YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUN
I'padyeBCKOro MyHMIUIIAJIBHOIO OKpyra

TaBPOIIOJILCKOIO Kpas

AJIMUHUCTPATUBHBIN PETIAMEHT
10 IPEAOCTABICHUIO MYHHUITUTIATILHOM YCIIyTH
«IIpemocraBieHne nHGOPMAIIH 00 OYEPETHOCTH TIPEIOCTABICHUS KUITBIX
MMOMEIIEHUN Ha YCIOBHUSIX COLMAIIBHOTO HalMa)

1. O01ne 1moI0KEHUA

1.1. AJIMUHUCTPAaTUBHBI pErjJaMEHT MPEAOCTaBICHUS MYHHUIIMIAIbHOU
yeayru «lIpenocrapnenne uHGoOpMaIMu 00 OYEPETHOCTU MPEIOCTABICHUS KHUIIBIX
MOMEIIEHU Ha YCIOBHSX COLMAIBbHOrO HaiiMma» (majiee — AJIMUHHCTPATHBHBIN
peryiaMeHT), pa3paboTaH B LENAX CO3AaHUsi KOM(OPTHBIX YCIOBUN JIJISi yYACTHUKOB
OTHOILIEHUHM, BO3HUKAIOLIUX MpPU IMPEAOCTaBICHUN HH(OpMaLUU 00 O4YepeTHOCTH
MIPEIOCTABIICHUS KUJIbIX IOMEIIEHNUI HA YCIOBUAX COLMAIBHOTO HaliMa.

1.2. 3asBuTeneM MyHHIMIIAIBLHOW YCIYTH SBISAIOTCA Tpaxaane Poccuiickoii
®denepanuu, a TaK)Ke MHOCTPAHHBIE TPAXKIAHE U JTULa 0€3 rpakIaHCTBA, COCTOAIINE
Ha y4yeTe B KayeCTBE HYKIAIOIIMXCS B JKUJIBIX MOMEIICHUSX W KEJIAIOIIHE Y3HATh
CBOI1 HOMEp MO 00IIEN OYEPETHOCTH WM MO JBIOTHBIM CIIUCKAM.

1.3. Ilopsimok nHGOPMUPOBAHKS O MyYHULIUTIATBHOU yCIIyTe.

1.3.1. HudopmupoBaHue 0 XOJI€ TMPEAOCTABICHUS MYHHUIUNAIBHOW YCIYTH
OCYIIECTBIISIETCS CIIEUATNCTOM OTJIe]a 0 paboTe C TEPPUTOPUIMU aIMUHUCTPALIUN
['payeBCckOro MyHHMIMIAIBHOTO OKpyra CTaBpOIIOJIBCKOIO Kpas (jajee — OTHedn,
aAMUHUCTpALMs) W CHENUAIMCTAMU  MYHULMIAIBHOTO KA3€HHOIO  YYPEXKICHHS
«MHOTo(h)yHKIIMOHATTHHBIN LICHTP MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX 151
MYHALMIIATIBHBIX YCIyr [PadeBCKOro MyHUIIMNAIBHOTO OKpyra CTaBpOIONBCKOIO Kpash
(manee — M®LI) (B ciiyuae obpamienus yepe3 ML) npu:

JUYHOM OOpalIeHUH;

oOpalieHuu 1o Teneony;

NMCbMEHHOM OOpalleHNH;

oOpamieHun B (QopMe DIEKTPOHHOTO JIOKYMEHTa C  HCIOJIb30BaHUEM
AIIEKTPOHHOM MOYTHI JIMOO UCIOJIb30BaHUEM ceTu «MHTepHEeT» MmyTeM HampaBiIeHUs
oOpameHuii B  (deaepaabHyl0 TOCYIAPCTBEHHYI0 HMHGOPMAIMOHHYIO CHCTEMY
«EquHbIil TIOpTan TOCYIapCTBEHHBIX M MYHHUIIMTAIBHBIX YyCIyr ((QYHKIHI)» 1O
anmpecy: Www.gosuslugi.ru, rocymapcTBeHHY0  HH(POPMALMOHHYIO  CHCTEMY
CraBpononbsckoro kpas «llopran rocynapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
(pyHKIHMiT), TIpeACTaBISEMBbIX (MCTOTHSAEMBIX) OpraHaMd HWCIOJHUTEIBHON BIACTH
CraBpOonoiabCKOro Kpas U OpraHaMyd MECTHOTO CaMOYIpPaBIEHUS MYHUIIMIATbHBIX
oOpazoBanuii CTaBpOIOJIBCKOTO Kpas» (nanee — Enunpiii 1 PernoHanbHbIN TOpTAIbI


http://www.gosuslugi.ru/

TOCYIapCTBEHHBIX W  MYHUIMOAIbHBIX  ycayr  (dyHKUuN)) 1O  aapecy:
www.26gosuslugi.ru.

1.3.2. UudopMmaiiusi 0 MECTOHAXOXJIeHUs U Tpaduke paboThl aMUHUCTPALIUH,
oTJIeNa, MPEJOCTABIISIIONIET0 MyHUIIMTAIBHYIO yeiyry, 1 MOLI.

AnMuHucTpanusi ['padeBCKOro MyHUIUMNANBHOTO OKpyra CTaBpoOmoJibCKOTo
Kpas

Anpec: 356300, CraBponosibckuid kpal, [’ paueBckuil paiion, c. ['paueBka, yi.
CraBpomnonibekast, 42.

Temedon: 8(86540) 4-04-06, dhakc 8(86540) 4-15-45.,

Anpec snekTponHo# moutsr: adm_grach@mail.ru.

CtpykTypHOEe TmojapasfeneHue anaMuHucTpauuu — Otnen mo pabore c
TEPPUTOPUSIMU  AJMUHHUCTPAIMM  ['payeBCKOTO  MYHUIUNAIBHOTO  OKpyra
CtaBponoJyibCKOro Kpas

Anpec: 356250, CraBpomnonbckuid kpail, ['padeBckuii paiion, c. ['padeBka,
yi. CtaBpornonbckasi, 42.

Tenedon: 8(86540) 3-00-74 dakc: 8(86540) 3-00-74.

['padux paboThl oTAETA:

C moHeAenbHUKA 10 maTHUILY ¢ 8-00 vac 1o 16-12 gac.

nepepbiB Ha 00en ¢ 12-00 gac 1o 13-00 vac.

BBIXOJIHBIE JIHU — Cy000Ta, BOCKPECEHbE U Mpa3THUYHbIC JTHU.

MOI]

[TouroBerii  aapec: 356250, CraBpomonbckuii Kpaid, ['padeBckuii paiioH,
c. I'paueBka, yn. CtaBponosbckast, 40.

Tenedon: 8(86540) 4-07-56; 8(86540) 4-02-19.

Anpec snekTporHO# mouter: mMfcgmr26@mail.ru.

Anpec opunmansaoro Mutepuer-caiita: umfc26.ru.

['padux pabotsl: cpena, yerBepr, nsatuuna ¢ 8-00 qo 16-00 4., Bropuuk ¢ 8-00
mo 20-00 4., cyb6bora ¢ 8-00 mo 12-00 4., mepepbiBa HET, BBIXOJIHON JICHb
BOCKPECEHbE, TOHEIEIIbHHUK.

BrIXOAHBIMU JHSIMU SBJISIOTCS TaKXKe MpPa3gHUYHBIC JHHU, YCTAHOBJICHHBIC
noctaHoBjeHueM [IpaBurenbcTBa PO Ha COOTBETCTBYIOMINI KaJI€HIAPHBIN TOJ.

1.3.3. CropaBku NOpeAoCTaBISIIOTCA cnenuanucramu oraena wuinu MOL[ nmo
BOIIPOCAM:

nepeyHsi JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHUS MYHUIIUMIAIHHOM
YCIIYTH, KOMIUIEKTHOCTHU (JJOCTATOYHOCTHU ) TIPEJCTABIICHHBIX JOKYMEHTOB;

HUCTOYHUKA TMIOJYyYECHHUS JIOKYMEHTOB, HEOOXOJMMBIX IS TMPEeAOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

MPaBUILHOCTH O0(OPMIICHUS MPEACTABISIEMBIX JOKYMEHTOB;

pe3yabpTara NpeloCTaBICHUS] MyHUIIUITAIBHOW YCIYTH.

1.3.4. ITlybnuyHoe nHDOPMUPOBAHKE TPAKIAH TPOBOIUTCS MyTEM pa3MeIeHUs

uHdopmaruu B pailoHHOW Tazere «Bmepen» w/umu Ha OQUIMATBLHOM CaiTe
aIMHUHUACTpAIMK [ pauyeBCKOro MYHHUIMIIAILHOTO OKpyra CTaBpOIOIbCKOrO Kpas
https://adm-grsk.ru, a Taxke nmytém pasmerneHus WHOOPMAIIMOHHBIX MATEPUAIIOB C
UCIIOJIb30BAHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTr MHTEpHET B
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denepasibHON TOCyAapCTBEHHOW WH(POPMAIMOHHON cucteMe «EmuHbli mopTan
rOCyIapCTBCHHBIX U MyHHMIIMITAIBHBIX YCayT (hynkuuid)» (www.http://gosuslugi.ru.).
Nudopmanus mo Bompocam MNpeaoCTaBICHUS MYHUIIMITAIILHON YCIYTd HOCHUT
OTKPBITHIM OOLIEAOCTYHBIM XapaKTep, MOKET ObITh IMOJTy4YeHa 3asBUTEIEM JMYHO
MOCPEJICTBOM IMHCbMEHHOIO W (WJIM) YCTHOrO OOpalleHHs, 4epe3 AJIEKTPOHHYIO
nouty, 1Mo TenedoHy JUISI  COpPaBOK, Ha OQUIMAIBHOM HWHTEpHET-cailTe
aaMUHUCTpauu ['padeBCKOro MyHUIIMTIANBHOTO Okpyra CTaBpOMOJIbCKOTO Kpasi, Ha
uHGOPMAIIMOHHBIX CTEHJAaX B MECTaxX MpueMa 3asBUTEJCH, MPH HCIOJIb30BAHUU
Enunoro u PernoHalibHOro MopTanoB TOCYIapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT
(pynkuuit) B uHGOPMAIIMOHHO - TEJIEKOMMYHHUKAITMOHHOU ceTu «IHTepHeT».
HNudopmanus nmpenocrapisiercs OecIiaTHO.

1.3.5. IIpyn uHpOpMUPOBAaHUU O MYHUIMNAIBHOW yCIIyre Mo TeleoHy W Mpu
JMYHOM OOpAIlleHUH CHIeNHaNIUCT oTaena wik pabotHuk M®I] (B ciiydyae oOpaieHus
B MO®I]) B BexkIMBOIl (KOPPEKTHON) (opMe TOBOAMUT O CBEACHHS OOPATHBIIMXCS
MH(OpPMAIMIO 10 HMHTEPECYIOMMM HuX BompocaM. OTBeT Ha Tene(OHHBI 3BOHOK
JOJDKEH HAYMHAThCA ¢ MH(GOpMalMM O HAaUMEHOBAHWM OPTraHHM3allMd, B KOTOPYIO
MO3BOHWJI TpaXIaHWH, (HAMWINK, UMEHHU, OTYECTBE M JIOJDKHOCTH CHEIUAIKCTA,
NPUHABIIErO Tele(pOHHBI 3BOHOK. Bpems pasroBopa He AOHKHO mIpeBblmath 10
MHUHYT.

[Ipy HEBO3MOXXHOCTH CHELUAIUCTa, IMPUHSABIIETO 3BOHOK, CAMOCTOSITEIBHO
OTBETUTh HA IMOCTABJIEHHBIE BOMPOCHI, OOpAaTUBLIEMYCS T'PaXKIaHUHY JOJDKEH OBITh
cooOmieH TeneOHHbII HOMEpP, MO KOTOPOMY MOXHO IOJyYUTh HEOOXOAMMYIO
uHdOpMaITHIO.

1.3.6. OcHOBHBIMH TPeOOBaHUSIMHU K MHPOPMUPOBAHUIO O TMOPSAKE OKa3aHUs
MYHUIUTATBHOU YCIIYTH SIBISIFOTCS:

JIOCTOBEPHOCTh MPEIOCTABISIEMON HHPOPMALIUH;

YETKOCTh B U3JI0KEHUU HH(POPMALINH;

MOJIHOTa UTHHOPMHUPOBAHNUS,

yA00CTBO U IOCTYHOCTb MOJTY4YEHUsI HH(DOpMaLuy;

ONEpPAaTUBHOCTH MPENOCTABIEHUS HH(OPMALUY.

1.3.7. Ha WuTepHer-caiiTe agMHHHUCTpAMU [payeBCKOrO0 MYHHUIUIIAIBHOIO
okpyra CraBpomojibckoro kpas (mamee — aamuuuctparwms) (https://adm-grsk.ru)
pasMeniaercs ciaenyromnas “Hpopmarus:

KAaTErOpUH 3asiBUTENIEN, KOTOPBIM MPEJOCTABIISIETCS MyHULIMITAJIbHAS YCIIYTa;

dbopma 3asBICHHUS,

O1oK-cxema, HarJIsi{HO 0oTOOpakaroIas aNrOpUTM MPOXOKIEHUS
aAMUHUCTPATUBHBIX MpoUEayp (MpuiiokeHue | Kk aIMUHUCTPATUBHOMY PETJIAMEHTY);

NepevyeHb TOKYMEHTOB, HEOOXOIUMBIX JIJISl OJyYEeHHS] MyHULIMITAJIbHON YCITYTH;

CBEJICHHS O BO3ME3AHOCTH (0€3BO3ME3HOCTH) OKa3aHWs MYHUIUIATbHON
YCIIyTH;

uH(pOopMaIus 0 MECTE NMPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

CPOK MPEOCTABICHNUS] MyHULIUTTAIbHON YCITYTH;

pe3ynbTaT NPe0CTaBICHUS MyHUIIMTAIbHON YCIIYyTH;
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OCHOBAHUS OTKa3a B NMPEIOCTABICHUS MYHHUIUITAIBHON YCIYTH.

1.3.8. Ilopsaok mMogydyeHUs KOHCYJbTALMN MO MPOUEAYypEe NPEAOCTABICHUS
MYHULIUNAIBHON YCITYTH.

[Ipy KOHCYNBTUpPOBAaHUU B NMUCHMEHHOM ()OpME HA OCHOBAHUU MHUCHMEHHBIX
oOpalieHuii oTBEeT Ha oOpallleHHe HaNpaBiseTCs MO MOYTe B aJipec MOTpeOUuTesns B
CpoK, He mnpeBplmaronmi 30 gHEH ¢ MOMEHTa TMOCTYIUIEHUS MHUCbMEHHOIO
oOparieHus.

[Tpu ocymiecTBIEHUN KOHCYJIBTUPOBAHUS MOTPEOUTEN MO TeneoHy WM MpHU
JUYHOM €ro oOpallleHuH cnenuaiuct otaena wim MOL[ (B ciayyae mnogauu
ToKyMeHTOB uepe3 M®DI]) npenoctaBiseT HHGOPMAIIHIIO TIO CISAYIOIIMM BOIIPOCAM:

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEAOCTABICHUS MYHUIIUNAIBHOM
YCIIYTH;

TpeOOBaHUS K OPOPMIICHHIO M 3aBEPEHHUIO JTOKYMEHTOB, MPEACTABIISAEMbIX IS
MPEAOCTABICHUS MYHHUIIUTIAJIbHON YCIIYTH;

MPaBUILHOCTH O0(OPMIICHUS MPEACTABISEMBIX JOKYMEHTOB;

OCHOBAHUU JIJIs1 0TKa3a B MPEJOCTABICHUH MYHHUIIUNIAJIbHON YCIIYTH;

pe3yJibTara NpeI0CTaBICHUSI MyHULIIUIAIBHON YCITYTH.

[Tpu undopmMupoBaHuy 3asIBUTEINS JIMYHO WIH 10 Tele)OHY CIEIUATUCT OTaea
wim MOI[ (B ciayuae mnojaun A0KyMeHTOB uepe3 MODII), ocymecTBistomuii
WHUBUyalIbHOE YCTHOE MH(GOPMHUPOBaHUE, JOKEH Ha3BaTh CBOIO (DamMuIInio, UMsl,
OTYECTBO, JOJIKHOCTb, @ 3aTEM B BEXJIMBOM (QopMme, 0€3 UIMTENbHBIX May3, HE
OTBJIEKAsICh, MOJAPOOHO MNPOUH(POPMHUPOBATH OOpPATUBLIErOCA TpaKAaHUHA 110
MHTEPECYIOIINM €T0 BOIPOCAM.

Cnemnmamuct otaena win M®I] (B ciyuae mogaun 1OKyMeHTOB uepe3 MOII),
OCYUIECTBJISIIOIIMNA HMHAMBUAYaJIbHOE YCTHOE HWH(GOPMHUPOBAHUE JIMYHO WU IO
TenedoHy, NOHKEH MPUHATh BCE HEOOXOAUMBbIE MEPHI AJI1 PEIOCTABIEHUS MOTHOTO
U OIEpaTUBHOTO OTBETa Ha BOIPOC, MOCTABJICHHBIA B OOpAIEHUU Tpa)kJTaHHHA.
Bpemss oxunmaHus TpaxgaHMHOM OTBETa MpPU HMHPOPMUPOBAHUU HE JOJKHO
MpEeBbIIATH 15 MUHYT.

Crermanuct otaena wid M®IL] (B ciydae mogaun TOKyMEHTOB uepe3 M®IL]),
OCYHIECTBIISIONMNA UHIIMBUIYATbHOE YCTHOE MH(DOPMUPOBAHKE, JTOJDKEH KOPPEKTHO
¥ BHUMATEIHHO OTHOCUTHCS K OOpaTUBIIUMCS Tpa)kaaHam, HE YHWKasg UX YECTH U
JIOCTOMHCTBA. MakcuManbHask MPOAOJIKUTEIbHOCTh OTBETA CIIEUAIMCTA HA BOIIPOCHI
3asBUTEIISI HE TOJDKHO NpeBbIaTh 10 MUHYT.

B cimydae ecnm 3agaHHBIE 3aABUTEIEM BOIIPOCHI HE BXOASAT B KOMIIETEHLMUIO
crenuanucta otaena wiu MOII (B ciyyae mogauu gokymeHTOB uepe3 MODII), on
uHpopMHUpyeT 3asBUTENS O €ro IMpaBe TNoJydeHUs UHOOpPMAlMM U3 HWHBIX
VMCTOYHUKOB WJIH OT OPTaHOB, YIIOJJTHOMOUYEHHBIX Ha €€ MPEOCTABICHUE.

2. CtannapT npeoCTaBiIeHUs yCIyru

2.1 HaunmenoBanue myHununanbHol yciayru: «lIpemgocraBienue mHbopManuu
00 0YepeTHOCTH MPEIOCTABIEHUS KUJBIX MOMEUIEHUH Ha YCJIOBHSIX COLIMAIBHOIO
HaiiMay (Janee — MyHUITUMIIaJIbHAS yCIyTa).

2.2. HauMeHoOBaHue opraHa npeIoCTaBiIsIONIEr0o MyHULUIIAIBHYIO YCIYTY



2.2.1. MyHununanpHas  yciayra  OpeloCTaBisIeTCs  aJMHHUCTpaluen
['paueBckoro MYHULHIAIBHOTO OKpyra CtaBpOonoyibCKOro Kpas.
HemnocpenctBeHHOE NPENOCTABICHUE MYHULMNAIBHOM YCIYIM OCYIIECTBISET
OTJIe] IO paboTe C TEPPUTOPUSIMHU aJAMUHUCTPALUU [ paueBCKOr0 MyHHUIIUIIAIBLHOTO
okpyra CTaBpOmnoJIbCKOrO Kpasl.

