA ABJIAETCS J1aTa 3aCeIaHusl, a aKTa — JJaTa COOBITUS.

JlaToli TOKyMeHTa, W3IaHHOTO COBMECTHO JByMsI U Oojiee OpraHu3alusMH,
ABIIAETCA J1aTa OoJiee MO3HEHN MOMUCH.

Haty noxymeHTa opopMIISIIOT apaOCKUMH IudpaMu B TIOCIE0BATEIbHOCTH:
JeHb Mecsla, mecsl, roa. Jenp mecsna u mecsiy oQopMIISIOTCS ABYyMS TapaMu
apabckux mudp, pa3aeJIeHHBIMA TOYKOM, IO — YETBHIPhbMs apaOCKUMH HudpamHu,
HaIpuMep:

17.01.2011
Jlomyckaercs clioBecCHO-IMGPOBOI criocod ohopMIIeHHUS 1aThl, HAIpUMED:
17 auBaps 2011 1.

3.5.2. PerucrpannoHHBI HOMEP JTOKYMCHTA.

Hanpumep, nmga BXoasmux OOKYMEHTOB — 3TO MOPSAAKOBBIA HOMEp, IJIs
HUCXOOAIINUX JTOKYMEHTOB — MHJIEKC JIesia 10 HOMEHKJIAType U, Yepe3 KOCYIO UepTy,
MOPSIKOBBIA HOMED TIOKYMEHTA.

PerucrpannoHHblii HOMEp NOKYMEHTA, U3JAHHOTO COBMECTHO, COCTOUT W3
pa3dENEHHBIX KOCOW YepTOW PETUCTPAMOHHBIX HOMEpPOB, MPUCBOCHHBIX
OpraHu3anusMu  —  aBTOpaMHM  JIOKYMEHTa M PACIOJIOXKEHHBIX B
MOCJIEIOBATEIBHOCTH, COOTBETCTBYIOIIEH 0003HaYCHUIO HAaMMEHOBaHUM
OpraHu3alui B 3aroJ0BOYHOM YaCTH TOKYMEHTA.

3.5.3. Ccpuika Ha UCXOAAIINI HOMEP U IaTy JOKyMEHTA.

Ccpulka Ha HUCXOASIIWNM PETUCTPAUMOHHBIM HOMEpP M JaTy JIOKYMEHTa
BKJIIOYAETCA B COCTaB PEKBU3UTOB OjaHka nuchMa. CchblUiKa HAa HCXOMSIIUI



PETUCTPAIIMOHHBIN HOMEp U JaTy AOKYMEHTa MPOCTABIISIETCS MCIOJHUTENEM MpHU
MOATOTOBKE MUChMAa-OTBETA.

3.5.4. Anpecar.

PexBU3UT «AnpecaT» pacrnojaraeTcs B IpaBOM BEPXHEM YTIIY.

JIOKyMEHTHI aipeCylOTCsl B OpraHU3alliy, UX CTPYKTYPHBIC MOJpa3iesieHuUs,
JOJDKHOCTHBIM  JIMIIAaM WM TpaXkJaHaM T[pH OTBET€ Ha UX O0OpalleHus.
HaumeHoBaHue opraHuzallid W CTPYKTYpPHOTO TMOJpa3[eleHUs YKa3bIBaAIOTCS
B UIMEHUTEIBHOM T1aJIeKe, HAPUMED:

[IpaBuTenbcTBO CTaBpOIMOIBCKOTO Kpasi
[IpaBoBOE ynpaBieHue

Ecniu pokymeHT azapecyeTrcss JOJKHOCTHOMY JIMIly, HauMEHOBaHUE
OpraHu3alliy yKa3bIBaeTCsl B UMEHUTEILHOM MaJeXKe, a JOJDKHOCTh U (haMUJIUsS — B
natenbHoM. [Ipu 3ToM MHUIMANBI yKa3bIBAIOTCS Niepen (pamMuaueit, Hanpumep:

IIpaBuTENBCTBO
CTaBpOoIoabCKOro Kpas
3aBeayroleMy OTAEIOM

A.B. AnekcaHipoBy

Ecnun JOKYMCHT aApCCYCTCA PYKOBOAHUTCIIIO OpraHHU3alluu HWIIH Cro
3aMCCTUTCIIIO, HAMMCHOBAHHUC OpPraHU3alluM OOJDKHO BXOJHWTH B HAUMCHOBAHHC
HOJDKHOCTH aJipE€cCaTa, HAIIPUMCP:

3amectutento aupekTopa Beepoccuiickoro
Hay4YHO-HCCIIEI0BATEIBCKOTO NHCTUTYTA
JOKYMEHTOBEICHUS U apXUBHOTO JIe1a
B.C. 3umuny

Ecnu [1OKyMeHT azapecyercs OpraHu3allii, cHadajla YKa3blBaeTcs ee
HalMEHOBAaHUE, 3aTEM MOYTOBBIN aJIpec, HaIpUMep:

[lenTpanbHas u3dbupareabHasi KOMUCCHUS
Poccuiickoit @enepannu

b. Yepkacckuii nep., 1. 9, Mocksa, 109012

JlonmyckaeTcs UEHTPUPOBATh KaXKJIYK CTPOKY PEKBU3HTA «Anpecar» Mo
OTHOIICHUIO K CAMOM JIJTMHHOM CTPOKE.

JlommyckaeTrcss  MCIMONBb30BaTh  OMUIIMATBEHO  TMPHUHSATBIE  COKPAIICHHBIE
HAaNMMEHOBAaHUs OPraHOB T'OCYJAPCTBEHHOM BIJIACTH, MECTHOTO CaMOYIIPABJICHUS,
OpraHu3aIuH.

[TouToBBI agpec yKa3bIBAETCA B IMOCIEAOBATEIBHOCTH, YCTaHOBJIECHHOU
[IpaBunamMu oka3aHHs yCIyr MOYTOBOM CBSI3M, YTBEPKIACHHBIMU IOCTAHOBICHUEM



[IpaButennctBa Poccuiickoit ®@enepanuu ot 15 ampenst 2005 roma Ne 221 «O6
YTBEPKICHUH TIPABUJI OKA3aHUSI YCIIYT TIOUYTOBOM CBS3H.

Ecnu mokyMeHT OTIpaBisieTCsl B HECKOJIBKO OJHOPOJIHBIX TOCYIapCTBEHHBIX
OpraHOB WJIM OpTraHU3allUi, UX CIEAYET YKa3blBaTh 000OIIEHHO, HATTPUMED:

[IpencenarensiM y4aCTKOBBIX KOMUCCUU

JIOKyMEHT HE JAOJDKEH cojaepkarbh Ooisiee dverblpex azapecaroB. CioBo
«KOTHSI» Mepea BTOPHIM, TPETHUM, YETBEPTHIM aPECaTOM HE YKa3bIBaeTCS.

IIpu HampaBiieHUM NOKyMEHTa 0ojiee ueM B YEThIpE aJpeca COCTaBISIETCA
CIIMCOK PACChUIKA YCTaHOBJICHHOW Qopmbl (npuwiioxkenue Ne 7), KOTOpBIid
MOJIMKCHIBAETCS Mpe/iceiaTeNIeM TEPPUTOPHATIBHON KOMUCCHH.

IIpu aapecoBaHuu OKyMeHTa (PU3MUYECKOMY JIMILYy BHauaje YKa3bIBarOTCS
(baMuIIMs ¥ MTHUIMANBI TIOJTy4daTessi, 3aTeM [MOYTOBBIN a/ipec, HalpuMep:

AreeBoui A.U.

yi. KocMoHaBTOB, 1. 42, 1. [Tonbicaeso,
Kemeposckas o6nacts, 652560

3.5.5. I'pud yrBepxIeHus TO0KyMEHTa.

JIOKyMEHT yTBEp)KJaeTcsl JOJDKHOCTHBIM JIULIIOM WM  CHELUAJIbHO
U3/1aBAEMBIM JOKYMEHTOM.

[Ipu yTBepkaeHUU TOKYMEHTa IOJIKHOCTHBIM JUIIOM TpU( YTBEpKIACHUS
noJpkeH coctosTh u3 cioBa Y TBEPKJIAKO 6e3 kaBbluek ¥ MpONMUCHBIMU OyKBaMU
U Ha CIENYILIEH CTPOKE — HAaWMMEHOBAaHWE JOJDKHOCTH, MOANUCH, WHUIUAIBI
U daMunus  JMI@,  YTBEPAMBIIETO  JOKYMEHT, JaTa  YTBEPKICHHS,
HaIpuMmep:

YTBEPX/AIO
[Ipencenarens TEppUTOPUATIBHON
n30HMpaTeIbHOM KOMUCCHHU
['paueBckoro paiioHa

JU4Has1 IIoAIINCh HMHUIINAJIbI, (1)aMI/IJ'II/I$I

Jlata

[Ipu yTBep)KI€HUM TOKYMEHTa MOCTAHOBJIECHUEM, MPOTOKOJIOM, PEIICHUEM,
pacniopspkeHueM rpud  yTBepkaeHus coctour u3  cioBa Y TBEPXJIEH
(YTBEPXXIEHA, VYTBEPXJEHbBI unu VYTBEPXJ/EHO) 0e3 kaBbiuek U
MPONUCHBIMU  OyKBaMH, HaWMMEHOBAHHUS  YTBEPXKJAIOIIETO JOKyYMEHTa B
TBOPUTEIBHOM MaJI€KE, €ro JaThl © HOMEpPa, HaIPUMeED:

YTBEPX/IEH
MOCTAaHOBJIEHUEM TEPPUTOPHATBHOM
n30MpaTeIbHOM KOMUCCUHT
['paueBckoro paiioHa



ot 15 ¢espans 2011 r. Ne 28/35-5

['pud yTBepkaeHHUs pacmojaraioT B MPaBOM BEpXHEM YIiy AOKyMeHTa. B
rpude yTBEpKIEHUS OMYCKAaeTCsl IIEHTPUPOBAThH 3JIEMEHTHI OTHOCUTEIBHO CaMOi
JUIMHHOU CTPOKHU.

3.5.6. VYkazaHus 1o UCMOJHEHUIO JOKYMEHTA (PE30TIOIIHUs ).

VYkazaHus MO UCHOJHEHHUIO JOKYMEHTa MOTYT OBITh HAmHMCaHbl OT PYKH
npeaceaaTeieM TEePPUTOPHAIBHON KOMHCCHM Ha TOAJUHHHUKE JOKyMEHTa Ha
CBOOOJHOM OT TEKCTa MecTe WM OQOpMIIEHBI Ha OTHENBbHOM JUCTE (hopmaTa
A6 (105x147), nOpunOXKEHHOM K JOKYMEHTY. YKa3aHUs [0 UCIIOJHEHUIO
JOKYMEHTa  BKIIOYAIOT (GaMWINK ¥  WHUIHMAIBl  HCIIOJHUTENEH, MpH
HEOOXOJMMOCTH — COJIep)KaHWE TIOPYYCHHs, CPOK HCIIOJIHEHUS, TIOJIHCH
PYKOBOAMTENS U 1aTy, HAIIpUMeED:

Cuzosy A.1O.
I'puropseBy B.C.

[Ipomy paccMOTpeTh U JaTh OTBET
k 15.02.2011

JInunasg noanuch
JlaTa

3.5.7. 3arosioBOK K TEKCTy TOKYMEHTa (HAMMEHOBAaHUE JOKYMEHTA).

3aroyioBOK K TEKCTYy JOKYMEHTa JOJDKEH KPaTKO U TOYHO PACKPhIBaTh €ro
coliepkaHue U OBITh COIVIACOBAaH C HAMMEHOBAHHMEM BHJA JOKYMEHTA. 3aroJIOBOK
MOXET OTBEYaTh Ha BOIIPOCHKI: «O 4eM (0 KOM)?», HalpuMep:

Pacniopsixenne
O co3ganum JKCIEPTHOU KOMUCCUU

«4ero (Koro)?», Hapumep:

JIOMKHOCTHOW pErjJaMeHT
BEJIYILIETO CIEHHUAINCTA

3aroj0BOK COCTABISETCS JIMIIOM, TOTOBSIIUM MPOEKT IOKYMEHTA.

JlokymenTsl, odopmieHHbIe Ha OjaHkax ¢opmarta A5, ykazaHus 10
WCIIOJTHEHUIO JOKYMEHTA, TEJIerpaMMbl HE 03arIaBIMBaIOTCS.

3arojoBOK, COCTOSIIMM M3 JBYX U 0OOJiee CTPOK, MeyaTaercs 4Yepe3 OJIMH
MEKCTPOUHBIM HMHTEpBaJI, TOYKA B KOHIIE 3aroJiOBKa HE CTaBUTCS. 3arojoBOK
pacrionaraeTcsi Ha NEpPBOM JIMCTE HaJ TEKCTOM JIOKYMEHTa MO LEHTPY, a HpH
0(pOpMIICHUH TUCbMA — OT TPAHMIIBI IEBOTO TMOJISL.

3.5.8. Tekct nokyMeHTa.



Texecr mokyMeHTa O(QOPMIISIOT B BHJI€ CBSI3BHOTO TEKCTa, TaOIUIBI HIIH
COCIMHEHUS ITUX CTPYKTYP.

TexkcTt JHOKyMeHTa JOJDKEH  M3JaraThCsl KpPaTKO U SICHO, OBITh
apryMEHTHPOBAHHBIM, OOECIEYMBATH TOYHOE U OJHO3HAYHOE BOCHIPUSITHE
cojieprKaileiicsi B HeM HHGOpMaIuu.

Texct mOKyMeHTa [OJDKEH, KaK MPaBUIO, COCTOSATh M3 JIByX YacTei.
B nmepBoii wacTu yKa3bIBAIOTCS TPUYMHBI, OCHOBaHMS, II€JIM COCTaBJICHUS
JOKyMEHTa, BO BTOpOM — pEIICHUs, BBIBOABL, MPOCHOBI, MPEIIOKEHUS,
pPEKOMEHAaIUH.

TexkcT JOKyMEHTa MOXKET COJEpXkKaTh TOJBKO 3aKIIOUUTEIIBHYI YacTh
(Hanmpumep, pacropsHKEHUE — PACTOPAIUTEIBHYI0 4acTh 0€3 KOHCTaTUPYIOIIEH,
MUCHMO, 3asiBJICHUE — MPOCKOY 0€3 MOSICHEHMS).

B TekcTe mokymeHTa, MOJATOTOBJICHHOTO HAa OCHOBAHWHU 3aKOHOJIATEIbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3/IAHHBIX OpPraHaMU BJIACTU U YIIPaBIEHUSI,
UK Poccuu, mzbuparensHoi kKoMmuccueil cyownekra Poccuiickoit depeparum,
paHee U3JaHHBIX TEPPUTOPHATHLHON KOMUCCHUEH, YKa3bIBACTCS HAMMEHOBAHUE BUA
JIOKyMEHTa, HAaMMECHOBAHWE OpraHa, M3JaBIIETO JOKYMEHT, JaTa MPUHATUS WU
YTBEPKACHUS JIOKYMEHTA, €r0 PEruCTPAIlMOHHBIM HOMEp, a TaK¥Ke 3arojoBOK
JIOKYMEHTA, 3aKJIFOUCHHBIN B KaBBIUKH.

TexkcThl JOKYMEHTOB OOJNBIIOrO 00bEMa MOTYT JEIUTHCS Ha pasJelibl,
NOJIpa3/Iesbl U MMyHKTHI, KOTOPbIE HyMEPYIOTCS apaOCKUMH [IU(PPaMH, HAIPUMED:

1. Pasnen
1.1. TTogpaznen
1.1.1. ITyHkT

AG3a11el BHyTPU ITYHKTOB HE HYMEPYIOTCS.

B nmuceMax ucnoias3yrooT cienyromue GopMbl H3I0KCHHUS:

or l-ro nuna MHOXecTBeHHOTo  uucia («IIpocum  HampaBUTH
nHdopMmanumo...», «Hampapisem Ha 3aKI0UCHHE POESKT...» U AP.);

OT 3-ro nuIa eIWHCTBEHHOTO YHCIA («TepPUTOPHAIbHAS KOMHUCCHS HE
CUMTACT BO3MOXKHBIM...», «TEPPUTOPHATIbHASI KOMHUCCHS IpEiaracT pacCMOTPETh
BO3MOYHOCTb...»).

I'padpl 1 cTpoku TaOMUIBI MOKHBI HWMETh 3arojOBKH, BBIPaKEHHBIC
CYIIECTBUTEILHBIM B HMMEHUTEIBbHOM Imajaexke. Ilom3aromoBku rpad U CTpPOK
JIOJDKHBI OBITh COTJIACOBAHBI C 3arojioBKkaMu. Ecim Tabnuily medaTtaror Oosee dem
Ha OJHOH cTpaHuie, Tpadsl TAOIHUIBI JTOHKHBI OBITH MPOHYMEPOBAaHBI M Ha
CICAYIOIUX CTPaHMIAX JOHKHBI OBITH HalledaTaHbl TOJIBKO HOMEpa ATHX Tpad.

3.5.9. OrmeTka 0 HATUYUYU TPHUITOKECHUIA.

OTMeTKa O HAJIMYHMH MPUI0KECHUH pacIiojaraeTcs OT TPAHUIIBI JIEBOTO TOJIS
MOCJIe TEKCTa MePeJ1 MO IHUCKIO.

Ecam mokyMeHT MMeeT NMPHIOKEHHS, Ha3BaHHBIC B TEKCTE, OTMETKA 00 HX
Hamu4uu opopmIIsieTCs TI0 caeayromiei Gpopme:

[Tpunoxenue: Ha 15 1. B 3 3K3.



Ecaim nOKyMEHT uMeEeT NpUIIOKEHUS, HE Ha3BaHHBIE B TEKCTE, HX
HAaMMEHOBaHUsl HEOOXOAUMO TEPEeYUCIUTh TOCIe TEKCTa JOKYMEHTa Iepen
MIOANMCHIO C YKa3aHUEM KOJINYECTBA JIMCTOB B KAXKIOM NPHUJIOKEHUH U KOJIMYECTBA
DK3EMIUIAPOB, ITPU HAJTUYUU HECKOJIBKUX MPUIOKEHUN NX HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. Ilonoxxenue 00 s3kcnepTHOM KOMUccUU Ha 15 1. B 1 3K3.
2. IlpumepHast HOMeHKIaTypa ea Ha 14 1. B 1 3k3.

Ecniu npunoxenuss cOpoUIlOpoBaHbl, TO KOJMWYECTBO JIUCTOB  HE
yKa3bIBAETCH.

Ecnu npunoxeHwe HampaBisieTcsi HE BO BCE YKa3aHHbIE B JIOKYMEHTE
azpeca, TO OTMETKA O HAJIMYUU MPUIIOKEHHUST 0pOopMIIsIeTCs 0 cienytouieit popme:

[Tpunoxenue: Ha 20 1. B 3 3K3. TOJIBKO B NIEPBBINA aapec.

Ecnu x AoKyMeHTy mnpunaraercs Ipyrol IJOKYMEHT, Takke HMEIOUIUi
NPUJIOKEHHE, TO OTMETKa O HAJIMYUU TPHIOKEHHS OQOPMISETCS CIeAyIOIUM
obpazom:

[Ipunoxenue: MUCHMO TEPPUTOPHATIBHON n30MpaTebHON KOMHUCCUU
I'paueBckoro paiiona ot 15.11.2010 Ne 01-21/450 u npunoxenue
K HEMY, Bcero Ha 12 1.

B mocTtaHOBNEHHSIX U PACTOPSIKEHUAX CBEICHUS O HAJUYUU TPUIOKEHUHN
yKa3bIBalOTCs B TekcTe. Hampumep:

«Pa3paboraTh M mNpeaCcTaBUTh NPOEKT IUIaHa MO ¢opMe, YKa3zaHHOU
B npuiokeHuu Ne 1».

Ecniu B gokymeHTe, K KOTOPOMY OTHOCUTCS TIPUIIOKEHHE, OHO
HE YTBEP>KIAETCs, a MIPOCTO COJIEPIKUTCS CChUIKA Ha HETO, TO B MPABOM BEpPXHEM
yIIy YKa3bpIBaeTCs, K KAaKOMY ITOCTAaHOBJICHHIO (pPacCMOpPsHDKCHHUIO) MPUIIOKEHHE
OTHOCHUTCS, HATIPUMED:

[Ipunoxenue
K MIOCTAHOBJICHUIO TEPPUTOPUATIBHOM
n30HMpaTebHOW KOMUCCHU
['paueBckoro paioHa
ot 11 saBaps 2011 1. Ne 11/25-5

[Ipunoxenue
K pacnopspkeHuto [Ipencenarens TeppuTopUaIbHON
n30upaTeIbHOM KOMUCCUHU
['paueBckoro paioHa
ot 15 mapra 2010 r. Ne 27-p

[Ipy HaNMM4YMKM HECKONBKUX MPWIOKEHUN OHM HYMEPYIOTCS, Hampumep,
npunoxenue Ne 1, npunoxenue Ne 2 u tak nanee.
3.5.10. Ilognuch KOKHOCTHOTO JIMLIA.



B coctaB moanmucu  BXOJAT: HAaMMEHOBAaHUE  JIOJDKHOCTU  JIMIIA,
MOJANKCABIIETO JTOKYMEHT, €ro JUYHAs MOJIUCh, KOTOopas opOpMIISETCs CUHUMU
WIM Y€PHBIMH YEPHUIAMH, paclin(poBKa MOANKUCH (MHULUAIBL, (pamMuiIns).

Ecnu gokymeHT odopmisiercss Ha OJlaHKe TEPPUTOPUATBHON KOMHUCCUH, TO
PEKBM3UT BKJIIOYAET HAMMEHOBAHHE JOJDKHOCTH JIMIA, IOANMCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI0 TMOJIUCh, PACIIMUPPOBKY MOANUCH (MHULMAIBI U
(aMuImnio), HampuMmep:

HpeIICCI[aTCJ'IB JJUYHas IIOAIINCH HWHHUIIHWAJIBI, q)aMI/IJ'II/IH

Ecnu 1OJDKHOCTHOE JMIO, HMOANKCH KOTOPOTrO 3aroTOBIEHA Ha IPOEKTE
JNOKYMEHTA, OTCYTCTBYET, TO JOKYMEHT MOANUCHIBAECT €r0 3aMECTUTENDL WU UHOE
JMLO0, UCHOJHSIOIIEE €ro 00s3aHHOCTH. [Ipu 3TOM 0043aTENbHO YKa3bIBAKOTCS
(dakTUyeckass JODKHOCTh JIMIA, MOJAMMCABIIETO JOKYMEHT, W €ro Qamuius.
He npomyckaercss mnoamuceiBaTh JOKYMEHTBI C  MPEIJIOTOM  «33a»  WIH
IPOCTABJIEHUEM KOCOW YEPThI MEpE]l HANMEHOBAHUEM JIOJIKHOCTH.

Ecnu noxymeHT oopmisiercss He Ha OJIaHKe, TO PEKBU3HUT COAECPKUT MOJTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJIKCABIIETO JIOKYMEHT, €ro JHUYHYIO
HOJIKCH, paciIMPpPOBKY MOANKUCH (MHULIMAIBI U Gpamunnio). Hanpumep:

3amecTuTenb npeaceaaTens
TEPPUTOPUATILHON M30UpPATEIHHOM
KoMuccuu ['paueBckoro paiioHa JIMYHAS TIOJIUCh MHUIMANBI, (haMUIns

[Ipn moanmucaHuy JOKYMEHTA HECKOJbKMMH JOJDKHOCTHBIMHU JIMLIAMHU HX
NOAMMCU  paclojlararoTcsl OJHAa oA JPYyrod B IOCIEIOBATEIBHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JOJKHOCTH, HAITPUMED:

IIpencenarens JIMYHas OAUCH WHUIUANB, (haMUITUs
['maBHBIN OyxTanTep JIMYHAs TOAIUCH WHUIUATB, (haMUITUs

[Ipy noanmucanuu JOKYMEHTAa HECKOJIBKUMHU JIMIAMH, 3aHUMAIOLIIUMU
paBHBIE  JOJDKHOCTM, WX IIOAIIMCH  PACIOJarardT Ha OJAHOM  YPOBHE.
Hanpuwmep:

HavaneHuk mpaBoBOro otaenna HaganpHuk
OpPraHU3aIMOHHO-METOIUYECKOTO
oTaena

JJMYHAas nmoAInrucCh HMHHUIIUAJIBI, q)aMI/IJ'II/IH JJMYHasd nMoANnruCh HMHUIIUAJIBI, (I)aMI/IJ'H/IH



B nokymeHTe, NOArOTOBIEHHOM KOMHUCCUEW, ITOANMCH PACTIONArarTCs OHa
nox npyroil. IlepBbiM yka3blBaeTcs mpeaceaaTesib KOMUCCHH, a (paMUIMK YJI€HOB
KOMHUCCHH pacnojiaratorcs B ajadaBuTHOM nopsiake. Hanpumep:

HpCI[CCI[aTCJ'IB KOMHUCCHUH JUYHas IIOAIINCH HWHHUIIUAJIBI, q)aMI/IJ'II/ISI
YJ1eHBI KOMUCCUU JUYHas IIOAIINCH HWHHUIIUAJIBI, q)aMI/IJ'II/ISI
JUYHas IIOAIINCH HWHHUIIUAJIBI, q)aMI/IJ'II/ISI

Ecnu nokyMeHT cocTaBieH Kak MpuiaraemMass K OCHOBHOMY JOKYMEHTY
CIpaBKa WK UHPOpMALHS, TO OH OPOPMIISIETCS B COOTBETCTBUU C MyHKTOM 3.3.9,
a BMECTO MOAMNKCH MO/ TEKCTOM JIOKYMEHTa, KaK MPaBUJI0, YKa3bIBAECTCS Ha3BaAHME
COOTBETCTBYIOILLEIO OT/eNIa anmnapara TeppUTOPUAIBHOM KOMHCCHHM, B KOTOPOM
MOJICOTOBJIEHA CIIPAaBKa WM MH(POPMALIHSL.

