YTBEPX/IEH
MMOCTAHOBJIEHUEM aIMUHUCTPALIUU
['paueBCKOr0 MyHUIIMNIAJILHOTO OKpyTa

TaBPOMNOJILCKOTO Kpast

AIMUHNUCTPATHUBHbLIA PETJIAMEHT
IIPEIOCTABJIEHUS Y ITPABJIIEHUEM UMYLIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUN
aAMUHUCTPALNK ['payeBCKOr0 MyHUIIMNIAIBHOTO OKpyTra CTaBpOIOiIbCKOTO Kpas
MYHUITUTIATBHOM YCIIYTH «Y CTAaHOBJIEHUE CEPBUTYTA (ITyOJIUYHOTO CEPBUTYTA) B
OTHOLIEHUH 3€MEJBHOI0 YUaCcTKa, HAXOISIIEr0Cs B TOCYAaPCTBEHHON WIIH
MYHHUITUTATBHOW COOCTBEHHOCTH

1. O01Me mooKeHus

1.1. Ilpenmer perynupoBaHus aIMUHACTPATUBHOIO PETJIAMEHTA.

1.1.1. AIMHHUCTpPAaTUBHBIA pErJaMEHT NPEAOCTAaBICHUSA YIIPaBICHUEM
UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHWH aAMUHUCTpanuu ['paueBckoro
MYHUIIMOAIBHOrO OKpyra (CTaBpOIOJIbCKOrO Kpas MYHHULHIAIBHON YCIIyTH
«YcTaHoBJEHUE cepBUTYyTa (IIyOJUYHOIO CEPBUTYTA) B OTHOLIEHUU 3E€MEJIBHOTO
y4acTKa,  HaxXOMAIIErocs B  TOCYJApCTBEHHOW  WJIM  MYHULMIIAJIBHOU
coOCTBEHHOCTW» (ajiee — AIMUHUCTPATUBHBIN PETIaMEHT) ONpPEAEIISIET CPOKHU U
[OCJIEIOBATENBHOCTh AJAMUHUCTPATUBHBIX MNPOLEAYp (IEHCTBHI) YIpaBleHHEM
UMYILIECTBEHHBIX M 3E€MEJIbHBbIX OTHOIICHWW aAMUHUCTpauuu ['paueBckoro
MYHHUIIMOANBHOrO OKpyra CTaBpOMOJBCKOIO Kpas, MOPSAOK B3aMMOJEUCTBHS C
3asIBUTEIISIMU M MHBIMHM OpTaHaMHM MPHU PEIOCTABICHUN MYHUIIUTAIBHON YCIYTH U
pazpaboTaH B LENAX IMOBBILIEHUS KadecTBa U JOCTYHNHOCTH PpEe3yJbTaTOB
IPEIOCTABICHUS] MYHULIMIIAIBHON YCIyI'H, CO3AaHU KOM(OPTHBIX YCIOBHM IS
YYaCTHUKOB OTHOILIEHUH, BO3ZHUKAIOIMIMX MPHU NPEIOCTABICHUU MYHHULHIAIBHOM
YCIIyTH.

1.1.2. JleiicTBe AIMUHHUCTPATUBHOTO PETIaMEHTa HE PAaCIPOCTPAHIETCS HA
3eMENbHBIA  y4acTOK, TOCyJapCTBEHHass COOCTBEHHOCTh Ha KOTOPBIA He
pasrpaHMYe€Ha W3 KaTErOpuM 3€MEJIb CEJIbCKOXO3MCTBEHHOIO HA3HAYEHUS B
coorBeTcTBUM ¢ 3akoHOM CtaBponosibckoro kpas ot 07.12.2020 r. Ne 138-k3
«O nepepacnpee’eHu MOJIHOMOYUI 10 MPEIOCTaBICHUIO 3€MEJIbHBIX YYaCTKOB,
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHUy€Ha, MEXIAy OpraHaMU
MECTHOTO CaMOYMPAaBIICHUS MYHHUIIMNAIbHBIX 00pa3zoBaHuii CTaBpOMOJIbCKOTO
Kpasi 1 opraHaMu ToCyAapCTBEHHON BiacTU CTaBpOMOJILCKOTO Kpasi.

1.2. Kpyr 3agBureneil.

3asBUTENSAMU  SABIIAIOTCA (PU3MYECKHE M IOpUAMYECKHE Juna (Janee —
3asIBUTEID).

OT uMeHM 3asgBUTENSA C 3asBICHUEM O NPEIOCTaBICHUM MYHHLIHAIIAJIBHON
YCIyTH MOXET OOpaTUTHCS MPEICTaBUTENb 3asBUTENS (Jajee TakkKe UMEHYEMbIil
3asBUTENb), KOTOPBIA, B CIydae JIMYHOTO OOpaIEHUs, MPEIbABISET JOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JMYHOCTh, MpPEACTaBIseT (IpHIaraeT K 3asBICHUIO)



JOKYMEHT, MOATBEPXKAAIOIINUNA €ro MOJHOMOYMS Ha OOpallleHUE C 3asBICHHUEM O
MPEJAOCTABIEHUN MYHULUIAIBHON yciayrd (MOJJIMHHUK WM HOTApUAJIbHO
3aBEPEHHYIO KOMHIO).

1.3. TpeboBaHus Kk NOPSIAKY HHPOPMUPOBAHUS O MPEJOCTABICHUH
MYHULUTNIAJIBHON YCITYTH.

1.3.1. Tlopsnox mnonydeHuss MHGOPMALMKM 3asABUTEISIMA 110 BOIPOCAM
NPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTM MW YCIOyr, KOTOpbIE SIBJISIOTCS
HEOOXOAUMBIMU U 00s13aTENIbHBIMU AJIS1 IIPEIOCTABICHNSI MyHULIUIIAIBHOM YCIIyTH,
CBEJCHUN O XOJE MPENOCTABJICHMS MYHULHUIIAJBbHOM YCIYI'HM, CBEICHHH O XOJIe
IpPEJOCTABICHUS] YKa3aHHBIX YCIyr, B TOM 4YHCJIE€ Ha OQUIMAIBHOM cailte
aAMUHUCTPALMK ['paueBCKOro MYHHLMIAIBHOTO OKpyra CTaBpOIIOJIBCKOIO Kpas
(www.adm—grsk.ru) (manee — opuIuanbHpI CAUT AIMUHUCTPAIIUHN).

NudpopmupoBanue o MOpAAKE NPEIOCTABICHUS MYHUIMIAIBHON YCIyTH
OCYLIECTBJISIETCS YIPABICHUEM HMYLIECTBEHHBIX M 3€MEJbHBIX OTHOILIECHH
aAMUHUCTpALMH [ paueBCKOro MyHUIIMIAIBHOTO OKpYTa (Janee — Y IpaBJIeHHE):

B YCTHOU (popMe IpH IMYHOM OOpaILEHUY;

C MCTOJIb30BAHUEM CPEJICTB TEIE(POHHOU CBSI3U;

NyTeM HalpaBJIeHUs] NUCBMEHHOIO OTBETAa Ha OOpalleHue 3asBUTENS
OCPEJICTBOM MTOUTOBOI CBSI3H;

NyTeM HallpaBJIeHHUs OTBeTa B (OpMe DIEKTPOHHOIO JOKyMEHTa Ha
oOpareHue 3asIBUTEILS C UCII0JIb30BAaHUEM MH(POPMALIMOHHO—
TeJIeKOMMYHHUKalMOHHOM cetn «uTepHeT» (nanee — MHTEepHET);

C HCIIOJIb30BaHUEM HMH(POPMAIMOHHBIX MaTepuaioB (Oporrop, OYyKIETOB,
MaMsATOK | T.1.);

Ha MHQOPMAIIMOHHBIX CTEH/IaX;

nyTeM pa3MelieHus HHpopManuu B OTKPBITOM M JIOCTymHOW (opme B
Nutepnere Ha  opuuuanbHOM  caiite  AnMuHHMCTpauuud  ['padeBckoro
MYHUIIMIIAIBHOTO OKpPYTa, U B PernonaibHOM peecTpe.

[Ipn ocyuiecTBIEHUN KOHCYJIBTUPOBAHUS MPHU JUYHOM IMpPUEME 3asiBUTEIS
WIM C UCIOJIb30BAaHUEM CPEACTB TeNe(OHHOM CBSI3M  MPEAOCTABIISAETCS
uH(pOopMaIKs MO CIAEAYIOIIUM BOIIPOCaM:

O BXOJAILEM HOMEpE, M0J] KOTOPBIM 3aperuCTpUPOBaH 3a1poc (3asiBICHUE) O
[IPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIyTH;

O TMPHUHATHUM pEUIeHUs] 1O KOHKPETHOMY 3ampocy (3asBIEHUIO) O
IPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIyTH;

O MEepEeYHE HOPMATHBHBIX IPABOBBIX AKTOB, B COOTBETCTBUHU C KOTOPBIMH
OPENIOCTABISAETCS MYHHUIMNAIbHAS yciayra (HaMMEHOBAaHHME, HOMEp, JaTa
MIPUHATHS);

o0 HcyepmbIBalOUIEM IME€PEYHE  JOKYMEHTOB, HEOOXOAUMBIX  JUIS
OPEIOCTaBICHUS MYHUUUIAIBHON yCIyrd, TpeOOBaHUSAX K O(OPMIICHUIO
yYKa3aHHBIX JOKYMEHTOB, a TaKXe IEepeYHE JOKYMEHTOB, KOTOpbIE 3asBUTEINb
BIIpaBe MPEACTABUTH MO COOCTBEHHOW MHUIIMATUBE;

0 MECTE€ pa3MellleHUs Ha OUIIMATIBHOM caiiTe AJMUHUCTPAIIMKU CIIPABOYHOM
MH(pOpPMAIUH 110 IPEJOCTABICHUI0 MyHUIIUIIATbHON YCIyTH;



[0 HHBIM BONpPOCAM, BXOJSIIMM B KOMIIETCHIIMIO JOJKHOCTHBIX JIMI]
VYnpasnenus, He TPEOYIOIHUM JTONOJHUTEIBHOTO U3yUYECHHS.

KoHcynbTHpoBaHue 10 BOpOcaM NPeJOCTABICHHUS MyHUIIUNAIBHON YCIYTH
OCYILIECTBIISIETCS OECILIATHO.

Cneunanuct VYmpaBieHusi, OCYIIECTBISIOMIMN KOHCYJIBTUPOBAHUE T10
BONIPOCAaM TMpPEAOCTABICHUS MYHULHUNAIBbHON ycnyru (B yCTHOM QopMme wuin
MOCPEJICTBOM CPEACTB TEIEPOHHOU CBS3U), JOJKEH KOPPEKTHO M BHUMATEIHHO
OTHOCHUTBCH K 3aSBUTEIISM.

[Ipy KOHCYIBTHUPOBAHUU TIO TeJNEPOHY CIECHHAIUCT YTPaBICHUS Ha3bIBAET
CBOIO (paMMJIUIO, UMSI U OTYECTBO, JOJDKHOCTh, @ 3aTEM B BEXJIMBON (OpMe YETKO
U TI0JIpoOHO MHGOPMHUPYET OOPATUBIIETOCS TT0 HHTEPECYIOLIEMY €T0 BOTIPOCY.

Ecnn cnemmanuer  VYmpaBiaeHuss HE MOXKET OTBETHTh Ha  BOMNPOC
CaMOCTOSITENIbHO, TNOO MOATOTOBKA OTBETA TPEOyeT MPOJAOIKUTEIBHOIO BPEMEHH,
OH MOXET MPEJJI0KUTh 0OPATUBIIEMYCSI OOPATUTHCSI TUCHbMEHHO, JTMOO HA3HAUYUTD
apyroe yaoOHOe [UIsi 3auHTEPECOBAHHOIO JIMLA BpeMs Uil  MOJIyYEHHS
uH(pOpMaLIIH.

[lucemenHoe WHGOPMHUPOBAHME  3ASIBUTENS  OCYIIECTBISIETCS  IyTEM
HaAIpaBJIeHUs] MUCbMEHHOIO OTBETa C UCIOJIb30BAaHUEM I[IOYTOBOM CBSI3M Ha
MOYTOBBIN ajipec 3asiBUTEIS.

[TucbMeHHBIN OTBET JIOJKEH COJEPKATh MOJHBIN U MOTUBUPOBAHHBIN OTBET
Ha TIOCTABJICHHBIN BOIIPOC.

1.3.2. llopsimok, ¢opma, MecTo pa3MelmeHUuss U CHOCOOBbl TMOIYYSHUS
CIpaBOYHON WMH(GOpPMAIMK, B TOM YHUCJIE HAa CTEHJaX B MECTaxX MPEeJOCTABICHUS
MYHUITUTAIBHOW YCIYTH U YCIYT, KOTOpPHIE SBISIOTCS HEOOXOTUMBIMH H
o0s3aTeNpbHBIMA ~ JJIS ~ TPEAOCTABICHUS  MYHHIMMNAIBHOW  YCIyTd, W
MyHULIMTIaTPHOM — Ka3€HHOM  yupexaeHue «MHOroQyHKIMOHANBHBIM ILIEHTP
MPEAOCTABIEHUsI TOCYJAPCTBEHHBIX W MYHHMIMHOAIbHBIX yciayr ['paueBckoro
MYHHUIIMIAIBHOrO OKpyra CTaBpoInoibCKoro kpas» (naiee — MOLI).

1.3.3. Ha unHpopManuoHHbIX CTEHJAX B JOCTYNHBIX JI O3HAKOMJICHUS
MecTax B YmpaBiieHud, a Takxke B MOL] pazmenaercs cnenyromas nHGopManus:
NOPAJIOK MPEAOCTABICHUS MYHULMIAIBHON YCIYIH; CPOKH TPEJOCTABICHUS
MYHUIIMTIATBHON YCITYyTH;

pa3Mepbl TOCyAapCTBEHHOM MOLUIMHBI M MHBIX IJIATEXKEH, YIiaduBaeMbIX
3asiBUTEJIEM MPU MOJTYYECHUU MYHHUITUTIAIBHON yCIIYTH, MOPSAO0K UX yIUIATHI;

JIOTIOJTHUTENbHBIC  (COMYTCTBYIONIUE) YCIYTHM, a Takke 00 yciyrax,
HEOOXOMUMBIX M 00s3aTEIbHBIX JJIA MPEAOCTABICHUS MYHUIUMTIATBLHOW YCIIyTH,
pasmepax U MopsiJIKe UX OIJIaThI;

NIEpeYeHb HOPMATUBHBIX IPABOBBIX aKTOB, B COOTBETCTBHUU C KOTOPBIMU
MPEAOCTaBIACTCd MyHULMINANbHAs yciayra (HaMMEHOBaHUE, HOMeEp, JaTa
MPUHSATHUS);

MCYEPIIbIBAIOIINAN NepeveHb JIOKYMEHTOB, HEO0OXOAUMBIX TUISE
NPEeIOCTaBICHUS MYHULMIIAJBHOM  ycliyrd, TpeOoBaHusi K  OQOPMIIECHHUIO
yKa3aHHBIX JOKYMEHTOB, a TaKKe IEepeYeHb TOKYMEHTOB, KOTOPBIE 3asiBUTENb
BIIpaBe MPEACTaBUTH MO COOCTBEHHOW MHUIIMATUBE;



MOPSIOK 00XKaTOBaHMsI JeHCTBUN (0€31eiCTBYS) JOMKHOCTHBIX JIMI] OpraHa
MECTHOTO CaMOYIpPABJIEHUsA, MPEAOCTABISIOMINX MYHULIUIAIBHYIO YCIyTy, a
TaK)K€ MyHULMINIAIBHBIX ciryx)amux, MOL], pabotHukoB MOLI;

mabsioH u  oOpasel] 3amojIHeHHs  3ampoca  JJisg  MPEeIOCTaBIICHUS
MYHULIMTATBHON YCIIyTH;

uHass uHopManus, HeoOXoaumasi JJisi MPEIOCTABICHUS MYHHIIMIAIbLHON
YCIIyTH.

1.3.4. Undopmanus o MeCTOHaAXOXACHUHN U rpaduke paboThl YTpaBieHUs
UMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOLICHUN aJaMUHUCTpauuu [‘padeBckoro
MYHULUNAIBHOTO OKpyra CTaBponoJIbCKOTo Kpas (ajiee — YIIpaBIICHUE):

[TouToBblii aapec YIpaBieHuUs:

356250, CraBpomnonbckuii kpail, ['paueBckuil paiion, c. I'paueBka, yi.
CraBpornonbckas, 42;

tenedoH 8(86540)4-14-21;

azpec 3JIEeKTpOHHOU nmouThl: otdel-im@yandex.ru ;

paboune gHu ¢ 08:00 mo 16:12, mepepriB ¢ 12:00 mo 13:00, BeIXOgHOM
cy0600Ta, BOCKPECEHbE, BBIXOAHBIMU JIHSIMU SIBIISIIOTCS TAKXKe Mpa3JIHUYHbBIC JTHHU,
yCTaHOBJICHHBbIE ITOocTaHOBieHUEM lIpaBurenscrtBa P®D Ha COOTBETCTBYHOLIMN
KaJICHIAPHBIN TOJ.

1.3.4. Wudopmanuss o0 MECTOHAXOXJICHHMM U  Tpaduke padbOTHI
MyHUIIMNIANBHOTO  Ka3eHHOe yupexaeHue «MHOroQyHKIIMOHAIBHBIA EHTP
NPEAOCTABIEHUS TOCYJApCTBEHHBIX W MYHUUMNAIBHBIX Yyciayr ['padeBckoro
MYHULHANAIBHOTO OKpyra CTaBponoibCKoro kpas» (nanee — MOLI).

[TouroBsii angpec MOLI:

356250, CraBponosibckuid Kkpail, ['paueBckuii paiioH c. I['paueBka, yi.
Craspononbckas, 40;

tenepoH MDII;: 8(86540)4—13-34;

Od¢unumaneHelil caiit: umfc26.ru;

Anpec anexktpoHHoi nouTsl MOLI: mfcgmr26(@mail.ru

['padux paboter MODLI:

noueaepHUK — ngTHuna ¢ 08:00 go 16:00;

BBIXOJTHOM JIeHb — cy000Ta, BOCKpECEHBE.

CBeneHust 0 MECTOHAXOXACHUU U Tpaduke padoThl U HOMEpa TenedOHOB
CTPYKTYypHbIX monpasaeinennii  MODI] ykazansl B nOpwioxkeHun | K
aIMUHHUCTPATUBHOMY PETJIaMEHTY.

CnpaBounast uH(poOpMalMs OPUBOAUTCA B TEKCTE€ aJMUHUCTPATUBHOTO
perjiiaMeHTa U MOJJIeKHUT 00s3aTeIbHOMY pa3MEIEHUI0 Ha O(pUIIMATIbHOM TOpTaje
aaMuHucTpauuu B cetu «HHTepHeT», B (eaepalibHOM TrocyJapCTBEHHOM
uHpopmalimoHHo  cucteme  «EguHBI  mopTall  TOCYAapCTBEHHBIX U
MYHUIIMOANbHBIX ~ ycnyr  (dyHkumii), Ha PeruonambHOoM mopTajie uU B
rocygapcTBeHHoi  uHpopManuoHHONW  cucteMe  CTaBpOMOJBCKOTO  Kpas
«PernoHanbHbIN peectp rOCYyJapCTBEHHBIX yCIIyT (pyHKIIHN)»
(manee — PernonanbHbIi peecTp), O YEM YKa3bIBAETCS TEKCTE aJIMUHHCTPATUBHOIO



permamenta. OpraH aJIMHHHUCTPAlUHU, MPEJOCTABISIIONIMI MYHULHUIIAIbHYIO
yCIIyTy, OO€CrieurnBaeT B YCTAHOBICHHOM MOPSAIKE pa3MEIICHHE U aKTyaIH3al[iio
CIpaBOYHON MH(pOpPMAIMU B COOTBETCTBYIOIIEM pa3jeiie PernonaibHOro peecrpa
U Ha O(pUIIMAIBHOM CaiiTe aAMUHUCTPALIMH, B ceTH «IHTEpHETY.

2. CraHIapT npeaocTaBiIEHUs MYHHUIIUIIAJIbHON yCIIyTH.

2.1. HammeHoBaHWE MYHUIIUITIAJIBbHON YCIYTH.

MynununanbHas yciyra» [Ipunsrue pemenus o0 yCTaHOBJICHUH CEPBUTYTA
B OTHOLIEHUU 3€MEJIBHOTO y4acTKay.

2.2. HaumeHOBaHUE OpraHa npe1oCTaBISIOIEr0 MyHULIUIIAIbHYIO YCIYTY:

[IpenocraBineHre MyHHUIMIIAIIBHON YCIYyTH OCYIIECTBIISIETCS Y IIPABICHUEM
UMYILIECTBEHHBIX M 3E€MEJIbHBIX OTHOLICHWA aAMUHUCTpauuu ['payeBckoro
MYHULMIIATBHOTO OKpyTa (nanee — YnpasieHue), a Takxke MOLI.

[Ipyn Hanuuuu corylamieHuss Mexny aamuHuctpauued u MOL mpouenypsl
0 NpUEMY JOKYMEHTOB M BBbIJA4e pe3yJIbTaTa MYHHLIUNAIbHOM YCIyTH MOTYT
OBITH HcITOJTHEHEI B M DI,

[Ipu nmpemocraBiieHU MYHUIMIIATBHON YCIYyTH YTIPABICHUE OCYIIECTBIISAET
B3aHMMOJICHCTBHUE C:

bunmnanom denepasbHOrO TOCYIAPCTBEHHOIO OIOJIKETHOTO YUPEKIACHUS
«DenepanbHas kamactpoBasi nanata denepanbHON CIIyKObl TOCYJApPCTBEHHOM
perucrpanuy, Kajgactpa u kaprorpapuu» no CraBpomnoiabCKOMy Kparo (Jnajiee —
Ounuan ®I'BY «DKII Pocpeectpa» o CK).

VYopasneanem denepalibHONW CIIyKObl TOCYJIapCTBEHHON pErHCTpaIlNH,
Kajgactpa u kKaprorpadpuu mno CTaBpomoiibCKOMYy Kpaio (najiee — YIpaBieHHE
Pocpeectpa);

®denepaibHOM HaOroBOM cityk001 Poccuiickoit denepanuu;

OTHENl TPAJOCTPOUTENBCTBA M JKWIHIIHO—KOMMYHAJIBHOTO  XO35IMCTBA
aAMUHUCTpalMK ['payeBCKOro MyHUIMNAIBHOTO OKpyra (Jajgee — CEeKTOp
aApPXUTEKTYPHI U IPAIOCTPOUTEIHCTBA);

B cootBeTcTBUM ¢ TpeOoBaHUsAMHU MyHKTA 3 yacTu 1 crarbu 7 PeaepanbHOTO
3akoHa «O0 OpraHu3aluu NpeoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMTATbHBIX
yCIIyT» YCTaHOBJIEH 3aIlpeT TpeOOBaTh OT 3asBUTEII OCYIECTBIEHUS ACHCTBUH, B
TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX JJIs MTOJIyYEHUS MyHULIMTIAIBHON YCIyTH
U CBSI3aHHBIX ¢ 00pallleHueM B WHBIE TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOT'O
CaMOYIIpaBJICHUs, OPraHNU3al1H, 32 UCKIOYEHUEM MTOIYUYEHUS YCIYT U MOJyYEHHUS
JOKYMEHTOB M HMH(OpMaluu, NpeAoCTaBIsIeMbIX B pe3yjibTaTe MPEAOCTaBICHHUS
TaKUX YCIIyT, BKJIKOYEHHBIX B NEPEYCHb YCIYT, yKa3aHHbIe B 4yacTu 1 crarbu 9
®enepanbHOro 3akoHa Ne 210-P3;

2.3. Onucanue pe3yapTara NpeaoCTaBICHAS] MyHUIUITAJBbHON YCIYTH.

2.3.1. Pe3ynbTratoM mpeaocTaBi€HUs MOAYCIYyTH — NPHUHITHE pELIeHUs 00
YCTAHOBJICHUH CEPBUTYTA B CIIy4yae, YCTAHOBJICHHS CEPBUTYTA B OTHOILIEHUHU BCETO
36MEIBHOIO YyYacTKa WM YacTU 3€MEJIbHOIO Yy4YacTKa IpH 3aKIIOUYCHUU
COTJIALIEHHUS Ha CPOK JI0 TPEX JIET SIBISETCA:



YBEJIOMJICHHE O BO3MOXKHOCTH 3aKJIIOUEHHS COTIalleHus] 00 yCTaHOBICHUH
CEPBUTYTA B MPEUIOKEHHBIX 3asIBUTEIEM I'PAHULAX;

NPENJIOKEHHE O 3aKJIIIOUEHHH COTJIalleHUsi 00 YCTAaHOBJIIEHHHM CEPBUTYTa B
MHBIX T'PAHULIAX C IPHIIOKEHUEM CXEMbI I'PAHHULl CEPBUTYTA HA KaJaCTPOBOM IUIaHE
TEPPUTOPHH;

corjiaiieHue 00 yCTaHOBJICHUHU CEPBUTYTA;

yBEJOMJICHHE 00 OTKa3e B MPEIOCTaBICHUU MYHHUIMUIAIBLHON YyCIyTH,
COIJIACHO MPUJIOKEHHIO 3 K ATMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.2. Pe3ynbTaToM NPEAOCTaBICHUS MOIYCIyTH — MPUHATHE pPELIeHUs] 00
YCTaHOBJICHHUH CEPBUTYTa B OTHOIICHHHM YacCTHU 3E€MEJIBHOIO Y4YacTKa B Ciy4ae
3aKJIFOUEHUS COTJIALICHUS Ha CPOK OoJiee Tpex JIeT SIBISETCS:

YBEJIOMJIEHHE O BO3MOXKHOCTH 3aKJIIOUEHHS COTIalleHus] 00 yCTaHOBICHUU
CEPBUTYTA B MPEUIOKEHHBIX 3asIBUTEIEM I'PAHULAX;

NPEMJIOKEHHE O 3aKIFOUEHHH COIJIallEeHUss 00 YCTAaHOBJIICHHHM CEPBUTYTAa B
MHBIX TPAHMIIAX C TIPUIOKEHUEM CXEMbI I'PaHUIl CEPBUTYTA HA KaJAaCTPOBOM ILIaHE
TEPPUTOPHH;

corjaileHue 00 yCTaHOBJICHUHU CEPBUTYTA;

yBEJOMIIEHHE 00 OTKa3e B MPEJOCTaBICHUM MYHUIUNAIBHOU YCIyTH,
COTJIaCHO MPHUJIOKEHHUIO 3 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.4. Cpok npeaocTaBiIeHUs] MyHUIIUIIAIbHONW YCIIYTH, B TOM YUCIIE C YYETOM
HEOOXOAMMOCTH OOpallleHUs B OpPraHu3allid, Y4acTBYIOUIUE B MPEJOCTaBICHUU
MYHUIMIAIBHON YCIIyTH, CPOK IPUOCTAHOBJICHUS IIPENOCTABICHUS
MYHUIMNAIBHON YCIYTH, CPOK BbIJA4M (HAIPABIICHUS) TOKYMEHTOB, SBIISFOLINXCS
pe3yNbTaTOM MPEAOCTABICHNS MYHULUIIAIBHON YCIYTH.