NudopmupoBanure, mnpueM M BbIJAYy JTOKYMEHTOB MOXKET OCYIIECTBIISTh
MYHUIIMNIATBHOE  Ka3eHHOe  yupexjaeHue «MHOroyHKIIMOHANBHBIA  IIEHTP
IPENOCTABIECHUSI TOCYAApPCTBEHHBIX M MYHHLIMOAIBHBIX yciayr ['paueBckoro
MyHUIMIIATBHOTO OKpyra CTaBponoiibckoro kpas» (gaiee — MOLI).

2.2.2. Tlpu mpenocTaBICHUH MYHHUIMIAIBHOW YCIyTH, B LENAX TOJTYYCHUS
HEOOXOUMBIX JOKYMEHTOB, POBEPKH CBEICHUHN, IPEIOCTABISIEMbIX 3asIBUTEIIAMU, a
TaKk)Ke€ TMPEAOCTaBICHHUS HWHBIX HEOOXOAWMBIX CBEACHMNA  aJMHUHUCTpalMen
OCYILECTBIISIETCS B3aUMOJIEUCTBUE CO CIEAYIOIMMU OPraHU3alHsIMU:

VYmpasnenuem  @DenepanbHOl  CIy’)KObI  TOCYIapCTBEHHOW  PETUCTpaIuH,
KajgacTpa u kaprorpagpuu no CraBponoiabCKoMy Kparo;

VYrpasnenuem ®eepaabHON HATOTOBOH Cityxk00ii 1o CTaBpoOnobCKOMY Kpato;

['maBHBIM  ynpaBiaeHueM MuHucTepcTBa BHYTpeHHUX Jen Poccum 1o
CTaBponoJIbCKOMY Kparo;

[lencuonusim ponmom Poccuu;

['ocynapcTBeHHBIM Ka3eHHBIM YyupexaeHueM «LleHTp 3aHsATOoCTH HaceleHHs
['paueBckoro paiioHay;

['paueBckuM PailoHHBIM oOTHENOM CyneOHbIX npucTtaBoB CTaBpOMOJIBCKOTO
Kpasi;

VYopasineHuem o00pa3oBaHUs aJIMHHUCTpauud ['payeBCKOro MyHHUIIMIAIBHOTO
okpyra CTaBpOIOJIbCKOrO Kpasi.

2.2.3. 3anpenieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JACHCTBUN, B TOM
YUCJIEe  COIVIACOBAHMM, HEOOXOOUMBIX JUIi IMOJYYEHUS TOCYAApPCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHMEM B HHBIE TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOIO CAaMOYIIPABJICHUS, OpraHW3allMk, 33 HCKIIOYCHHEM
HOJTY4YEHUs] YCIYr M MOJy4YEeHUs JOKYMEHTOB M MH(pOpMaluu, MPeJoCTaBlIsSeMbIX B
pe3yibTaTe NPeAOCTABICHUS TAKUX YCIIYT, BKIFOUEHHBIX B [IEPEYHU, YKA3aHHBIE B YACTH
1 cratem 9 @epepaibHoro 3akoHa «OO0  opraHu3alMKM  MPEIOCTABICHUS
rOCYJApPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

2.3. KoHeunslil pe3yapTar NpeaoCTaBICHNAS] MyHULIUITAIBHONW YCIYTH.

KoHeuyHBIM pe3yabTaToOM NPeaOCTABICHHS MYHULIMIIAIBHON YCITYTH SBJISAETCS

MOCTAHOBKA TpaxJaH Ha YydyeT B KauyeCTBE HYXKIAIOIMIMUXCA B KUIBIX
MOMEIICHUSIX C BbIJAYeil COpaBKW O MPU3HAHUU TPaXAaH MAJIOMMYIIMMH B LEISIX
MPENOCTABJIEHUSI KM IO JOTOBOPaM COLMAJIBHOTO HalMa JKUJIBIX ITOMEIIECHUHN
MYHUIIUTIATBHOTO KUIUITHOTO (POH/IA;

OTKa3 B IIpUEME 3asIBJICHUI, TOKYMEHTOB, a TAKXKE MOCTAHOBKH I'PaXK/1aH HA y4eT
B KayeCTBE HYXKJAIOLIUXCS B KWIbIX MOMEIIECHUSX, C BbIIAYeH yBeAOMJIEHHS 00
OTKa3e B MPU3HAHUM TPAXKIAH MATOMMYIIMMH B LEJAX MPEJOCTABICHHUS UM I10
JIOTOBOPAM COLMAJIBHOTO HailMa >KWIbIX MOMEIIEHUH MYHUIIMNAIBHOIO KUJIUIIHOTO
dbonHpa.

2.4. Cpoku pe1oCTaBICHUS MyHULIUNAIBHON YCIIyTH.



2.4.1. Cpox mpenocTaBiI€HHs MYHULMIAIBHON YCIYTM COCTaBJsieT He Oouee,
yeM 30 KaJneHJapHbIX JHEW CO AHS MOCTYIUIEHUS 3asBJICHHUS.

2.4.2. Cpoku 0OXKUJaHUS IPU MOTYYCHUU MyHULIUTIAIBHOW YCITYTH.

MakcuManibHOE BpeMsl 0°KMIAHUS B OYEPEAH HE TOJKHO MPEBBIIATH 15 MUHYT.

2.5. llepeyeHb  HOPMATHBHBIX IPAaBOBBIX  aKTOB, HEMOCPEICTBEHHO
PEryJIMPYIOIINX MPEAOCTABICHUE MYHHIMIIAIBHON YCIYyTH, C YKa3aHUEM HX
PEKBU3UTOB U HMCTOYHUKOB O(MUIUAIBLHOTO OMYyOJIMKOBAaHUS pa3MElIeH Ha
ouIMaTEHOM CaliTe OPraHOB MECTHOTO CaMOYTIPaBICHUSI.

2.6. JIOKyMEeHTbI, HEOOXOUMBIE JIJIsl TPEAOCTABICHNS MyHULUIIAIBHON YCIyTH

2.6.1. Jlnga moyiydeHHs] MYHULHMIIAJBHON YCIYTHM 3asBUTEIb CaMOCTOSATEIBHO
IPEICTABIIAET CAEAYIOIINE TOKYMEHTBL:

3agBJICHUE C TMPOCHOON MpeAoCTaBUTh HWHGOPMALKUIO 00 OYepeTHOCTH
IPEIOCTABICHUS KUIBbIX MOMENICHUI Ha YCIOBUAX COLMAIBHOIO HailMa COIIACHO
IPUIIOKEHUIO 2 K AIIMUHUCTPATUBHOMY PETJIaMEHTY;

JOKYMEHT, YIOCTOBEPSIOLINMI JINYHOCTD 3asIBUTEIIS.

3asgBUTENb HMMEET NPABO IPEJACTABUTH 3aSBICHUE C MPUIOKECHUEM KOIMM
JOKYMEHTOB B a/IMUHUCTPALIUIO:

B [INCbMEHHOM BHJIE I10 MOYTE;

AJIEKTPOHHOM NOYTOMN (MpU HAIUYUH 3JIEKTPOHHOM MOANUCH);

JMYHO MO0 Yepe3 CBOUX IMPEICTaBUTENEH MTPU HATMYUU JOBEPEHHOCTH.
®DopMbI 3asBJIEHUAS MOXKET OBITh MOJIyYE€HA 3asBUTEIIEM:

HEIOCPEJICTBEHHO B OT/EIIE;

B cetu «VHTepHer» Ha calTe aIMUHHCTpAllMM, Ha EauHOM moprane
(www.gosuslugi.ru) u pernonamsHOM mopraie (Www.26gosuslugi.ru).

JIOKyMEHTBI, MPEeyCMOTPEHHBIE NTEPEYHEM B COOTBETCTBUU C [locTaHOBIEHHEM
[TpaButensctBa CraBpomoibsckoro kpas oT 05.09.2006 r. Ne 126-m (penm. ot
13.10.2008 r.) «O mMmepax mo peanuzanuu 3akoHa CraBpomojibckoro kpas «O
HEKOTOPBIX BOMPOCAX B 00JACTH JKUJIUIIHBIX OTHOIIEHUH B CTaBpOIMOIbCKOM Kpaey,
NPENOCTABISIIOTCS B JIBYX OJK3EMIULIpaxX, OJWH M3 KOTOPBIX IOJJIMHHUK,
MPEIOCTABIISIEMbIN 1T 0003pEHUST U TIOJICKAIINN BO3BPATY 3asBUTEIIO, APYrod —
KOIMS JOKYMEHTA WIX B BUJIE€ HOTAPHAJIBHO YJIOCTOBEPEHHBIX KON JOKYMEHTOB.

2.6.2. 3adBuTenb, MMEET NPaBO MPEICTABUTH 3aSBICHUE C MPHIOKECHUEM
JIOKyYMEHTOB B otnen uin MOILI;

B ITUCbMEHHOM BHJIE;

JMYHO JUO0 Yepe3 CBOUX MPEACTaBUTENEH;

10 MOYTE;

B DJeKTpoHHOUW (opme uyepe3 Enunplii u PervoHaJbHBIM  MOpTAIBI
rOCyAapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (PYHKIUN).

B cnydae nuuHOro oOpallieHus 3asBUTENSI WIM €r0 JTIOBEPEHHOTO JIMIA B OTIEN
umn MOILI 3asBuTenemM npenocTaBiasieTcs NOKYMEHT, YAOCTOBEPSIOLIMN JIMYHOCTD
(macnopt rpaxkaanuHa P®; BpeMeHHOE YJIOCTOBEPEHUE JTUYHOCTH rpaxaaHuHa PO
(¢popma Ne 2IT), ynocroBepeHre TUIHOCTH (BOSHHBIN OMIIET) BOGHHOCTYX ariero Pd,
yocToBepeHue OexeHna U T.J.), KOTOPbIH JOKEeH ObITh AEMCTBUTEIBHBIM Ha CPOK
oOpallieHusl 3a NPeJOCTaBICHUEM MYHUIMIAIBHON YCIyrH, HE JOJKEH COJEp’KaTh
MOJIYMCTOK, IPUIKCOK, 3a4EPKHYTBHIX CJIOB U JAPYTHUX UCIPABICHUH, a TaKKE UMETh



NOBPEXJICHUN, HAJU4YM€ KOTOPBIX HE I03BOJISIET OJHO3HAYHO HCTOJIKOBATh UX
CoJlepKaHUeE.

[IpenocraBiieHre MYHHULHIIAIBHON YCIYTHM OCYLIECTBIISIETCS B JJIEKTPOHHOU
(¢opMe py HaJIMYUU PETUCTPALIMU 3asBUTENS HA EquHOM mopraie rocyaapCcTBEHHBIX
U MYHUIUNAIBHBIX YCIyr ((QyHKIMI) win aaexkTpoHHOW moanucu. Ha EguHoM u
PernonanabHOM nopTajiax TOCYJapCTBEHHbIX W MYHUIMIAJIBHBIX YCIyT ((PYHKIMIT) U
o(pUIIMaTBPHOM CalTe aJIMUHUCTPALMU pa3MeEIaloTcs o0pa3lbl 3aloIHEHUsS (HOPMBI
3asIBJICHUS.

JIOKyMEHTBI, TPENOCTABISIEMbIE 3asSBHUTENEM, JOJOKHBI COOTBETCTBOBATh
CJIEYIOIIUM TPEOOBaAHUSIM:

TEKCThI JOKYMEHTOB HaIMCAHbI pa300PUYHBO;

dbamunus, UM u OTYECTBO (IIPU HAIMYUHU) 3asBUTENsA, €ro aapec MecTa
perucTpanuu, TeaedoH HalMCaHbl MOJIHOCTHIO;

B JOKYMEHTaX HET MOJYUCTOK, INPHUIIACOK, 3a4EPKHYTBIX CJIOB W HWHBIX
HEOTOBOPEHHBIX UCIIPABIICHMIA;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHallioM;

JOKYMEHTBI HE HMEIOT CEPhE3HBIX IMOBPEXKACHUM, HATUYHE KOTOPBIX JOIYCKAET
MHOT'O3HAYHOCTB UCTOJIKOBAHUS COJIEPKAHUS.

3asBIeHHE W JOKYMEHTBI Ul TOJY4YE€HHUS YCIyTH B (OpME 3IEKTPOHHOTO
JNOKyMEHTa  HaIlpaBIAIOTCS B IMOPSAAKE, YCTAaHOBIEHHOM  IIOCTAaHOBJICHHEM
[IpaButenscTBa Poccniickonn @eneparuu ot 07 mronst 2011 . Ne 553 «O nopsiake
oopMIIEHUS U TPECTABIEHUS 3asIBJICHUI U MUHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABIECHUSI TOCYAAPCTBEHHBIX M (WJM) MYHHULIMIOAIBHBIX YCIYr, B (opme
AIEKTPOHHBIX TOKYMEHTOBY.

Ecniu na EpauHoMm mnoprane 3adBUTEN0 HE 00OECIEUMBAETCS BO3MOMXHOCTb
3aMOJHEHUS AIEKTPOHHOM (HOpMBI 3asiBIEHUS, TO 111 (OPMHUPOBAHUS 3asBJICHUS Ha
EnuHoM moprane B mopsiike, onpenensieMoM MHHHCTEPCTBOM CBA3M M MAaCCOBBIX
KoMMyHUKaruii  Poccuiickoit  ®epepanun, o00ecrieunBaeTCs aBTOMATHYECKUN
nepexoJl K 3aloJIHEHUIO JJIEKTPOHHOW (QOpPMBI YKa3aHHOTO 3asiBICHUS Ha
PErHMOHAJIBHOM TOpTAaJIE.

dopMaTHO-JIOTHYECKast IpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJIICHMSI
OCYLIECTBJISIETCS TIOCJIE 3allOJIHEHUS 3asBUTEIEM KAKIOTO W3 MOJIEH 3JIEKTPOHHOU
¢dopmbl 3asiBneHus. [lpy BhIIBIEHUN HEKOPPEKTHO 3allOJIHEHHOTO MOJIs 3JIEKTPOHHOMN
(bopMbl 3asBICHUS 3asIBUTEIb YBEJAOMIISIETCA O XapaKTEpe BBISBICHHOW OLIMOKU U
NOpSIIKE €€  YCTPAaHEHUs  TOCPEACTBOM  HMH(POPMALMOHHOTO  COOOILECHHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUSI.

[Tpu popmupoBaHuu 3asiBIEHUS 00ECIIEUNBACTCS:

a) BO3MOXXHOCTb KOIMPOBAHUS U COXPAHEHUSI 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABIIECHUS YCIIYTH;

0) BO3MOXHOCTb 3alOJHEHHS] HECKOJbKUMHU 3asSBUTEISIMU OJHOM 3JIEKTPOHHOM
(dbopMbI 3asBICHUS NIPU OOpAICHUH 3a YCIyraMH, MPearoiaralollliM1U HalpaBJIeHUE
COBMECTHOTO 3as1BJICHUSI HECKOJIBKUMU 3asIBUTEISIMU;

B) BO3MOXXHOCTh Tl€4aTH Ha OyMa)XHOM HOCHTEJNE KOIMHUH 3JIEKTPOHHOI (OpMBI
3asIBJIICHUS;
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') COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (POpMY 3asiBICHUS 3HAUCHUH B
10001 MOMEHT MO >KEJaHUIO0 TO0JIb30BaTelid, B TOM YHCIE MPU BO3HUKHOBEHHH
OIIMOOK BBOJIA M BO3BpATE JIJIsi IOBTOPHOIO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY
3asIBJICHUS;

J1) 3aroJHEHUE TMOJeH SIEKTPOHHOW (OpMBbI 3asBICHHS [0 Hayaia BBOJA
CBEJICHUH 3asBUTEJIEM C MCIOJb30BAaHUEM CBEJICHUMN, pa3MEIlIEHHbIX B (erepanbHOn
rocyapcTBeHHOW MHPOpMaMOHHON cucteme «EnuHas cucrema uaeHTUPUKALUU U
ayreHTUGUKaMud B  UHPPACTPyKType, obecrneunBamomed HUHPOpMAIIMOHHO-
TEXHOJOTHUECKOE B3aUMOJICUCTBHE MH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YyEeMbIX IS
NPENOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (masee — eauHas cucTeMa HACHTU(GUKAIMA W ayTeHTU(UKALUU), U
CBEJICHUH, ONTyOJMKOBAaHHBIX Ha ENMHOM mopTane, pernoHaJIbHOM MOpTaje, B YacTH,
KaCaroIIeicss CBEACHHWH, OTCYTCTBYIOIIUX B CAWHOW CHUCTEME HACHTHU(PUKANNH U
ayTeHTU(UKALINY;

€) BO3MOXXHOCTb BEPHYTbCS Ha JIIOOOM W3 3TANOB 3aIllOJIHEHUS 3JIEKTPOHHOM
(dopMbI 3asBiIeHUS O€3 TOTEPHU paHee BBEACHHON HHPOpMaIINH;

) BO3MOXKHOCTb JOCTymHa 3asBuUTeNsl Ha EQuHOM moprane, peruoHalbHOM
[opTaje K paHee MOJAHHBIM MM 3asBICHUSAM B TEUECHUE HE MEHEE OJHOIO roja, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIX 3aBJICHUN — B TEUEHHE HE MEHEE 3 MECSIIEB.

YBenoMiIeHHE O INpUEME W PETHCTPALUU 3asBICHUS W HWHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEAOCTABICHUS MYHUIMIIAJILHOW YCIYTd, COJepiKaliee
cBeeHuss o (akTe mnpuemMa 3asBICHUS W JOKYMEHTOB, HEOOXOJIMMBIX JJIs
NPEIOCTABIECHUSI MYHHUIIMNAIBHONW YCIYTd, U Hadalle NpOUEAYphl MPEAOCTaBICHUS
MYHUIMOAIBHOM YCIyTH, a TaKXe CBEIECHHUS O JaTe WU BPEMEHU OKOHYAHUSA
MPEIOCTABIECHUSI MYHUIIMNAIBHOW yCIyTH JMO00 MOTHUBUPOBAHHBIA OTKa3 B MpUEME
3asiBJI€HUS W  HHBIX JIOKYMEHTOB, HEOOXOJUMBIX [JIi  MPEAOCTaBIICHUS
MYHUILIMIIAJIBHON YCIYTH, MOCTYIUBUINX B aIMUHUCTPALUIO (OTAEN) B 3JIEKTPOHHOM
¢dopMe, HampaBiseTcsl 3aBUTENIO HE TO3/1Hee padoydero JHs, CIEAYIOLIEro 3a THEM
NoJlayll YKa3aHHOIO 3asiBJICHUs, B (OpPME 3JIEKTPOHHOIO JOKYMEHTa IO aJpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asBJICHHMU, UM B MUCbMEHHOW (Qopme 1o
IIOYTOBOMY AJIpECY, YKa3aHHOMY B 3asiBJICHUU.

OTBETCTBEHHOCTDh 32 JOCTOBEPHOCTbH U MOJHOTY NPEACTABISEMbIX CBEACHUN U
JOKYMEHTOB BO3J1araeTcsl Ha 3asBUTEJIS.

3asgBNeHUWE W JIOKYMEHTBI, HallpaBJ€HHbIE B  DJJIEKTPOHHOU  (opwme,
HOAMNUCHIBAIOTCS MPOCTOM BJIEKTPOHHOMN OAIUCHIO WJIN YCUJICHHOU
KBAIM(PUIIUPOBAHHOW MOJIHUCHIO B COOTBETCTBHM ¢ TpeboBaHusMu denepaibHOro
3akoHa oT 27 wtons 2010 r. Ne 210-d3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIHBIX YCITYT».

OTBETCTBEHHOCTh 32 JJOCTOBEPHOCTh U MOJHOTY MPEICTABISEMbIX CBEICHUUN U
JOKYMEHTOB BO3J1araeTcsl Ha 3asBUTEJIS.