3.5.11. T'pud cornacoBanus.

I'pud cornacosanus coctout u3z cioa COI'JIACOBAHO 06e3 kaBbluek
U TPONHCHHIMU OYyKBaMH, HAMMEHOBAHUS JIOJDKHOCTH JIMIA, C KOTOPBIM
COTJIaCOBBIBAETCS IOKYMEHT (BKJIIOYAsi HAMMEHOBAHUE OPTraHU3AllMH), €ro JIMYHOU
NOJIMUCH, pacIM(POBKU MOANUCH (MHUIIMAIBI, (paMUIUs) U JaThl COTJIACOBAHMS,
Hanpumep:

COI'TACOBAHO
[Ipencenarens
TEPPUTOPUATIBHON U30UpaTEeIHLHON
KOMHCCHUH | padeBCcKoro paona
JUYHAS TIOJMUCh WHUIANBI, (haMUITUs
Jara

Ecnu cormacoBanue ocCymiecTBISI€TCS MPOTOKOIOM, MUCbMOM HIIM JIPYTHM
JOKYMEHTOM, TO COTJIaCOBaHHE 0OPMIIIETCS CIETYIOIUM 00pPa3oM:

COI''TACOBAHO
MIPOTOKOJ 3aCEaHUs
aTTECTAlMOHHON KOMHUCCHUH
TEPPUTOPHUATIBHON H30UpaTEeIIbHOM

KOMMCCHH | paueBCKOro panoHa
ot 05 denpansa 2011 1. Ne 16

HIJIN:

COI'JTACOBAHO
nucbMo PocapxuBa
ot 05 mapra 2011 1. Ne 4-15/46

I'pud cornacoBanus pacrnonaraercs noj pekBuzutom «lloanuce» B JieBOM

HIDKHEM T0JIe JJOKYMEHTA.
3.5.12. Buza.



BHyTpeHHee corjacoBaHuE TMpOEKTa JOKyMEHTa O(OpMIIIETCS BU30M.
Buza BKiIIOYaeT MOANUCH BU3HMPYIOUIETO, pacliM(pOBKY MOANUCH (MHHUIIMAIIBI,
dbamuius) ¥ nary, npu HEOOXOAUMOCTH MOXKET OBbITh YKa3zaHa JOJIKHOCTD
BU3HUPYIOLLEr0, HAIlPUMED:

HauanpHuk npaBoBoro oraena

JIJUYHas IIOAIINCH HWHUIIUAJBI, (baMI/IJ'II/IH

JlaTa
[Ipy Hanmuuuu 3aMeyaHud K JOKYMEHTY BH3a O(QOpMIISIETCS CIEIyIOUIUM
obOpazom:

3amMeyaHus npuiararoTcsa
HauvanbHuk IMpaBOBOI'O0 OTACIA
JIMYHas 1oAImcCh HMHHUIINAJIbI, q)aMI/IJ'II/ISI

Jlara

3aMeuaHusi UW3JNaraloTcsi  Ha  OTACIBHOM  JIUCTE,  MOJAMMCHIBAIOTCA
Y TIPUJIAraroTCcs K JOKYMEHTY.

JlonmyckaeTcs MoJIMCTHOE BUBUPOBAHUE TOKYMEHTOB U MPUIIOKEHUI K HUM.

Ecnu noanmMHHUK TOKYMEHTa OCTaeTCsl B TEPPUTOPHUATIBHON KOMUCCHUU, BU3BI
IMPOCTABIISIIOTCST B HUKHEW YacTH OOOPOTHOM CTOPOHBI TOCJIEAHEro JINCTa
MOJIMHHUKA IOKYMEHTA.

J{ns 1OKyMeHTa, MOJJIMHHUK KOTOPOTO OTIPABISIOT U3 TEPPUTOPUATIHLHOMN
KOMMCCHUM, BU3bI MPOCTABJISIOTCA B HUKHEH YaCTH JIMIIEBOM CTOPOHBI MOCIETHETO
JIMCTA KOMUM OTHPaBIIIEMOTO IOKyMEHTA.

3.5.13. OrTuck neyaru.

[Teyatp 3aBepsieT NOMJIMHHOCTH TMOAMNUCH JOJDKHOCTHOTO JIMIIA Ha
JTOKYMEHTaX, YAOCTOBEPSAIOUIMX  MPEAYCMOTPEHHbIC IPABOBBIMM  aKTaMHU
MIOJITHOMOYHS JOJDKHOCTHBIX JIMIl WM (UKCUPYIOIHMX (DAKThI, CBSI3aHHBIC C
(MHAHCOBBIMH CPEJICTBAMH, a TAK)KE Ha MHBIX JOKYMEHTaX, MPeyCMaTPUBAIOIINX
3aBEPEHUE MTOJIMHHOMN ITOITUCH.

Ileyatp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaTbIBasl JTUYHOUI
MOAITUCHU JOJDKHOCTHOTO juua. [leyaTte MOXeT 3aXBaThlBaTh YaCTh HAMMEHOBAHMUS
JOJKHOCTH JIMLA, TIOANUCABIIETO JTOKYMEHT.

B noxymeHTax, MOATOTOBIEHHBIX HAa OCHOBE YHH(PHUIIMPOBAHHBIX (GOpM,
reyaTh CTABUTCS B MeCTe, 0003HAYeHHOM OTMETKON «MID» mimm mHBIM 00pa3om.

3.5.14. OtmeTKa 0 3aBepeHUH KOIIUU.

JIns 3aBepeHMsT COOTBETCTBHS KONWHU JOKYMEHTa MOJJIWHHUKY HUXKE
pekBusuta «lloamucek» mpocraBiaseTcss OTMETKA O 3aBEPEHUM KONUU  —
3aBEpUTENIbHAA HAANHUCh «BepHO», MNOIDKHOCTH 1WA, 3aBEPUBIIETO KOIIHIO,
€ro JIM4YHas MOJIKUCh, pacin(ppoBKa MOAMUCH U JjaTa 3aBEPEHMUs], HAIpUMED:

Bepno

[Ipencenarens TEppUTOPUATIBEHON KOMHUCCUH



JIUYHas IIOAIINCH HWHHUIIUAJBI, (baMI/IJII/Iﬂ

JlaTa

[Ipy HEOOXOOUMOCTH MpU 3aBEPEHUM KOIMUU JOKYMEHTa MOXKET OBbITh
MIPOCTABJIEHO BpeMs 3aBepeHUs (HalpuMep, IPHU 3aBEPEHUHU KON MPOTOKOJIOB 00
UTOTaX rOJIOCOBaHMS, pe3yyibTaTax BEIOOPOB).

OTMeTka O 3aBepeHMHM KOMHHM MOXKET OBbITh JIONOJIHEHA YKa3aHUEM
KOJIMYECTBa JUCTOB Komuu. JlomyckaeTcs 3aBepsTh OTMETKOW O 3aBEPEHUM KOIHUHU
KaXKJIbIi TUCT KOMUU JOKYMEHTA.

[Ipu nepecbuIke KOMUM JOKYMEHTa B JpPyrMe OpraHU3alluid WK BbIJaye ee
Ha PYKH 3aBEpUTENIbHASI HAAMHUCH YAOCTOBEPSETCS MEeUaThIo.

3.5.15.  OtmeTKa 00 UCTIOTHUTEIIE.

OtmeTka 00 HCHOMHUTENE BKIOYAaET B ce0s HMHULMAIBL U (pamMuiInio
UCIIOJIHUTENSI JJOKYMEHTa U HOMEP €ro CIyXeOHOro TeneoHa ¢ KOJAOM PETHOHa.
OtmeTKy 00 MCIIOJIHUTENIE PACIoiaraloT Ha JUIEBOM W, TPU OTCYTCTBUHM MECTa,
Ha OOOpPOTHOW CTOPOHE TOCIEIHEro JHCTa JOKyMEHTa B JIEBOM HHUXKHEM YTy
pazmepom mpudTa 10 myHKTOB, HAIPUMED:

B.JI. 3ybapen
(499) 356-85-31

3.5.16. Otmerka 00 UCTIOJTHEHUH IOKYMEHTA.

OtmeTka 00 WCIOMHEHUM JIOKYMEHTAa W HANpaBJICHUM €ro B JeJ0
BKJIIOUAET CIIEAYIONINE JaHHbIC: KpaTKUe CBEIACHUS 00 WCIIOJHEHUU JTOKYMEHTa
(mpy1  OTCYTCTBMHU JIOKYMEHTa, CBHJETEIbCTBYIOLIEIO OO0 WCIOJHEHUH), IaTy
¥ HOMEp MMEIOIIETocs TOKyMeHTa 00 MCIIOJIHeHHH, ciioBa «B nmeno», Homep aena,
B KOTOpOM OyIeT XpaHUThCS JOKYMEHT, JaTy, TMOJNUCh Tpeacenarens
TEPPUTOPHUATIBHON KOMUCCHH.

3.5.17. Unentudukatop 31eKTPOHHON KOIUU JTOKYMEHTA (KOJIOHTUTYM).

Nnentudukarop (ums ¢aiina Ha MaIIMHOYNTAEMOM HOCHUTEJIC) DIICKTPOHHOMN
KOIHUH JIOKYMEHTa (KOJIOHTHUTYJ) MOKET MPOCTaBIATHCSA B JIEBOM YIUIYy HUKHETO

MOJIS KKJIOM CTPaHUIIBI JOKYMEHTA pa3MepoM IpudTra 8§ myHKTOB, HAPUMED:
K0305298

4. Opranusanusi padoThl ¢ HCXOASIIMMHU (OTHPABJISIEMbIMH) TOKYMEHTAMH

4.1. Hcxonmsmme TOKYMEHTBHI TMEYATAIOTCS Ha OJIaHKaX yCTaHOBIIGHHOM
¢dbopMbI 1 OPOPMIISIOTCS B COOTBETCTBUU C TIOJIOKEHUSIMU MHCTPYKITHH.

4.2. OrtmpaBka  JOKyMEHTOB W3  TEPPUTOPUATIBHOM  KOMHUCCHUU
OCYIIECTBIIICTCS (PENBABETepCKOM WM CICIHAIBHOW CBS3BIO, IOYTOM, IIO
tenerpady, kananam cBs3u ['AC «Bbeibops», kaHamaM (pakCUMUIBEHOM CBS3H, CETH
HNHTEpHET MU HAPOUYHBIM.

4.3. Tlpm odopmieHnEm TUCEM H TEJIETPAMM HCIIOTHUTENIb YKa3bIBaeT
MOJIHBINA MOYTOBBIN (BKJIFOYAsl MHJIEKC) aipec OPraHUu3alii WIH IpaXJaHuHA.



4.4, Vcxopsmue mnuChbMa HAIMpaBISIOTCA 32 MOANMCHIO MpeaceaaTess
TEPPUTOPUATIBHON KOMHUCCHHM, B €r0 OTCYTCTBHE — 3a MOAMUCHIO 3aMECTUTEIIA
npejcenarenass WIM WHOTO WI€Ha TEPPUTOPUAIBHONM KOMHUCCHH, HCIOJHSIONIETO
00s3aHHOCTH Tpejceaaress, Ha OJlaHKe MUChMa.

4.5. TloanucaHHbBIE MUChMA U TEJIETPAMMBI PETUCTPUPYIOTCS B KypHAJIE.

Ecnu otnpaBnsiemblil TOKYMEHT SIBJISIETCS OTBETOM Ha BXOMASIIUNA JOKYMEHT,
HEOOXOJUMO TPUOOIIUTH TMOJJIUHHUK BXOJMSIIETO JOKyMEHTa K  KOMHU
OTIPABJISIEMOIO IOKYMEHTA, OCTAXOLIEHCS B JEIIE.

4.6. JloxymeHTaM MpHUCBaMBAETCS UCXOASUIMI HOMEp, KOTOPHIA COCTOUT
U3 HHJAEKCA JIeJla M0 HOMEHKJIAType el U MOPSAKOBOTO HOMEpa JOKYMEHTA,
pa3AeneHHbIX Kocol uepToil. Mcxoasimmii HoMep yKa3bIBaeTCAd TaKKE Ha KOIMUU
NOKYMEHTa, ocTaromieiica B jaene. Hymepauuss HCXOOSIIUX JOKYMEHTOB
OCYLIECTBIISIETCS B MpEJEIax KaJeHIapHOT O rojia.

[Ipu perucTparuu HUCXOASIIETO TOKYMEHTa B PErHUCTpAIlMOHHON dopme
00s3aTeNIbHO  yKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHI: JaHHble 00 ajpecare
(bamunus, uUMs, OTYECTBO (PU3MYECKOTO JIMIIA WM Ha3BaHWE OpraHU3alluwy,
MECTOHAXOXK/ICHUE TIOoJydarTessi), a TaKXe KpaTKoe COJIep)KaHuEe JOKYMEHTAa,
KOJIMYECTBO JIMCTOB OCHOBHOTO JIOKYMEHTA W JIUCTOB TMPHUIIOKEHUS, KOJIUYECTBO
AK3EeMIUISIPOB, HUCIOJHUTENb JOKYMEHTA, €r0 COUCHOJHUTEIN, a TaKkKEe KEM OH
MOIKCAH.

4.7. OrnpaBka UCXOASIINX JOKYMEHTOB B LleHTpanbHyI0 M30HpaTenbHyI0
koMuccuto Poccuiickoit ®Deneparuu, H30UpaATENbHYI0 KOMHUCCHIO CYOBEKTa
Poccuiickoit ®deneparun ocymiecTBisiercs mo kaHainam cBs3u ['AC «BwiGopsi»
CEKpeTapeM TEPPUTOPUATIbHON KOMHCCUM WA OTBETCTBEHHBIM 3a BEICHUE
NEIO0MPOU3BO/ICTBA.

JlokyMeHTBl TI0 BompocaMm (HOPMHUPOBAHUS TEPPUTOPUATBHBIX KOMHUCCUUN
U OCYIIECTBICHHUS HMX (UHAHCUPOBAHUS, HATPAXKACHHUS M TOOIIPEHUS YICHOB
¥ pabOTHUKOB amnmnapaToB TEPPUTOPUATHLHBIX KOMUCCHH, CBEICHUS O YUCIEHHOCTH
n3buparesnei, y4acTHUKOB pedepeHayMa B 0053aTeIbHOM TOPSIIKE HAIIPABIISIOTCS
benpaBerepcKoi WM CreluaibHON CBSI3bI0, TOYTON WITM HAPOYHBIM.

WNuble mOKyMEHTBI MOTYT OBITh OTIpPABICHBI (PENBIBETEPCKON WU
CIICLIMAJIBHOW CBSI3BI0 WJIM MOYTOW IO YKA3aHUIO MPEACENATelsl TEPPUTOPUAIBHON
KOMUCCHH.

4.8. ]Jlns mepemauud MCXONAIIETO MOKyMeHTa Mo KaHamam cBsizu ['AC
«BBIOOpPE WU MEKTPOHHON TOUTON cetr VHTEpHET OTHpaBiIsSeMblid JOKYMEHT
odopMIIsieTCsl B COOTBETCTBUH C TpeOoBaHUsIMU HCTPYKITUH.

[lo xanamam (pakCUMHIIBHOW CBSA3M JOKYMEHTBI MEpPEIaloTCsl CEKpeTapem
MOCJIE UX PETUCTPALIH.

49. Tlpm otmpaBke TenerpaMMbl Oojee dYeM B UeThIpE ajpeca
oopMisieTcss TONIUHHUK, KOMUS W JBa DJK3EMIUIApA TOJMMCAHHOTO CIHCKA
PACCBUIKU C YKa3aHUEM MOJIHBIX MOYTOBBIX (BKJIKOYasi MOYTOBBIA UHAECKC) aJIpECOB.
Ha Tenerpad nepenarorcsi moJIMHHUK C OJTHUM SK3EMIUISIPOM CIIMCKA PACCHUIKU U
KONUS TeJIErpaMMbl, KOTOpAsi ¢ OTMETKOM O Mepefaye TeaerpaMMbl BO3BPAILIACTCS
B TEPPUTOPUATBHYKD KOMHCCHUIO W BMECTE€ CO BTOPBIM JK3EMIUISIPOM CITHCKA
PacCBUIKU MOAUINBAETCA B AETIO.



4.10. IIpu ornpaBke nuchbMma 0ojiee YEM B YETHIPE aJpeca COCTaBISIETCS
CIMCOK pacChbUIKM YCTaHOBJIEHHOW (opmbl (mpunoxkenue Ne 7), KOTOpbId
MOJANKCHIBAETCS MPECEAATENIEM, B €r0 OTCYTCTBUE — 3aMECTUTENIEM IpeicenaTens
WIN UHBIM YJIEHOM TEPPUTOPHAIBHOM KOMHCCHH, WCIIONHSIOUIMM OOS3aHHOCTH
npejacenarenas TeppUTOpHaibHOW Komuccuu. Ilocne perucrpanu  MUCHMO
TUPAKUPYETCS] B HEOOXOIUMOM KOJIMYECTBE U OTIPABIISETCS.

Ecnu nuceMo unu TenerpaMma HampaBisieTcss He 0ojiee 4yeM B YeThIpe
azpeca, TO MOJAIUCHIBACTCS KaX bl SK3EMILISP.

4.11. OrmpaBka JOKYMEHTOB IPOU3BOAMUTCS €XKEIHEBHO B Yachl pabOTHI
TEPPUTOPUATIEHON KOMUCCUU, KPOME BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX THEH.

[lopsaiok OTHpaBKM MCXOIALIUMX JAOKYMEHTOB MOCJE OKOHYAaHMs paboyero
IHS, B BBIXOJHBbIE M HepaOouue Npa3gHUYHbIE JHU, B TMEPUOJ TMOATOTOBKH U
OpoBeJeHUs M30HMpaTeNbHBIX KaMIAHUW  yCTaHABIMBAeTCS MpelceaTeeM
TEPPUTOPUATIBHON KOMMCCHH, JIMOO OMPENENseTCs peUIeHUEM TEepPPUTOPUATIbHON
KOMHUCCHH.

4.12.  JIoKyMEHTBI C OTMETKOW O CPOYHOCTH JOCTaBkH «Becbma cpoyHO»
1 «CpoyHO» 0(OPMIIAIOTCS HE3aMEMJIUTEIbHO, OTIPABISIOTCS 10 KaHAJIaM CBSI3H
I'AC «Bo16opbi», kaHanam (HakCUMUIBHOM CBsI3U, ceTu MIHTepHeT, HapOUHBIM WIIH
nepeatoTcs B OTAEN (PesbIberepCKOoil UTU CIIeUaIbHOM CBS3U JJIsl JOCTABKH.

4.13.  JlokyMeHTbl 06e3 OTMETOK O(OPMIISIOTCS MO MEpe MOCTYIUICHUS U
oTnpapisAoTcd no kaHanaMm cBsizu 'AC «BbliOopsl» uiu nepenarorcs B OTHEN
JOCTaBKU  (EnbAbErepckod  WIM  CHElUaJbHOM  CBA3M, TJ€  OTIpaBKa
OCYILECTBIISIETCSI B COOTBETCTBUM C TpaUKOM BBIIIOJHEHUS MapLIpyTOB B
ONTUMAJIbHBIE CPOKHU.

4.14.  ]JlokyMeHTbI, HampaBisieMble I'pa)<JaHaM IO JOMAIIHEMY aJpecy,
OTIIPABJIAIOTCS YEPE3 MOYTOBOE OTACIECHUE CBSI3U 3aKa3HbIMU TUChbMaMH.

4.15. JlokyMeHTBI, TiepeaBaeMbie MO KaHaimaMm (aKCUMHIBHOW CBSI3H,
PETUCTPUPYIOTCS B MOPSIIKE, YCTAHOBICHHOM I UCXOSIINX IOKYMEHTOB.

4.16. Hcxonmsmme  JOKYMEHTHI, O(OpPMJIEHHBIE C  HapyIICHHUEM
TpeboBanuii MHCTpyKIMu, K OTNpaBKE HE MNPUHUMAIOTCS U  BO3BpALIAOTCS
UCHOJHUTENSAM Ha nopabotky. KoppecnoHaeHIus HecnykeOHOro xapakrepa, B
TOM YHCJIE JINYHAS KOPPECTIOHAEHIUS, K OTIPABKE HE TPUHUMAETCS.

4.17. Konmuu ucXoasyx JTOKYMEHTOB IMOMEIIAIOTCS B €0 B COOTBETCTBUHU
C HOMEHKJIaTYpOH A€ TEPPUTOPUATBHON KOMHUCCHHU.

5. OcobenHOCTH PadOTHI ¢ OOpalIeHUSAMU TPAKIAH

5.1. Opranuzanuss paboOTbl ¢ OOpAIICHUSIMU TpaxIaH OCYIIECTBISIETCS
B COOTBETCTBHUHU C pazaesioM 2 MHCTPYKIIUM C YIETOM OCOOCHHOCTEH, YKa3aHHBIX B
JTAHHOM pa3Jielie.

5.2. Ilucemennble oOpamieHuss TpaxaaH (mamee —  oOpamieHws),
MOCTYNUBIIKE B  TEPPUTOPHAIBHYIO  KOMHUCCHUIO,  PETUCTPUPYIOTCA  C
WCIIOJIb30BAaHUEM PETUCTPALMOHHBIX (OPM  OTHEIBHO OT JPYyrUX BHUJIOB
JIOKYMEHTOB HE TMO3[HEe TpeX AHEH C MOMEHTa mnocrtymieHus. OOpaiieHus,
Kacarolyecs: HapyleHU M30UpaTeNbHbIX MpaB rpakJaH B MEPUOJ MOATOTOBKU



U TIPOBEJICHUS BHIOOPOB U pePepeHIyMOB, PETUCTPUPYIOTCA B JI€Hb MOCTYIICHUS
B TEPPUTOPUATBHYIO KOMHUCCHIO.

5.3. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSETCS HAIMYMUE BCEX BIIOKCHHI.
KonBepT 00s13aTeIbHO COXpaHSETCS.

OO6pamieHusi, cojAepkallue B aJPECHOM YaCTH TMOMETKY «JIuuHO»,
paccMaTpuBaroTCs B 0011IeM MOPSJIKE B COOTBETCTBUM ¢ MTHCTpyKIIUEH.

[Ipu  perucTpauui  MOBTOPHBIX  OOpamleHW UM  IPHUCBaUBAETCS
OUepETHON PErucTPaIlMOHHBI HOMEp, B PErUCTpallMOHHON (opMe gemaercs
otMeTKa «I1oBTOpHOY.

Ecnu oGpatienure nmocTynuiao ot KOJUIEKTUBA FPakIaH, TO IPU PErUCTpAIIUU
B PErUCTPAIIMOHHON (hopMe cTaBUTCS OTMETKA «KOJIIEKTUBHOEY.

5.4. PeructpallMOHHBIM IITaMI, COCTOSIIUNA U3 TOPSAJKOBOrO HOMEpa
oOpalieHus U JaThl PETUCTPALMM, CTABUTCS, KaK IMPaBUJIO, HA TIEPBOM JIUCTE
oOpallieHus B TpaBOM HUYKHEM YTJTy UM Ha CBOOOJTHOM OT TEKCTa MECTE.

Hymepanust mocTynuBmIMX OOpalieHuil OCYIISCTBISETCS B TMpeaesiax
KaJIEHJIapHOTO To/1a.

5.5.  3apeructpupoBaHHbIE OOpAIICHHUS PACCMATPUBAIOTCS TIpeaceaaTeieM
TEPPUTOPUATIBHOM  KOMHMCCHUM, 3aTe€M T[OCJI€ TEPEHECEHUs] yKa3aHusi o
UCIIOJTHEHUIO JJOKYMEHTA B PETUCTPAIlMOHHBIE (POPMBI MEPEIatOTCsl UCTIOJIHUTEIISM
1o TOAIHUCh.

5.6. OOpamienus, aapecoBaHHbIE WICHAM TEPPUTOPHUAIBHOM KOMHCCHH,
PETUCTPUPYIOTCS B YCTAHOBJIEHHOM TOpSAKE, AOKIAABIBAIOTCA MPENCENATETIO
TEPPUTOPUATIBHOM KOMHMCCHUH, 3aTE€M IIOCJE€ IIEPEHECEHMs yKa3aHus 0
UCIIOJIHEHUIO JOKYMEHTa B PETUCTPAIMOHHBIE ()OPMBI MEPEAAIOTCS UCTIOTHUTEISIM
NOJ1 OJIIHC.