2.4.1. Cpok npenocTaBiIeHUs] MyHULIUITAJIBHON YCITyTH:

— 30 KajeHJapHBIX JHEH €O AHS MOJy4YEHHUs 3asBiI€HUS (OpU NPHUHITHU
pemieHuss 00 YCTaHOBJEHUM CEPBUTYTa B CJIy4yae YCTAHOBJIEHHUS CEpPBUTYTa B
OTHOUIEHUU BCETO 3€MEJIbHOI'O YYacTKa WJIM YacTH 3€MEJIbHOTO y4YacTKa IpHU
3aKJIIOYEHUH COTJIAIIEHHs Ha CPOK J0 TPEX JIET);

— 90 xaneHJgapHbBIX AHEH cO AHS MONYYEHUS 3asBIEHUs (B CIyyae MPUHATHUSA
penieHust 00 yCTaHOBJIICHUH CEPBUTYTa B OTHOIIEHUH YaCTHU 3€MEJILHOTO y4acTKa B
Cllydae 3aKJIFOUEHUs COTJIAIEHUS] Ha CPOK OoJiee TpeX JIET).

Cpok BO3BpaTa 3asBJICHUS O IIPEAOCTABICHUN MYHMIMIAIBHONW YCIYTH HE
JOJDKEH mpeBblarh 10 kajaeHAApHBIX JHEW CO AHS IMOCTYIUIEHHS 3asBIICHHS O
OpPEIOCTAaBICHUN MYHULUINAIBHON YCIYyrd U JOKYMEHTOB, HEOOXOAUMBIX ISl
OpPEAOCTABICHUS MYHUILMUNAIBHOM yCIYrd, YKa3aHHbIX B TyHKTe 2.9.2.
AJMUHUCTPaTUBHOT'O PErjaMeHTa.

Cpok mnpenocTaBlieHHs MYHHUIMNAIBHONW YCIYTM HCUYUCISETCS €O JHA,
CJIEIYIOLLIErO 3a IHEM PErHCTPALUU 3asIBICHUS B AMUHUCTPALIMH.

JlHeM OKOHYaHMsSI CpOKa HampaBiieHus (BblAaud) MOCTAHOBJICHUS
aAMUHUCTPALIMK 00 YTBEPKICHUU CXEMbI PACTIOJIOKEHUS 3€MEIBHOTO YUacTKa WU
3eMeJIbHbIX YYaCTKOB Ha KaJaCTPOBOM IJIaHE TEPPUTOPHUU, WU YBEIOMIICHUS 00
OTKa3e B MPEAOCTABICHUH MYHUIMIAIBLHOW YCIYTH SIBISETCS MOCIEIHUN JCHb
OKOHYAaHMsS CpoKa IPENOCTaBICHNUS MYHULUIAIbHON YCIYI'M, YKa3aHHOIO B



ab3alax BTOpPOM, TpPEThEM HACTOSIIETO TMOAMYHKTa AJIMHUHUCTPATHUBHOTO
periameHTa.

[IpuoctaHoBIEHHWE CpOKa MPEJOCTABICHHUS MYHULMIAIBHON  YCIyru
HOPMATUBHBIMU ITPaBOBbIMU akTamu Pocculickon denepaiuy He IpeayCMOTPEHO.

Cpox BblIauM (HaAmpaBlICHUs) JTOKYMEHTOB, SBIISIOIIMXCA PE3yJbTaTOM
peI0CTaBIEHUS MYHULIMIIAIBHON YCIyTH, cocTaBisieT 1 (oauH) pabouyuil 1eHb CO
JTHSI IPUHSITUSL COOTBETCTBYIOILIETO PEIICHUS.

2.5. HopmartuBHble mpaBOBBIE  aKkThl, Poccuiickoii  dDenepauuu,
HOPMAaTUBHbIEC IPABOBbIE aKThl CTAaBPOMOJIBCKOTO Kpasi U HOPMATHUBHBIE IPABOBBIE
aKkThl ['paueBCKOro0 MYHUIMNAIBHOTO OKpPYyra, PEryjJupyrolue MpeloCTaBICHHE
MYHULHANAIBHON YCITyTH.

[Tepeuenpb HOPMAaTUBHBIX MPaBOBBIX aKTOB, PEryJIUPYIOIIUX
MPEIOCTaBIICHNE MYHUIIUIIATBLHON YCIyTH, pa3MelnaeTcs Ha OQUIIMATbHOM CaiTe
Anmunuctpanuu B cetu « IHTepHET», a Takke B PernonainbsHOM peecTpe.

2.6. HcuepnbiBarolivii  MEpeYeHb JOKYMEHTOB, HEOOXOJHMMBIX B
COOTBETCTBMM C HOPMAaTUMBHBIMHM NPAaBOBBIMU akTaMu Pocculickoin dexneparuu,
HOPMATHUBHBIMH TPABOBbIMU akTamMu CTaBpOMOJBbCKOTO Kpasi U HOPMAaTUBHBIMU
IPaBOBBIMHM akTaMu ['payeBCKOro MyHHUIIMIIAIILHOTO OKpYTra Ui MPEJOCTABICHUH
MYHUIIMTAIBHOW YCIYIM U YCIYr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU H
00s3aTeNbHBIMUA /I TIPENOCTABICHUS MYHMUIMITAIILHOM YCIYTH, MOJIEKAIUX
IPEJICTABIICHUIO 3asIBUTEJIEM, CITIOCOOBI UX TMOJYYEHUS 3asBUTENIEM, B TOM YHUCIE B
ANIEKTPOHHOM (hopMe, MOPSIAOK UX MPEICTABICHHUS.

JAns  mnonydeHHsT MYHULMNAIBHOM YCIyIM 3asBUTENIb MPEACTABISET
3asBIJIeHUE 0 (hOpMe COrIacHO NMpuiIoxkeHuto 2 k Pernamenry.

B 3asBiIeHMH yKa3bIBACTCA:

1) bamunus, nMs u (IPU HATMYUNA) OTYECTBO, MECTO JKUTEIHCTBA 3asBUTEIIS,
PEKBU3UTHI  JOKYMEHTa,  YJOCTOBEPSIOIIEr0  JIMYHOCTh  3asiBUTENS
(7151 TpaKIaHNHA);

2) HaMMEHOBAaHME M MECTO HaXOXKJCHHS 3asgBUTENS (I FOPUIUYECKOTO
JavIa), a TakkKe TOCYJApCTBEHHBI pPETUCTPALMOHHBIA HOMEpP 3alucHu
O TOCYIapCTBEHHOM  pErucTpauuyd  OpPUAMYECKOrO  JULIAa B €AUHOM
roCyJapCTBEHHOM pEecTpe HOPUAMYECKUX JIHI, WACHTHU(PUKALMOHHBI HOMED
HAJIOrOIJIATENbIINKA, 32 HUCKIIOYEHUEM CIIy4aeB, €CIU 3asBUTENIEM SIBISETCS
MHOCTPAHHOE IOPUANYECKOE JIULO;

3) KamacTpoBbIi HOMEpP 3€MEJIbHOTO y4acTKa WJIM YYETHBI HOMEp 4YacTH
3eMEIBHOT0 Yy4acTKa, MPUMEHUTEIBHO K KOTOPOIl YCTaHABIMBAETCSI CEPBUTYT;

4) 11e1d 1 OCHOBAHUS YCTAHOBJICHUS CEPBUTYTA;

5) MecTo Hax0XIeHUSI 00BEKTA;

6) mpeamnoaraeéMblil CpoK IEMUCTBUSI CEPBUTYTA;

7) mouToBBIM anapec W (WiIM) aApec DJIEKTPOHHOM MOUTHI JUIsl CBSI3U C
3asIBUTEJIEM.

K 3asBnenuto npuiaratorcs:

[Ipu oOpatiennn 3a MOJyYEHUEM MYHULIMIIATBLHON MOy CITyTH:



2.6.1. «llpunarue pemeHns 00 YCTaHOBJICHMHM CEpPBUTYyTa B Ciydyae
YCTaHOBJICHHSI CEPBUTYTa B OTHOLIEHUH BCETO 3€MEJIBHOIO Y4YacTKa WM YacTH
3€MEJIbHOI0 yYacTKa IpU 3aKIOYEHUM COrJAIIeHHs] Ha CPOK J0 TpeX JIeT»,
3asiBUTEJIEM T0JIa€TCs 3asiBJIECHUE O MPEJOCTABICHUN MYHHUIMIAIBHON MOAYCIyTU
(mpunoxkenne 2 K AJMUHUCTPATUBHOMY pErjaMeHTy), C NPUIIOKEHHEM
CJIEIYIOIIUX TOKYMEHTOB:

Jist puznueckux Jauir;:

1) TOKYMEHT, yJOCTOBEPSIOMINIA JTUYHOCTD 3asBUTENSI WJIM TPEJICTABUTENS
3asButend. [IpenocraBiseTcst TOIBKO OJMH U3 JOKYMEHTOB;

2) cxema TpaHUIl CEPBUTYTA Ha KaJIaCTPOBOM ILIaHE TEPPUTOpUH (B CiIyUae
[OJJauM 3asBJICHUSI 00 YCTAaHOBJICHUH CEPBUTYTA B OTHOLICHUH YacTHU 3€MEJIbHOTrO
y4acTKa).

JInst FOpUaNYEeCcKnX JUL:

1) cxema rpaHul CEpBUTYTa Ha KaJacTPOBOM IUIaHE TEPPUTOpPUU (B Cilydae
M0/1a4M 3a4BJICHHUS] 00 YCTAHOBJIIEHUHM CEPBUTYTA B OTHOIIEHUH YacCTH 3€MEIBHOTO
y4dacTka);

2) coriacve Ha 3aKJIIOYEHHE COrjalieHHuss 00 YCTaHOBJIEHUM CEpPBUTYTA B
NUCBMEHHOM (opMme QenepaabHOro oOpraHa HMCIOIHUTENbHONW BIIACTH, OpraHa
UCIIOJTHUTEIBbHON BiacTu cyObekTta Poccuiickoit denepanuu, opraHa MeCTHOTO
CaMOyIpaBJ€HUsS B BEIACHUU KOTOPBIX HAXOAATCA NPEANPHUITHE, YUPEKICHHUE
(mpu mo1aue 3asiBICHUS MPEIPUSTUEM UITH YUPEKICHUEM ).

2.6.2. «llpunsatue pemnieHusi 00 yCTAaHOBJIICHUU CEPBUTYTAa B OTHOILIECHUU
YacTU 3€MEJIbHOTO y4YacTKa B Cilydae 3akKJIIOYEHHs COIJIAllleHUs Ha CpPOK Oosee
TPEX JIET» 3asBUTEJEM MOJAETCS 3asBJICHUE O NPEIOCTABICHUU MYHULIHUITAIBHON
NoAyCIyTH (MpuiokeHrue 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY), C TPUIIOKEHHEM
CJIEIYIOIIUX IOKYMEHTOB:

Jnst puznueckux Jaui;

1) TOKYMEHT, yJOCTOBEPSIOIINIA JTMYHOCTh 3asBUTENS WJIM MPEICTABUTENS
3asIBUTEIS;

2) cxema rpaHull CEPBUTYTA Ha KaJaCTPOBOM ILIaHE TEPPUTOPUH (B CiIyyae
10J1a4yy 3asBJICHUSA 00 YCTAaHOBJICHUU CEPBUTYTA B OTHOILIEHWUU YAaCTH 3€MEJIbHOTO
y4acTKa).

Jns 'opuanyecKux JInil:

1) cxema rpaHuI] CEpBUTYTa Ha KaJaCTPOBOM IUJIaHE TEPPUTOpHUU (B Cirydae
[OJauM 3asBJICHUSI 00 YCTAaHOBJICHUH CEPBUTYTA B OTHOLIEHUH YacTHU 3€MEJIbHOTrO
y4acTKa);

2) corjacue Ha 3aKJIIOYCHHE COTJIAIIeHHs 00 yCTaHOBJIICHUU CEPBUTYTA B
nUChbMEHHOU Qopme (deaepaabHOro OpraHa HCIOJHUTENBHON BIAcTH, OpraHa
WCIIOJHUTENLHON BiacTu cyObekTa Poccuiickoit denepaiuu, opraHa MECTHOTO
CaMOYIIPaBJIEHUS B BEJICHUH KOTOPBIX HAXOASATCS MPEINPUATUE, YUPEXKICHUE.

Konuu 1oxkymMeHTOB, puiaraéMbIx K 3asiBJICHUIO, JOJKHBI ObITh 3aBEPEHBI B
YCTAHOBJICHHOM 3aKOHOAATenbCcTBOM Poccuiickoii denepanuu IOpsAIKE, Kpome
CllyyaeB, KOIJa 3asBUTENIb JIMYHO TPEJCTaBiseT B  YIpaBiIeHUE WIH
MHOTO(YHKIIMOHAJIBHBIN IIEHTP COOTBETCTBYIOIIUN JOKYMEHT B MOIMHHUKE IS



CBEPKH.

3asBlieHHE W TpUiaraeMble K HEMY JOKYMEHTHl MOTYT OBIThb MOJaHBI
3asiBUTEJEM Ha OYMa)KHOM HOCHUTEJE, HEMOCPEACTBEHHO B YIpaBJICHHUE IpPHU
JUYHOM OOpaIieHUH WM MOCPEJCTBOM MOYTOBOM CBSI3U, HA OyMa)XHOM HOCHUTEINE
npu Ju4HOM oOpaienun B MOII,

2.7. HWcyepnblBaloIMii  MepeyeHb  JOKYMEHTOB,  HEOOXOIMMBIX
B COOTBETCTBUM C HOPMATHBHBIMHU NpPaBOBbIMU akTamu Poccuiickoin @enepanum,
HOPMaTUBHBIMH TPAaBOBBIMU akTamMu (CTaBpOIOJIBCKOTO Kpas W HOPMAaTUBHBIMU
IPaBOBBIMU AaKTaMH ['payeBCKOr0 MyHULIMNAIBHOTO OKpyra CTaBpOIOIbCKOrO
Kpasg U1 MNPEIOCTaBICHUS MYHULMIAIBHOM YCIYIH, KOTOPBIE HaXOIATCS
B PaClHOPSDKEHHHM WHBIX OpraHu3alyi, Y4YacTBYIOIIMX B IIPEIOCTaBICHUU
MYHULIANTAIBHOW YCIYTH, U KOTOpPBIE 3asBUTENIb BIPABE IPEACTABUTb, & TAKKE
CHOCOObI MX TOMyYEHHUS 3asBUTENIM, B TOM YHCJIE B 3JIEKTPOHHOU Qopme,
MOPSAOK UX MPEICTABICHUS.

JIOKyMeHTBI, HEOOXOAUMBIE ISl MTPEAOCTABIECHUSI MYHULIUIIAIbHON YCIyTH,
HaxOJsIIMECS B PACHOPSHKEHUM TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJI€HUsI MyHULMIIAIbHBIX 00pa3oBaHuii CTaBpONOJIIbCKOrO Kpasi U MHBIX
OpraHoB,  Yy4YaCTBYIOIIUX B  IPEAOCTABIECHUU  TOCYJAPCTBEHHBIX WU
MYHULHANAIBHBIX YCIYT, U KOTOPHIE 3asIBUTEIIb BIIPABE MPEICTABUTH:

1) Beimucky u3 EnuHOro rocyaapcTBEHHOro peecTpa HEIBUKMMOCTH Ha
00BEKTHI HEJBUKUMOTO UMYIIIECTBA;

2) BBIMUCKY M3 EIMHOro rocynapcTBEHHOIO peecTpa IOpUAMYECKUX JIUI] B
ClIy4ae, €CIv 3asiBUTEIIEM SIBIISCTCS FOPUAUYECKOE JIULIO.

Konun n0KyMEHTOB JOJKHBI ObITh 3aBEpEHBbl B YCTAHOBJIEHHOM 3aKOHOM
HOPSIAKE WJIW IIPEACTABIICHBI C IPEABSIBICHUEM IOJINHHUKA.

HenpencraBnenue 3asBHTENIEM  YKa3aHHBIX B HACTOSLIEM  ITYHKTE
JOKYMEHTOB HE SIBJIIETCSI OCHOBAHUEM I OTKa3a 3asBUTENI0 B MPEIOCTABICHUN
MYHHUILUIIAIBHON YCIIYTH.

B coorBerctBUM € TpeOoBaHUsAMHM MyHKTOB 1 u 2 wactu 1 crateu 7
®enepanbHOro 3akoHa «O0 opraHu3alMKM MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT», 3alpellaeTcs TpeOOBaTh OT 3asiBUTEIIS:

1) mpeacraBieHuss AOKYMEHTOB M MH(POPMAlUU WU OCYIIECTBICHUS
NEHUCTBUI, KOTOpPbIE HE MPEIyCMOTPEHbl HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH,
pEeryJIMpyIOIIMMHY  OTHOLICHUS, BO3HUKIIME B CBSI3M C IIPEAOCTABICHUEM
MYHULIANIAIBHOW YCIIYTH;

2) npeAcTaBieHUs! TOKYMEHTOB U UH(POpPMAIUU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickon ®denepaunu, HOPMATUBHBIMU
mpaBOBbIMU akTaMu CTaBpOMOJBCKOrO Kpas W MYHHIMNAIbHBIMUA IPABOBBIMU
akTaMu AJMUHHCTpALlMM, HAxXOAATCA B PACHOPSIKEHUM TOCYAAPCTBEHHBIX
OpPraHoOB, MPEIOCTABISIIOIINX FOCYIAPCTBEHHYIO YCIYTY, HHBIX IOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBieHUss W (WIK) TMOJBEIOMCTBEHHBIX
rOCyJJapCTBEHHBIM OpraHaM M OpPraHaM MECTHOT'O CaMOYIIPABIICHHsI OpraHU3alui,
YYAaCTBYIOIIUX B MPEJOCTABICHUM MYHHUIUIIAJIBHBIX YCIyT, 3a HUCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 DeaepalibHOrO 3aKOHa OT 27 WIOJIA



2010 r. Ne 210-®3 «OO6 opraHu3anyu MPETOCTABICHUS TOCYJAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITyTY;

3) ocylIeCTBIIEHUE NEUCTBUIA, B TOM YHCJIE COTJACOBaHUI, HEOOXOIUMBIX
JUISL TIONTy4YeHUSI MYHUIMIMAIBHOW YCJIYTM M CBSI3aHHBIE C OOpAIllCHHUEM B HHBIC
rOCyJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUsI, OpraHU3alnu, 3a
UCKITIOUCHUEM TIOJYyYCHUS YCIYyr W TIOJYyYCeHHs JOKYMEHTOB WM HWH(GOpMAIIUH,
PEAOCTABISIEMBIX B PE3YyJIbTaTe MPEJAOCTABICHUS YCIYT, BKIIOUCHHBIX B TIEPEUHH,
yka3zaHHble B yacTtu | ctateu 9 denepansHoro 3axkoHa Ne 210-D3;

4) mpencTaBleHUs JTOKYMEHTOB W HWHGOpPMAlUM, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCH IPU TEPBOHAYAIILHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOJMMBIX [IJIsi TPEJOCTABICHUS MYHHUIIUIIAIBLHOM
yCIIyTH, W00 B TPENOCTaBICHUH MYHHUIIMNAIBHOW YCIYTH, 32 HCKIIOUYCHHEM
CJIEIYIOIUX CIIy4aeB:

W3MCHEHHE TPEOOBaHWII HOPMATHBHBIX TMPABOBBIX aAKTOB, KAaCAIOIIUXCS
MPEJOCTABICHUS MYHUIMIAIBHOW YCIyrd, TMOCJAe TMEepBOHAYAIBLHONW MOJa4u
3amnpoca o NpeA0CTaBIEHUH MyHULUMIIAIbHOU YCIyTH;

HaJu4yue OMIMOOK B 3alpoce O MPEIOCTABICHUN MYyHULIUNAIBHOW YCIyTH U
JOKYMEHTaX, MOJaHHBIX 3asBUTEIEM IOCI/E MEPBOHAYAIBHOIO OTKa3a B IpHEMeE
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS] MyHUIIUITAIIBHOW YCITyTH, JIMOO
B MIPEIOCTABIECHUN MyHUIIUTIATBHON YCIIYTH M HE BKIIOUYEHHBIX B MPECTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JACHCTBUS JIOKYMEHTOB WM HW3MEHEHUE HWHpopmaiuu
mocjie TEPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTaBICHUS ~ MYHHIIMIAIBHOW  ycIyrd, JuO0 B  MPEIOCTABICHHUH
MYHHUITUTIATHBHOU YCITYTH;

BBISIBJICHHE JIOKyMEHTAJIBbHO TOATBEp)KAatomiero (¢akra (MpU3HAKOB)
OIMKMOOYHOTO WU TPOTHUBOMPABHOIO JEUCTBUS (0€31eUCTBUA) JOJKHOCTHOTO
auna YropasieHus, TPEA0CTABISIONIET0 MYHUIIMTIATBHYIO YCIYTY MPU NEPBUYHOM
OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJii  MPeJOCTaBICHUS
MYHUIIUMTAIBHOW YCITyTH, JIMOO B MPEIOCTABICHUN MYHULIUITAIIBHON YCIYTH, O YeM
B MHCBMEHHOM BHJI€ 3a TMOANUCHIO JOJDKHOCTHOTO JIMIAa  YTIpaBJICHUS
yBEIOMIIICTCS 3asBUTEb, 4 TAKXKE MPUHOCITCS W3BHUHEHHS 3a JOCTaBJICHHBIC
HEey100CTBa;

5) npenocTtaBieHUs HA OyMakKHOM HOCHUTENE JTOKYMEHTOB M HH(OpMaIuHy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu I cratbu 16 ®@enepanpHoro 3akoHa oT 27 utons 2010 r. Ne 210-03
«O06 opraHm3aIuu Mpea0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIGHBIX YCITYT»,
3a UCKJITIOUYEHUEM CITy4aeB, €CIM HAHECEHUE OTMETOK Ia TaKUe JOKYMEHTHI JINOO
UX  U3BATHE  SIBISETCS  HEOOXOAMMBIM  YCIOBHEM  MPEIOCTaBJICHUS
roCyJapCTBEHHOW MM MyHHUITUTIATBHOM YCIYTH, M MHBIX CIIy4aeB, yCTAHOBIICHHBIX
dbenepaibHbBIMU 3aKOHAMH.

[Ipy mpenocTaBICHUN MYHUIUIIAIBHOW YCIYTH MO SKCTEPPUTOPHUATHLHOMY
NPUHIMITY YTpaBJeHUE HE BIpaBe TPeOOBaTh OT 3asBUTENSA (MIPEIACTABUTEIIS
3asBuTens) win M®L[ npegocraBiieHus TOKYMEHTOB Ha OYyMa)KHBIX HOCHUTEIISX,



€clii  HMHO€ He  MpeaycMOTpeHo  ¢elepaibHbIM  3aKOHOJATENIbCTBOM,
pPErIAMEHTUPYIOINM IIPEIOCTABICHUE MyHULMITAJIBHON YCIYTH.

2.8. HcuepnplBalomMil NEPEYEHb OCHOBAaHWMW JUIsi OTKa3a B INpHEME
JOKYMEHTOB, HEOOXOAUMBIX JJI PEJOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

OcHoBaHUsIMU ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JJIst
IPEAOCTABIEHUS MYHHUIIMIIATBHON YCIIYTH, SIBIIIFOTCS:

1) mnpexacraBieHue 3asBUTENEM JOKYMEHTOB, O(OPMIICHHBIX HE B
COOTBETCTBHUM C YCTAaHOBJICHHBIM TMOPSAKOM (HaJIUM4Me MCHPABICHUMA, HE
MO3BOJISIIONIUX OJHO3HAYHO MCTOJIKOBATh MX COJIEpKAHUE, OTCYTCTBUE OOpPaTHOTO
azpeca, OTCYTCTBHE MOJIUCH, edatu (Ipu HATMYUH);

2) HecoONI0ICHUE YCTAHOBJICHHBIX YCIOBUN MPU3HAHUS J1€HCTBUTEIBHOCTH
YCWJICHHOW KBaJU(UIIUPOBAHHOW JJIEKTPOHHON TMOAMKUCH COTJACHO TYHKTY
9 [IlpaBunm wuCHONB30BaHUS YCWICHHOW KBaTU(DUIIMPOBAHHON DIICKTPOHHOM
MOJIUCHU TPH OOpaIlleHUH 3a MOJYYECHHUEM TOCYNapCTBEHHBIX M MYHHIIUIAIBHBIX
yCIIyT, YTBEPKAECHHBIX nTocTaHoBieHUEM [IpaBurenscTBa Poccniickoit denepanun
or 25 aerycta 2012 r. Ne 852 «O6 ytBepxnaenuu IlpaBuil HCIOIB30BaHUS
YCWICHHOW KBaTM(DUIMPOBAHHON 3JEKTPOHHOW NOANUCH TpH OOpalieHuu 3a
NOJIyYEHHEM TOCYAAPCTBEHHBIX W MYHHIMNAIBHBIX YCIYT M O BHECEHHUH
u3MeHenuss B [IpaBuna pa3paboTKM W yTBEPKIEHUSA aJIMUHUCTPATUBHBIX
PErJIAMEHTOB TMPENOCTABIEHUS TOCYIAPCTBEHHBIX YCIYr», KOTOPOW MOANUCAH
AJNIEKTPOHHBIN JOKYMEHT (MTAKeT 3JIEKTPOHHBIX TOKYMEHTOB);

3) oTcyTcTBHE JOKYMEHTa, YAOCTOBEPSIONIEro IpaBa (TIOJTHOMOYMS)
NIPEICTABUTEISL  3adABUTEIIsS,, B Cllydae I[I0Jadyd 3asBJIICHUs IPEICTABUTEIEM
3asBUTEJIS.

O HanuuMM OCHOBAaHMUS JJIA OTKa3a B MpUEME 3asBJICHUSA 3asIBUTEIA
uHpopmupyetr pabotHuk MOIL] (nmpu oOpamenuu 3a yciayroit yepes M®LI) aubo
CHEUUATNCT YTPAaBICHUS, OTBETCTBEHHBIH 3a NIPHEM JIOKYMEHTOB, OOBSCHSIET
3aSBUTENII0  COJIEPKAHHWE  BBIBICHHBIX HENOCTATKOB B  IPEIACTABICHHBIX
JOKYMEHTAX U MpeIaraeT NPUHITh MEPBI IO UX YCTPAHEHHUIO.

VYBenomnenne 00 OTKa3e B TMpuUeMe 3adBJICHHUS U JOKYMEHTOB,
HEOOXOUMBIX JJI TPEJOCTABICHUS] MYHHUIIMNAIbHONW YCIYrd, IO TpeOOBaHUIO
3asiBUTENS NoAnuchiBaerca pabotHukom MO (npu oOpaieHnu 3a ycinyroi yepes
M®II) nubo MOMKHOCTHBIM JIMIIOM YTpaBJIE€HUS M BBIJIACTCS 3aABUTEIIO C
yKa3aHUEM IPUYMH OTKa3a HE MO3/IHEe OJTHOro pabodero JHS co AHsS OOpalleHUs
3asiBUTENS C 3a8BJICHUEM W TPUIIAraeéMbIX K HEMY JOKYMEHTOB. He MOXeT OBbITh
OTKA3aHO 3asBUTENI0 B IPHUEME JOINOJHUTEIBHBIX JOKYMEHTOB IIPU HAIUYUU
HAMEPEHHUS UX CHATh.

OTka3 B TmpHeMe 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX IJIf
MPEAOCTABIEHNAs MYHULMNAIBHOM YCIYTHM, HE MPEMATCTBYET MOBTOPHOMY
oOpalleHUI0 TOoCJ€ YCTPAHEHUsS MPUYMHBI, TOCIY>XHMBIIEH OCHOBAaHUEM IS
OTKa3a.

2.9. VcyepnpiBaroiiuii nepedeHb OCHOBaHUM JIJIsi TPUOCTAHOBJICHUS U (WJIN)
OTKa3a B MIPEJOCTABIEHUNA MYHHUIIMIIATIbHON YCIIyTH.

