[Ipunoxenue
K TIOCTAaHOBJICHUIO A MUHUCTPAIIIU
['paueBCKOT0 MYHUIIUITATEHOTO
okpyra CTaBpOInoJbCKOrO Kpast
OT 2023 r. Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEIOCTaBICHUST yIpaBiCHUEM O0Opa3oBaHUs aJAMHUHUCTpauuud ['padeBcKoro
MYHULIIUNAIBHOTO OKpyra CTaBpOMOJBCKOTO Kpash TOCYJIapCTBEHHON YCIyru
«Bprgaua B cilydasix, YCTAHOBIJICHHBIX 3aKOHOJATENBCTBOM Poccuiickon
QOenepanyy,  pa3pelIeHUd  HAa  COBEPIICHUE  CHEIOK C  MMYLIECTBOM
HECOBEPILIECHHOJIETHUX, TOIOMEYHBIX»

|. O01wme nmonoxeHus

1.1. [Ipenmer perynupoBanusi AIMUHUCTPATUBHOIO PErIaMEHTa

AJIMUHUCTPATUBHbBIN periamMeHT IPEAOCTABICHUS VYnpasienuem
oOpa3oBaHusl ~ aAMUHHUCTpaMd  ['padeBCKOr0  MYHHUIIMIAIBHOTO  OKpyra
CTaBponosbCKOTO Kpask TOCYAapCTBEHHOW yciayru «Beimaua B ciydasx,
YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickon dDexepaunu, paspericeHAn
Ha COBEPIICHHUE CJHIEIOK C HMYIIECTBOM HECOBEPUICHHOJETHUX, MOJOMEYHBIX)»
(masiee COOTBETCTBEHHO - AJMHHUCTPATUBHBIM pErJIaMeHT, TOCYJapCTBEHHAas
ycilyra, OpraH MECTHOTO CaMOYINpaBlICHUs) pa3paboTaH B COOTBETCTBUU
c ®enepanbubiM 3akoHOM OT 24 ampens 2008 roma No 48-®3 «OO0 omeke
u noneuutenbcTBe», ['paxmanckum Kogekcom Poccumiickoit ®Depepauun OT
30 Hos10pst 1994 r., 3akonamu CtaBponoJibckoro kpas ot 28 nexadpst 2007 roga
No  89-k3 «OO0 opraHuzanMi ¥ OCYIIECTBJICHUU JACSATEIBHOCTH IO OIEKe
U ToneyuTeNnbeTBY» U 0T 28 deBpanst 2008 roga Ne 10-k3 «O HazmeneHun opraHoB
MECTHOTO CAaMOYIIPABJICHUSI MYHUUMUIAIBHBIX OKPYrOB U TOPOJICKUX OKPYTOB
B CTaBpOIOJIbCKOM Kpae OTAEIbHBIMU T'OCYJapCTBEHHBIMU IOJTHOMOYUSIMU
CTaBponoJibCKOTO Kpasi IO OpraHu3alldd M OCYIIECTBICHUIO AEATEIbHOCTU
[0 OINEKE M IOIMEYUTENIbCTBY» B LEJSAX MOBBIIMICHUS KauecTBa MPEAOCTABICHUS
U JIOCTYITHOCTH TOCYJApCTBEHHOW YCIYTH, CO3JaHMs KOMMOPTHBIX YCIOBUH IS
YYaCTHUKOB OTHOUIECHUM, BO3ZHUKAIOUIUX IPU MPEIOCTABICHUN TOCYJAPCTBEHHOM
YCIAyTHM, W  ONpEHEenseT CPOKM U IOCIEIOBATEIbHOCTh  JIEMCTBHI
(aIMMHHCTPATUBHBIX TPOLEAYp) MPU HCIOIHEHUU YKAa3aHHOW rOCy/apCTBEHHOMN
YCIIYTH.

1.2. Kpyr 3asBurenei.

[TonyuarensMu  TOCYJApCTBEHHOM  YCIyTM  SIBJIIIOTCS ~ 3aKOHHBIC
MPEICTaBUTEN HECOBEPIIEHHOJIETHUX TMOJONEYHbIX (OMEKYHbI (IIONEYUTEINN);
NpPUEMHbIE  POJIUTENIM;  MATPOHATHBIE  BOCIUTATENIH,  YIOJHOMOYCHHbIC
MPEACTaBUTEIM OpPTaHW3alluid I JETEH-CUPOT U JIeTed, OCTaBIIMXCs Oe3
MOTICYCHUSI POJMTENICH), MPOKHUBAIOIIME TIO MECTY JKUTEIbCTBA (MpeObIBAaHUS)
Ha TeppuTopur CTaBpOINOIbCKOTO Kpasi, U3bSIBUBIIHE KEIAHUE COBEPIIUTD CIIEIKY
C UMYIIECTBOM HECOBEPIICHHOJIETHUX, MOJOTIEYHBIX.

1.3. TpeboBanuss Kk TOpPSIAKY HWHPOPMUPOBAHUS O TMPEAOCTABICHUU



rOCyJ1apCTBEHHOM YCIIyTH

Nudopmanus o mnopsiake MOpeaoCcTaBiICHUs TOCYJapCTBEHHOW yCIyru
MPEIOCTABISACTCS JOOBIM 3aUHTEPECOBAHHBIM JIUIIAM:

MOCPEJICTBOM ONMYyOJUKOBAHMS B YCTAHOBJICHHOM IMOPSIIKE HOPMATHUBHBIX
npaBoBbIX aKTOB CTaBpOMOJBCKOTO Kpass W aAMUHUCTpaluu ['payeBCKOro
MyHUIIUNAABHOTO OKpyra CTaBpOMNOJIbCKOTO Kpas, COJEP)KAIIUX HOPMBI,
peryaupyromue JesTeIbHOCTh M0 MPEIOCTaBICHUIO TOCYAApPCTBEHHOW YCIYTH,
B TOM 4YHCIIe MyTeM pa3MmelleHus B ceTu «VHTepHeT» Ha opuUIMaTbHOM CalTe
opraHa MECTHOT'O CaMOYIPABJICHHS, @ TAK)KE MYTEM JIMYHOTO KOHCYJIbTHUPOBAHUS
3aMHTEPECOBAaHHBIX JHI Mo aapecy: CraBponosibckuil Kpail, ['paueBckuil paiioH,
ceno I'paueBka, yn. Hlocceiinas, 21: ¢ «8.00» mo «16.12» dacoB; oOemeHHBIN
nepepsiB: ¢ «12.00» no «13.00» vacos;

MIOCPEJICTBOM pa3MEIIECHHs YTBEPKIECHHOIO aAMUHUCTpanuen ['payeBckoro
MYHULIMIIAJbHOTO  OKpyra  CTaBpONOJILCKOTO  Kpas  AJAMHHHCTPATUBHOIO
periaMeHTa B 3JaHUM YTIpaBieHHUs OOpa3oBaHMs aJAMMHUCTpalMU ['padyeBCKOro
MYHUIIMIIAJIBHOTO OKpyra Ha creHae (mojiHas Bepcus AJIMUHUCTPAaTUBHOTO
perimamMeHTa pasMelaercs Takke B ceTu «MHTepHeT» Ha opuUUalbHOM caiite
OpraHa MECTHOTO CaMOYIIpaBJICHHUS);

C HCHOJb30BAaHUEM CPEACTB Tee()OHHONW CBSI3M, a TaKXKE IPU YCTHOM
U IMCbMEHHOM OOpaIlEeHUH;

4yepe3 MHOTO(YHKIIMOHAIbHBIE HEHTPbI MPEAOCTABICHUS T'OCY1apCTBEHHBIX
U MyHULIMNAIBHBIX yCIyT (nanee — M®I);

yepe3 (denepalbHyl0 TOCYAAPCTBEHHYIO HMH(OPMAILMOHHYIO CHCTEMY
«EnuHbIi opTai rocyJapCTBEHHBIX U MYHULIUMIAJIBHBIX YCIYT ((PyHKUIUN)» (1aiee
— Enuselii mopran) mo aapecy: www.gosuslugi.ru ¥ rocyaapCTBEHHYIO
uH(popmanmonHyo cucremy CraBpomnonbckoro kpas «llopran rocyaapcTBEHHBIX
U MYHUITUTAIBHBIX YCIYT, IPEIOCTABISEMbIX OpraHaMy MCIIOJTHUTEIILHON BJIACTH
CTaBpoOIOIbCKOTO Kpasi U OpraHaMyd MECTHOTO CaMOYTIPaBJICHHUsSI MyHUIIMTIAIbHBIX
oOpazoBanuii CTaBpOMOJBCKOTO Kpas» (lajgee — perdoHajIbHBIA MOpTa)
o azapecy: www.26gosuslugi.ru.

Anpec  YmpaBnenus ~ oOpa3oBaHMs — aJIMUHHUCTpAlMd [ padyeBCKOro
MyHULIHMOANbHOTO OKpyra CraBpomnoibckoro kpas: 356250, CraBponoJibCKuii
Kkpaii, [' paueBckuii paiios, ceno ['paueBka, ynuia [llocceiinas, 21.

Tenedonsr s cnpaBok:  8(86540)3-01-35, (86540) 3-01-34, daxkc
(86540) 3-01-40.

OdunmanbHbIi CaiT VYnpasienus oOpa3oBaHUs I'paueBckoro
MYHHIIMITAIbHOTO OKpyra B cetr MuTepHer: (https://o0pa3oBanue-rpayeBka.pd/);

Ajpec 37eKTpOHHOM mouThl: grach_rono@stavminobr.ru

CBenenusi 0 MecTOHaxoXJeHuu, rpaduke padorsi MODI] npencraieHbl
Ha  oduUMaIbHOM  TOpTale  CeTH  MHOTO(QYHKUIMOHAJIBHBIX  I[EHTPOB
CraBpomnoJjbckoro kpas http://umfc26.ru B pasaene «Oducer «Mou JOKYMEHTBI.

CnpaBoyHasi "HGOpPMAIIHSI 0 MECTE HaXOXJeHUs U rpaduke paboThl opraHa
MECTHOIO CaMOYIIpaBJICHUs, CIPaBOYHBIX TenedoHax, aapece OQPHUIHAIBHOTO
caiiTa, SJEKTPOHHOW TMOYTHl pa3MeEIIaeTCs U TMOAJNEPKUBACTCA B AKTyaJIbHOM
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coctosiHuu B cetn «MHTepHeT», Ha EnuHOM mopTane, peruoHalbHOM MOpTaie
U B TOCYIapCTBEHHOM HHPOpMaIMOHHON cucteMe CTaBpONOIbCKOrO Kpas
«PeruoHangbHBIM peecTp TOCYAApCTBEHHBIX YCIYr» (Hajnee — peruoHaIbHbBIN
peectp).

1.3.1. Tlopsimok moiyyeHus: KOHCYJIbTAllMi MO MPOUEeAYype MPEAOCTABICHUS
roCyapCTBEHHOU YCIIyTH

1.3.1.1. Unadopmamnusa o mporeaype IpeaoCTaBICHUS TOCYAapCTBEHHON
YCIIyTH PEIOCTaBISETCS OECIIaTHO.

1.3.1.1.1. Huadopmanus o0 TOpsSAKE U CPOKax MPEIOCTABICHUS
roCyJapCTBEHHOM YCIYrd, OCHOBaHHas Ha CBEICHMSIX 00 yciyrax, pa3MelleHHas
Ha EnuHOM moprane, perHoHaIpHOM TOpTalie M O(UIMAIBHOM CaliTe OopraHa
MECTHOTO CaMOYIIPaBJIEHUS, IPEIOCTABISETCS 3asIBUTENIO OECIIATHO.