OOpaiennss paccMaTpuBalOTCSI B COOTBETCTBUM C  YKA3aHUSIMHU  TI0
UCIIOJIHEHUIO JOKYMEHTa MpeAcenaTeNsl TEpPUTOPHAIIBHON KOMHUCCUU B MOPSIKE,
YCTAaHOBJIICHHOM 3aKOHOAaTelIbcTBOM Poccuiickon denepanumu.

[Tpu paccmoTpennn oOpaleHus Ha 3aceJaHuu N30UPaTeNbHON KOMUCCUU Ha
JAHHOE 3acelaHue MPUIJAlAlOTCs 3adBUTENb, a TaKXKe JHULIA, ACHCTBUS
(Oe3meiicTBIE) KOTOPBIX O0KATYIOTCS WIIH SIBISIFOTCSI TPEIMETOM paccMoTpeHus. B
ATOM cjy4yae T[puIjalleHue Ha 3aceJaHue MU30upaTeabHON  KOMHCCUU
HAIpaBJSIETCS] TIOCPEACTBOM TMOYTOBOM, (DAKCUMUIBHOW CBSI3U, DIIEKTPOHHOMU
MOYTHI TNOO IMyTeM Tepeaaun TeaedOHOrpaMMBbI.

5.7. O6parieHus1, cCoaepKaIINe BOMPOCHI, PEIICHHE KOTOPHIX HE OTHOCHUTCS K
KOMIICTCHIIMA TEPPUTOPUATBHOW KOMHUCCHUH, JOKIAIBIBAIOTCA MPEACEIATEIIO
TEPPUTOPUATIBHON KOMHCCUU U IO €r0 YKa3aHUIO MO0 HUCHOJHEHUIO JOKYMEHTa B
TEUYECHHE CEMHU KaJEHJIApHbIX JHEW CO JHA PETUCTPAUMU HAIPABISAIOTCA C
COIIPOBOAUTEIIBHBIM MUCBMOM 32 €r0 MOJANKUCHI0 B COOTBETCTBYIOLIMU OpraH Wi
COOTBETCTBYIOIIEMY JTOKHOCTHOMY JIMIy, K KOMIETEHIIMM KOTOPBIX OTHOCHUTCS
pelieHrne TOCTaBICHHBIX B OOpalleHUH BOIPOCOB, C YBEAOMIICHHEM Tpa)iaH,
HalpaBUBIIMX OOpallleHus], O mepeajpecannu oOpaileHuil. B conpoBoguTensHoM
MKMCbME OTOBApPUBAETCS MOPSAOK HAIIPABIICHHS OTBETA aBTOPY OOpallleHUsI.

Ecnu pelienrie mocTaBieHHBIX B OOpalleHUSX BOIMPOCOB OTHOCUTCA K
KOMIIETCHIIMA HECKOJBKHUX T'OCYJApPCTBEHHBIX OPraHOB WM JIOJKHOCTHBIX JIMII,



KOMusi OOpalleHusi B TEUEHHE CEMM KaJICHIApHBIX JHEW CO JHS perucTpanuu
HampaBJII€TCSI B COOTBETCTBYIOIIME  OpPraHbl WM  COOTBETCTBYIOIIUM
JOJKHOCTHBIM JTUIIAM.

5.8. 3ampemaercs  HampaBisATh — OOpallleHUE  HAa  PacCMOTPEHHUE
B IOCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPABICHUS WU JOJKHOCTHOMY
JUIly, pelleHue wuid JeictBue (0e3neicTBUE) KOTOPBIX — o0XamyeTcs, 3a
HCKIIFOYEHUEM CIIyYaeB, YKa3aHHBIX B IIyHKTe 6 cratbu 75 PenepanbHOro 3aKoHa
«O0 OCHOBHBIX TapaHTUAX W30UpaATEIbHBIX TIpaB U TMpaBa Ha YyYyacTHUE B
pedepennyme rpaxaan Poccutickoit denepannmy.

5.9. Ecnu B COOTBETCTBUM C 3alpeToOM, yKa3aHHbIM B mojpasjaene 5.8
NHcTpykiimy, HEBO3MOXKHO  HAampaBUTh  OOpallleHUE Ha  PacCMOTPEHHE
B FOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBICHUS WU JOJDKHOCTHOMY
JUIly, B KOMIIETCHIIUIO KOTOPBHIX BXOJUT PEIICHUE MOCTaBJICHHBIX B OOpalleHUU
BOMPOCOB, OOpallleHHe BO3BPAIIAETCS TPAKIAHWHY C Pa3bICHEHHEM €ro IMpaBa
00’kajioBaTh COOTBETCTBYIOIIEE pEIIEHWE WM JIEUCTBHE B YCTAHOBJICHHOM
HOPSZIKE B CYJE.

5.10. OOpamieHusi, TNOCTYIUBIINE B TEPPUTOPUATBHYIO KOMHCCHIO,
paccMaTpuBarOTCsi B CpPOKHM, YCTAHOBJICHHbIE Toapasaenamu 8.5 u 8.6
NucTpykumm.

B mepuon moAroToBku W TpoOBEACHUS BBIOOPOB M peepeHIYMOB CPOKHU
UCIIOJTHEHUSI 00pallleHUH YCTaHABIMBAIOTCS B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit deaeparuu o BeIOOpax u pedepeHIymax.

Eciu  HeoOXoauMo  OPOUIMTH  CPOK  PAcCMOTpPEHHs  OOpalleHus,
UCITOJIHUTENb HE MO3/HEE YEM 3a TPU JHS IO UCTEYEHUSI CPOKA MOATOTOBKH OTBETA
OpEeACTaBIsET Ha WUMs TpeJCceaTes TEePPUTOPUATIBHOM KOMHCCUHU JIOKJIAIHYIO
3aMCKYy C OOBSICHEHUEM, [0 KaKOW TMpUYMHE HEBO3MOXKHO [1aTh OTBET
B YCTAHOBJICHHBIM CpOK. MaKkcUMaabHOE TMPOJIEHUE CpPOKA HCIOJHEHUS
oOparenust coctapiseT 30 KadeHIaPHBIX JTHEH.

3asBUTEIIO HAMPABISIETCS YBEAOMIIEHUE O MPOJJIEHUN CPOKA PACCMOTPEHUS
ero ooparicHusl.

OOpaiieHus, Ha KOTOpPbIE TAIOTCS MPOMEKYTOYHBIC OTBETHI, C KOHTPOJS HE
CHUMAIOTCHI.

5.11. B cayyae m0OOCTYIUIEHHSI B TEPPUTOPUATBHYIO KOMHUCCHIO B
YCTAHOBJIEHHOM MOPSIAKE 3alpoca roCyIapCTBEHHOI'O OpraHa, opraHa MECTHOTO
CaMOYIIpaBJIeHUs] WA JOJHKHOCTHOTO JIMIIA, paccMaTpUBAIOMIMX oOparieHue,
JOKYMEHTBl W MaTepualbl, HEOOXOAMMBIC IJii PAcCMOTpPEHUs oOparieHus,
MPEACTABJISIOTCS B TEUEHHE 15 KaJeHIapHBIX THEM.

5.12. OtBer Ha oOpameHue, B KOTOPOM HE YyKa3aHbl (aMuIus
rpakJIaHMHA W €0 MOYTOBBIN aJIpec WU aJIpec SIEKTPOHHOM MOYTHI, 10 KOTOPOMY
JOJKEH OBITh HaIpaBlieH OTBET, HE naercs. Takoe oOpallleHHe CHUCHIBAETCS B
JIeJI0 mpejiceaTesieM TeppUTOpHaibHON KoMuccuu. B ciiydae eciau B oOparieHuun
COJIepKaTcsl CBEJCHUS O MOATOTaBIMBAEMOM, COBEPIIAEMOM HWJIM COBEPILICHHOM
MPOTUBONPABHOM JIESIHUM, a TaKXke O JHIE, €ro MOAroTaBIMBaIOIIEM,
COBEpIIAIONIEM WM COBEPIIUBIIEM, OOpallleHUEe MOJJIEKUT HANPaBICHUIO B
rOCYJapCTBEHHBIM OPTaH B COOTBETCTBHUU C €0 KOMIIETECHIIUEH.



Ecnu texct oOparnieHus He MOA1aeTcsl MPOYTEHUIO, OTBET Ha OOpallleHhe He
JaeTca M OHO  HE  TMOJUIeKHUT  HAmpaBlICHUIO  HA  PacCMOTPEHHUE
B IOCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPABICHUS WU JOJKHOCTHOMY
JUIY B COOTBETCTBUU C MX KOMIETEHIIMEH, O YeM B TEUECHHUE CEMU KaJeHAapHBIX
JTHEW CO JHS PErucTpalvu oOpalieHus cooOIaeTcs TpakKIaHUHY, HAIPABUBIIEMY
oOpaieHue (ecnu ero ¢paMuiIns ¥ MOYTOBBIN apec MOAIa0TCs IPOUTEHHUIO).

5.13. OOpaienusi, B KOTOPBIX COAEpXKAaTCs HEIEH3ypHbIE JIHMOO
OCKOpPOUTENIbHBIE BBIPAKEHUS, YrPO3bl JKU3HU, 3JI0POBBI0 M HMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TaKXXe YJICHOB €ro CEMbH, OCTalTCs 0e3 OTBeTa Mo
CYIIECTBY TIOCTaBJICHHBIX B HEM BOIPOCOB, a 3asBUTENSIM COOOIIAETCs
0 HEJIOMYCTUMOCTH 3JIOYIIOTPEOICHHS TTPABOM.

5.14. OOparieHue, B KOTOPOM OOXKanyeTcsi Cy/ieOHOe peIlleHHE, B TEUCHUE
CeMH KaJeHJApHBIX JHEW CO JHSA PETUCTpalldd BO3BpAIlACTCS TPaKJaHUHY,
HaIpaBUBIIEMY oOOpalleHue, ¢ pa3bsICHEHUEM TMOpsAKa 00KaJIOBaHHS JIAHHOTO
CyJ1IeOHOTO pelIeHuUs.

5.15. Ecnu B oOpallleHUuHd COJEPKUTCS BOMPOC, HA KOTOPBIN TpaKIaHUHY
HEOJHOKpaTHO (1Ba paza u 0oJiee) JaBaMCh MUChbMEHHBIE OTBETHI M0 CYIIECTBY B
CBSI3W C paHEe HaIpaBJICHHBIMU OOpAIICHUSMH, U TPU ITOM B OOpAIICHUH HE
NPUBOASTCS HOBBIC JIOBOABI M OOCTOSATENBCTBA, TO TMEPEMHUCKAa IO JaHHOMY
BOIIPOCY C FPaKJIAaHMHOM IPEKPAIaeTCs, 0 YeM €My HalpaBiIsieTCs YBEIOMIICHHE.

5.16. OOpaienusi, MOCTYNMUBIIME HAa OQUIMAIBHBIA TOYTOBBINA SIIUK
TEPPUTOPUATIBHOM  KOMUCCHMM B CeTH VIHTEpHET, pErucTpupyrTcs ¢
UCIIOJIb30BAaHUEM PETHCTPAIMOHHBIX OPM M PacCCMaTPUBAIOTCS B YCTAHOBJICHHOM
nopsake. OTBeThl Ha Takue OOpaIIeHUs HAMPaBISIIOTCS [0 TMOYTOBBIM WIIH
AJNIEKTPOHHBIM a/ipecaM, YKa3aHHBIM B OOpaIlEHUSX.

5.17. JluuHbld mpHEeM TpaxkJaH BeIETCs MpenceaaTreseM (3aMecTUTEIEM
npeacenaTens, CEKpeTapeM, WieHaMu) TEPPUTOPUATBbHONM  KOMHCCHUU  IIO
NpeIBApUTEIBHOM 3alMucu MO TrpaduKy, VYTBEPKISHHOMY MpeaceaTesieM
TEPPUTOPHUATIBHON KOMUCCHH.

Nudopmaruss o mopsake mpuemMa  TpaxaaH — pa3Mmelnaercs — Ha
WH(OPMAITMOHHOM CTEHJIE TePPUTOPUATIBHON KOMHUCCHH.

I[Ipy  nuuHOM  mpuemMe  TpPaKJAaHUH  MOPEIBABISIET  JOKYMEHT,
YIAOCTOBEPAIONINN €T0 JIMYHOCTb.

Benenue nuyHOro mpuema rpaXkJaH MOMKET CONPOBOXKAATHCA ayduo- W
BHJIE03aIIUCHIO, O YEM IrpaXkAaHe YBEAOMIISIIOTCS 10 Hayajla mpuema.

5.18. Bo Bpemsi mpuema TpakIaH BEIETCS >XypHajd ydeTa, B KOTOPBIH
BHOCATCSI JIaHHbIE O TPaXKJIaHUHE, KPATKOE CoJiepaHue oOpallleHUs], pe3yiabTaT
€r0 PACCMOTPEHUS, a TAKXKE JODKHOCTh U (haMUJIUS JIUIA, POBOIAIIETO IPUEM.

Ecin w3noxeHHeie B ycTHOM oOpamieHun (GakTel HE TpeOyroT
JIOTIOJIHUTENIBHOW MPOBEPKHU, OTBET HA OOpalleHUE C COTJIacHsl TPAKIaHMHA MOMXKET
OBITh JaH YCTHO B XOJI¢ JIMYHOTO MpHEMa, O YeM JelaeTcsl 3alUCh B JKypHaie
yueta. B ocTajgpHBIX clly4asix JaeTcs TMHCbMEHHBIM OTBET MO CYIIECTBY
MIOCTaBJICHHBIX B OOPAILIEHUH BOIIPOCOB.



B xone nuuHOro npruemMa rpaxkJlaHiHy MOKET ObITh OTKa3aHO B JaJIbHEHUIIEM
pacCMOTpPEHHUU OOpalleHus], €ClIM €My paHee ObLI JaH OTBET IO CYILECTBY
MOCTABJICHHBIX B OOpAIIEHUH BOIIPOCOB.

B cnywae rpyboro, arpecCUBHOIO MOBEICHHS IPAKJAHWHA MPUEM MOMKET
ObITh mpekpaieH. [Ipu HeoOX0IUMOCTH MOKET OBITh BBI3BAH COTPYAHHUK OXPAHBI.
HNudopmariust o noBeleHUN IpaKJaHUHA OTPAXKACTCS B XKYypHAJIE ydeTa.

5.19. Ilepemannble @ Ha  mpuemMe  OOpalIeHUsI  PETUCTPUPYIOTCS
C HCHOJB30BAHUEM PErMCTPALMOHHBIX (OPM M paccMaTpHUBAIOTCA B MOPSAJIKE,
YCTAHOBJICHHOM HACTOSIILIUM Pa3AesIOM.

6. lloaroroBka, opopMmieHue, BbIMYCK, y4eT JOKYMEHTOB, pacCMaTPUBaeMbIX
HA 3aCeJaHUSIX TEPPUTOPHUAIBHOH KOMHUCCUH

6.1. dopMupoBaHue NMPOEKTa MOBECTKU JHS 3aceaHus TEPPUTOPUATBHON
KOMHUCCHH.

6.1.1. TlpoekT moOBeCTKH MJHS 3aceJaHUsl TEPPUTOPHAIHLHOM KOMHCCHUU
dbopmupyercst  mpeacenareyieM  TEPPUTOPHATBHOM  KOMUCCHM B CPOKH,
YCTAHOBJICHHBIE PETJIaMEHTOM TEPPUTOPUATBHONM KOMHUCCHHM, HAa OCHOBAaHUU
IIAaHOB  pabOThl W PEIICHUH TEepPpUTOPUATBHONW KOMHCCHUHU, TOPYYCHUM
npeaceaaTeNsl TEPPUTOPHUATBLHON KOMUCCUH, TTOCTYNHUBIINX JOKYMEHTOB U, TOCIIE
COTJIACOBAaHMS C TMpECENaTeeM TEePPUTOPUAIBbHON KOMHCCHH, MOJMNHUCHIBAECTCS
CEKpeTapeM TepPUTOPUAIBHON KOMUCCHH.

6.1.2. UneHsl TeppUTOPUATHEHON KOMUCCHUM BIIpaBe MPEJI0KUTH BHECTH B
MOBECTKY JHs 3aceJaHusi BOIPOCHI, HE MPEAYyCMOTPEHHBIC IJIaHAMU PabOThl U
pElIEHUAMH  TEPPUTOPUATIBHOM  KOMHUCCHH, TPU  YCIOBUHU  HAJIUYHUA
HNOATOTOBJIIEHHBIX 110 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONPOCHI BKJIIOYAIOTCA B MIPOEKT TOBECTKH JHS 3aCEIaHUs
TEPPUTOPUATIBHON  KOMHUCCHMM  TPU  TUCBMEHHOM  OOpallleHHH  4JieHa
TEPPUTOPUATIBHON KOMHCCHH, MO WHUILMATHBE KOTOPOrO BOIPOC BBIHOCUTCS Ha
3aceaHue, Ha HUMs MpeJacenareiiss TEPPUTOPUAIBHOM KOMHUCCHH, B KOTOPOM
YKa3bIBa€TCSd Ha3BaHHE BOIPOCA, JAOKJIAJAYUK M JlaTa MepeAadyd COIIacOBAaHHOTO
MIPOEKTA PEUICHUSI U MAaTEPHUAIIOB K HEMY CEKPETapI0 TEPPUTOPUATBHON KOMUCCHH.

6.1.3. CornacoBaHHBIN ¢ MpeaceAaTeieM TePPUTOPUATHLHOM KOMHUCCUU U
MOANMUCAHHBIA CEKpPETapeM TEPPUTOPUATIBHOW KOMHUCCHHM MPOEKT MOBECTKU HS
3aceaHusl TEPPUTOPUATBHON KOMHCCUU THPAKUPYETCA MJISI PACCBUIKH YieHaM
TEPPUTOPHUATIBHON KOMHCCHH.

6.1.4. Unenam TEeppUTOPHATHHOW KOMHCCHH C TIPaBOM PEMIAIOIIETO
roJjioca, wieHaM TepPUTOPUATIBHOW KOMUCCHUH C NMMPABOM COBEMIATENBHOTO T0JI0Ca U
MPEACTABUTENAM TOJIUTHYECKUX TMapTUH MPOEKT TMOBECTKH JHS 3aceJaHust
TEPPUTOPUATIBHOM KOMHUCCHM MOXET OBbITh pa3ociiaH Ha YKa3aHHbIE HUMU
AJIEKTPOHHBIE TTOYTOBBIE aJipeca B ceTu MHTEpHET.

[IpoexT moBecTKH JHS 3acelaHusl TEPPUTOPUATIBHON KOMHUCCUU MOYKET OBbITh
pa3MenieH Ha 0QUIIMAIBHOM CaiiTe TepPpUTOPUATILHON KOMHUCCHUHU.

6.2. [ToaroroBka AOKYMEHTOB IO BOIPOCaM, BKIIIOYEHHBIM B MPOEKT
MOBECTKU JHS 3aC€JJaHUs TEPPUTOPUATBHON KOMHUCCHUHU.



6.2.1. Pemenue, mnpuHUMaeMOe Ha 3acelaHUM TEPPUTOPUAIBHOU
n30UpaTeNbHON KOMUCCHH, 0QOPMIIIETCS B BUE ITOCTAHOBJICHHUS.

JIOKyMEHTBI 110 BOTIPOCAM, BKIIOYEHHBIM B MPOEKT IMOBECTKHU JHS 3aCEIaHMsI
TEPPUTOPHATIBHON KOMHCCHHU, TOTOBSTCS WICHAMH TEPPUTOPHAIBLHON KOMHCCHH,
32 KOTOPBIMHU 3aKpEIUIeHbl COOTBETCTBYIOIME HANPABICHHS JEATEIbHOCTH, C
NpUBJICUEHUEM, B  ClIy4yae  HEOOXOJUMOCTH,  pabOOTHUKOB  ammapara
TEPPUTOPHATIEHON KOMUCCUU U IPYTHX CHEIUAINCTOB.

6.2.2. llpencraBisieMble K pACCMOTPEHUIO JJOKYMEHTBI TOJKHBI BKIIOYATh
O3arjaBJICHHBIA MPOEKT pEeUIeHHs C NPUOOIIEHHBIMH K HEMY IOUIMHHUKAMHU
JOKYMEHTOB, TIOCTY>KUBIIMX OCHOBaHMEM JJii pPAacCMOTPEHHs BoOmpoca Ha
3acelaHud TEPPUTOPUATILHOM KOMHMCCHM, JUMOO MPOEKT MUChbMA, MOJIeKAIIEro
COTJIaCOBAHMIO HA 3aCEJIaHUU TEPPUTOPHATBHON KOMHCCHH, TP HEOOXOIUMOCTHU —
MOSICHUTEJIbHYIO 3aIIUCKY M0 pacCMaTpUBAa€MOMY BOIIPOCY.

6.2.3. IIpoexThl AOKYMEHTOB (BKJIIOYas MPUJIOKEHUS), MpPEICTaBIsieMble
JUISL pAcCMOTpPEHUS Ha 3acelaHud TEPPUTOPUATIBHOM KOMHUCCUH, BU3UPYIOTCS
UCTIOJTHHUTEJIEM, M WJICHOM TEPPUTOPHAIBHON KOMHUCCHH, OTBETCTBEHHBIMH 32
MOJIFOTOBKY TOKYMEHTA.

[IpoexkThl AOKYMEHTOB (BKJIIOYAs MPUIIOKEHH), COAEpKAIIUE BOIMPOCHI
(¢uHaHCUPOBaHUS BBHIOOPOB, OOEcTeYeHUs JACSATEIBHOCTH TEPPUTOPUATBHOM
KOMHUCCHH, DOKCIUTyaTallid ® Pa3BUTHS CPEACTB aBTOMATH3AlUU, OOYYCHHS
OpraHu3aToOpoB BBHIOOPOB M  YYaCTHUKOB M30HMpaTeabHOrO Tmpolecca, B
0053aTEILHOM TMOPSAJIKE BUBUPYIOTCS OyXTalTepoM TepPUTOPUATHEHON KOMUCCHUH.

Busel mnpocTaBisiioTCsT B KOHIIE TEKCTa MPOEKTa pelieHus aubo Ha
00OpOTHOM CTOpOHE TMOCJHEAHEr0 JHMCTa TMpPOoeKTa JOKyMeHTa (BKIouas
NPUIOXKEHHS) MO ycTaHOBIeHHOH (Gopme (mpuiaokenue Ne 8). Kaxaprit smct
NPWIOKEHUSI BU3UPYETCA UCTIONIHUTEeM. Bu3za nmpocTaBisieTcsi B MpaBOM HIKHEM
yIy Ha CBOOOIHOM I10JI€ CTPAHUIIBI TTOCJIE TEKCTa TUOO0 Ha OOOPOTHON CTOPOHE.

6.2.4. TIpoeKTbl TOKYMEHTOB JJI BU3UPOBAHUS JIOJDKHBI MPEACTABIATHCS
B CPOKH, YCTAaHOBJICHHBIC MIPEICENaTeNIEM TEPPUTOPUATIEHON KOMUCCHH.

6.2.5. Hcnomaurenp obOecneyMBaeT KOMIUICEKTHOCTh BCEX JTOKYMEHTOB,
0003HAaYEHHBIX KaK B TIPOCKTE PEIICHUS, TaK U B MIPHIIOKCHHUIX K HEMY.

6.2.6. Tlocme mpocMoTpa, a B HEOOXOIHUMBIX CIy4asX — BHECEHHS
MOTIPABOK, CEKpeTaph TEPPUTOPUATHHOW KOMHUCCHM Ha TMOATOTOBICHHBIX U
o(OpMIIEHHBIX JII PACCMOTPEHMsI Ha 3aC€JaHMU IMPOEKTaX JIOKYMEHTOB JIEJaeT
otMeTKy «Ha 3acemanume», CTaBHUT MOJNUCH U JaTy W TEPENaeT BECh KOMIUICKT
JIOKYMEHTOB JIJIsl TAPAKUPOBAHUSI OTBETCTBEHHOMY 3a TIOJITOTOBKY 3aCEIaHMUS.

6.2.7. OTBETCTBEHHBIN 3a MOATOTOBKY 3acCEHaHMs] KOMIUICKTYET IalKu C
JOKYMEHTaMH, TMOJJIekKAIIUMHA PACCMOTPEHHIO, B COOTBETCTBUU C IPOECKTOM
MOBECTKHA JHS 3aceaHusl TEPPUTOPHAIBHOW KOMHUCCHU M pa3faeT HX dJeHaM
TEPPUTOPUATIBHONH  KOMHCCHM B CPOK, YCTAHOBJCHHBIM  pErJIaMEHTOM
TEPPUTOPUATIBHON KOMHUCCHH.

Ecmm d4nen TeppuropManbHONW KOMHCCHM HAXOIWTCSI B OTILYCKE,
KOMaH/JMPOBKE WUJIM OTCYTCTBYET MO OOJIE3HU, IpeJHa3HAYCHHAS 711 HETO TMamka ¢
JOKYMEHTaMH OCTAaeTCsl 10 €r0 BO3BPAILLIEHHUS Yy OTBETCTBEHHOTO 3a MOJTOTOBKY
3acelaHusl.