2.6.3. Jlng mpeaocTaBlieHHs MYHHIMIAIBHOM YCIYI'M OT TOCYJIapCTBEHHBIX
OpraHOB BJIACTH 3aIPALINBAKOTCS CIAEAYIOIIUE JOKYMEHTBHI:

Jlisg puHATHS pemeHus: 00 OKa3aHWU MYHULMIAIBHON YCIYyTH CIEHUATNCTOM
aIMUHUCTpAllUM  OT  (peiepaibHbIX ~ OpPraHOB  HCIIOJHUTENBHOM  BJACTH
3aMpaluBarOTCs CIECAYIOIINE TOKYMEHTBI:



- BHIMUCKAa ©3 EAWMHOrO TOCYIapCTBEHHOTO peecTpa WHAUBUIYATbHBIX
MpEeANTPUHUMATETICH;

- CIIpaBKa O BHITJIAYEHHBIX CYMMaX MIEHCUU U (WJIM) UHBIX BBIIUIAT;

- CIIpaBKa O PETUCTPAILMK TpakIaHNHa B KauecTBe 0€3pab0THOTO U MOJIYyYCHHUH
nocoOus 1o 6e3padoTHIE U UHBIX BbIIIATAX;

- BbIIUCKAa M3 EJIMHOrO rocynapcTBEHHOTO peecTpa IpaB (Ha BCEX YICHOB
CEMbU) O HaMMuuud (OTCYTCTBUHU) Yy 3asBUTENS M WICHOB €ro CEMbHU IIpaBa
COOCTBEHHOCTH Ha 00BEKTHI HEABIIKUMOCTH,

- CBEICHHUS TOCYAApCTBEHHOTO KajacTpa HEABIKMMOCTH O KaJacTpOBOii
CTOMMOCTH OOBEKTa HEIBWKUMOCTU NMPUHAANECKAIIETO 3asBUTENO0 (€r0 CeMbe) Ha
mpaBe COOCTBEHHOCTH;

- CBEACHHUA O PETUCTPAlMM WIM CHATUU C PETUCTPALMOHHOTO YydYeTa
TPAHCTIOPTHBIX CPEACTB, MPUHAJICKAIIUX HA MpaBe COOCTBEHHOCTH 3asBUTEIIO U
(WJIK) YJIeHaM CeMbH

- CBEJICHMSI O pa3Mepe BHITUIAYNBAEMbBIX AIMMEHTOB (00 OTCYTCTBHH BBIILIAT);

- CBEJICHUSI O JICHEXKHBIX CPEJICTBAX Ha COJACp)KaHWE peOCHKa, HAXOJAIIEroCs
10/ ONIEKOM (TIOTIEYUTEIHCTBOM).

JIOKyMEHTBI, IEPEUUCIICHHBIC B HACTOAIIEM ITYHKTE MOTYT OBITh MPEICTABICHBI
3asiBUTENEM caMocTosiTeNibHO. He mpemoctaBieHue 3asBUTENIEM  YKa3aHHBIX
JIOKYMEHTOB HE SIBJISICTCSI OCHOBAHHUEM JJIsl OTKa3a 3asBUTENI0 B MPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

2.6.4. HeoOxoammoi 1 00s3aTeIbHOM YCIyTON JJIs MOTY9eHUS MyHHUITUIATBHOM
YCIIYyTH SIBJSIETCS W3TOTOBJICHHE B YUYPSKICHHH TEXHUYCCKONW WHBEHTAPU3AINH
TEXHMYECKOTO TAacmopTa 3JaHusl, CTPOCHHUSA, COOPYKEHHS, HaxOJAIIerocsl B
COOCTBEHHOCTH 3asBUTENS M €ro WICHOB CEMbH. BBIMHCKa W3 TEXHUYECKOTO
MacropTa MPEANPHUATHS TEXHUYCCKONW WHBEHTApU3AIlMU C TOATAXHBIM TUTAHOM H
OKCIUTMKAIIMEH BBIAACTCS HAa OCHOBAaHMM TEXHUYECKOTO IMACIopTa B YUYPEXKICHUU
TEXHUYECKON MHBEHTAPHU3AIIUU.

OOpaimaTtecs 3a WHBIMU YCIyraMu, HEOOXOIMMBIMU U O0S3aTeNbHBIMU TIPH
MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH, HE TpeOyeTcH.

2.6.5. B coorBercTtBUM ¢ TpeOoBaHusiMu myHKTa 1 ctathu 7 DenepanbHOTO
3akoHa «O0 opraHu3anuu MPeJOCTABICHHUS TOCYJAPCTBEHHBIX M MYHUIIUIATBHBIX
yCIIyT» OpraH, IpeIoCTaBISIONUN yCIyTy, HE BIIpaBe TpeOOBaTh OT 3assBUTEIIS:

1) npencraBineHus: JOKYMEHTOB M MH(OPMALMU WIIA OCYIIECTBICHUS JEUCTBUA,
MPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMH aKTaMH, PETYIUPYIOMIMMHA OTHOIICHUS, BO3HUKAIOIIWE B CBS3U C
MIPEIOCTAaBICHUEM YCIYTH;

2) npeAcTaBiICHUS JOKYMEHTOB U HH(OPMAIIUX, B TOM YHCIIC TTOATBEPIKIAIONINX
BHECEHHUE 3asBUTENEM IUIAThl 3a MPEAOCTABICHHUE YCIyTd, KOTOPHIE HAXOIATCS B
pPacCnopsDKEHUH OPTraHOB, MPEIOCTABJISIONINX TOCYJAPCTBEHHBIE YCIIYTH, OPTaHOB,
MPEIOCTABIISIONIUX MYHHIIUTNAIBHBIC YCIYyTH, WHBIX TOCYJAapCTBEHHBIX OPTraHOB,
OpraHOB MECTHOTO CaMOYTPABJICHUsI JTUOO TMOABEAOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CaMOYIPAaBJIEHWs OpTraHU3aIliii, Y4acTBYIOIIUX B
MIPEIOCTaBICHUU TIPEYCMOTPEHHBIX 4YacThio 1 crathu 1 denepaibHOrO 3aKoHA OT
27 uronst 2010 r. Ne 210-d3 «O06 opranuzanuu mpeaoCTaBICHUs TOCYIapCTBEHHBIX



U MYHHIUNQIBHBIX YCIYr» TOCYJApCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTUBHBIMU TNpaBOBbIMH akTamMu Poccuiickoit ®exnepanuu,
HOPMATUBHBIMM TPaBOBBIMM  aKkTaMu CyObekToB Poccuiickoit ~ ®eneparuu,
MYHUIIUTIATBHBIMU MPABOBBIMU aKTAMH, 32 UCKIIOUEHUEM JJOKYMEHTOB, BKIIOUEHHBIX
B OIpeJIeJICHHBIN YacThio 6 ctatbu 7 denepanbHoro 3akoHa ot 27 utons 2010 r.
Ne  210-®3 «OO opraHuzalid  OPENOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYyT» TMEpe4YeHb JOKYMEHTOB. 3asBUTENb BIpPaBE MPECTABUTH
yKa3aHHBIE JOKYMEHTHI W WHGOPMAIMIO B OPraH, MPEIOCTaBISIONMHANA YCIYTY, IO
COOCTBECHHOM MHHUIINATHBE;

3) ocylllecTBICHUSI ACHCTBUI, B TOM YHMCJIE COTJIACOBAHUM, HEOOXOIUMBIX ISt
MOJIYYEHHUS YCIYTH U CBSI3aHHBIX C 0OpallleHUEM B MHBIE TOCYAapCTBEHHBIE OPTaHBbI,
OpraHbl MECTHOTO CaMOYIPaBJICHUS, OPraHU3alMM, 3a HCKIIOUCHUEM IOJIY4YEHUS
YCIIYT ¥ MOJy4YeHUs JOKYMEHTOB M WH(OpPMAIUH, IPEAOCTABIICMBIX B PE3yIbTaTe
MPEIOCTABIICHUS TAKUX YCIIYT, BKIIFOYEHHBIX B IEPEUHHU, YKA3aHHBIC B YaCTH | cTaThu
9 denepanpHoro 3akoHa oT 27 wutonsg 2010 r. Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

4) nmnpencTtaBieHUS JOKYMEHTOB W UWHGOpPMAIUU, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IIPHU MIEPBOHAYATILHOM OTKa3€ B MPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS YCIYTH, TM00 B MPEIOCTaBICHUU
YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIYy4YaeB:

a) WU3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AaKTOB, KAaCAIOUIUXCS
NpEeOCTaBICHUS  YCIyTH, TIOCJ€ IePBOHAYaJbHOM TMOJAa4Yd  3asBJICHUS O
MPEA0CTaBICHUU YCIIYTH;

0) Hanmuuue OMMUOOK B 3asBJICHUM O MPEIOCTABICHUHU YCIYTH U JOKYMEHTaX,
MOJAHHBIX 3asBUTEIEM TIOCJI€ IMEPBOHAYAILHOIO OTKa3a B MpUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JJI IPEAOCTABICHUS YCIYTH, JIMOO B MPEAOCTABICHUU YCIYTH U HE
BKJIFOUEHHBIX B ITPEJCTABICHHBIN paHEe KOMIUIEKT IOKYMEHTOB;

B) UCTEYEHUE CPOKA JICUCTBUS JOKYMEHTOB HJIM U3MEHEHHE HH(POpMaIUu 1ociie
NEepPBOHAYAILHOTO  OTKa3a B  TpHEME  JIOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEIOCTABICHUS YCIYTH, TU00 B MPEAOCTABICHUN YCIIYTH;

I) BBISIBIIGHWE JOKYMEHTAJIBHO TMOJATBEPXKACHHOTO (akTa (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO ACHCTBUS (0€31€MCTBUS) MOJDKHOCTHOTO JUIA
OpraHa, NIPEAOCTABJISIOIIETO YCIYTy, TOCYJapCTBEHHOTO WJIM MYHHIUMIIAIBHOIO
CITy>Kallero, pabOTHUKa MHOTO(PYHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA OpraHU3allliH,
npeaycMoTpeHHo 4vacteto 1.1 cratem 16 @enepanpHOoro 3akoHa oT 27 HIOIA
2010 1. Ne 210-®3 «OO0 opraHu3anuyd MOPEJOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHULIMNAIBHBIX YCIyT», MPU TEpPBOHAYaILHOM OTKa3e B IPHUEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABJICHUS YCIAYTH, IUOO B MPEAOCTABICHUHU YCIYTH, O YEM
B THCBbMEHHOM BHJIE 3a TOAMUCHIO PYKOBOJWTENS OpraHa, MpPea0CTaBIISIONIECTO
YCIIYTY, PYKOBOJIUTENSI MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPH TMEPBOHAYATHLHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IIJIsi MPEAOCTaBICHUS YCIYTH, JHOO
PYKOBOJIUTENS  OpraHU3allMM, TMPEeAyCMOTpeHHoi 4yacteto 1.1 crateu 16
®denepanpHoro 3akoHa ot 27 wurona 2010 1. Ne 210-®3 «OO6 opraHu3anuu
MPEAOCTABICHUA TOCYJAApPCTBEHHBIX W MYHULMNAIBHBIX YCIYI», YBEIOMISETCA
3asBUTENh, a TAKKE MPUHOCSITCS U3BUHEHUS 32 OCTABJICHHBIC HEYI00CTBA.



B cootBercTBHU ¢ TpeOoBaHMsIMH MyHKTa 3 cTaTthu 16 DenepanbHOro 3aKOHA OT
27 urons 2010 r. Ne 210-®3 «O06 opraHu3anuu MpeI0CTABICHUS TOCYAapPCTBEHHBIX
U MYHUIMIAIBHBIX YCIYT» MHOTO(YHKIIMOHAJIBHBIE LEHTPHI Y OpraHu3aluu,
MPUBJIEKAEMbIEC JJISI TPEIOCTABICHUS YCIyr 10 TMPUHLUILY «OJHOTO OKHa» B
coorBeTcTBMM ¢ IlpaBuimamu opraHuzauuy AE€STEIbHOCTH  YIOJHOMOYEHHBIX
MHOTO(YHKIIMOHAIbHBIX LEHTPOB, YTBEPKIAECHHBIMU [TocTtanoBeHHEM
[MpaButenbctBa PD ot 22 nexadps 2012 r. Ne 1376 (B penakuuu ot 24.11.2020 1.)
«O6 ytBepxkaenun I[lpaBui opraHuzanuu AEATEILHOCTH MHOTO(YHKIMOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT», HE BIPABE
TpeOOBaTh OT 3asBUTEIIS:

1) mnpemocraBneHHs JOKYMEHTOB W HWH(OpPMAlUM WIA OCYIIECTBICHHUS
NEUCTBUN, TNPEJOCTABICHHE WJIH OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH MPAaBOBBIMU aKTaMU, PETYJIUPYIOIIMMHU OTHOLIEHNS, BO3HUKAOIINE B
CBSI3H C MPEJOCTABICHUEM I'OCYIapPCTBEHHON WJIM MyHULIMITAIbHON YCIIYTH;

2) TpencTaBiICHUS ~ JOKYMEHTOB M WHpOpManumu, B TOM  4YHCIC
NOATBEPKIAIOIIMX BHECEHHWE 3asiBHUTENIEM IUIATBl 33 MPEIOCTABICHUE YCIYTH,
KOTOpBIE  HAaxOmATCS B pAaCIOPSDKEHUMM  OpraHoB,  MPEJOCTABIISIIOLIUX
rOCYAApCTBEHHBIE YCIIYTH, OPraHOB, IPEIOCTABISAIOIINX MYHHUIMNAIBHBIE YCIIYTH,
UHBIX TOCYJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHUS JMOO
IOJIBEIOMCTBEHHBIX ~ IOCYJAapCTBEHHBIM OpraHaM MWIM OpraHaM  MECTHOIO
CaMOYIIPaBJICHUSI OpraHu3alii B COOTBETCTBUM C HOPMATHUBHBIMH IPAaBOBBIMU
aktramu Poccuiickoii @enepanny, HOPMaTUBHBIMA IPABOBBIMH aKTaMU CYOBEKTOB
Poccniickon denepanny, MyHULIUAIAIBHBIMA ITPABOBBIMA AKTAMH, 34 UCKIFOYEHUEM
JOKYMEHTOB, BKJIFOYEHHBIX B OIPEACICHHBIM 4acTblo 6 cratbu 7 PenepanibHOro
3akoHa oT 27 wmtons 2010 r. Ne 210-®3 «OO0 opraHuzaiuu MNpeaoCTaBICHUS
rOCYAapCTBEHHBIX U MYHMIMNAIbHBIX YCIYyI» MEPEYeHb JOKYMEHTOB. 3asBUTEIb
BIIpaBe IMpPEICTAaBUTh YKa3aHHbIE JOKYMEHTbl W HH(OpMalMI0 MO COOCTBEHHOU
WHULINATUBE;

3) oOCyIIEeCTBIICHUS ICHCTBUI, B TOM YHCJIE€ COrIACOBAHUMN, HCOOXOIUMBIX /ISt
MOJTyYEHUS TOCYTaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT U CBSI3aHHBIX C OOpaleHHEeM
B HHBIE TOCYJAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPAaBJICHUS,
OpraHu3alli{, 3a HWCKIIOYEHHEM IOJY4YEHHUs YCIYr, BKJIOYEHHBIX B IIEPEYHH,
yKkazaHHble B 4yacth | cratbu 9 @enepanpHoro 3akoHa or 27 wurons 2010 r.
Ne  210-®3 «OO0 opraHu3alMid  TOPENOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MyHUIUMOANBHBIX ~ yCIOyr» M TMOJyYEeHHs  JIOKYMEHTOB W  uH(pOpMaiuu,
MPEIOCTABIISIEMBIX B pE3YJIbTaTE TAKUX YCIYT;

4) nmnpencTtaBieHUs JAOKYMEHTOB W UWH(GOpPMAIUU, OTCYTCTBUE U (WUJIN)
HEJJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYAIBHOM OTKa3€ B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX Uil  TPEIOCTaBICHUS  TOCYJApCTBEHHOM WM
MYHULIMIIAJIBHOW  yCIyrd, JuOO B TMPENOCTABIEHUH TOCYJApCTBEHHON WU
MYHULMIAIBHOW YCIYTH, 32 HCKIOYEHUEM CIIy4aeB, IIPEAYCMOTPEHHBIX MTyYHKTOM 4
yactu 1 cratbu 7 DenepanbHoro 3akoHa oT 27 wutong 2010 . Ne 210-d3 «O6
OpraHu3allid MPEAOCTaBICHUS TOCYJAapCTBEHHBIX W MYHULHUIAJIBHBIX YCIIYI».
JlaHHOE MOJIO’)KEHHE B YAaCTH MEPBOHAYAIBHOIO OTKa3a B MPEJOCTABICHUM YCIyTd
OpUMEHSETCS B Cilydae, €ClIM Ha MHOTO(QYHKUMOHAJIbHBIM LIEHTP BO3JIOXKEHA



GYHKIHS TIO TPEIOCTaBICHUIO COOTBETCTBYIONIEH YCIYTM B TIOJHOM OObEeMe B
nopsiike, omnpeaeneHHoM d4Yacteto 1.3 cratbm 16 dDepepanbHOro 3aKoHa
or 27 wmwona 2010 1. Ne 210-®3 «O6 opranuzanuu MpeaoCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT).

2.7. Ilepeyenb OCHOBaHMM I OTKa3a B IpUEME JOKYMEHTOB,
MPEIOCTABIISEMbIX JIJISl MOTYYEHUS MyHULIUIIATBHON YCIyTH, U1l IPUOCTAHOBIICHUS
MPENIOCTAaBICHUS MYHUIMIAIBHOM YCIyrd, [JIi OTKa3a B MPEJOCTaBICHHUU
MYHULANAIBHON YCIIyTH

2.7.1. OcHOBaHMEM I OTKa3a B IPHEME JOKYMEHTOB, MPEAOCTABIIAEMBIX IS
MOJYYEHUS] ~ MYHHUIMOAIBHOM  YCIyrHW,  SIBISIETCS ~ OTCYTCTBHUE  JIOKYMEHTA
(IOKYMEHTOB), TOATBEPKAAIOUIETO JTUYHOCTD U (MJIM) MOJTHOMOYMS 3asiIBUTES.

2.7.2. OcHOBaHMI I TPHOCTAHOBJIEHUS NPEIOCTABICHUS MYHULMIAIBHOU
YCIIYTY HE UMEETCHI.

2.7.3. OcHOoBaHMEM [JIs1 OTKa3a B MPENOCTABICHWU MYHHIUIIAJIBLHOM YCIYTH
ABJISIETCS:

- HE IPE/ICTABJIEHBI PETyCMOTPEHHBIE 3aKOHOM JJOKYMEHTHI;

- BBIIBJICHME B IPEACTABICHHBIX JOKYMEHTAaX MNPOTUBOPEUYU, HETOUYHOCTEW,
CBEJICHHI, HE COOTBETCTBYIOIIUX JAEHCTBUTEIHHOCTH.

He nmoanexat paccMOTpeHuIo 3asBIEHUs, HE coiepkKalire GaMuiInm, IOYTOBOTO
WU DJIEKTPOHHOTO ajpeca 3asBUTeNsA. Takke HE NMPUHUMAKOTCS K PACCMOTPEHUIO
3asBJICHUS, COJIepXkKalMe€ HEHOPMATHBHYIO  JIEKCUKY W OCKOpPOUTEIbHBIC
BBICKA3bIBAHUSI.

[Ipn nauyHOM mpuéME HE NPUHUMAIOTCS JIUIlA, HAXOJSIIHECS B COCTOSHUM
QJIKOTOJILHOTO  ONbSHEHUS, YMNOTPEOJSAIONIME HEHOPMATUBHYIO  JIEKCUKY U
OCKOPOUTENbHBIE BEICKA3bIBAHMUSI.