Hoctynm Kk wuHQOpMAIMK O CpOKax U TMOPSJKE MpPeJoCTaBICHUS
roCyJJapCTBEHHON YyCIyrd, pa3MelleHHoW Ha EnuHOoM mnopranie, pernoHajllbHOM
noprage W OQUIMATIBLHOM caiiTe opraHa MECTHOTO CaMOYIIpaBJICHUS,
OCYIIECTBJISICTCS 0€3 BBIMOJIHEHUS 3asiBUTENIEM KaKuX-IMOO TpeOOBaHUIA, B TOM
yycie 0e3 HMCIOJIb30BaHUSI MPOrPaMMHOr0 OOECTedeHHs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHE CPEJICTBA 3aABUTENSI TPEOYeT 3aKIIOYCHUS JIMIICH3MOHHOTO WIIU
WHOTO COTVIAllIEHUsT C TpaBooOjajaresieM MPOrpaMMHOIO  OOecIleueHus,
NpEeAyCMaTPUBAIOIIETO B3MMAHHME IUIATHI, PETUCTPALMI0 WIM aBTOPHU3ALIHIO
3asIBUTEJISI WJIA TIPEIOCTABIICHUE UM NIEPCOHATBHBIX JJAHHBIX.

1.3.1.2. TlonmydyeHnue 3asgBUTENSIMH  HHPOpMAIlMU 1O  HPOIEAype
NPEIOCTAaBIECHUsI  TOCYJapCTBEHHOM  YCIYru OCYUIECTBIISIETCS nyTeM
WHIUBUIYAIbHOTO W nyomumyHoro  uHpopmupoBanusa. HHdopmupoBaHue
O TMpoleaype MNpPeaOoCTaBICHUSI TOCYJAApPCTBEHHOM YCIYTH OCYILECTBISETCS
B YCTHOM U MHMChbMEHHOH (hopme.

1.3.1.3. HMuauBuayanbHOE YCTHOE HWH(POPMHpPOBAHHE IO IIPOIEAYPE
MPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTM OCYIIECTBISIETCA JOJIKHOCTHBIMU
JUIIaMH OpraHa MECTHOTO CaMOYNPaBJIEHUs, OTBETCTBEHHBIMU 3a MPEAOCTABICHUE
rOCyJapCTBEHHOW YyCIyrH (fajgee — JOJKHOCTHBIE JIHIA), TpPH OOpalieHuu
3asiBUTENICH JIMYHO WUITU TI0 TeedoHy.

NunuBuayanbHoe ycTHOE WHMOOPMUPOBAHHME 3asgBUTENICH MPU JTUIYHOM
oOpaIieHnu OCYyIIEeCTBISETCS B COOTBETCTBHH IpaduKoM (TIPUIIOKEHUE 2).

1.3.1.4. nauBuayanbHOE€ MUCBMEHHOE WH(POPMHUPOBAHUE IO MPOIEAYpe
MPEIOCTaBIEHUsI TOCYJapCTBEHHOM YCIYTM OCYILECTBISETCS JOJKHOCTHBIMU
JUIaMM  TpU  OOpalieHUH 3asBUTECH MYyTeM TOYTOBBIX WM AJIEKTPOHHBIX
OTITPABJICHUM.

OtBer Ha oOpaleHue JaeTcss B MPOCTOM, YETKOM M TOHSITHOW (opme
B NUCBMEHHOM BHJE C YKa3aHHEM JOJDKHOCTH JIMIA, MOAMMCABUIETO OTBET,
a Tarke (paMuINK, MTHUITMATIOB M HOMepa TesiepoHa MOKHOCTHOTO JIMIAa OpraHa
MECTHOTO CaMOYIIpaBJIeHUs, O)OPMHUBIIIETO MUCHbMEHHBINA OTBET.

1.3.1.5. Ilyonmuunoe  ycTtHOoe  WH(DOPMUPOBAHHWE  OCYIIECTBISETCS
C NMPUBJICYCHUEM CPEACTB MACCOBOM MH(POPMAIIMH - PAJHO, TEJIEBUICHUS (J1aee —
CMN).



4

1.3.1.6. IlybnuyHoe nucbMeHHOE HHPOPMUPOBAHNE OCYLIECTBISIETCS MTyTEM
nyOnukanuu WHGOPMAIMOHHBIX MarepuaioB B mnedaTHeix CMU, Bkitouas
UHTEPHET-CAlThI, a Takke 0(hopMIIeHUS HHPOPMAITMOHHBIX CTEH/IOB.

[I. Crannapt npenocTaBieHuUs TOCYAapCTBEHHON YCIIYTH

2.1. HaumeHoBaHME TOCyAapCTBEHHON YCIYTH

«Bpljaya B Ciydasx, yCTaHOBJIEHHBIX 3aKOHOJATENILCTBOM Poccuiickon
Qenepanyu,  pa3pelIcHUd  HAa  COBEPIICHUE  CHEIOK C  UMYLIECTBOM
HECOBEPIICHHOJIETHUX, TOJIONEYHBIX).

2.2. HaumeHoBaHue oprasa, MpeaoCTaBIISIIOIIET0 TOCYIapCTBEHHYIO YCIYTYy,
a TaKKe HAaMMEHOBAHWs BCEX OPTaHU3ALMM, YYaCTBYIOLIMX B IPENOCTABICHUU
TOCYIapCTBEHHOW  YCIyrH, OOpalleHue B KOTOpbIE HEOOXOIuMO  AJis
IIPENOCTABIICHUS TOCYAAPCTBEHHOM YCIYT!

IIpenocraBiieHrE TOCYAAPCTBEHHONW YCIIYI'M OCYLIECTBIISIETCS Y IPABICHUEM
oOpa3oBaHMsl ~ @JAMHUHUCTpAllMM  ['pauyeBCKOr0  MYHUIMOAJIBHOTO  OKpyra
CraBponoJIbCKOro Kpasl.

B cooTBeTcTBMM C TMOJOXEHUSIMH AJIMUHUCTPATHUBHOTO pErJIAMEHTA
OT 3asBUTENs HE TpeOyeTcss OCYIIECTBICHUS [JEHCTBUM, B TOM YHCIE
COIVIACOBAaHUM, HEOOXOOUMBIX JJsi TOJY4YEHHMs] TOCYJAapCTBEHHOW YCIYTH,
CBA3aHHBIX C OOpalleHHWeM B WHBIE OpraHbl, OpPraHU3alW{, YYacTBYIOIIUE
B IIPEIOCTABIICHUH TOCYAAPCTBEHHOU YCIYTH.

IIpy  mpemocraBiieHMM  TOCYJAPCTBEHHOW  YCIYTH  CHEHHUAIHACTHI
OCYILECTBIISIIOT B3aUMOJIEVICTBHUE C:

ynpasienrueM denepaibHON MUTPAMOHHON Cy»KObl 10 CTaBpOIOIBCKOMY
Kparo;

ynpasienneM @DenepaabHON CIIy)KObl TOCYJApCTBEHHOW pPETUCTpaIlHH,
KajgacTpa u kaprorpaguu no CraBponojabCKoOMy Kparo.

[Ipu nmpepocTaBiIeHMH TOCYAApCTBEHHOM YCIyTH 3ampeniaercsa TpeOoBaTh
OT 3asgBUTEICH OCYIIECCTBICHUS JCUCTBUHA, B TOM YHCJIE COTJIACOBAHUM,
HEOOXOJUMBIX JJIi TOJIyY€HUS TOCYAapCTBEHHOM YCIYrM U CBSI3aHHBIX
c oOpamieHHMEM B HWHbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJIEHUS, OPraHNU3al1H, 32 UCKIIOYEHUEM MTOJTYUYEHHUS YCIYT U MOIYYEHUS
JOKYMEHTOB U MH(OpMAaLNK, MPEAOCTABIEMbIX B PE3YJbTATe€ MPEAOCTABICHUS
TaKUX YCIIYT, BKJIIOUYEHHBIX B IEPEUYEHB YCIIYT, KOTOPbIE SBIIAIOTCS HEOOXOIUMbIMU
U 00s3aTeNbHBIMM 11 TPEJOCTABICHHUS  TOCYJApCTBEHHBIX  YCIYyT
U TPENOCTABISIIOTCS OPTaHU3ALMAMHU, YYacTBYIOUIMMH B IPEAOCTABICHUU
rOCYAapCTBEHHBIX YCIYT, YTBEPKIAa€MbIX HOPMATHUBHBIM IPaBOBbIM aKTOM
CTaBponoabCKOro Kpas.

2.3. Onucanue pe3yJsibTara MpeaoCTaBICHNs TOCYJapCTBEHHOM YCIyr|

Pe3ynpraTom npenocTaBieHUs TOCYAAPCTBEHHON YCIYTH SBIISIETCS:

BbIJ]a4a pa3pelIeHUs] HA OTUYXKJCHHUE XKUJIbIX MOMEIIEHNUN (B TOM 4YHCIE 10
OOMEHy WIH JapeHHI0), pPACIOJIOKEHHBIX Ha TEPPUTOPUU MYHHUIUIAIBHOTO
oOpa3zoBaHus, T/l€  COOCTBEHHUKaMH  (COCOOCTBEHHHKAMHU)  SIBISIOTCS
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HECOBEPILICHHOJIETHUE TOJIONEYHbIC; pa3pelleHud Ha cllady BHaeM (B apeHmy),
B 0€3BO3ME3JHOE TI0JIb30BAaHUE WM B 3aJIOT HEABUKUMOTO HMYIIECTBA,
COOCTBEHHHKOM (COCOOCTBEHHHMKOM) KOTOPOTO SIBJISIIOTCS HECOBEPIIEHHOJIETHHE
MOAOINEYHbIC;, PA3pCIICHUM Ha COBEPIICHUE CHEJIOK, BIEKYIIMX OTKa3
OT MPUHAMIEKANUX MOJONEYHOMY MpaB, pa3Aesl €ro HMMYIIECTBA WM BBIAECI
U3 HEro J0JE€H, a TaKKe NPYyTuX ACHCTBHUH, BICKYIIMX YMEHBIICHUE UMYIIECTBA
MOJIONIEYHOT0; pa3pelleHU Ha Tepeaady >KUJIBIX MOMENIEHUH B COOCTBEHHOCTH
HECOBEPUICHHOJIETHUX MOJONEYHBIX; PA3PEIIEHUH HA CHITUE JICHEKHBIX CPEACTB,
MPUHAJICKAIUX HECOBEPUICHHOJIETHUM MOJOINEYHBIM, CO CYETOB, OTKPBITHIX
B KPEOUTHBIX OPraHU3alUAX; Pa3pelICHUH Ha JOBEPUTEIBHOE YIIPABICHUE
MMYIIECTBOM HECOBEPIICHHOJIETHETO IOJOINEYHOr0, a TaKXKe pa3pelieHrun
Ha OTKa3 OT HacjleACTBa B ClIydae, KOIJla HACICAHUKAMHU  SIBIISFOTCA
HECOBEPIUICHHOJICTHUE TTOIONICYHBIC;

OTKAa3 3asBUTEIII0 B BBIJAYE pa3pelICHUs HA OTUYYXKICHUE IKUJIBIX
noMemieHuit (B TOM 4Yuciae Mo OOMEHYy WIM JapeHHI0), PacloJIOKEHHBIX
HA TEPPUTOPUU  MYHHUIMNAIBHOIO  00pa3oBaHHs, TIJ€ COOCTBEHHUKAMHU
(cocoOCTBEHHUKAMM) SBJISIIOTCS HECOBEPIICHHOJIETHUE TIOJIONICYHBIC; pa3pelICHUs
Ha caady BHaeM (B apeHjay), B 0O€3BO3ME3HOE IMOJIb30BAHUE WM B 3aJioT
HEJIBUKUMOTO HMYIIECTBA, COOCTBEHHHMKOM (COCOOCTBEHHHUKOM) KOTOPOTO
ABJISIFOTCS. HECOBEPILICHHOJIETHUE TOAONEYHBIC; pPa3pelieHUs] Ha COBEPIICHUE
CHEJIOK, BIICKYIIMX OTKa3 OT MPUHAJJICKAIIMX IOJONECYHOMY IIpaB, pa3feil €ro
MMYIIIECTBA WJIA BBIJEI M3 HErO JOJIEd, a TAaKXKE APYrUX ICHUCTBUH, BJIEKYIIHNX
YMEHBIICHUE MMYIIECTBA MOJONEYHOTO; Pa3pelIeHrs Ha TMepenady KUJIbIX
MOMEIIEHU B COOCTBEHHOCTh HECOBEPIIECHHOJETHUX IMOJONEYHBIX; pa3perieHust
HAa CHSTHE JCHEKHBIX CPEACTB, MPUHAICKAIIUX HECOBEPIICHHOJIETHUM
MOJOTNIEYHBIM, CO CYETOB, OTKPBITHIX B KPEAUTHBIX OPraHU3ALMUAX; Pa3pEIICHUs HA
JIOBEPUTEIBHOE YIIPABIECHUE UMYILIECTBOM HECOBEPIIEHHOJETHETO I10JI0NEYHOIO,
a TAK)K€ Pa3pelIeHUs HAa OTKA3 OT HACJIEICTBA B CiIydae, KOrJa HaclieJHUKaAMHU
SABJISIFOTCS. HECOBEPLICHHOJIETHHUE MOJIOTICYHBIE.