UneHam TeppUTOPHATBEHOM KOMHCCHH C MPABOM COBEIIATENBHOTO TOJOCa,
NPEICTAaBUTENSAIM TOJUTHUYECKUX MapTHH MaTepuaiabl MOTYT IepeaaBaTbCcs Ha
yKa3aHHbIE MMM DJIEKTPOHHBIC IOUYTOBBIE anapeca B ceTu VHTepHeT u mepen
HAYaJoOM 3acelaHus, a JMIaM, MPUITIAICHHBIM Ha 3acelaHue, MaTepuaibl 0
BOTIPOCY, Ha KOTOPBI OHU MPUTIIANICHBI, IEPEA0TCs Tepe] HadyaloM 3aceTaHMts.

6.2.8. Ilepen HauyanoM 3aceJaHusi OTBETCTBEHHBIH 3a MOATOTOBKY
3aceaHusl PEruCTPUPYET MPUTJAIICHHBIX HAa 3aceaHHe JHIl, CIHCOK KOTOPBIX
MPEICTABISETCS MPEACEAATENI0 U CEKPETapI0 TEPPUTOPHATIBHON KOMHUCCHH.

6.2.9. Ha 3acenanuu TeppuTOpUATBLHON KOMHCCUHM BEIETCS MPOTOKON U
MOJKET TPOHM3BOAMUTHCSA ayAMO3aMuCh (BUAEO3aNuCh). B ciiydae mpou3BOACTBA
ayauo- win (BUAE0) 3aIUCH WICHBI TEPPUTOPHATEHON KOMUCCHU U TIPUTIIAIIICHHBIE
YBEJIOMIISIFOTCSI 00 9TOM 710 OOBSBIICHUS TTIOBECTKH JTHS 3aceIaHusl.

6.3. Brmyck JOKYMEHTOB, PacCMOTPEHHBIX Ha 3aceaHuH
TEPPUTOPHATIEHON KOMUCCHH.

6.3.1. JloKyMeHTBI, pacCMOTpEHHBIE Ha 3acelaHuU TEePPUTOPUATHHON
KOMHCCHH, B Cly4ae, €CJId B XOJE€ 3aceJaHWsi BHOCHIMCh M3MEHCHHS, JOJIKHBI
OBITh TOpa0OTaHBI, & 3aTEM TIOIITUCAHBI, 3aPETUCTPUPOBAHBI H PA30CIIAHBI.

6.3.2. Cpox 10pabOTKH JOKYMEHTOB HE JOJDKEH TIPEBBHINATh TpeX
pabounx MJHEW Tmocie [HSA 3acelaHus, €CIM WHOM CpOK HE OIpe/esicH
denepanbHbIM 3aKOHOM M (WiIHM) 3aKOHOM cyObekTa Poccuiickoin ®Depepanuu,
PErJIaMeHTOM TePPUTOPUATEHON KOMUCCUU MJIM HE OTOBOPEH Ha 3acCeJaHuu.

6.3.3. Ilpu pnopaboTke JTOKyMEHTa MCIIOJIHUTEIh BHOCUT B TEKCT
corjacoBaHHbBIE B XOJ€ 3acelaHuss U3MeHeHHs. B cimydae mnpusaTHs
TEPPUTOPUATIBHON KOMHCCHEH pelleHHss O HEOOXOJUMOCTH KOHTPOJsS 3a
BBITIOJTHEHUEM PEIIEHUsI €ro TEKCT [OMOJHSAETCS MYHKTOM, B KOTOPOM
Ha3HA4YalOTCAd JHIa, OTBETCTBEHHBIC 3a WCIIOJIHEHHE, M OIpPENENseTCs CpPOK
UCIIOJTHEHUS.

6.3.4. JlokyMeHT, MoJjIexaniuii TMOANMUCAHUIO (BKIIFOYAs TIPUIOXKCHHS),
BU3HPYETCS MCIOTHUTENIEM, OTBETCTBEHHBIM 32 €r0 MOATOTOBKY U JOPAOOTKY, H
YJICHOM TEPPUTOPUATIBEHON KOMUCCHUU, OTBETCTBEHHBIM 32 €r0 MOATOTOBKY.

JIOKyMEHTBI (BKIIFOUAst MPUIOKEHHUS), coaepxKaiue BOITPOCHI
(¢uHaHCUpOBaHMS BBIOOPOB, O0OECHEUEHUS JEATEIbHOCTH TEPPUTOPHAIBHOM
KOMHUCCHHU, OJKCIUTyaTalldd MW Ppa3BUTHUS CPEICTB aBTOMATH3allUU, OOYYCHHS
OpPraHM3aTOpOB BHIOOPOB U  YYAaCTHUKOB HM30MpaTENbHOrO Impolecca, B
00513aTeILHOM MOPSIKE BUBUPYIOTCS OyXraJTepoM TEPPUTOPHUATBHON KOMUCCHH.

[Ipu HEOOXOAMMOCTH, B CIy4ae BHECEHHsS B JOKYMEHT COTJIAaCOBAHHBIX Ha
3aceJaHNM W3MEHEHUIl, OH BU3UPYETCS Yy WICHOB TEPPUTOPUAIBHON KOMHUCCHUH,
BHECIIMX Ha 3aCEIaHUU COOTBETCTBYIOIIUE MPEIIOKECHHUS.

Busbl mpocraBnsitoTcs Ha  OOOPOTHOM  CTOPOHE TIOCJTENHEro JIMCTa
JOKyMEHTa (TIOCTaHOBJEHUS, NPWIOKEHHS) [0 YCTAaHOBIEHHOW (dopme
(mpunoxenue Ne 8).

6.3.5. Hcnonnutenp cieauT 3a  KOMIUIEKTHOCTBIO  MpUJIaraeMbIX
K TIOCTAaHOBJICHUIO JOKYMEHTOB M PAacIoyiaraeT MX B TOM MOCIEI0BAaTEIbHOCTH, B
KOTOPOW OHU YINOMHUHAIOTCS B TEKCTE, a TAKXKE MPOCTABIIAECT BU3y Ha OOOPOTHOM
CTOpOHE Ka)/I0T0 JINCTA TOCTAHOBJICHUS U MPHIOKEHUHN K HEMY.



6.3.6. Eciam BoIpoChl, coaepKaluecss B PEIIEHUU TEPPUTOPUATBHON
KOMHUCCHH, KacaloTCsi JIeATeIbHOCTH OJHOM WM HECKOJIbKUX CTOPOHHHUX
opraHu3auuid, K JOKYMEHTY IMpUJIaraercss JHUCT COIJacoBaHUs, B KOTOPOM
YKa3bIBAETCSI HAMMEHOBAHUE OpPraHU3alUM, JTOJDKHOCTb, MHULIMAIBI M (aMUIUSL
JOJKHOCTHOTO JIMI[A, C KOTOPBIM 3TOT JOKYMEHT COIJIacoBaH, M CTABUTCS €ro
JUYHAS TOIHUCH.

CornacoBanue MOXeT 0QOPMIIATHCS HA MOCJIEIHEM JIUCTE MOCTAHOBIEHUS
TEPPUTOPHUATIBHON KOMHUCCHH.

6.3.7. K odopmiieHHOMY 7151 TOANUCAHUS TOCTAHOBICHUIO UCIIOJHUTEh
OpujlaraeT CHHUCOK JIOKHOCTHBIX JIUI[ (OpraHu3anuii), KOTOPHIM HampaBiseTcs
MIOCTAHOBJICHUE TEPPUTOPHATILHON KOMHCCHU (TIpriiokeHue Ne 9).

B cnmcok BkItoUaroTes Jidiia, KOTopble Oy1yT 3a/1eCTBOBAHbI B pealn3aluu
OPUHITOTO JIOKYMEHTa WIM JOJDKHBI OBITh NPOMH(DOPMHUPOBAHBI O €O
COJIEpKaHUH M KOTOPBIM 3TOT IOKYMEHT JAOJKEH ObITh pa30ciaH.

Cnucok  pacChUIKM  JOKYMEHTOB  TOJIMUCHIBAETCS  UCIHOJHUTENEM U
YTBEPKIAETCS MpeiceiaTeNIeM TEPPUTOPUAIBHON KOMUCCHUU.

6.3.8. OdopmiieHHBIH KOMIUIEKT  JJOKYMEHTOB (mocTaHOBJICHUE,
0003HAaYEHHBIE B €ro TEKCTE MNPUIIOKEHHS, CIHUCOK PACCHUIKM) HCIOIHUTENb
neperaer  OTBETCTBEHHOMY 3a  TOJTOTOBKY  3acefaHusi JUulsli  IPOBEPKH
NPaBWIBHOCTU O(OPMIICHHS TOKYMEHTOB U MOCIEAYIOIIETO UX MPEACTABICHUS Ha
MOJIIUCH MPEACENATEINIO U CEKPETapIo TEPPUTOPHATBLHON KOMHUCCHH.

6.3.9. IlocraHoBJIeHHME TEPPUTOPHAIBHON HW3OMPATEIHLHOW KOMHUCCHH,
MOJIMKCHIBAETCS TIPe/iceiaTeIeM U CEKpeTapeM TepPUTOPHATBHON KOMHUCCHH.

Ecnu nHa 3acemanuu TeppUTOPHATIBHOM KOMHCCHHM TIPEJICENaTEIbCTBOBAI
3aMEeCTHTENb  TpeJcenareiss  TePPUTOPHAIBHOW  KOMHCCHH,  CEKpETaphb
TEPPUTOPUATIBHON KOMHUCCUU WM OJIUH U3 WICHOB TEPPUTOPUATLHON KOMHUCCHUH C
NpaBOM pemialoniero Trojoca, a TakkKe ecld TOJHOMOYUS — CEeKpeTaps
TEPPUTOPUATIBHON KOMHUCCHUM OCYIIECTBIIST OJMH W3 WICHOB TEPPUTOPHAIBHOU
KOMHUCCUHU C TIPABOM PEMIAIOIIETO T0J0ca, TO MOAMKUCH B MPOTOKOJIE, HA PElICHUN
0(OPMIISIFOTCS CIISTYIOIIUM 00pa3oM:

«3aMecTuTeNb MNpeAcenaTeNss TePPUTOPUAIBHOW KOMHUCCHM» — B Cllydae
BPEMEHHOI'0 OTCYTCTBHUS NpEACEAATENS TEPPUTOPHAIIBHON KOMHUCCHH;

«Hcnonasroniuii 0063aHHOCTH MIPEICEeaTeNs TEPPUTOPHATIBHON KOMUCCHUN — B
Clly4ae BPEMEHHOIO OTCYTCTBMS 3aMECTHTEN NPEICENaTeNs] TEPPUTOPHUATBHON
KOMKCCHUU MPU HAJUYUU PEIICHHS] TEPPUTOPUATBHON KOMUCCHUU O BO3JIOKEHHUH Ha
CeKpeTapsi  TePpPUTOPUATBHOM  KOMHCCHMM  JHOO  OJHOTO W3  YIICHOB
TEPPUTOPUATIBHOM KOMHUCCHHM C MPAaBOM pEHIaloUIero TIojoca MOJHOMOYHUI
npejcenaresns TEPPUTOPUaIbHON KOMUCCUN;

«Hcnonustomuii 00s13aHHOCTU CEKpeTapsi TEPPUTOPUATIBHON KOMUCCUI» — B
Cllyyae HaJM4YMs PacCIOpsKEHUs MpeaceaTeNsl TEPPUTOPUATILHON KOMUCCHH WIU
UCIIOJIHAIOIIEr0 OOSI3aHHOCTH MpEACenarens TEPPUTOPUATIBHONM KOMHUCCHH O
BO3JIO)KEHMM Ha OJIHOTO W3 YIEHOB TEPPUTOPUATIBHON KOMHCCHUM C IPaBOM
pEILIAIOIIEr0 ToJ0ca MOTHOMOYMI CEeKpeTapsi TEPPUTOPUATIBHON KOMHUCCHH JIMOO
MIPU HAJIMYUU PEIICHUS] TEPPUTOPUATBLHON KOMUCCHUH O BO3JIOKEHUU HA OJHOTO U3



YJICHOB TEPPUTOPHAIBHON KOMHUCCHUHU C IPABOM PELIAIOLIEr0 Iojioca MOTHOMOYUI
ceKkpeTapsi TeppUTOPUATBEHON KOMUCCHHU.

6.3.10. Ilocne moamucaHus MOCTAHOBJICHUSI PETUCTPUPYIOTCS CEKpeTapemM
WIM TPaXIaHCKUM CIIy)KalllUM, OTBETCTBEHHBIM 3a BEJICHUE IEJIONPOU3BOJICTBA
TEPPUTOPUATIBHOM KOMHUCCHHM C HUCIIOJIb30BaHUEM perucTpanvoHHon ¢dopmel. Ha
JOKYMEHTaX U CIUCKAX PACCBHUIKU MPOCTABIISIETCS] PETUCTPALMOHHBIN HOMED.

6.3.11. IlocranoBieHus HYMEPYIOTCA B XPOHOJIOTUYECKOU
MOCJIEIOBATEIBHOCTA B MpEJeNax CpokKa TIOJTHOMOYHMM TeppUTOPUATIbHOMN
koMuccud. Homep mocTaHoOBiIE€HUS COCTOUT U3 ABYX LU(P, pa3leleHHBbIX KOCOM
yepToil, rae mepBas uLudpa o0003HaAUAET HOMEpP TNPOTOKOIA 3aceqaHus
TEPPUTOPUATIBHON HU30MpaTETbHOM KOMUCCHH, a BTOpas — HOMEP MOCTAHOBIEHUS
10 MOPSIIKY.

6.3.12. VYkazaHHbIC BBIIIIE PEKBU3UTHI BHOCITCS B PETUCTPAIMOHHYIO
dopMy © IIeKTpOHHBI 00pa3 gokymeHta B Qopmare Adobe PDF (npu
HEOOXOJMMOCTH), @ TaKKe JENaeTCsl CBSi3Ka C JOKYMEHTaMH, MOCTY>KUBIIUMHU
OCHOBaHMEM [UJIsi PAacCMOTPEHMsI BONpOCca Ha 3aCelaHuU TEPPUTOPUATIEHOMN
KOMUCCHH.

6.3.13. Pazpemienre Ha THpaXUPOBAHHE JIOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JaeT TMpeacefaTeslb TeppUTOPUATbHON KOMHCCHH. J[OKYMEHTBI
TUPAKUPYIOTCS OTBETCTBEHHBIM 3a IMOATOTOBKY 3aceJaHusi B COOTBETCTBUHU CO
CIIUCKOM pAaCCBUIKM, Ha KaXIOW KONMUM JOKyMEHTa IPOCTaBIAETCS TMeYaTh,
yIIOCTOBEpSIONIasl MOAMUCH Tpeacenareiss TEePPUTOPUAIbHOW KOMHUCCHUU U
CeKpeTapsi TeppUTOPUATBLHON KOMHUCCHU (0€3 BOCTIPOM3BEICHHUS MTOATHICEH ).

6.3.14. Komnus MIOCTAHOBJICHUS TEPPUTOPHUATBHON KOMHUCCHUU
HaNPaBJIIETCS TPAKIAHUHY B Clydae, €CJIM ero oOpallleHHe B TePPUTOPHAIBHYIO
KOMHUCCHIO TIOCIY>KHJIO OCHOBaHUEM JIJIi pAaCCMOTPEHMsI BOIPOCa Ha 3aceIaHHH
TEPPUTOPHUATIBHON KOMUCCHH.

6.4. Odopmienue npoTokoa 3acelanus TEPPUTOPHUATHHON KOMHUCCHH.

6.4.1. Ilporoxon 3acemaHusi TEPPUTOPHUAIBHOU KOMHUCCHH OGOPMIIAETCS
Ha OJIaHKe B CPOK, YCTAHOBIICHHBIN pEriiaMeHTOM TEPPUTOPHATIBHON KOMUCCHUHU.

6.4.2. Ilporoxon 3acenanusi MOXKET OOPMIIATHCS B MOJTHOM UM KPATKOMN
dbopwme.

6.4.3. TekcT nmpoTokosa 3aceaHusi TEPPUTOPUATIBHON KOMHCCUUA COCTOUT
W3 JIBYX YacTEW — BBOJHON U OCHOBHOM.

6.4.4. B BBOAHOI 4acTH MPOTOKOJIA YKA3BIBAIOTCS (haMIIINS U MHUITHAITBI
npejacenaresnas TEPPUTOPUAIBHON KOMUCCUH (TPEACENATENbCTBYIOIIETO), @ TAKXKE
INPUCYTCTBYIOIIMX 3aMECTUTENS MpeIcenaTeNs TEPPUTOPUATbHOM KOMHCCHH,
CeKpeTapsi TEPPUTOPUATIBHON KOMHCCHH U YJIEHOB TEPPUTOPUAIBHON KOMUCCHUH, B
TOM 4HCJIE C IIPABOM COBEIIATEIBHOIO TIO0JIoCA W JHL, NIPUIJIAIICHHBIX Ha
3aceqanue, B aaaBUTHOM MOPSIKE.

Jonyckaercs oQopMIeHHE MNPUCYTCTBYIOUIUX OTAEIBHBIM CIHCKOM C
yKa3aHUEM HWHULIHMANOB, GaMminii u JomkHocted. Cnucok mnpuiaraercs K
MIPOTOKOJTY 3aCEIaHMUS.

6.4.5. TloBecTka mHS BKIIOYAaeTCS B BBOJHYIO YacTh MporTokona. OnHa
COCTOMT M3 IEPEUYUCICHUS] BONPOCOB, KOTOpPbIE OOCYXIAIOTCA Ha 3acelaHuM,



U 3aKpeIIAeT MOCJIEI0BATEIbHOCTh MX OOCYXKIEHUA U (PaMUWIMKM JTOKIATYUKOB
(BBICTYHAIOLIUX).

Kaxxzp1il Bonmpoc MoBECTKH JHS 3acelaHus HyMepyercs apaOcKoi nu@poi,
ero HauMmeHoBaHue (opmynupyrT c npemsora «O» mmn «O0». Ilo kaxmomy
MYHKTY YKa3bIBaeTCs MOKIaAYMK U (opMa MpeAcCTaBICHUs Borpoca (JIOKIa,
oTueT, cooliienue, nHbopmanus).

6.4.6. OcHOBHas 4acTh MPOTOKOJIA COJEPKUT CTOIBKO Pa3/iesoB, CKOJIbKO
IYHKTOB BKJIFOYEHO B NIOBECTKY JIHS. B COOTBETCTBHMM C HEN pa3aeibl HyMEPYIOTCS.

Kaxnelii  pasmen  cocrour u3  Tpex yacteil:  «CJIIYIIAJIN»,
«BBICTYIINJIN», «PEILINIINY, koTOpble NE€YATAIOTCA OT TPAHUIBI JIEBOTO MOJIA
OPOMUCHBIMU OYKBaMHu.

B wactm «CJIIVIOHAJIM» kpaTko wW3naraercss TEKCT BBICTYIUICHUS
noknanuuka. MHunmanel u paMunust JOKIaA4MKa MedaTaroTcsl ¢ KPacHOM CTPOKH
B HUMEHUTEIIBHOM TMaJeKe. 3amuch JOKJIaAa M3JaraeTcs OT TPEThEro Jnia
€AMHCTBEHHOTO YHCTIa U OTAEISIETCS OT PaMUIMK TUPE.

Ecnam tekcr poknana mpuiaraeTcs K MPOTOKONY, TO HCIOJIB3YETCS CChUIKA
«TexcT noknana nmpuaraeTcs».

B wyactu «BbBICTYIIMJIM» mnepeducisitoTcsi BBICTYMAOIIUE W aBTOPHI
BOMNpocoB. MHuUIMANBI U (paMUIIUS BHICTYMAIOUIETO MEeYaTaloTCsl ¢ KPaCHOU CTPOKH
B HMMEHHUTENbHOM mnafexe. KpaTkas 3amuch BBICTYIUIEHUS [0 CYIIECTBY
paccMaTpuBaeMoOro BoIpoca (110 peleHUI0 NMPEeACeAaTeIbCTBYIOLIET0) U3IaracTcs
OT TPETHETO JINIA €AUHCTBEHHOI'O YUCIIA.

Ecan TekcT BBICTYIUICHUs IPUIAracTcss K IMPOTOKONY, TO HCIIOIB3YETCs
ccbuIKa «TeKCT BBICTYIIIICHUS IIPUIIAraeTCs».

B uactu «PEIIWJIN» oTpakaeTcss MPUHATOE PEIICHHE MO 00CYyXKIaeMOMY
BOIIPOCY.

ConepxaHue 0coOOro MHEHHS, BBICKa3aHHOI'O BO BpeMsl OOCYXIACHMS,
3aIIUCBIBAETCA B TEKCTE€ IIPOTOKOJIA IIOCJIE COOTBETCTBYIOIIETO PELICHUS HIIU
oopmiisieTcss Ha OTIEJIBHOM JHCTE M IMOMELIAeTCs IOCIE COOTBETCTBYIOIIETO
peLeHus.

6.4.7. Ilporokon 3acemaHus MOMANUCHIBACTCA MpPEICEAATEIbCTBOBABILINM
Ha 3acelaHMM U CEKpeTapeM TEPPUTOPUATIBHOM KOMHUCCUU (WM YIEHOM

TEPPUTOPUATIBHON  KOMHUCCHHW,  HUCIOJHSABIIUM  OOS3aHHOCTH  CEKpeTaps
TEPPUTOPUATIBHON KOMUCCHUN).
6.4.8. Tlocne MOIMTUCAH U MIPOTOKOJIBI PETUCTPUPYIOTCS c

WCIIOJIb30BAaHUEM pPEeTUCTPAIMOHHBIX (hopm. [IpoToKOmBI 3aceanmii HyMepyrTCs B
XPOHOJIOTUYECKOW  TOCJIENOBATEILHOCTH B MpeAeNax CpokKa IMOJHOMOYHM
TEPPUTOPHUATIBHON KOMHCCHH.

6.4.9. TIpoToxosbl 3aceqaHui TEPPUTOPHUATBHOM KOMHCCHH,
NpUOOIIEHHBIE K HUM pEHIeHUS BMECTE C MaTepuajaMu, TOCTYKUBIIUMA
OCHOBAaHHMEM I WX TPUHATHSA, OCOOBIMH MHEHHUSMHU UICHOB TEPPUTOPUATHLHOU
KOMHUCCHUU XPaHATCS y MpejceaaTes (CeKperapsi Wik TPaXIaHCKOTO CITYXKalllero,
OTBETCTBEHHOTO 3a BEJCHHE JEIONPOU3BOACTBA) TEPPUTOPHAIBHON KOMHUCCHUH, a
3ateM, 0(DOPMIICHHBIE B COOTBETCTBUU C TpeOOBaHMSIMU VHCTPYKITNH, TIEpEIatoTCs
B apXMB.



7. Od¢opmiieHue pacniopszKeHHil npejaceaaTe sl TEPPUTOPHUAIBLHOM
KOMUCCHH 110 OCHOBHOM eI TeIbHOCTH

7.1. PacnopsokeHue mnpeacenarenss TEPPUTOPUATBHOM KOMHCCHHM IO
OCHOBHOM JEsATEIbHOCTH (Hmajiee — pacnopsbkeHue) odopmisercss Ha OJaHke
ycTaHOBJICHHOH (popmbl (mpuiioxenue Ne 5).

1.2. [IpoexTbl  pacnopspKEHUM — Mpeacenarens  TepPUTOPUATBHOU
KOMHUCCHUHU TOTOBATCS 110 MOPYUYECHUIO IIPeiceaTeNsl TEPPUTOPUATBLHON KOMUCCHUM.
7.3. TekcT pacnopsi>KeHUs COCTOMT, KaK MPaBUJIO, U3 KOHCTATUPYIOLIEH

Y PaCIIOPSAUTENIBHOM YaCTeN U JOJDKEH UMETh 3ar0JI0BOK.

7.4, B KOHCTaTupymolled 4YacTW U3JaraloTcs Ledd MW 3aJadd
NOpeNNUChIBAEMbIX JeHCTBUH. Eciu OCHOBaHHMEM K W3IaHHMIO PACIOPSHKEHUS
ABJIIETCSI HOPMATUBHBIM MPaBOBOM aKT WIJIM PaCHOPSIUTEIbHBIM JTOKYMEHT, TO
B KOHCTaTUPYIOIIEH YaCTH yKa3bIBaIOTCS €ro Ha3BaHHeE, aTa, HOMEp, 3aroJI0OBOK.

7.5, B  pacnopsauTeNnbHOW ~ YacTHM  COJEpKaTci  IepeuHciieHue
NPEINUCHIBAEMBIX JIEUCTBUM, CPOKM M HMCHOJHUTENH. [IyHKTBI pacnopsKeHUs
HYMEpYIOTCs apaOCKUMHU LU(PpaMu ¢ TOUKOW U HE UMEIOT 3aTr0JI0BKOB.

7.6. Ecnu pacnopspkeHHE H3MEHSIET, OTMEHSET WM JIOTMOJIHAET paHee
U3JJaHHOE PACTOPSKEHUE WM €ro OTHAENbHBbIE MYHKTBI, TO 3TO OrOBApUBAETCS
B TEKCTE PACHOPSKEHUS.