2.9.1. OcHoBaHHus 711 TPUOCTAHOBJIEHUS MIPEAOCTABIECHNS MYHHUIIMIIAIbHON



YCIIyTH 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepannu He NPe1yCMOTPEHBI.

2.9.2. OCHOBaHMSIMH JIJIs1 BO3BPAILECHUS 3asIBJICHUS SBIISIOTCS:

1) 3asiBlieHHE O MPEIOCTABICHUN MYHULIUTTAIIBHOW YCIIYyT'H HE COOTBETCTBYET
TpeOOBaHUSAM, PEABIBISIEMBIM K 3aBJICHUIO;

2) K 3asIBJICHUIO O TIPEJAOCTABICHUN MYHUIIMTIATBHON YCIYTH HE MPUITIOKEHBI
JNOKYMEHTBI, IPEAYCMOTPEHHBIE ITYHKTOM 2.6. Pernamenra.

2.9.3. OcHOBaHHEM [IJIs1 OTKa3a B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH
SABJISIFOTCSL:

1) 3asiBneHre 00 yCTAaHOBIIEHUU CEPBHUTYTa HAMPABIEHO B OPraH MECTHOTO
caMOYTIpaBJieHUs, KOTOPBII HE BIIPaBE 3aKJII0YATh COTJIAlIEHWE 00 YCTaHOBJICHHUH
CEpBUTYTA;

2) IUIaHUPYEMOE Ha YCJIOBHUSIX CEPBHUTYTAa MCIOJIb30BAHHE 3E€MEIBHOTO
y4acTKa HE JIOMyCKaeTCS B COOTBETCTBUH C (he/IepaIbHBIMU 3aKOHAMU;

3) ycCTaHOBJIEHUE CEPBUTyTa MPUBEIAET K HEBO3MOXKHOCTU HCIIOJIb30BATh
3€MEJIbHBIN YYaCTOK B COOTBETCTBUU C €TO PA3pPEIICHHBIM UCIOJIb30BAHUEM UJIU K
CYLIECTBEHHBIM 3aTPYHECHUSIM B UCIIOJIb30BAHUHU 3EMEJIBHOTO YYaCTKa.

Pemienrie 00 oTkaze B MPEAOCTABICHUUM MYHHUIUIAIBLHOW YCIYTH JOJIKHO
OBITh 0OOCHOBAHHBIM U COJIEPKaTh BCE OCHOBAHMS OTKa3a.

OTkaz B TMPEAOCTABICHUU MYHHIIUMIIAIBLHON YCIYTM HE TMPENATCTBYET
MOBTOPHOMY  OOpallleHUI0 TIOCJI€  YCTPAHEHUS MPUYMHBI, TOCITY>KUBIIEH
OCHOBAHHUEM JJIs OTKAa3a.

OTka3 B IpeloCTaBICHUN MYHHIIMTAIBHON YCIIYTH MOXET ObITh OCTIIOPEH B
Cy1cOHOM TMOpSIJIKE.

2.10. Ilepeyens ycayr, HEOOXOIUMBIX M 00S3aTEIbHBIX JUIS MPEIOCTABICHHS
MYHULIUNAIBHOM YCIIyIHM, B TOM YHCII€ CBEIEHUS O JIOKYMEHTE (JOKYMEHTaXx),
BbIJIJaBA€MOM (BbIJaBa€MbIX) OpraHU3alUSIMU, YUYaCTBYIOIIMMH B MIPEAOCTABICHUU
MYHHUIUITATBHON YCIYTH.

Yenyru, KOTOpbIE SIBISIIOTCS HEOOXOJIUMBIMM U 00SI3aTE€IbHBIMM  JIJIsS
npeACTaBICHUS] MYHUITUMIIATILHOW YCIYTU U MPEIOCTaBIISIIOTCS OpraHU3aIusIMu U
VIIOJJHOMOYEHHBIMH B  COOTBETCTBUM C 3aKOHOJATENBCTBOM  Poccuiickon
denepauu KCMEPTaMHU, YYaCTBYIOIIMMHU B TPEJOCTaBICHUM MYHUIIMIATBHOMN
YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsiaok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYJaPCTBEHHOM MOILIMHBI
WJIM MHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABIEHUE MYHULIUIIAIBHON YCIIYTH.

['ocynapcTBeHHass TMOUUIMHA WM HWHAs IulaTa 3a MPEeJOoCTaBICHUE
MYHULUANAIBHON yclIyru He B3umaeTcs. [IpenoctaBienre MyHUIUIATIBHOW YCITyTH
OCYILIECTBIISIETCS OECILIATHO.

2.12. Ilopsnok, pasMep U OCHOBAaHMS B3UMAaHMS IIJIATHI 32 MPEIOCTABICHUE
YCIIYT, KOTOpPbIE SIBIISIIOTCS HEOOXOAMMBIX M OOSA3aTEIbHBIX JIJISi MPEAOCTABICHUS
MYHUILIUMAIBHOW YCIIyTH, BKJIOYas MH(GOpMALMIO O METOJIMKE pacyera pasmepa
TAKOU IIATHI.

B3umaHnne 1miatel 3a  TPEOOCTABIEHUE YCIYr, KOTOPBIE SBJISIOTCA
HEOOXOJMMBIMU U 00513aTEIIbHBIMU JIJIsI TIPEOCTABICHUS MYHUIIMIAIBHON YCIyTH
HE MIPEAYCMOTPEHO.



2.13. MakcuMalnbHbId CPOK OKHJIAaHHMSI B OYEpEeAW MpHU Iojade 3ampoca o
MPEAOCTABIICHUA  MYHUIMTIATBHOM  YCIYTM MW YCIyr, HEOOXOAWMBIX |
00s3aTEeNbHBIX I MPEJOCTABICHUS MYyHUIMNAIbHOW YCIYTHM, IPU NOJyYEHHH
pe3yJIbTaTa Npe10CTABICHUS TAKUX YCIYT.

MakcuManpHbId CPOK OKHMJIAHWS B O4YEpeau IpU MOJaye 3asiBICHHUS O
NPEAOCTABIEHUA MYHULMNAIBHOM YCIyIM W TpPHU IOJYyYEHUM pe3ysbTaTa
OPEAOCTABIEHUS  MYHULUINAJIBHOW  yCIYrM HE  JOJDKEH  IPEBbIIATH
15 (maTHaaAaTH) MUHYT.

2.14. Cpok 1 NOpsAOK PETUCTPALIMM 3aMpOca 3asiBUTENS O MPEIOCTaBICHUN
MYHUIIUTAIBHOW YCIYTM M YCIyTU, HEOOXOJUMBIX H OOS3aTENbHBIX JUIS
NPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH, B TOM YHUCJIE€ B DJIEKTPOHHOM (popme.

[IpenocraBnenne MYyHUIIMNAIBHOW YCIYTH B DJIEKTPOHHOW (Qopme He
OCYILIECTBIISETCA.

2.15. TpeOoBaHus K TMOMEUIEHUSIM, B KOTOPBIX MPEIOCTaBISIETCS
MYyHULIMNAIbHAS YCIyTa, K 3aJIy OKUIAHWA, MECTAM JUISA 3aIIOJIHEHUS 3aIIPOCOB O
NPEAOCTABICHUN MYHUIMINAIBHOW YyCIyrd, WHPOPMAIMOHHBIM CTEHAaM C
oOpa3llaMM WX 3alOJHEHUS M TMEpPeYHEeM JOKYMEHTOB, HEOOXOIHUMBIX IS
PEIOCTaBICHUS KaKI0M MYHULIUNIAILHON YCIYyTH, pPa3MEUIEHUI0 U 0(hOPMIICHHUIO
BU3yaJIbHOM, TEKCTOBOM MW  MYJIbTUMEIUMHOW HWHPOpPMAUKM O  TMOPSJIKE
NPEIOCTaBICHUSl TAKOM YCIYTd, B TOM YHCIE K OOECHEYEHUIO AOCTYMHOCTH IS
WHBAJTUIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepannu 0 CONMAIbHOMN 3alIUTE UHBAIHUIOB.

TpeGoBaHUs K TOMENMICHHUSIM, B KOTOPBIX MPEAOCTABIACTCS MyHUITUTIATbHAS
yclIyra, K MeCTaM OXKUJaHUS U MprueMa 3asBUTENEH, pa3MeIeHNI0 1 0(POPMIICHUIO
BU3YyaJIbHOM, TEKCTOBOM © MYJIbTUMEAMMHON HHPOpPMAIMK O TOPSIKE
MPEIOCTABIECHUS] MYHULIMIIAIBHOW YCIIYTH.

[lomemennss  YnopaBiaeHus  JOJDKHBI  COOTBETCTBOBAaTbH  CAaHUTAPHO—
SMUJIEMHUOJIOTUYECKUM TIpaBWiaM W HopMaTthBaM «l WrueHnueckue TpeOOoBaHUS K
NEPCOHAIBHBIM 3JIEKTPOHHO—BBIYUCIUTEIbHBIM MallIMHAM U OpraHU3aliK padoThI.
Canllun 2.2.2/2.4.1340-03» u ObITb 000pYZAOBaHbl MPOTUBONOKAPHON CUCTEMOM
U CpEACTBAMHM TNOXAPOTYUIEHUs, CHCTEMOM OMNOBEUIEHHWS O BO3HUKHOBECHHUU
YPE3BBIUANHOW CUTYAILMH.

Bxox © BBIXOA U3 TOMEIIEHHH O0O0OpPYIYIOTCS COOTBETCTBYIOIIUMU
yKa3aTeJsiMH.

MecTa oxxusaHus JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIJIS
3asiBUTENCH W ONTHMAIBHBIM YCJIOBHSM paOOTHI CIEIHAIMCTOB YTPaBICHUSA,
B TOM YHCJE HEOOXOAMMO HAIMYME JOCTYHMHBIX MECT OOIIETO IOJIb30BaHUS
(Tyaner).

Mecta oxumaHus B O4YEpEeIM HA IMPEJOCTABICHHE WM IOJIYyYCHHE
JIOKYMEHTOB OOOPYJYIOTCSl CTYJIbSIMH, KPECEIbHBIMU CEKUIUSIMU WU CKaMbsIMU
(Oanketrkamu). KomuuecTBO MeCT OXHAAHUS ONPEACISIETCS UCXOAsS U3
(akTHUUECKOW HArpy3KU U BO3MOKHOCTEN JUIsl pa3MEIleHHs] B 3JJaHUU.

Mecrta 17151 3an0JIHEHUS 3asBICHUN U1l TIPEAOCTABICHUS MYHULIMNAIbHOM
yCIyrH pa3MenialoTcs B XoJule W 000pynyroTcs oOpa3liaMu  3aroJIHEHHS



JOKYMEHTOB, OJIaHKaMH 3asBJICHUH, UH()OPMALIMOHHBIMUA CTEHJIAMH, CTYJIbIMHU U
CTOJIaMU (CTOMKaMM).

Paboune wMecTa cCHEUAINCTOB, NPEIOCTABISIOIUX MYHULIHUIIAIbHYIO
yCIyry, OOOpYAYyHOTCS KOMIBIOTEpAMHM U  OPIrTEXHUKOM,  TMO3BOJISIIOLIEH
CBOEBPEMEHHO W B IOJHOM O0BEME MOIy4yaTh CIPABOYHYIO HH(OpMALUIO IO
BOIIPOCAM  NPENOCTABICHUS  MYHUUUIAIBHOW YCIYTM W OPraHU30BaTh
peI0CTaBICHUE MYHHUIIUTIAIBHON YCIYTH B IOJTHOM O00bEME.

TpeOoBaHUsg K MOMEHICHUSM, MECTaM OXHUIAHHUS U MpUeMa 3asiBUTENICH B
MOII.

3nanue, B koTopoMm pacnonaraercs M®II, o6opyayercs OTAeIbHBIM BXOI0M
U1 CBOOOJHOIO JOCTYyNa 3asiBUTENICH B MOMELICHHs, B TOM YHUCIE 3asBUTENEH
C OTPaHUYCHHBIMHA BO3MOXKHOCTSIMU NEPEABUKEHHUS.

Bxox B 3manume oOopynyercss WHPOPMAIMOHHOW TaONIMUYKOW, KOTOpas
pacronaraeTcsi Ha IIaHEIW PSIOM C BXOJOM, M COLEPXKHUT CIEAYIOLIYIO
uHpopmanuro o MOILI;

HaNMEHOBAHHE;

MECTO HaXO0XKIACHUS;

PEXUM pabOTHI;

HOoMep TenedoHa rpynnsl nHpopmanmoHHoi nogaepxku MOLI;

aApec SJIEKTPOHHOU MOYTHI.

Brixon u3 3nanus M®ILL 06opyayeTcsi COOTBETCTBYIOIIUM yKa3aTeeM.

[Tomemennst ML, npegHa3HaueHHBIC JJIs1 PadbOTBl C 3aABHUTEIISIMH,
pacronararoTcs Ha epBOM 3TaXe 34aHUsI U UMEIOT OTAEIbHBIN BXO/,.

[Tomemenuss M®I] cocToaT u3 HECKOIBKUX (DYHKIIMOHAIBHBIX CEKTOPOB
(30H):

CEKTOp MH(POPMUPOBAHUS;

CEKTOpP OKUIAHUS;

CEKTOp MpHUEMA 3asIBUTEIICH.

B cexTope nuH(hopMUpOBaHUSs PACIIONIOKEHBI:

OKHA KOHCYJIbTAHTOB JUJISl OCYILECTBIEHUS UH(MOPMUPOBAHUS 3asiBUTENEH
0 MPEJOCTABIISIEMBIX TOCYIAPCTBEHHBIX (MYHUIIUIIATIBHBIX) YCIyTax;

UH(OPMAIMOHHBIE CTEHBI;

UH(OPMAIMOHHBIE KMOCKH.

B cekTope o)xuaanus pacnoyOKEHbI:

AJIIEKTPOHHAS CUCTEMA YIIPABJICHUS 0YEPEBIO;

IJIATEKHBIN TEPMUHA;

MECTa OKUJAHHUS IS IOCETUTEIIEH;

B cexrope npuema 3asBUTENIEU PaCIIOI0KEHBI:

OKHA IPUEMA MIOCETUTEIIEH.

OxkHa mpueMa MoceTuTenel ocHaleHbl UHHOPMAIIMOHHBIMU TaOJIMYKaMu
C YKa3aHMEM HOMEpa OKHA.

TpeboBanus K pa3MemIeHUI0O U O(DOPMIIEHUIO BHU3yaJbHOM, TEKCTOBOWM M
MYJIbTUMEIUHHON HH(GOPMAIMK O MOpsIIKE MpenocTaBieHus ycayru B MOLI.

1) UudopmarimonHoe Taodiio.



2) NadopmanmoHHbIe CTEHIBI, COACPIKAIUE CIETYIONTY0 HHHOPMAITHIO:

MECTOHaxXOXJAeHue, Trpaduk mOpuemMa  3asBUTENE 1O  BOIpocaM
MPEJOCTaBIEHUsl YCIyr, Homepa TeneoHoB, aapec HMHTepHeT—caiita
aneKTpoHHOM noutsl MODLI;

nepevyeHb yCIyr, oka3biBaeMbIx Ha 6aze MDII.

3) HudbopMannoHHBIA KHUOCK, OOECHEUYMBAIONIMN JOCTYH K CIEAYOIIeH
uH(popMaIu:

MOJIHAS! BEPCUSI TEKCTOB AJIMUHUCTPATUBHBIX PETJIAMEHTOB;

nepeveHb TOKYMEHTOB, HEOOXOUMBIX VISl IOJyUYEHHUS YCIYT;

U3BJICYECHUSI W3 3aKOHOAATEIbHBIX M HOPMAaTUBHBIX IIPABOBBIX aKTOB,
COJIEPIKAIIMX HOPMBI, PETYJIUPYIOIHE IesATebHOCTE MDILI.

2.16. TlokazaTtenu JOCTYMHOCTH U KaueCcTBa MYHUIIMIIAIBLHON YCIyTH, B TOM
YUCJIe KOJMYECTBO B3aMMOJICUCTBUN 3asIBUTENA C JOJKHOCTHBIMHU JIMIIAMU TIPHU
MPEJOCTAaBICHUA  MYHUIUMIIAJBHOM  YCIAYTM M UX  IPOJOHKUTEIBHOCTD,
BO3MOYKHOCTb MMOJTY4Y€HUsI UH(OPMAIMU O XOA€ MPEAOCTABICHUS MyHULUITIATIbHOM
YCIIyI'H, B TOM YHUCJI€ C MCHOJb30BAHHEM HH()POPMALMOHHO—KOMMYHUKAI[MOHHBIX
TE€XHOJIOTUH, BO3MOXKHOCTh JINOO HEBO3MOXHOCTb MOJYYEHHUS MYHHULHUIAIbHON
yciayru B M®I[ (B TOM uucie B MOJHOM OOBEME), HO BBIOOPY 3asBUTEINS
(9KCTEppPUTOPUATIBHBIN TMPUHIMKIT), MOCPEACTBOM 3ampoca O MPeJoCTaBICHUN
HECKOJBKUX TOCYJAapCTBEHHbIX W (WJIM) MYHHIUOAIbHBIX ycayr B MOII,
npeaycMOTpeHHOro cratbed 15.1 denepanbHoro 3akoHa ot 27 urwons 2010 .
Ne  210-®3 «OO6 opraHuzanuu  TPEAOCTABICHUS TOCY/IapCTBEHHBIX |
MYHULUAMAIBHBIX YCIIYTY.

[lokazarenssMu JOCTYIIHOCTA W KadecTBa MYHUIMNAIBHON  YyCIyrH
SIBJISIFOTCSI:

MOJTHOTA, AaKTYaJIbHOCTh M JOCTOBEPHOCTh HMH(POPMAIIMH O TOPSIKE
MPEAOCTABIECHUS MyHULIMIIAIbHOM YCIYTH, B TOM YUCJE B 3JIEKTPOHHOU QopMme;

HarJIAIHOCTh ()OpM pazMeliaeMoi HH(OpMAUK O MOPSAKE TPEIOCTABICHUS
MYHUIIUMTAIBHOU YCITYTH;

OMEpPaTUBHOCTh M JOCTOBEPHOCTh MPEIOCTaBIsieMOM HHMOpMAUU O
NOPSAJIKE MPEJOCTABICHNUS] MyHULIUNTAIbHON YCITYTH;

YCTaHOBJICHHE W COOJIoJIeHne TpeOOBaHUN K IMOMENICHUSIM, B KOTOPBIX
PEAOCTABISAETCA MyHHIUNIATIbHAS YCITYTa;

MPEAOCTABICHNE BO3MOKHOCTH TIOJAuM 3asBJICHUS O MPEIOCTABICHUU
MYHUIIUTIAIBHOW YCIyTH H  JOKYMEHTOB (CBEJCHUI), HEOOXOMUMBIX  JUIs
OPEAOCTABICHUS MYHUIUIIAIBHOW YCIyTH, a TakKXKe BbIAAYM 3asIBUTEISAM
JOKYMEHTOB I10 PE3yJIbTaTaM MPEI0CTaBICHUS MyHULIUNIAIBHON yciayru B MOLI;

KOJIMYECTBO B3aMMOJCUCTBUNM 3asBUTENSL C JOJDKHOCTHBIMU JIMIIAMHU
VYhpaBnenuss npu  OPEAOCTABICHUM  MYHUIMNAIBHOW  yCIYyrM M HUX
IPOJOJIKUTENBHOCTD;

YCTAaHOBJICHHE U COOJIIOJICHUE CpOKa IMPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH, B TOM YHCJI€ CpOKa OXUAAHUS B OUYEPENU MpHU Mojave 3asBICHUS U IPU
NOJIYYEHHUH pe3yJIbTaTa MpeloCTaBICHUS MyHHUIIUTAIBHON YCIIyTH;

CBOEBPEMEHHOE PACCMOTPEHUE JOKYMEHTOB, MPEICTABICHHBIX 3aSBUTENIEM,



B Clly4ae He0OXOJUMOCTHU — C yUYaCTUEM 3asBUTEIIS;

OTCYTCTBHE OOOCHOBAHHBIX KAJI00 CO CTOPOHBI 3asBUTEIIEH 110 pe3ybTaTam
MIPENOCTAaBICHNS] MyHUIIUITAJbHON yCIYTH;

IIPEAOCTABICHNE BO3MOXKHOCTH TIOJAYM 3asBJICHUS O MPEIOCTABICHUN
MYHUIIMOAIBHOW YCIYyTM M JOKYMEHTOB (CBEIAEHHUM), HEOOXOAUMBIX JUIS
PEeIOCTaBICHUS MyHUIUMIIAJIBHON YyCIyTH, B (OpME 3JIEKTPOHHOTO JOKYMEHTA, B
TOM 4Hucie ¢ PernoHansHOro peecrpa.

Kpurepun oLeHKM KadecTBa IPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH,
IIPEAOCTABIIAEMON B DJIEKTPOHHOM BUJIE:

JOCTYIHOCTh MH(pOpPMALMU O MOPSJIKE MPEAOCTaBICHUS MYHUIMIAIbHOM
YCIIyTH;

JOCTYMHOCTh ~ 3JIEKTPOHHBIX (OPM  JOKYMEHTOB, HEOOXOJUMBIX IS
IPEAOCTABICHUS MYHALIMIIAIBHOMN YCIIYTH;

JOCTYITHOCTh MHCTPYMEHTOB COBEPILIEHHS B JIEKTPOHHOM BHJE IIATEKEH,
HEO0OXOJAMMBIX JJIS MOJIyYEHUS] MyHULIMIAIBHON YCIIyTH;

BpEMsI O’KHJIaHMS OTBETA Ha MOJAavy 3aIpoca;

BpEMsI IPEIOCTABICHUS MyHULIMIIAIBHON YCITyTH;

yA0OCTBO TPOLENYp MNPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYTH, BKIIIOYas
IpOLIeyphI 3alMCH HA TIPUEM, MOJa4M 3aMpoca, OIIaThl 00s13aTEIbHBIX MJIATEXEH,
MH(POPMUPOBAHUS 3aABUTENSA O XOJ€E MPEAOCTaBICHU MyHULIMIIAIBHOW yCIyTH, a
TAK)Ke IOJIy4EHUs pe3yiIbTara IPeIOCTaBICHNU MyHULUITAIIBHON YCIYTH.

B  Xome  mpenocTaBieHHMs ~— MYHMIMIIAJBHOM  YCIyI'M  3asBUTEIb
B3aUMOJICHCTBYET C JIOJDKHOCTHBIMHM JIMIAMHU YTpaBjieHHs He Oojiee ABYX pa3
(momauya 3ampoca U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX HJsi TMPEAOCTaBICHUS
MyHULANIAIBHOW  yCIYIM, W  TOJy4Y€HHE  pe3ysibTaTa  IPEIOCTABIICHMS
MyHULMIATBHONU yciyrn). [Ipo1oKUTENbHOCTh B3aUMOIEUCTBUI COCTABIISIET IIPH
nojgavye 3ampoca — He Oonee 15 MUHYT, TOpu TMOJIYYEHHH pe3ysbTaTa
MYHHUIIMTAIBHON yCIYyTH — HE OoJee 15 MuHyT.

B mponecce nmpenocTtaBieHuss MyHULHNAIBHOW YCIYTH 3asiBUTEIb BIIPABE
oOpamiarbcsi B YpapiieHUE 3a MOJIy4YeHHUEM HH(OpPMAIUU O XOJI€ MPEA0CTaABICHUS
MYHULHNIAIBHON YCIIyTH HEOTPAHUYEHHOE KOJIMYECTBO Pas.

B mponecce npenocraBiaeHus MyHULHINAIBHOW YCIYTHM 3asiBUTEIb BIIPABE
oOpamatecss B M®Il 3a momyueHuem HHPOpMALMM O XOZE MPEAOCTABICHUS
MYHULANIAIBHOW YCIyTH Y IPABJICHUS HEOIPAHUYEHHOE KOJIUYECTBO Pas.

3asBUTEII0 NPENOCTABISAETCS BO3MOXHOCTh HE3aBHCHMO OT €ro MecTa
KUTEIBCTBA WM MecTa mpeObiBaHuS (11 (U3WYECKUX JIMI, BKJIHOYAs
UHAUBUyaJIbHBIX  MpeANnpUHUMareneil) nmbo MecTta HaxOoXACHUS (Ui
IOPUAMYECKUX JIMI) oOpamatbest B J000i mo ero BeiOOpy MOIL] B mpenemax
Tepputopur CTaBpOIOIBCKOTO Kpas I NPEIOCTABICHUS €MY MYHHMIIMIAIbHON
YCIIYTH I10 9KCTEPPUTOPUAIBHOMY NPHUHIIUITY.

IIpenocrasnenue MYHUIUITAIIBHON yCIIyru B MOI] 110
AKCTEPPUTOPUATIBHOMY IPUHUUITY OCYIIECTBIISIETCS 11 OCHOBAHUM COTJIAIIEHUN O
B3aUMOJEHCTBUH, 3aKIFOYEHHBIX YIIOJTHOMOYEHHBIM M®L] ¢ A TMUHUCTpaLUEN.

IIpy nmpenocraBieHUM MYHUIMIIAIBHOM YCIYTH C  HCIOJIB30BAHUEM



UH(POPMAITMOHHO—KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, B TOM 4Hciie PernonansHoro
peecTpa, 3asBUTEII0 00E€CIIEUNBAETCS BO3MOXKHOCTD:

NoJIydeHus: MHQPOpPMALMKM O TOPSJKE M CpPOKax IpeIoCTaBICHUS
MYHUIMNAIBHON YCITYTH;

3anucu Ha mnpuemM B MODI[ ans mnomaum (3ampoca) 3asiBICHUS O
peI0CTaBICHUU MYHHUIIUTIAIIBHON YCIyTH;

dbopmupoBaHus 3ampoca (3asBJIEHUSA) O MPEAOCTABICHUM MYHUIIMIIATIbHON
YCIIYTH;

npuemMa M PEerucTpanuu YIpaBiIeHUEM 3ampoca (3asBI€HHE) M HWHBIX
JIOKyMEHTOB, HEOOXOAMUMBIX JJIs MPEJ0CTABICHUS MYHUIIUIIATILHON YCITyTH;

OIUIAaThl T'OCYJAPCTBEHHON MOLUIMHBI 34 MPEJOCTABICHUE MYHULIUIIAIBHON
yCIYTM W yIUlaTa MWHBIX IUJIATEXEH, B3UMAEMbIX B  COOTBETCTBUU C
3aKOHOJAaTeNbLCTBOM Poccuiickon denepanuu;

NOJIyYEHHUs]  pe3ysibTaTa MpPEeNOCTaBICHUS  MYHHULMIAIBHOH  YCIYIH;
MOJTYYEHHUSI CBEJICHUM O X0J1€ BBIMOJHEHHUS 3arpoca (3asiBJICHUsA);

OCYUIECTBJIEHUS] OLIEHKM KayecTBa MPEJOCTABICHUS MYHULUIAIbHON
YCIIyTH;

nocyneOHoro (BHeCyJAeOHOTo) OOKaJlOBaHWSI pEIICHUW U JIeUCTBUU
(Oe3neiicTBusi)  opraHa  (opraHu3aiuu), JOJDKHOCTHOIO — JIMIIa  OpraHa
(opranuzanuu) MO0 rocyJapCTBEHHOTO WM MYHULIUIIAILHOTO CITyXKAaIlero.