2.4. Cpoxk mnpenocTaBlICHUs] TOCYIApPCTBEHHOM YCIYyrd, B TOM YHCIIE
C y4eTOM HEOOXOJIMMOCTH OOpallleHus B WHBIC OPTraHU3aIlMH, YYaCTBYIOIIHE
B NPENOCTABICHUU TOCYHAPCTBEHHOW  YCIyI'HM, CpPOK MPUOCTAHOBJICHUS
MPEIOCTABJIEHUS] TOCYJAapCTBEHHOM YCIyI'M B CJIy4dae, €CId BO3MOXHOCTb
MPUOCTAHOBJICHUSI ~ MPEIYCMOTPEHA  HOPMATHBHBIMM  TIPABOBBIMHU  AKTaMH
Poccniickont denepanyiv, HOPMAaTUBHBIMU NMPABOBBIMU aKTaMH CTaBpOMOJIBCKOTO
Kpasi, CPOKH BbIJauu (HAMpaBJICHUS]) JOKYMEHTOB, SIBISIONIMXCS PE3YJIbTaTOM
MPEIOCTABJIEHUS TOCYIAPCTBEHHOMN yCIYTH

l'ocynapcTBeHHas yciayra OpeaoCTaBISIETCS B TeUYeHUE 15 KajaeHIapHbIX
JIHE CO JHS PErMCTpalMHd JTOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.6 HACTOSIIETrO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. HopmartusHbie IIPABOBBIC akTel  Poccuiickoi denepanuu
M HOpPMAaTUBHBIE MpaBOBble akThl (CTaBPOMOJBCKOTO Kpasi, PEryJupyrolme
MIPEIOCTABJIEHUE TOCYJAPCTBEHHON YCIIYTH

Ilepeyenp HOpPMATHBHBIX MNpPaBOBBIX akTOB Poccuiickor @enepanuu
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M HOPMAaTHUBHBIX MPABOBBIX akTOB CTaBpPOIMOIBCKOTO Kpas, Pperyaupyrommx
MPEIOCTaBIEHUE TOCYJAapCTBEHHON yciIyrd (C YyKa3aHUEM UX PEKBU3UTOB
U HMCTOYHUKOB OQUIMATIBLHOTO OIYyOJUKOBaHUS), TMOJICKUT O00sA3aTEIbHOMY
pa3MelIeHnIo Ha O(pUIIMaIbHOM caiiTe opraHa MECTHOTO CaMOYIIpaBJIEHUSI B CETU
«nTepuer», Ha EquHoM nopraiie, Ha perioHajJIbHOM MOPTaJie U B PErHOHAIBHOM
peectpe.

2.6. WcyepnbiBaomuii ~ mepeyeHb  JOKYMEHTOB,  HEOOXOJMMBIX
B COOTBETCTBMM C HOPMAaTMBHBIMM NpPAaBOBbIMU akTamMu Poccuiickonn ®enepanun
M  HOPMATUBHBIMU  MPAaBOBbIMU  akTamMu  (CTaBpOMOJILCKOTO  Kpas s
NPEIOCTaBICHUSI  TOCYJAapCTBEHHOM  YCIAYyrM M YCIYT,  HEO0OXOIMMBIX
U 00sA3aTeNbHBIX IS MPEIOCTaBICHUS T'OCYIapCTBEHHOM YCIYTH, MOJJIEKAIINX
IPEACTABICHUIO 3asBUTEIEM, CIIOCOOBI X MOJYYECHHs 3asBUTEJIEM, B TOM YHUCIE
B DJIGKTPOHHOU (hopMe, TOPSIIOK UX MPEACTABICHUS

[lepeyeHb TOKYMEHTOB, HEOOXOIUMBIX Uil MOJYYEHHUS TOCYAapCTBEHHOMU
YCIIyTH:

1) 3asBNeHHME  3aKOHHBIX  MPEACTABUTENIEH  HECOBEPIICHHOJIETHETO
MOJIOTIEYHOTO (ONEKYHOB (MONEYUTENEH), IPUEMHBIX POAUTENEH) ¢ 000CHOBAaHUEM
COBEPILIEHUS CIEIIKH;

2) 3asBJIEHUE-COIJIACUE HECOBEPIIECHHOJIETHETO MOJOMEYHOT0, JOCTUTILIErO
Bo3pacta 14 ner;

3) 3asBiieHHs (corjiacusi) BCEX COCOOCTBEHHUKOB OTUYKIAEMOTO >KUJIOTO
MOMEIICHHS Ha COBEPIIEHUE CHIEIIKH;

4) macnopTa 3aKOHHBIX IPEJACTaBUTENCH (ONMEKYHOB (IIOICUUTENICH),
MIPUEMHBIX POJIUTEIICH) - KOTIUSI U OPUTHHAT;

5) noroBop o0 OTKPBHITMM cYeTa U cOeperareiibHass KHUXKKA Ha UM
HECOBEPILIEHHOJIETHETO MOJI0NEYHOTO - OPUTMHAI U KOTHS;

6) moroBop  KymIu-TIpoJaXu  (MpUBATU3AIlMM, MEHBI, JIapeHus,
CBUJETEILCTBO O IpaBe Ha HACJIEACTBO) Ha OTYYXKIaeMoe M IMpuoOpeTraeMoe
KUJIOE TIOMEUIEHWE - OPUTMHAT U KOMHS MO OTUYYXIAEMOMY KUJIbI, KOMUS
o MpruodpeTaeMoMy;

/) TEXHUYECKHH TMAacTmopT OTYYXKJAEMOTO M MPUOOPETAEMOTO KHIIOTO
MOMEIICHUSI - OpPUTHMHAI W KOMHUS MO0 OTYYXKJAEMOMY KWJIbIO, KOTIHS
o MPUOOpEeTaeMOMY;

8) xomataiicTBO KpeauTHOW opraHuzanuu aub0 ceprudukar o mpase
Ha MaTEPUHCKUN (CEeMEIHBIN) KanuTal;

9) cBUAETENLCTBO O MPaBE HA HACIIECTBO IO 3aKOHY (3aBEILIAHUIO).

2.6.1. Crnoco6 mosydeHus: JOKYMEHTOB, IMOJaBaeMbIX 3asBUTENIEM, B TOM
quCJye B AJIEKTPOHHOM dhopme

3asBUTEIb MOXKET MPEJACTABUTh B OPraH MECTHOI'O CaMOYIIPaBJIEHUS 3aIpocC
B (opMe DdJIEKTPOHHOTO JIOKyMEHTa C HCIOJb30BaHueM EnuHOrO moprana
U PETHOHAIBHOTO TIOpTaja, YCTAaHOBJICHHOW TocTaHOBIeHHWeM IIpaBuTenncTBa
Poccuiickoit ®@eneparuu ot 07 utonst 2011 1. Ne 553 «O mopsigke opopmieHus
U TPEACTaBICHUS 3asBICHUN W WHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPENOCTABIIEHUSI TOCYJAPCTBEHHBIX WU (WJM) MYHHUIIMIAIBHBIX YCIyT, B (opme



AIIEKTPOHHBIX TOKYMEHTOB

®opMupoBanue  3ampoca B ¢GoOpMe  AJIEKTPOHHOTO  JIOKYMEHTa
OCYUIIECTBJISICTCS. TIOCPEJCTBOM 3aIlOJIHEHMSI DJEKTPOHHOW (OpMBI  3ampoca
Ha EnuHoM  moprane, peruoHaibHOM — Toprajie  0e3  HeoOXOAMMOCTU
JOTIOJTHUTENBHON MO/Iauu 3anpoca B Kakoi-nmmbo uHou dopme.

Ha EpaunoMm mnopTtaiie, peruoHajibHOM TMOpTajie pa3Meniaercs obpaserl
3aMoJHEHUs 3arnpoca B GopMe FIEKTPOHHOTO IOKYMEHTA.

Eciu wa EguHoM mopTtanie 3asBUTENI0 HE 00ECIEUMBACTCS BO3MOXKHOCTH
3allOJIHEHHUS 3ampoca B popMe AIEKTPOHHOTO JOKYMEHTa, TO i (popMHUpOBaHUS
3anpoca Ha EnuHOM mopTtaie B Mopsake, onpenensieMoM MHHHCTEPCTBOM CBS3H
U MaccoBbIX KoMmMmyHuKauui Poccuiickoii ®enepauuu, oOecnednBaeTcs
ABTOMATUYECKUN TEPEeXO0J K 3alOJHEHHUIO JJIEKTPOHHOM (OPMBI yKa3aHHOTO
3ampoca Ha pErMOHAIbHOM NOpTaJe.

dopMaTHO-JIOTHYECcKas IIpOBEpKa c(OpMHUPOBAHHOTO 3ampoca
OCYULIECTBIISIETCS MOCIE 3AN0JIHEHUS 3asIBUTEEM KaXKI0I0 U3 MOJIEH 3JIEKTPOHHOU
¢dopmel 3amnpoca. [Ipy BbIIBIEHUN HEKOPPEKTHO 3aIOJHEHHOIO MOJISI JIEKTPOHHOM
dopMbI 3ampoca 3asBUTEIb YBEAOMIISICTCSI O XapaKTepe BbISABICHHOW OLIMOKH
U TOpsSJKE €€ YCTpaHeHHsI IMOCPEICTBOM HH(OPMALMOHHOTO COOOILEHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu popmupoBaHum 3anpoca 0OECeUnBaETCA:

BO3MOKHOCTh KOTUPOBAHMS U COXPAHEHHUS 3a1IPOCa;

BO3MOKHOCTh M€YaTh Ha OyMa)XHOM HOCHTENIE KONWU  3ampoca
B 3JICKTPOHHOU (popme;

COXpaHEHUE paHEE BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYEHUU
B JII000M MOMEHT MO >KEJIAHWIO 3asBUTENS, B TOM YHWCJIE MPU BO3ZHUKHOBEHUU
OIIMOOK BBOJA M BO3BpAaTe JUIsi MOBTOPHOTO BBOJA 3HAYEHUU B 3JIEKTPOHHYIO
dbopmy 3ampoca;

3alloJIHEHUE TI0JIel HSJEeKTPOHHOM (opMBI 3ampoca 10 Hayalda BBOJA
CBEICHUN  3asiBHUTEIEM C  HCIOJIb30BAHMEM  CBEJICHUN,  Pa3MEIICHHBIX
B (enepaabHON TOCYIapCTBEHHOM HMH(pOpMAIMOHHOW cucteme «EnuHas cucreMa
uaeHTUGUKAIMK W ayTeHTU(dUKanuu B UHOpacTpykType, obecreunBaromnieit
MH(POPMAILIMOHHO-TEXHOJIIOTHYECKOE B3auMOJIeHCTBUE MH(POPMAIMOHHBIX CHUCTEM,
UCITOJIB3YEMBIX ISl IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIYT
B DJIGKTpOHHOW Qopme» (manee - eauHas cuUcTeMa HUJCHTU(UKAIUU
U ayTeHTU(UKaluu), U CBEICHHM, OmyOJIMKOBaHHbIX Ha EauHoM mnoprare,
PETHOHAIBHOM IIOpTajie, B YacTH, KacCarolEWCs CBEACHUM, OTCYTCTBYIOLIUX
B €JIMHOM cucTeMe UJIEHTU(PUKAIIMY U ayTeHTU(PUKALINH;

BO3MOXHOCTh BEPHYTHCSI Ha JIOOOH W3 ATANoOB 3alOJHEHUS SJECKTPOHHOU
dbopmeI 3ampoca 6e3 oTepu paHee BBeACHHON nH(popMaIny;

BO3MOKHOCTh JOCTyIa 3asBUTENd Ha EauHOM moprane, pernoHajibHOM
noprane win opUIUAIbHOM CaiiTeé OpraHa MECTHOTO CaMOYIpPaBJIEHUS K paHee
NOJAHHBIM MM 3alpocaM B TE€YEHUE HE MEHEE OJHOrO roja, a TaKKe YaCTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEEe 3 MECSAIICB.