/.7. B nmociemHeM = MOyHKTE€  pPAacHOpPSAMTENIBHOW  4YacTh,  MpHU
HEOOXOJMMOCTH, YKa3bIBAETCS JOJKHOCTHOE JIHMII0, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 33 UCIIOJHEHUEM PACIIOPSKEHHUS.

7.8. llpu HanMuuM NPWIOKEHUH K PACHOPSIKEHUIO B TEKCT€ HA HUX
0053aTeNbHO JEeNaeTCs CChUIKA.

7.9. Tlpoekt pacnopspkeHHsT W TPWIOKEHUS K HEMY BHU3UPYIOTCS
HEIMOCPEACTBEHHBIM HUCIIOJHUTEIEM, 3aMECTUTENEM IMPEACENaTeNsi U CEKpeTapeM
TEPPUTOPHUATIBHON KOMUCCHH.

Ecnu B pacnopsikeHun cojnepikarcsi BONpOChl (PMHAHCUPOBAHUS BHIOOPOB,
oOecrieueHus  JACSATEIBHOCTH  TEPPUTOPUATBHON  KOMHCCHH, OSKCIUTyaTalluu
U pa3BUTUS CPEJICTB aBTOMAaTHU3allM, OOY4YEHHs OpraHM3aTOpPOB BBHIOOPOB
Y YYaCTHUKOB M30MpaTEIbHOr0 NpoLecca, TO OHO BUBUPYETCs OyXraiarepa.

Busbl mpocrtaBnsitorcss Ha  OOOPOTHOM  CTOpPOHE MOCIEAHETO JIMCTa
JOKyMEHTa (pacropshKeHHs, MPUJIOKEHUS K HEMY) IO YCTaHOBJIEHHOW ¢opme
(mpmnoxenne Ne 8).

K npoexkry pacnopsokeHUss  NPHUKIAABIBAETCS  CIUCOK  PAaCChUIKH,
AHAJIOTMYHBIA  CHUCKY PACCBUIKA PEIICHHS TEPPUTOPUATBHOM  KOMHCCUH
(mpunoxenue Ne9), mNoOANHMCAHHBIM  UCHOJHUTENEM UM YTBEPKIACHHBIN
Ipejice1aTeaeM TEPPUTOPUATIEHON KOMUCCHUHU.

7.10. Ilocne MOAICAHUS pacnopsKEHUs PETUCTPUPYIOTCS
npejacenarenaeM (CEKpeTapeM WIH TPaXIaHCKUM CIy’KalluM, OTBETCTBEHHBIM 3a
BEJICHUE JEJONPOU3BOICTBA) TEPPUTOPUAIBHON KOMHUCCHU C HCIOJIb30BaHUEM
peructpauMoHHo (opmel U (QopMUPYIOTCS B JA€lla B COOTBETCTBUH C
HOMEHKJIATYypOil 1€l TEeppUTOPUATIBHON KOMHUCCUM BMECTE€ C JOKYMEHTaMH,
MOCJTY>KUBIIMMHU OCHOBAaHHMEM JJISl M3/1aHUS PACTIOPSIKEHUS.



7.11. PacnopsikeHUsSIM  TNPUCBAUBAIOTCS  PETUCTpAIllMOHHBIE HOMEpaA B
npenaenax KajleHJAapHOTo roja, IpH 3TOM K MOPSAKOBOMY HOMEpY uepe3 neduc
MIPOCTABIISIECTCS HHIIEKC «PY.

7.12. Komuu pacnopsskeHUN 3aBepsIlOTCS IE€4YaThl0 M MEepefaroTcs
COTJIaCHO CIHCKY PACCBHUIKH.

8. KoHTpPO/Ib HCTIOJIHEHUS JOKYMEHTOB M NMOPY4YeHHH

8.1. KoHTpoto UCTIOTHEHUS TOJIeXKAT:

MOPYUYEHHUSI, COJIEPKAIIUECS B TOCTAHOBJICHUSIX U Apyrux ngokymenrax [[UK
Poccun, wusbupatenbHbix Komuccuii cyobekToB Poccuiickoit ®epepauuu, B
PELICHUSIX TEPPUTOPUATIBHON KOMUCCHUH;

OPYYCHMUS, coaepKamuecs B pacCIOpPSIKEHUSIX npeaceaaTens
TEPPUTOPUATIBHON KOMUCCHUH;

MUCbMEHHBIC TOPYYCHHS Mpejacenaress (3aMecTuTess Mpeaceaarens,
CeKpeTapsi) TePPUTOPUATIBHON KOMHUCCUH,

BXOJISIIIIME JIOKYMEHTBI, B TOM YHCJI€ NMUCbMEHHBIC OOpaIlleHus TrpakaaH,
yKa3aHHble B [lepeuHe mojjexaimnx KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHUEM CPOKOB
ucrnonHeHus (npunoxxkeraue Ne 10), B COOTBETCTBHM C yKa3aHUSIMH T10 UCTIOTHEHUIO
JNOKyMEHTa npeacenaTens (3amectuTeNs npejaceaaTens, cekperapsi)
TEPPUTOPUATIBHON KOMUCCHUH;

UCXOJSIINE TOKYMEHTHI, TPEOYIOIIHNE OTBETA;

IIOPYYEHUS, COAEpKALIUECS B IMPOTOKOJIAX 3aCENAHUN TEPPUTOPUAIBHOMN
KOMMCCHH;

IIJIAHBI MEPOIIPUSITHH.

8.2. KoHTtponb UCHONHEHHS JAOKYMEHTOB, YKa3aHHBIX B mojpaszene 8.1
NucTtpykimuy (32 UCKIIOYEHHEM HUCXOISAIIUMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTBIX B HHUX BOIIPOCOB OCYILECTBISET MpeAcenareiab (CeKperaps)
TEPPUTOPHUATIBHON KOMHUCCHH.

8.3. KoHTponb HCHOTHEHUS HCXOASIIUX JOKYMEHTOB, B TOM 4HCIIE 3a
CBOECBPEMEHHOCTBIO  TOJIYyYEHHMSI OTBE€TOB HA 3aIlpOChl  TEPPUTOPHUAIBHOU
KOMHUCCHUHU, OCYIIECTBISIOT PaOOTHUKHU, OTBETCTBEHHBIC 3a TOJTOTOBKY JaHHBIX
JOKYMEHTOB.

8.4. Cpoku WCHOTHEHUS TMOPYYCHHUH, COJEPKAIUXCS B PEHICHUSIX
TEPPUTOPUATIBHON KOMUCCHM, PACIOPSIKEHUAX MPEACEaTesiss TEPPUTOPUATIBbHOU
KOMKCCHUH, TMCbMEHHBIX MOPYUYEHHUN mpejncenarens (3aMeCTUTENs Mpelcenarens,
CeKpeTapsi) TEPPUTOPUATIBHON KOMUCCHUH OTIPENIETSIOTCS STUMU IOKYMEHTAMMU.

8.5. JIOKyMEHT MOJJIC)KUT UCIIOTHEHUIO B TeueHre 30 KaJeHIapHBIX JHEH
CO [HS €ro pEerucTpaluy, 3a HCKIIOUYEHUEM CIy4aeB, NPEAyCMOTPEHHBIX
MoApa3aesioM 8.6 HACTOSIETO pa3ena.

Ecnu nocnennuil neHb UCMONHEHUS TOKYMEHTa MPUXOJUTCS Ha Hepabouuit
JI€Hb, TO OH MOJIJICKUT UCIIOJIHEHUIO B MIPEAIECTBYIONUN eMy paOouuii 1eHb.

JloxkymMeHTbl ¢ nomeTkamu «BeceMa cpouHO», «CpOUHO» HUCIOJHSIOTCS B
TPEXTHEBHBIA CPOK, JOKYMEHTHI C MMOMETKON «OnepaTUBHO» — B JIECATUIHECBHBIN
CPOK CO JTHSI YKa3aHHUsI IO UCIIOJHEHHUIO.



Ecnu mocnenHuil 1eHb MCIOJHEHUS TOKYMEHTA, CONEPIKALIETO IOMETKY O
CPOYHOCTH MCIOJHEHUS, MPUXOAUTCS Ha Hepabouyuil JeHb, TO OH MOIJEKHUT
WCIIOJTHEHUIO B CIAEAYIONIUHN 32 HUM pabOuyuil JIeHb.

8.6. CpOoKH HCIOJHEHMS BXOASIIMX JOKYMEHTOB M OOpallleHuH TpaxaaH
YCTAaHABIMBAIOTCA HCXOJ W3 CpPOKOB, NpeIaraéMblx OpraHuzanued Jmdo
IpaXJaHUHOM, HANpaBUBIIMMHU  JTOKYMEHT, WM CPOKOB, YyKa3aHHbIX B
npunoxxennu Ne 10.

OOpaieHuss Mo BompocaM BBIOOPOB U pedepeHayMOB, MOCTYNUBILIME B
NepuoJ M30MpaTeIbHOM KaMIIAHUM, HCIOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
®enepanbHbiM 3aKOHOM «O0 OCHOBHBIX FapaHTHSIX W30MpaTENIbHBIX MPaB U MpaBa
Ha yudactue B pedepenayme rpaxkaan Poccuiickoit Denepanum.

8.7. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U TIOJIHOE BHECCHHE B
PErHCTPAlIMOHHYIO (POPMY CPOKOB HCIOJHEHHUS JOKYMEHTOB M HMH(QOpMalUU O
COCTOSIHUY UCHOJIHEHUSI JOKYMEHTOB, KOHTPOJb CPOKOB MCIIOJIHEHUS JOKYMEHTOB
BO3JIArar0TCsl Ha CEKpeTaps WIM T'PaKJaHCKOIO CIIyXallero, OTBETCTBEHHOIO 3a
BEJICHHE JIEJIONIPOU3BOCTBA.

88. B niaHax MEPONPUSATHH, YTBEPKAECHHBIX peleHusAMU
TEPPUTOPUATIBHON KOMUCCHH, PACTIOPSIKEHUSMHU TPEICceNaTelisi TEPPUTOPUATIBbHON
KOMHUCCUHM,  KOHTPOJIKO  MOJIEKAT  CPOKM  HCIOJHEHUS  OTIEJIbHBIX

ero myHKToB. CBeIcHUsI O XOJ€ W COCTOSHMHM WX UCIIOJTHEHUS 3aHOCATCS B
PETUCTPAIMOHHYIO (OPMY.

8.9. [Ipy HeoOXxoAMMOCTH TPOJJICHUS CpPOKAa HWCIOJHEHHUS JIOKYMEHTa
OTBETCTBEHHBIN 3a MCIOJHEHUE HE TO3JHEE YeM 3a TPU JHS J0 MCTEYEHHs CpOKa
UCIIOJIHEHUSI TOKYMEHTa MPEJICTABISIeT Ha UMS Tpejcenaress TeppUTOPHATIbHON
KOMHUCCHUU JOKJIAIHYIO 3aIHUCKY C MOTUBUPOBAHHOM MPOCKOOIi O €ro MPOICHHUH.

8.10. JlokyMeHT cuMTaeTcs WCIOJTHEHHbIM W CHHUMAETCAd C KOHTPOJS
MOCJIe PEIICHUs BCEX TMOCTABJICHHBIX B HEM BOMPOCOB, COOOIIEHUS PE3YJIHTATOB
PacCMOTpEHHS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

8.11. OcHoBaHUSAMM JIJII CHATHUS JTOKYMEHTA C KOHTPOJIS SBIISIOTCS

JOKJIaJIHas 3alliCKa O CHATHUU JOKYMEHTa (WJIM OTIEIbHBIX €ro IMYHKTOB)
C KOHTpoiss wiu o0 WCHOJHEHUWU JIOKYMEHTa Ha UM IpeacenaTes
TEPPUTOPUATIBHON KOMHUCCHH, MOATOTOBJICHHAS OTBETCTBEHHBIM 3a UCIIOJIHEHUE C
OTMETKOM («Cornaceny, «Paccmotpen», «IIpunsto) npeacenaTens
TEPPUTOPUATIBHON KOMUCCUU O IPUHSATUN UCTIOJHEHHS;

peuieHne TEeppPUTOPUATIBHOW KOMUCCHUH, paCIOPSKEHUE MpeJcenarens
TEPPUTOPUATIBHON KOMUCCHUU 110 PE3YIbTaTaM HUCIOJHEHUS JOKYMEHTA;

OTBET Ha BXOASIIUN JOKYMEHT;

OTBETHl OT OpraHW3alWii, B KOTOpbIE JOKYMEHT OBUI HampaBlICH s
PacCMOTPEHUS 10 CYIIECTBY TOCTABIEHHBIX B HEM BOIPOCOB U OTBETA 3aBUTEINIO;

HaIpaBJieHWe OOpalleHusi B JAPYrue OpraHu3aluy JJis pacCMOTPEHHUS IO
CYILIECTBY TMOCTAaBJICHHBIX B HEM BOIPOCOB U MOCIEAYIOUIEr0 MH(DOPMUPOBAHUS
aBTOpa O pe3yJbTaTax pacCMOTPEHUS.

8.12. JIOKyMEHT HE CUMTAETCS UCIIOTHEHHBIM U OCTACTCsI HA KOHTPOJIC:

€CJIM OH HalpaBlsieTcss B JpyrHe OpraHbl WM OpraHu3aluu s
pPacCMOTPEHUS C LEJbI0 MOJYYEHUsI TEPPUTOPUAIBHON KOMHCCUEH MH(OopMaluu,



HEOOXOMUMON ISl PACCMOTPEHUSI IO CYIIECTBY IOCTABJICHHBIX B JTOKYMCHTE
BONIPOCOB. B cirydae HEOOXOIUMOCTH TeppUTOpUAIbHAS KOMHUCCHS WHOOPMHUPYET
00 5TOM aBTOpa JOKYMEHTA;

€CIM OH HampaBJsIETCS B JPYrUe OpTraHbl WIW OpTaHW3alud s
PacCMOTPEHHS TI0 CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asBUTEITIO
C MOCJeAYIOMUM UHHOPMHUPOBAHUEM TEPPUTOPHAIIBHON KOMHUCCHUHU O Pe3yJbTaTax
WCITOJTHCHHSI,

€CJIM Ha HEM HE CTOWT OTMETKA MpeceaTelIss TePPUTOPHATBHON KOMUCCHH
O TIPUHSATUU UCTIOJTHCHHSI.

9. U3roToBJjieHHE U UCITOJIb30BaHMeE NevyaTeid U HTaMIIOB

9.1. JIns ynocTtoBepeHusl NOJJIMHHOCTA IOKYMEHTOB MM COOTBETCTBHS
KON JTIOKYMEHTOB NOJJIMHHUKAM, IIPOCTABICHUS OTMETOK O IIOJIYy4YEHHUH,
perucTpaiuu JOKYMEHTOB B TEPPUTOPUAJIBHONM KOMHMCCUU HCIIOJB3YHOTCS
repOOBBIC U IPYTUe MeYaTy U IITAMIIBL.

9.2. MUsrortoBieHue mevate M IITAMIIOB OCYIIECTBISECTCA MO YKa3aHUIO
npejcenaTess TePPUTOPUATIBHON KOMHUCCUU JTMOO B COOTBETCTBUU C PEIICHUEM
n30uparenbHol kKomuccuu cyobekra Poccuiickoit denepariui.

9.3. Ha paccbutaemMbIXx KOMMSIX PEIICHUNA TEPPUTOPUATBHON KOMHUCCHH,
pactopsKeHUu TpeacenaTeiass TEPPUTOPUAIBHOW KOMHMCCUHU, Ha IAKeTax IpHU
OTIIpaBKE JOKYMEHTOB, NpuU OG(OPMIICHHH JOKYMEHTOB Ha TMpUEM TOBAapHO-
MaTepHUaJIbHBIX [IEHHOCTEN MPOCTABISAETCA €YaTh TEPPUTOPHUATBHON KOMUCCHHU.

9.4, Tleyatn m mTammnbl MOJUIEKAT PErHUCTPALlMM B OTIEIHLHOM >KypHae
ydyera neyaTted W mTammnoB. [leyaTm W mTamnbl BBIAAIOTCS MOJ MOANUCH B
KypHAJIe ydeTa nevyareu u mramMnoB. Ha sxypHane npocTaBisieTcs: moMeTka « /s
CIIy’)k€OHOTO  TIOJB30BAaHHS», €ro JUCThl HYMEPYIOTCS, TMPOIIMBAIOTCA H
OMEYaThIBAIOTCS.

9.5. Tlewatw u mTaMmbl AOHKHBI XPAaHUTHCS B HAAECKHO 3aKPHIBAEMBIX
U OTIeYaThIBaEMbIX B Hepabouee BpeMs ceripax uim MeTaITHIECKUX mKadax.

9.6. Ilpexacenarenb TEPPUTOPUATIEHON KOMUCCHH OCYIIECTBISET KOHTPOJIb
3a IPaBUJIBHOCTHIO XPAHEHHUS M UCIIOJIB30BaHUS M€YaTel U IITAMIIOB.

CBepka HaJMuus Ie4aTel M IITAMIIOB OCYLIECTBISIETCS IpelcenaTeaemM
TEPPUTOPUAIIBHONM KOMUCCUH OJUH Pa3 B TOJ.

9.7. [Ilpumenme B HETOAHOCTh MEYATH U IITAMIIBI YHUYTOXKAIOTCS, O YEM
COCTaBJIsIETCA aKT, a B JKypHalle yueTra ImeyaTed M IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAs OTMETKA.

YHHAUYTOXKEHUE TPOU3BOAUTCSA I0OCIE YTBEPKICHHS aKTa IIPEACEAaTEsIeM
TEPPUTOPUATIBHOW KOMHUCCUU. MeTalmyeckue Me4YaTH YHUUYTOXKAIOTCS MyTeM
MOJIHOTO CIUJIMBAHUSI TEKCTa WJIM OMWJIMBAHUS JBYMS MEPEKPECTHBIMU JIMHUSIMU,
Kay4yKOBbI€ [€YaTH U LITAMIIbl PA3pe3at0TCs HA MEJIKUE YaCTH WM COKUTAIOTCSI.

10. ®dopmupoBaHme JeJ1 U Niepeaava ux B apXuB

10.1. CocraBieHue M yTBEPKACHIUEC HOMCHKIIATYPHI JE.



Homenknatypa paen npeaHazHayeHa i (OPMUPOBAHUS HMCIOJHEHHBIX
JOKYMEHTOB B JI€JIa, CUCTEMATU3allMM W ydyeTa JEN, ONPENCIICHUS CPOKOB HX
XpaHEHUsI U SIBISAETCS OCHOBOW JUIA COCTABJIICHUS OINMCEW JENI IOCTOSSHHOTO M
BpeMeHHoro (10 et u 6omnee) XxpaHeHUs.

B HOMeHKnaTypy nesl BKIKOYAIOTCS 3aroJIOBKH JEN, OTPAXKAKOLIME BCE
JOKYMEHTHpPYEMbIE YYacTKH pabOThl TEPPUTOPUATBHOW KOMHMCCHH, B TOM YHUCIE
JUYHbIE JIeN1a, CIIPABOYHbIE U YYETHBIE KAPTOTEKU U JPYrHe YUETHbIE (POPMBI.

3arojoBOK JieJla TOJHKEH YETKO OTpa)kaThb OCHOBHOE COAEPIKAHUE U COCTAB
nokyMeHToB. He nomyckaercsi ymoTpeOjieHue HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJHBIX CJIOB U CJIOKHBIX 0OOPOTOB.

IIpu cocraBieHMM HOMEHKJIATypbl €l CIEAYyeT pPYKOBOACTBOBATHCS
PETIAMEHTOM TEPPUTOPUATIBHON KOMHCCHUH, [lepeduHeM TUIIOBBIX yNpaBIeHYECKUX
apXUBHBIX  JOKYMEHTOB,  OOpa3ylouuxcsi B  Ipolecce  JIeITeIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U OpraHU3alui,
C YKa3aHHEM CpPOKOB XpAaHEHUS, YTBEPKICHHBIM NPUKa3oM MuHucTepcTa
KyabTypbl Poccuiickoir @enepanuu ot 25 asrycta 2010 roga Ne 558 (manee —
[lepeuenn), mopsAKaMu XpaHEHUS U MEepeadl B apXUBbI JIOKYMEHTOB, CBSI3aHHBIX
C TOATOTOBKOW M TpoBeneHueM BbIOOpOB, yTBepxkaeHHbIMU LIWK Poccum wu
n30upaTenbHbIMU KOMHUCCUSMHU cyobexktoB  Poccuiickoii denepanun,
HOMEHKJIATYypaMH JIeJl TEPPUTOPUATIBHON KOMUCCHH 3a MPEAIIECTBYIOIINE TOBI.

[Ipy moAroToBKE HOMEHKIATYpPHI 1€ HEOOXOJWMO YYHMTHIBATH XapakTep
BBIOOPOB, MPOBOJIUMBIX B MPEJCTOSIIEM TOIY.

Homenkiatypa genm  TeppUTOpPUAIbHOM KOMHMCCHUM Ha IIPEACTOSLIMHI
KUICHAAPHBIA TOJ COCTaBJSIETCS B IIOCIEAHEM KBAapTaJle TEKYILIEro TIoja,
YTBEPKAAECTCA IIpelcenarejeM TEePPUTOPUATIBHONM KOMHCCUM U  BBOJUTCSA B
aeiicteue ¢ 1 ssHBaps ciemyromiero roja (mpuiaoxenne Ne 11).

Homenkiiatypa nen TeppuUTOpHANIBHOM KOMHUCCHM HE PEXEe OJHOIO pasa B
ISTh JIET COTJIACOBBIBAETCS C T'OCYJApPCTBEHHBIM apXWBOM cyObekTa Poccuiickoii
denepanuu UiIM MyHULIUIIAIBHBIM APXUBOM.

B cnydae BOZHMKHOBEHMS B TE€UEHHE I'0Ja HOBBIX JI€JI, OHU JOIOJIHUTEIBHO
BHOCSATCSI B YTBEP)KICHHYIO HOMEHKIATYpy M€l IO YKa3aHUIO Ipelcenaress
TePPUTOPHATIBHON KOMHUCCHH.

Ilo OKOHYaHMM KaJE€HJApHOTO TIoJa B KOHLE HOMEHKJIATypbl el
COCTAaBIIIETCS WTOrOBas 3alMCh O KOJMYECTBE 3aBEICHHBIX 1€l (TOMOB, 4acTei),
OTZEJIBHO ITIOCTOSIHHOT'O ¥ BPEMEHHOI'O0 XPaHEHMS.

CpoKk XpaHEHHsI TOKYMEHTOB YKa3bIBA€TCSI B HOMEHKJIATypE JI€T CO CChIIIKOM
Ha crarblo [lepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
IIEpEYHEe, YCTAHABIMBAETCA IO COIJACOBAaHUIO C MU30MpaTENbHOW KOMHCCHEN
cyorekta Poccuiickoit demepani W TOCYAapCTBEHHBIM apXHWBOM CyOBEKTa
Poccuiickoit @enepanniv uiam MyHULIUIATBHBIM APXUBOM.

Hcuncnenne CPOKOB XpaHEeHUs JNOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOICTBOM B TEKYILIEM IOy, HAUMHAETCS ¢ | SHBaps CIEAYIOIIETO roja.

10.2. Odopmienne TOKYMEHTOB, 3aKOHYECHHBIX EIOMPOU3BOICTBOM,
(opMHUpOBaHUE U TEKYILEEC XPAHEHUE JI€]l B TEPPUTOPHATIBHON KOMHUCCHUHU.



3aKOHYEHHBIE JETOPOU3BOICTBOM JIOKYMEHTBI ohopMIISTIOTCS
B COOTBETCTBHHM C TpeOOBaHUAMHM WHCTpYKIMHU, CHHUCHIBAIOTCS TMpeJcenaTesieM
TEPPUTOPUATIBHON KOMHUCCUMU B Jeio. llpy 3TOM B HMXKHEM YacTU JIMIEBOMN
CTOPOHBI MEPBOrO JHUCTA AOKYMEHTa Ha CBOOOJAHOM OT TEKCTa MECTE CTaBUTCA
OTMETKa O €ro WCIOJIHEHUU, PacU(PPOBBIBAETCA MOAMUCH MPEICceaaTes
TEPPUTOPUATIBHON KOMHCCHHU, YKA3bIBA€TCsI HOMEp Jiefia 110 HOMEHKJIAType W JaTa
cnucanus. [Ipu HeoOx0aUMOCTH OTMETKa 00 MCIIOJIHEHUH MOXET ObITh CJeIaHa Ha
00OpOTHOM CTOpPOHE MEPBOro JHCTAa JOKyMEeHTa. B perucrpainuonnyo ¢opmy
BHOCHUTCSI OTMETKa O CIMCAaHWU JOKYMEHTA B J€J0 C yKa3aHHEM HOMepa Jena
COTJIACHO HOMEHKJIATYpE AENI.

Ucnonnenubie M0KyMEHTHI (OPMUPYIOTCS B Jejda B COOTBETCTBUH C
YTBEPKJICHHON HOMEHKIATypOu Jiedl.