2.8. MynununanbHas ycjiyra npeaocTaBiseTcst OecriaTHoO.

2.9. MyHununanbHas yciyra MOXET OBITh TMPEJOCTABICHA IOCPEICTBOM
UCIIOJIb30BaHUSI MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJOTUNA, B TOM
YUCJIE C HCIOJIb30BAHMEM IMOpTaja TOCYJIapCTBEHHBIX M MYHHUILMMNAIbHBIX YCIYT,
MHOTO(YHKIIMOHANIBHBIX IEHTPOB M JPYTUX CPEJCTB, MPH YCIOBUU HAIMYUS
ANEKTPOHHOTO B3aUMOJCHCTBUSI MEXKY TOCYIapCTBEHHBIMU OpraHaMH, OpraHaMH
MECTHOTO CaMOYTIPABJICHUS, OPTaHU3ALUSIMU U 3asIBUTEIISIMH.

2.10. TpeboBaHus K TOMEIICHUIO U MECTaM TapPKOBKH.

2.10.1. 3gaHue, B KOTOPOM pACIOJIOXKEH OTIEN, AOKHO OBITH 000pPYAOBAHO
OTJIEJIbHBIM BXOJIOM JJIsi CBOOOJHOTO JOCTyIMa 3asBUTENIEN B MOMEIICHUE. 3JaHue
(momemenue) MO®PI[ obopyayercs uHPOPMAIMOHHON TaOIMYKON (BBIBECKOH),
coJieprKallleld MOJIHOE HAaMMEHOBAaHME MHOTO(YHKIIMOHAJIBHOTO IIEHTpPA, a TaKkKe
nHpopMaiio o pexumMe ero padbotel. Bxos B 31aHue, B KOTOPOM PaCIIONIOXKEH OT/E,
o0opyayercs pacuIipeHHbIM MIPOXOJIOM, MTO3BOJISIOITUM obecrneunTh
OecnpensaTCTBEHHBIN JOCTYI MHBATUIOB. [leHTpanbHbIi BXO/ B 3/1aHKE JOJIKEH OBITh
o0opyaoBaH MHGOPMAIIMOHHON TaOJINYKOH (BBIBECKOH ), COAEpIKaIell HANMEHOBAHUE
agmMuHuctpaunu. Bxoxg B 3manue (momenieHue) MODI[ u BbIXOO ~ U3 HEro
00OpYAYIOTCSI COOTBETCTBYIONIMMHU YKa3aTeNsIMU C aBTOHOMHBIMH HCTOYHUKAMH
Oecriepe0OHOTO MUTAaHUS, & TaKXKE JICCTHUIIAMH C TIOPYYHSIMHU U MaHAyCcaMu JJis
MEePEABMKCHUS JETCKUX U WHBATUIHBIX KOJSICOK B COOTBETCTBHM C TPEOOBAHUSIMHU



®enepanpHoro 3akoHa «TexHWYecKuil periaMeHT O O€30MacHOCTH 3JaHul U
COOPYKEHUI.

2.10.2. Ha Tepputopuu, npuiierarmIieii K aIMUHUCTPAIIUU, 000pYayIOTCS MecTa
JUTSl TIAPKOBKHM aBTOTPAHCHOPTHBIX cpeAcTB. Ha cTosiHKe NOMKHO OBITh HE MeHee 2
MammHoMmecT. JlocTynm 3asiBUTeNed K MAapKOBOYHBIM MeECTaM JIOJDKEH OBbITh
oecruiatHeiM. Ha Tepputopuu, npuneraromnieit k M®II, pacnonaraercs OecriiaTHas
NapKoBKa JJii aBTOMOOWJIBHOTO TpaHCIOpTa IMOCETUTENe, B TOM YHCIE
IpeaycMaTpuBaKIlas MecTa JUisl CHEUUaJbHbIX AaBTOTPAHCIOPTHBIX CPENICTB
WHBAJIMJIOB.

2.10.3. Ilomemenust, npeaHa3HAYEHHBIE I NIPEAOCTABICHUS MYyHULIAIIAIBHOU
YCIIyTH, JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3IHJIEMHOJIOTHYECKUM IpaBUJIaM M
HOopMaTuBaM «l WrueHmdeckue TpeOOBaHHS K MEPCOHAIBHBIM  DJIEKTPOHHO-
BBIUMCIUTENBHBIM MaluHaM U opranuzanuu padotsl CanlluH 2.2.2/22.4.1340-03»,
YTBEPXKIAECHHBIM [ J1aBHBIM TOCYIapCTBEHHBIM CAaHUTapHbBIM BpadoMm Poccuiickoi
®enepanuu 30 masa 2003 roza.

2.10.4. Mecto mns mpueMa 3asgBUTENEH OKHO OBITh CHA0XEHO CTOJIOM,
CTYJIOM, MucYed OyMaroil M KaHIEISIPCKUMHU MPUHAJICKHOCTAMH, a TakKe ObITh
IPUCIIOCOOJIEHO 7151 OPOPMIIEHUSI JOKYMEHTOB.

Pabouee mecto paboTHUKA OTAENIa 000PYyeTCs CPEACTBAMU BBHIYMCIUTENIBHOM
TEXHUKU (KaK TMpaBWIO — OJWUH KOMIIBIOTEp C YCTAHOBJICHHBIMU CIIPaBOYHO-
MH()OPMAIIMOHHBIMU CUCTEMAMHU) M OPTTEXHHUKOM, IMO3BOJSIOIIMMUA OpPraHU30BaTh
NPEIOCTAaBIEHUE MYHULMIAIBHON YCIYrM B TOJHOM o0Obeme. Pabouee wmecTo
pabotHuka M®I] obopynyercs nepcoHaIbHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO
OCTyla K HEOOXOJUMBIM HH(OPMAMOHHBIM CHUCTEMaM, I[E€YaTAlOUM H
CKaHHUPYIOIIUM YCTPOMCTBAMHU.

PaboTtHuky oOecrieunmBaercs OOCTYN K ceTd MHTEpHET, 3JIEKTPOHHOW MOoYTe,
MpenocTaBisieTcss Oymara, pacxoJIHble MaTepualibl, KaHICIIPCKUE MPUHAICKHOCTU
B KOJIMYECTBE, TOCTATOUYHOM IS IPEAOCTABICHNS MYHULIAIIAJBHON YCIYTH.

2.10.5. Mecra mig TOpoBEAEHUS JIMYHOTO TIpUEMa TpaxiaaH B OTHAEINE
OCHAILIAIOTCS:

CUCTEMOW KOHIWIIMOHUPOBAHUS BO3yXa;

IIPOTHUBONOXKAPHON CUCTEMOM U CPEICTBAMMU ITOKAPOTYIIEHHUS;

CUCTEMOM OITOBEUIEHUSI O BOSHUKHOBEHHMSI UPE3BBIYATHON CUTYaLUU.

[Ipuem 3asiBUTENEH OCYIIECTBISIETCS B KaOMHETaX aJMHHHUCTPALUU, KOTOpHIE
JIOJDKHBL  OBITh  O0OpYZIOBaHbI HMH(POPMAIITMOHHBIMU TaOJUYKaMH (BBIBECKAMH) C
yKazaHueM (GaMuiiuu, UMEHHU, OT4ecTBa cnenuanucta. CeKTop npuemMa 3asiBUTENeH
M®II, o6opy10BaHHBIM OKHAMHM JJISI TPUEMa U BbIAA4YHM JOKYMEHTOB, OOPMIISIETCS
MH()OPMAIIMOHHBIMU TaOJIMYKaMH C YKa3aHMEM HOMepa OKHa, (aMWJIMK, MMEHH,
oTuyecTBa (MPU HAJTUMYUK) U TOJBKHOCTH paboTHUKa M®DII, ocymiecTBisitoniero npuem
Y BbIJJa4y IOKYMEHTOB.

MecTo s mpuema 3asBUTENEH JMOJDKHO OBITh CHA0XXEHO CTOJIOM, CTYJIOM,
nucyeil OymMaro W KaHIEIAPCKUMH TMPUHAIJICKHOCTAMH, a TakkKe ObITh
npuctocoOieHo st oopmiieHuss JOKyMEeHTOB. PabGouee mecto paborHuka MODI]
o0OpyyeTcsi TMEpPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K



HEOOXOJUMBIM HMH(POPMAIIMOHHBIM CHUCTEMaM, I[EYATAIOIIUM ¢ CKAHUPYIOIIUM
YCTPOUCTBAMH.

OgHuUM  CHEMAIMCTOM OJHOBPEMEHHO BEIETCS MPHUEM TOJBKO OJIHOTO
MTOCETUTEIIS.

2.10.6. Mecta OXugaHUs TpaKJAaHAMHM JIMYHOTO TpUE€Ma  JOJDKHBI
COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSAM IS TpaxiaH, 00OPYIYIOTCS CTYJIbSIMU,
CTOJIaMH, O0€CIEeUMBAIOTCS KAHIIEIAPCKUMH TMPUHAJICKHOCTAMHU JJIs HalMCaHUA
NUCHPMEHHBIX OOpalieHnii, WHOOPMALMOHHBIMU CTEHIAMH MO TPEIOCTABICHUIO
MyHHULIUNIATbHOU yciyru. Mecta oxumanus MOL[ obopyayroTcs CTyNIbIMH,
KPECEIbHBIMU CEKIMSIMHU, CKaMbsiMH (OaHKETKaMH) W CTOJIaMU (CTOMKAMH) IS
oopMIICHUSI TOKYMEHTOB C pa3MelieHrneM Ha Hux (GopM (OIaHKOB) JOKYMEHTOB,
HEOOXOUMBIX JIJIs TTOJTYYCHHS TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

2.10.7. TpeGoBaHus K coaep>KaHUI0 HHPOPMAIIMOHHBIX CTEHIOB

Ha nHpopMaMoHHbIX CTEH1aX OTAeJa pa3MEeIaeTcs cleayronas nHpopMalus:

TEKCT HACTOSALIETO aJMUHUCTPATUBHOTO PETJIAMEHTA,;

rpaduk (pexxum) paboThI OTAECIA;

MOYTOBBIN a/IpeC, KOHTAKTHbIE T€JIE(POHBI, aIPEC INEKTPOHHON OYTHI.

2.11. Tloka3aTenu TOCTYIIHOCTH U Ka4€CTBA MyHULIUITIAJIBHON YCIYTH.

2.11.1. Tloka3zaTenu JOCTYTHOCTH MYHUIIMITAIIbHON YCIIYTHU BKJIIOYAIOT B CEOs:

BO3MOXKHOCTh 3aIIUCH Ha MpHUEM MO0 TenedoHy WM MocpeacTBoM EnuHoro umm
PernonaibHOro NOpTanoOB rOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT (PyHKIUN);

BO3MOYKHOCTb IOJIy4aTh MOJHYIO, aKTyaJIbHYIO U IOCTOBEPHYIO MH(OPMAIUIO O
MOPSJIKE TPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH, B TOM YUCJE C UCIOJIb30BAHUEM
MH()OPMAIMOHHO-KOMMYHUKAI[MOHHBIX TEXHOJIOTH;

JOCTYITHOCTh HMH(pOPMALIMM O TMPEJOCTABICHUH MYHULHUIAIBHON YCIyru
(pa3menieHre HHPOPMALIUK M0 BONPOCAM MPEAOCTABICHNS MYHHUIIMIAIBHON YCIIyTH
B cetu IHTEepHET 1 Ha MH(POPMAIIMOHHBIX CTCH/IaX);

Hanuuue 6e30apbepHoil cpefibl (0T TpOTyapa A0 MecTa MprueMa MOKHO MPOeXaTh
Ha KOJISICKE C IOCTOPOHHEH nomotieko 1 uenoBeka uiau 06e3 MoCTOPOHHEN OMOIIIN);

BO3MOYKHOCTb ITOJIYYE€HUSI MYHULIUNIAIBHOM yCayru uepe3 MOLI.

2.11.2. Tloka3zaTenu KauecTBa MyHHUIIMIIATBLHON YCIYTH BKIIIOYAIOT B CEOsI:

CBOEBPEMEHHOCTh MPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

BEXJIMBOCTh, KOPPEKTHOCTh, IPEAYNPEAUTEIBLHOCTh U 00ECIICUeHHE MOTyYaTest
MCYEPIBIBAIOIIMMH Pa3bICHEHUSMH CIEUUATUCTAMU OTJela, OTBETCTBEHHBIMH 3a
[PEI0CTaBIEHNE MYHUIIMTIATBHON YCIIYTH;

OTCYTCTBHE 0OOCHOBAaHHBIX Kajo0;

YAOBJIETBOPEHHOCTh 3asiBUTEJIEH IPEIOCTABICHHOW MYHULMIAIBHOU YCIyron
(Hanuure oO0KaJOBaHUM JIEUCTBUN JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a
MPEeI0CTaBICHNE MYHUIIUTIIATBHON YCIIYTH);

BO3MOKHOCTb IIOJIyYEHUsI MYHUIUIIAIBbHOM yciyru yepe3 M1,

2.12. TpeGoBaHus K NPEJOCTABICHUIO MyHUIIMITAILHOW YCIYTH B COOTBETCTBUU
c 3akoHogaTenbcTBOM Poccuiickoit ®enepanuu B cdepe CONMATHLHON  3alUThI
WHBAJIHUJIOB.

MHBanmuaaM npegocTaBiieTcsl BO3MOKHOCTh CAMOCTOSITEIBHOIO NIEPEIBHIKEHHUS
110 TEPPUTOPUM aIMUHHUCTPALMHU, BXOJA U BBIXOAA U3 HEE, OCAJKH B TPAHCIIOPTHOE



CPEACTBO W BBICAJAKA M3 HEro, B TOM 4YHCIE C MOMOIIbI JOJKHOCTHBIX JIUII
aAMUHUCTPALINH, aCCUCTUBHBIX M BCIIOMOTaTEIbHBIX TEXHOJIOTHI, @ TAK)KE CMEHHOTO
Kpecl1a-KOJIACKHU (IIPU €ro HAJIMYUH).

[lo »xenaHWIO 3asBUTENIEH, SBIAIOIIMXCS HWHBAJIUAAMHU, OJLKHOCTHBIE JIMIIA
aJIMUHUCTpAIIMK OOECIIEYUBAIOT COMPOBOXKICHUE WHBAIMOB, UMEIOIIUX CTONKHE
paccTpoiicTBa GYyHKIMHU 3PEHUSI U1 CAMOCTOSATEIBLHOTO MEPEABMKCHUS, U OKA3bIBAIOT
UM T[OMOIIb B TNEPEABWKCHUM BHYTPU IOMEIICHUN AAMUHUCTPALIMM, a TaKXKe
MIOMOIIb B MPEOAO0JCHUU 0aphepOoB, MEIMIAIOITUX MOJIYICHUI0 WMHU MYHUIIAITAIEHON
YCJIYyTY HapaBHE C APYTUMU JTULAMH.

B angmunucTpanuu, 10KHBI BHITOTHSATHCS CICAYIOIINE YCIOBUS:

HaJUIeKaIee pa3MeleHne OOOpyJAOBaHHWS W  HOCUTENEeW uWHGOpMaIIn,
HEOOXOMMMBIX A oOecredeHus] OeCpensITCTBEHHOTO JOCTylMa WHBAIHIOB K
MOMEIIECHUIO, B KOTOPOM TMPEIOCTaBIISIETCS MYyHULMNAIbHAs yciyra, M K
MYHULIUNAIBHON YCIyTe C YYETOM OTPAaHUYCHHIN UX KU3HEAEATEIbHOCTH;

nyOonmupoBaHue HEOOXOJMMOW JIJIi WHBAJIMIOB 3BYKOBOM U  3pUTEIHLHOMN
uHdopMaIuu, a TaKXKe HAAMNKHCEeH, 3HaKOB W HMHOW TEKCTOBOW M Tpaduueckon
uHpopMaIuu, HEOOXOAUMOW /I TOJYyYEeHUS MYHUIIMNAIBHOW YCIyTd, 3HaKaMH,
BBITIOJIHEHHBIMU pelibePHO-ToUeuHbIM IpudToM bpaiins;

JONMYCK B TIOMEUIECHUSA, B KOTOPBIX OKAa3bIBACTCS MYHUIMIIAIbHAS YCIyra,
CYpAOTIEepEeBOTUHKA U TU(HIOCYPAONIEPEBOIUNKA;

JONMYCK Ha TEPPUTOPHUIO AAMUHUCTPALIMM COOAKU-TIPOBOJHUKA TMPU HAIWYUU
JOKYMEHTa, TOATBEPXKAAIOLIETO €€ CIelualbHOe OOyYEeHHE M BbIJJABAEMOTO IO
dbopMe U B TMOpSAIKE, KOTOphIE ONpenensioTcs ¢eaepaibHbIM — OpPraHOM
WCIIOJTHUTELHON BJIACTH, OCYIIECTRISIOMMUM (DYHKIIUU MO BBIPAOOTKE U peain3aluu
roCyJJapCTBEHHOM MOJUTUKU W HOPMATHUBHO-TIPABOBOMY DPETYJIUPOBaHUIO B cdepe
COIMAJILHOM 3aIUThI HACEJICHHUS.

[Ipu oOpamieHun 3asBUTENA, SIBISIONMIETOCS WHBAIUIAOM, MYHUIIUMAIbHAS
yciiyra, Ipyd He0OXOJAMMOCTH, MPETOCTABISICTCS €My MO MECTY JKHTEIIbCTBA WM B
JTMCTAHIIMOHHOM PEKHUME.

2.13. Tlopsimok ucnpaBieHUs JOMYIISHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yabpTare MNpelIoCTaBICHUSI MYHUIIMNAIBHON YCIYrd JOKYMEHTaxX, B TOM YHUCIE
MCUYEPIBIBAIONINI MEPEUYeHb OCHOBAHUM MIJI1 OTKa3a B UCIPABICHUH TaKUX OIMEYaTOK
U OIIHOOK.

B ciyuae, eciu B JIOKYMEHTax, SIBISIONIMXCS PE3yJIbTATOM IMPEIOCTaBICHUS
MYHULIMIATBHON YCITyTH, 3asBUTENISIM BBISBJICHA OMEYaTKa WM OIIMOKA, OH BIIpaBe
o0paTuThCs B QJAMUHUCTpPALUIO C 3asBJICHHMEM OO0 WCHPaBICHUU TEXHUYECKOU
OMMUOKU B TIOJIYYCHHOM JOKYMEHTE M MPUIOKEHHUEM JIOKYMEHTA, COJEpIKaIIEro
TEXHUUYECKYI0 OIIMOKY. 3asBIEHHE MOXET OBbITh I[OJAaHO 3asBUTEIIEM B
aIMUHUCTPALIMIO OJHUM U3 CJICIYIOIINX CIIOCOOOB:

JUYHO;

yepes 3aKOHHOTO MPE/ICTABUTES;

MMOYTOM;

I10 3JIEKTPOHHOM ITOYTE.

Taxoke 3asBIIEHHWE O BBISBIICHHBIX OIEUYaTKaX U (MJIM) OMMOKAX MOXKET OBITH
nogano B MOI] 3asBuTeneM TMYHO WK YEPE3 3aKOHHOTO MPEACTABUTENS, 4 TAKKE B



3NIeKTpOHHOM (hopMe dyepe3 Enunbiii unmn PernonanbHblil mopTan rocyJapcTBEHHBIX U
MYHUIIUTATBHBIX YCIyT (QYHKIMM), TPU HATUYUU TEXHUYECKOU BO3MOKHOCTH.

Cnenuanuct aAMUHUCTPALMM, PACCMATPUBAET 3asBJICHUE, NPEACTABICHHOE
3asBUTEJIEM, U MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJICHUN B CPOK, HE
npeBbIammmii 3 (Tpex) padouux AHEH ¢ AaThl PErHMCTPallid COOTBETCTBYIOIIETO
3asIBJICHUS.