3anpoc,  HampaBieHHbIH B (GoOpMe  BJIEKTPOHHOTO  JOKYMEHTa,
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pacnedatpiBaeTcsl Ha OyMaXHBIA HOCHUTEIh W PETUCTPUPYETCS TOKHOCTHBIM
JULIOM OpraHa MECTHOIO CaMOYINPABJICHUS, OTBETCTBEHHBIM 3a IPUEM
JOKYMEHTOB, B JKypHaje ydeTa IIpUeMa 3alpocOB 3asBUTEIEH B JI€Hb €ro
MOCTYTUICHUSL.

JIOMKHOCTHOE JIMII0O OpraHa MECTHOTIO CaMOyIpaBiieHHs 00ecreyrnBaeT
pUEM 3arpoca, HEOOXOAUMOTO i MPEAOCTABICHUS TOCYJAapCTBEHHOMN YCIYTH,
U perucTpanuio 3ampoca 0e3 He0OXOAMMOCTH TOBTOPHOTO MPEJCTaBICHUS
3agBUTENIEM OSTOr0 JOKyMEHTa Ha OyMaXHOM HOCHUTENE, €ClId HHOE
HE YCTaHOBJICHO (enepaibHBIMU 3aKOHAMHU W TPHUHHUMAEMBIMH B COOTBETCTBUU
¢ Humu axktamu lIpaBurensctBa Poccuiickonn =~ @enepanuu, 3aKOHaAMHU
CTaBponoJibCKOTO Kpas M TMPUHHUMAEMbIMH B COOTBETCTBUM C HUMH aKTaMu
[IpaBuTenscTBa CTaBpOIIOIBCKOTO Kpasi.

[IpenocraBieHne rocyJapCTBEHHOW YCIyIM HAYMHAETCA C MOMEHTA Mpruema
U PErUCTpallMi OPraHOM MECTHOTO CaMOYITpaBJICHUS 3ampoca, HEOOXOUMOTO IS
MPENOCTaBICHUSI  TOCYJapCTBEHHOM  yCIyru, TMOCTynuBliero B  (opme
AJIEKTPOHHOI'O JOKYMEHTA.

VYBegomiieHHe O NpHUEME M PETUCTPAlUU 3amnpoca, HEOOXOAMMOIO s
IPEIOCTABIIEHUSI TOCYIapCTBEHHOW YCIyTu, COJEpKallee CBeAeHHs O (akre
npuema 3anpoca, HeoOXOUMOTO JJIsl TIPEIOCTaBICHUSI TOCYAapCTBEHHOM YCIIYTH,
U Hayaje TMpoUeAyphl TMPEJOCTaBICHUS TOCYJAApCTBEHHOW YCIyrd, JOo
MOTUBUPOBAHHBIA OTKa3 B MPUEME 3aMpoca, HEOOXOIUMOTO ISl MPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIYI'M, ITOCTyNMBIIEE B OPraH MECTHOIO CaMOYIPaBJICHUS
B (opMe OIJIEKTPOHHOIO JOKYMEHTA, HANpaBiISIETCS 3asBUTEII0 HE TI03/IHEE
paboyero nHs, CIEIyIOUIEro 3a JHEM IMOJaud YKa3aHHOIo 3arpoca, B (opme
AIEKTPOHHOTO JOKYMEHTA MO aJIpecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B 3a1poce,
WIM B TUCBMEHHOUN (popMe 0 MOYTOBOMY aJpecy, YKa3aHHOMY B 3ampoce.

dopma 3ampoca, HEOOXOauWMasi JIsi TPEAOCTaBIEHUS TOCYIapCTBEHHOM
YCIIYTH, MOXET OBITh MOJIy4eHA 3asSBUTEIIEM:

HEIIOCPEACTBEHHO B OPraHe MECTHOI'O CaMOYIIPABIICHUS;

Ha o(QUIMATILHOM cailiTe opraHa MECTHOrO caMmoynpasieHus, EguHom
IOpTaJie U PETHOHAIIBHOM IIOPTAaJIE;

B nH(popmarmoHHo-mpaBoBoii cucteme «Koncymbrantllnrocy.

[Ipu mpemocTaBieHUU TOCYAApPCTBEHHOM YCIYTH 3ampeiiaercs TpedoBaTh
OT 3asBUTENEN:

MPEACTABICHUS] JOKYMEHTOB M HH(QOpMalUMU WIM  OCYIIECTBIEHUS
JEWCTBUM, TPENCTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJUPYIOINIMMH  OTHOUIIEHUS,
BO3HUKAIOILME B CBS3M C MPENOCTABICHUEM FOCYIapCTBEHHOMN YCIIYTH;

IOpeICTaBlICeHUs JOKYMEHTOB M HMH(pOpMalMh, B TOM YHCIE 00 oruiate
rOCy/1apCTBEHHOM IOUUIMHBI, B3UMAaceMOW 3a MPEIOCTABICHHUE TOCYIapCTBEHHOU
YCIYyTH, KOTOPBIE HAXOIATCA B PACIOPSIKEHUH OPraHoOB, IPEIOCTABISIOIINX
rOCYyIapCTBEHHYIO YCIIYTY, MHBIX TOCYJIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
caMOyYTIpaBJieHUs1 JIMOO TMOABEAOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHaM WIIH
oprasam MECTHOI'O CaMOYIIPABJIEHUS OpraHu3alui, Y4aCTBYIOIINX
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B NPEJOCTABICHUH T'OCYIAapCTBEHHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
CraBpononbCcKOro  Kpas, 3a MCKJIIOYEHHEM JOKYMEHTOB,  BKJIFOUEHHBIX
B OIpe/ieNieHHbIN YacThio 6 ctathu 7 PepepanbHOro 3akoHa «O0 opraHuzanuu
IPEJOCTABICHUS! TOCYAAPCTBEHHBIX M MYHMUIMIAJIbHBIX YCIyIr» IE€pEYEHb
JIOKYMEHTOB;

OCYILIECTBJICHUS AEUCTBUNA, B TOM YHUCIIE COTJIAaCOBAHUN, HEOOXOAUMBIX IS
NOJIYYEHHUs] TOCYJIapCTBEHHOM YCIYTM M CBSI3aHHBIX C OOpalieHUEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OpPraHU3all{, 3a HCKIOYEHUEM IOJYyYEHHS YCIYT
U TIOJIy4CHHS JOKYMEHTOB M WH(GOpPMAIMU, MPEIOCTABIAEMBIX B pe3yJbTaTe
IPEIOCTABIECHUSI TAaKUX YCIYr, BKIIOUYECHHBIX B IEPEYHHU, YKa3aHHbIE B YaCTH
1 cratbm 9 @epepanpHOoro 3akoHa «OO0 opraHu3aldd —MOPEJOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT»;

OpPEICTaBICHUA JIOKyMEHTOB U HH(OpMaluu, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IIPU IEPBOHAYAIBHOM OTKA3€
B IpUEME JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHHUS T'OCYIapCTBEHHOMN
yCIyry, JU00 B MPEJOCTaBICHUH TOCYJIApPCTBEHHOM YCIYTH, 3a HCKIOYEHHEM
CJIEYIOLIUX CIIy4aeB:

a) U3MEHEHUE TPeOOBAaHMN HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
IIPENOCTABIICHUSI TOCYAApCTBEHHOM YCIYrM, IIOCJIE IE€PBOHAYAIBHOM IOJAYU
3asiBJICHUS O MPEAOCTABICHUN FOCYAapCTBEHHOM YCIYyTH;

0) HanmMuuMe OmMOOK B 3asBJIIEHUU O MPEJOCTABICHUH TOCYAApCTBEHHOU
YCIYI'H U JIOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a
B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUJIsl MPEJOCTABICHHS TOCYAapCTBEHHOU
yCIIyTH, MO0 B MPEJOCTABICHUH TOCYJAPCTBEHHOM YCIYTM W HE BKJIFOUEHHBIX
B [IPE/ICTABJIICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHE CpOKa JEWUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POpMaIUH
nocjie MEepBOHAYaJIbHOTO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOAWMBIX MJisi
OPEIOCTAaBICHUS!  TOCYAApCTBEHHOM  ycimyru, Jub0 B IPelOCTaBICHUU
rOCy1apCTBEHHOM YCIYTH;

I) BBISBJICHUE JOKYMEHTAJIBbHO TOATBEPKIACHHOIO (akTa (MPU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOMPABHOTO JEUCTBUsS (0O€31eUCTBUs) TOJKHOCTHOTO
JULA OpraHa MECTHOIO CaMOYIPABJICHMS, MYHHIMIAIBHOIO  CIIY>KaILEro,
paboTHHKa, HEOOXOAUMBIX JUIsl MPEAOCTABIECHUS TOCYAAPCTBEHHON YCIYyTH, JUO0
B IPEIOCTaBICHUU TOCYJAPCTBEHHON YCIyrd, O YeM B IHCbMEHHOM BHUJE
32 TOANMKMCHIO PYKOBOJUTENSI OpraHa MECTHOTO CaMOYMNpPAaBICHHUS  IPHU
NEepPBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOOUMBIX s
MPEIOCTABIIEHUSI TOCYAApCTBEHHON YCIyrd, YBEAOMIIAETCS 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHHUS 32 JO0CTABJIEHHbIE HEYJ00CTBA;

MpelOoCTaBlIeHUsT Ha OyMa)kHOM HOCHUTENIe JOKYMEHTOB M HH(pOpMAalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 crateu 16 denepanpHoro 3akoHa «O0 OpraHHU3aIuu MPEIOCTABICHUS
rOCYAApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI», 32 UCKIIOUEHHEM CIIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHThl JHOO UX U3bATHE SBISETCS
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HEOOXOJUMBIM YCJIOBHEM IMPENOCTABICHUS TOCYJApPCTBEHHON YCIYTH, M HWHBIX
CJIy4aeB, yCTAaHOBJIEHHBIX (peepabHBIMU 3aKOHAMHU.