Jleno cuMTaeTcs 3aBEICHHBIM C MOMEHTa BKJIIOYEHHUSI B HErO0 IEPBOTO
UCITOJIHEHHOTO TOKYMEHTA.

3aKOHYEHHBIE JICJIONPOU3BOACTBOM IJICKTPOHHBIC IOKYMEHTHI (DOPMUPYIOTCS
B DJICKTPOHHBIE Jiea (TTanKu, TUPEKTOPUH) B COOTBETCTBUHM C HOMEHKJIATYpOH JIEI.

I[Ipu ¢dopmMupoBanum pena mnpoBepseTCS MNPABUIBHOCTH OTHECEHUS
JIOKYMEHTOB B JIaHHO€ JI€JO0, KayecTBO oO(opMieHus W KOMIUIEKTHOCTD
JIOKYMEHTOB, HAJIUUWE TOJIUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK HIIU
OTMETOK 00 WCIOJHEHHWH, CIHUCAaHMM B JeJI0 | JApyrux. HemnpaBuibHO
oopMIIEHHBIE JOKYMEHTHI JODKHBI OBITH JOO(OPMIIEHBI, a 3aTeM IOMEIIEHBI B
)i (S (0}

He nomyckaercst nomenieHue B €710 TOKYMEHTOB, COJIEpKaHUE KOTOPBIX HE
COOTBETCTBYET 3arojOBKY Jea.

[Tpu popMupoBaHum 1€ COOIIOAAIOTCS CIEAYIONE TPEOOBAHUS:

JIOKYMEHTBI MOCTOSTHHOTO M BPEMEHHOT'0 XpaHeHUusi (popMupyroTcs B jena
pa3lielbHO;

B JIeNI0 BKJIIOYAIOTCS TOJBKO MCIOJIHEHHbIE, MPAaBUIBHO O(GOPMIICHHbBIE
JOKYMEHTHI B COOTBETCTBUU C 3ar0J0BKaMU J€J1 B HOMEHKIIATYPE;

BCE€ JIOKYMEHTBI, OTHOCSIIIIMECS K PEHICHUIO OJHOTO BOIpoca, GOpMUPYIOTCS
B OJIHO JIEJIO;

JOKYMEHTBI, IOJIJIEKaIle BO3BPATy, B AEJIO HE MOMEIIAOTCS;

B JIEJI0 TIOMEUIAETCS TOJBKO OAUH SK3EMIUISIP JTOKYMEHTAa, YEPHOBUKU H
BApUAHTBI IPOEKTOB JOKYMEHTOB B JIEJIO HE MOIINBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX HMMEIOTCA BU3bI, YKa3aHUS IO UCHOJHEHHUIO JOKYMEHTOB W Jpyrue
OTMETKH, TOMOJIHSIOIINE MEPBBIA dK3EMIUISD);

B JICJIO BKJIFOYAIOTCS, KaK MPaBUJIO, TOKYMEHTBI OJIHOTO KaJIEHAAPHOTO rojaa
(MCKJTFOUEHHE COCTABJISIOT JIMYHBIE U IEPEXOSIINE JIeIIa);

KaXJ0€ JIeJ0 HE JOJDKHO MpeBbImaTh 250 JUCTOB, Mpu OOJBIIEM O0BEME
JIOKYMEHTOB B Jieie (POPMHPYETCSI HECKOJIBKO TOMOB (JacTeid).

[Ipu BrIIOUEHUH B J1e710 PakcorpaMMBbl JIETAeTCA €€ KCePOKOIMHUs, KOTopast
noAmuBaercas B geno. IlognmuHHUK — dakcorpaMMbl — YHHYTOXKAETCS  C
MIPOCTABJICHUEM OTMETKU 00 YHUUTOKEHUU HA KCEPOKOIHUHU.

B ciyuae HeoOX0IMMOCTH JOKYMEHTHI IO OJTHOMY U TOMY K€ BOIIPOCY, HO C
pa3IUYHBIM  CPOKOM  XpaHEHUSI MOTyT  HaxOJWThCS B  OJIHOM  Jielie



JI0 KOHIIA TEKYIIEro roja Wiu A0 3aBEPIICHUS UCIOJHEHUS JOKYMEHTa, a 3aTeM
nepeOpMHUPOBBIBAIOTCS B Jiejia MOCTOSTHHOTO U BPEMEHHOT'O XPaHEHUS.

B neno BxirO4aroTcs BCE TOKYMEHTHI MO0 KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JJOKYMEHTA, MPU OTCYTCTBUU MPUIOKEHUM,
yYKa3aHHBIX B TEKCTE€ JOKYMEHTAa, MCIOJHUTEIh O00s3aH clejlaTh 3aluch Ha
JTIOKyMEHTE 00 MX MECTOHAXOXK/ICHUH.

JIOKyMEHThl BHYTpPM Je€ja pacloyiaratoTcd B XPOHOJOTMYECKOW WIIH
BOIIPOCHO-JIOTUYECKOW MOCIEI0BATEILHOCTH UM UX COYETAHUH.

HopmaTuBHBIE W OpraHuU3alMOHHO-PACHOPSIAUTEIBHBIE  JOKYMEHTHI
C OTHOCAIIUMHCS K HUM TPUIOKEHUSIMHU TPYNIUPYIOTCS B JieJla O BHAAM
JIOKYMEHTOB U 110 XPOHOJIOTHUHU.

[TpoTokomabI 3acelaHkil TEPPUTOPUATBLHON KOMHUCCUU PACIOIaratoTcs B JIEJie
0 XPOHOJIOTMHU B MOPSIAKE BO3pacTaHusi HOMEPOB. J[OKYMEHTBHI K 3aCeJaHUIO
TEPPUTOPUATBLHON KOMUCCUU MTOMEIIAIOTCS MOCIE COOTBETCTBYIOIIErO TPOTOKOIA.

[Tonoxenus, WHCTPYKIIUH, YTBEPIK/ICHHbBIC pacropsIuTeIbHBIMU
JIOKyMEHTaMH, SIBISIOTCS TPWIOKEHUSIMH K HHUM U TPYIIUPYIOTCS BMECTE C
yKa3aHHBIMU JJOKYMEHTAMHU.

[InaHoBas ¥ OTYETHAA JOKYMEHTAIMSI HE3aBUCHUMO OT JIaThl €€ COCTABJICHUS
BKJIIOUAETCS B JIEJIO TOr'O TOJ1a, K KOTOPOMY OHAa OTHOCHTCH.

B nene «llepenucka» wucxoasuuii (OTBETHBIN) AOKYMEHT IOMEIIAETCA
nocie Bxojsuiero. Ilpu Bo30OHOBIEHHH MEPENUCKHU MO BOIMPOCY, HavaBIIEHCS B
OpEeAbIIYIIEM TOIy, JAOKYMEHTHl BKIIOYAKOTCSI B J€J0 TEKYIIEro roaa M
YKa3bpIBAa€TCA HMHAEKC TOrO Jiejla 10 HOMEHKJIAType Jed MPeAbIIyIIero rojaa, B
KOTOPOM HaXOASATCS MPEAIIECTBYIOIMINE JOKYMEHTHI IO 3TOMY BOIIPOCY.

OOpaienus rpaxJIaH U JOKYMEHTHI MO MX PAaCCMOTPEHHUIO (POPMHUPYIOTCS
B oThenbHbIe Aena. Kaxkaoe oOpalieHne U Bce JOKYMEHTHI TI0 €ro0 PaCCMOTPEHUIO
COCTaBIIIIOT B JIeJ€ CAaMOCTOSITENIbHYIO TPYIIY U pacrojararTcs B andaBUTHOM
TIOPSI/IKE TI0 TIEPBLIM OyKBaM (haMHJIUA aBTOPOB OOpaIICHUH.

B nenax, Haxomsmuxcs B JI€IONPOU3BOACTBE, TOKYMEHTBI TEKYIIEro roia
pacronararoTcs MO XpOHOJIOTMHM CHHU3Y BBepX MO Mepe mnoctymieHus. [lpu
MOATOTOBKE K CAa4ye B apXWB JieJla ¢ JOKYMEHTAaMU MOCTOSIHHOTO U BPEMEHHOIO
(10 nmer u OGonee) xpaHeHHs MepedOPMUPOBHIBAIOTCS B OOpAaTHOM TOPSIKE:
JOKYMEHT, MOCTYNUBIINA B KAJICHAAPHOM IOy MOCIEIHUM, AOJAKEH ObITh BHHU3Y
7iena, a IepBbIf TOKYMEHT KaJe€HJApHOT0 Tojia — BBEPXY, EPBHIM.

Jlena ¢ MOMEHTa UX 3aBEJICHUS U JI0 MEpeayi B apXUB WM YHUUTOXXEHUS B
CBSI3U C UICTEUEHUEM CPOKOB XpaHEHUs HaXOJATCs y mpejicenarens (Cexperaps wiu
IPAXKIAHCKOTO CIIY’Kalller0, OTBETCTBEHHOI'O0 3a BEACHUE JEJIONPOU3BOJICTBA)
TEPPUTOPHUATIBHON KOMHUCCHUU.

[IpoTokosibl 3acenaHuii, PEICHUS TEPPUTOPUATIBHOM KOMHUCCHUM, CIIHCKHU
MPUTJIANICHHBIX, IPUJIaraeMble K MPOTOKOIY MOJJIUHHBIE SK3EMILISIPhl PEIICHUH C
COOTBETCTBYIOIIUMU TMPHUIOKEHUSIMHU, TPOTOKOJIbHBIE MOPYYEHUS, JOKYMEHTHI,
MOCIY>KUBIIME OCHOBAaHMEM [IJIi PAacCMOTPEHMs] BOINpOCAa Ha 3acelaHuu
TEPPUTOPUATILHON KOMHUCCUHU, paciiu(ppoBaHHAsA ay/IMO3alUCh 3acenanus (Ipu ee
HaJIM4Uu), CIIMCKU PACCHUIKM MOCTAHOBJICHHUM A0 Mepeladyd B apXUB HAXOMSTCS Y



npeacenarens (Cekperaps WIA TPaXAaHCKOTO CIIy)Kalllero, OTBETCTBEHHOIO 3a
BEJICHUE JEJIONPOU3BOICTBA) TEPPUTOPHATIBEHON KOMUCCHUHU.

3a COXpaHHOCTb JOKYMEHTOB M €1 OTBETCTBEHHOCTb HECET IMpEAcenaTeib
TEPPUTOPUATIBHOU KOMUCCHUU.

Jlena J1OKHBI HAaXOAMTbCd B paboueld KOMHAT€ WM B  CIELHUAIBHO
OTBEJICHHOM JJI 3TOM LI€JU MOMEIEHUU U XPaHUTHCS B 3alUparoluxcs mkadax,
MPEeIOXPAHSIONINX JOKYMEHTHI OT MbLIM U BO3ACHCTBUS COJHEYHOTO CBETA.

B umensx obOecnedyeHuss ONEpaTUBHOTO TIOMCKa JOKYMEHTOB Jlena
pacroJlararorcss B COOTBETCTBMHM C HOMEHKIATYpOM J€J, KOIMUSA KOTOPOU
MOMEILAeTCs] Ha BHYTPEHHEN CTOPOHE ABEpLIbI MKada.

Ha xopemkax o0nokeKk feia yKa3bIBatOTCs MHAEKCHI 1] 110 HOMEHKJIAaType
nen.

Jlena, Haxopsumiyecss Ha TEKyIIEeM XpaHEHUM, mNojaiexar ydety. llepen
nepeavyel  JIOKYMEHTOB B apxXWB  MPOBOAMUTCS  MPOBEpPKA  HAIUYUS
U COCTOSIHUSI TOKYMEHTOB U JIeJl B LIENSAX YCTAHOBIEHHUS (PAKTHUUECKOTO HaTUYHUS
JIeJT U COOTBETCTBUS UX KOJMYECTBY, YUCISIIIIEMYCS 110 HOMEHKJIAType Jell.

[IpoBepka HaMM4Ms U COCTOSHHS JOKYMEHTOB W JI€Jd TPOBOJIMUTCS TIPU
nepeMelleHn JIeJ, BO3BpaTe Jiell, CMEHE Ipejcelareis TeppUTOpUaIbHON
KOMUCCHH.

[IpoBepka mpoBOAUTCA TyTEM CBEPKH CTaTe€ll HOMEHKIATYpbl Il
C OMHCAaHMEM JIe]l Ha 00JIOKKE, a PU3NYECKOoe COCTOSTHUE JIeN ONPEAeIIeTCs IMyTeM
X BH3yaJIbHOTO TpocMoTpa. Bce oOHapykeHHBbIE HENOCTaTKU (UKCUPYIOTCS B
aKTe MPOBEPKHU HATUYHS U COCTOSTHUS JEN.

B cayuae yTpaThl [IOKyMEHTOB M J€ll TPOBOAMUTCS  CIyKeOHOe
paccieoBaHue, IO pe3ysbTaTaM KOTOPOTO JHMII0, BUHOBHOE B YTpaTe, HECET
OTBETCTBEHHOCTh B YCTAHOBJIEHHOM IMOPSIKE.

Ecam otrnenpHble JOKYMEHTBI, YK€ BKIIOYEHHBIE B JI€JI0, BPEMEHHO
TpeOyroTCS s paboOThl, OHM MOTYT OBITh BBIJIAHBI M3 JieJla, @ Ha HUX MECTO
BKJIAJIBIBAETCS JINCT-3aMECTUTENIb C YKAa3aHUEM, KOrJa, KOMy M Ha KakoW CpOK
BbIJIaH JTOKYMEHT.

10.3. DOxkcmepTusa EHHOCTH JOKYMEHTOB.

DKcnepTu3a LEHHOCTU JOKYMEHTOB MPOBOAUTCS JJI  YCTAHOBJICHUS
HAy4YHOW, HCTOPUYECKOM W  IPAKTUYECKOM  3HAYMMOCTU  JIOKYMEHTOB,
00pa30BaBIIMXCS B TIPOIECCE NEATCTRHOCTH TEPPUTOPUATBHOM KOMHUCCHUHU, C
1eIpI0 0TOOpa UX JJI JaJbHEHIIero XpaHEeHUS U YHUYTOXKECHHUS.

DKcrepTu3a 1EHHOCTU JIOKYMEHTOB MPOBOJAMTCS TMPU  COCTABICHUHU
HOMEHKJIATYphl [TIeJl, B mporecce (GOPMUPOBAHMS JI€7, MPU TOATOTOBKE el
K Mepeiaue B apXuB.

JI1s1 paccMOTpeHHs] MPOEKTOB HOPMATHUBHO-METOJUYECKUX TOKYMEHTOB IO
BOIIpOCaM JIeJIONPOU3BOACTBA M ApPXMBHOIO JI€JIa, OMUCEH AN MOCTOSHHOTO U
BpemeHHoro (10 ner u Oonee) XpaHEHHs, aKTOB Ha YHHMYTOXKEHHUE [l U
JIOKYMEHTOB, HE HUMEIOIIMX HAYYHOM LIEHHOCTH M MPAKTUYECKOTO 3HAYCHMUS,
pelieHueM TEPPUTOPUATIBHOW KOMHMCCUU WM PACIOPSKEHUEM MpeJcenaTens
TEpPUTOPUATILHON KOMHCCUU CO3/1aeTCsl dKCIiepTHas komuccus (nanee — 9K).



B ee ¢yHKuMH BXOIUT PacCMOTPEHUE U OJOOPEHHE HOMEHKIATYpPHI I
TEPPUTOPUAIIBHON KOMUCCHUH.

B cocraB OK BKIIOYAlOTCS YIEHBl TEPPUTOPUATIBHOM KOMUCCHH,
TpaKJIaHCKUE  CIIyXallue  anmapata  TEpPpUTOPUATBHOM  KOMHUCCUH,  TIO
COTJIACOBaHMIO — PAaOOTHUKH TOCYJApPCTBEHHOrO apxuBa cyObekTa Poccuiickoit
denepalnuy WM MyHUIIUIIATIBHOTO apXUBa.

[Ipu mpoBeneHUM SKCMEPTU3BI IEHHOCTH JIOKYMEHTOB OCYIIECTBIISIETCS
oTOOop nen noctostHHOro u BpemeHHoro (10 et u Oosee) xpaHeHus, 0TOOp Jen ¢
BPEMECHHBIMM CPOKaMM XpaHCHUS, TMOJJICKAIINX XPAHEHHUIO, BBIJCICHUE K
YHUYTOXKECHHIO JIeJI 3a TPEABIAYIINE TOJAbl, CPOKH XpaHEHUS KOTOPHIX HCTEKIIU.
[Tpu 5TOM OTHOBPEMEHHO MPOBEPSIIOTCS KAYECTBO U MOJIHOTa HOMEHKJIATYPHI e,
PaBUIILHOCTD OMPEACICHUSI CPOKOB XpaHEHUSI JICII.

DKCrepTu3a LEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS MYTEM IOJUCTHOTO
npocmotpa aAen. He pgomyckaercs oTOOp MOKYMEHTOB I XPAHCHHS WIH K
YHUYTOXKECHHIO TOJIbKO Ha OCHOBAHHH 3ar0JIOBKOB JICII.

JIOKyMEHTBI, YTpPaTUBIINE TNPAKTHUYECKOE 3HAYEHHE M HE UMEIIINe
UCTOPUYECKON WM HAyYHOM IEHHOCTH, MO HCTCUCHHHM YCTAaHOBJIEHHBIX CPOKOB
XpaHEHUS MOJIC)KAT YHUUTOKEHHUIO TI0 aKTY.

AKTBI O BBIICJICHUM K YHUYTOXKCHHIO JEJT U IOKYMEHTOB pPacCMaTPHUBAIOTCS
Ha 3acemaHusix OK OJHOBpEMEHHO C OMUCSIMU JIeJI. YHHUYTOXKEHHE Jel H
JOKYMEHTOB JI0 YTBEPKICHUS aKTOB 3aIPEIIACTCS.

[lo pe3ynpraram SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JEJONPOU3BOJICTBA €KETOAHO COCTABIIIOTCA CBOJHBIE ONUCH M€
HOCTOSTHHOTO M BpeMeHHoro (10 et u 6oiee) xpanenus (nputokenns Ne 12, 13)
U MO0 JIMYHOMY COCTaBy, a TaKX€ aKThl O BBIIEICHUU K YHUUTOXKEHUIO JIEJ, HE
noJJieXxanux xpanenuto (npusoxxenre Ne 14).

Onucu nen mocrossHHOro W BpemeHHoro (10 yer m OGosee) xpaHeHuUs, a
TAaK)K€ aKThl O BBIJIEJICHUM K YHHUUTOXEHHIO 3TUX JIe]l paccMmaTpuBaroTcs Ha OK
U YTBEPKJAIOTCA MPECEIaTeNIEM TEPPUTOPUAIBHON KOMUCCHUHU.

Onucu fen MOCTOSSHHOTO XPaHEHUSl MOJJIEkKAT YTBEPKICHHIO KCIEPTHO-
MIPOBEPOYHON KOMHCCHEH TOCYyJAapCTBEHHOro apxuBa cyOwbekra Poccuiickoit
denepanuu UM MyHULUIIAIBHOTO apXUBa.

ITpu YHUYTOXEHUU JTIOKYMEHTOB co CPOKOM XpaHEeHUs
«Jlo muHOBaHMs HamoOHOCTH», «1 Tom», «3 Toma», «5 JNET» COCTaBISCTCS akKT,
KOTOPBIA MOJIMKCHIBAETCSI HE MEHEe 4YeM JBYyMSl YJI€HAaMU TEePPUTOPUATIBHOU
KOMHCCUU WM TPAXTAHCKHUMH CIYXallUMU M YTBEpXKAAeTCs MpejacenaresieM
TepPUTOPHATHLHON KOMHUCCHU 0€3 paccMoTpeHus: Ha DK,

UepHOBUKM W  PYKONKHCH MOJArOTABIMBAEMBIX JOKYMEHTOB, KOINHUU
WHOOPMAITMOHHBIX ¥ JPYTUX MaTepHalioB, HE TMOJICKANINX BKIIOYCHUIO
B HOMEHKJIATYpY JI€J1, IO MUHOBAHUH B HUX HAJOOHOCTH MOTYT YHUUYTOXKAThCS O€3
COCTaBJICHUS aKTa.

BponrtopoBka gen mpou3BOAUTCS TOJBKO MOCJE MPOBEICHUSI IKCIEPTU3BI
LIEHHOCTU JJOKYMEHTOB.

10.4. Odopmiienue nern.



Jlena, mojiexamue TIepenade Ha XpaHCHHE B apXuB, JOJDKHBI OBITh
0(OpMIIEHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmnenue gena BKIIOYaeT B ce0s MPOBEPKY CUCTEMATHU3ALUU
JOKYMEHTOB BHYTPH JeJia, HyMEpaIlio JHCTOB, COCTABICHHE BHYTPEHHEH OMUCHU
JOKyMEHTOB jena (mpuioxkenue Ne 15), nucrta-zaBeputens nena (MPUIIOKEHUE
Ne 16), odbopmiienre pekBU3UTOB 00JI0KKH, MOJIIUBKY (TIEperieTeHue) ena.

B 3aBHCHMOCTH OT CPOKOB XpaHEHUs MPOBOIUTCS MOJHOE WM YaCTUIHOE
opopmIiIeHUE JIEII.

Jlena MOCTOSTHHOrO XpaHEHUs MNoJJjiexar nojHomy odopmiienuto. [lonnoe
oopmiieHne gena mpeaycMaTpuBaeT MPOBEPKY CHUCTEMATHU3AIHMH JOKYMEHTOB
BHYTPH JIeJIa, IPAaBIWJILHOCTH MX O(OpMIICHUS (HATMYUe HEOOXOIUMBIX MOAIHICEH,
BU3, OTMETOK O PETHCTPAIlMU W UCIOJIHCHHUH, TTPUJIOKEHUH ), HyMEpaIluIo JIUCTOB,
COCTaBJICHHE BHYTPEHHEH OMHCH JOKYMEHTOB [ela, COCTaBJICHHE JIHCTa-
3aBepuTes jena, ohopMIICHUE PEKBU3UTOB 00JIOKKHU, TOAMIMBKY (TIEpPETICTCHUE)
nena.

Hlena BpemenHoro (mo 10 yieT BKIIOYUTENIBHO) XpaHEHHS MOJJICKAT
YaCTUYHOMY O(OPMIICHHUIO: JOMYCKAaeTCs HE MPOBOJAUTH CUCTEMATHU3AIHIO
JOKYMEHTOB B JIeJie, JIUCTHI JieJla He HyMEpOBaTh, 3aBEPUTEIIbHBIC HAIMKWCH HE
COCTaBJIAATb.

Oo6noxka nena odopmisieTcs o YCTaHOBJICHHOM dbopme
(mpunosxenue Ne 17). CBefeHust Ha 00JI0KKY MEPEHOCSATCS U3 HOMEHKJIATYPHI Je1
C YTOYHEHHUSMH, OTpaxkaroluMu (AaKTUUECKHI COCTaB IMOMENIEHHBIX B JIEJO
JTIOKYMEHTOB.

OO6noxKa Jena HaIMUCHIBAETCS YEPHBIMU CBETOCTOMKMMH YEpHUJIAMH,
pazbopurBo, 6€3 COKpaIeHUH.

Ha oOnoxke pgenma yka3bIBalOTCS CIEAYIONINE PEKBU3UTHI: Ha3BaHHUE
TEPPUTOPUATIBHON KOMMCCHH, JEIOMPOU3BOACTBEHHBIM HOMEp (MHIEKC) Jena,
3aroJIOBOK Jefna, nara jaena (ToMa, 4acTH), KOJMYECTBO JUCTOB B JieNie, CPOK
XpaHeHUs JieJia, apXUBHBINA mudp aena.

PexBusuthl, mpocTaBisieMbie Ha 00JIOKKE Jiena, OPOPMIISIOTCS CIIEAYIONTUM
obpazom:

Ha3BaHHE TEPPUTOPUATBHON KOMHUCCHM YKa3bIBA€TCSA B COOTBETCTBUU C
pErJIaMeHTOM  TepPUTOpHUATbHOM KoMuccuu. [lpm  wW3MeHeHWHM  Ha3BaHHS
TEPPUTOPUATIEHON KOMHCCHHM B T€UCHHE TEPHOJa, OXBATHIBAEMOT'O JOKYMEHTAMH
nena, Ha 00JI0KKE K CTapOMy Ha3BaHHIO MIPHUITHCHIBACTCS HOBOE;

JIEONTPOU3BOICTBEHHBIM HOMEDP (MHIEKC) JieJla — MpOCTaBisieTcsl udpoBoe
o0o3HaueHue (MHIEKC) Jeia M0 HOMEHKJIAType JeNl M YKa3bIBaeTCs HOMEpP TOoMa
(dactn);

3aroJioBOK (HAaMMEHOBaHWE) Jella TMEePEHOCUTCS W3 HOMEHKIATYphl JIel
(B HEOOXOIMMBIX CITydasiX B 3ar0JIOBOK BHOCSTCSI YTOUHCHUSA);

maTa gema — Ha OOJOXKKE Jiena YKa3bIBaIOTCA JBE JaThl, KOTOPHIE
HA3BIBAIOTCS KPAWHUMH JaTaMH W COOTBETCTBYIOT TOJIY 3aBEACHUS M OKOHYAHUSI
nema. HawampHas nmata — 3TO Jara caMOTro paHHETO, a KOHEYHas JaTa — Jara
CaMOTO TIO3JTHETO JOKyMeHTa B jene. [Ipu 3TOM ydYWTHIBAIOTCS NAThl BXOSIIINX
U HCXOMSIIHUX JTOKYMEHTOB (B CiIydae WX OTCYTCTBHS — JaThl PErHUCTpPalldd



JOKYMEHTOB), U HE YYUTHIBAIOTCA JAThl CIIMCAHMS JOKYMEHTOB B JI€JI0, YKa3aHUU
M0 MCIOJHEHUIO JOKYMEHTOB, OTMETOK MCIIOJHUTENS (32 UCKIIIOUEHHEM CIIy4aeB,
KOI'/Ia Ha TOKyMEHTaX HE UMEETCs IPYruX J1aT, KPOME MEePEUNCICHHBIX).