B ciydae BbIsiBIEeHUsI oneyaToK M (MJIM) OIIMOOK B BBIJIAHHBIX B PE3ysbTaTe
NPENOCTABIECHUSI MYHUIIMIAIBHON YCIYTH TOKYMEHTax CIEHHAIUCT aIMUHUCTPALUN
OCYULIECTBJISIET UCIPABJICHUE W BbIauy (HANpPABJICHHE) 3aSBUTENI0 MCIPABICHHOIO
JOKYMEHTA, SIBJISIOIIEr0Cs pe3yJbTaTOM MPEIOCTaBICHUS MyHULIUIIAIbHON YCIyTH, B
CpPOK, HE mpeBblmaromuid 3 (Tpex) padoyux JHEH ¢ MOMEHTa pPErucTpaluu
COOTBETCTBYIOILIETO 3asIBJICHUS.

HcnpaBneHue JOMYIIEHHBIX OMEYaTOK M OMIKMOOK B JOKYMEHTAaX, BHIJAHHBIX B
pe3ysbTaTe MpPeJOCTaBICHUS MYHULMIAIbHOM YCIYrM OCYILECTBISETCS 0e3
B3UMAaHMUS TUIaThI.

OcHoBaHusl NIl OTKa3a B HMCIPABJICHUM OINEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NPeIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTaX:

oOpallleHue HeHA JIeKaIIEero JIMLA ¢ 3asBJIEHUEM 00 UCIIPABICHUN TEXHUUECKON
OLIMOKY B MOJIYYEHHOM JOKYMEHTE;

UCTEUEHHUE CPOKa ACHCTBUSI TOKYMEHTA, UMEIOIIETO ON€YaTKU U OLINOKY.

B ciiygae oTCyTCTBUS OnedaTtok M (WJIM) OIIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTare MPeJOCTABICHHUS] MYHUIIMITAIIBHON YCIyTH, CIIEUUATUCT aAMUHUCTPALILU
HaIpaBJISIET YBEJOMJICHUE 3asBUTENII0 00 OTCYTCTBHUM TaKUX OINEYaTOK U (WJIM)
OLIMOOK B CPOK, HE MpeBbIIAONINN 3 (TpeX) padoyux IHEW C MOMEHTA PErucTpaluu
COOTBETCTBYIOILIETO 3asIBJICHUS.

2.14. Tlopsnok Bblaaud OyOfuKaTa JTOKYMEHTA, BBIIAHHOIO IO PE3yJbTaTam
IIPENOCTABIECHUS MyHULMIIATBHOW YCIIYyTH, B TOM YHCJIE MCUEPIBIBAIOIIUIN NIEPEUYEHb
OCHOBAHUI1 /17151 OTKa3a B BblJa4€ 3TOro qyOnuKaTa.

B cnywae, ecam JOKYMEHT, SIBISIFOLUMICS PpE3yJbTaTOM IPEAOCTABICHHUS
MYHUITUTIATBHOW yCIIYTHU, YTEPSH WIM UCIIOPYEH, 3asBUTENb BIIpaBEe OOpaTUTHCS B
aIMUHUCTPAIIMIO C 3asBJIEHHEM O BbIJaue JyOnukara (KOMHH) JOKYMEHTA,
SBJIAFOLIETOCS PE3YyJbTaTOM MPEIOCTaBICHUS MYHHIMIAIBHOM YCIyTH, B Ciydae
HaJIUYUsl, TPUIOKHUB HCIOPUYEHHBIA JOKYMEHT. 3asBICHHE MOKET OBbITh IMOJaHO
3asIBUTEJEM B QIMUHUCTPALIMIO OJJTHUM U3 CIEAYIOMIMX CIIOCOOOB:

JUYHO;

4yepe3 3aKOHHOTO MPEICTaBUTENS;

MMOYTOM;

I10 3JIEKTPOHHOM ITOYTeE.

Takke 3asBieHHE O BblJaue ayOnuKara (KOMHUM) JOKYMEHTA, SIBISIOIIETOCS
pe3yabTaTOM MPENOCTABICHUS MYHULIMIMAIBHONW YCIYTHM, MOXET OBbITh IOJAaHO B
M®IL] 3asgBuTeneM JIUYHO WIM YEpPEe3 3aKOHHOTO IPEACTABUTEIS, a4 TAKXKE B
ANIEKTPOHHOM (hopme uepe3 Enunbiil mim PernonanbHbIN MOPTaJ TOCYJaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (QYHKIHM), TPU HATUYUU TEXHHYECKOW BO3MOKHOCTH.

CrnenpamucT aJIMHHHMCTPALMH, PACCMATPUBAET 3asIBICHHUE, MPEACTABICHHOE
3asIBUTEJIEM, U ITPOBOJIUT MPOBEPKY YKa3aHHBIX B 3asiBJICHUH CBEIACHUI B CPOK, HE



npeBbImarmmii 3 (Tpex) pabouyux JAHEH C JaThl PETHCTPAIMA COOTBETCTBYIOIIETO
3asIBJICHUS.

B cnyuae oTcyTcTBUS OCHOBaHUM NJisi OTKa3a B BblJade JyOJMKaTa TOKYMEHTA,
ABJISIFOLLIETOCSL PE3YJIBTATOM MPEIOCTABICHUS MYHUIMIIAIIBHOW YCIIYTH, CIIEIUAIUCT
aJIMUHUCTPALIMM, OCYIIECTBIAET TMOJATOTOBKY JyOivKaTa (KOMUHM) JIOKYMEHTa,
ABJISIFOLIETOCS.  PE3YJbTATOM  NPEAOCTABICHUS  MYHULMNAIBHOM  YCIyTH, C
MPOCTABIICHUEM OTMETKH «OyOlMKaT» W BblJady (HampaBlICHUE) 3asBUTEIIO
UCIIPABJIICHHOTO  JIOKYMEHTa,  SIBJIAIONIETOCS  PE3YyJbTAaTOM  MPEIOCTABIICHUS
MYHUIIMIIAJIBHOW YCIyTH, B CPOK, HE MpeBbIIAIONMI3 (Tpex) paboumx mHEH c
MOMEHTA PETUCTPALIUA COOTBETCTBYIOIIETO 3aBICHUS.

Beimaua pgyOnwkara (KOMMM) — JOKYMEHTA, SBIISIONIETOCS — PE3yJIbTaTOM
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, OCYIIIECTBIISETCS O€3 B3MMaHUS TIJIaThl.

OcHoBaHus JyIsl 0TKa3a B Bbljjaue qyOukaTa (KOMUK) TOKYMEHTA, SIBJISIOIIETOCs
pe3yJbTaTOM IMPEIOCTABICHHUS MyHULIUITAIBHOW YCITYTH:

oOpallieHre HEeHaJJIeKAIero JIUIa ¢ 3asBJICHUEM O BbljJaue AyOiuKaTa (KOTHH)
JIOKYMEHTA, SIBJSIOIIETOCS PE3YyJIbTaTOM MPEIOCTABICHUS] MyHUIUIIAIbHOW YCIIYTH;

UCTEUEHHUE CpOKa ACHCTBHS AOKYMEHTA, YKa3aHHOTO B 3asBJICHHHM Ha BbIIAdy
nyOnukara (KOrmuu).

B cinydae Hanuuusi OCHOBaHUM JJig OTKa3a B BBIJA4YM JyOJIMKaTa JOKYMEHTA,
ABJISIFOILIETOCS. PE3YJIbTATOM MPEIOCTABICHUS MYHUIUMIIAIIBHOW YCIIYTH, CIIEIUATIUCT
aAMUHUCTPALIMM HAMPABJISET YBEAOMJICHUE 3asgBUTEII0 00 OTKa3e B BblJaye
nyonMkKaTta B CpPOK, He mpeBblmaromuii 3 (Tpex) pabouux JHEW ¢ MOMEHTa
perucTpanuy COOTBETCTBYIONIETO 3asiBJICHHUS.

2.15. Tlopsimok ocCTaBlIeHHS 3ampoca 3asgBUTENS O  MPEIOCTABICHHUH
MYHUIUIIATBHOU YCIyTH 0€3 pacCMOTPEHUS.

3asBUTENb BIIPpaBe OOpaTUThCS B AJMUHHCTPAIIMIO C 3asBJICHHEM 00
OCTaBJICHUM 3arpoca 0e3 pacCMOTPEHHS ¢ yKa3aHWEM MPUYHUHBI. 3asBICHUE MOXKET
OBITh MTO/IAHO 3asIBUTEJIEM B aJIMUHHUCTPALIAIO OJTHUM U3 CIEAYIOIIHNX CIIOCOOOB:

JINYHO;

4yepe3 3aKOHHOTO MPECTaBUTENS;

MMOYTOM;

I10 3JIEKTPOHHOM ITOYTE.

Taxoke 3asiBIeHHME O BbIJaye AyOnuKara (KOMHH) JOKYMEHTA, SIBISIOMIETOCS
pe3yJabTaTOM MPEIOCTABICHUS] MYHUIUNAIBHOM YCIyTH, MOXET OBbITh MOJAHO B
M®I] 3asBuTeneM JUYHO WJIM YEPE3 3aKOHHOTO NPEACTABUTEINS, a TaKXKE B
ANEKTpOHHOM (hopMme uepe3 Enunbiil wim PernoHanbHbIN mopTai rocyapCTBEHHBIX U
MYHULUTATBHBIX YCIYT (QYHKIUHN), TPU HAUTMYUM TEXHUYECKON BO3MOXKHOCTH.

Crnenuaauct aJIMUHUCTpPAIlMU pacCMaTpUBAeT 3asiBIICHHE, IPEACTaBICHHOE
3asBUTEJIEM, U HAMPABISIET 3asSBUTENIO YBEIOMJICHHE O MPEKPAIICHUH ITPOICAYPHI
MIPEIOCTABIICHUSI MYHHUIUTIAIBHON YCIYTH M OCTaBJICHUU 3ampoca 0e3 pacCMOTPECHUS
B CpPOK, HE mpeBblmaromuii 3 (Tpex) pabouyux JHEH C MOMEHTa pPErucTpanuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

Nubix  TpeOoBaHW,  YYUTHIBAIONIUX  OCOOEGHHOCTH  MPEIOCTABIICHUS
MYHHUITUTIATBHOU YCIYTH W OCOOEHHOCTH MPENOCTABICHUS YCIYTH B AJICKTPOHHOU
dbopme, HET.



3. Cocra, MOCIEN0BATEILHOCTh M CPOKU BHITIOJIHEHUS aIMAHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAIKY UX BBIOJTHEHUS, B TOM YUCJIE OCOOEHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIIEKTPOHHOU opMe, a TakxKe
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIETYP B
MHOTO(YHKIIMOHAJIbHBIX LIEHTPaX

3.1. IlpenocraBieHne MyHHMIIMIAIBHON YCIYTM BKJIOYAET B ce0s Cieayroliue
aAMUHUACTPATUBHBIE IPOLICAYPHI:

MIPUEM U PETUCTpALUs 3asIBJICHHUS;

HalpaBJICHUE 3asBJICHUS W NpWIaraéMblx JOKymMeHTOoB u3 MO®I[ B
OpraHu3alliio, MPEAOCTaBIAIONIYI0 MYHHULHUNAIBHYIO YCIyry (B cllydae Mojadu
JTOKyMEHTOB uepe3 MDILI);

OcHoOBaHMEM MJi1 TPUHATUS PEHICHUS O MPEAOCTABICHUU MYHUIUINAIBHOU
YCIAYyTH SIBJISIETCA MOCTYIUIEHWE MCIIOJIHUTENIO 3asBJICHUS C BU30M TJIABBI
agMuHUCTpanu. CrnennanucT aJIMUHUCTPAIMW, HA3HAYEHHBIA HCIIOJHUTEIIEM,
TOTOBHT:

B CJIydae MPUHITHUS PEIICHUS O MPEJOCTaBICHUM 3asBUTEN0 HHPopMauu 00
OUYCPETHOCTH TIPEAOCTABICHUS JKUJIBIX IOMEIICHHH Ha YCIOBHUSX COIHAIBHOTO
HaliMa yBEJIOMJICHHE C YKa3aHUEM TOPSIKOBOTO HOMEpa 0YEPEIn 3asIBUTEIIS;

B Clly4ae TIPpUHATHS peIIeHUs 00 OTKa3e B TMPEIOCTABICHUU 3asBHUTEIIO
uHpopMaIuu 00 OYEPETHOCTH TMPEAOCTABICHUS JKUJIBIX MOMEIICHUN Ha YCIIOBHSX
COIMAJIBHOTO HaiiMa — yBeoOMJICHHE 00 OTKa3e B MPEAOCTABICHUHA WHGOPMAITIH ¢
yKa3aHUEM OCHOBAHMS OTKa3a.

Cpok n3ydeHHs MakeTa JOKYMEHTOB, CPOPMHPOBAHHOTO IS MPEAOCTABICHUS
MYHUIIMTAIBHOM YCIIYTH, U IMMOJATOTOBKU MPOEKTa IMMOCTAHOBICHUM M YBEJOMJICHUN HE
MOXET IPEBHIIATh 17 KaJeHIapHBIX THEH.

['maBa ['payeBCKOrO0 MyHMIMIIAIBHOTO OKpyra CTaBpONOJIBCKOTO Kpas B
TE€YEHUE 2 THEH C MOMEHTA IOJIYYEHUS TPOEKTa YBEIOMIIEHUS BUSHPYET €TO0.

Pe3ynbraToM aaAMUHUCTPATUBHOW MPOLEIYPHI SABISIETCA NPUHITHE PELICHUS O
MPEIOCTABIECHUH 3asBUTEIN0 UH(POPMAIIMK 00 OYEPETHOCTH MPEAOCTABIICHUS KHUIIBIX
NOMEIICHU Ha YCJIOBHUSAX COLMAIBHOTO HaiiMa JMO0 OTKa3e B IMPEJOCTABICHHUU
uHpopMauu W OQOpMIIEHHWE pEUIEHUsT B BHUAE YBEAOMIICHHS C YKa3aHHEM
IIOPSIIKOBOIO  HOMEpa O4Yepeny 3asBUTENA WIM OTKa3e B IPEAOCTABICHUU
uH(pOpMaIlMK C YKa3aHHEM OCHOBAHMS OTKa3a.

biok-cxema mOCHIEAOBATEIbHOCTA  AJIMUHUCTPATUBHBIX  MPOLEAYp MpH
MPEIOCTABJICHUN MYHUIIMIIAIIBHON yCIyrM TPUBEACHA B MNPWIOXKEHMH | K
HACTOSIIEMY aIMUHACTPATUBHOMY PETIIAMEHTY.

3.2. [IpueM u peructpanus 3asiBJICHHUS.

OcHoBaHueM [JIsi Hayajla MPEOCTABICHUS] MYHULIMNAIbHON YCIYTH SIBJISIETCS
oOparieHre 3asBUTENss B aJAMUHUCTpammio win B MOI[ (B ciayuae mnomauu
TOKyMeHTOB depe3 MODI[) ¢ KOMIUIEKTOM JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.



Cnenuanuct aaMUHUCTpauuMu uiau coenuanuct MOIL[ (B ciywyae nonaauu
TOKyMEHTOB uepe3 M®II), yrmoasHOMOYEHHBIN Ha IPUEM 3asIBJICHUMN:

yYCTaHaBJIMBAET IPEIMET OOpaIEHUS;

YCTAHABJIMBAECT JIMYHOCTh 3aBUTENS, MPOBEPSET TOKYMEHT, YAOCTOBEPSIOIINM
JIMYHOCTH;

MIPOBEPSIECT MOJIHOMOYMS 3asBUTENSA, B TOM YHCIIE MOJHOMOYHUS MPEACTABUTEIIS
npaBooOaaarens JeHCTBOBATh OT €r0 UMEHHU;

MPOBEPSICT  COOTBETCTBHE  MPEJCTABICHHBIX  3asBUTEIEM  JOKYMEHTOB
TpeOOBaHMSIM, YyKa3aHHbIM B TyHKTe 2.6.1. HAacTOSIIETO aJIMHHHCTPATUBHOIO
pErIaMeHTa,;

CBEpSAET HE3aBEPECHHBIE HOTAPUAJILHO KOMMU JOKYMEHTOB C IMPEACTABICHHBIMU
IO/UIMHHUKAMU JTOKYMEHTOB C IPOCTaBJICHHEM I1€YaTH AJMUHUCTPALMM U CBOEU
MIOAIIMCH WUJIN YIOCTOBEPSIETCSA B HOTAPUAIBHOM 3aBEPEHUH KON JOKYMEHTOB;

B Cllydyac OTCYTCTBUS OCHOBAHMM JUIA OTKa3a B NPUEME JTOKYMEHTOB,
IIPEAYCMOTPEHHBIX IYHKTOM 2.7.1. HACTOSIIEr0 aJMUHHUCTPATHBHOIO DPETJIAMEHTA,
BBIJIACT 3asBUTENIO WM €T0 MPEACTABUTENIO PACIIACKY B IOJYYEHUH JOKYMEHTOB C
yKa3aHUEM UX NEpeYHs M AaThl NOXydeHUs (IpuiiokeHue 3 K aJMUHUCTPATUBHOMY
pErJIaMEeHTYy);

PErUCTpUPYET  3asdBJICHHE C IPWIAraéMbIMU JOKymMeHTamu B  KHwure
pPEruCTpaLvy 3asiBJICHUN I'PAXKIaH O IIPUHATUU HA Y4ET B KQYECTBE HYKIAIOLIUXCA B
JKUJIBIX TIOMELIEHUAX, IMPEIOCTaBIIEMBIX II0 JOTOBOpaM COLMAJIBHOIO HanMa C
YKa3aHUEM BPEMEHHU IIPUHATHUSA;

PETUCTPUPYET 3asABJIICHUE B KHUI'E PErUCTPALIUUA BXOIAILEH KOPPECIIOHICHIINY, B
TOM YHCJIE C UCTIOIB30BAaHUEM JIEKTPOHHON MH(POPMALIMOHHON CUCTEMBI.

[Ipu mnocrymiieHurn 3asBi€HUS MOOCPeACTBOM EaumHoro u PermonanbHOrO
MOPTAJIOB T'OCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYI OHO pacliedarbIBacTCs, W
JanbHeias padboTa ¢ HUM BEIETCS B YCTAHOBJIEHHOM MOPSIKE.

CnocoboM (Qukcauuu pesyiabTaTa AaHHOW aJIMHHHCTPATMBHOW MpPOLEAYpPbI
ABJISIETCSA PETUCTPALNs 3asBJIEHUSA U MPWIAraeMbIX JOKYMEHTOB B KHure Bxoasuen
KOPPECTIOHJAEHIIMY JTHOO0 B AIEKTPOHHON MH(POPMALIMOHHON CUCTEME.

Kpurepnii npuHATHS PEMIEHUS — HAJIUYUE WM OTCYTCTBHE OCHOBAaHUW IS
IIpUEMAa 3asBJICHUS U IIPUJIAraeMbIX JOKYMEHTOB.

OOmumii CpoK aAMUHUCTPATUBHOM TpoLEeayphl cocTaBiseT | (oauH) pabouunid
JICHb.

PesynbraToM agMHHMCTPATUBHOM NPOLENYPHI SABIAETCS IPUEM M PETUCTPaALIUs
3asBJICHHS] M IPWJIATaeMbIX JOKYMEHTOB.

3.3. HampaBnenue 3asBieHHs M TpHiIaraéMbix JA0KymMeHTOB n3 MO®I[ B
OpraHu3alliio, MPEAOCTABIAIONIYI0 MYHUIMIAIBHYIO YCAyry (B ciydae NOJayu
TOKyMeHTOB uepe3 MODLJ).