2.7. HcuepnblBarouii  mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMAaTHBHBIMH IIPaBOBBIMHU akTamMu Poccuiickont denepanuu u
HOPMATHBHBIMH IIPABOBBIMM aKTamMu CTaBpOIIOJIIBCKOTO Kpast ISl IPENOCTABICHUS
rOCYAApCTBEHHOW YCIYyI'M, KOTOpPBIE HaxXOIATCA B PpACIOPSIKEHUH HUHBIX
OpraHu3allii, y4YacTBYIOIIMX B IPEIOCTaBICHUM TOCYIAPCTBEHHOW YCIYIH, U
KOTOpBIE 3asBUTENb BOpPABE IPEIACTABUTh, & TAKXKE CHOCOOBI UX MOJIYYCHHS
3asBUTEINIEM, B TOM YHKCJIE B AJICKTPOHHOM (hopMe, MOPSAIOK UX MPEICTaBICHUS

B wmemsx mnpenocTtaBieHHs TOCYIapCTBEHHOM YCIYyTM OpraH MECTHOIO
CaMOYIIPABJICHUS 3allpallliBAaeT M IMOJY4YaeT B paMKaX MEXBEJOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOCHCTBHS CIEAYIOUINE TOKYMEHTHI (CBEICHUS):

HaumeHoBaHue 3anpammBaeMoro J0KyMeHTa denepanbHbI Opras
(cBeneHui) VCIIOJIHUTEIILHOU BJIACTH,
roCyJ1apCTBEHHBIN

BHEOIOJIPKETHBIN (POH]T
Poccuiickon ®@enepanuu,
MPEAOCTABIISAIOIINE TOKYMEHTHI

(cBemeHuUs)
Brimucka u3 EnvHoro rocyjapcTBEeHHOTO denepanpHas ciyx0a
peecTpa HEABUKUMOCTH 00 00BEKTE rocyJapCTBEHHOM' perucTpaluu,
HEABMKUMOCTHU KaJacTpa u Kkaprorpaduu

CBeneHus 0 MecTe MPOKUBAHUS U PETUCTPALIMM  MUWHUCTEPCTBO BHYTPEHHHX JETT
HECOBEPILECHHOJIETHETO 10 MOMEHTA Poccuiickon ®enepanuu
MPUOOPETEHUS KIIIOTO TTOMEIICHUS

CBeneHust 0 TOCyAapCTBEHHOM perucTpauuu ®denepanbHas HAJIOroBas CIIyxo0a
poxkaeHus (3aKiIroYeHus Opaka, mepeMeHbl

MMEHH) cozepxkaimecs B EfnHOM

rOCyAapCTBEHHOM PEECTPE 3aIUCEN aKTOB

I'Pa)X/1aHCKOI'0 COCTOSTHUS (CBEIEHUS,

MOATBEPKIAIOIIME TOJTHOMOYHS 3aKOHHOTO

IIPEICTABUTEIIS 3asBUTENS, B CIIy4ae M0Jauu

3asIBJICHUS 3aKOHHBIM IIPEICTABUTEIIEM )

Cenenust 00 YCTaHOBJICHUU OTIEKH WITH @DOH/1 IEHCUOHHOTO U
MOMEYUTENBCTBA, CoJiepKamuecs B EnquHon COLIMAJIBHOTO CTPaxXOBaHMUS
rocyaapcTBeHHon nHpopmaimonHoii cucreMe  Poccuiickoit denepanuu
COITMAJILHOTO OOecreueHrs (CBEACHUS,

MOJITBEPIKIAOIIME TOJTHOMOYHS 3aKOHHOTO

MIPEJICTABUATEIIS 3AsIBUTENS, B CIIy4yae I01a4n

3as1BJICHUS 3aKOHHBIM MPEJICTABUTEIIEM )
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VYKka3zaHHblE JIOKYMEHTbl (CBEIEHHMs) 3asBUTEIb BIPaBE MPEICTABUTH
N0 COOCTBEHHOW MHMIMaTuBe. HempencraBineHue 3asBUTEIEM  yKa3aHHBIX
JIOKYMEHTOB HE SIBIISIETCS OCHOBAHUEM Ul OTKA3a 3asBUTENIO B IIPEAOCTABICHUN
rOCyAapCTBEHHON YCIIYTH.

2.8. 3amper Ha TpeOOBaHME OT 3asBUTENS] H30BITOYHBIX JOKYMEHTOB
¥ MH(POpMAIMK WU OCYILECTBICHUS U30BITOYHBIX 1EHCTBUN

Opranbl MECTHOIO  CaMOYIIPaBJICHUS, OpPraHM3ald, YYacTBYIOIIHE
B NPEJOCTABJIECHUH T'OCYIapCTBEHHOM YCIIYI'M, B COOTBETCTBUHU C TPEOOBaHUSIMU
nyHKTOB 1, 2, 4 u 5 wactu 1 crarbu 7 @enepanbHoro 3akona ot 27 uronst 2010 r.
Ne  210-®3 «O6  opraHMzalii  MPEAOCTaBICHHUS  TOCYJapCTBEHHBIX
Y MYHUIIMNAIBHBIX YCIYT» HE BIpaBe TPeOOBAThH OT 3asBUTEIIS:

MpeICTaBICHUs] JOKYMEHTOB Y HMHPOpMAlMU WM  OCYIIECTBIICHUS
JNEUCTBUN, MPEJOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMH IPaBOBbIMU akTamu Poccuiickoir denepanyyi ¥ HOPMATUBHBIMU
npaBOBBIMM akTamMu (CTaBpOIIOJIBCKOTO Kpas, peryJupyrolliMU OTHOLIEHUS,
BO3HMKAIOIIME B CBSI3U C IPENOCTABICHUEM I'OCYAapCTBEHHON YCIIyTH;

OpPEICTaBICHUA JOKYMEHTOB M HH(OpMalWH, KOTOpPblE HaXOISATCS
B PAaCHOpPsKEHWH OPraHOB HCIIOJHUTENIBHOM BIACTU Kpas, IPEIOCTaBISAIOMINX
rOCYAapCTBEHHBIE YCIYTH, UHBIX OpraHU3alMi, y9aCTBYIOIIHUX B IPEIOCTABICHUN
rOCyAapCTBEHHON YCIIYTH, B COOTBETCTBUU C HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMH
Poccniickonn denepanyivi, HOPMaTUBHBIMHU MPABOBBIMU akTaMHu CTaBpONOJIBCKOTO
Kpas, MYHULUIAJIbHBIMU TPABOBBIMH aKTaMH, 3a HCKIIOUEHHEM JIOKYMEHTOB,
yKa3aHHbIX B 4actu 6 crarbum 7 DenepanbHoro 3akoHa «0O0 opraHuzalnuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT»;

MPEACTABICHUS] JOKYMEHTOB M HUH(pOpmanuu, OTCYyTCTBHE U (WIJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh NPU MEPBOHAYAIBHOM OTKa3e
B IpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEJOCTaBIEHUS TOCYIapCTBEHHOU
yCIyrd, JU00 B MPEJOCTaBICHUH TOCYJApCTBEHHOM YCIYTd, 3a HCKIOYEHHEM
Clly4aeB, IPEIyCMOTPEHHBIX IMYHKTOM 4 dactu | ctaten 7 PenepanbHOrO 3aK0Ha
«O0 opraHuzalyy MpeIoCTaBICHUs FOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT»;

OpEeJOCTaBICHUS] Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpMAlUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctateu 16 denepanbpHoro 3akoHa «O0 OpraHu3aIuu MPEIOCTABICHUS
rOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYI», 32 UCKIIOUEHHEM CIIy4yaeB, €Clid
HAaHECEHWE OTMETOK Ha Takhe JOKYMEHTbl JHOO HX U3bATUE SBISETCA
HEOOXOJMMBIM YCIIOBUEM IMPEAOCTABIICHUS TOCYAAPCTBEHHOW YCIYTH, U HHBIX
Clly4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.9. HcuepnblBarolmyii TEpEeUYCHb OCHOBAHWUW [IJI1 OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOUMBIX IS PEOCTABICHUS TOCYIAPCTBEHHON yCIyTH

B  npueme  1OKyMEHTOB,  HEOOXOOUMBIX Ui  MPEJOCTaBICHUS
roCyAapCTBEHHON YCIIYT'H, OTKA3bIBAETCS, €CIIN:

1) ¢ 3asiBIeHNEM O0PATHIIOCH HEYTIOTHOMOYEHHOE JIUIIO;

2) 3asBIIEHWE HE COJEPXKUT IMOANMUCH W YyKa3aHus (PamMmind, UMEHH,
OTYECTBA 3asIBUTENS U €r0 IOYTOBOTO aJpeca JUIsl OTBETA;
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3) 3asBHUTEN, HE WMEET PETUCTPAIMM TI0 MECTy JKUTEIhCTBA WU
npeObIBaHMsI Ha TEPPUTOPHUM (HAMMEHOBAHHME MYHUIMIIAJIBLHOTO WA TOPOJCKOTO
okpyra CTaBpoMnoJIbCKOTO Kpasi);

4) 3asBUTENEM NPEICTABICH HEMOJHBIA MaKeT JTOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6 HacTosero Pernamenra;

5) [OKyMEHTBI, TMpeACTaBisieMble 3asBUTENIEM, MMEIOT MOJYUCTKH,
INPUIUCKA U WCIPABICHUSI TEKCTa, 3aU€PKHYTHIE CJIOBA U MHBIE HEOTOBOPEHHBIE
UCIIPABIICHUS, UCIIOHEHbI KapaHAIIoOM, a TaK)K€ UMEIOT TOBPEXKICHUS, HATUYNE
KOTOPBIX HE MMO3BOJISIET OJJHO3HAYHO MCTOJIKOBAThH MX COJIEP>KaHUE.

JIOTIOJIHUTEIbHBIMU OCHOBAaHUSIMU /Il OTKa3a B TMPHEME JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUS TOCYIaPCTBEHHON YCIyTH, IPU HANPaBICHUU
3arpoca B AIEKTPOHHOHN (opMe, SIBISIFOTCS:

HaJU4he TPOTHUBOPCUYUBHIX CBEACHHN B TIPEICTABICHHBIX JTOKYMEHTax
U 3JIEKTPOHHOM popme 3ampoca;

3anpoc, Npe/ICTaBICHHBIN B (hOpME IJIEKTPOHHOTO JOKYMEHTA, HE MOIaeTCs
OpouTeHUt0 u (WIM) HE COOTBETCTBYIOT TpeOoBaHUAM K ¢opmary ero
MIPE/ICTaBIICHUS.

He npomyckaercs oTka3 B mpueme 3ampoca, HEoOXOJUMOro st
MPENOCTABIICHUSI TOCYJAPCTBEHHON YCIyTH, a TaKXKe OTKa3 B IPEIOCTaBICHUU
rOCyJapCTBEHHOW YCIyrM B Cily4dae, €cld 3alpoc, HEeOOXOAUMBIM IS
NPEIOCTaBICHUSI  TOCYJapCTBEHHOW  yCIyTW, TOJaH B  COOTBETCTBHHU
¢ uH(popmaIme 0 cpokax U MOPsAKE MPEAOCTABICHUS TOCYAApCTBEHHOW YCIyTH,
onyonuKkoBaHHOW Ha EnnHOM mopTase, perroHaibHOM MopTajie U OQUIIHAIBHOM
caiiTe opraHa MECTHOTO CaMOYTIPABJICHHSI.

2.10. HcuepnbiBalonMi NepeYeHb OCHOBAHUW Jisi IPUOCTAHOBJICHUS WIIU
OTKa3a B MPEJ0CTaBICHUH TOCYAapCTBEHHOU YCIIyTH

l'ocynapcTBeHHass yciayra TPUOCTAHABIMBAETCS TMPU  YCIOBHUH, €CIH
MIPE/ICTABIICHHBIE JIOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHUSIM, MPEIbSIBISIEMbIM
K HUM 3aKOHO/IaTE€IIbCTBOM.