[Ipy HanmucaHuM KpailHUX AaT Ha OOJOXKKax Jed MOCTOSHHOIO XpaHEHUs
YHCJIO U TOJ MPOCTABIAIOTCS apaOCKUMH IUppamMu, a Ha3BaHHE MECSIa MUIIETCS
nponucbio  6e3 cokpameHus. Ha o0noxkkax el BpPEMEHHOTO XpaHEHUs
yKa3bIBA€TCS TOJIBKO TOJ.

Ha oO6Onoxkax Jen, COCTOSAIIMX M3 HECKOJIBKMX TOMOB (dacTeil),
MIPOCTABIISAIOTCS KpailHue AaThl KAKJIO0T0 TOMa (YacTH).

KonudecTBO MpoHyMepOBaHHBIX B JI€JI€ JIMCTOB MPOCTABISETCSA C JIMCTa-
3aBepUTeNs JAela.

Cpok xpaHeHusl IEPEeHOCUTCS Ha OOJIOXKKY Jieja U3 HOMEHKIaTypsl aen. Ha
JieN1ax MOCTOSIHHOTO XpaHeHus numercs: «[locTosHHOY.

ApxuBHBINA mu@p Aena COCTOUT U3 HOMepa (QoHJIa, HOMEpa OMKUCH, HOMEpa
JIeNIa 10 OMKMCH U MPOCTABIIAECTCS B TOCYJaPCTBEHHOM apXUBE.

Ha kopemike nena yka3pIBalOTCS 3arojIOBOK Jieia, HMHAEKC Jejia 110
HOMEHKJIAType, JAaTa Jieja U CPOK XpaHEHHUS.

B umensx obOecrieueHHss COXPAaHHOCTH M 3aKpEIUICHHS  TMOpsAKa
PacIoIOKEHHsI TOKYMEHTOB, BKJIIOYEHHBIX B JIE€J0, BCE JIUCTHI, KPOME YHUCTHIX,
JUCTa-3aBEPUTEINS JieNia U JIUCTOB BHYTPEHHEN OMUCU HYMEPYIOTCS B Pa3BEPHYTOM
BUuJe apabckumu uudpaMu BalloBOM Hymepauuei. UucTele JTUCTHI M3 Jelna
u3biMatoTcs (0e3 MOBpEXACHHS LIETOCTHOCTU Jiefla) U YHHUUTOXKaroTcsA. JIMCThI
HYMEpYIOTCS TPOCTBHIM KapaHJAIlOM CBEPXy BHHU3 B BO3pacTalONIeM MOpPsJIKe
HOMEpOB HauuHas ¢ nepBoro. L{udpsl mpocTaBistoTcss B MpaBOM BEPXHEM YTy
mucta. Hymepanus 1IBETHBIMHM KapaHJalllaMy, YEpHUJIAMU M HyMepaTopamu He
JIOITYCKaeTCs.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMepalied JUCTOB, B TOM YHCJIE IEeYaTHbIC
U3JIaHus, HYMEpPYIOTCA B OOIIEM TMOpSAKE WIH COXPaHAIT COOCTBEHHYIO
HyMEpaIliio, €CIM OHa COOTBETCTBYET TMOPSIKOBOMY PACIOJIOKEHHUIO JHCTOB
B JICJIE.

Cnoxennpii  nuct Oompmoro ¢opmata (A2, A3) pa3BopaumBaeTCs
U HyMepyeTcsi B MpaBOi yacTH BepxHero mois jaucra. [lpu stom muct moboro
dopmara, TONMIUTHIA 3a OAMH Kpail, HyMepyeTcs KakK OJWH JIUCT, a JIUCT,
CJIO’KEHHBIA U MOAIINTBIA 32 CEPEIUHY, MOMJICKUT MEPEIIUBKE U HyMEPYETCsS Kak
OJIMH JIUCT.

Eciin B gene ecTp KOHBEPT C BIOXKEHUSIMHU, TO CHadajlla HyMeEpYyeTcs
KOHBEPT, a 3aT€M OYEpPEAHBIM HOMEPOM KaXKJI0€ BIOKEHHE.

dororpadbun U apyrue WILTIOCTPATUBHBIE MaTepHUalibl HYMEPYIOTCS Ha
000pPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY.

JIucT ¢ HarIyXo HaKJIEeHHbIMU JOKYMEHTaMHU (BbIpe3kamu, (poTorpadusimMn)
HYMEpYETCsl KaK OJIMH JIUCT. EClM K TOKYMEHTY MOAKJIEEHbI OJJHUM KpPaeM JIpyrue
JOKYMEHTBI (BCTaBKHM TEKCTA, EPEBO/IbI), TO KAX/IbIH JIUCT HyMEPYETCS OTAEIBHO.

[Ipuioxenne K Jenly, COCTaBISIOIIEE OTHENbHBIA TOM, HyMeEpyeTcs
OTIEJIBHO.



[Ipy Hanmu4uM OTAENBHBIX OMMOOK B HYMEpalUH JUCTOB B Jelax Mpu
MOATOTOBKE MX K CcJladye B apXWB JOMYCKAeTCs MO COMVIACOBAHMIO C HUM
ynoTpeOieHue TUTEPHBIX (C OYKBEHHBIMU JOTOJHEHUSIMU) HOMEPOB JIUCTOB.

B nenax mNOCTOSHHOrO XpaHEHMs MJii ydeTa M IOUCKa JIOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIAThCSl BHYTPEHHSISI ONKCh (TpritoskeHue Ne 15).

JIucThl BHYTpEHHEN ONIUCU HYMEPYIOTCS OTACIIBHO.

Kaxxnoe neno 3akaHYMBaeTCsl JTUCTOM-3aBEPUTENIEM YCTAHOBICHHOU (hOPMBI
(mpunoskenue Ne 16).

B nucre-3aBepurene aena nudpaMu U NpONKUChIO YKa3blBaeTCs (PaKTUUECKOE
KOJIMYECTBO JIUCTOB B IAHHOM JIEJI€, @ TAaK)KE HAJMYKE JIUTEPHBIX U MPOMYIIEHHbBIX
HOMEpPOB JIMCTOB, KOJMYECTBO JHMCTOB BHYTPEHHEW ONHUCH M HAJIUYUE CPeau
JOKYMEHTOB Ta3eT, KHUT, OpouIop, uepTrexei, gororpaduii, pucyHKOB U T.A.,
CTaBUTCS JaTa ¥ MOJANUCH pabOTHHKA, CPOPMUPOBABIIETO JENO, U yKa3bIBAETCS
€ro JOJKHOCTb, WMHULMAIBl U (amuiug. Eciaum KolIWyecTBO JMCTOB B Jiefie
U3MEHSIETCsI, 3aBEPUTENIbHASI HAJIMHUCHh COCTABIISIETCSI BHOBb.

[Ipu moAroToBKE A€M K MOIIIMBKE (MEPEIUIETY) MPOBEPSIETCS NMPABUIBHOCTh
ux (opmupoBaHusi, oPOpMIICHUS, METANIMYECKUE CKPEIJICHUS W3 JOKYMEHTOB
yIaJSI0TCS.

JIOKyMEHTBI MOJIINBAIOTCS TAKUM 00pa3oM, YTOObI MOXKHO ObUIO CBOOOIHO
OPOYUTATh TEKCT KaXJOro JOKYMEHTa, BH3bl U YKa3aHHUs [0 HCIOJHEHUIO
TOKYMEHTA.

10.5. Tlepenmaua nen B apXuB.

Ilepeqaya [1en  MOCTOSSHHOTO XpaHEHUST B apXUB  OCYLIECTBIAECTCS
NOEAMHUYHO 10 YTBEPAKAEHHBIM DK Onucsm Aen NoCTOSHHOTO XPaHEHUS.

[Ipriem TOKYMEHTOB Ha MOCTOSIHHOE XpaHEeHHe 0(hOPMIISIETCS] aKTOM MpreMa-
nepeaadyu 10KyMeHTOB (Tpriioxkenue Ne 18).

IIpu mepemade nen Ha BCEX HK3EMIUIAPAX OMNUCH €] MHPOTUB KaXKIOro
BKJIFOUEHHOTO B Hee Jena B rpade «lIpumeyanuey cTaBUTCS OTMETKA O HAJIUYUH
nena. B KOHIE KaXIOro »HK3eMIUIIpa ONUCH [eJ YKa3bIBaloTCA MHPpaMu
U TIPOIMHUCHIO KOJMYECTBO (HAaKTUUECKU TMPUHATHIX (MEpPEIaHHBIX) B apXuB Jed,
WHUIMAIBI U (aMUTTUU JIUI], OCYIIECTBIISIIONINX MPUEM-TIepeady e, CTaBATCSA UX
MOAMNUCH U JaTa.

[Ipu mpueme gen B apXuBe MPOBEPSETCS MPABHIBHOCTH UX OGOPMIICHUS.
Jlena, odopmIileHHbIE C HapyIIEHHWEM IMpaBWI, YCTAaHOBJICHHBIX WHCTpyKITHEH,
BO3BpALAIOTCA B TEPPUTOPUATIBHYI0 KOMHUCCHUIO C YKa3aHUEM HEIOCTAaTKOB I UX
YCTpaHEHHS.

10.6. McnionHeHHBIE 3JIEKTPOHHBIE JOKYMEHTBI CUCTEMATU3UPYIOTCS B Jeia
B COOTBETCTBMM C HOMEHKIATYpPOW JI€JI TEPPUTOPUAIBHON Komuccuu. [lpu
COCTaBJICHNM HOMEHKJATypbl JeJI B 3arojoBOK Jiea BKIIIOYAETCS YyKa3aHHE
«NEKTPOHHBIE JOKYMEHTBI».

Cpoku XpaHEHHsI DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaMm
XpaHEHUS aHAJIOTMYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

DKcnepTr3a LEHHOCTH SJEKTPOHHBIX JIOKYMEHTOB OCYIIECTBISIETCS B
oOIeM TMOpsIKE, YCTaHOBJIEHHOM JMJI1 JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE.
Ilocie ucTedyeHHs] CpPOKa, YCTAHOBJIEHHOTO JUIsl XPAaHEHHs AJIEKTPOHHBIX el



(?7IEKTPOHHBIX JIOKYMEHTOB), Ha OCHOBaHMM AaKTa O BBIJIEICHUH UX K
YHUYTOXXEHUIO, YTBEPXKIACHHOIO IMpeJceaTesieM TEepPUTOPUATbHON KOMHUCCHH,
yYKa3aHHbIE  DJIEKTPOHHBIE  Jiefla  (DJEKTPOHHBIE  JIOKYMEHTBI)  MOJJIEkKaT
YHUYTOXKECHHUIO.

ONEeKTPOHHbIE JOKYMEHTBl IIOCTOSSHHOT'O XpaHEHWs TepeAaroTcs Ha
apXMBHOE XpaHEHHE 10 ONHUCAM ¢ OdOopMIECHHEM aKTa IpueMa-mnepenadu
AIIEKTPOHHBIX TOKYMEHTOB.

11. OTBETCTBEHHOCTH

11.1. UYneHbl TEeppUTOPUATBLHOM KOMHUCCUM M TpaxJAaHCKUE CIyXKallue
anmnapara TeppUTOpUaILHON KOMHCCHM HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 32
coOmogenne TpeOoBaHuii WMHCTpYKUIMHM, COXPAaHHOCTh HAXOIALIUXCS y HHUX
JOKYMEHTOB.

11.2.  OTBETCTBEHHOCTh 3a  OpraHU3aIMI0  JEJIONPOM3BOJICTBA B
TEPPUTOPUATIBHON KOMHCCHH, BHEAPEHUE aBTOMATU3UPOBAHHBIX (KOMITbIOTEPHBIX )
TEXHOJOTUN TMOATOTOBKA M OOpabOTKH JTOKYMEHTOB, 0O€cleueHrue COXPaHHOCTH
JIOKYMEHTOB U Tepefadyy MX B apXWB, KOHTPOJb 3a COOJIOJICHHEM TpeOOBaHMIA
WNHCcTpyKIIMu HECeT npeceaTeNlb TEPPUTOPUATBHON KOMUCCHH.



[Tpunoxxenne Ne 1
K MHCTpyKIMH 110 JEIIOIIPOU3BOACTBY

B TEPPUTOPUAILHON U30MpaTENbHON KOMUCCUU

I'paueBckoro paiioHa

<I)0pMa CIUCTPAIIMOHHOI'0 )KYPHAJIA BXOAAIIUX JOKYMCHTOB
Hata Perucrpain | Koppecrion | Homep u nata | Conmepxan | Pesomronm | Mcnomam | Cpok Ormerka | Homep
MOJy4eH | OHHBIU JICHT JIOKYMEHTa ue o TeNb ucronHe | o6 nena

nus

HOMeEp

HUsA

HUCIIOJIHE
HUH




[Tpunoxenne Ne 2
K MHCTpyKIMH 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPHATIEHON N30MPaTEIbHONH KOMUCCHH

I'paueBckoro paiioHa

DopMa perucTpalMOHHOIO0 KYPHAJIA HCXOAAIINX JOKYMEHTOB

Jara
OTITPABJICHHUS
JIOKYMEHTa

Perucrpanuionssrit
HOMeED

Anpecat

Kpatkoe
coziep KaHnue
JIOKyMEHTa

Kto mommmcan
JIOKyMEHT

Hcnonaurens

Homep nena ¢
Konuen
HCXOJSIIETO
JIOKYMEHTA




[Tpunoxenne Ne 3
K MHCTpyKIMH 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPHATIEHON N30MpaATETbHON KOMUCCHH
I'paueBckoro paiioHa

IHEPEYEHDb
AOKYMEHTOB, HE IOJIeKAINMX PerucTpanuun

Coo011ieHns 0 3aceaHNsIX, COBEIIAHMUSIX M MIOBECTKAX JIHS.

Y4eOHbIe TPOTPaMMBbI, TUTAHBI.

PexitamMHBIE U3BEIIICHHUS, IJIAKATHI (32 UCKIIOUYECHUEM arUTallHOHHBIX ).
[To3apaBuTEIbHBIC TUCHMA U TEJCTPAMMBI.

[TpurnacutenbHbIC OUIICTHI.

Byxrantepckue JOKYMEHTEHI.

[TeyaTHBIC M3TaHMS.

OneparuBHas wHOpMaIMs, TocTynaromas rmo kanamam cBssu [TAC
«BBIOOPEBIY.

NGO~ WDE



[Tpunoxxenne Ne 4
K MHCTpyKIMH 110 JEIIOIIPOU3BOACTBY
B TEPPUTOPHATIEHON N30MpaATETbHON KOMUCCHH
I'paueBckoro paiioHa

AKT

MBI, HI>KENO AN CABIINECS

COCTAaBWJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITHH ITAKETA
B HEM HE OKa3aJlOCh

HaCTOHIIII/Iﬁ aKT COCTABJICH B AIBYX JK3CMILJIApaAX.

IHonmucwu:




[Tpunoxxenune Ne 5
Kk MHCTpyKLIMHU 1O 1€101IPOU3BO/ICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

®opMbl 0JIaHKOB, HCII0JIB3YEMbIX B TEPPUTOPHATBHON KOMHCCUH

TEPPUTOPUAJIBHAS N3BUPATEJIBHAS KOMUCCHUS
I'PAYEBCKOI'O PAMOHA

MPOTOKOJ Ne _

& » 20 . C.

Bcero unenos THK ¢ npaBom

peLIaronIero rojoca YEJI0BEK
[IpucyrcTByeT YEeJIOBEK
OTtcyTCTBYET: YEJI0BEK

IloBecTKa THA:

1.
2.

1.

Caymanu:
BeicTynunm:
Pemmnm:

TI'oocoBanm: «3a» - , KIIPOTHUB» -

[Ipencenarens TEppUTOPUATIBHON
n30upaTeIbHOM KOMUCCUU

CexkpeTapb TEppUTOPUATBHOMN
n30upaTeIbHOM KOMUCCUU




TEPPUTOPUAJIBHAA U3BUPATEJIBHASA KOMUCCHUA
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[Tpunoxenne Ne 6
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

TpeOoBaHus K JOKyMEHTaM, H3r0TOBJISIEMBIM C IOMOLILIO
eYaTawlunx yCTPOUCTB, M K (paililaM TEKCTOBBIX JOKYMEHTOB

1. Texctel nokymMeHTOB Ha OjanHkax ¢(opmara A4 rmedararoTcs dYepe3
1,5 MeXXCTpOUHBbIX MHTEpBaja, Ha OmaHkax gopmata AS — yepe3 1 MeKCTPOUHBIH
MHTEpBaJ.

TexkcThl JOKYMEHTOB, MOJATOTABIMBAEMBIX K THIOTpadCKOMY H3IaHHIO,
Ne4aTaTCs Yepes3 JIBa MEKCTPOUHBIX HHTEpBAa.

2. Ha3panwue BHJa JOKyMEHTA Ie€YaTaeTCs MPOMUCHBIMU OYKBaMH.

3. Ecnm 3aromoBok Kk TekcTy mpeBbimaer 150 3HakoB (5 cTpoK),
JIOTyCKaeTcsl TMPOJAJIeBaTh €ro J0 TpaHulbl mpaBoro mnois. Todka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacmmdpoBka moamucu B pekBuszure «lloammch»  medaTaeTcs
Ha YpOBHE TMOCJEIHENH CTPOKM HAMMEHOBAaHUS JOJKHOCTH C HUCIOJIb30BaHUEM
xomOuHanuu kiaauin Shift — Ctrl — TIpoGen Mexay nHuIManaMu U paMuIuei.

5. Cosznganume, ¢opMatupoBaHHE ¢ BBIBOJ Ha TMe4YaThb JOKYMEHTOB
POU3BOJUTCA HA KOMIIBIOTEpAX C HCIIOIb30BAHUEM TEKCTOBOTO IIpOIEeccopa
MS Word. Baenpenue 3JIEKTPOHHBIX TaOJMIl, CO3JaHHBIX B TAOJIUYHBIX
nporeccopax, B gokymeHtsl MS Word ne nomyckaercs. Jlomyckaercs, mpu
HEOOXOJIMMOCTH, CO3/JaHue, (QOopMaTUPOBAHME M BBIBOJ Ha TIedaTh TaOJIHUII
OCPeICTBOM TabmuHoro npoueccopa MS Excel.

6. Ilpu ¢dopmarupoBaHHMM JOKYMEHTOB 00s3aTellbHO paboTaTh ¢
BKJIFOUYCHHOHN KHOIIKOH 9, 4TOOBI BUJETh HA SKpaHE BCE CIy>KEOHBIC CUMBOJIHI.

7. Tlpm QopmaTupoBaHUU TEKCTa JOKYMEHTOB UCIOJIb3YETCSI CTUIIb,
KOTOPBIN UMEET CIEAYIONINE MapaMeTPhl:

o Ilpudt TimesNewRomanCyr
e Pasmep 14 nynkToB
e OrtcTyn cjeBa 0cm
crpaBa 0 cMm
e Uurepnan nepen 0 myHKTOB
nocJie 0 myHKTOB
e MeXCTpOUHBIN UHTEPBA MOy TOPHBIN
e [lepBas cTpoka orcTyn Ha 1,25 cm
e BripaBHUBaHUE 0 MUPUHE
8. Ilpu dopmatupoBanuu TaOIUI] HEOOXOAUMO COOIIOATH CIEMYIONTUE

TpeOOBaHUS:

Tab/MIla BCeTJa JOJDKHA WMETh Ha3BaHWE, KOTOPOE BBIPABHUBACTCS
0 TIPaBOMY TIOJTIO IOKYMEHTA;

Ta0JINIIa BRIPABHUBACTCS 110 IIEHTPY JIUCTA;



3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO LIEHTPY SYCHKH;

JaHHBIE B sTYEWKaX TaOIHIIBI BRIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;

IPOIOJDKEHHE TaOJIUIbl Ha HOBOM JIMCTE BCEI/la HAUMHAETCS C 3ar0JIOBKOB
€€ CTOJO010B (MM HOMEPOB CTOJIOIOB);

CTPOKH TaOJHIIBI IEPEHOCITCS HA HOBBIA JTUCT JTOKYMEHTA MCKIIOYUTEIHHO

LIEITUKOM;

MIMpYUHA M BbICOTa TAOMUIbBI HE JOJDKHBI MPEBBIATH pa3MeEpbl MOJeH
JOKYMEHTA.
Pa3Mepsl nosield TOKyMEHTa TOJKHBI UIMETH CIEAYIOIINE TapaMeTpPhI:

9.

BEpXHEe 2,0 cm
HIDKHEE 2,0 cm
JIEBOE 3,0cm
nmpaBoe 1,5cm
Ot kpast 10 KOJIOHTUTYJIA:
BEPXHETO 1,25 cm
HUKHETO 1,25 cm

10. HpI/I IMOATOTOBKEC NOKYMCHTOB HUCITIOJB3YIOT CICAYIOINC PCKBU3HUTHI:

HAaUMEHOBAHUE OpPTaHU3allNH;
HaUMEHOBaHUE BHJIAa JOKYMCHTA,

CCBIIKA Ha PETHCTPAIMOHHBIN HOMEp U JIaTy JTOKYMCHTA;
MECTO COCTaBJICHUS WIIM M3JIaHHS JTJOKYMCHTA;

ajapecar;

rpud yTBEepKICHHS JIOKYMEHTA;

3aroJIoBOK K TEKCTY;

TEKCT JOKYMCHTA;

OTMETKa O HAJUYHH MPUI0KCHHUS,

ITO/ITHC;

rpud corracoBaHus TOKYMCHTA,;

OTMETKA 00 HUCIIOJIHUTEIIE;

UACHTU(DHUKATOP JICKTPOHHON KOTIUU JJOKYMEHTA.

11. PexBu3uThl (KpOoMe€ TEKCTa JOKYMEHTa M ajpecara),
13 HECKOJIBKUX CTPOK, [I€YATaIOT CO CJIEAYIOIUMH TapaMeTpaMu:

Ipudt TimesNewRomanCyr
Pazmep 14 nynkToB
Otctyn cieBa 0cm
crpaBa 0 cMm
Nurtepan nepes 0 myHKTOB
nocJie 0 myHKTOB
MeXCTpOUHBIN UHTEPBAI OJIMHAPHBIN
Orctyn nepBo CTPOKU HET
BripaBHuBanue 1o IEHTPY

COCTOAIIHNC

12. PexBu3uT «Ampecary» MedaTarT cO CICAYIONUMHU MapaMeTPpaMu:

Hlpudr TimesNewRomanCyr



e Pasmep 14 nyHkTOB

e Orcryn cieBa 7 cm
cripaBa 0 cm
e Uurepsan nepen 0 myHKTOB
1ocie 0 myHKTOB
e  MeXCTpOUHBIA UHTEPBAT OJIMHAPHBIN
e Orcryn nepBoi CTPOKH HET
e BrIpaBHUBaHME 0 LIEHTPY

Ecnmu cocraBHbIE YacTH pEKBH3UTOB «Axpecaty», «I'pud yTBepKacHHS
nokymeHTta», «['pud coriacoBanus goKymMeHTay, «OTMeTka O HaJIUYUU
NPUIOKCHHS» HE YMEIAIOTCS Ha OJHOW CTPOKE, TO pa3pbiB CTPOKH B HYKHOM
MECTE€ MPOM3BOAMTCA C IIOMOIINBIO CHMBONA «Pa3pbiB CcTpokM» (KOMOMHALIHS
kiaasuin Shift — Enter), Hanpumep:

COTI'JTACOBAHO
PykoBogurens Pocapxusa
A.H. Aptusos

13. Tlpu odopmieHun JOKYMEHTOB Ha JIByX U 0oJiee CTpaHMIAX BTOpas
U TIOCIEYIOIINE CTPAHUIbI JOJDKHBI OBITH MpoHYMepoBaHbl. HoMmepa cTpanuil
MPOCTABJISIOT TOCEPEUHE BEPXHETO MOJIs JTUCTa apabcKkuMu 1 pamMu 6€3 3HaKOB
IPENUHAHUS.

Ecamn 1oKyMeHT uMeeT NpusioKeHue, TO OHO MeYaTaeTcsl C HOBOM CTPaHMIBI.