3asgBUTENI0 00ECeUnBAETCS BO3MOXHOCTH IPEIOCTABICHUS HECKOJIbKHX
rOCYJIJapCTBEHHBIX M (WJIM) MyHUUUNAIbHBIX ycayr B M®I[ B cooTBeTcTBUU CO
cratbeit 15.1 ®depepanpHoro 3akoHa ot 27 wutons 2010 r. Ne 210-®3 «O06
OpraHu3allid TPEJOCTABICHUSI TOCYJAAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYI»
(1ajiee — KOMIUIEKCHBIN 3a1poc).

[lonydyeHne MyHHULMOAIBHOW YCIYTH, TIPEIyCMOTPEHHOM HACTOSIIMM
Pernamentom, B M®I[ BO3MOXHO Ipyu mOAa4e 3aABUTENEM KOMILIEKCHOTO
3amnpoca.

3anpoc, cocrtaBieHHbli M®L] Ha OCHOBaHMHM KOMIUIEKCHOTO 3aIpoca
3asIBUTENS, JIOJDKHO OBbITh MOANMMCAHO YHOJHOMOYEHHBIM paboTHUKOM MOI] u
CKperuieHo edatbio MOII.

3anpoc, COCTaBJIICHHBII Ha OCHOBAaHMM KOMIUIEKCHOrO 3ampoca, u
JIOKYMEHTBI, HEOOXOIMMBIE Jisi TPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH,
HAIPABJIIOTCA B YIPABJICHHE C NPUIIOKEHHEM KOIMHM KOMILIEKCHOIO 3aIpoca,
3aBepeHHon MODII.

Hanpasnenne M®I] 3anpoca, a Takxke yka3aHHbIX B yactu 4 crartbu 15.1
cratbu DenepanbHoro 3akona ot 27 o 2010 . Ne 210-d3 «O6 opraHu3anuu
MIPEAOCTABIEHUS TOCYAAPCTBEHHBIX W MYHUIMNAIBbHBIX YCIYT» JOKYMEHTOB B
VYrpaBieHue OCylIeCcTBISAETCS HE MO3HEE OJJHOTO paboyero JHs, CIEAYIOLIEro 3a
JTHEM TIOJIyYEHHSI KOMIUIEKCHOTO 3a1poca.

ITonyyenne MOI[ oTkaza B  [OPEAOCTABICHUM  TI'OCYAAPCTBEHHBIX
(MyHULIMNTAJIBHBIX) YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, He SBIsETCA
OCHOBAaHMEM  JJI1  MPEKpaAlEHUsT  TOJYYEHUS  HHBIX  T'OCYJapCTBEHHBIX
(MyHULIMITANIBHBIX) YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3ampoce, 3a UCKII0UYEHUEM



CIly4aeB, €CJIH YCIyra, B MPEAOCTaBICHUHU KOTOPOM OTKa3aHO, HEOOXOoAMMa IS
MIPEAOCTABIECHUS UHBIX FOCYJAaPCTBEHHBIX (MYHULUIIAIBHBIX) YCIYT, BKIFOUEHHBIX
B KOMILUIEKCHBIN 3ampoc.

[IpenocraBnenne MyHUIMIAIBHOW YCIIYTH, MPEIYyCMOTPEHHON HACTOALIUM
pEerjiaMeHToOM, B YIpeXJawlleM (MPOEeKTUBHOM) pPEXKHUME, B COOTBETCTBHHM C
yacTeto | crateeir 7.3 ®enepanbpHoro 3akoHa ot 27 urons 2010 r. Ne 210-®3
«O0 opranmMzanuu Mpea0CTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUMTAIbHBIX YCIYT»,
HE MPEAYCMOTPEHO.

2.17. Unble TpeOoBaHMs, B TOM 4YHCIIE€ YUYUTHIBAIOIIUE OCOOEHHOCTH
[IPEIOCTABIEHUS MYHUIMIIAIIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY IPHUHIMITY U
0COOEHHOCTH NMPEAOCTaBICHNUS MyHUIUIIAILHOM YCIIYTH B AJIEKTPOHHOMN (opMe.

Pesynprar IPEIOCTaBICHUS MyHULMIIATBHON yCIIyTH 1o
AKCTEPPUTOPUATBHOMY NPHHLMIY B BHJE 3JIEKTPOHHBIX JOKYMEHTOB W (MJIN)
AIIEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPSIETCS YIOJIHOMOYEHHBIM JOKHOCTHBIM
JULOM Y IIpaBIICHHUS.

3.CocraB, MOCIEA0BATENLHOCTh M CPOKH BBIITOJHEHHS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpebOBaHUS K MOPSIIKY UX BBITIOJHEHUS, B TOM YHCIIE
O0COOEHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX MpoUeayp (AeicTBUil) B
AJIEKTPOHHOM (opMe, a TaK’Ke€ OCOOEHHOCTEH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp (aeicTBuii) B MHOrO(pYHKIIMOHATBHOM LHEHTPE MPEI0CTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIIAIIBHBIX YCIYT.

3.1. UcuepnbiBaronuii nepeuyeHb aAMUHUCTPATUBHBIX Npouenyp (AeicTBUil)
pU IPEAOCTABICHUN MYHULIMTIAIBHON YCITyTH.

[IpenocraBnenne  MyHUIIMNANBHOW  yCIyTH  BKIOYaeT B ce0s
MOCJIEA0BATEIBHOCTD CIAEAYIONIUX aIMUHUCTPATUBHBIX MPOLEAYyp (AeHCTBUIN):

NpUeM 3asBJICHUS W TMPUTIAra€MbIX K HEMY JOKYMEHTOB, PETHCTpAIUs
3asIBJICHUS;

pacCMOTpEHHE 3asBJICHUS W TpWIaraéMblX K HEMY JOKYMEHTOB,
dbopMupoBaHMe U HaIpaBJE€HHWE MEXKBEJIOMCTBEHHBIX 3allPOCOB B OpraHbl
(opranmzanum), y4acTBYIOIIUE B IPEIOCTABICHUN MYHHUIIMTIAIBHON YCIIYTH;

MPUHATHE PEIICHUs O MPeNoCTaBiIeHUH 00 00 OTKa3e B MPEIOCTaBICHUU
MYHULUNIAIBHON YCIIYTH;

repeada nakera JOKyMEHTOB U3 YnpasieHus B MOLJ;

Bbljaya  (HAmpaBlICHWE)  3asBUTENI0  pe3yjibTaTa  MPEIOCTABIICHUS
MYHULUNAITBHON YCITyTH.

3asBUTENb BIIPAaBE OTO3BaThb CBOE 3asBJIECHHWE Ha JIIOOOW cTaguu
pacCMOTpEHHUsSI, COIJIACOBAaHUS WM TOJATOTOBKH JIOKYMEHTa Y TMpPaBJICHUEM,
00paTUBIIMCH C COOTBETCTBYIOIIUMM 3asiBJICHUEM B YTpaBJ€HUE, B TOM YHUCIIC B
aneKTpoHHOU dopme, b0 B MDII.

BapuanTtel mpefocTaBieHUs MYHUIUNAIBHOM  YCIYTH, BKJIIOYAIOIIUE
MOPSIZIOK  TIPEAOCTABICHUS MYHHUIIUIIAJLHOW YCIYTH OTJEIBHBIM KaTEropusiM
3asiBUTENEH, OOBEAMHEHHBIX OOIMMH NpPU3HAKAMH, B TOM YHUCJIE B OTHOIICHHUH



pe3ylibTaTa MyHUIUMIIAIBHON YCIYTH, 3@ MOJIYyYeHHEM KOTOPOTO OHU OOpaTHIIUCH,
OTCYTCTBYIOT.

biiok—cxemMa npeaoCTaBiIeHUsS MYHULMIIAIBHOW YCIyTM NOPUBOAUTCA B
pUI0KeHUU Ne 5 K aAMUHHUCTPAaTUBHOMY PETJIAMEHTY.

Onuncanue KaxXaod aIMUHUCTPATUBHOM MPOLIEAYPHI COAEPKUT CIEAYIOLINE
00s13aTeIbHBIE DIIEMEHTHI:

3.2. OcHoBaHMeM Jis Hayajla aJMUHUCTPATUBHON MHpoueAaypsl (IeHCTBUA)
ABJIIETCSL OOpallleHUE 3asBUTENS B YIpPaBJICHHE, C 3asBICHUEM M JOKYMEHTaMH,
yKa3aHHBIMHM B IIyHKTe 2.6. periameHTa, a TakKe JOKYMEHTAMH, YKa3aHHBIMH B
INYyHKTE 2.7. pEerilaMeHTa, NpPEJCTAaBICHHBIMU 3asiBHUTEJIEM II0 €r0 WHULHATHBE
CaMOCTOAITEIIBHO, WM  IIOCTYIUICHHE  3asBJI€HHUA O  IPEIOCTaBICHUU
MYHHUIUITIAIBHON YCIYT U IOKYMEHTOB B YnpasieHue u3z MOLI.

3asiBiIeHHE U TOKYMEHTBI MOTYT OBITh HaIlpaBJICHbI B Y TIPaBJICHHE 10 TOYTE.
B o3toM ciyyae HampaBiAIOTCA KONMM JOKYMEHTOB, BEPHOCTb KOTOPBIX
3aCBHJICTEIILCTBOBAHA B YCTAaHOBJIEHHOM 3aKOHOM IIOPSJKE, TOJJIMHHHUKA
JOKYMEHTOB HE HaIPaBJISIOTCS.

[Ipn oOpaiieHny 3asgBUTENS CIEUMATUCT YTPaBICHUS OTBETCTBEHHBIN 3a
IIPUEM 3asIBJICHUS O NMPEJOCTABICHUN MYHUIUITIAJbHON yCIYTH:

YCTaHABJIMBAET JINYHOCTh 3asBUTEJII HA OCHOBAaHUM MAaclopTa rpakJIaHUHA
Poccuiickoit denepaunn 1ub60 MHOTO JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD
3as1BUTEINS, B COOTBETCTBUHU C 3aKOHOAATENBLCTBOM Poccuiickoit Penepanyu, a npu
oOpallleHuu NpeacTaBUTeNss (U3MUECKOrOo WM IOPUIMYECKOro JIMIA TaKxkKe
IIOJIHOMOYUS IEUCTBOBATH OT €r0 UMEHHU;

IpOBEpsieT HAIWYUE JOKYMEHTOB, HEOOXOIMMBIX JJI MPEeAOCTaBICHHUS
MYHULMIAIBHOM YCIIYTH, COIJIaCHO NEPEYHI0, YKa3aHHOMY B IIyHKTe 2.6.
Pernamenra, a Takke IOOKyYMEHTOB, YKa3aHHBIX B HyHKTe 2.7. Periiamenra,
IIPEACTABIICHHBIX 3asIBUTEIIEM I10 €r0 MHULMATUBE CaMOCTOSTEIBHO;

CONOCTABJISAET YyKAa3aHHbIE B 3asABICHUM CBEJICHHUS W [JaHHbIC B
MIPEACTABICHHBIX JOKYMEHTAX;

BBISIBISIET HAJMYUE B 3a8BJICHUU U JTOKYMEHTAX UCIIPABIICHHM, KOTOPHIE HE
MO3BOJIAIOT OJTHO3HAYHO MCTOJIKOBATh UX COAECPIKAHUE;

B CJIy4ae IIPEICTABIICHUS HE 3aBEPEHHBIX B YCTAHOBJICHHOM IOPSJIKE KOIUMI
JOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6., a TaKkke JOKYMEHTOB, yKa3aHHBIX B
nyHkre 2.7. PernmameHTa, NpeACTAaBICHHBIX 3asABUTEIEM IO €r0 WHULMATUBE
CaMOCTOAITEIIbHO, CIIEHUAIACT Y IPABJICHUSA, OTBETCTBEHHBIN 3a IPUEM 3asBICHUS
U JIOKYMEHTOB, CIIMYAaeT €€ C OPUTMHAJIOM M CTaBUT HA HEM 3aBEPUTEIIBHYIO
HaJInuch «BepHO», NOHKHOCTH JIMIA, 3aBEPUBIIEIO KOIWIO, JIMYHYIO IOAIMCH,
WHUIMANBI, (aMIINIO, JaTy 3aBEPEHHUs, a OPUTHHAIIBI JOKYMEHTOB BO3BpPAIACT
3asIBUTEIIIO;

IIPU OTCYTCTBMM OCHOBAHMM, YKa3aHHBIX B ITyHKTE 2.8. perjJaMeHTa, BBIAAET
3asBUTENII0 PACIUCKY B IOJIYYEHHHM OT 3asBUTENSA TOKYMEHTOB C YKA3aHHEM HX
nepeyHss W Jarbl UX MojaydeHus. [Ipm HampaBieHMM TOKYMEHTOB IIO ITOYTE,
HampaBJsieT W3BEUIEHUWE O Jare TMoJIydeHHs (perucrpanuu) YyKa3aHHBIX
JOKYMEHTOB HE IO37HEEe 4eM dyepe3 3 pabouyux AHS C JaTbl MX IOJY4YEHUS



(perucrtpanuu) mno mnoure;

OpU yCTaHOBIEHUM (HAaKTOB, YKa3aHHBIX B MyHKTe 2.8. periaMmeHrta,
YBEIOMJISIET 3asBUTENS O HAJIMYMM TNPENATCTBUM B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHULMIAIBHOM YCIYTH, OOBICHSET
3aSBUTENII0  COJIEPYKAHHWE  BBIBIEHHBIX HENOCTATKOB B  MPEIACTABICHHBIX
JOKYMEHTAX U MpeiaraeT NpUHITh MEPBI IO UX YCTPAHEHHUIO.

Cnenuanuct VYmnpapiieHHs, OTBETCTBEHHBIM 3a MpPHUEM 3asBICHUA O
IIPEIOCTaBICHUN MYHULIMIIAIBHOW YCIYT U JOKYMEHTOB, PETUCTPUPYET 3asBJICHHUS
U TOKyMEHTBI, IIPEJICTABICHHBIE 3asIBUTEJIEM 10 €r0 UHUIMATUBE CaMOCTOSATEIBHO
B )KypHaJIe.

CpoK BBINIOJIHEHHSI AIMUHUCTPATUBHOM ITPOLIETyPbl HE MOXKET MPEBBIIATSH |
(onuH) pabouunii 1E€Hb.

HcnonHeHne agMUHUCTPATUBHOW MPOLELYPbI BO3JIOKEHO Ha CIIEIIUAINCTa
VYrpaBiieHusi, OTBETCTBEHHOIO 3a IIPUEM 3asBICHHS O NPEAOCTABICHUU
MYHULIMNIAIBHON YCIIYTH U IOKYMEHTOB.

Kpureprem npuHsITHS pElIEHUS 0 JaHHOW aJIMHUHHCTPATUBHOM NPOLIENYype
ABJISIETCA OTCYTCTBHE OCHOBAHUM JUISl OTKAa3a B IIPUEME 3asBJICHUS U JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEAOCTABIECHUS MyHUIIMTIATBHOM YCIYyTH.

Pe3ynbTaToM aIMUHHCTPATUBHOM MPOUEAYPHl SIBISETCA PETUCTPALIMS
3asBJICHUS O IPENOCTABICHUM MYHHMIMIIAIBHOM YCIYyTM W BblJada 3asBUTEIIO
pacnMcKd O TIpUEeME 3asBJIE€HHS UM  JOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABJICHUS MYHULIMIIAIbHON YCIIYTH.

CrniocoboM ¢ukcanuu pesyipTaTa aAIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
perucrpauus 3asBICHUS W NPWIAraeMbIX JTOKYMEHTOB B JKypHaJl€ pEerucrpauuu
Ynpasienus.

3.3. PaccMmotpeHue 3asdBIEHUS W TPUIIAraeMbIX K HEMY JIOKYMEHTOB,
(opMHpOBaHME U HAIpPaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranusanuu), y4aCTBYIOUIME B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

OcHoBaHMEM [JI Hayajlla aJMWHUCTPATUBHOW TNIPOLENYPBl SIBIAETCS
NOJIyYEHHUE 3apETUCTPUPOBAHHOIO 3aSBJICHUS O MPEIOCTABICHUN MYHHUIIMIIATBHON
YCIYTM U INPUJIAraéMbIX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM JOJKHOCTHBIM
JULOM YTIpaBIICHUS.

YIIOJIHOMOYEHHOE JOJDKHOCTHOE JMUO YTPABIEHUS, B TEYEHUE OJHOIO
paboudero naHs, pacCMaTpUBaeT 3asBIICHUE O NPEJOCTABICHUH MYHULMIAIbHON
YCIYTM M TpwiIaraémMble K HEMY JOKYMEHTBl M HaIpaBiseT CHELUAIUCTY
VY1paBiieHHs: OTBETCTBEHHOMY 3a IIPEJOCTABICHNE MYHHUIIMIIAIbHON YCIIyTH.

Crneumanmuct  YopaBieHMsT ~ OTBETCTBEHHBIM 332 IPEIOCTaBICHUE
MYHULIMIQIBHOM  YCIyTM  pacCcMaTpUBaeT 3asBICHHE O NPEAOCTABICHUU
MYHULIMNAIBHOMN YCIIYTH U IPWIAraeMble K HEMY JOKYMEHTHI.

[Io pe3yapTraraM  pacCMOTPEHMS  3asBICHHUS O  NPEIOCTABICHUU
MYHULIMNAIBHOM YCIYIM W IPUIAraéMbIX K HEMY JOKYMEHTOB, CHELUAJIUCT
VYpasineHUss OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIUIIAIIBHON YCIIyId
OCYILIECTBIISIET CIEAYIOIINE ACHUCTBHUS:

1) mpu HenpencTaBI€HUU 3asBUTENIEM 10 COOCTBEHHOM WHMIIMATUBE



JOKYMEHTOB, yKa3aHHBIX B IyHKT€ 2.7. perjlaMeHTa, B TEUYEHHE Tpex paboumx
JHEH TOArOTaBIMBAET W  HANpaBiIseT B paMKax MEXBEIOMCTBEHHOIO
MH()OPMAIIMOHHOTO  B3aUMOJEHMCTBUS ~ MEXBEJAOMCTBEHHBIE  3alpOChI

O TMPEICTaBIEHWU JOKYMEHTOB W  HH(OpMaUuu, HEOOXOAMMBIX  JUIS
OPEIOCTaBICHUS MYHULUIAIBHOM YCIyrd, a Takke O [MPeACTABICHUU
3ampaliuBaeMbIX: CBEJIEHUNH B (OpME HIEKTPOHHOTO JIOKYMEHTa, COTJIACHO
YTBEPXKJIEHHBIM (OopMaM 3ampoca, KOTOPbIA TMOJMUCHIBAETCA AJIEKTPOHHON
u(GpoBOM MOANMKMCHIO, WM MEXKBEIOMCTBEHHBIA 3alpoc O MPEACTABICHUU
3anpaniMBaeMbIX CBEJACHUI Ha OyMa)XKHOM HOCHUTENE, COTJacHO TPEOOBAHUSM,
npeAyCMOTPEeHHbIM NTyHKTamMu 1-8 dactu 1 crateu 7.2 denepanbHOro 3aKoHa OT
27 wmrons 2010 1. Ne 210-®3 «OO6 opraHuzanuu  TMPEJOCTABICHUS
rOCyJIapCTBEHHBIX U MYHUIIUTATbHBIX YCIYT».

[ToaroroBiieHHbBIE MEKBEJIOMCTBEHHBIE 3aMpoCkl HaIpaBIISIIOTCA
OTBETCTBEHHBIM  CIIELIMAJIIUCTOM C  HCIOJIB30BAHUEM  E€AMHOW  CUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJACHCTBUS M MOAKIIOYAEMBIX K HEH
PErHMOHAJBHBIX CHCTEM MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJECUCTBUS
(Mpy HAJIMYMK TEXHUYECKOW BO3MOXHOCTH) C HCIOIb30BAHUEM COBMECTHUMBIX
CpencTB  KpunTorpaduyeckod  3amiuThl  MHGOpMAUMU U NPUMEHEHHEM
ANIEKTPOHHOM MOAMUCU COTPYJHUKOB, B TOM YHUCJIE MOCPEICTBOM 3JIEKTPOHHBIX
CEpPBHUCOB, BHECEHHBIX B €IUHBIA PEECTP CHUCTEM MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aumojercTBus (nanee — CMOB), nu6o Ha OyMakxHOM HOCHUTEJE,
NOAMUCAHHOM YMHOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM YTIPaBJICHUS, MO IOYTE,
KypbEepOM HJIU IOCPEACTBOM (haKCUMMIIBHOM CBSI3U, IPU OTCYTCTBUU TEXHUUYECKOM
BO3MOXHOCTH HAIIPABJIEHUS MEKBEIOMCTBEHHOI'O 3apoca.

HampaBieHnue 3anpocoB AOIMYCKAETCS TOJIBKO € LENbI MPEIOCTaBICHUS
MYHULIMNAIBHON YCITyTH.

B cnyuae, ecnu B TeueHue S5 (msTH) pabouMx AHEH OTBET Ha 3arpoc,
nepeJaHHblil ¢ UCNOJIb30BaHuEM cpenacts CMOB, He moctynui B YipaBiieHHE,
HampaBJIeHHE TMOBTOPHOro 3ampoca no KahHaiam CMOB He nomyckaercs.
[ToBTOpHBIH 3aMpoC TOJKEH OBITH HAMpPaBIEeH HA OYMa)KHOM HOCHUTETIE.

OTBeThl Ha 3ampochl, HaNpaBJE€HHbIE B NUCBMEHHOH (QopMme, Oprasbl
(opranmzanuu), y4YacTBYIOIIME B TMPEAOCTABICHUHM MYHHUIIMIAIBHON YCIyTH,
HaIIPaBIAIOT B MpEJEIax CBOEH KOMIETEHIIMU B Y IPABJICHUE;

2) Qopmupyer makeT [AOKYMEHTOB, COCTOAIIMNA W3 3asBICHUA O
OPEIOCTAaBICHUM  MYHUUUIAIBHOW  YCIOyrH,  JOKYMEHTOB (cBeneHui,
colepKalluxcs B HHUX), IOJYYEHHBIX B paMKax MEXBEIOMCTBEHHOTO
B3aMMOJICCTBUSL.

CpoK BBINOJHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI COCTaBIsAET 7 pabouux
JTHEH.

HcnonHeHne aiMUHUCTPATUBHOW NMPOLEIYPbI BO3JIOKEHO Ha CIIEIIUATIMCTA
VYnpaBieHusi, OTBETCTBEHHOT'O 32 IPEIOCTABICHUE MYHUIIUIIAIBHON YCIYTH.

Kpurtepuem npuHATHS pelIeHMs 10 JaHHOW aJMUHUCTPATUBHOW MpOLEaype
ABJISIETCSI  HEMpPEJACTABICHUE  3asgBUTENEM 10 COOCTBEHHOW  HMHMIIMATHBE
NOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 perjiaMeHTa.



PesynbraToM agMUHHCTPATHBHOM IPOLEAYPHI SBIISETCSA IIOJIYyYECHHBIE B
MOPSIIKE  MEXKBEIOMCTBEHHOI'O  DJIEKTPOHHOTO  B3aUMOJACHCTBHS  CBEACHUSA,
HE0OXOAMMBIE ISl MPEJOCTABICHHUSI MyHULIUITAIbHON YCITYTH.

CrnocoOoM (ukcanuu pe3yipTaTa aIMUHUCTPATUBHOMN MPOLIEYPbI SBIISIETCS
MOJIydeHUEe OTBETa Ha 3alpoc, €ro MpuoOIIeHHEe K JIOKyMEHTaM JJid
NPEAOCTABIEHUS MYHULIMIIAIBHON YCIyTH, Mepeaya JOKyMEHTOB JOJKHOCTHOMY
Uiy YTpaBJieHUs, OTBETCTBEHHOMY 33 OKa3aHUE MyHULUIIAIbHOW YCIYTH.

3.4. Ilpunsthe pemeHuss O MpeAoCTaBIeHUH MO0 00 OTKasze B
[IPEIOCTaBICHUN MYHUIIUIIAIBHON YCIIyTH.

OcHoBaHueM Juisi Hadaja aJMUHUCTPATHUBHOW MPOLEAYPHI SIBISIETCS
c(OpMUPOBAHHBIHI CIELUAIINCTOM Ympasiienus, OTBETCTBEHHBIM 3a
MPEIOCTaBIIEHUE MYHUIUIIAILHOW YCIYTH, TAKeT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPUHATHS PELICHUS O MPEIOCTABICHUN MyHULIUITAIIBHON YCIYTH.

[Io pe3ynbraram paccMOTpeHHs UH(OpPMAIMK, MPEACTABICHHONW IO
MEKBEJOMCTBEHHBIM 3amnpocam, pu HaJIN4Iun IIPEyCMOTPEHHBIX
3aKOHOAATENBCTBOM OCHOBAaHHWM CIIELUANIMCT YTPABJICHUS, OTBETCTBEHHBIM 3a
MPEJOCTABICHUE MYHUUUIAIBHOW  YCIYyTM, PpPAaCCMAaTpPUBAECT IOCTYNHUBIIEE
3asBJICHHE O MPENOCTABJICHUH MYHMIUMIIAJBHON YCIYTM U MPUJIAraéMbIX K HEMY
JOKYMEHTOB, IIPOBEPSIET HAIMYME WIIA OTCYTCTBUE OCHOBAHUM, ITPEAYCMOTPEHHBIX
NYHKTOM2.9.3. perimaMeHTra M IO pPe3yJbTaTaM pacCMOTPEHMST M IPOBEPKU
COBEPILAET OJTHO U3 CIEAYIOIINX ACUCTBUIM:

1) mpum OTCYTCTBMM OCHOBAaHUM JUuIsi OTKaza B IPEJOCTaBICHUU
MYHULANIAIBHOW YCIYTH CHELUATUCT Y IIPABICHUS OCYILECTBIISIET IIOATOTOBKY:

IPOEKTa YBEIOMJIEHHS BO3MOXKHOCTH 3aKJIIOUEHHUs COIJIAlEHUs 00
YCTaHOBJICHUM CEPBUTYTA B IIPEUIOKEHHBIX 3asIBUTEJIEM I'PAaHULIAX;

IPEIJIOKEHHS O 3aKJIFOUEHUH COIVIAIIEHUs 00 YCTAaHOBJIIEHHHM CEPBUTYTA B
MHBIX TPAHULAX C MPUIIOKEHUEM CXEMBI IPAHUL] CEPBUTYTA HA KaJaCTPOBOM ILIaHE
TEPPUTOPHH;

IPOEKTa COIJIAIIEHUS 00 YCTaHOBICHUH CEPBUTYTA.

2) npu HATUYUKU OCHOBAHUM JUIsl OTKa3a B MPEJOCTABICHUN MYHUIIMITAIbHON
YCIIYTH, PEAYCMOTPEHHBIX IIYHKTOM 2.9.3. Pernamenra, cneuuanuct Y npaBieHUs
HOJrOTaBIMBAECT YBEIOMIIEHHE 00 OTKa3e B IPENOCTABIECHUU MYHUIMNAIBHOM
yCIyI'M C YKa3aHHE€M BCEX OCHOBAaHMW JUIsi OTKa3a B IPEJOCTABICHUU
MYHULANIAIBHOW YCIYIM W IIEpeNaeT YIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIUILY
VY1paBiieHHs Ha COTJIACOBAHUE U NOANMCAHUE.

HcnonHeHne agMUHUCTPATUBHOW MPOLELYPbI BO3JIOKEHO Ha CIIEI[UAINCTa
VY1paBiieHHs1, OTBETCTBEHHOT'O 3a IPEIOCTABICHUE MyHULIMITAIBHON YCIYTH.

MakcuManbHbINA CPOK BBIIIOJIHEHUS TAHHOW aAMUHUCTPATUBHOMN MTPOLEAYPBI
COCTABJISIECT 22 KaJICHJAPHBIX THEM.