Bozo6HoBneHne mnpoueaypsl MpenoCTaBiICHUsS TOCYAApCTBEHHOW YCIyru
OCYIIECTBIISIETCS. TIPH YCTPAHEHUU HAPYIICHUH B OQPOPMIICHUU JIOKYMEHTOB,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIYTH.

3asBUTENIO0 OTKA3bIBAETCS B MPEJAOCTABICHUU TOCYJAPCTBEHHOW YCIYTH
0 CJIEAYIOIIMM OCHOBAHHSIM:

3asBUTEJIEM HE TIPEICTABJIICHBI JOKYMCHTBI, YyKa3aHHBIE B ITYHKTE
2.6 HacToAIEro AIMUHUCTPATUBHOIO PETVIAMEHTA;

HECOOTBETCTBHE  JKWIMINHBIX  yCIOBHH  MpUOOpPETaeMOro  KHIIOTO
MIOMEIIEHUSI CAaHUTAPHO-TEXHUYECKUM TPeOOBAaHUSAM U HOpMaM JHOO BKIIOUCHHE
KHWJIOTO JIOMa, B KOTOPOM HAaXOAWTCA MpUOOpETaeMoe JKUJIO€ TIOMEIICHHE,
B PEECTp IKWIBIX TIOMEIICHWA W MHOTOKBAPTUPHBIX JIOMOB, TPHU3HAHHBIX
B YCTAQHOBJICHHOM TIOPSIIKE HEMPUTOIHBIMU [JIsl TIPOKUBAHUS, aBAPUWHBIMHU
Y TIOJITISKAIIMME CHOCY WJIM PEKOHCTPYKITUH.

2.10.1. TIlepeuenp yciyr, HEOOXOAMMBIX U  O0S3aTENBHBIX IS
MPEIOCTaBIICHUS TOCYJAPCTBEHHON YCIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
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(mokymeHTax),  BblgaBaeMoM  (BbIJaBa€MbIX)  HMHBIMM  OpPraHHU3aLUSIMU,
YYAaCTBYIOIIMMH B MPEJOCTABICHUH I'OCYIAPCTBEHHOM yCIIYyTH

K ycayram, HeoOXomuMmbiM U 00sI3aTE€NBHBIM IS NPEAOCTABICHUS
rOCyJapCTBEHHOM YCIIyTM, OTHOCUTCSA OTKPBITHE CYETA B POCCUICKON KPEIUTHOU
opraHuzanuu (B clly4ae TEPEUMCICHUSI JEHEXKHBIX CPEACTB, BBIPYYCHHBIX
OT COBEPILIECHHUS CHIEIIKH, HA CUET HECOBEPUIEHHOJIETHETO, OTKPBITHIM B KPEAUTHOM
OpraHU3aIlvHn).

2.11. Iopsinok, pasMep U OCHOBAHHS B3UMAHHUS TOCYIAPCTBEHHOM MOIIJIUHBI
WJIM MHOM IIJIATHI 34 NMPEAOCTABIECHNE I'OCY TAPCTBEHHOMN YCIIYTH

I'ocymapcTBeHHas MONUIMHA HE B3UMAECTCS.

WNHuas nnara 3a npeaocTaBiIeHUE TOCYy TApCTBEHHOM yCIIYT'H HE B3UMAETCS.

2.12. MakcumanbHbId CPOK OXHJIAHUS B OYEPEAM MPHU IOJAa4e 3arpoca
O TMPENOCTABICHUM TOCYJAPCTBEHHOM YCIYIM W IPU IOJYy4YEHUHM pe3ysbTaTa
MPEAOCTAaBIEHUS IT'OCYIAPCTBEHHON yCIIyT!

MakcuMallbHOE BpeMs OKHMJAHWS B O4YEpeIU MNpPHU MOJA4€ JTOKYMEHTOB
Ha MPEJOCTaBICHUE FOCYIAPCTBEHHOM YCIIyT'H, IPU MOJYYE€HUU JOKYMEHTOB, MpU
HEO0OXOAMMOCTH MOJIYYCHHS] KOHCYJbTAllUU HE JOJKHO MPEBBIIIATh 15 MUHYT.

MakcuMallbHOE BpeMsl TpUeMa JOJDKHOCTHBIMH —JIMIAMH  COCTaBJISIET
20 MUHYT.

2.13. Cpok peructpauuu 3ampoca 3asgBUTENS] O MPEAOCTABICHUU
rOCyJIapCTBEHHOM yCIIyTH

Cpoxk  peructpaumm  3ampoca  3asBUTENS O  IPEIOCTABICHUHU
roCyJ1apCTBEHHOM yCiIyru He MoxeT mpesbimarh 20 muHyT. Cpok perucrpanuu
3ampoca 3asBUTENS O IMPEIOCTABICHUM TOCYIApPCTBEHHOW YCIYTH, HOJYYEHHBIN
B DJIEKTPOHHOM BHUJIE, U YBEIOMJICHHUS 3asABUTEISA O €ro MOJYYEHUH HE JOJDKEH
IpEBBIIATH | 1eHb.

2.14. TpeOoBaHus K TOMEIIEHUSAM, B KOTOPBIX IMPEIOCTABISACTCS
rocyJlapCTBEHHAsl yClIyra, K 3aJly OXXKHMIAaHWS, MECTaM JJIsl 3alOJIHEHHS 3alpOCOB
O TPEIOCTaBICHUU TOCYAApCTBEHHOW YCIyrd, WH(POPMAIMOHHBIM CTEHAAM
C oOpa3naMyd WX 3arfofHEHUS W TepeYyHEM JOKYMEHTOB, HEOOXOJIMMBIX IS
IPEOCTABIICHUS KaXKIOW rOCYAapCTBEHHON YCIIYTH, Pa3MEIICHUIO U 0()OPMIICHUIO
BU3YyallbHOM, TEKCTOBOM MW  MYJbTUMEIUWHONW UWHGOpPMAIIUM O TMOPSAKE
IPEIOCTABIICHUS! TAKOW YCIYTd, B TOM YHCIE K OOECIEUEHHUIO TOCTYIMHOCTU JJIst
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHMHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuy 0 CONUANIBHOMN 3allIUTEe MHBAJIU]IOB

2.14.1. TpeOGoBaHus K TIOMEIICHHUSIM, B KOTOPBIX MPEAOCTABIACTCS
rocyJapCTBEHHAas yCiIyra:

1) nomelieHus AOHKHBI UMETh MECTa JIJISl OKUAAHUS U MpUeMa 3asBUTEIICH,
000pyZ0BaHHBIE CTOJIAaMH (CTOMKAMHU) C KaHUEISPCKUMHU MPUHAIICKHOCTAMU IS
oopmiileHHsT JTOKYMEHTOB, CaHUTAapHO-TEXHUYECKHE TMOMEILIECHUS (CaHy3el)
C YYETOM JIOCTYTa HHBAJINIOB-KOJISICOUHHUKOB.

Mecta oXuaaHusi W TpUEeMa 3asiBUTENICd JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM YCIOBHSM JJIs 3asIBUTEJIEH M ONTUMAIBLHBIM YCIIOBUSM JIsI paOOThI
CHELHUAINCTOB;
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2) moMenIeHus 10 KHbI COOTBETCTBOBATh CAHUTAPHO-AITUJIEMHUOIOTUUECKUM
npaBujiaM W HOpMaTHBaM, MpaBUiiaM MPOTHUBOMOKAPHOU OE30MaCHOCTH, OJIKHBI
oOecrieuynBaTh OECTIPENATCTBEHHBIN TOCTYII 1JI1 MAJIOMOOMIIBHBIX TPYII IPaK/aH,
BKJIIOYAs] THBAJIMIOB, UCIIOJIB3YIOIINX KPECa-KOJISICKU U COOaK-TTPOBOTHUKOB.

[Tomenienus: JOMKHBI OBITH OOOPYIIOBaHBI TMaHIyCaMH, CHEIUAIbHBIMU
OTPaXJICHUSIMH U TEpHIaMH, JOHKHO ObITh OOecreyeHO OecHpensiTCTBEHHOE
MEPEABUKEHUE U Pa3BOPOT MHBAIUIHBIX KOJSICOK, CTOJIBI 1711 HHBAJIUIOB JTOJ>KHBI
pa3meniaThCd B CTOPOHE OT BXOJa C YYE€TOM O€CHpemsiTCTBEHHOTO MOIbe3/1a
U TIOBOPOTA KOJISICOK.

Odopmrenrne BU3yalbHON, TEKCTOBOW U MYJIbTHUMEIUHHOW HHPOpMAIIH
O TOpSIIKE TMPEIOCTABICHHS  TOCYJAPCTBEHHOM  yCIYrH, pa3MElIeHHOMN
Ha WHOOPMAIMOHHBIX CTEHJAAX WM B HWHOOPMAIIMOHHBIX 3JIEKTPOHHBIX
TepMUHANIAX,  JIOJDKHO  COOTBETCTBOBaTh  ONTUMAJIbHOMY  3PUTEIIBHOMY
U CIIyXOBOMY BOCIPHATHIO 3TOM MHPOPMAIIUU 3asIBUTEIISIMHU.

JlomxHO OBITH oOecrieyeHo AyOiIMpoBaHHE HEOOXOIUMOMW MJii WHBAIUIOB
3BYKOBOM U 3pUTENbHON HH(OpMallMK, a TakKe HaANKHCEeH, 3HAKOB W WHOU
TEKCTOBOM W Tpaduueckoil MHPOpMAIMK 3HAKAMHU, BBITIOJHEHHBIMHU pelibe(HO-
TO4eUYHbIM IpudTOoM bpaiins.

[Tomemenus MOI] JIOJIKHBI COOTBETCTBOBATH TpeOOBaHUSM,
OpeabsBisieMbiM K 37aHuio  (momemenuro)  MODLl,  ycTaHOBJIEHHBIM
nocta”oyienueM [IpaBurenscTBa Poccuiickoit ®eneparuu ot 22 nexadps 2012 r.
Ne 1376 «OO6  yrBepxnenuu [lpaBun  opraHm3zamuu  JESTEIBHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABIICHUS roCyJ1IapCTBEHHBIX
Y MyHULIMTATBHBIX YCIYT».

2.14.2. TpeGoBaHMs K MECTaM MTPOBEICHUS IMYHOTO MIPHEMa 3asiBUTEIICH:

1) paGouee MecTo cHeHMAIUCTAa, OTBETCTBEHHOIO 3a MPEJOCTABICHHE
TOCYAapCTBEHHONW  yCIYyTH, JOJDKHO OBITh  OOOpYJOBAaHO  MEPCOHAIBHBIM
KOMIIBIOTEPOM U OPITEXHUKOW, IO3BOJIAIOIIMMHA CBOEBPEMEHHO M B IOJHOM
o0beMe TMOoJydyaTh CIPAaBOYHYI0 HWH(OpPMAIMIO TIO BOMPOCAM MPEIOCTABICHUS
roCyJJapCTBEHHOW YCIYrM W OpPraHM30BaTh MPEIOCTaBIECHUE TOCYAapCTBEHHOU
YCIIYTH B TIOJIHOM 00BEME;

2) CHeIMaNKCThl, OCYIIECTBISIONINE TpPUEM, OOECIEUYUBAIOTCA JIMYHBIM
HarpyAHbIM OciipkeM (HACTOJNIBHOW TaOMWYKON) C yKa3aHUEM JOJKHOCTH,
dbamMmu, UMEHU U OTYECTBA CICIIUATUCTA.

B 1nensx obecneyeHuss KOHGUICHIIMAIBHOCTH CBEACHUN O 3asBUTEIAX
CIEIUAIUCTOM OJHOBPEMEHHO BEACTCA TMPUEM TOJBKO OJIHOTO 3asBUTEIS,
32 UCKJIFOUEHHUEM CTy4aeB KOJUICKTUBHOTO OOpaIlleHHs 3asiBUTEIIEH.