14. JIns BBISIBICHMS] M UCTIPABICHUS BO3MOXHBIX OMIMOOK B MPABOIMKMCAHUU
B cpopMupoBaHHBIX (aillax PEKOMEHIYeTCS  OCYIIECTBISATh  MPOBEPKY
JOKYMEHTOB, UCHOJIb3YsI CACTEMBI TPOBEPKH MPABOMHCAHUSI.

15. Kaxnaplii [OKYMEHT €O BCEMH MPWIOKEHHSIMU K HEMY MOMEMIAOT
B OTHENbHBIA (hailn (eciau MpHIIOKEHUs CO3JaHbl OJHUM IIporieccopom). BHyTpu
daiina cam TOKyMEHT M KaxJ10€ MPUIOKEHUE TTOMEIIAIOT B OTACIbHBIC Pa3/IeIbl.

16. Bce pekBH3WTHI JTOKYMEHTa OTICISAIOT APYr OT Apyra OAHOHW ITyCcTOH
CTpPOKOM, oOpa3yemoii cumBojom ab63ama (f — xmaBuma Enter). B Ttekcre
HE JO0JKHO BCTpEYaThCs OoJiee ABYX CUMBOJIOB a03aria moapsi.

17. He momyckaercst mucaTh CJIOBa C pa3psIKOM, BCTABIISAS MPOOEIIBI MEXKTY
OykBamu B cioBax. He momyckaercs MCIOIb30BaHKUE MPOOEIOB sl 00pa30BaHUS
ab3a1HoTo OTCTyma (KpacHOW CTPOKHM) WM MYCTHIX CTPOK. B Tekcre HEe MOKHO
BCTpeUaThCs MOApsiJ Oojiee OJHOrO0 CUMBOJIA mpobOena. PaszneneHue MHULIMAIIOB
1 (amwimm nenmaeTcs ¢ WCTIOJIb30BaHMEM HEpas3zesieMoro mpobena (coueTaHue
knasuir Shift — Ctrl — ITpoGen).

18. He nmomyckaeTcsi BKIIOYaTh B TEKCT JAOKYMEHTa pa3ieiUTEIbHBIC
JIMHUH, COCTABJICHHBIE U3 IIETI0YeK CUMBOJIOB (¥, =, -, — U Ipyrue).

19. He nmomyckaeTcs HCIOJNIB30BAaHUE B PYCCKUX CJOBaX CXOJMHBIX IIO
HayepTaHuio JatuHckux OykB (A, @, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

20. He pmomyckaeTcs UCMOJNB30BaHUE CHMBOJNA TaOymsiuu (—) s
oOpazoBaHus a03alHOrO OTCTyna (KpacHOW CTPOKM) WM MYCThIX CTpPOK.



AG3anHbBI OTCTYH YyCTaHaBIMBAlOT B MeHI0 Popmar/Al3al] WM € HOMOUIBIO
BEPXHETr0 JIBM)KKA HA TOPU30HTAIBLHON JTMHEHKE.

21. He nomyckaeTcsi HUCIOJIb30BAaHUE CHUMBOJA «-» g 00O3HAYEHUS
nepeHoca. BmecTo Hero cienyer HUCHOJIb30BaTh CUMBOJ MSTKOTO IEpeHoca
(xkomOuHarwms kinaBuin Ctrl — «-»),

22. JIns HamMcaHus PUMCKUX LU(P MOKHBI MCHOJB30BATHCS 3arjaBHbIE
OykBbl natuHckoro andasuta (I, V, X, C, D, L, M). Ucnonb3oBanue njis 3Toi
L[ETTU PYCCKUX OYKB U apaOCKuX uQpp HE JOMYCKAETCH.

23. Bmecto 6ykBbl «E» momkHa ynorpebaaTees Oyksa «E» (kpome MMeH
COOCTBEHHBIX NMPU HATUYHUU MOATBEPKIAIOIINUX TOKYMEHTOB).

24. PexBU3UTHl «3arojloBOK K TEKCTY» JOJDKHBI OBbITh BBIPOBHEHBI I10
LHEHTPY M KaXKIbI M3 HUX JIOJDKEH NPEACTaBlIATH COOOM OJIWH ab3al, TO ecTh
BHYTPU TEKCTa KaXJOro pPEKBU3UTAa HE JOHKHO ObITh cuMBojia ab3ama. He
JIOTyCKaeTCsl HUCIOJIb30BaHUE CHUMBOJa ab3ala A TMpepblBaHUs CTPOKH B
IPOU3BOJILHOM MECTE, JIJISl 3TOTO CJIEAYEeT MCIOIb30BaTh CUMBOJ pa3pbiBa CTPOKH
(xkomOunarus knasum Shift — Enter).



[Tpunoxxenne Ne 7
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHFHON KOMUCCUHT
I'paueBckoro paiioHa

Chnucox PACCBUIKHA UCXOAAIIMNX JOKYMECHTOB

Ne HaumeHnoBaHue oprana

ITo/HBIN MOYTOBBIN agpec
n/n (opranmszanmm)

IIpencenarens TEppUTOPUATIBHON
n30upaTesbHON KOMUCCUU
I'paueBckoro paiiona

Hcnionuurens
« » 20 1.




[Tpunoxenne Ne 8
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

JIucerT coriiacoBanus

dammus,

JomxHOCTh [Hara [Tonnuce
WHULIHAITBI

Ncnonuurenu




[punoxenne Ne 9
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

YTBEPX/IAIO
[Ipencenarens TeppUTOPHATIEHON KOMHCCUU
MHUIHAIbI, (haMuis

(Toxmuck)
« » 20 T.
CIIMCOK

AOJIZKHOCTHBIX JIMI (OPraHu3anuii), KOTOPbIM HANPABJISAETCS
MOCTAHOBJIEHHE (PellleHNe) TEPPUTOPUAIBHON KOMUCCUH
No oT « » 20 roma

(yxazatTp 3aroJIoBOK)

No

/i HawnmenoBanwme oprana (OpraHu3ariim) Kona-Bo ak3. | [Ipumeuanue

Ucnomaurenp

«

» 20  rona




[Mpunoxenne Ne 10
K MHCTpyKIIMH 110 AEJIOIIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

IHEPEYEHD
MOVIEKALIUX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHEHHS

1. ®denepanbHble KOHCTUTYLIMOHHBIC 3aKOHBI, (elepaabHble 3aKOHBI
Poccuiickon ®Penepanuu — COrIaCHO YKa3aHHOMY B HUX CPOKY.

2.  VYxa3wl [Ipe3unenta Poccuiickoii denepanuiyl — COrjacHO yKa3aHHOMY
B HUX CPOKY.

3. Pacnopsxenus Ilpesunentra Poccuiickoit ®enepanuu — COTIacHoO
YKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenusi, pacnopsbkenus  IlpaBurenbctBa  Poccuiickoit
denepanuu — COrjJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl cyonekra Poccuiickoit denepanuu — corjiacHO yKa3aHHOMY B
HUX CPOKY.

6. IlocTaHoBieHMs, peEIICHUS 3aKOHOJATENBHOIO OpraHa cyObekTa
Poccuiickon ®@enepannu — COrIACHO YKa3aHHOMY B HUX CPOKY.

7. TloctaHoBieHHMs ~OpraHa TOCYJapCTBEHHOM BiacTd  CyObeKTa
Poccuiickoit @enepannm — COrjaacHO YKa3aHHOMY B HUX CPOKY.

8.  PacmopsikeHus rinaBel OpraHa TOCYJapCTBEHHOM BIACTH CyObeKTa
Poccuiickoit @enepannu — COrjaacHO YKa3aHHOMY B HUX CPOKY.

9. [Ilapmamentckue 3ampockl CoBeta Denepanuun DenepaabHOTO
Cob6panus Poccumiickoit Deneparnuu, ['ocymapctBenHoit Jympr ®DenepanbHOTo
CobOpanus Poccuiickoit ®@enepaniun — HE IMO3JHEE 4eM 4Yepe3 15 KaneHaapHBIX
JIHEW CO JHS MOJYYEHUs MApJaMEHTCKOrO 3ampoca Wid B MHOW YCTaHOBJICHHBIN
cooTBeTcTBYIOmEeH manarod denepanbHoro Cobpanusi Poccuiickoit denepanun
CPOK.

10. 3anpocet unenoB CoBera @Denepammu DenepanbHoro Cobpanus
Poccuiickonr ®enepaunu, nenyratoB [ocymapcrBeHHou [ymsl DenepanbHOTO
CoOpanust Poccuiickoit @eneparuun — He mo3aHee yeM udepe3 30 KaleHIapHBIX
JTHEW CO JIHS €ro MOJYyYEeHUs WM B HHOW COIVIaCOBAHHBIM C MHUIIMATOPOM 3aIpoca
CPOK.

11. Oopamenns uimenoB Cosera Deneparun DenepanpHoro CobOpaHus
Poccuiickont ®enepaunu, nenyratoB [ocymapcrBeHHou [ymbl ®DenepanbHOTO
CobOpanus Poccuiickoit @enepaudd 1O  BONpOCaM, CBS3aHHBIM C  UX
JeSTENbHOCTBI0, — Oe3oTmararenbHO (a TpU  HEOOXOTUMOCTH TIOJNYYCHHS
JOTNIOJTHUTENbHBIX MATEpUAIOB — HE Mo3AHEe 4yeM uepe3 30 KaleHOapHBIX JHEU
CO JIHSI TIOJIy4eHUSI OOpaIllCHHUS).

12. OOpameHuss ACHNyTaTOB 3aKOHOJATEIBHOrO (IPEICTaBUTEIBLHOIO)
opraHa Biactu cyObekta Poccuiickoit ®denepaunui — B CPOK, YCTAaHOBJIEHHBIN
3aKOHO/AaTeNIbCTBOM cyObekTa Poccuiickoit denepanuu.
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13. Ilucema u3 Anmunuctpanuu Ilpesunenta Poccuiickoit @enepanuu,
IIpaButenscTBa Poccuiickoit @enepannn, Koncrurynnonnoro Cyna Poccuiickon
Oenepaunu, BepxoBHoro Cynma Poccuiickoit  ®@enepaunu, ['eHepanbHOU
npokypatypsl Poccuiickoit ®denepauun, agMUHUCTpaluu cyObekTa Poccubickoit
Qdenepaii — B COOTBETCTBUM C YKa3aHUSMHU 110 HCIOJIHEHHUIO JOKYMEHTa
npejacenarenass TEPPUTOPUATIBHOM KOMHCCHM, €CIM B HMX HE YKa3aH CpPOK, — HE
no3iHee yeM uepes 30 KaJleHIapHbIX THEM.

14. TIporect nmpokypopa — He no3aHee yeM yepe3 10 kaneHaapHbIX THEH.

15. TlpencraBieHue nNpoKypopa — He nmo3aHee yeM uepe3 30 KajleHJapHbIX
JTHEH.

16. OOGpamenus rpaxaaH MO BOINpocaM BBIOOPOB U pedepeHIyMOB —
10 30 kaneHIapHbIX JTHEW, a MOCTYNUBILIUE B MEPUOJ U30UPATENHLHON KaMIaHUU —
B cooTBercTBUM ¢ DenepanbHbIM  3aKOHOM «OO OCHOBHBIX TapaHTHSIX
n30upaTeNbHbIX MpPaB U MpaBa Ha ydactue B pedepenayme rpaxnan Poccuiickoit
denepanumny.

17. Tlepechinka OOpallleHUN Tpak[IaH, COJEPXKAIIUX BOMPOCHI, PEIICHHE
KOTOPBIX HE OTHOCUTCS K KOMIIETEHIIMM TEPPUTOPUAIIBHON KOMUCCHH,
OCYIIECTBIISIETCS] B TECUEHHE CEMH KaJCHIAPHBIX JTHEH.

18. OOpamenust CcpeacTB MaccoBod HHGOpPMAIMM IO  BOMPOCAM
npenocTaBieHuss MHGOpMAIMM — CeMb KajdeHaapHbiX aHed. Eciu Tpebyemble
CBEICHUS HE MOTYT OBbITh IPEJOCTaBIEHBl B yKa3aHHBIH CpPOK, TO JIOMYCKAaeTCs
OTCpPOYKa B MPEAOCTaBICHUM 3allpallliBaeMoil HMH(OpMaluu C BpPYyYECHHUEM B
TPEXJAHEBHBI CpPOK €O JIHA NOJY4YeHMs] NMHUCbMEHHOTO 3ampoca HH(pOpMaluu
yBEIOMJIEHHSI 00 OTCPOYKE IMPEICTABUTENIO PEAAKIMM, B KOTOPOM YKa3bIBAIOTCS
OpUYMHA OTCPOYKH, JaTa, K KOTOpod OyJIeT mperocTaBlieHa 3arpalinBaeMas
uHpopMaIus, NOHKHOCTHOE JIUIO, YCTAaHOBMBILEE OTCPOUYKY, JlaTa MPHUHITHS
perieHus 00 OTCpoUKe.

19. 3ampoc rocynapcTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHUS
WIK JOJDKHOCTHOIO JIMIAa, PacCMaTPUBAIOIIEro oOOpalleHue TpakIaHUHA,
JOKYMEHTbl M MaTepHuajibl, HEOOXOJUMBIE Uil pPacCMOTPEHHUs oOpalieHus,
IIPEOCTABIIAIOTCS B TedeHue 15 pJHel, 3a WCKIIOYEHHEM JIOKYMEHTOB U
MaTepHaJIOB, B KOTOPBIX COEPHKATCS CBEJEHUS, COCTABIISIIOLINE TOCYIapCTBEHHYIO
WIM  UHYIO OXpaHAEMYIO (QelepalbHbIM 3aKOHOM TailiHy, U JJs KOTOPBIX
YCTaHOBJIEH O0COOBIN NOPSIOK IPETOCTABICHUS.



TepputopuansHas nu3dupareabHas
Komuccus I'pageBckoro panona
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[punoxenue Ne 11
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30UPATETHHON KOMUCCUHT
I'paueBckoro paiioHa

VYTBEPXJIAIO
HOMEHKIJIATYPA JAEJI IIpencenarens
No TEPPUTOPUATBHON N30UPATEIHLHON KOMUCCUU
I'paueBckoro paiioHa
(MecTo cocTaBJIeHUS) IToanuce Pacmudposka moanucu
Jara
Ha roj
Koun-Bo Cpok XxpaHeHus Jiena
Nunexc 3aroJoBOK Jena
nen (TOMOB, (Toma, yacTH) [Ipumeuanue
nena (Toma, yacTtu) . .
yacTei) u Ne crareil o nepedHro
1 2 3 4 5
HaszBanue pazgena
HauMeHnoBanne qOKHOCTH COCTABUTEIA IMoamnuce Pacmudposka
HOMEHKJIaTypbl MOAIUCH
Hara
COI''TACOBAHO COI''TACOBAHO
[IpoTokon DK [IpoTOKOJI 3KCTIEPTHO-TIPOBEPOYHON KOMUCCUU

oT Ne

(HaMEeHOBaHUE APXUBHOTO YUPEHKICHUS)
oT Ne
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[Iponomxenne npunoxxenust Ne 11

HToropas 3ammce o KaTCropuiax U KOJIUMYCCTBC €I, 3aBCACHHBIX B

TEPPUTOPUATIBLHON KOMUCCUU

roay B

B ToM uucie

ITo cpokam xpaHeHus Bcero HepeXOMAIIIX C OTMETKOMN
«IIK»
1 2 3 4
[ToctrostHHOTO
Bpemennoro (cBbie 10 nert)
Bpemennoro (70 10 et BKIIOYUTENHHO)
NTOI'O:

HanmeHoBaHue TOJKHOCTH COCTaBUTENA [Tonnuce Pacmudposka
HOMEHKJIATYpBI MOANNCH

Hara
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[Tpunoxenne Ne 12
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

TepputopuanbHas KOMUCCHS YTBEPXIAIO
D®OH/ Ne [Ipencenarens
OITUCDH Ne TEPPUTOPUATHLHON U30MPATETbHON KOMUCCUU
JIeJT TIOCTOSIHHOTO XPaHEHUS ['paueBckoro paiioHa
3a roj [Tonnuce Pacimdposka noanucu
ara
Ne HNupexc Kpaitnue | Koi-Bo
3aroJyioBOK jena [Tpumeuanue

n/m zena JaThl JINCTOB

1 2 3 4 3) 6

B nanHBII pa3nen onucu BHECEHO

(1dpamut ¥ IPOMUCHIO)
¢ Ne mo Ne , B TOM 9HCJIE:

JUTEPHBIC HOMEpA:

MIPOMYIIEHHbIE HOMEpaA:

HauMeHnoBanue OKHOCTH COCTAaBUTEIA IMoamnuce Pacmudposka moanucu
OIMCH
Hara
COI''TACOBAHO YTBEPXJIEHO
IIporokon DK [IpoToKOI PKCIEPTHO-IIPOBEPOYHOM
KOMHCCHH (HAUMEHOBaHUE apXUBHOTO
YAPEKACHUS)

oT Ne oT Ne




TepputopranbHas KOMUCCHS
D®OH Ne

OITUCDH Ne
nen BpeMeHHoro (cBbiie 10 jeT) XxpaHeHus

[punoxenne Ne 13

K MHCTpyKUIMH 1O IEJIONPOU3BOJICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH

I'paueBckoro paiioHa

YTBEPXIAIO

IIpencenarens

TEPPUTOPUATILHOM KOMUCCHH

3a roj [Tonnuce Pacimdposka noanucu
ara
Ne WNunexc Kpaiinue | Kon-Bo Cpox
3aroJyioBOK Jiena [Tpumeuanue

n/m nena JaThl JIUCTOB XpaHECHUS

1 2 3 4 5 6 7
B nanHBII pa3nen onucy BHECEHO

(mdpamMu ¥ TPOITHCHIO)

c Neo mo Ne , B TOM 4HCJIE:
JUTEPHbIE HOMEPA:
MPOMYIIEHHbIE HOMEpa:
HauMeHnoBanue 0OKHOCTU COCTaBUTEIA IMoamuce Pacmudposka moanucu

OTIUCH
Hara

oT

COI''TACOBAHO

[Iporokon DK

Ne




[Ipunoxenue Ne 14
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

TepputopuasibHas n3dupareabHasi KOMUCCHS VYTBEPXJIAIO
I'paueBckoro paiioHa
AKT IIpencenarens
TEPPUTOPUATLHOM N30UpaTeIIbHON
No KOMHCCHH ['payeBckoro paniona
(MecTo cocTaBJIeHUS) Tloanuce Pacmudposka
MOJIMTUCH
O BbIIC/ICHUN K YHHUYTOKEHHIO JOKYMEHTOB, He Hara
NMOAJIEKALMX XPAHEHHIO
Ha ocHoBanum [IlepeyHs THUMNOBBIX YOPABICHYECKUX APXUBHBIX JOKYMEHTOB,

oOpa3yomuxcsi B Ipolecce NEsITeNbHOCTH TOCYyIapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOTO
CaMOYIpaBJIEHUs W OpraHu3alllif, C yKa3aHUEM CPOKOB XpaHECHHs] W HOMEHKJIATYphl el

TEPPUTOPUATIEHON KOMHUCCUH OTOOpaHBI

MCTOPUYECKOM IIEHHOCTH U YTPAaTUBIINE NPAKTUYECKOE 3HAUE€HUE TOKYMEHTHI.

K YHHUYTOXCHHUIO KaK HC HMCIOMIMEC HAaYy4YHO-

Cpoku
3aroyioBOK Jeina WNnnexc aena no
. . XpaHEeHUS
Ne | wnu rpynmnoBoit | Kpaitaue HOMEHKJIAType Kon-Bo U HOMeDa [Tpume-
n/n 3aroJIOBOK JaThl WIK HOMED Jiena | ell. Xp. CTaTefII) YaHue
JIOKYMEHTOB 10 OIUCH
10 MEPEYHIO
1 2 3 4 5 6 7
Uroro: el Xp. 3a TOJIBI

(umdpamu 1 IPOMHUCHIO)

Omnucu JCJI IOCTOAHHOTO XpaHCHUA 3a

corjracoBafsl ¢ DK

(IpoTOKOII OT

T'OAbl YTBCPKJCHEIL, I10 JINYHOMY COCTABY

« »

(HaMMeHOBaHHE APXUBHOTO YUPEKICHHUS )

r. Ne

)

(HauMeHOBaHHUE JIOKHOCTH JIUIIA, IPOBOJUBIIIETO SKCIEPTHU3Y LIEHHOCTHU JIOKYMEHTOB)

ara

(moxmuce)

(MHULIMATBI, (aMUITHT)




[Tponomxenue npuioxxenus Ne 14

COI''TACOBAHO
[Iporokon DK teppuropruasbHON KOMUCCUU
oT Ne

I[OKYMGHTI)I B KOJIMYECTBEC JA€J1, TOMOB
BECOM KI' CIaHbl B

(HanMeHOBaHUE OpTaHHM3ALIN)

Ha TiepepaboTKy M0 MPUEMOCIATOYHOHN HAKIIATHON OT Ne
(nara)

HaumeHnoBaHMe JOKHOCTH

rpa)JaHCKOIo CIY>Kallero, CAaBIIero

JIOKYMEHTBI

Hara [onmuce Pacumdposka noanvicu
M3MeHeHus B yYETHBIE JIOKYMEHTHI BHECEHBI

HaumeHnoBaHME JOKHOCTH

rpa)KJJaHCKOI'O CIY>Kallero, BHECILIETO

HU3MCHCHUA B YUYETHBIC TOKYMCHTEI

Hara TToanuce Pacummdposka noamnucu



[Tpunoxxenne Ne 15

K MHCTpyKUIMH 1O IEJIONPOU3BOJICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH

I'paueBckoro paiioHa

BHYTPEHHAA OIINCDH

JAOKYMEHTOB jeJjia Ne

No HNunexc [ara Homepa
3aroJoBOK JJOKYMEHTa [Ipumeuanue
/1 JOKYMEHTa | JIOKyMEHTa JIUCTOB Jiena
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

(tdpamur ¥ IPOITUCHIO)

KonnuecTBo TMCTOB BHYTPEHHEN OMUCH

HaumenoBanue JOJDKHOCTH JINILIA,

COCTaBMBUICTO BHYTPCHHIOIO OITUCH

JOKYMEHTOB JIeJia
Hara

(umdpamu 1 TPONKCHIO)

IMoamuce

Pacmudposka moanucu




[Tpunoxenne Ne 16
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammTo u mpoHyMepoBaHO

nucToB(a),
(tmdpamu 1 IPOITUCHIO)

B TOM YHCIJIE:
JIUTEPHbIE HOMEPA JTUCTOB
MIPOIYIIEHHbIE HOMEPA JHCTOB
+ JIMCTOB BHYTPEHHEN ONHCH

OcobeHHoCTH (PU3NYECKOTO COCTOSTHUS U Howmepa

dhopmupoBaHus Aena JIUCTOB
1 2

HauMeHnoBanue nomKHOCTH IMoamnuce

Pacmudposka moanucu
Hara




[Tpunoxxenne Ne 17
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

o. Neo
On. Ne
. No

HAWMEHOBAHHME APXMBHOT'O YUPEJKIEHMUS
TEPPUTOPHUAJIBHAS KOMUCCHUS

JAEJIO Ne Tom Ne

(3aroJIoBOK Jiena)

(kpalinue naTh)

Ha JIACT
XpaHUTh

On. Ne




[punoxenne Ne 18
K MHCTpyKIIMHK 110 JEJIONIPOU3BOICTBY B
TEPPUTOPUATHHON N30MPATETHHON KOMUCCHH
I'paueBckoro paiioHa

YTBEPKJIAIO
[Ipencenarens
TEPPUTOPUATIBHON KOMUCCHH
MOATHNCH
PacmmdpoBka noanucu

YTBEPXKJIAIO

(HaI/IMeHOBaHI/IC JOJDKHOCTH

PYKOBOJIUTEINS OpraHU3aluu-

MPUEMILIIKA)
MOJINCH
PacmmdpoBka noanvcu

[ara [Teuats Hara [Teuatp
AKT Ne
npueMa-nepeaayi apXuBHbBIX
JIOKYMEHTOB Ha XpaHEHHUE
(ocHOBaHMeE TIepenayn)
(Ha3BaHuWe repenaBaeMoro QoHa)
crain,
(HanMeHOBaHME OpTraHU3aAITUN-CIATIYNKA )
IIPUHSIT
(HaMeHOBaHUE OpPTaHU3AITUH-TIPUEMIIIIKA )
JOKYMEHTBI Ha3BaHHOTO (DOH/A U HAYYHO-CIIPABOYHOTO arrapara K HUM:
No /it Ha3zpanue, Homep onicu KonuuecTtBo KonnuecTro [Tpumeuanue
JK3EMIUIPOB el. Xp.
OITNCH
1 2 3 4 5
Wroro npunsto en.xp.
[lepenauy npousBenu:
JOIKHOCTB IToanuck PacmudpoBka  JlomKkHOCTD [Toanuck Pacmudposka
Jara Jlara
®onay npucBoeH Ne
N3meHnenus B yueTHbIe JOKYMEHThI BHECEHBI
JOIKHOCTB IToanuck Pacmndposka

Jara
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