Kpurepruem npuHsITHS pEelIEHU 0 JaHHOW aJIMHUHHMCTPATUBHOM NPOLIENAYypE
ABJISIETCSI OTCYTCTBME (HAJIM4YME) OCHOBAHMM MJis OTKa3a B NPEIOCTaBICHUU
MYHULHUTNIAJIBHON YCITYTH.

Pe3yibTaToOM aAMUHUCTPATUBHON NPOLETYPHI ABISETCSA:

IIPU NPUHATUM PELICHUS O MPEIOCTaBICHUM MYHULHIAIBHOM YCIyru —



YIOJIHOMOYEHHOE JOJHKHOCTHOE JIMLO YIPABJICHMS, YTBEPXKAAET (IIOANMHUCHIBAECT)
MPOEKT YBEAOMIICHHS O BO3MOKHOCTH 3aKIIOUSHHSI COTJIAIICHUs 00 YCTaHOBICHUH
CEpPBUTYTA B IPEIOKEHHBIX 3aSBUTEIIEM I'PAHULAX, IPEIIOKEHNE O 3aKIIOUCHUN
corjameHuss o0 yCTAaHOBJIEHHHM CEPBUTYTa B HMHBIX TIpaHHUIAX C MHPUIIOKEHHEM
CXEMbl TpaHHIl CEPBUTYyTa Ha KaJacTPOBOM IUIAHE TEPPUTOPHUH, HPOEKT
corjaiieHusi 00 yCTaHOBJIEHUU CEPBUTYTA;

IpU NPUHITHH pellieHuss 00 OTKa3ze B MPENOCTaBICHUM MYHHUIIMNAIbHOU
yCIIYyTH — yBeJIOMJIEHHE 00 OTKa3e B MPEAOCTABICHUU MYHUIMNAIBHOU YCIyTH
(c o00CHOBaHMEM OTKa3a).

CriocoboM (ukcanuu pesyibpTaTa aIMUHUCTPATUBHON MPOLIEAYPHI SIBISIETCA
perucrpauus  pesyiabTaTa  IPENOCTABICHUSA  MYHULMIAIBHOW  YCIYI'H
B COOTBETCTBUM C MHCTPYKLIHEN 10 AETONPOU3BOICTBY AIMUHUCTPALUH.

3.5. Ilepenaya nokymeHTOB U3 YnpasieHus B MOLI.

OcHoBaHueM Juisi Hadaja aJMUHUCTPATHBHOM MpPOLEAYPHl SIBISETCS
IIOATOTOBJICHHBIA JUIA BBIAAYM PE3YJBTAT NPENOCTABICHUS MYHUIUIIAJIBHON
YCIIYTH.

[lepenaya JOOKYMEHTOB, SBISIOIIMXCS PE3YJIBTATOM  IPEIOCTABIICHUS
MYHULUIIAJIIBHON  yciuyrd, w3 YnpasiaeHus B MOIL[ ocymecTtiasercs
B COOTBETCTBHUU C YCIOBUSMHU COTJIAIIEHUS O B3AUMOJCHCTBUH.

ITepenaua CIIE[IMAJIUCTOM YupasieHus JIOKYMEHTOB B MOI]
OCYUIECTBJISIETCS. B T€YeHHE 2 pabouyux AHEH MOCie pEerucTparuu JOKyMEHTOB,
SBJSIOLIMXCA  PE3yJbTaTOM IPEAOCTABJICHUS MYHULMINAJIBHOW YCIYrd, Ha
OCHOBAaHHUU PEECTPA, KOTOPBIA COCTABIAETCA B JBYX JK3EMIULIpPAaX, U COACPKUT
JaTy W BpeMs IIepelayd JOKYMEHTOB, a TaKXe 3aBepseTcs IOANUCIMU
JOJKHOCTHOTO JiMla YnpasieHus u pabotHuka MOIL.

MakcuManbHblli  CPOK  BBIIIOJIHEHWUS AIMHHUCTPATUBHOW  IPOLIEAYPHI
COCTAaBJISIET 2 pabOUMX JHS.

HcnonHenne AaHHOM AIMHUHMCTPATUBHOM MPOLELYPBI  BO3JI0KEHO
Ha CIIEHHMAJIACTA YTIPABJIECHUSA, OTBETCTBEHHOTO 34 Iepeiady NakeTa JTOKYMEHTOB
B MODI].

KpurepusiMu npuHSATUS  pelIEHWs [0 JaHHOW  aJMUHUCTPATUBHOMN
npoleaype SBIAETCS MOATOTOBJIEHHBIM K BbIAAYE 3aABUTENI0  PE3YIbTAT
MPEIOCTABJIECHNUS MYHUIMTIAIbHOU yciryru B MOLI.

Pe3ynpraroM aJIMUHUCTPATUBHOW IpOULEAYpPHI sBisieTcs noiaydeHune MOI]
pe3yibTara peIoCTaBICHUs] MyHULIUIIAIBHONW YCIYTH U1 €r0 BbIIa4U 3asBUTEIIIO.

Crocobom  ¢ukcanmu  pe3ynbraTa BBINOJIHEHUS  AJMUHUCTPATUBHON
IPOLEAYPHI SABJIACTCA HAMYKME TOJIUCEH creruanucTa YnpaBieHus U paOOTHUKA
M®I] B peecTpe, coaepKameM 1aTy U BpeMsl Iepeau makera JOKyMEHTOB.

3.6. Bpimaua (HampaBieHHE) 3adABUTENIO pE3yJbTaTa MPEIOCTaBICHUS
MYHHULUIIAIBHON YCITYTH.

OcHoBaHMeM [ Hadajla aJIMHHUCTPATUBHOW NPOLIEAYPBI SBIIAECTCS
HaJIM4YUE 3apETUCTPUPOBAHHOIO peE3yJIbTaTa MPEIOCTABICHUS MYHULIHUNAIBHON
YCIIYTH.

Crneunanuct VYmpaBiaeHUs, OTBETCTBEHHBIM 3a BblJauy (HampaBlieHUE)



pe3yiibTata MPENOCTaBICHUS MYHMIIMIAIBHOM YCIyrd, B TeueHue 3 (Tpex)
pabounx JHEH Co THS perucTpalyy pe3yibTara NpeAoCTaBICHUS MYHUIIUTATbHON
YCIYTH HAmNpaBisieT JOKYMEHTHI, SBIIIOLIIMECS pEe3yJbTATOM MYHULMITAIBHOU
YCIIYTH, IOYTOBBIM 3aKa3HBIM IIMCHMOM C YBEIOMJIEHHUEM I10 aJpPECy, YKa3aHHOMY
3asiBUTEJIEM B 3asBJICHUH, €CJIM JAHHBII CIOCOO MOJy4eHMs pe3yJibTaTa yCIyTrH
yKa3aH UM B 3asBICHHM, WM M3BELIAET 3asBUTENS MO TelnePOoHY, YKa3aHHOMY
3asBUTEJIEM B  3aBJICHUM O [IOJIYYECHHM peE3yjibTaTa IPEIOCTABICHUS
MYHULANIAIBHOW YCIYyrd B YIPaBICHUH JUYHO IOJ POCHHUCH, €CINA JTAHHBINI
croco0 MoJy4YeHHsl pe3yJIbTaTa YCIyTH yKa3aH 3asiBUTEIIEM.

IIpu BBIIAYE pe3yrbTaTa MPEAOCTABICHNAS MyHULMIIAIIBHON YCIYTH HAPOYHO
CHELUAINCT YTPABJICHUS, OTBETCTBEHHBIN 32 BbIJA4y (HAIpaBIEHUE) PE3yJIbTATa
IIPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIIYTH:

IIPOBEPSET JOKYMEHT, YIOCTOBEPSIOIIMMU JIMYHOCTH 3asBUTEISA WM €I0
IIPEACTABUTEIS;

IIPOBEPSAET HAJWYUE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha MOJy4eHUE
pe3ysipTara NPEeNOCTABICHUS MYHMIMIIAIBHOM YCIYTH, €CIH 33 MOJy4YeHUEM
pe3ynbTaTa yciayru oOpamaeTcsi NpeCTaBUTENb 3asiBUTEIS;

3HAKOMHT 3asIBUTEJS C COJIEPKAHUEM TOKYMEHTOB U BBIJAET UX.

CpoK HCIOJHEHHs] aIMUHUCTPATUBHOW MPOUEAYPHI MO BbIIAYE 3ASIBUTEIIIO
pe3yibTaTa MpeoCTaBICHUS] MYHUIIMITAIbHON yCIIyTH — 3 paboyux JTHS.

Pe3ynbTaToM  aJIMHUHUCTPAaTUBHOW  MPOLEAYpPbl  SBISETCS  Bblgaya
(HarpaBJIeHHE) 3asBUTEINIO PE3yibTaTa MPEIOCTABICHUS MyHULIUIIATbHON YCIyTH.

HcnonHenne paHHOW aAMUHUCTPATUBHOM MPOLIEAYPHl BO3JIOKEHO Ha
crenuanucTa YIpaBlIeHHs, OTBETCTBEHHOIO 32 BblAAady (HAIpaBIICHHUE) pe3ybTaTa
IPEAOCTABICHUS MYHULIMIIATbHON YCIIYTH.

3.7. OcoOEHHOCTH BBINOJIHEHUS aIMHUHHCTPATUBHBIX MpOUENYp (AEHCTBUI)
B MO®I] Bxirouaet B ceos:

MH()OPMUPOBAHKUE 3aIBUTENSI O MOPSJIKE MPEAOCTABICHUS MYHUIIMIAIbHON
yciayru B M®II, o xoxe BbINOJIHEHUs 3ampoca (3asBJICHUS) O MPEIOCTABICHUH
MYHULANIAIBHOW YCIYTH, MO WHBIM BONPOCAM, CBSI3aHHBIM C IMPENOCTABICHUEM
MYHULANIAIBHOW YCIYTH, a TaKXE€ KOHCYJIbTUPOBAHUE 3ASBUTENSA O IMOPSAIKE
MPEIOCTABJICHNUS MYHULIIMTIAIbHOM yciryru B MDLJ;

npueM 3anpoca (3asBJICHHs) 3aIBUTENS U UHBIX JTOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABIICHUS MYHULIMIIAIbHOMN YCIIYTH;

nepenada YIpaBICHUIO 3ampoca (3asBICHUS) W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEAOCTABICHNUS MyHUIIUIIATBHON YCIIyTH;

IIpUEM  pe3ysbTaTa IPEJOCTABICHWS  MYHMIMIAIBHOM  YCIyTM  OT
YnpasneHus;

BbIJIa4a 3asBUTEIIIO PE3YJIbTAaTa NPEIOCTABICHUS MYHUIUIIAJBHON YCIYTH, B
TOM YHCJI€ BblJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, IMOATBEPKIAIOIINX
COZEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HanpasiieHHbIX B M®DI] 1o pesynpraram
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH Y IPaBIECHUEM.

NudopmupoBanue  3asBUTENIE O  TOpPSAJIKE  MPETOCTABICHUS
MyHHUIIMNanbHOU ycnyru B M®ILI, o xoxe BblmonHeHHs 3ampoca (3asiBiICHHS) O



IPEAOCTABICHUN MYHULMIIAIBHOW YCIYT'H, 110 WHBIM BOIIPOCaM, CBS3aHHBIM C
IIPEJOCTABICHNEM MYHULHNAIBHOW YCIyrH, a TakKXe KOHCYJbTUPOBAHUE
3asBUTEIIS O MOPSAAKE NMPETOCTABICHUS] MyHULIUNTAIIBHON yciayrd B MOLI.

M®Ilocymectisier  MHGOPMUPOBAHME  3asBUTENEH O  MOpSIKE
NPEAOCTABIEHUS MYHMIMIIAIBHOM yCIYTM, B TOM YHCIE IOCPEICTBOM
KOMIUIEKCHOTO 3arpoca B M®DII, o Xxoe BBINOJIHEHNUS 3alIPOCOB O IPEAOCTABICHUN
MYHULANIAIBHOW yCIIYTH, KOMIUIEKCHBIX 3alPOCOB, @ TAK)KE€ IO MHBIM BOIIPOCAM,
CBSI3aHHBIM C  TNPENOCTABICHUEM  MYHUUMIAIBHOW  YCIyrH, a TaKkKe
KOHCYJIbTUPOBAHHUE 3asBUTENEH O TMOPSAIKE NPEIOCTABICHUS MYHULHUNAIbHOM
ycayru B MOIL[ u 4epe3 PervoHanbHBIM peecTp, B TOM 4YHUCIE MYTEM
obopynoBanusi B MO®OIL] pabounx MecT, MpeaHa3HAYEHHBIX I OOecTeueHUs
nocrtyna Kk HrepHery.

HNudpopmupoBanue 3asgBUTENECH OCYIIECTBISETCS MOCPEICTBOM pa3MEIICHHS
aKTyaJlbHOW W HCYEPNBIBAOMICH HHPOPMALHUHU, HEOOXOAUMOW ISl TOJYyYEHHS
MYHULUNAIBHOM yCIIyI'¥, Ha MH(OPMALMOHHBIX CTEHJAX WM MHBIX MCTOYHHKAX
uH(popMHUpOBaHUs, a Takke B okHe M®IL] (nHOM crnenuaibHO 00OpPYAOBAaHHOM
pabouem mecte B M®L), npennazHaueHHOM 17151 THGOPMHUPOBAHUS 3asIBUTENEH O
NOPSIAKE NPEAOCTABIECHUS MyHUIUIIAIBHBIX YCIYT, O XOJI€ pACCMOTPEHUS 3arpoca
(3asiBNIEHUs1) O MPEJOCTABICHUM MYHMIIMIAIBHOMW YCIYyrH, a TaKxke s
NpeloCcTaBiIeHUs UHOW MH(GOPMAIMU, B TOM YHUCJE YKa3aHHOW B MOMIMYHKTE «a»
nyHkTa 8§ [IpaBui opraHuzanuu IeATeIbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB
IIPEOCTABJIEHUS] TOCYJApCTBEHHBIX U MYHULMNAIBHBIX YCIYT, YTBEPXKICHHBIX
noctranoBienueM IIpaButensctBa Poccuiickoit @enepanuu ot 22 nexadbps 2012 r.
Ne 1376 «OO0  yrtBepxnaenuu IlpaBun  opranuzanuu  AESTEILHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPENOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHULUIAIBHBIX YCIIYT».

3asBUTENb HMEET TMpaBo oOpatuthcss B MODI[ B 1mensx mnoaydyeHus
uH(pOpMaIM O XOJ€ NPENOCTaBICHUS MYHHMIMIAIBHOM YCIYrd, yKa3aHHOH B
KOMIUIEKCHOM ~ 3alpoce, WIM O TOTOBHOCTH JIOKYMEHTOB, SBISIOIIUXCS
pe3yJbTaTOM  MPENOCTABICHUS  MYHHMIMNAIBHOM  YCIYTH, YKa3aHHOM B
KOMILIEKCHOM 3ampoce. YkazanHast nHpopmariius npegoctanisiercss MOIL;:

B XOJI€ JINYHOT'O NpHUeMa 3asiBUTEIS;

1o Tenedony;

I10 AJIEKTPOHHOM IOYTE.

B cmydae oOpamenus 3asButens B MODI[ ¢ 3ampocom o0 xome
IIPEAOCTABICHUS MYHMIMIIAJBHON YCIYTH, YKa3aHHOW B KOMIUIEKCHOM 3aIpoce,
WIM O TOTOBHOCTH JOKYMEHTOB, SBIIIOLUIUXCS PE3YyJIbTATOM IPEAOCTaBICHUS
MYHULIMNAIBHOM YCIYyTH, yKa3aHHOM B KOMIUIEKCHOM 3ampoce, NOCPEICTBOM
ANeKTpoHHON mouThl, M®I[ o00s3aH HampaBUTh OTBET 3aABUTEII0 HE MO3JHEE
pabouero AHs, ciaeAyroIero 3a AHem nonydenus M®IL] ykazanHoro 3ampoca.

B memix nmnpenocTaBieHHMsT MYHUUMIAIBHOW YCIYTH, B TOM 4YHUCJE
OCYILIECTBIISIETCS IPUEM 3asBUTEIIEN IO IPEABAPUTENBHOM 3arucu B MOLI.

OcHoBaHMEM [JI1 Hauyajlla aJMWHUCTPATUBHOW TNPOLEAYPBl SIBISETCS
oOparmenue 3asBUTeNsl B PermonanbHbI peectp, Enunbiii nmopran M®I] CK ¢



LIEJIBIO TOJIYYEHUSI MYHHUIIMIIAIBHON YCIIYTH 110 IPEABAPUTEIBHOM 3aIIMCH.

3anuch Ha NPHUEM MPOBOAMTCS TMOCPEACTBOM PervuoHaspHOTO peecrtpa,
Enunoro noprana MOL[ CK.

3asBUTENI0 MPEIOCTABISIETCS BO3MOXKHOCTH 3allMUCU B JIIOObIE CBOOOIHbBIE
JUISl IpUeMa JIaTy U BpeMs B mpezenax ycraHoBiaeHHoro B MO®I] rpaduka npuema
3asBUTEJICH.

M®I] ne BmpaBe TpeOoBaTh OT 3asBUTENS COBEPUICHUS WMHBIX JCHCTBUH,
KpOME TMPOXOXKIACHUS HUACHTU(PUKAIMK W ayTEHTU(UKAIMU B COOTBETCTBUH C
HOPMAaTUBHBIMM NpaBOBbIMM akTaMu Poccuiickon @Penepanuu, ykazaHus LUEId
npuemMa, a TakXKe MPEeAOCTaBICHUS CBEACHUI, HEOOXOIUMBIX I pacyeTa
JUIATEBHOCTH BPEMEHHOTO MHTEPBaa, KOTOPBI HE0OOX0IMMO 3a0pOHUPOBATH JIs
IpueMa.

Kpurepuem npunHsATHS pelieHns M0 JaHHOW aIMUHHUCTPATUBHOM ITPOLEIYPE
ABIIIETCS HaIM4Yue CBOOOAHBIX IJIsi TpUeMa JaThl W BpEeMEHH B Ipeneiax
yctaHoBieHHOro B M®I] rpaduka npuema 3asiBuTenei.

PesynbraToM aIMHHUCTPATUBHOW MPOLEAYPBl  SBIAETCA  MOJy4YEHHUE
3asIBUTEJIEM:

C HUCIOJIb30BaHUEM CpEACTB PermoHalibHOrO peecTtpa B JUYHOM KaOuHETe
3asBUTENIS YBEAOMIIEHHUs O 3anucu Ha npueM B MOLI;

¢ ucnoJyib3oBanuem cpeacts Equnoro moprana M®IL[ CK yBemomiieHus o
3anucu na npueM B M®I] Ha jaHHOM mopranie.

CrniocoboM (ukcanuu pesyipTaTa aIMUHUCTPATUBHON MPOLIEAYPHI SIBISIETCA
chopMUpOBaHHOE yBEIOMJIEHHE O 3amicHu Ha ipueM B MDI1.

3.8. IlomyueHue pe3ynbTaTa NPEeJOCTABICHHUS] MyHUIIMIIAIBHON YCITyTH.

OcHoBaHueM [JIsi Hauyaja aJMUHUCTPATUBHOM MPOLEAYphl SIBIAETCS
TOTOBBIY K BBIJA4€ PE3YJIbTAT IPEAOCTABICHUS MYHULIIMIIATBHON YCIIyTH.

Pesynbrar mpepocraBieHus MYHULMIAIBHOW YCIyTH 3asBUTENb IO €r0
BbIOOPY BIpPaBE MOTYYHUTH:

1)B ¢dopme 3IEKTPOHHOTO JIOKYMEHTA, MOJNUCAHHOTO YHIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM  JIMIIOM ~ AJMHHHMCTpAlu¥, YIIPAaBICHUEM C HCIIOJIb30BAHUEM
YCUJICHHOHW KBaTM(UIIMPOBAHHON 3JIEKTPOHHOM MOJIIUCH;

2)Ha OyMa)XHOM HOCHTEJIE.

3asBUTENb BIIPABE IMOJYYHUTh PE3yIbTaT MPEAOCTABICHUS MYHHIIMIAIbHON
yciyrd B (GopMe D3JEKTPOHHOTO JIOKyMEHTa WIM JOKYMEHTa Ha OyMa)KHOM
HOCUTEJIE B  TEYEHHWE CPOKa  JEUCTBHUs  pe3yJibTara  IPEJOCTaBIICHMS
MYHHULIUITAIBHON YCIYTH.

Kpurepuem npunHsATHS pelieHns MO0 JaHHOW aIMUHHUCTPATUBHOM ITPOLEIYPE
ABJISIETCA HAJIW4Me pe3yJibTara IPEJOCTaBICHUs MYHULMIAIbHOM  YCIYTH,
KOTOPBIM MPEIOCTABISIETCS 3asIBUTEIIIO.

PesynbraToM  aIMMHUCTPaTMBHOW  NPOLEAYpPHl  SBISETCA  BblIaya
(HampaBJieHUE) 3asIBUTEITIO JOKYMEHTOB, ABJSIIOIUXCA ~ PE3yJIbTaTOM
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH.

CrnocoboM  (ukcanuu pesyibTaTa BBINOJHEHUS  aJIMUHHUCTPATUBHOMN
npoueaypsl (MmoydeHue pesysbTaTa MpedoCTaBlICHUs MYHUIUMNAIBHOU yCIyTH B



dopme AJIEKTPOHHOI'O JOKYMEHTA, HOJMHUCAHHOTO YCUJICHHOU
KBaJIM(UIIMPOBAHHOM 3JEKTPOHHON MOJAMUCKHI0 YIOIHOMOYEHHOTO JTOJKHOCTHOTO
auua AJIMUHUCTpaluu, YTOpPaBICHHS) SIBISETCS YBEJOMIIEHHE O TOTOBHOCTH
pe3yibTaTa NPENOCTaBICHUS MYHULMUIAIBHON YyCIyrM B JIMYHOM KaOuHETe
3aABUTENSA HA PErMoHaibHOM peecTpe.

3.9. llopsimok uctpaBieHUs JOMYIEHHBIX OMEYaTOK M OIIMOOK B BhIAAHHBIX
B pe3yJIbTaTe MPEAOCTABICHU MYHULIMIIATBHON YCIYTry JOKYMEHTAaX.

OcHoBaHueM Ui Hadaja aJMUHUCTPATHUBHOW MPOLEAYPHI SIBIISIETCS
HOJyuyeHUE YTpaBiICHUE 3asBICHHUS 00 MCIPABIECHUHU JOMYIIEHHBIX OMNEYaTOK U
OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe€ MPEJOCTABICHUS MYHMIMIIAJIbHOU YCIyTH
JOKYMEHTax (najee — 3asBiieHHE 00 HCHpPABICHUM IOIMYIICHHBIX OINEYaTOK U
OIHOOK).

3asiBiieHrEe 00 MCIIPaBICHUU JOIMYIIEHHBIX OMEYaTOK U OMIMOOK MOJaeTCs B
MIPOU3BOJIBHON (hOpME U TOIKHO COACPKATh CIASAYIOLIUE CBEICHUSA:

HaMMEHOBaHUE YTpaBieHUs U (WiIM) (pamMIInio, UMsl, OTYECTBO (IIOCIIEHEE
— MpPU HAJUYMM) JOHKHOCTHOTO JMIA YTpPaBJI€HUs, BBIJABIIEIO JIOKYMEHT, B
KOTOPOM JIOITyIII€Ha OleYyaTKa Ui OLIMOKa;

baMuuio, UMsl, OTYECTBO (MOCTIEAHEE — MPU HATUYHMH), CBEJCHHUS O MECTE
KUTEJIbCTBA 3asBUTENS — (PU3MYECKOro JiMla JMOO0 HAMMEHOBAaHWE, CBEJCHHS O
MECTE HaXO)KJICHUS 3asBUTENS — IOPUANYECKOrO JIMIA, a TaKKe HoMep (Homepa)
KOHTAKTHOro TenedoHa, aapec (agpeca) AJIEKTPOHHOM MOYTHl (MIPU HAIUYUH) U
HOYTOBBIH a/Ipec, 10 KOTOPHIM JI0JKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTENIb BBISBUJ ONEYATKU U (WIIH)
OINOKU;

KpaTKO€ OMHMCAHME ONeYaTKu M (WJIM) OMIMOKH B BBIJAHHOM B pe3yjbTaTe
MIPEIOCTABIECHUS MyHULIMIIAIBHON YCIIYTH TOKYMEHTE;

yKazaHue crnoco0a HHPOPMHUPOBAHUS 3aABUTEN O XOAE PACCMOTPEHHUS
BOIIpoca 00 UCIPABJICHUU OMEYATOK U (UJIM) OIIMOOK, BBISIBJICHHBIX 3asiBUTEIIEM, U
3aMeHe JOKYMEHTOB, a TakKXe MpeACTaBieHUs (HampaBleHHs) pe3yJibTara
paccMOTpEeHHUs 3asBJICHUS JINOO YBEAOMIIEHUSI 00 OTKa3e B UCIPABJICHUH ONEYATOK
U (UJ1) OLIMOOK.

K 3asgBneHuto 00 uHCIpaBIeHWH [OMYLIEHHBIX OMNEYAaTOK M OLIMOOK
IPWJIAraroTCs:

KOS IOKYMEHTA, B KOTOPOM JIOMyIIEHA OIHUOKa WM OIIeYaTKa;

KOS JIOKYMEHTa, [OATBEP)KJIAIOIIEr0 IOJHOMOYHUS IPEACTABUTENSA
3asIBUTENS, B CIIydae NMPEJCTaBICHUS HHTEPECOB 3asiBUTENS IIPEICTABUTEIIEM.

Cpok wucnpaBieHUS [JOMYIICHHONM OMNEYaTKh ¢ OIIMOKM HE MOXKET
IpeBbIIaTh 5 pabouux AHEH CO JHA PErucTpalud B YTpPaBICHUH 3asBICHUS 00
HCIIPaBJIEHUH JOMYIIEHHBIX OMEYaTOK U OLIMOOK.

B cnydae orkaza YmpaBiieHHMs B UCIIPABICHHM JOMYIICHHBIX OIEYAaTOK M
OIIMOOK B BBIIAHHBIX B PE3yjibTaTe MNPEIOCTaBICHUS MYHULUIAIBHOW YCIyTd
JOKyMEHTax JIM0O HapyLIEHUsI YCTAaHOBJIEHHOTO CpOKa TAaKUX HCIPABICHUH,
3asiBUTENb MOKET 0OpAaTUTHCS C KaI000i Ha JaHHBIN OTKa3.

XKanoba, nocrynusiiast B AIMUHUCTPALMIO, YTIpaBieHUe, 00 UCTIPaBICHUU



JOMYIIEHHBIX ONEYaTOK M OHIMOOK WM B cCllydae O0KajlOBaHUS HapyLICHHS
YCTaHOBJICHHOT'O CPOKa TAKUX HMCIPABIECHUN MOJIJEKHUT PACCMOTPEHHIO B TEUECHUE
5 pabouux HE CO JTHA €€ PerucTpaluu.

[To pesynbraram pacCMOTPEHHUS >KaOObl MPUHUMAETCS OJHO U3
CIEIYIOLINUX PEIICHUM:

1) »xano0a yaoBieTBOpsieTcss B (popMe MCTPABIICHUS TONMYIIEHHBIX OMEYaTOK
U OLIMOOK B BBIAHHBIX B pE3yJIbTAaTE MPEIOCTABICHUS MyHUIIUTIATBLHONU YCITYTH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

B ciyuae BHeceHHMs H3MEHEHUMHM B BBIJIAHHBIE MO pe3yJibTaTam
NPEAOCTABICHUS MYHUUMUNAIBHOW YCIYTrd JIOKYMEHTBI, HaIlpaBJICHHbIE Ha
UCTPaBJI€HUE [OIMYIICHHbIX ONEYaTOK U OLIMOOK, JONYIIEHHBIX 10 BHHE
AnMuHuCTpanuy, YpaBlIeHUs, IJ1aTa ¢ 3aBUTENS HE B3UMAETCS.