OcHOBaHMEM Hayajla BBINOJHEHUS AIMUHHUCTPATHUBHOM MPOLEAYPHI SBISIETCS
Hajguuue y cneruanucta M®I] monaHOro makera JTOKYMEHTOB, HEOOXOJMMOTO ISt
MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

Cnenunanmuct MOII HanpaBigeT 3adBICHHUE C TMOJHBIM IMAKETOM JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEAOCTaBICHUS MYHHUIMIIAIBHOM YCIyrd, B OPraHU3alHUIo,



IPEIOCTABISIONIYI0 MYHUIUIAIBHYIO YCIYTY, B J€Hb (PAKTHYECKOTO MOJIy4YEeHHUS
JIOKYMEHTOB OT 3asIBUTEIISL.

Cpox Hayayia NpeAoCTaBICHUs MYHHULMIIAJIBHOM YCIYTH COOTBETCTBYET Jare
NOCTYIJIEHUS B OPraHM3al{iO,  YIOJHOMOYEHHYKO  Ha  IPEAOCTaBIICHUE
MYHULUIAIBHOW YCIyTH, DJEKTPOHHOIO IIaKeTa JOKYMEHTOB, COJEPKaILEro
3asIBJICHUE O IIPEIOCTABICHUN MyHULUIIATBbHON YCIIYTH.

[lepenaua makeTa JOKYMEHTOB Ha OyMaXHBIX HocuTensix uz MOI[ B
OpraHu3alyIo, MPEJOCTABIAIONIYI0 MYHULIUIAIBHYIO YCIYTY, OCYLIECTBIISIETCS OJIUH
pa3 B HeJlelNo (B ciayvae, eclii He0OXOJUMOCTh XpaHEHHUs JOKYMEHTOB Ha OyMasKHBIX
HOCHUTEJIAX YCTAHOBJIEHA 3AKOHOJATEIBCTBOM).

Criocobom (Qukcanuu pe3yibTata JaHHOW aJMUHHCTPATUBHOM MPOLETYPHI
ABJIAETCSI PETUCTPALMS HMCXOISAIIEH KOPPECHOHACHIMH B aBTOMATU3UPOBAHHOM
uHpopManmoHHo cucteme MODIl, B TOM uuKciae TpPU  OCYIIECTBICHUU
MEXBEJIOMCTBEHHOI'O B3aUMOJICUCTBUS.

Kpurepuil npuHATHS pelleHHs — NOCTYIUICHUE 3asBJICHHUS W IPUIaraeMbIX
noKkymMeHTOB B MODII.

CpoK BBINIOJMHEHUS AJMUHHUCTPATUBHOTO JEWCTBUS HE MOXET MPEBBILIATH
1 (ogHOTO) HHS.

Pe3ynpTaToM agMUHUCTPATHUBHOW NPOLEAYPHI SIBISETCS HAJIUYHE OTMETKH O
IIOJIy4CHUM JOKYMEHTOB B JKypHaje IpueMa-nepenadyd JOKymMeHTOB u3 MOI]
OpraHu3alyen, MPeA0CTaBISAIONIEH MyHULIUIIAIBHYIO YCIYTY.

3.4. KowmmnekTtoBanne JOKYMEHTOB B  paMKaX  MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUS U 00CJIeIOBAaHUE KUIUIIIHBIX YCIOBUH (B ClIydyae HEOOXOAUMOCTH).

OcHoBaHMEM [JIsl Hayajla BbBIIOJHEHHUS aJMUHUCTPATHBHOM MpPOUEAYpPHI
ABJIAETCS HAJIMYME B AJMUHUCTPALMU 3apErMCTPUPOBAHHOTO 3asBJICHHUS U
NPUWIATa€MbIX  JOKYMEHTOB,  JOCTaTOYHBIX JUIsl  NPUHATHS ~ pEUIeHUs O
PEIOCTABIEHUU MYHUIIMIIANBHOMN YCIYTH MO0 OTKa3a B €€ NMPeA0CTaBICHUH.

[Ipomreniiee perucTpanuio 3asBICHUE C MPUIATa€MbIMHA JOKYMEHTAMH B JICHb
€ro MOCTYIUICHUS MepeaaeTcs Al paCCMOTPEHMS TJIaBE OKPyra, KOTOPBIM BU3HUPYET
3agBJICHUE NyTeM O(OPMIIEHHS PE3O0JIOLUUU, B TOM YHUCIE C HCIOJIb30BAaHUEM
AJIEKTPOHHOM HH(OPMALIMOHHONW CHUCTEMBI, C YKa3aHHEM OTJela M CHEeLHATUCTA,
OTBETCTBEHHOTO 3a IIPEIOCTABICHNE MYHUIIUNIAIBHON YCIIYTH.

[Tocne Bu3MpOBaHWA 3asBICHHE C PE3OJIIONUEN W KOMIUIEKTOM JOKYMEHTOB
NepeaeTcsl CIeNHAINCTy, OTBETCTBEHHOMY 3a MPENOCTaBICHUE MYHHUIIMNAIbHON
yCIyrd, O 4YeM JejaeTcss OTMETKa B JKypHaJle pEerucTpaludyd BXOASIICH
KOPPECTIOHJEHIIUY JTUOO0 B AIEKTPOHHON MH(POPMAILIMOHHON CUCTEME.

[Ipy  HempencTaBiIeHUM  3asBUTEIEM  CAMOCTOSITEIBHO  JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.6.3. HACTOSIIEr0 aJMUHHUCTPATHUBHOTO DPETJIAMEHTA,
CHEIUAINCT OT/AENa, OTBETCTBEHHBIM 32 OCYIIECTBICHHE MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICUCTBHUSA, OPraHu3yeT paboTy Mo (OPMHUPOBAHUIO 3aIIPOCOB B
aJpec OpraHu3alMi, YKa3aHHBIX B MYHKTE 2.2.2. HACTOAILIEr0 aIMUHUCTPATUBHOTO
perjlaMeHTa.

3.5. Kpurepuii mpuHsTHS pelIeHUs — MPEAOCTaBICHUE WM HEINpeaCTaBICHHE
3asIBUTEJIEM CaMOCTOSITEIBHO JOKYMEHTOB, NPEIYCMOTPEHHBIX IyHKTOM 2.6.3.
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.



CpoK BBITIOJTHEHUS AJMUHUCTPATUBHOTO JIEMCTBHUS HE MOXKET IPEBBIIAThH
5 (msTH) qHEH.

Pe3ynbraToM  aIMUHUCTPAaTUBHOW  MPOLENYPbl  SBISAETCS  HAUYUE Y
CIEHHAIICTA, OTBETCTBEHHOIO 33 MPEIOCTABICHUE MYHULHNAIBHON YCIYTH,
JOKYMEHTOB JOCTAaTOYHBIX JIJISI IPUHATHSA PELICHUS O IPEAOCTABICHUU WA OTKA3€ B
MPEAOCTaBICHUNA MYHUIIUNIAIBHON YCIIyTH.

Britaua 3asBUTEN0 YBEIOMIIEHUS C YKAa3aHUEM MOPSAIKOBOTO HOMEpPA OYEPENH
3asIBUTENS WM OTKa3e B NPENOCTaBICHUU WHQPOPMAIMK C yKAa3aHHEM OCHOBAHHUS
OTKa3a.

B Teuenne 1 kameHIapHOrO IHS CIEHHAINCT, YIOJHOMOYEHHBIM Ha BBbIIAYY
JIOKYMEHTOB, PETUCTPUPYET YBEAOMJICHHE B KHUIE PETUCTPALMU HUCXOISIIECH
KOPPECIOHJAEHIIMM M MPEJOCTABISIET €ro 3asBHUTENI0 JUYHO (IO €ro mpocnoe,
YKa3aHHOW B 3asBJIEHMM) WM IO IIOYTE HANpPAaBISIET 3asBUTENIO IO aJApeEcy,
YKa3aHHOMY B 3asIBJICHUU.

3.6. IlpenmocrtaBiieHHEe WM HalpaBJICHHE pe3ylbTaTa MPEAOCTaBICHUSA
MYHUITUTIATBHOM YCIYTH 3asiBUTENIO, 1100 B M®IL] 115 mpenocTaBieHus 3asBUTEIIO
(B citydae mojayu I0OKyMeHTOB yepe3 MDII).

OcHoBaHnueM [ Hayajga aJMUHHCTPATUBHOM MPOLEAYpPHl  SBIISIIOTCS
MOCTyIJIeHue B agMuHuctpanuio win MOIL[ (B cnydae oOpamenus uyepe3 MODII)
MOAINKUCAHHBIX  TIJIABOM  OKpyra  JOKYMEHTOB, SBJSIOIIUMXCA  Pe3yJIbTaTOM
MPEIOCTABJICHUS] MYHULIMITAIIBHON YCIIYTH.

B cmywae momaum 1OKymMeHTOB uepe3 MOIL] crenuanuct agMUHUCTpALIUU,
OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHHUIMIIAIIBHOM  YCIyTH, HaIlpaBisieT
JIOKYMEHT, SIBIISIOLIUANCS PE3yJbTATOM MNPEAOCTABICHUS MYHUIHMMNAIBHOW YCIYTH B
M®II.

Cnenpanuct  aJMUHUCTPAIIMK,  OTBETCTBEHHBIA 32  MPEIOCTABJICHUE
MYHUITUTIATBHOM  YCIYTH,  TNPEJOCTAaBIsieT  JUOO  HampaBisieT  pe3yibTaT
MPENOCTABIICHUS MYHUIIMNIATBHOM YCIYTH 3asBHUTENIO CIIOCOOOM, YKa3aHHBIM B
3as1BJICHUMU.

Cnemmamuct aamuuuctpaunu win  M®OIL], OTBEeTCTBEHHBIM 3a BbIAAUY
JIOKYMEHTOB:

YCTaHABJIMBACT JIMYHOCTH 3asBUTEIIA, B TOM YHCIE IPOBEPAECT JOKYMEHTHI,
YAOCTOBEPSIIOIINE JTUYHOCTD;

JIeJIaeT 3aMiCh B KHUTE y4eTa BbIJAHHBIX JIOKYMEHTOB;

BBIJIACT JOKYMEHTHI 3aIBUTEIIIO.

XpaHeHuE pe3yipTara MPENOCTABICHUS MyHUIUNAIbHOM ycayru B MOIL]
oCylIeCTBISIETCA B TeueHUM 30 KaleHAapHbIX IHEW. B ciaydae eciam 1Mo MCTEYEHUIO
30 gHeil 3asBUTEINb M0 KaKOW-TMOO MPUYMHE HE SIBUJICS 3a MOJYyYEHUEM pe3yJibTara
MYHULMIIAIBHOU yCIIyTH, crienquanuct MO®IL] HanpaBiseT pe3ynbTaT MyHUIUNIAIIBHON
YCIAYyTH 3asBUTENI0 MO TMOYTE C NPOCTABICHUEM OTMETKM B JKYypHAJIE Yy4eTa
UCXOMSIIEN  KOPPECHMOHAEHUUH.  OJK3EMIUISIp  pe3ysbTaTa  MPEJOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH, HAXOISIIMUACS B aIMUHUACTPALMHU, HOIJICKUT MIOCTOSTHHOMY
XPaHECHUIO.

Cnocobom (ukcanuu pesysibTaTa JaHHOW aJIMHHHCTPATUBHOW MPOIEAYPHI
ABJISICTCS. PErUCTpalMs CIeNUanucToM aaMuHUcTpaunu uin MOIL] BblIaHHBIX



JOKYMEHTOB B  KHUT€ ydyeTta JuOO ¢  HWCIOJB30BAHMEM  DIIEKTPOHHOM
MH(OPMAIMOHHON CUCTEMBI.

Kputepnil NpuHATUS PEMICHUSI — HAIMYKE Y CIEUUAINCTa aAMUHUCTPALIUU WU
M®II, OTBETCTBEHHOTO 3a BbIJAYYy JOKYMEHTOB, IOAMUCAHHBIX JTOKYMEHTOB,
ABJISIIOIINUXCS PE3YJIbTATOM MPETOCTABICHNUS MyHULIUIIAIBHOW YCIIYTH.

Cpok BBINIOJHEHUS] aJIMHUHUCTPATUBHOW mpoueaypbel — | JeHb ¢ MOMEHTa
MOCTYIUIEHUsT B  aagMUHUCTpauuio wim MO®L] noanucaHHbIX JTIOKYMEHTOB,
ABJISIFOIIUXCS PE3YIBTATOM NPEAOCTABICHUS MYHULIUIIATBHOW YCIYTH.

Pe3ynpTatoM aiMUHHCTPATUBHOM OPOLIEAYPHI SBISIETCS MPEIOCTABICHUE WIIH
HANpPAaBJICHUE 3aBUTEIIO JOKYMEHTOB, SIBISIIOIIUXCS PE3YJIbTATOM MPEAOCTABICHUSA
MYHHIUITATBHON YCIYTH.

4, CDOpMBI KOHTPOJIA 3a UCITIOJTHCHHUEM aAMUHHUCTPATHBHOI'O PCTJIaMCHTA

4.1. Texymmuii KOHTpPOJb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONPEAECICHHBIX AJMUHUCTPATUBHBIMU NPOLEAYPAMHU, OCYILIECTBISAETCA  IJIABOM
okpyra uinu pykoBoguteniem M®I (B ciywae mogauu gokymeHTOB yepe3 MODII)
MyTeM TPOBEJICHUS MPOBEPOK COOJIIOICHUS M MCTOJHEHHUS MOJOKEHUNM HACTOSIIETO
aAMUHHACTPATUBHOTO PErIAMEHTA.

[IeproAMYHOCTD OCYILECTBICHHUSI TEKYLIEr0 KOHTPOJISI COCTABISIET HE PEKE
OJITHOTO pa3a B TOJI.

4.2. KoHTponb 32 TOTHOTOM M KayeCTBOM MPEIOCTABICHUS MYHHUIIUIAIBHON
YCIYyI'M BKJIOYaeT B ceO0sl MPOBEJAEHUE NPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapylIEHUN IpaB 3asBUTENICH, PACCMOTPEHUE, NMPUHATHE PELIICHUW U MOATOTOBKY
OTBETOB Ha OOpalllEeHUs 3asIBUTENEH, COIEpkKAIIMX >KAJTOObl Ha PElIeHHs], AEHCTBUSA
(Oe3meiicTBUE)  OJDKHOCTHBIX — JIMI  QAMUHUCTpAMd 1O  PEIOCTaBICHUIO
MYHUITUTIATBHOW yCIIyTH uiu crneruanuctoB MOL] (B ciydae momaud JOKYMEHTOB
yepe3 MOII).

4.3. TIpoBepku MOITHOTHI U KAYECTBA MPEIOCTABICHUS MYHULIMIAIBLHON yCIYyTH
OCYIIECTBJISIFOTCSI HA OCHOBAaHWY MYHUIIMTIATbHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB.

[IpoBepku MOTYT OBITH TUTAHOBBIMU M BHEIJIAaHOBBIMU. [Ipu mpoBepke Moryt
paccMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHULIMIIAJIBbHOU
yciyrd  (KOMIUIEKCHBIE TIPOBEPKH), WM OTACIbHBIE BOMPOCH (TEMAaTHUYECKHE
MIPOBEPKH).

[IpoBepka Takxke MPOBOAUTCS MO KOHKPETHOMY OOpAIlleHHUIO 3asBUTEINS.

44. B cnydae TOCTYIUIGHHS »ajoObl HAa CPOKM W KadeCTBO OKa3aHUS
MYHULUNATBHON  yclyTu  (GopMUpYyeTCcs KOMUCCHS. Pe3ynbTarhl JeATeIbHOCTH
KoMUcCcUU O(OPMIISIIOTCS B BHUAE akTa. AKT TOJNUCHIBAETCA TMpeceaaTesieM
KOMMCCHUU U NIEPENAETCA Ha pACCMOTPEHHUE IJ1aBbl OKPYTaA.

4.5. WcnonHuTenu HECYT IUCUUIUIMHAPHYIO, a B CIIy4asix, OIpPEIAEICHHBIX
3aKOHOJIATENBCTBOM, aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh 3a KAYE€CTBO MOJATOTOBKHU
uHdopMaruu u COONIOJICHUE CPOKOB BBIMOMHEHHUS Tmporenyp. llepconanpHas
OTBETCTBEHHOCTb MCIIOJTHUTEIIEHN 3aKPEIUIACTCS B UX JOJDKHOCTHBIX HHCTPYKIUSX.

4.6. Tlo pe3ynpraTaM TPOBEICHHBIX MPOBEPOK, O(GOPMICHHBIX B
YCTAHOBJIEHHOM MOPSIAKE, B CJIy4dac BBIABICHUS HApPYLICHUW NpaB 3asBUTEIICH,



OCYIIECTBIISIETCS MTPUBJICYUEHNE BUHOBHBIX JIL] JUCIUIIMHAPHON OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

5. JlocyneOHbIi (BHECY1€OHBIN) TTOPSAAOK 00KaIOBaHMS PEIICHUN U ACHCTBHIA
(6e3melicTBUS) OpraHa, MPeAOCTABISIONIETO MYHUITUTIATBHYIO YCIYTY U
MHOTO(YHKIIMOHAIBHOTO IIEHTPA, a TAK)KE UX JODKHOCTHBIX JIUI], MyHUITUTATBHBIX
CITy’)KaIuX U pabOTHUKOB

5.1. 3asBuTenr MMeEET MpaBO Ha JocyAcOHOe (BHeCyAeOHOE) o0XkKajloBaHUE
pemieHuid W AedcTBUMl (0€31EHCTBUS), TPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MPEAOCTaBICHUS YCITYTH.

[Topsimok TomauWm W PACCMOTPEHUS HKAIO0 HA pEHIeHUS ¢ JCHCTBHS
(Oe3meiicTBHE) MYHHIMMNAIBHBIX OPraHOB BIACTH W WX JOHKHOCTHBIX JIHII,
MYHULUNAIBHBIX CIYKAIINX, TOKHOCTHBIX JUI[ OpraHU3aldid, MpeyCMOTPEHHBIX
yacThio 1.1 crateu 16 denepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-03 «O6
OpraHu3aliy MPEAOCTaBIEHUS FOCY/IAPCTBEHHBIX U MYHULHUMAIBHBIX YCIYyT», U UX
pabOTHHMKOB, a TaKXke Kajlo0 Ha pemieHus U JedcTBus  (Oe3zaeiicTBue)
MHOTO(YHKIIHOHATEHOTO LEHTpA, €ero pPabOTHUKOB YCTaHaBJIMBACTCS
IIpaBurenscTBOM Poccuiickoit @enepanni.

B cnyuae, ecnu QenepanibHbIM 3aKOHOM YCTAHOBIIEH MOPSAIOK (Mpoiieaypa)
noJa4v M PacCMOTPEHUS kKajno0 Ha pelieHus U IercTBus (0e3/eiicTBHE) OpPraHoB,
MPEAOCTABISAIONINX YCIYTH, TOJDKHOCTHBIX JIMI] OPTaHOB, MPEIOCTABIISIONIUX YCIYTH,
JM00 MYHMIIMTAIBHBIX CIyXKalluX, [JIs OTHOIICHWH, CBSA3aHHBIX C MOJayed u
pacCMOTpPEHUEM YKa3aHHBIX >XKano0, HopMbl DenepanbHOrO 3akoHa OT 27 U0
2010 1. Ne 210-®3 «OO0 opraHu3auuy MOPEJOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHULIUTATBHBIX YCIYT» HE TPUMEHSIFOTCS.