2.14.3. TpeboBaHus kK MHPOPMAIITMOHHBIM CTEH]IaM

B mnomemenusx (HaMMEHOBaHWE OpraHa MECTHOTO CaMOyIpaBJIeHUs,
MIPEIOCTABIISAIONIETO TOCYAAPCTBEHHYIO YCIYTY), TpPEAHA3HAYEHHBIX NJIsi paOdOThI
C 3asABUTEISIMH, pa3MeEIIarTcs WHGOPMAIIMOHHBIE CTEHIBI, 00ECIIeUNBAIOIIHIEC
noJiydeHue HHGOPMAIIMK O TIPEIOCTaBICHUHU TOCYIapCTBEHHON YCITYTH.
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Ha wundopManmoHHbIX cTeHAaX, OQPHUIMAIBHOM caiiTe (HauMEHOBAaHUE
OpraHa MECTHOTO CaMOYMNpPABJIECHUS, MPEIOCTABIAIOMIEIO TOCYAAapPCTBEHHYIO
yCIIYTY) pa3MenalTcs cleayomre HHPOopMalluOHHbIE MaTepUallbl:

1) u3BneyeHus: U3 3aKOHOJAATENbHBIX M HOPMATHBHBIX MPAaBOBBIX AaKTOB,
COIEpKAIMX  HOPMBI, PETYJIUPYIOUIME  JIEATENBHOCTh IO  HCIOJIHEHUIO
roCyJapCTBEHHOU YCIyTH;

2) TeKCT AIIMUHUCTPATUBHOIO PETJIAMEHTA;

3) undopmarus o MOPAIKE UCIIOTHEHHUS TOCYJAPCTBEHHOM YCIIyTH;

4) mnepeyeHb  JOKYMEHTOB,  MPEACTABISIEMBIX Uil TOJyYEHHS
rOCyJ1apCTBEHHOM YCIIyTH;

5) dhopmbl 1 00pa3Ibl JOKYMEHTOB JJIs 3aMTOJTHCHHUS.

[Ipu u3meHeHnn MHPOpPMALMM 10 UCHOJIHEHHUIO TOCYJApPCTBEHHOHN YCIYTH
OCYLIECTBIISIETCS €€ NEPUOAUUYECKOE OOHOBIICHHE.

2.15. TlokazaTenu JOCTYIHOCTM M KauecTBAa TOCYAAPCTBEHHOW YCIIYTH,
B TOM YHCJIE KOJUYECTBO B3aUMOJECUCTBUS 3asBUTENS C JIOJDKHOCTHBIMH JIULAMU
IPU TPEJOCTABICHUH TOCYJApPCTBEHHOW YCIYIM M HX MPOAOKUTEIBHOCTD,
BO3MO>KHOCTb MOJTY4YEHHs] HHPOPMAIIMH O XO/1€ MTPEIOCTABICHUS TOCY1apCTBEHHON
yCIyTd, B TOM YHCII€ C HMCIOJb30BAaHHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM, BO3MOXKHOCTh JINOO HEBO3MOYKHOCTh MOJIYYEHHs] TOCYAApCTBEHHOU
ycinyru B MOI nmpenocraBieHusi rOCyIapCTBEHHBIX M MYHULUNAIBHBIX YCIYT
(B TOM 4HCII€ B TIOJIHOM 00BEME)

2.15.1. Tloka3zaTeneMm NOCTYMHOCTHU MPHU MPEAOCTABICHUU TOCYIaPCTBEHHOM
YCIIYTH SIBJISIFOTCSL:

- BO3MOXHOCTb IOJIy4aThb HEOOXOAMMYIO MH(MOPMALMIO U KOHCYJIbTAllUH,
KACalolINUECs] PACCMOTPEHUS JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OecIpensITCTBEHHbIN JOCTYN K MECTY MpPENOCTAaBIEHUS TOCYIapCTBEHHOM
YCIyTd IS MaJOMOOWJIBHBIX — TPyNI  TpaXKJaH, BKIIOYas HMHBAJIUJIOB,
UCIOJIB3YIOIINX KPECa-KOISICKU U COOaK-TIPOBOIHUKOB;

- nyOnmupoBaHWE HEOOXOJIMMOM JJIS WHBAJIHUIIOB 3BYKOBOM M 3PHUTEIILHOMN
uHdopMaIuu, a TakXKe HAINUCeH, 3HAKOB W WHOW TEKCTOBOM W TrpaduvecKoit
uH(pOpMAaIUU 3HAKAMU, BBIIOJTHEHHBIMU pelibe(HO-ToueUHBIM ImpudToM bpaiins,
JIOTIYCK CYypAOIEpPEeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

- OKa3zaHue paOOTHUKAMHU OpraHU3ALMKA, MPEJOCTABISIONIMX YCIYTU
HACEJIEHUIO, TOMOIIM WHBAIMIAM B TNPEOJOJICHUH OapbepoB, MEIIAIOIINUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU JHUIAMU;

- BO3MOXKHOCTb OOpamlieHusi 3a MOJYyYEHHUEM TOCYJapCTBEHHOW YCIyru
B MHOTO()YHKIITMOHAJIbHBIN LEHTP.

2.15.2. TlokazarensiMu KadecTBa NPEIOCTABICHUS TOCYAAPCTBEHHON yCIIYTH
SBJIIFOTCSI:

1) cBOeBpeMEHHOE pacCMOTPEHHE JIOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.6 Hacrosmiero AJMUHHUCTPATUBHOTO pEryiaMeHTa, B Clydyae HEOOXOIUMOCTH -
C YYaCTHEM 3asBUTEIS;
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2) ynoOCTBO W JOCTYNMHOCTb TONy4YeHUs HHDOpMaMKU 3asiBUTEIIMU
O MOPAJKE MPETOCTABICHUS TOCYITapPCTBEHHON YCIYTH;

3) omepaTHUBHOCTh BBIHECEHHUS pEIICHHs II0 UTOraM pacCMOTPEHUS
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacToAlWero AJIMHHHUCTPATUBHOIO
periamMeHTa.

2.15.3. B mporecce nmpenocTaBieHUsl TOCYyIapCTBEHHON YCIYyTU 3asBUTEIb
BIIpaB€ oOOpamaTeCsi B OpraH MECTHOIO CaMOYIpPAaBJIEHUS IO  Mepe
HEOOXOJUMOCTH, B TOM 4YHCIE 3a TMOJy4eHHeM HWH(POpPMalUd O XOJe
NPENOCTABIECHUSI  TOCYJAapCTBEHHOM  YCIyrd, JIMYHO, MO  [OYTE€  WJIHU
C MCTIOJIb30BaHUEM HH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA.

2.16. Uupie TpeOoBaHUS, B TOM UHUCIE YUYUTHIBAIOIIHNE OCOOECHHOCTHU
IIPEIOCTABIIEHUSI TOCYIAPCTBEHHON YCIYTU MO AKCTEPPUTOPHUAIBHOMY HPHHIIUITY
(B ciyyae, ecIu rocyaapcTBeHHas yciyra MIPEIOCTaBISIECTCSA
0 OKCTEPPUTOPUATBHOMY MPUHLUIY) U OCOOEHHOCTH MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIYTH B 3JIEKTPOHHOM popme

l'ocypapcTBeHHass  ycinyra 1O OKCTEPPUTOPUAIBHOMY  IPUHLUITLY
HE IPEIOCTaBIISAETCA.

[Ipu  mpenocTaBlieHMHM  TOCYAApCTBEHHOM  ycinyru  oOecrneuymBaeTrcs
BO3MOKHOCTb 3asIBUTENSA C UCITOJIb30BAaHUEM UH(POPMaAIMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTH HHTepHeT depe3 o¢uuuanbHbIl cailT opraHa
MECTHOTO camoyIipaBiieHus (yka3ath ajpec), Enunbiii mopran (www.gosuslugi.ru)
U pEeruoHaNbHBINA opTai (wWwww.26gosuslugi.ru).

3asgBUTENSAM TPEIOCTABISAETCS BO3MOXKHOCTh JUCTAHIMOHHO MOJYYHTh
(bopMBbl JOKYMEHTOB, HEOOXOAMMBIEC ISl MOJYyYEHHUS TOCYJApPCTBEHHOM YCIYTH.
VYkazaHHble 0Opa3lbl 3asBICHUI pa3MENIaloTCd B COOTBETCTBYIOIIEM pa3felie
(Yka3pIBaeTCs HaMMEHOBAHUE cailTa). 3asiBUTEb UMEET BO3MOXHOCTh O(DOPMUTH
BCE HEOOXOIMMbIE JOKYMEHThl B YyIOOHOM JJii HEro MecTe Uil MOJayu
B (HaMMEHOBAaHHWE OpraHa MECTHOTO CaMOYIPAaBIIEHUS, HPEJOCTaBISIOLIETO
rOCYAapCTBEHHYIO YCIYTY).

IIpy opraHu3anyM 3amUCU Ha IPUEM B OpraH MECTHOTO CaMOYIIPaBIICHUS
3asBUTEIO0 00€CIIEYNBACTCSI BO3MOXKHOCTB!

O3HAaKOMJIEHHUSI C paclucaHueM pabOThl OpraHa MECTHOTO CaMOYTpPaBICHUS
A100 TOKHOCTHOTI'O JIMIIA YIOJTHOMOYEHHOI'O OpraHa, a TakyKe C JOCTYIHBIMH JIJIs
3aMKCH HA MPUEM JaTaMU U UHTEpBaJIaMi BPEMEHH MPUEMA;

3amucu B JIIOObIE CBOOOAHBIC IS MpHeMa JaTy U BpeMs B Ipeienax
YCTAaHOBJICHHOTO B OpraHeé MECTHOIO CaMOyIpaBieHHs Tpaduka mnpuema
3asBUTEIICH.

[Ipu ocyiiecTBI€HUH 3aMKCH HAa MPUEM OpraH MECTHOTO CaMOYINpPAaBIICHUS
HE BIpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHHUS MHBIX JIEUCTBHM, Kpome
OPOXOXACHUS  MACHTUPUKALUMK U ayTeHTHQUKAUU B  COOTBETCTBUU
C HOPMAaTUBHBIMM ITpaBOBbIMU akTamu Poccuiickon denepannu, ykazaHus UeId
npueMa, a TakXKe IPeJOCTaBICHUS CBEACHHUM, HEOOXOMUMBIX [UIsl pacyera
JUIUTEILHOCTU BPEMEHHOI'O MHTEPBaJla, KOTOPHIN HEOOXOAMMO 3a0pOHUPOBATH IJIs
npuema.
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3anuch Ha TPUEM MOXKET OCYIIECTBISTHCS MOCPEACTBOM PErMOHAIBHOTO
nopTasna.

[Ipu  oOpamenun  3asBuTENss  mocpeactBoM  EguHoro  moptana
U PErHOHAJBLHOTO IMOpTajla B IENAX MOJy4YeHUsT HHPOpMalUd O MOPSIKe
MPEAOCTABIEHU TOCYJAapCTBEHHOM YCIYrM, a TakKXe CBEOEHUA O XOJe
MPEAOCTABIEHUS TOCYAAPCTBEHHOM YCIIYTM HMCHOJIB3YETCS MPOCTasi AJIEKTPOHHAs
MOJANKUCH WM YCUIICHHAs KBaTU(UIUPOBAHHAS AJIEKTPOHHAS MMOAKUCH.