3.10. ITpuem 3ampoca (3asiBICHUS) 3asBUTENS] M MHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX JUJIS TPEAOCTABIECHUS MyHULIUMIIAIbHON YCIYTH.

OcHoBaHueM Juisi Hadaja aJMUHUCTPATHBHOM MpPOLEAYPHl SIBISETCS
oOpamenue 3asiButensi B M®IL] ¢ 3ampocom (3asiBlieHHEM) W JOKYMEHTaMH,
HEOOXOIUMBIMU JUISI IPEOCTABICHHUSI MYHUIIMTIAIBHON YCIYTH B COOTBETCTBHH C
yHKTOM 2.6Pernamenra.

[Ipuem 3ampoca (3asBieHus) u JokymMeHToB B M®I ocymectBisieTcs B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 27 wuronss 2010 r. Ne 210-P3
«O0 opranmMzanuu Mpea0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIYT»,
a TaKXKe C YCIOBUSMHU corjiamieHus o B3aumojeicreun M®I] ¢ Aamunuctpanueit
(masiee — corjaiieHue 0 B3aUMOJICHCTBUN).

PaGorank MO®I] mpu npueme 3ampoca (3asiBICHHS) O MPEIOCTaBICHUU
MYHHUIMIAIBHONW YCIYTH JUMO0 KOMILIEKCHOI'O 3alpoca: YCTAHABIMBAET JIMYHOCTh
3asBUTEJISI HA OCHOBAHWH MacIiopTa rpaxaanuHa Poccuiickon denepannn U MHBIX
JOKYMEHTOB, YJIOCTOBEPSAIOIIMX JIMYHOCTh 3asBHUTENIA, B COOTBETCTBHUHM C
3aKOHOJATeNbCTBOM Poccuiickoit ®enepauuy MO0 yCTaHABIMBAET JIMYHOCTh
3asiBUTENS], TPOBOJUT €r0 UACHTU(UKAIUIO, AyTEHTU(DHUKALIMIO C UCTIOJIb30BAHUEM
UH(OPMAIIMOHHBIX CUCTEM, YKa3aHHbIX B yacTax 10 u 11 crateu denepanbHOro
3akoHa OoT 27 wutonga 2010 r. Ne 210-®3 «O6 opraHuzaiuu MpegoCTaBICHUS
rOCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

MPOBEPSET HAJUYUE COOTBETCTBYIOIIMX IMOJHOMOYMI Ha MOJy4eHUE
MYHHUITUTIAIBHONW YCIYTH, €CJIM 3a MOJYyYEeHHUEM pe3yJbTaTa yCIyrd oOpaliaercs
OpeacTaBUTENb (PU3MUECKOTO WM IOPUANYECKOTO JINIA;

OCYLIECTBJISIET TPHUEM M 3al0JIHEHHE 3alpocoB O IMPEIOCTaBICHUU
MYHUIMNAIBHOW YCIyTH, B TOM 4YHUCJE IOCPEACTBOM aBTOMAaTU3MPOBAHHBIX
MH(POPMALMOHHBIX CHUCTEM MHOTO(YHKIHMOHAIBHBIX IIEHTPOB, a TaKXe MpUEM
KOMILJIEKCHBIX 3aIIPOCOB;

IpOBEpSET KOMILJIEKTHOCTh JIOKyMEHTOB, HEOOXOIUMBIX JUISL
PEeIOCTaBIECHUS MyHUIIMNIATBHOU YCIYTH;

NpPOBEPSET HA COOTBETCTBUE KOMHUM MPENCTABISEMbIX JIOKYMEHTOB (3a
UCKJIIOYEHUEM HOTapUaIbHO 3aBEPEHHBIX) WX OpUTHMHAIaM. 3aBepseT KOIHUH
JOKYMEHTOB, BO3BpAILAET MOJIMHHUKH 3asIBUTEITIO;



OCYIIECTBIISIET KOIMPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
IpeayCMOTpEeHHBIX IyHKTamMu 1 — 7, 9, 9.1 u 18 gactu 6 crarbu 7 @enepanbHOroO
3akoHa oT 27 wmtons 2010 I'. Ne 210-®3 «OO6 opraHu3zanuu NpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHHIMNAIbHBIX yciyr» Ne 210-D3 (manee — TOKyMEHTHI
JUYHOTO XpPAHEHMSI) U MPEACTaBICHHBIX 3asBUTENEM (IIPEACTABUTEIEM 3asBUTEIs),
B Clly4ae, €Clii 3asdBUTeNb (MPeCTaBUTENb 3asSBUTENSI) CAMOCTOSTENBHO HE Mpex
CTa JWJI KONMU JOKYMEHTOB JIMYHOTO XPAaHEHHMS, @ B COOTBETCTBUU C HACTOALIUM
pEerJamMeHToM Ui €€ MPEAOCTaBICHHUs HE0OXOAMMa KOIHUS JOKYMEHTa JMYHOTO
XpaHeHus (3a MCKIIOUYEHHWEM Cilydasl, KOIJla B COOTBETCTBUU C HACTOSLIUM
perjJamMeHToM I IPEJOCTaBJICHUS MYHULMIAIBHOM YCIYyrd HEOO0XOAMMO
IPEABSIBICHUE HOTAPUAJIbHO YIOCTOBEPEHHOW KONMH JOKYMEHTa JIMYHOIO
XpaHEHHUs]). 3aBEPSIET KONUU JJOKYMEHTOB, BO3BPAILAET OAJIMHHUKH 3asBUTEIIIO;

IIPU  OTCYTCTBMM OCHOBAaHMM [UIi OTKa3a B IPUEME JIOKYMEHTOB, B
COOTBETCTBMM C MNyHKTOM 2.8. PernmameHra, perucTpupyer 3asBICHUE U
JOKYMEHTBI, HEOOXOAUMBIE i MPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYTH,
(opMHpyeT makeT AOKYMEHTOB, W BBIJAET 3aABUTENIO PACIUCKY B MOJYyYEHUHU
JNOKYMEHTOB.

[Ipu mpreme KOMIUIEKCHOTO 3ampoca y 3asButens padotHuk M®I] obsa3an
npouH(opMupoBaTh €ro 000 BCEX TOCYAAPCTBEHHBIX U (MJIM) MYHMUIIMIIAIbHBIX
ycllyrax, U ycilyrax, KOTOpbI€ SIBJISIOTCS HEOOXOJWMBIMHU U 00S3aTENbHBIMU IS
IOpPEIOCTAaBIEHUS] TOCYJAapCTBEHHBIX (MYHHULUINANbHBIX) YCIYr, TOJIy4YEHHUE
KOTOPBIX HEOOXOJUMO JJIsi MOJIyYE€HUS TOCYJapCTBEHHBIX (MYHMIIMIIAJIbHBIX)
YCIIYT, YKa3aHHbBIX B KOMIUIEKCHOM 3alpoce, 3a MCKIIOYEHUEM CIIy4aeB, €CIIHU
Takue JIOKyMEHTbI, uHpopManuss U (Wiau) cBeAeHUS (GOPMUPYIOTCI C
UCTIOJIb30BaHUEM HH(GOPMALMOHHO—TEXHOJOTUYECKOW M KOMMYHHMKAI[MOHHOM
UHQPACTPYKTYpPhl Ha OCHOBAHHWU JOKYMEHTOB, HH(QOpPMAIMK U (WUJIH) CBEICHUH,
MOJIyYEHHBIX U3 MH(POPMALMOHHBIX CUCTEM, HE OTHOCSIIMXCA K BeaeHuo MO,

B cimyyae HECOOTBETCTBHS JOKYMEHTA, YIOCTOBEPSAIOLIETO JUYHOCTD,
HOPMAaTHUBHO YCTAHOBJIEHHBIM TPEeOOBaHUSM WM €ro OTCYTCTBHS paboTHUK M®I]
UHGOPMHUPYET 3asiBUTENS] O HEOOXOJUMOCTH MPEIbSABICHUS JTOKYMEHTA,
YAOCTOBEPSIIOLIET0 JIMYHOCTh, NI MPEIOCTABICHUS MYHULHINAIBHOW YCIYIHM M
npeqiaraeT obparutecss B M®IL| mnocie mnpuBeAeHHS B COOTBETCTBHE C
HOPMAaTHUBHO YCTAHOBJICHHBIMU TPEOOBAaHUSAMHU JIOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTb.

[Ipyn npenocTaBI€HUM MYHULMIIAIBHOW YCIYTH IO 3KCTEPPUTOPUATIBHOMY
OPUHLUITY MHOTO(YHKIMOHABHBIA LEHTP:

OPUHUMAET 3ampoc  (3asBI€HUE) W  JOKYMEHTBI, IPEICTABICHHbBIE
3asIBUTEJIEM; OCYILECTBIIIET KONMPOBAaHUE (CKAaHMPOBAHUE) TOKYMEHTOB JIMYHOTO
XpaHEHUsT M TMPEJACTABICHHBIX 3afBUTEIEM B CIydde, €CId 3asABUTEINb
CaMOCTOSITEJIbHO HE MNPEACTABUI KONMU JOKYMEHTOB JIMYHOTO XpaHEHHUS, a B
COOTBETCTBUM C PeriaMeHToM [JIs1 €€ MpeAOoCTaBlIeHUs HEO0XOauMa KOIus
JOKYMEHTA JIMYHOTO XpaHEeHHUsI (32 UCKIIIOUEHHUEM Ccllydasi, KOIr/la B COOTBETCTBHH C
HOPMaTUBHBIM ITPABOBBIM AKTOM [UISl MPEIOCTABICHUS MYHUUMIIAJBbHOU YCIIyT'H
HEOOXOAMMO NPEABSIBICHUE HOTAPUAIBHO YIOCTOBEPEHHON KONHU JOKyMEHTa



JIUYHOTO XPAHEHUs);

dbopMuUpyeT 5SJIEKTPOHHBIE JOKYMEHThI M (WJIHM) SJIEKTPOHHBIE O0Opa3bl
3ampoca, JOKYMEHTOB, MPUHSATHIX OT 3asgBUTENS, KONMUWA JOKYMEHTOB JUYHOTO
XpaHEHUs, MPUHATHIX OT 3asBUTENs, oOecreurBas MX 3aBEPEHUE AIEKTPOHHOU
MOJAMUCHIO B YCTAHOBJIEHHOM TMOPSIIKE;

C UCIOJIb30BaHUEM UH(POPMAIMOHHO—TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJOT U
M0 3alUIICHHBIM KaHajlaM CBS3W HaIlpaBJsieT AJIEKTPOHHBIC JOKYMEHTHI U (WJIN)
AJIEKTPOHHBIE O00pa3bl JOKYMEHTOB, 3aBEpPEHHbIE B YCTAHOBJICHHOM TOPSIIKE
3JIEKTPOHHOM MOAMUCHI0 YHNOJHOMOYEHHBIM JOJDKHOCTHBIM JuiioM MOII, B
YupasiieHue;

IIPU OTCYTCTBUM TEXHUYECKOM BO3MOKHOCTH MDII, B TOM wucie npu
OTCYTCTBUU BO3MOKHOCTH BBITIOJIHUTH TpeOoBaHuUs K hopmaty (aiiyia JOKyMeHTa
B DJEKTPOHHOM BHJE, 3allpoc W HHBIC JOKYMEHTHI, HEOOXOIUMBIC IS
IPEIOCTaBJIEHNS] MyHULIMNIAJIBHOW yciIyry, Hanpasisiroress MOLL B Ynpasnenue Ha
OyMa>KHBIX HOCUTEJISIX.

Kpureprem npuHATHS pEIIEHUS 110 HACTOSIIEW aAMUHHUCTPATHUBHOM
MpoLEaype SABISETCS OTCYTCTBUE OCHOBAHWW Ui OTKa3a B IMPUEME 3ampoca U
JIOKYMEHTOB, HEOOXOJMMBIX [Jisi TMPEIOCTABICHUS MYHUIUMAIBHOW YCIyTH, B
COOTBETCTBHE C MyHKTOM 2.8 Pernamenra.

Pe3ynpTatoM UCHOMHEHUS AJAMUHHCTPATUBHOM MPOLEAYPHI  SBISETCS
perucTpaiys 3amnpoca M BblJada 3asBUTEII0 PACIUCKA B MOJYYEHUHU JTOKYMEHTOB
aMb0 OTKa3 B MpUEMEe JOKYMEHTOB IpHU BBISIBICHUM OCHOBAHHWM 1Jisi OTKasza B
npreMe JTOKYMEHTOB (10 KEJTaHHWIO 3asiBUTENS BBIIAETCA B MUCbMEHHOM BHJE C
yKa3aHHeM MPUYUH 0TKa3a).

HcnonHeHne paHHOW aAMUHUCTPATUBHOM MPOLIEAYPHl BO3JIOKEHO Ha
pabotauka M®II.

3.11. Ilepenaua YmnpaBlieHUIO 3alpOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPETIOCTABJIEHUS] MYHULIUIIAIBHOW YCIIYTH.

OcHOBaHMEM I Hadajlla aIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCA
npunsatne MOIL[ 3ampoca W mpwiaraeMblXx K HEMY JIOKYMEHTOB OT 3asBUTENS
(MaKeT JOKYMEHTOB).

ITepenaua makera nokyMeHTOB n3 MO®I] B YnpasiieHue OCyIlIECTBISIETCS B
COOTBETCTBHM C YCJIOBUSIMU COTJIAICHUSI O B3aUMOJCHCTBMM HAa OCHOBAHUU
peecTpa, KOTOPBIM COCTABISAETCA B ABYX DK3EMIUISIPAX U COACPKUT NIaTy U BPEMS
nepenayu, 3apepsAeTcs MOANUCIMU CrielMainucTa Ynpasienus u paborauka MOII.

Kpurepussmu agMUHHUCTPaTMBHOM MpPOLEAYpHl IO IHepejaye Makera
JOKYMEHTOB B YIIPaBJICHUE SIBIISIOTCS:

cOOJII0ICHUE CPOKOB IEPEIayuM 3apoca U MPUIaraeMbIX K HUM JIOKYMEHTOB,
YCTAHOBJICHHBIX 3aKJIFOYCHHBIMU COIVIAIEHUSIMUA O B3aUMOJECHCTBUH;

coOroeHue KOMIUIEKTHOCTH Mepe1aBaeMbIX JIOKYMEHTOB u
NPEABSBIAEMBIX K HUM  TpeOoBaHuM  odoOpMIIeHUS, MPEIYyCMOTPEHHBIX
COIIAIIEHUSAMU O B3aUMOJICICTBUH.



Crocobom  ¢ukcammmu  pesynpraTa BBINOJIHEHUS  AJMUHHCTPATUBHON
MPOLEAYPHI SBISIETCA HAIMYNE MOAMUCEN CrieluanicTa YnpaBieHus U paboTHHKA
M®I] B peectpe.

PesynbraToM UCHOJHEHUS AIMUHHMCTPATUBHOM IPOLEAYPHI  SIBISAETCS
MOJIyYEHHUE MTAKETa JOKYMEHTOB Y IIPABIECHUEM.

Hcnonnenue paHHOM AaAMHUHUCTPATUBHOW TMPOLIEAYPHl BO3JI0KEHO HA
pabotHuka M®I] u ciennanucra YnpasieHusl.

3.12. IlpueM pe3ynbraTa NPEAOCTABICHUS MYHULUIAIBHOW YCIYTH OT
YnpasneHus.

OcHoBaHueM Uil Hadaja aJMUHUCTPATHUBHOW MPOLEAYPHI SIBISIETCSH
IIOATOTOBJICHHBIM  YIpaBJI€HUEM [UIA BbIAAYM PE3YyJbTAaT IPEAOCTABICHHUS
MYHULIANTAIBHON YCIIyTH, B CIIy4ae €CIy MyHULIUNAIbHAS yCIIyra IPegoCTaBIsAETC
ocpeICTBOM obOparttieHus 3asButesst B MO,

[lepenaya JOOKYMEHTOB, SBISIOIIMXCS PE3YJBTATOM  IPEIOCTABICHUS
MyHULIMNAIBHOM yciIyrd, u3 YmnpasineHus B MOPIL[ ocymecTBiasercs B
COOTBETCTBHHM C YCIIOBUSIMU COTJIAILIEHUS O B3aUMOJICHCTBUU.

[lepenaya JOOKYMEHTOB, SBISIOIIMXCS PE3YJIBTATOM  IPEIOCTABIICHUS
MYHULUMIIAJIIBHON  yciayrd, u3 YnpasiaeHus B MOIL[ ocymectBisiercs B
COOTBETCTBHM C YCJIOBUSMHU COTJIAIIEHHS O B3aMMOJCHCTBUM HA OCHOBAaHHUH
peecTpa, KOTOPBIM COCTABIIIETCSA B IBYX 3K3EMIUIPAX, U COACPKUT ATy U Bpems
[epelaud JIOKyMEHTOB, 3aBEpsECTCSA MMOMNKUCSAMM CIELHUAIUCTa YTPaBICHUS U
pabotHuka MO®II.

PesynbraToM UCHOJHEHUS AIMUHMCTPATUBHOM IIPOLIEAYPHI  SBISAETCS
nonydeHue M®II pesynbraTta npeaocTaBieHuss MyHULIUIIAIBHON YCIIYTH JJISL €r0
BBIJIAYH 3asIBUTEIIIO.

Crocobom  ¢ukcammu  pe3ynbraTa BBINOJIHEHUS AJMUHHCTPATUBHON
MPOLIETYPHI SIBJISETCS HATMYUE MOANUCEN CIelMAINCTa YIPaBlIeHUs U paOOTHHUKA
M®I] B peectpe.

Kpurepuem npuHATHS pEMIEHUS 10 HACTOSIIEW aJMUHUCTPATHUBHOMN
IpoLeaype SBIAETCS TOTOBHOCTb PE3YJbTaTa MPENOCTABICHUS MYHHIMIAIbHON
YCIIYTH K BbIIa4€ 3asBUTEINIO.

HcnonHeHne naHHOW AaJAMUHHUCTPAaTUBHOM MPOLIEAYPHl BO3JI0XKEHO Ha
cnenuanucTa Ynpasienus u paborauka MOII.

3.13. Bblgaua 3asiBUTENIO pe3yJsibTaTa MPEJOCTABICHHUS MYHUIMIAIbHON
yCcIyrd, B TOM YHCJIE€ BbAaya JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
NOATBEPKAAIOLINX CONEPKAHUE JJIEKTPOHHBIX JTOKYMEHTOB, HAIPAaBJICHHBIX B
M®II no pe3ynbTaTaM NMpeIOCTABICHNUS] MyHULIUIIAIBHOW YCIyTH Y IIPaBICHHUEM, a
TaKXXe BblJaua JOKyMEHTOB, BKJIIOYas COCTaBIIEHWE Ha OyMa)XHOM HOCHUTENE H
3aBEPEHHE BBIMUCOK U3 MHPOPMALIMOHHON CUCTEMBI Y IPABIIEHUS.

OcHoBaHMEM [JI Hayajlla aJMUHUCTPATUBHOW NPOLENYPHl SBISAETCS
nonydyenue M®II pesynbraTra npeaocTaBieHuss MYHULUIIAIBHON YCIYTU IS €10
BBIJJAYH 3asIBUTEITIO.

MO®II ocymiecTBiIeT BblAAUy 3asBUTENI0 JOKYMEHTOB, IOJYYEHHBIX OT
VYpasneHus 1o pe3yJibraTaM [PEeAOCTaBICHUS MYHULIUNAIBHON YCIYIH, 4 TaKXKe



[0 pe3yJIbTaTaM IPEJOCTABIEHUs TOCYJAPCTBEHHBIX (MyHULMIAIbHBIX) YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, €CIIH HHOE€ HE IMPEeayCMOTPEHO
3aKoHoAaTenbCTBOM Poccuiickon denepannu.

Belmaua  TOKYMEHTOB, SBJISIIOIIMUXCA  PE3YJIbTATOM  IPEIOCTABIICHMS
MYHULUIIAIIBHON yciyrd, B M®DI] ocyiiecTBisieTCs B COOTBETCTBUU C YCIOBUAMU
COrJIallIeHHUs O B3aUMOJCHCTBHUM.

Paborauk M®I] npu Bblgaye JOKYMEHTOB, SIBISIOIIMXCSA PE3YyJbTaTOM
IIPEOCTABJICHUS] MyHULIMIIAIBHON YCIIYTH:

YCTaHaBIIUBACT JIUYHOCTh 3asBUTEJIS Ha OCHOBAHUU IACIOpPTA I'paKJaHWHA
Poccutickon @enepanuy U UHBIX TOKYMEHTOB, YIOCTOBEPSIOLINX JUYHOCTD

3asBUTEJIS, B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit denepanuun
an00 yCTaHaBIMBAET JHMYHOCTb 3asBUTENs, MPOBOIUT €ro HIACHTHU(PHUKAIUIO,
ayTeHTU(UKALIMIO C HCIOJNb30BAaHHUEM HH(GOPMAIMOHHBIX CHUCTEM, yYKa3aHHBIX B
gacTsax 10 u 11 craten 7 @enepanbHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-03
«O0 opraHu3ay NpeJOCTABICHHS ITOCYIapCTBEHHBIX U MYHULUIIAIBHBIX YCIIyI»;

IIPOBEPSET HAJWYUE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha MOJy4YeHUE
MYHUIIMNAIBHOW YCIYTH, €CJIM 3a MOJYYEHUEM pe3yibTaTa yCIyru oOpaliaercs
IpeICTaBUTENb (PU3NYECKOTO WIH FOPUINYECKOTO JIUIIA;

BBIJAET  JOKYMEHTBI,  SBJISIOIIMECS  PE3YJbTATOM  IPEIOCTABIICHHS
MYHULUIIAJIBHON ~ YCIIYI'M, IIOJIy4EHHbIE OT OpraHa, NPEeJOCTaBIISIOLIETO
MYHHULUITAJIBHYIO YCIIYTY.

PaGotnuk M®I[ ocymecTBIsSeT COCTAaBICHHUE W BbIJAYy 3asSBHUTEIIO
JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKAAIOMIUX  COJCp)KaHUE
3JIEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIXx B MO®OIL[ mno pesyibraTtam
IPEAOCTABICHUS MYHULUIIAIBHOW YCIYrd YTPaBICHUEM, B COOTBETCTBUU C
TpeOoBaHUSIMH, ycTaHOBIEHHBIMU [IpaBuTenscTBoM Poccuiickoin @enepanmu.

Kpureprem aIMHUHUCTPAaTUBHOM NPOLIEAYPHl IIO BbIJAa4€ JIOKYMEHTOB,
ABJISIOIINAXCS PE3YyJIbTATOM MPEIOCTABICHUS MyHULUIIAIBHON YCIIYyTH, SBJISETCSA:

COOJIIOJIEHNE YCTAHOBJICHHBIX COTJIAIICHUSIMH O B3aWMOJECHCTBUU CPOKOB
NOJIyYEHHUs U3 YIIPaBICHUS pe3ysbTaTa IPEAOCTABICHUS MYHUIIMIIATbHON YCIIyTH;

COOTBETCTBHE IMEPEJAaHHBIX Ha BbIIAYY JIOKYMEHTOB, SBISIOLINXCS
pe3yibTaTOM  MPEJOCTABJICHUS ~ MYHHUIMNAIBHOW  YCIyrH,  TpeOOBaHUSIM
HOPMAaTHBHO— ITPABOBBIX aAKTOB.

Pe3ynbTaToOM aAMUHUCTPATUBHOM IPOLIEAYPHI SBIAETCA BbIIAada 3asSBUTEIIO
JOKYMEHTOB, SBJIAIOLIUXCSA PE3yJbTATOM IPEIOCTABICHUS MYHULUIIAJIBHOU
YCIIYTH.

Criocobom ¢ukcanuu pe3yipTaTa aAIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
JTUYHAS TIOJMUCh 3asiBUTENS C pacimmpoBKO B COOTBETCTBYIOMIEH Tpade
PaCIMCKH,  MOATBEPKIAIOWIASl  IOJYYEHHWE  pe3yJibTara  IPEeJOCTABICHUS
MYHULIATIAIBHOW YCIIyTH 3aBUTEIIEM.

HNcnonHenue pnaHHOM AaAMHUHUCTPATUBHOW TMPOLIEAYPHl BO3JI0KEHO HA
pabotHuka MOII.



4.@opMbI KOHTPOJIS 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOTO
periiaMeHTa COCTOUT U3 CIEAYIOINX OAPA3IEIIOB.

4.1. TlopsigoK OCYIIECTBJICHUSI TEKYILETO KOHTPOJIA 3a COOJIOJICHHUEM U
WCIIOJJHCHUEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMM  JIMIAMU  TOJIOKEHUU
aIMUHUCTPATUBHOIO pEMVIaMEHTa W HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB
Poccuiickoit @enepaiiuyu, HOPMAaTUBHBIX MPABOBBIX aKTOB CTaBpOIOILCKOTO Kpas
U HOPMAaTUBHBIX NPABOBBIX AaKTOB ['padyeBCKOro MYHHIMIIAIIBHOTO OKpYra,
yCTaHABIMBAIOIIMX TPEOOBAHMS K MPEAOCTABICHUI0O MYHUIIMNAILHOU YCIyTH, a
TaKXe MPUHATUEM UMHU PEIICHUN.

JoKHOCTHBIE JMIIa AJAMUHUCTpALMK, YTIPaBJICHUS HPH IPEAOCTABICHUU
MYHULMIIAJIBHON ~ YCIAYTH  PYKOBOJCTBYIOTCSL  IOJIOKEHHUSIMH  HACTOALIETO
Permamenra.

Tekyiuii KOHTpOJIb 32 COOJIOJICHUEM M MCIOJHEHUEM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JTMLIAMU AJIMUHHUCTpALUM, YTPaBJIEHUs IMOJ0XKEeHU Permamenta
U HHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHUS K
MPEIOCTABICHUI0 MYHUIIMINAIBHOW YCIyTH, a TAKXK€ MPUHATHEM UMHU PEUICHHUI
OCYIIECTBIISIETCS  YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM ~ AJIMUHHUCTPALUH,
Yupasiienus.

Tekylmuii KOHTPOJIb OCYIIECTBIISIETCA IMYTEM IPOBEICHUS IPOBEPOK
COONIONIEHUST U BBIMOJHEHUSI OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMIIAMHU
AJIMUHHUCTpalKi, YTPaBJICHUS TMOJOXKEHUN HacTosero PerinaMeHTa, HWHBIX
HOPMAaTHUBHBIX ITPAaBOBbIX akTOB Poccuiickon denepanum.

[IpenMeToM KOHTPOJIS SIBJISIETCS BBISIBIEHUE U YCTPAHCHUE HAPYLICHUH ITPaB
3asIBUTENICH, MOPSIIKA PAaCCMOTPEHUS 3allPOCOB, OOpaIeHUN 3asBUTENICH, OIICHKA
MOJTHOTBI PACCMOTPEHHUsI 00pallleHHi, 00bEKTUBHOCTh U TINATEIBHOCTh MPOBEPKHU
CBEJICHHI, 000CHOBAHHOCTh M 3aKOHHOCTb MPEJIaraeMbIX JJisl TPUHSATUS PEIICHUI
10 3aIpocaM U 0OpaLIEHUSIM.