Kanoba wna pemenus wu (wim) gAeicTBus  (Oe3dEMCTBUE)  OpPraHOB,
MPEAOCTABISAIOMINX YCIYTH, JOJKHOCTHBIX JIMI] OPTaHOB, MPEIOCTABIISIONIUX YCIYTH,
100 MYHUIIUIIATBHBIX CIYXKAIIUX MPU OCYIIECTBICHUU B OTHOIICHUH IOPUINYECKUX
JUI] W  UHIUBUIYAIbHBIX  MPEANPUHUMATENICH,  SBISIOMUXCA  CyOBEeKTaMH
IpaIOCTPOUTENBHBIX OTHOUIEHUW, MPOUEAYpP, BKIOYEHHBIX B HCUYEPIBIBAIOIINE
MepeuyHu Tpoueayp B cdepax CTPOUTENbCTBA, yTBEpKIeHHbIe I[IpaBUTENbCTBOM
Poccuiickoit denepannu B COOTBETCTBUH C YaCThIO 2 cTaThu 6 ['pagoCcTpOUTENBHOTO
kojsiekca Poccuiickoit denepaiiiu, MOXKET ObITh MOJaHa TAKUMU JIMIIAMU B MOPSIKE,
ycTaHoBIeHHOM PenepanbHbiM 3akoHOM OT 27 wmtonss 2010 r. Ne 210-®03 «O6
OpraHu3alliy MPEI0CTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTTAIIBHBIX YCIIYT», JIMOO B
MOPSIAKE, YCTAaHOBJIEHHOM AaHTHUMOHOIIOJBHBIM 3aKOHOJATEIBLCTBOM Poccuiickoun
Qdenepaun, B aHTUMOHOIIOJIBHBIN OPTaH.

Oco0eHHOCTH TOJlaYyu M PACCMOTPEHHUs Kalno0 Ha peueHuss U JeHCTBUS
(Oe3meiicTBHE) OpraHOB MECTHOTO CAMOYIpPAaBJICHUS U WX JODKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CIYXKaIIUX, a TaKXe Ha pemieHus U JeicTBus (Oe3nercTBHE)
MHOTO(YHKIIMOHAILHOTO IIEHTPa, PaOOTHUKOB MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO HOPMATHUBHBIMHU MPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickon @enepanny 1 MyHULANIAIBHBIMYA IPABOBBIMU AKTaMH.

5.2. OcHoBaHmeM Juisi Hadaja MPOLEAYypbl A0CyAeOHOro (BHECYIEOHOTO)
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00>Ka7I0BaHMS SBISETCS MOCTYIUICHUE KATOOBI 3asIBUTETIS.

Kanoba mnomaercss B NUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCUTENE, B
AJIEKTPOHHON (popme B opras, NMpeloCTaBISIONUN YCIyTy, MHOTOQYHKIIMOHATBHBIN
HEHTP JMOO B COOTBETCTBYIOIIMI OpraH MECTHOTO CaMOYIpaBleHUs MyOIWYHO-
MPaBOBOTO OOpa30BaHUs, SIBISIIOUIUINCS yUpeAuTeeM MHOTO(QpYHKIHOHAIBHOTO
HeHTpa (lajmee — Y4YpeauTelb MHOTO(YHKIIMOHAJIBHOTO IIEHTpa), a TaKkke B
OpraHu3alliy, MpeaycMOTpeHHble yacThio 1.1 crarbu 16 denmepaibHOro 3akoHa
or 27 wmons 2010 1. Ne 210-®3 «0OO6 opranuzauud OPEIOCTABICHUS
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX yciyr». KanoObl Ha pelieHus U JEeUCTBUS
(Oe3meiicTBHE) PYKOBOIWTENS OpraHa, MPEAOCTABIAIONICTO YCIYTY, TMOJAIOTCS B
BBIIIECTOSIIIMKA opraH (MpU €ro Hamu4uu) JUO0 B Clydyae €ro OTCYTCTBUS
paccMaTpUBAIOTCSl HEMOCPEACTBEHHO PYKOBOJWTEIEM OpraHa, MpeaoCTaBIISIIONIETO
yeayry.  JKamoOel Ha pemeHus u - gedictBus  (Oe3meiicTBue) — pabOTHUKA
MHOTO(YHKIIHOHATIEHOTO LEHTpa MOJA0TCS PYKOBOJUTEIIO 3TOrO
MHOTO(YHKIIMOHANILHOTO 1IeHTpa. JKanoObl Ha peleHus U AeicTBUs (0e3/1eicTBHE)
MHOTO(YHKIIMOHAILHOTO IIEHTPa MOJAIOTCS YUYPETUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTPa WIH JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
akToM cyoOwekTa Poccuiickoit ®enepanuu. XKamoObl Ha pEIICHUS W JICHUCTBUS
(6e3neticTBue) paOOTHUKOB OpraHU3aIlii, TPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16
®denepanpHoro 3akoHa ot 27 wuwomt 2010 . Ne 210-®3 «OO6 opraHu3anuu
NPEJOCTaBICHUS TOCYJAapPCTBEHHBIX M  MYHUUUNAIBHBIX  YCIYT», MOAAIOTCS
PYKOBOJUTEISIM STUX OpTraHU3alui.

KanobGa Ha pemienust u nenictBus (Oe3AeiicTBUE) opraHa, MpPeJOCTABISIIOLIETO
YCIIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MPe0CTaBIISIONIETO YCIYyTy, MyHUIIUITAIBHOTO
CITy>Kalllero, PYKOBOJUTENSI OpraHa, MPEeAOCTaBISIONIETO YCIyry, MOXET OBbITh
HalpaBJIeHa IO TOYTe, Yyepe3 MHOTO(YHKIIMOHAIBHBIN IIEHTP, C HCIOJIb30BaHUEM
nH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn «HTepHeT», oduIMaIpHOro caiita
OopraHa, NpPEAOCTABIAIOIIETO YCIyry, EIMHOro mnoprana rocydapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYr JMOO PErMoHaJbHOTO TMOpTajia TOCYAApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TaKKe MOXKET OBIThb MNPUHSTA TPH JUYHOM TIpHEME
3asiBUTEJIA. Kamoba Ha peLICHUS u JEUCTBUS (6e3neiicTBHE)
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, pPaOOTHUKA MHOTO(PYHKIIMOHAIHHOTO IIEHTpA
MOXXET OBITb HampaBJieHa IO TI0YTe, C KCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu «HHTEepHETY, 0o(pHUIIUATBHOTO canra
MHOTO(QYHKIIMOHAJIBHOTO ~ 1LIEHTpa, EauHOro mopraisa TOCYIJapCTBEHHBIX U
MYHULMNAIBHBIX yCJIYr JIMOO PETHOHAIBHOrO TMOpTaja TOCYyAapCTBEHHBIX W
MYHULIMNAIBHBIX YCIYT, a TakXKe€ MOXKET OBbITh MNpPHUHATA MNPU JUYHOM IpPUEME
3asBuTens. JKamoba Ha pemeHuss W jAecTBus  (Oe3neiCTBHE) OpraHU3alMid,
PEAYCMOTPEHHBIX 4acThlo 1.1 craten 16 PepepanbHOro 3akoHa oT 27 HIOAA
2010 1. Ne 210-®3 «OO0 opraHm3anuu MPEJOCTABICHHUS TOCYJapPCTBEHHBIX H
MYHULUNAIBHBIX YCIYT», MOJIAI0TCA PYKOBOJUTEIISIM STUX OpPraHU3alUi, a TaKKe UX
pabOTHUKOB MOXET OBbITh HalpaBieHa IO T0YTe, C HCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn "UHTepHeT", opuimaibHbIX CaiToB
ATUX OpraHu3anuii, ENMHOro mopranga rocy1apCTBEHHBIX M MYHUIIMIAIbHBIX YCIYT
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1160 PerrnonansHOTO MopTaiia rocyIapCTBEHHBIX M MYHUITUTIATBHBIX YCIIYT, a TaKXKe
MO>KET OBbITh MPUHATA [P JIMYHOM IIPUEME 3asIBUTEJIS.

B cnydae momaum >kanoObl NpHU JIMYHOM MpUEME 3asBUTENb MPEACTaBIISCT
JOKYMEHT, YIOCTOBEPSIOUINNA €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

[Ipu mogave xanoObl B AJIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
5.4. HacrosiIero aJIMHHHCTPATMBHOIO perjamMeHTa, MPEeACTaBISIIOTCS B (opMme
ANEKTPOHHBIX JTOKYMEHTOB, MOJMNUCAHHBIX AJIEKTPOHHON MOJANMKCHIO, BU KOTOPOH
IIPEAYCMOTPEH 3aKoHOoAaTenbCcTBOM Poccuiickon Penepanuu, Ipu 3TOM JTOKYMEHT,
YIOCTOBEPSIONINI TUIHOCTD 3asIBUTEISI, HE TpeOyeTcH.

5.3. XKanoba nomkHa comepxaTh:

1) HanMeHOBaHHME OpraHa, MPEeIOCTABIIOLIETO YCIYTy, TOJKHOCTHOIO JIMIA
Oprana, TMpPEAOCTABIAIONIETO YCAYry, JuU0O MYHUIUMIAIBHOTO  CIYXAllero,
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa, €ro pykoBoauTelns © (wid) paboTHUKA,
OpraHu3alui, MNPeayCMOTPEHHBbIX 4YacThio 1.1 crtatem 16 depepabHOrO 3aKoHA
or 27 wmons 2010 1. No 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIHUNAIBHBIX YCIyr», WX pPyKoBoguTenen u (WiM)
pabOTHUKOB, pelIeHUs U AeUcTBUS (0e31eCTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunuto, UMs, OTYECTBO (MOCIEHEE — MPHU HAJIMYHMH), CBEACHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3UYECKOTO JIKMIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJICHUSl 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTAaKTHOTO TenedoHa, anpec (aapeca) SAESKTPOHHOW MOYTHI (MIPU HAIUYMH) U
MOYTOBBIN aJipec, M0 KOTOPHIM JI0OKEH OBITh HAIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00KATyEeMbIX PELICHUSIX U ACHCTBUSAX (0€31eMCTBUU) OpraHa,
MPEIOCTABISIONIET0 YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeloCTaBISIONIEro
YCIIYTy, MYHULIUTIATBHOTO CIIyKaIero, MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA
MHOTO(YHKIIMOHAILHOTO I[EHTPa, OpraHu3aluii, MpeayCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-d3 «O6 opranu3anuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT», UX paOOTHUKOB;

4) OBOABI, HA OCHOBAHHMHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHEM H
nerctBueM (0Oe3/eiicTBHEM) OpraHa, MPEJOCTABISIIONIETO YCIYTY, TOJDKHOCTHOTO
JUIla OpraHa, MPEJOCTABISIONIETO YCIYry, JU00 MYHMIIMIIAIBHOTO CIIYKAalllero,
MHOTO(YHKIIMOHAILHOTO IIEHTPa, pa0OTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, MPeayCMOTPEHHBIX 4YacThio 1.1 cratem 16 depepanbHOro 3akoHa
or 27 wwona 2010 1. Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TrOCYJApCTBEHHBIX W  MYHMIIUIAIBHBIX ~ YCIyr». 3asBUTEIEM MOTYT  OBITh
MpEeCTaBJICHbl JOKYMEHTHI (IIpU HAJIWYMH), TOATBEPKAAIONINE JTOBOIbI 3assBUTEIIS,
00 UX KOMHH.

5.4. B cayuae ecnu xano0a mojaercsi 4epe3 MpeCTaBUTENS 3asBUTEISI, TAKKe
MPEACTABIACTCS JIOKYMEHT, IMOJTBEPKIAIOIINI TMOJTHOMOYMS HAa OCYIIECTBIICHHE
JEUCTBUM OT HMEHHU 3asBUTENs. B KkadecTBe MOOKYMEHTa, IOATBEPHKIAAKOIIETO
MOJIHOMOYMSI Ha OCYIIECTBICHUE JEHCTBUNW OT WMEHM 3asBUTEINSA, MOXET OBITH
MpEeAOCTaBJICHA!

a) odopmIIeHHass B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (11 GU3UICCKUX JIUIT);
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0) odopmieHHas B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoii
®denepanMd JOBEPEHHOCTb, 3aBEPEHHAs TEYaThlO0 3asgBUTENS] M IOJNUCAHHAS
PYKOBOJMTENIEM 3asiBUTENSI WU YINOJTHOMOYEHHBIM 3TUM PYKOBOIUTEIEM JIUIIOM
(1 FOPUANYECKUX JIUIT);

B) KONUSl pEIICHUS O HAa3HAYEHUH, JMOO MpHKa3a O HA3HAYCHUU JHIAa Ha
JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe€ JIMIO 00JaJaeT MpaBoM JIeCTBOBATh
OT UMEHHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.5. KamoObl Ha  pelieHus, TPUHATBIE  PYKOBOAHUTENEM  Oprasa,
MPENOCTABISIONIETO YCIYTY, MOAAIOTCS B BBIIIECTOAIINNA Oprad (IpHU €ro HaJuduH)
1100 B CiIydae ero OTCyTCTBUS paCCMaTPUBAIOTCS HETIOCPEICTBEHHO PYKOBOAUTEIEM
oprasa, peJOCTABJISIFOLIETO YCIYTY.

5.6. B ciydae ecnu mpuHSATHE PEIICHUS MO KaI00e HE BXOJUT B KOMIIETEHITUIO
aJMUHUCTPALIMM, JaHHAs Xajlo0a B TEYEHHE CEMU KaJCHIAPHBIX JHEW CO JHS ee
perucTpalliid  HampaBisIeTCsl aIMUHUCTpalell B  YIOJHOMOYCHHBIH Ha ee
paccMOTpeHHE OpraH. 3asBUTENb B MHUCbMEHHOW QopMe uHOpMUpPYETCS O
nepeagpecaunu xanoObl. [Ipu 3TOM Cpok paccMOTpeHHs KaloObl UCUHUCISAETCS CO
JTHSI PETUCTPAIUU KaJI00bI B YIIOJIHOMOUYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

5.7. Ilpuem u peructpanus kajnod B aIMUHUCTPAIIUN OCYIIECTBISIETCS OT/IEIOM
M0 OPTaHU3AIMOHHBIM U OOIIIUM BOIIPOCAM aJIMUHHUCTPALIUH.

5.8. B agMuHHCTpalM ONPENEISAIOTCS YIOJIHOMOYEHHBIE HAa PACCMOTPEHUE
ano0 JOHKHOCTHBIE JIUIA, KOTOPbIE 00€CIIEYnBAIOT:

a) IPUEM U PaCCMOTPEHHE KaI00 B COOTBETCTBUU C TPEOOBAHUSIMU HACTOSIIIETO
[lopsinka;

0) HarpaBJEHUE )KaJI00 B YITOJTHOMOYEHHBI HA UX PACCMOTPEHHE OPraH.

5.9. B cnyuae ycTaHOBIEHHS B XOJE€ WIU TO pE3yabTaTaM pPacCMOTPECHHS
KamoObl MPU3HAKOB  COCTaBa  IMUHHCTPATUBHOIO  MPABOHAPYIICHUS WU
MPECTYIVICHUSI TODKHOCTHOE JUIO0, PAOOTHUK, HAJCJICHHbIE IMOJTHOMOYHUSMHU TIO
PacCMOTPEHHUIO kallod B COOTBETCTBUU C 4acThio 1 ctaThu 7 DenepaibHOTO 3aKOHA
or 27 wmona 2010 1. No 210-®3 «OO06 opraHuzanuu MpeaoCTaBICHUS
TrOCYJapCTBEHHBIX W MYHUIIMMAIBHBIX YCIyT», HE3aMEUIUTEIFHO HaIPaBISIOT
MMEIOIINECS MaTepuaibl B OPTaHbl IPOKYPaTyphI.

5.10. 3asBuTenh MOXET OOpPaTUTHCSA C KAIOOOW B TOM YHUCIE B CIEIYIOIINX
CIIyJasix:

1) HapymieHue cCpoka perucTpalyd 3ampoca O MPEAOCTaBIECHUU YCIYTH,
3ampoca, ykazaHHoro B ctatbe 15.1 ®enepanbHoro 3akonHa ot 27 wurons 2010 r.
Ne  210-®3 «OO opraHuzalid  TOPENOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

2) HapylleHuWe CpoKa TMpeAoCTaBleHUs yciyrd. B ykazaHHOM ciiydae
nocyneOHoe  (BHecyneOHOe) — oOXkajoBaHWE  3asBUTEJEM  pElIeHUd U
nevctBuii  (06e3A€MCTBUS)  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  paboTHUKA
MHOTO(QYHKIIMOHATLHOTO ~ IIEHTpa  BO3MOXHO B CIydae, ecau  Ha
MHOTO(YHKIIMOHANILHBIN IEHTP, pEIIeHus U JAeicTBus (0e31eMCTBHE) KOTOPOTO
00KaITyIOTCsI, BO3JIOKEHA (PYHKIIUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIEH yCIyru
B MOJTHOM 00bEeMe B MOpsAKE, onpeeraeHHoM JacTbio 1.3 cratbu 16 denepaibHOTo
3akoHa OT 27 wmrons 2010 1. Ne 210-d3 «OO6 opranuzamnuu MpeoCTaBICHUS
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rOCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

3) T1pebGoBaHWe Yy 3asgBUTENSI JOKYMEHTOB WiIM HHQOpMamuu JIu00
OCYILECTBJICHUSI JIEWCTBUW, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMM MPABOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMATUBHBIMM TPaBOBBIMH  akTaMu CcyObekTOB Poccuiickoit ~ ®enepanuu,
MYHULUNAIbHBIMU IPABOBBIMU aKTaMH JIJIS1 TPEAOCTABIIECHUS YCIYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTMBHBIMM NPAaBOBbIMU akTamMu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
IpaBOBBIMU akTaMH CcyObekToB Poccuiickoii @Dexpepaiuy, MYyHHIMIATILHBIMUA
IIPaBOBBIMH aKTaMU I PEAOCTABICHUS YCIYTH, Y 3asIBUTEINS;

5) oTka3 B TMPEJOCTABICHHHM YCIyTH, €CIM OCHOBAaHHMS OTKa3a He
PELYCMOTPEHBI (eAepaIbHBIMU 3aKOHAMHU W IPHUHITBIMA B COOTBETCTBUM C HUMU
WHBIMA HOPMAaTMBHBIMM NPAaBOBbIMU akTamu Poccuiickon denepannu, 3aKOHaMHU U
MHBIMM HOPMAaTHUBHBIMHM IIPABOBBIMU akTaMH cyObekToB Poccuiickoii Denepanuu,
MYHULIMIIAJbHBIMU [PaBOBBIMU aKTaMHu. B ykaszaHHOM ciyyae jgocynebHoe
(BHecynneOHOE) 0O’kajoBaHUE 3asBUTENIEM pEIICHUA W JeUcTBUIl (Oe3mencTBUS)
MHOTO(QYHKIIMOHAIBHOIO LEHTpa, paOOTHMKAa MHOrO(YHKIIMOHAJIBHOIO LEHTpa
BO3MOXKHO B CIIy4yae, €CJId Ha MHOTO(YHKIIMOHAIbHBIN LIEHTpP, PEIICHUs U EeUCTBUS
(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIUS IO IPEAOCTABICHHUIO
COOTBETCTBYIOILEH YCIYTH B ITOJIHOM 00beME B NOPSAIKE, ONPEIEICHHOM 4acThio 1.3
ctatbu 16 ®enepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-d3 «O06 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

6) 3arpeboBaHME C 3asBUTENS NpPH MPEAOCTABICHUU YCIYTH IUIAThI, HE
IIPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickonn denepanuu,
HOPMATUBHBIMM TPaBOBBIMM  aKTaMu cyObekToB Poccuiickoit ~ ®enepanuu,
MYHHUIMTIATbHBIMH IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPEeIOCTaBIIOIIET0 YCIYyry, JOJDKHOCTHOIO JIMIA OpraHa,
IPEIOCTABISIONIEIO  YCIYTy, MHOTO(QYHKIIMOHAJIBHOIO  ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO IEHTpPa, OpraHu3alui, MNpeJyCMOTPEHHBIX dYacTbio 1.1
cratbu 16 denepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-d3 «O6 opranuzanuu
IPEOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT», WK UX paOOTHHUKOB
B HCIIPaBJICHUU JOIMYIICHHbIX UMM OINEYAaTOK U OUIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEIOCTABICHUSI YCIYTU JIOKyMEHTax JHOO0 HapylleHHE YCTaHOBJIEHHOTO CpOKa
TaKuX UcIpaBiieHui. B yka3zaHHOM ciiydae gocyieOHoe (BHecy1e0HOe) 00KaloBaHUE
3asBUTEJIEM pEIIeHUuN U AeicTBUM (0e31eicTBUSI) MHOTO()YHKIITMOHAIBLHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciydyae, €CJIM Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelleHus U AeicTBus (0e3neiicTBUE) KOTOPOro
00XanyroTCsl, BO3JI0KEHA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOIICH yCIyTH
B MOJIHOM 00bEME B MOPSAKE, onpeaeraeHHoM dacTbio 1.3 cratbu 16 denepaibHOro
3akoHa OT 27 wmrons 2010 1. No 210-®d3 «OO6 opranuzanuu MpesoCTaBICHHUS
rOCyAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI»;

8) HapylleHHWE CpOKa WM IMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
IIPENOCTABIIEHUS YCIIYTH;

9) UpUOCTAaHOBIEHHWE  MPEAOCTABIECHUA  YCIYI'M, €CIIH  OCHOBAHUSA
IPUOCTAHOBJICHUSI HE MPEeIyCMOTPeHbl (heepaTbHbBIMU 3aKOHAMU W MPHUHITHIMU B
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COOTBETCTBHUM C HUMHU HWHBIMA HOPMATHBHBIMH TPABOBBIMH aKTamHu Poccuiickoi
denepany, 3aKOHAMH U WHBIMU HOPMATHUBHBIMU TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickon ®denepanvu, MyHUUMNAIbHBIMU IPABOBBIMH aKTamMu. B ykazaHHOM
ciydae aocyneOHoe (BHecyaeO0Hoe) 00kaloBaHUE 3asBUTEIEM PEIICHUN U ACHCTBHIMA
(6e3nericTBus) MHOTO0(YHKIITMOHATFHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa  BO3MOXHO B Cly4ae, ecln  Ha
MHOTO(QYHKIIMOHANILHBIN 1LIEHTp, pEelIeHus U JAeicTBus (0e31ecTBUE) KOTOPOIo
00KaITyIOTCSI, BO3JIOKEHA (PYHKITUS TIO MPEAOCTaBICHUIO COOTBETCTBYIOIIEH YCIyTH
B MIOJIHOM 00BEME B MOPSAKE, ONpeaeIeHHOM YacTbio 1.3 crarbu 16 denepanbHOro
3akoHa or 27 wurona 2010 1. Ne 210-®3 «O06 opraHuzanuu MNpeaoCTaBICHUS
rOCyJIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT;

10) TpeOoBaHMEe y 3asBHUTENA NPU NPEJOCTABICHUH YCIYyTH JTOKYMEHTOB WIIU
uHbOpMaIluU, OTCYTCTBUE U (WUJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPHU
MEepPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABIICHUS
yCIIyrd, Ju0O0 B TPEJOCTABICHUM YCIYTdM, 32 HUCKIIOUYEHHEM CIIydaes,
NpEAyCMOTPEHHBIX NYHKTOM 4 wyactu 1 crateum 7 ®DenepanbHOro 3akOHa OT
27 uronst 2010 r. Ne 210-®D3 «O06 opranuszanuu npeaoCcTaBlIeHUs rOCy1apCTBEHHBIX U
MYHUIIMNAIBHBIX yCIyr». B ykazaHHOM ciy4yae jocyleOHoe (BHecyneOHOe)
o0xaoBaHue 3asIBUTEIIEM peleHui U JEUCTBUI (Oe3nmeiicTBu)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pPaOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOYKHO B CJIy4ae, €ClIM Ha MHOTO()DYHKIIMOHAJBHBIN LIEHTP, PEIICHHs] U JEHCTBUA
(Oe3nmeiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JO0KEHA (DYHKLHMS IO NPETOCTaBICHUIO
COOTBETCTBYIOIIEH YCIYrd B MOJHOM O0OBbEME B MOPSAKE, ONMPEIEICHHOM YacThio 1.3
ctatbu 16 ®enepanpHoro 3akoHa ot 27 urosst 2010 r. Ne 210-d3 «O06 opranuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

5.11. XKanoba, mocTynuBIasi B OpraH, NPeAOCTABIIAIONINN YCIYTY, MOJICKUT
pPAaCCMOTPEHUIO  JOJDKHOCTHBIM  JIMIIOM,  HAJEJIECHHBIM  MOJHOMOYMSIMH  TIO
PacCMOTPEHUIO ’kKano0, B TEUCHHE TIISATHAALIATH pabodyux JHEH co JHS ee
perucTpaiuu, a B cirydae 00>KaJloBaHMs OTKa3a OpraHa, MpeoCTaBIISIIOIIETO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIIOLIErO YCIYTry, B IPUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPABIICHUU JOMYIICHHBIX OMEYAaTOK M OIIMOOK WJIM B Cliydae
00>aj0BaHMs HapYIICHUS] YCTAHOBIIEHHOTO CPOKa TaKWX MCIPABJICHUM — B TCUCHUE
ISTH pabOYuX JHEH co IHS ee perucTpaui.

5.12. Tlo pe3ynprataM pacCMOTPEHHS >KajioObl TMPUHUMAETCS OIHO W3
CHEAYIOIINX PEIICHUN:

1) »xamoba ynoBieTBOpsETCs, B TOM uucie B (opMe OTMEHbI MNPUHSTOrO
pelleHUs], HWCIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OHIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPeJOCTABICHUS YCIYTrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JACHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickoii denepanvu, HOPMAaTUBHBIMU TPABOBBIMH aKTaMHU CYOBEKTOB
Pocculickon @enepanuy, MyHUIUIIAIBHBIMA IPABOBBIMU aKTaMMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

5.13. He mo3gHee nHS, CIAEAYIOUIETO 3a JIHEM MPUHATUS BBILICYKa3aHHOTO
pelIeHus, 3asABUTENI0 B MHUCHBMEHHOW (opMe W MO J>KETaHWUI0 3asBUTENS B
AJIEKTPOHHON (opMe HampaBisieTCss MOTHUBHPOBAHHBIH OTBET O pE3ysibTaTrax
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PacCMOTPEHUS KaJIOOBI.

B cnydae mnpusHaHus KajgoObl TMOJUIeKaIEd yJIOBJIETBOPEHUIO B OTBETE
3asBUTENI0, yKa3aHHOM B yacth & crtatbu 11.2. depepanbHOro 3akoHa OT
27 uronst 2010 r. Ne 210-®D3 «O06 opranuzanuu npeaoCcTaBleHUs TOCYJ1apCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYr», HaeTcs WHGOpMalus O AEUCTBUSX, OCYIIECTBISEMbIX
OpraHoM, MpPEAOCTABISAIONIMM YCIYTy, MHOTO(DYHKIIMOHAJIBHBIM IIEHTPOM JIHMOO
opraHu3zaiuei, npeaycMorpeHHoi yactoeio 1.1 crateu 16 denepanbHOro 3akoHa OT
27 wrons 2010 r. Ne 210-®3 «O6 opraHuzanuu NpeIoCTaBICHUS TOCY1apCTBEHHBIX
YU MYHUIIUTIAJIBHBIX YCIYT», B IEISX HE3aMEIJIUTEILHOIO YCTPAHEHUS BBISIBICHHBIX
HapylIeHUH TpU OKa3aHUU YCIYyTH, a TaKXKe MPUHOCITCA W3BUHEHUS 34
JIOCTAaBJICHHBIC HEYMOOCTBA M YKa3bIBaeTCs MH(MOPMAITUS O JAThHEHIINX ACHUCTBUSX,
KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asIBUTEIIO B IEJISAX MOJYUYEHUS YCITYTH.

B cnyuae mpusHaHusi KaJoObl HE MOJJIEkKAIEH YTOBIECTBOPEHUIO B OTBETE
3asBUTEINIIO, YKAa3aHHOM B 4acTu & cratbu 11.2. @DenepanbHOro 3akoHa OT
27 uronst 2010 r. Ne 210-®D3 «O06 opranuzanuu npeaoCcTaBlIeHUs rOCy1apCTBEHHBIX U
MYHULIMNAIBHBIX YCIYI», NAIOTCS apryMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPUUYMHAX
MPUHATOTO PEIICHHs, a Takke HHPOpMalUsg O MOPSJIKE 00KalOBaHUS MPUHSITOTO
peLIEHHUS.

5.14. B otBere 10 pe3ysibTaTaM pacCMOTPEHHUS KaJT00bl YKa3bIBAIOTCS:

a) HaUMEHOBAHHE OpraHa, MPEIOCTaBISIONIETO YCIYTy, PacCMOTPEBIIETO
XKanoOy, JOJKHOCTh, (haMuiIusi, UMs, OTYECTBO (MPU HAIUYUU) €ro JOJLKHOCTHOTO
JMLA, IPUHSBIIETO peleHue Mo xkano0e;

0) HOMEp, 1aTa, MECTO MIPUHSTHS PEIICHUs, BKIIFOUasi CBEICHUS O IOJLKHOCTHOM
Jule, perieHue uim aeiicteue (0e31eicTBUE) KOTOPOTo 00KaITyeTCs,

B) (haMuJIusl, UMs, OTYECTBO (IIPH HATMYMK ) UJIM HAUMEHOBAaHUE 3asIBUTEIIS;

T') OCHOBAHUS JIJIsl IPUHATHSI PEIICHHS TI0 JKaJlooe;

1) MPUHATOE TI0 JKaj00e PelIeHue;

€) B Cclydae eciM >ajgo0a Tpu3HaHa OOOCHOBAaHHOW, — CPOKHU YCTPaHEHHUS
BBISIBIICHHBIX HAPYIIICHUI;

) CBEJCHUS O MOPsAKE 00KaJIOBaHUS IPUHSITOTO 0 KAI00e PelIeHus.

5.15. OtBeT mo pe3ysbTaTaM PacCMOTPEHMs KaJIOOBI MOMUCHIBACTCS TJIaBOU
OKpyTa, TM0O0 YIMOJIHOMOYEHHBIM Ha ATO JOJKHOCTHBIM JIUIIOM aIMUHHUCTPAIIUU.

[To >xenmaHuio 3asBUTENS OTBET MO peE3yJbTaTaM pPACCMOTPEHHUS KaJOOBI
MPEJCTABIIACTCS HE MO3JAHEE JHS, CIEAYIOIIETo 3a THEM MPUHATHS pelieHus B hopme
AIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO AIEKTPOHHOMN MOAMHUCHIO
YIOJITHOMOUYEHHOTO Ha PAacCMOTPEHHE >KaJloObl JOJHPKHOCTHOIO JIMIA, BUJA KOTOPOM
YCTaHOBJIEH 3aKOHOJATENLCTBOM Poccurickon denepanuu.

5.16. OTka3 B YIOBJIETBOPEHUU >KAJIOOBI OCYIIECTBISCTCS B CICAYIOIINX
CITyYasx:

a) HATMYME BCTYMUBIIIETO B 3aKOHHYIO CHITY PEIICHUS Cya, apOUTPaKHOTO Cy1a
10 kaj00e 0 TOM e TPEIMETE U TI0 TEM K€ OCHOBAHUSIM;

0) momada >KajgoObl JIMIIOM, TOJHOMOYMSI KOTOPOTO HE TIOJITBEPXKICHBHI B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKoHOAAaTenbCcTBOM Poccuiickon denepannu;



B) HajJM4yue€ pEIICHUs IO XKajnobe, MPUHATOTO pPaHee B COOTBETCTBUHU C
TpeOOBaHUAMU HacTOAMX [IpaBUil B OTHOIIEHUH TOTO K€ 3asBUTENSI U IIO TOMY K€
IpEeIMETY KaJlIoOBbI.

5.17. XKanoba MokeT ObITh OCTaBJIeHA 0€3 OTBETA B CIEAYIOIINX CIIydasiX:

a) MpU HAJIWYUM HELEH3YPHBIX JINOO OCKOPOUTENIbHBIX BBIPAKEHUH, YIPO3bI
KHU3HU, 3I0POBBIO U MMYIIECTBY TOJDKHOCTHOTO JIMIIA, @ TAK)KE YIEHOB €r0 CEMbH,
IPU ATOM 3aIBUTEIIO COOOIAETCS O HEAOIYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

0) B cimyyae, €clid TEKCT KaJoObl HE MOJAeTCs MPOUYTEHUIO, O YeM B TEUCHHE
CeMH JHEH CO JHSA PEerucCTpaluu KaloObl cooOIIaeTcs rpaXaaHUHY, HAlTPaBUBIIEMY
xayoOy, eciu ero pamMuiIvs U IOYTOBBIN aJipec MOAIAI0TCS MTPOUYTCHHIO.

5.18. AamuHucTtpanus o0ecrieunBaeT:

a) OCHAIIICHUE MECT MpUeMa xkajoo;

0) wuHbOpMHpOBaHWE 3asBHUTENICH O TMOPSAKE OOKAIOBAHUS PEIICHUA W
neiictBuil (0e3nelcTBrsA) aIMUHUCTPALIMU, JOJDKHOCTHBIX JIMI] U MYHULIMIAIbHBIX
CIIy’)KalllUX ~ aJIMUHUCTPAllMU TOCPEACTBOM  pa3MeElIeHus HHGOpMaluu Ha
MHPOPMALMOHHBIX ~ CTEHJAAX  aJMUHUCTpAallMM, Ha  Oo(QUUUAIbHOM  caiire
aIMUHUCTpauuy, Ha EquHoM noprane;

B) KOHCYJIbTUPOBAHME 3asBUTENEH O MOpsAKe O00KajlOBaHUSA PpEUICHUH U
neiictBuil (6e3aeicTBUS) aAMMHUCTPALMY, JOJDKHOCTHBIX JIMII W MYHULUIAIbHBIX
CIIy’KallluX aAMUHHUCTpAIMM, B TOM 4YHCIEe MO TeaedoHy, SJIEKTPOHHON MouTe, Npu
JMYHOM TIpHEMeE.

5.19. OcHoBaHuil [ NPUOCTAHOBIEHUS PACCMOTPEHUS JKAJIOOBI HE
YCTaHOBJICHO.




[Ipunoxenue 1

K aIMUHHUCTPATUBHOMY

PEriiaMCeHTy o NpeaoCTaBJIICHUTIO
MyHHIUIATEHOH yeiayru «[IpenocTaBienne
uH(popmanuu 00 0OUepeTHOCTH
MIPEIOCTABIICHUS KIJIBIX TOMEIIEHUH Ha
YCJIOBUSIX COLIMATBHOTO HaltMay

brnok-cxema npenocTaBieHuss MyHHIUITIATBHON YCIIyTH
«IIpenocraBnenue nHpopmauu 00 OYEPETHOCTH MPEAOCTABICHHS KIIIBIX IIOMEIICHHIA Ha
YCIOBUSAX COLMAIBHOTO HaliMa»

Mpuem 1 perncTpaums 3aaBaeHns U Npuiaraembix 4OKYMEHTOB

|

BusunposaHue 3aaBneHmnsa rnasow, paccmoTpeHne 3aaBneHnAa NCNoHNTeNemM

|

[TpunATHE pereHus o npenocTaBiIeHne nHpopManuu 06 04epeaHOCTH
MPEIOCTaBIICHNS JKIIIBIX TOMEIICHUH Ha yCIOBUIX CONMAIBHOTO HaliMa 100 OTKa3a B

NpeI0CTaBICHUH HHPOPMAIUU

Ha Her

[IpenocraBnenne nHpopMaru 06

OllepeI[HOCTI/I HpeI[OCTaBJIeHI/IH YKUIIBIX yBeHOMHeHI/Ie 00 oTKase B MpeaoCTaBJICHUN
I/IHq)OpMaL[I/H/I C YKa3aHUEM IIPUYUHBI OTKa3a

MOMEIICHUH Ha YCIOBUSX COLIMAIBHOTO
HaiiMa B BUJI€ YBEJIOMJICHHUS C
yYKa3aHHEM HOMEpa Ouepe/in 3asiBUTEIA

HYXXJAoHICTOCA B JKUJIOM INOMCHICHUN

\

Ilepemava 3aperucTpupoBaHHOTIO IIpenocTaBrnenue UM HarpaBJICHUE
YBEIOMIICHUS 3asIBUTEIIIO peleHus 00 OTKase B MIPEeJOCTaBICHUN
MYHHIIMTIATBHOMN YCITyTH 3a4BUTEINIO, THO0

B MO®I] 11t mpegocTaBieHus 3asiBUTEINIO

(B cydae nogayu JOKyMEHTOB 4epes3
MolLI)




[Ipomry npemoctaBuTh HH(DOPMALHIO

YCJIOBUAX COLMAIIBHOTO Haiima

[punoxenue 2
K aJIMHHUCTPATHBHOMY
periaMeHTy 1o MpeA0CTaBICHUIO

MyHuunaneHoi yenyru «lIpenocraBnenue

uH(popmanuu 00 0OYepeTHOCTH

MpEaAOCTAaBICHUA KUJIbIX HOMCI_HCHI/Iﬁ Ha

YCJIOBHUSIX COLMAIIBHOTO HaliMay

I'mae I'paueBCKOTO MyHUITUIIAILHOT
okpyra CTaBpOIOIBECKOTO Kpas

Or 3agBuTens

(0]

(PUO)

[TpoxwuBaroiero mo ajapecy:

I[OKYMCHT, YI[OCTOBepﬂ}OHII/Iﬁ JIMYHOCTB

Tenedon

E-mail

3ASBJIEHUE

Konkpernas tema 3anpoca
C LIETIbIO

[enp 3ampoca

IIpomry npeaocTaBuTh HHPOPMALIUIO

JIMYHO, ITOYTOBBIM OTIPABJICHUEM, SHGKTpOHHOﬁ IOYTOH

00 OYepeaHOCTH MPENOCTABICHUS KHIIBIX IOMEIICHUH Ha

Hara

IToamnuce



[punoxenue 3

K aIMUHUCTPATHBHOMY

pETIaMEeHTy IO MPEAOCTABICHUIO MYHUITUITATEHOM
yenyru «lIpenocraBnenne nHGOpMAHH 00 0YEPETHOCTH
MIPEeIOCTABIICHHS KMIIBIX TTOMEIICHUA Ha YCIOBUAX
COLIMAJIBHOI'O HaliMa»

I'maBe I'paueBCKOro MyHHUIIMITAIBHOIO OKpYyTa
CraBpomnonbCKoro Kpas
(®NO)

Or 3agBUTENA

[IpoxuBarolero no ajapecy:

JIOKYMEHT, Y0CTOBEPSAIOIINIA TUUYHOCTD

Tenedon
E-mail

[TpumepHas ¢hopMma 3asBieHUs O BbAaue NyonuKara (KOmun) J0KyMEHTa.

[Ipoury BbIAaTh AyOIUKAT/KOTHIO TOKYMEHTA

« » 20 T

TIOATNCH 3asBUTEIISE



[punoxenue 4

K aIMUHUCTPATUBHOMY

pErJIaMeHTy MO MPEeA0CTaBICHUIO MyHUIIUIAIILHON YCIyTH
«IIpenocraBnenue nHGOPMAITUU 00 OYEPETHOCTH
MPEAOCTABICHUS KUJIBIX TIOMEIICHUI Ha YCIOBUSIX
COLIMATBLHOTO HaMa

I'maBe ['paueBcKOro MyHUIIMIIAIBHOTO OKPYyTa
CTaBpomnoiabCKOro Kpas
(®HO)

Ot 3agBuTENA

[IpoxwuBaroiiero no aapecy:

JIOKyMEHT, yJI0CTOBEPAIOLINI JINYHOCTD

Tenedon
E-mail

[Tpumepnast popma 3asBieHHsI 00 OCTABICHUH 3ampoca 6e3 pacCMOTPEHHUS.

HpOH_Iy OCTaBUThH 0€3 PACCMOTPCHUA 3asABJIICHUC

10 IPUYMHE

« » 20 1.

noAnuch 3aasuUTens