4.2. ITopsimok ¥ NEPUOIUYHOCTh OCYIIECTBICHHUS TJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK IMOJTHOTHI M KaY€CTBA MPEAOCTABICHUS MYHULIMNAIBLHOW YCIIYTH, B TOM
YuCJe MOPSAI0K U (POpMBI KOHTPOJISI 32 MOJTHOTOM M KaueCTBOM IMPEIOCTaBICHUS
MYHULHANAIBHON YCITyTH.

B nensx ocymecTBI€HUs KOHTPOJIA 3a MPEJOCTaBICHUEM MYHUIMIAIbHON
YCIYyTH, a TAaKX€ BBIBICHUS W YCTPAaHCHUS HApyUICHUU MpaB 3asiBUTEICH
AIMHUHUCTpanuend, YOpaBlI€HUEM MPOBOAATCA IIJIAHOBBIE M BHEIJIAHOBBHIE
IIPOBEPKHU.

[IpoBeneHrEe IUIAHOBBIX NPOBEPOK MOJHOTHI U KAayeCTBA IMPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH OCYIIECTBJISIETCS B COOTBETCTBUU C YTBEPKICHHBIM
rpadukom, HO He pexe 1 (ogHOoro) pasa B ro.

BreniaHoOBbIE MPOBEPKU MPOBOJSTCS MO OOpallleHUsIM (PU3UYECKUX JIUI U
IOpUIMYECKUX JIUI] C JKalobaMu Ha HapyIIEHUE UX MPaB U 3aKOHHBIX UHTEPECOB B
XOJ€ TPEAOCTABICHUS MYHHUIIMIAIBHOM YCIyrM, a TakXe€ Ha OCHOBAHUU
JIOKYMEHTOB M CBEJICHUH, YKA3bIBAIOIINX HA HAPYIICHUE UCTIOJHEHUS TOJIOKEHUS
Pernamenra.



4.3. OTBETCTBEHHOCTb OpraHa M (WIM) CTPYKTYPHOTO MOJpa3eIICHHs
aAMUHUCTPALMM,  MPEJOCTABISIOIIET0  MYHULUIAIBHYIO  YCIyry,  €ro
JOJDKHOCTHBIX  JIMIL, MYHHUIMOAIbHBIX CIY’KalluX, MHOr0(QyHKIHOHAIBHOTO
LEHTpa MPEJOCTABICHUS] MYHULMIAIbHBIX YCIYyTr, OpraHu3alui, YKa3aHHbIX B
gyactu 1 crateu 16 denepanbHoro 3akoHa «OO0 opraHu3aluM MPEOCTABICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIyTr», U UX PAOOTHUKOB 32 PEIICHUS U
neiictBus  (Oe3aeiicTBue), MNpUHUMaeMble (OCYILIECTBISIEMbIE) HMH B  XOJE
NIPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

OTBETCTBEHHOCTh 32 HAJIEKAILIEE MPEJOCTABICHUE MYHULUNAIbHON
YCIIYTH BO3JIaraeTcs Ha yIOJHOMOUYEHHOE JIOJDKHOCTHOE JINLO Y IPABJICHMSL.

[lepcoHanbHass OTBETCTBEHHOCTh 3a NPEIOCTaBICHUE MYHUIMIAIBHON
YCIYTM 3aKpeIuiieTcsi B JIOJDKHOCTHBIX MHCTPYKIUSAX JOJDKHOCTHBIX — JIMIT
VYpaBieHus, OTBETCTBEHHBIX 32 MIPEAOCTABICHNE MyHULIMIIATBHON YCITYTH.

B ciywae BBIABIEHMS HapyLWIEHWM 3aKoHoJarenbcTBa Poccuiickon
Qenepanun W 3akoHOAAresnbcTBA  CTaBpPOMONIBCKOTO — Kpas,  IOJOKEHUHN
HacTosiero PermameHTta, a Takke MpaB 3adBUTENIEd BUHOBHBIE JIMIIA
NPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanumu.

4.4. TlonoxeHusi, xapakTepusyroume TpeOoBaHUS K MOPSAKY U (popmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIUTIAIIBHOW YCITyTH, B TOM YHCJIE CO CTOPOHBI
rpaxkjaH, uX 00ObeTUHEHUN U OpraHU3alIUA.

KoHTpob 3a mpegocTaBiIeHUEM MYHUIUMIIAIIBHOW YCIYTH OCYILIECTBIISIETCS B
(dopMe MpoBEpKU COOJIOIEHUSI TOCIEAO0BATEIbHOCTH JEUCTBUM, OIpeNeIeHHbIX
aJIMUHHUCTPATUBHBIMU TPOLEAYPAMHU IO HKCIOJHEHUI0 MYHHUIIMNAIbHON YCIIYTH,
OPUHATUEM PEIICHUN JOJDKHOCTHBIMU JIMIIAMU AJIMHUHHUCTpAIUU, Y IpPaBICHUS
COONIONCHUA W  HUCHOJHEHUS JODKHOCTHBIMU — JIMIAMHA  AJMUHHCTpAIUH,
VYnpaBineHusi HOPMATHUBHBIX MpaBoOBbIX akToB Poccuiickonn  ®depepanuu,
CTaBpOIoOabCKOro, a TAaK)Ke MOJIOKEHUN HacTosimero Pernamenra.

[Topsiiok 1 GOpMBI KOHTPOJIS 3a MPEIOCTaBICHUEM MyHUIIUNIATBHOU YCIYTH
CO CTOPOHBI YIIOTHOMOYEHHBIX JIOJKHOCTHBIX JIML AJMUHUCTPALIMH, Y TIPABICHUS
JIOJIKEH OBITh TOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(PPEKTUBHBIM.

Kontpons 3a wucnonHenueM PermameHTa CcO CTOPOHBI TpaKJaH, HUX
Oo0OBEIMHEHUN W OpraHu3aliil SBISETCA CAMOCTOSITEIHHOM (POPMON KOHTPOJIS U
OCYUIIECTBJISICTCS. IIyTeM  HampaBlieHuss oOpamieHuii B AJMHHHUCTPAIIUIO,
VYrpaBieHue U MOJyYeHUS MUCbMEHHOW M YCTHOW MHGOpMAIMKM O pe3yibTaTax
IPOBEJICHHBIX MPOBEPOK W NPUHATHIX HO pe3yjbTaTaM IPOBEPOK MEPAX, B TOM
gucie O0XaloBaHWs ACHCTBUN (O€3EHCTBUS) W PEIICHUN, OCYIIECTBISIEMBIX
(IpUHATHIX) B XO0JA€ HCHoJHeHUsT Pernamenta B CcyneOHOM TMOpSAKE, B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoint denepanun.

Kontpons 3a coOmogeHueM U ucnojgHeHueMm crernuaiuctamu MOI]

OJIOKECHUU AIMHUHUCTPATUBHOI'O PEriiaMCcHTa OCYHICCTBIIACTCA PYKOBOAUTCICM
ML,



5. JlocyneOnpiii (BHECYNEOHBIN) TOPSIOK OOKaJOBaHUS PEIICHUNA U
neicTBuii (Oe3eHCTBUS) OpraHa, MPeAOCTaBISIIONIET0 MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MPEJOCTABICHHUS MYHULUIAIBHBIX YCHYT,
opraHus3anuii, ykazaHHblX B 4vactu l.1. crarem 16 ®enepanpHOro 3aKoHa
Ne 210-®3, a Takke HX HOHKHOCTHBIX JIML, MYHHLIMNAIbHBIX CIIY’KaIlHX,
PabOTHUKOB.

5.1. Mudopmanus nis 3aMHTEPECOBAHHBIX JIUI] 00 UX NpaBe Ha J10Cyne0HOe
(BHecynneOHOe) oOkanmoBaHue JAedcTBUi (0e3aeiicTBUsA) W (WIM) pPElIeHUH,
MPUHSATHIX (OCYIIECTBIISIEMbBIX) B X0JI€ MPEIOCTABIICHUS MyHUIIUITAIIBHON YCITYTH.

3anHTEepecOBaHHOE JIUIIO (Jlajiee — 3asiBUTENb) UMEET MPaBO Ha JocyAeOHOe
(BHEcyZeOHOE) oO)KajJoBaHWE peIICHUuN W JaercTBui (Oe3aeiicTBus) W (WIiIH)
pEelIeHU, TPUHATHIX (OCYIIECTBICHHBIX) AJIMHHHCTPALUCH, JOHKHOCTHBIM
TUIOM YTIpaBieHUss JMOO0 MyHUIMMNAIbHBIM ciyxkamuM, MO®I[, paboTtHuKOM
M®II B Xome mpeaocTaBiCHUS MYHHIIMIAIBLHON YyCIyru (maiee — gocyaeOHoe
(BHECy1eOHOE) 00KaTOBaHUE).

Opran MeCTHOTO CaMOYNpaBJEHUS, OpPraHU3allMd U YMNOJHOMOYEHHBIE Ha
paccCMOTpEHUE KAJIOOBI JIMIlAa, KOTOPBIM MOKET OBbITh HampaBjieHa xano0a
3asBUTEIS B I0CYJI€OHOM (BHECYI€OHOM) TIOPSI/IKE:

Kanoba nHa pemenuss u JgedcTBusi (0e37eHCTBUE) JTOHKHOCTHBIX JIMIT
AJIMUHUCTpaIMK,  YTOpaBi€HUS, MYHULIMOAIbHBIX  CIYXKAIIUX  TOJAAeTCs
3asBUTENIEM B AJMUHUCTPALMIO HA UM IJ1aBbl ['pauyeBCKOrO0 MYHUIIMIATBHOTO
OKpyra.

Kamober Ha pemienus u geWictBus (Oe3aeiictBue) paborHuka MOI]
nojaroTcs pykoBoauTenro droro MOII. JKamoOel Ha pemieHus W ACHCTBHS
(6e3neiictBue) MOI] mogarorcs ydpeauTesno MHOTO(YHKIIMOHAIBHOTO IIEHTpA
WIH JODKHOCTHOMY JIMITY, YTOJHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
cyowekra Poccuiickoit deneparium.

Oco0eHHOCTH TOAAYM M PACCMOTPEHUS kKajdo0 Ha pELICHUS U JEUCTBUS
(Oe3neiicTBre) AJMUHUCTpAlUM M €€ JOJKHOCTHBIX JIMIl, MYHHIIMIAIbHBIX
caykamux  yctaHaBiuBarotrcs  [lopsgkom — mocyaeOHoro — (BHeCyAeOHOTO)
00’KaJlOBaHMS 3asBUTENIEM peElIeHud u AceicTBUM (0e37eMCTBUSI) OTpacieBbIX
(pyHKIMOHAJIBHBIX) OPraHOB aJIMHHUCTpalMd ['payeBCKOrO0 MYHHUIUMIIAIBHOTO
OKpyTa, MPEOCTABIISIONINX MYHHUIIUTIAIBHYIO YCIYTY, UX JOJPKHOCTHBIX JIMI] WM
MYHUITUTAIBHBIX CITYKAIIUX).

Oco0OeHHOCTH TOJIa4yu M PACCMOTPEHUS KaJlo0 Ha pelieHus U JeUCTBUS
(6e3neiictBue) MODILl, paborHukoB MO®DI[ ycraHaBIMBAIOTCA TJIaBOU
2.1 ®enepanpHoro 3akoHa ot 27 uroist 2010 roma. Ne 210-d3 «O06 opraHuzaiuu u
IIPEIOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT.

5.2. Ilpeamer xanoOkbl.

3asBUTEb BIIpaBE 0OPATUTHCS C )KAIOOOW B CAEAYIOIIMX CIIyYasx:

1) HapylieHue Cpoka PEerucTpalvu 3amnpoca 3asiBUTENsE O MPEIOCTABICHUU
MYHHITUTIATHBHOU YCITYTH;

2) HapylIeHHEe CPOKA MPEIOCTABICHUS MyHUIIUITAIbHOU YCITYTH;



3) TpeGoBaHue Yy 3asBUTENs JOKyMEHTOB WIM uHpopManmu Jubo
OCYILECTBJIICHUS NEUCTBHW, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamMu Poccuiickoit depepanuu,
HOpPMAaTHBHBIMH TMPAaBOBbIMU akTaMu cyObekToB Poccuiickoii ®enepanum,
MYHULANIAIBHBIMA TPAaBOBBIMH AKTAMM JUIA MPEJOCTABICHUS MYHHULMIAIbHON
yCIIYTH;

4) oTka3 B pHeMe JOKYMEHTOB, MPEJCTaBICHUE KOTOPHIX MPEIyCMOTPEHO
HOpPMaTUBHBIMH MpPaBOBbIMU akTaMu Poccuiickoii denepannivi, HOpMaTUBHBIMHU
IPaBOBBIMH aKTaMH CyObeKkTOB Poccuiickoit denepainy, MyHUIUNATILHBIMU
[IPABOBBIMM AKTaMU JJIs IPEAOCTABICHNS MYHULIUIIAJIBHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MNPEAOCTAaBICHWH MYHULMIIAIBHOM YCIYTH, €CJIM OCHOBAaHMS
OTKa3za He TMPEIyCMOTPEHbl (elepalbHbIMU 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HUMHM HHBIMH HOPMATHBHBIMM IPABOBBIMU akTamH Poccuiickoii
®denepani, HOPMATUBHBIMH TPABOBBIMH aKTaMH CyObeKkToB Poccuiickoii
denepanuy, MyHUIATAIBHBIMY IPABOBBIMU aKTaMU;

6) 3arpeOOBaHME C 3asBUTENSI MPU NPEIOCTABICHUM MYHULUNAIBHON
YCIYTM IUIaThl, HE TMPEIYyCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBBIMH aKTaMU
Poccuiickoii  ®enepaniuy, HOPMATHBHBIMU IPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickon ®@ene—panuu, MyHULUIIAIbHBIMU IIPABOBBIMU aKTaMU;

7) oTka3 opraHa, MPeAOCTaBIAIONIET0 MYHHULHUINAIBHYIO  YCIYTY,
JNOJKHOCTHOTO JIMLA OpraHa, MPeJOCTaBISIONIET0 MYHULHMNAIbHYK YCIYyry, B
UCHPABJICHUM JIOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJIAHHBIX B pE3yJbTare
OpPEJOCTAaBICHUS] MYHUIMNAIBHOM yCIyrm JOKyMeHTax Ju00 HapylleHHe
YCTAHOBJIEHHOI'O CPOKA TAKUX MCIIPABIICHUM;

8) HapylleHue CpoKa WM MOpSAJKa BbIJAYM JOKYMEHTOB II0 PE3yJIbTaTaM
IIPENOCTAaBIIEHNs TOCYIAPCTBEHHON U1 MyHULIUIIAIBHOW YCIIYTH;

9) IIPUOCTAHOBIICHHE IPEAOCTABIEHUS  T'OCYIapCTBEHHOU WU
MYHULIANIAIBHOW YCIIyTH, €CJIM OCHOBAHUS NMPHUOCTAHOBIICHUS HE MPEIYyCMOTPEHBI
(denepanbHbBIMU 3aKOHAMU M TPUHATHIMU B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTUBHBIMU IIpaBOBbIMHU aKkTamu Poccuiickon denepanym, 3aKkOHaMU ¥ UHBIMU
HOpPMAaTHBHBIMU TMPABOBBIMU akTaMu cyObekToB Poccuiickoii ®enepanum,
MYHUIIMTAIbHBIMA TIPABOBBIMM aKTaMU. B ykazaHHOM ciydyae JocyneOHoe
(BHEcyZeOHOE) OOXKaloBaHUE 3asiBUTENIEM pEIIeHUN W AeHCTBHM (Oe31ercTBUS)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, PabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO IEHTpa
BO3MOKHO B Ciy4yae, €CiId Ha MHOIO(YHKIHMOHAJIbHBIM IIEHTp, PpEUICHUs |
neiictBus (06e37eiCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUSA TI0
IPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WA MYHULMIIAIBHBIX
yCIyr B TIOJIHOM OOBEME B MOpPSIAKE, ONpPENEJEHHOM dYacTbio 1.3 craThu
16 nacTosimero @enepanbHOTO 3aKOHA;

10) TpeboBaHue y 3adABUTENS MPU MPEJOCTABICHUH TOCYJApPCTBEHHOW WU
MYHUIIUTAIBHONW YCIYTH JOKYMEHTOB WM MH(OPMAIIMH, OTCYTCTBHE U (WJIM) HE—
JOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU IIEPBOHAYAIIBHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEIOCTaBICHUS TOCYAapCTBEHHOW WJIU
MYHUIIMNAIBHOW yCIyrd, Ju00 B MPEAOCTABICHUHM TOCYJapCTBEHHON WIH



MYHHULIMINATBHON YCIYTH, 38 UCKIIOYECHHEM CIy4yaeB, MPEAYCMOTPEHHBIX MyHKTOM
4 gactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-®3 «O06 opranuzanuu
MIPEAOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX yciIyr». B yka3zaHHoM
ciaydae jgocyneOHoe (BHe—CyAeOHOE) OOKajlloBaHUE 3asBUTEIEM pEIICHUN U
neiictBuii  (0e3deicTBUs)  MHOTO(QYHKUMOHAIBHOTO  LIEHTpPa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO  ILEHTpa  BO3—MOXXHO B CiIy4yae, €clIM  Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTP, pEelIeHuss U JeicTBus (Oe3aeiicTBUEe) KOTOpPOro
00XamyloTcsl, BO3JIOKE€HAa (YHKIUS MO TPEIOCTaBICHUIO COOTBETCTBYIOUIUX
roCyJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYyr B IOJHOM O0bEME B MOPSIKE,
omnpenesiecHHOM 4yacthto 1.3 crarbm 16 @enepanpHoro 3akoHa 210-D3

«O0 opranuzanyy MpeIoCTaBICHUs TOCYIapPCTBEHHBIX U MyHHUIIMITAJIBHBIX YCIYI».

5.3.B ciyuae nmpu3HaHUA KaI00bl MOJUISKAIIEH yIOBICTBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B yactu 8 cT. 11.2 ®denepanpHoro 3akoH ot 27.07.2010 r.
Ne  210-®3 «OO0 opraHu3anuu MNOPEAOCTaBICHUA TOCYJApCTBEHHBIX U
MYHULMINAIBHBIX YCIyI», Naercsd MHpopManus O JEHCTBUAX, OCYIIECTBIISIEMBIX
OpraHoM, MPEN0CTABIISAIOIINM roCyJapCTBEHHYIO yCIIyTy, OpraHoM,
IPEIOCTaBISIOIMM MYHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIbHBIM LIEHTPOM
aubo opraHuzaluei, mpeaycMoTpeHHo udacteio 1.1 ctateu 16 denepanbHOrO
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MOpeaOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHULHUIAIBHBIX YCIYI», B LENAX HE3aMeIJIUTEIbHOTO
YCTPAHEHUs BBISBICHHBIX HAPYIIEHUH MPU OKA3aHUM TOCYJapCTBEHHOW WM
MYHULIMNAIBHON YCIyTH, @ Tak)Ke HPHUHOCSATCS W3BMHEHHS 3a JOCTaBJICHHBIC
Heyq00CTBa M yKas3blBaeTcs HMH(OpManus O AaJbHEHIIUX NEUCTBUSAX, KOTOpBIE
HEOOXOJAMMO COBEPUIUTH 3asBUTENIO B LIEAX MOJYYEHUS TOCYAAPCTBEHHOW WIIH
MYHULIMTIATBHON YCIYTH.

5.4. [lopsnok moauu U pacCMOTPEHUS KaoObI;

Kanoba nmomaercss B muchbMeHHOUW (popMe Ha OyMa)KHOM HOCUTEINE WU
B DJIEKTPOHHOM (hopme.

Kamoba moxer ObITh HampaBiieHa 10 Tmoutre, depes MODI],

C UCIOJb30BaHUEM MH(OPMAIIMOHHO—TEIEKOMMYHUKAIMOHHOU ceTH « HTepHeT,
opuIManbHOrO caiTa aJMMHHCTpAaUUU ['payeBCKOro MYHHUIIMIAIBHOIO OKpPYTa,
Eaunoro moprana, perioHagbHOTO MOPTala, a TAKKEe MOMKET ObITh MPUHSATA TPH
JUYHOM TIpUEME 3asBUTEIIA.

XKanoba B 31EKTPOHHOM BHUJE TaKKe€ MOXKET OBbITh IOJaHa 3asBUTENIEM
IOCPEJCTBOM  HCIIOJIb30BaHUSl MopTana  ¢elepalbHOll  rocyJapcTBEHHOU
UHOOPMAIIMOHHONW  CHUCTEeMBbI, OOECTeUHMBAIONIe  MpoIecc  J0CYyIeOHOTO
(BHECyneOHOTO)  OOXajloBaHWA  PpEMICHWA ©  JAeWcTBuUl  (0e3meicTBuA),
COBEPIIEHHBIX MPHU MPEIOCTaBICHUH T'OCY1aPCTBEHHBIX U MyHUIIUTIATBHBIX yCIyT
OpraHaMH, MPEeAOCTABISIOIIMMH TOCYJIapCTBEHHbIE M MYHHIUIAJIbHBIE YCIYTH,
UX JIOJDKHOCTHBIMH  JIMIIAMH, TOCYJAapCTBEHHBIMH ¥  MYHHUIUIAIbHBIMU
Cy>KalluMu (J1ajiee — CUcTeMa J10Cy1Ie0HOr0 00KaIOBaHus ).

5.3.Kanoba nomxHa coaepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY,
7 (60] MYHUIUTAIBHOTO CIIyallero, COTpYIHHKA OpraHu3alluu,



[PEIOCTABISAIOIIEN MYHULUIIAJIBHYIO YCIYTY, pEIeHUs U JeicTBUA (Oe31eicTBHE)
KOTOPBIX 00—KaITyIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCIEIHEEe — MPU HATUYUHU), CBEICHUS O
MECTE >KUTEJIbCTBA 3asiBUTENIS, a TAaKKe HOMEpP (HOMEpa) KOHTAKTHOro TesedoHa,
anapec (ampeca) SJIEKTPOHHOM TOUYTHI (MPU HAJIWYMHU) M TIOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 OO0XadyeMbIX peEHIEHUAX W JAeHCTBUSAX (0e31eiCTBUM)
opraHa, MpeAOCTaBIIAIONIET0 MYHULHUIAIBHYIO YCIYry, JUOO MYHHUIIMIAIBHOIO
CITyaIlero;

4) MoBOJIbI, HA OCHOBAaHWHU KOTOPBIX 3asBUTEINb HE COTJIACEH C PEUICHUEM U
neiictBueM  (Oe3eicTBUEM) OpraHa, MPEeJOCTaBIAIONIETO MYHHUIIUTATBHYIO
yCIIyTY, THO0 MYHHUITUTAIBHOTO CITY>KaIlEro.

3asBUTENIEM MOTYT OBITh TPEACTABICHbl JOKYMEHTHl (TIpU HAJIUYUK),
MOATBEPKIAIONTNE JOBOIBI 3asIBUTEIS, JIMOO WX KOIIHU.

Kamoba Moxer ObITh HampaBji€Ha IO TMOYTE, C MCIOJIb30BAHUEM
UH()OPMaIIMOHHO—TEIEKOMMYHUKAIIMOHHOW cetu  «VHTepHeT», O(PUIIHATIBHOTO
caiiTa OpraHa, IPEIOCTABJISIOLIET0 MYHULMIAIbHYIO yciayry, MO®OL[, a Taxxke
MOKET OBITh MPUHSATA TIPHU JIMYHOM MPUEME 3aIBUTEIIS.

3asBUTEIM UMEIOT TIPaBO OOpPAaTUTHCS C YCTHBIM WM THUCHMEHHBIM
oOpaireHuemM (3kasio0oii) B ajapec:

— r1aBbl ['paueBCKOro MyHHIIMIAIBHOTO OKpyra CTaBpOIOJIbCKOTO Kpasi, 10
tenedony (8-86540) 4-04—06, mo aapecy: CraBponosibCkuil kpaii, c. I'paueBka,
yi.CtaBpononbckas,42;

— pyKoBoauTeNs YrpasiaeHus, o tenedony: 8(86540) 3—00—54, mo aapecy:
no aapecy: CtaBponoyibCKkuil kpal, c. ['paueBka, yi.CtaBponoiibckas,42;

— nupekropa MO®II, mo tenedony 8(86540) 4-13-34, mo amgpecy: 356250,
CraBpononbsckuii kpau, ¢. ['paueBka, yn. CraBpononbckas, 40;

Kanoba Moxer ObITh HampaBjieHA TAaKXKE IO IMOYTE, IJIECKTPOHHOMU MOYTE,
yepe3 MHOTO(YHKIIMOHANBHBIN LEHTP, HAa OQUUHMAIbHBIN CalUT aJMUHUCTpAIUH,
yepe3 Enunbii noprain, PernonansHbIN peectp.

B cnyudae momauum xanoObl MpU JIMYHOM MpPUEME 3asiBUTEb MPEJICTABISET
JOKYMEHT, YAOCTOBEPSIOIIUNA €r0 JUYHOCTh B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepannm.

5.5. Cpoku paccMOTpEHUS KAIOOBI.

Kanoba, moctynuBinas B YpaBieHHe, MOJICKUT PETUCTPAIIMN HE MO3/IHEE
CJIEIYIOLIEro pabovyero AHs CO JHS €€ MOCTYIUICHUS.

XKanoba paccmarpuBaercsi B TedeHue 15 paboumx mHEHl co IHA ee
perucTpanuu.

Kanoba Ha OTKa3 OpraHa, MpeIOCTaBISIOLIEr0 MyHUIMIAIbHYIO YCIYry B
npueMe JOKYMEHTOB Yy 3asiBUTEJISI MO0 B UCIPABIICHUH JIOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B ciiydyae 00’KajJoBaHUS HapyLIEHUs YCTAHOBJIEHHOT'O CPOKa TaKUX
UCIIPABJICHUN MOAJIEKUT PACCMOTPEHHUIO B TEUCHUE MATH paboyux JAHEH co AHS ee
perucTpanuu.



B cinyyae ecnu 3asBuTeneM B YHpaBieHUE MoAaHa kano0a, MPUHATHE
pelIeHus o KOTOPOil HE BXOJUT B €ro KOMIIETEHIMIO, B TeUeHUe 3 pabouux gHen
CO JHS €€ perucTpauuu YNpaBlIeHUE HAIPABISIET *ano0y B yIOJHOMOYEHHBIN Ha
€€ pPacCMOTPEHUE OpraH M B MHUCbMEHHOW (opMe HHPOPMUPYET 3asABUTENS O
nepeHanpaBIeHUN Kal00BbI.

[lepeueHb OCHOBaHWU JII TPUOCTAHOBJICHUS PACCMOTPEHHS >KajloObl B
ciyJae, €CIIH BO3MOKHOCTb IIPUOCTAHOBJIEHUS pelyCMOTpPEeHA
3aKOHOJIaTEIbCTBOM Poccuiickon Oenepanun, 3aKOHOIaTEILCTBOM
CTaBponoJIbCKOTO Kpask M 3aKOHOJATENbCTBOM ['padyeBCKOro MyHUIHMIIAIBHOTO
paiioHa.

OcHoBaHUs TSl MPUOCTAHOBJICHHS] PACCMOTPEHHUS JKaJT00bl OTCYTCTBYIOT.

5.6. Pe3ynbTat paccMOTpEHHS KaoObI.

[To pe3ynmpraTaM pacCMOTPEHHUS KaT00bl TPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLIeHNN:

1) ynosnerBopsieT xanoOy, B TOM uucie B (OpME IMOArOTOBKE IMPOEKTa
MOCTAHOBJIEHHUSI 00 OTMEHE MPUHSITOrO PEUICHUs, HCIPaBICHUS JOMYIIEHHBIX
OTe4YaTOK U OMMOOK B BBIAAHHBIX B pe3yJibTaTe MPEJOCTaBICHUS MYHULIUITATIBHOM
YCIIYTH JJOKYMEHTAaX, a Tak)Ke B UHBIX (popmax;

2) OTKa3bIBACT B yJIOBJIETBOPEHUH JKAJIOOBI.

B cinywyae mpusHaHus >kKanoObl MOJUIeKaIled YIAOBIETBOPEHUIO B OTBETE
3asIBUTENIO, JlaeTca WHOOpMausi O JACHCTBHUSAX, OCYIIECTBISIEMBIX OPraHoOM,
PEIOCTABISIONIMM MYHUIIUTIATBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM [IEHTPOM
nub0 opraHuzaluen, MmpeaycMOTpeHHOW dacThio 1.1 crarbu 16 Hacrosero
®enepabHOTO 3aKOHA, B LENMAX HE3aMEJIUTEIBHOTO YCTPAHEHUs BBISIBICHHBIX
HApYyUICHUI 0pU OKa3aHUM MYHULMNAIBHOM YCIYyIM, a TaKXe MPUHOCATCS
W3BUHEHUS 3a JIOCTaBJICHHBIC HEYM0OCTBA W YyKa3bIiBaeTcs WHPOpMAIHS O
JTaTbHEUIUX ACHUCTBUSIX, KOTOPhIE HEOOXOIUMO COBEPIIUTH 3asBUTENIO B LEIAX
MOJY4YE€HUS TOCYJAPCTBEHHOW WJIM MYHULIMTNIAJTIbHOW YCIIYTH.

B cnyuyae mpusHaHus xanoObl, HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, JAIOTCSl apTyMEHTUPOBAHHBIC Pa3bSICHEHUS O MPUYUHAX MPUHITOTO
pelieHus, a Takxke nHHOpMaIIKs O MOPSIKE 00XKaTOBAHUS PUHSATOTO PEIICHUS.

B ciyyae ycraHOBiE€HUsST B XOAE€ WM IO PE3YyJbTaTaM pPaCcCMOTPEHHUS
XKanoObl TMPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO IMPAaBOHAPYLICHUS WIU
NPECTYIUICHUS! JIOJDKHOCTHOE JIUI0, PAaOOTHUK, HAJCNICEHHBIC MOJTHOMOYHUSIMU TIO
PACCMOTPEHHUIO Kajao00, HE3aMEUITUTEIILHO HAMPABIISIOT UMEIOIIHUECS MaTepuaibl B
OpraHbl IPOKYpPATYPHI.

[lucbMeHHBI OTBET Ha KAJIOOy 3asBUTENS HE JACTCS B CICAYIOIIMX
Cy4dasx:

B JKaJI0O€ He yKa3aHbl (pamMuids 3asiBUTEINSI, HAIIpaBUBILIEro oOpalleHue, 1
MOYTOBBIN aJipec, 0 KOTOPOMY JOJKEH ObITh HAlpPaBJICH OTBET;

B JKajlo0e conepkaTcsi HELEH3ypHbIE JTMOO OCKOPOUTENbHBIE BBIPAKEHUS,
YIPO3bl KU3HHU, 3J0POBbI0 U MMYIIECTBY JOJKHOCTHOTO JIMIA, a TAKXKE WICHAM
€ro CEMbH;



TEKCT KaJloObl HE MOJIAETCS MPOYTEHHIO, O YeM COOOIIAETCs 3asBUTEIIO,
HaIpaBUBIIIEMY KaJI00y, eciii ero pamMuiIvs W MOYTOBBIA aapec MOIAF0TCS TIPO—
YTEHUIO, a Takke cooluaerca mo TenepoHy Wik (aKCUMUIBHOW CBS3H, IO
ANEKTPOHHON mouTe (MpU HAIMYMKM TakoW WHGOpPMAUM U €CIU yKa3aHHbIE
JAHHBIE TTOAAIOTCS MPOYTEHUIO).

B cnywae, ecnu B mnucbMeHHOM oOpamieHuM (xano0e) TrpakJaHuHa
COJIEP)KUTCSL BOINPOC, HA KOTOPBIM €My HEOJHOKPATHO AaBalINCh MUCbMEHHbBIC
OTBETHl MO CYIIECTBY B CBSI3M C paHee HaIMpaplsieMbIMU OOpalIeHUsIMU
(cka;mobaMu), ¥ TIPU ATOM B oOparieHuu (kano0e) He MPUBOMASTCS HOBBIE JOBOBI
WIH OOCTOSITENIbCTBA, PYKOBOJUTENb OpraHa MECTHOTO CaMOYIIPABJICHUSI BIpPaBe
NPUHATH PEIIeHre O 0E30CHOBATEIBLHOCTH OYEPEIHOro OoOpaiieHus (KajaoObl) H
MPEKPALIEHUH NEPEe—UCKU C TPAXKJAHUHOM MO JAHHOMY BOMPOCY MPU YCIIOBHH,
9TO yKa3aHHOe oOpameHne (kajoba) W paHee HampaBiIsieMble OOpamIeHUs
(>kanoObl) HANPaBISUIMCh B OJUH U TOT K€ OPraH MECTHOT'O CaMOYIPaBJICHUS WA
OJIHOMY U TOMY K€ JOJDKHOCTHOMY Jinily. O JaHHOM pEIICHHH YBEAOMIIAETCA
rpaKJaHuH, HapaBUBLIMI oOpalieHue (xKanooy).

5.7. Topsanoxk MHPOPMHUPOBAHUS 3aABUTENS O pe3yibTaTaX pacCMOTPEHUS
KaJIOOBI.

He no3nnee aHs, cienyromero 3a JHEM NPUHSTHS PEUICHUs, 3asBUTENIO B
NUCBMEHHOM (opMe M TO JKENaHWIO 3asBUTENS B DJIEKTPOHHOU (dopme
HAIPaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaTOOBbI.

5.8. Tlopsimok o0kaoBaHUs PEIICHHUS T10 JKalooe.

3asBuTENH BIIpaBe 00’KaIoBaTh pelICHUE, MPUHITOE B X0J1€ IPEIOCTABICHUS
MYHUITUTIATBHON YCITYTH, TeUCTBUS (0€37eiiCTBIE) JOHKHOCTHBIX JIUIl B CYJI€0HOM
MOPSAJIKE B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickonn denepanuu.
[Topsimok momaum, pacCMOTPEHUS W Pa3PEIICHUS Kajao0, HAMPABISIEMBIX B CYIIbI
oOel IOPUCIUKIIMN U apOUTPAKHBIE CYAbl, ONPEAENAECTCS 3aKOHOIATEIbCTBOM
Poccuiickon deaepannn 0 rpaxkIaHCKOM CYJIONPOU3BOJICTBE U CyAOTPOU3BOICTBE
B apOUTPaXKHBIX Cy/aX.

5.9. IlpaBo 3asBUTENs HaA TMOJy4YeHUE HHPOPMALMM U JIOKYMEHTOB,
HEOOXOIUMBIX /i1 0OOCHOBAHUS U PACCMOTPEHUS KAIOObI.

3asBUTENH WMEET IMpaBO Ha TNoJIydeHHe HHGOpMAMK M JOKYMEHTOB,
HEOOXOIUMBIX /i1 00OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

Cnenupanuct Ynpasienusi, crnenpaiuct MOI[, OTBETCTBEHHBIM 3a
OPEAOCTABIEHUE YCIYrH, [0 TUCbMEHHOMY 3alpocy 3asBHUTENS JOJDKEH
IpeACTaBUTh MH(POpPMAIMIO M JOKYMEHTBI, HEOOXOJHUMBbIE IS OOOCHOBAHHUS H
paccMOTpeHus KanoObl, Ha IecTBHs (0€3/1eHCTBHE) U PEIICHMS, PUHATHIC B XOJI€
MPEOCTaBICHUSI MyHUITUIIATLHON YCIYTH.

5.9. Cnocobsl uHGOPMUPOBAHHUS 3asBUTENEH O TMOPSAJIKE TMOJAYU U
paccMOTpeHHUs *KanoObl, B TOM 4ucile ¢ ucnoib3zoBaHueM Enunoro Iloprana,
PernonansHoro peecrpa.

Nudopmanuio o mopsake MoJayd M PACCMOTPEHHs KajaoObl 3asBUTENU
MOTYT TIOJIy4UTh Ha WH(OPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeCTax
NPEIOCTaBICHUS MYHHUIMIIAILHON YCIIyTM HEMOCPEJCTBEHHO B YTpaBlIEHUU, HA



opunmambHOM caiite Apamunucrpanmu, B MO®I], Ha Emmnom Iloprane,
PernonansHOM peectpe.




[Tpunoxenue 1

K aJIMUHUCTPATUBHOMY PErIaMEHTY
MpeoCTaBlIeHUsl Y IpaBieHUEM
MMYILIECTBEHHBIX M 3€MEJIbHBIX
OTHOIIICHHUH aJIMUHUCTPALIUU
[ 'payeBCKOro MyHHULUINAIBHOIO OKpYyTa _

TaBPOIOJILCKOTO Kpas MyHUIIMTIATLHON
YCIIYTH «Y CTaHOBJICHUE CEPBUTYTA
(yOJIMYHOTO CEPBUTYTA) B OTHOIICHUHU
3€MEIIBHOT0 y4acTKa, HAXOASAIIETOCS B
roCyJIJapCTBEHHOM WJIM MYHMITUTIATLHON
COOCTBEHHOCTH»

NHO®OPMALIUA
0 MECTOHAXOXKJEHUU U Tpaduke paboThl CTPYKTYPHBIX MOApaA3ICTICHUN
MYHHUIIMIATBHOTO Ka3€HHOTO yupexaeHus: « MHOroQyHKIIMOHAIbHBIN IIEHTP

MMpeaoCTaBJICHUA I'OCYAAPCTBCHHBIX U MYHHUIIUIIAJIbHBIX YCIIYT FpaquCKoro
MYHUIOHUIIAJIBHOI'O OKpYyTra CTaBpOIIOJbCKOI'O Kpasa»

Ne m/mt HaumenoBanwue Anpec, Tenedon Pexwm padotsr TOCIT [epepsiB
TEePPUTOPUATBHO TEPPUTOPUATBHO
000Cc00JIEHHOT O 000C00JIEHHOr 0
CTPYKTYPHOTO CTPYKTYPHOTO
MOJIpa3/IeIeHUs MOpa3/IeIeHUs
MHOTO(YHKITHOHATEHOTO MHOTO()YHKITHOHAITEHOTO
LEHTpa LIEHTpa
1 2 3 4 5
1. |TOCII MKY M®I] c.CtapoMapbeBKa, MOHEIEIbHUK— IIATHULIA!
c. CrapomapbeBka yn.Kpachnas, 189 08:00-16:00 12:00-13:00
Ten.4-40-64
2. | TOCIT MKY M®I] c. Kpacnoe, yn.Kpachas,388 MOHEIeIbHUK— YETBEPr: -
c. Kpacnoe ten. 4-45-91 08:00-13:00
3. TOCII MKY M®I] ¢. CrnneBka, 1. Pepoironnm, MHOHEAEIbHUK— IISITHULA:
c. CriuneBka 16 08:00-16:00 12:00-13:00
Ten.3-61-01
4. | TOCII MKY M®I] c. bemmnarup, MOHEICIbHUK— MSITHUIA:
c. bemmarup yi. Jlenuna, 10, 08:00-16:00 12:00-13:00
ten.3—40-17
5. | TOCI MKY M®Ic.Tyrynyk | c. Tyrynyk, yn.I'arapuna,6 MOHEAETbHUK— YETBEPT: —
ten.3-33-06 08:00-13:00
6. |TOCII MKY M®I] c. Kyrynsra, yn.CoBerckas,51 MOHEIEIbHUK— IIATHULIA!
c. Kyrynpra Ten.3-52-62 08:00-16:00 12:00-13:00
7. | TOCII MKY M®I] c.Cepruesckoe, yi. K.Mapkca TTOHEICTFHIK— YeTBEPT: -
c. Cepruesckoe Tem:3-71-12 08:00-13:00




[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY PErIaMEHTY
MpeoCTaBlIeHUsl Y IpaBieHUEM
MMYILIECTBEHHBIX M 3€MEJIbHBIX
OTHOIIICHHUH aJIMUHUCTPALIUU
[ 'payeBCKOro MyHHULUINAIBHOIO OKpYyTa _

TaBPOIOJILCKOTO Kpas MyHUIIMTIATLHON
YCIIYTH «Y CTaHOBJICHUE CEPBUTYTA
(yOJIMYHOTO CEPBUTYTA) B OTHOIICHUHU
3€MEIIBHOT0 y4acTKa, HAXOASAIIETOCS B
roCyJIJapCTBEHHOM WJIM MYHMITUTIATLHON
COOCTBEHHOCTH»

VYrpaiieHne UMYIIECTBEHHBIX U 36MEJbHBIX OTHOIIEHUN
aaMUHHCTpaluu ['payeBCKOro MyHUIIMIIATBHOTO OKPYyTa
CtaBpormnonbCcKoro Kpas

JUISA (1)I/IBI/I‘ICCKI/IX JIAI — (I)aMI/IJ'II/IH, HnMs, OTYECTBO,

TaCIoOpTHBIC TaHHBIC
I[Hﬂ IOPUANYCCKUX JIUI — ITOJJTHOC HAMMCHOBAHUEC

A/:[pec 3asABUTCIIA:

MECTOHAXOXKJACHUC IOPUINYCCKOTO JIMIa
VHH/(KIIIT)
OI'PH

(911 FOPUIMIECKUX JIFIIT)

[IpencraBuTens 1Mo JOBEPEHHOCTH
OT «__ » 20 1. Ne

@©.1.0.
Tenedon 3asBuTENA:

3asBJICHHC

[Ipomy npuHATH pelieHne 00 YCTAHOBJIEHUHM CEPBUTYTa B OTHOILIEHUHM 3€MEILHOIO
y4JacTka:
KaJJaCcTPOBbIM HOMEp 3€MEJIbHOr0 ydacTKa WJIM YYETHBI HOMEp 4acTH 3eMEJIbHOTO Y4acTKa,
IIPUMEHUTEIBHO K KOTOPOH yCTaHaBJIUBAETCS
CEpBUTYT:
PacIoyIoKeHHOT 0

aapec Wi MECTOPACITOJIOKCHUC o0BeKTa

IEJI 1 OCHOBAHUSA YCTAHOBJICHUA CCPBUTYTA

MpeiroiaraeMblii CpOK JEHCTBHS CEPBUTYTA

« » 20 r.

(®.1.0.) (moammce) (mara)



[Mpomy wuHOpMHpPOBaTE O XOJI€ TMPENOCTABICHUS MYHHIUIATBHONH YCIyTd (OTMETHTE

BBHIOpAHHBIN BapHaHT):

o Tenedony:

(vkazame menego)

[To snexTpoHHOM nouTE
(yxazamo e-mail)

PesynbTaT npenocTaBieHnsi MyHUIIMTIAILHOM YCIYTH (OTMETHTE BRIOPAaHHBIA BAPUAHT):

MMOCPCACTBOM JIMYHOI'O O6paH_IeHI/IH B yr[paBJ'IeHI/Ie;

MOCPEACTBOM JIMUYHOTO oOparnierust B MOLI;

HAIIPABUTD I10 IMOYTC,

HAIIPaBUTH IO YJIEKTPOHHOU mouTe (B hopMe IEKTPOHHOTO TOKYMEHTA)

IIpumeuanue:
CBoeif OMUCHIO TTOATBEPKIAI0 COTIacue Ha 00pabOTKy MEepCOHANBHBIX MAHHBIX NJIS IIEJIeH,
HpG,Z[yCMOTpeHHBIX HaACTOAIIIUM AZ[MI/IHI/ICTpaTI/IBHLIM peFHaMeHTOM

« » 20 Tonm /

(nara) (moanuck) (MHUIMANBL, GAMHUITHS)



[Tpunoxenue 3

K aIMUHACTPATUBHOMY PETIIAMECHTY
NPeI0CTaBICHUS Y IPaBICHUEM
MMYILECTBEHHBIX M 3€MENbHBIX
OTHONICHUH aJIMHHUCTPAIIUN
['pa4eBCcKOro MyHHIMIAILHOIO OKpyTa

TaBPOTIOJBCKOTO Kpasi MyHHITHITAIbHON
YCIIyTU «Y CTaHOBJICHHE CEPBUTYTA
(IyOTMYHOTO CEPBUTYTA) B OTHOIICHUN
3€MEJILHOTO y4acTKa, HaXOAIIErocs B_
rOCYyIapCTBEHHOW WMJIM MYHHIIMITAIbHON
COOCTBEHHOCTHY

(bnank oprana,
PEIOCTABIISIONIErO YCIYTY)

®OPMA YBEJIOMJIEHUA
00 OTKa3e B MPeAO0CTaBICHHUS] MyHULIUIAIBHON yCIyTH

VBakaeMmbliii(as) !

PaccmotrpeB Bamie 3asBieHME W JOKYMEHTBHI, HEOOXOAMMBIE IS
MIPEIOCTABIECHUSI YCIYTH «YCTAaHOBJIEHUE CEPBUTYTa (IIyOJMYHOIO CEPBUTYTA) B
OTHOUIEHUU 3E€MENBHOI0 Y4YacTKa, HAaXOMAIIErocss B TOCYAAPCTBEHHOW WIH
MYHULIUINIATBHON COOCTBEHHOCTH» MO aeiy Ne OT . . ¥ TPHUHAITO
pemieHne 00 OTKa3e B NPEAOCTABICHMHM 3€MENBHOIO y4acTKa IO CIEAYIOLIUM
OCHOBaHMSIM.

([Janee Texct m 000CHOBaHUE OTKa3a B IPEAOCTABICHUN YCIyTN)

HavanbHuk ynpaBiieHHs ®.1.0.

®.1.0. ucrioHUTENS
Temn.



[Tpunoxenue 4

K aJIMUHUCTPATUBHOMY PErIaMEHTY
MpeoCTaBlIeHUsl Y IpaBieHUEM
MMYILIECTBEHHBIX M 3€MEJIbHBIX
OTHOIIICHHUH aJIMUHUCTPALIUU
[ 'payeBCKOro MyHHULUINAIBHOIO OKpYyTa _

TaBPOIOJILCKOTO Kpas MyHUIIMTIATLHON
YCIIYTH «Y CTaHOBJICHUE CEPBUTYTA
(yOJIMYHOTO CEPBUTYTA) B OTHOIICHUHU
3€MEIIBHOT0 y4acTKa, HAXOASAIIETOCS B
roCyJIJapCTBEHHOM WJIM MYHMITUTIATLHON
COOCTBEHHOCTH»

PACIINCKA
O IIPUEME U PETUCTPALMU 3ASIBJIICHUS U JIOKYMEHTOB
Ot ,
(manmenoBanue, DO 3asBuTENS)
B TOM, 4TO «  » 20 I. TIOJIy4€HBI JOKYMEHTbI, HEOOXOIUMbIE

A1 OpeaoCTaBICHUS MyHHHHHaHBHOﬁ yCiIyru «Y CcTaHOBJICHUE CCPBUTYTA
(HY6J'II/I‘IHOFO CepBI/ITYTa) B OTHOIICHHWHU 3CMCJIBHOI'O YYdCTKd, HAXOAAIMICTOCA B
TOCYIIapCTBeHHOﬁ nIn MYHHHHHaHLHOﬁ CO6CTB€HHOCTI/I»,

Ne | HammenoBanue KomnuectBo KomnuectBo nucroB | [Ipumeyanue
/T | W PEKBU3UTHI | DK3EMIUISPOB (IIIT.) (mT.)
JOKYMEHTA

IIOJJIMHHHK | KOIIKA | IOAJIMHHUK | KOIIHA

JOJDKHOCTB)  (HOANHCH) (paciundpoBKa MOAIKCH)

Pacniucky nomyuni:

(®UO mpencraBuTeNs 3aIBUTENA)

«_» 20 1.

(moamuce) (maTa MOTYYCHHS)



[Ipunoxenue 5

K aJIMUHUCTPATUBHOMY PErIaMEHTY
MpeoCTaBlIeHUsl Y IpaBieHUEM
MMYILIECTBEHHBIX M 3€MEJIbHBIX
OTHOIIICHHUH aJIMUHUCTPALIUU
[ 'payeBCKOro MyHHULUINAIBHOIO OKpYyTa _

TaBPOIOJILCKOTO Kpas MyHUIIMTIATLHON
YCIIYTH «Y CTaHOBJICHUE CEPBUTYTA
(yOJIMYHOTO CEPBUTYTA) B OTHOIICHUHU
3€MEIIBHOT0 y4acTKa, HAXOASAIIETOCS B
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	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	предоставления Управлением имущественных и земельных отношений администрации Грачевского муниципального округа Ставропольского края муниципальной услуги «Установление сервитута (публичного сервитута) в отношении земельного участка, находящегося в государственной или муниципальной собственности»
	1. Общие положения
	1.1. Предмет регулирования административного регламента.
	1.2. Круг заявителей.

	2. Стандарт предоставления муниципальной услуги.
	2.1. Наименование муниципальной услуги.
	Муниципальная услуга» Принятие решения об установлении сервитута в отношении земельного участка».

	Показателями доступности и качества муниципальной услуги являются:
	полнота, актуальность и достоверность информации о порядке предоставления муниципальной услуги, в том числе в электронной форме;
	наглядность форм размещаемой информации о порядке предоставления муниципальной услуги;
	оперативность и достоверность предоставляемой информации о порядке предоставления муниципальной услуги;
	установление и соблюдение требований к помещениям, в которых предоставляется муниципальная услуга;
	предоставление возможности подачи заявления о предоставлении муниципальной услуги и документов (сведений), необходимых для предоставления муниципальной услуги, а также выдачи заявителям документов по результатам предоставления муниципальной услуги в МФЦ;
	количество взаимодействий заявителя с должностными лицами Управления при предоставлении муниципальной услуги и их продолжительность;
	установление и соблюдение срока предоставления муниципальной услуги, в том числе срока ожидания в очереди при подаче заявления и при получении результата предоставления муниципальной услуги;
	своевременное рассмотрение документов, представленных заявителем, в случае необходимости – с участием заявителя;
	отсутствие обоснованных жалоб со стороны заявителей по результатам предоставления муниципальной услуги;
	предоставление возможности подачи заявления о предоставлении муниципальной услуги и документов (сведений), необходимых для предоставления муниципальной услуги, в форме электронного документа, в том числе с Регионального реестра.
	Критерии оценки качества предоставления муниципальной услуги, предоставляемой в электронном виде:
	доступность информации о порядке предоставления муниципальной услуги;
	доступность электронных форм документов, необходимых для предоставления муниципальной услуги;
	доступность инструментов совершения в электронном виде платежей, необходимых для получения муниципальной услуги;
	время ожидания ответа на подачу запроса;
	время предоставления муниципальной услуги;
	удобство процедур предоставления муниципальной услуги, включая процедуры записи на прием, подачи запроса, оплаты обязательных платежей, информирования заявителя о ходе предоставления муниципальной услуги, а также получения результата предоставления муниципальной услуги.
	В ходе предоставления муниципальной услуги заявитель взаимодействует с должностными лицами Управления не более двух раз (подача запроса и иных документов, необходимых для предоставления муниципальной услуги, и получение результата предоставления муниципальной услуги). Продолжительность взаимодействий составляет при подаче запроса – не более 15 минут, при получении результата муниципальной услуги – не более 15 минут.
	В процессе предоставления муниципальной услуги заявитель вправе обращаться в Управление за получением информации о ходе предоставления муниципальной услуги неограниченное количество раз.
	В процессе предоставления муниципальной услуги заявитель вправе обращаться в МФЦ за получением информации о ходе предоставления муниципальной услуги Управления неограниченное количество раз.
	Заявителю предоставляется возможность независимо от его места жительства или места пребывания (для физических лиц, включая индивидуальных предпринимателей) либо места нахождения (для юридических лиц) обращаться в любой по его выбору МФЦ в пределах территории Ставропольского края для предоставления ему муниципальной услуги по экстерриториальному принципу.
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется па основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с Администрацией.
	При предоставлении муниципальной услуги с использованием информационно–коммуникационных технологий, в том числе Регионального реестра, заявителю обеспечивается возможность:
	получения информации о порядке и сроках предоставления муниципальной услуги;
	записи на прием в МФЦ для подачи (запроса) заявления о предоставлении муниципальной услуги;
	формирования запроса (заявления) о предоставлении муниципальной услуги;
	приема и регистрации Управлением запроса (заявление) и иных документов, необходимых для предоставления муниципальной услуги;
	оплаты государственной пошлины за предоставление муниципальной услуги и уплата иных платежей, взимаемых в соответствии с законодательством Российской Федерации;
	получения результата предоставления муниципальной услуги; получения сведений о ходе выполнения запроса (заявления);
	осуществления оценки качества предоставления муниципальной услуги;
	досудебного (внесудебного) обжалования решений и действий (бездействия) органа (организации), должностного лица органа (организации) либо государственного или муниципального служащего.
	Заявителю обеспечивается возможность предоставления нескольких государственных и (или) муниципальных услуг в МФЦ в соответствии со статьей 15.1 Федерального закона от 27 июля 2010 г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» (далее – комплексный запрос).
	Получение муниципальной услуги, предусмотренной настоящим Регламентом, в МФЦ возможно при подаче заявителем комплексного запроса.
	Запрос, составленный МФЦ на основании комплексного запроса заявителя, должно быть подписано уполномоченным работником МФЦ и скреплено печатью МФЦ.
	Запрос, составленный на основании комплексного запроса, и документы, необходимые для предоставления муниципальной услуги, направляются в Управление с приложением копии комплексного запроса, заверенной МФЦ.
	Направление МФЦ запроса, а также указанных в части 4 статьи 15.1 статьи Федерального закона от 27 июля 2010 г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» документов в Управление осуществляется не позднее одного рабочего дня, следующего за днем получения комплексного запроса.
	Получение МФЦ отказа в предоставлении государственных (муниципальных) услуг, включенных в комплексный запрос, не является основанием для прекращения получения иных государственных (муниципальных) услуг, указанных в комплексном запросе, за исключением случаев, если услуга, в предоставлении которой отказано, необходима для предоставления иных государственных (муниципальных) услуг, включенных в комплексный запрос.
	Предоставление муниципальной услуги, предусмотренной настоящим регламентом, в упреждающем (проективном) режиме, в соответствии с частью 1 статьей 7.3 Федерального закона от 27 июля 2010 г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», не предусмотрено.
	2.17. Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному принципу и особенности предоставления муниципальной услуги в электронной форме.
	3.Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме, а также особенностей выполнения административных процедур (действий) в многофункциональном центре предоставления государственных и муниципальных услуг.
	3.1. Исчерпывающий перечень административных процедур (действий) при предоставлении муниципальной услуги.
	Управление имущественных и земельных отношений администрации Грачевского муниципального округа Ставропольского края
	________________________________________________ для физических лиц – фамилия, имя, отчество,
	_____________________________________________
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	_____________________________________________
	_____________________________________________
	местонахождение юридического лица
	ИНН/(КПП) ___________________________________
	ОГРН ________________________________________
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	от «__» __________ 20__ г. № ________________
	_____________________________________________
	Ф.И.О.
	Телефон заявителя: __________________________
	заявление
	Прошу принять решение об установлении сервитута в отношении земельного участка:
	кадастровый номер земельного участка или учетный номер части земельного участка, применительно к которой устанавливается сервитут:______________________________________________________________
	расположенного _____________________________________________________________________________
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