[Ipu oOpamennn 3asBuTenss B GOpME IJICKTPOHHOTO JOKYMEHTA
nocpeacTtsoM EIMHOrO mopraina U permoHajIbHOrO MOPTajia B LENSAX MOTYyYECHUS
FOCyAapCTBEHHOM YCIYTH HCIOJB3YETCS IPOCTasl SJIEKTPOHHAS MOANUCH WIIH
YCWICHHAS KBaTM(UIIMPOBAHHAS DJCKTPOHHAS MOANUCH. [l WCIoNb30BaHUS
YCUJICHHOM KBadu(UIIMPOBAHHON MOAMUCH 3asBUTENII0 HEOOXOIUMO TMOJIYYUTh
KBATH(UITUPOBAHHBIA CepTU(HUKAT KIIOYa TPOBEPKH DIIEKTPOHHOW TOIIUCH
B YJOCTOBEPAIOIIEM LIEHTPE, AKKPEAUTOBAHHOM B MOPSAKE, YCTAaHOBJIECHHOM
®denepanbHbIM 3aKOHOM «O0 3JIEKTPOHHON MTOATIHCH.

B cnydae ecnu mpu oOpamieHuM B 3JEKTPOHHOU (opMme 3a MOJTydeHHUEM
rOCyJapCTBEHHOW YCIAYyrd WJACHTUPUKAUUS W ayTeHTUUKAIUS 3asBUTEIS
OCYHIIECTBJISIIOTCA C  HUCHOJIb30BaHWEM EnuHON  cucTteMbl  UACHTHU(DUKALMH
U ayTeHTU(UKAIMK, TO 3asABUTEIb HUMEET I[PaBO MCIOJb30BaTh IPOCTYIO
AJEKTPOHHYIO MOJAMKCH MpU OOpaIieHUH B DJIEKTPOHHOU (popMme 3a MoTydeHUueM
FOCyJapCTBEHHOM YCIYTM NpPU YCIOBUH, 4YTO TPU BBIJAYE KIKOYA MPOCTOU
AIIEKTPOHHON TMOAMUCH JTUYHOCTH (DU3UUECKOTO JIMIA YCTAHOBJIEHA MPU JIMYHOM
Mpueme.

[Ipy mnocTymiieHuM 3asBJICHUS M JOKYMEHTOB B DJIEKTPOHHOU (dopme
OpPraHOM MECTHOTO CaMOYIPABJICHUS C MCIIOJIb30BAHUEM HWMEIOIINXCS CPEICTB
ANIEKTPOHHOM  MOJAMMCH  WIW  CPEACTB  MH(OPMALIMOHHOW  CHUCTEMBI
AKKPEIUTOBAHHOIO  YAOCTOBEPSIOLIETO ILIEHTPAa OCYLIECTBISCTCS  IPOBEpPKA
UCITIOJIb3yeMOU YCUJIEHHON KBaTU(UIIUPOBAHHOM AJIIEKTPOHHOMN MOJIUCH, KOTOPOH
MOAIHUCAHBI MIOCTYNUBIINE 3asBJICHUE U IOKYMEHTBI, HA IPEAMET €€ COOTBETCTBUS
CJIETYIOITUM TPEOOBaHUSIM:

KBUTU(PUITUPOBAHHBIN CepPTUPUKAT CO37aH M BBIJIAH AKKPEIUTOBAHHBIM
YAOCTOBEPSIIOIIMM LIEHTPOM, AKKpPEIUTALMsl KOTOPOro JEUCTBUTEIbHA HA JCHb
BBIJIaUM YKa3aHHOTO cepTu(dukara;

KBaJTu(DUIIMPOBAHHBIN cepTU(DUKAT JEHCTBUTEICH HA MOMEHT IOJMUCAHUS
AJIEKTPOHHOTO JOKYMEHTa (MpU HAJUYUU JTOCTOBEPHOW MH(OOpPMAIMK O MOMEHTE
MOANMUCAHUSI  DJIGKTPOHHOTO  JIOKYMEHTa) WM  Ha  JIHb  IPOBEPKHU
JNEeUCTBUTEILHOCTH YKa3aHHOTO cepTudUKaTa, €ClId MOMEHT TMOAMUCAHUS
AIEKTPOHHOTO JOKYMEHTA HE ONPEIEIICH;

UMEETCAd  TOJIOKUTENIBHBIA  PEe3yJbTaT MPOBEPKU  MPUHAMLICKHOCTH
BJIAJICTIBILY KBATH(UITUPOBAHHOTO ceprudukara KBUTU(PUITUPOBAHHON
AJIEKTPOHHOM MOAIMCH, C MOMOIIBIO KOTOPOU MOJNKUCAH 3JIEKTPOHHBIN JOKYMEHT,
Y TIOATBEPKJICHO OTCYTCTBUE U3MEHEHUM, BHECEHHBIX B 3TOT JIOKYMEHT IIOCIIE €TI0
noanucanus. [Ipu 3ToM mpoBepKa OCYIIECTBISIETCA C MCIOJb30BAHUEM CPEICTB
AJEKTPOHHOM  MOJANMCH,  NOJYYHMBIIMX  MOATBEPKICHUE  COOTBETCTBUSA
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TpeOOBaHUSIM, YCTAaHOBJICHHBIM B COOTBETCTBHM C DenepalibHbIM 3akoHOM «O0
ANIEKTPOHHOM  TMOANMCH», W C  HUCIOJIb30BaHUEM  KBaTU(UIIMPOBAHHOTO
ceprudukara Jauia, MoAMUCABIIETO ANEKTPOHHBIN TOKYMEHT;

YCUJICHHAs] KBaNU(UIMPOBAHHAS JJIEKTPOHHAS TOINUCH HCIOJIb3YeTCs
C y4E€TOM OIpaHMYCHUH, COJIEpKALIUXCS B KBATM(PUIIMPOBAHHOM cepTudUKaTe
JUIA, TMOANMUCHIBAIONIETO SJIEKTPOHHBIM JOKYMEHT (€CiIM TaKue OrpaHuyYeHUs
YCTaHOBJICHBI ).

VYBenomieHre O NPUHIATHH 3asBJICHHS, NOCTYIUBILIETO B OPraH MECTHOIO
CaMOYIIPaBJIEHUS, NMPEJOCTABISIIOUIMI FOCYJapCTBEHHYIO YCIYTY, B 3JIEKTPOHHOM
dopme nocpenctsom EauHOro mopTana u perHOHAIBHOTO MOpTaia, HampaBseTcs
3asgBUTEIIO HE MO3/IHEe pabouero JHs, CICIYIOMIETO 3a THEM MO0Ja4l YKa3aHHOTO
3agBIICHUS, B (DOPME AIEKTPOHHOTO JOKYMEHTA MO aApecy AIEKTPOHHOU MOYTHI,
yYKa3aHHOMY B 3asIBJICHUH, WJIM MOCPEACTBOM EIMHOrO moprana U peruoHajIbHOro
nopraia.

Bo3MOXHOCTE TOJTyueHUs1 pe3ylsibTaTa TOCYJapCTBEHHOM yCIyru B (opme
AJIIEKTPOHHOTO  JIOKyMEHTa WJIM JOKyMEHTa Ha OyMa)kHOM  HOCHTEle
o0ecrieunBaeTcs  3asBUTEI0 B TEUYEHHE CpOKa  JICHCTBUS  pe3yJsbTara
IIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH.

2.17. Cnydyan ¥ TNOpAOOK IIPENOCTABICHUS TOCYIAPCTBEHHOM YCIyTH
B yNpeXaoleM (IPOAKTUBHOM) PEKUME

[IpenocraBnenue roCyapCTBEHHOM YCIyTH B YIIPEKIAIOIIEM
(MpOaKTUBHOM) PEKUME, IPETYCMOTPEHHOM 4YacThio 1 ctateu 7_3 denepaibHOro
3akoHa «O0 OpraHu3anuu NPeJOCTaBICHUS TOCYIapCTBEHHBIX U MYHULMIIAIbHBIX
yCIIyT», HE IPELYCMOTPEHO.

Paznen III. CocraB, nocnenoBaTeabHOCTh U CPOKH BBITIOJTHECHUS
aIMAHHUCTPATUBHBIX MpOLEayp (IeHCTBUI), TpeOOBaHUS K MOPSIKY UX
BBITIOJTHEHUS, B TOM YHCJIe 0COOCHHOCTH BBITIOJIHCHHS aIMUHUCTPATUBHBIX
nporeayp (AeHCTBUIA) B JIEKTPOHHOM (opMe, a TaKIKe 0COOCHHOCTH BBITIOJTHCHUS
aJIMUHUCTPATUBHBIX Tporeayp (aeiictuii) B MOI]

3.1. TlocnemoBaTenbHOCTh AIMUHUCTPATUBHBIX JEHCTBUN (TIpoLIeIyp)
NPE0CTaBICHHUS TOCYIaPCTBEHHOM yCIyru (OJIOK-CXeMa B MPHIOKEHHUH 2)

[IpenocraBiieHre rocyAapCTBEHHOM YCIYTM BKIIIOYAET B ceOsl CIEQyIOIIHe
aMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpenmocTtaBiieHHE B YCTaHOBJIECHHOM TMOpPsJAKe HMHGOpPMAIUU 3asIBUTEIIO
1 obecrieyeHre JOCTyMa 3assBUTENS K CBEJEHUSM O FOCY/IapCTBEHHOM YCIIyTE;

2) mpureM U pEeTUCTpalusl JOKYMEHTOB 3asBUTEIIS;

3) popMupoBaHue JIMYHOTO JIeIa 3asIBUTEIIS;

4) sKcriepTr3a JOKYMEHTOB, IPEJCTABICHHBIX 3asIBUTEIIEM;

5) 3ampoc JAOKYMEHTOB IO CHUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMO/ICUCTBUS U UX PETUCTPALIUS;

6) NPUHSATHE PEIICHUSI;

7) opranu3aius BblAa4y OCTAHOBJICHUS;
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8) yBeIOMJIEHUE 3asIBUTEIIS;

9) nopsiioKk OCYIECTBIEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU
dopme;

10) mopsioK uCIpaBiIeHUs TOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX
B PE3yJIbTaTe MPEIOCTABICHUS TOCYJaPCTBEHHON YCIYTd JOKYMEHTAaX.

3.1.1. TlocnenoBaTeabHOCTh AJIMHMHHUCTPATUBHBIX JIEUCTBUM (MIpoOLEAYp)
MPEIOCTaBJIEHUS TOCYJapCTBEHHOU yciuyru B MOII;:

1) KOHCyJbTHpPOBaHME 3asBHUTENI MO  BONPOCY  MPEJOCTABICHHUS
rOCyAapCTBEHHOMW YCIIYTH;

2) mpueM U peructpanusi JOKyMEHTOB 3asBUTEIIS;

3) nepenada JOKyMEHTOB 3asBUTEJIS B OPraH MECTHOTO CaMOYIIPaBJICHUS.

3.2. [IlpenmoctaBnenue wuHPOPMAMK IO BOMPOCAM IMPEIOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH

OcHoBaHMeM 1 TNpeAoCTaBiI€HMs  UHPOpMalUMU IO  BOIpOcam
IPEIOCTABICHUSI TOCYJApCTBEHHON yCIyrW SBJSETCS JHM4YHOE oOpalleHue
3asBUTENS B OpraH MECTHOTO CaMOYIIPaBJICHUS WIN MOCTYIJIEHUE €ro 0OpalleHus
B [IUCBMEHHOM, 3JIEKTPOHHOM BHJI€ Yepe3 o(UIMaNbHbIN IOpTall OpraHa MECTHOTO
camMOyTpaBJieHUs! B THPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH MHTepHeT.

[IpenoctaBnenue  uHpOpMAUMM 1O  BOIpPOCaM  IPEIOCTABIICHUS
rOCYAApCTBEHHOW YCIYTH OCYLIECTBJISETCS JOJDKHOCTHBIM — JIMIIOM  OpraHa
MeCTHOTO camoynpasineHus, MOII.

Cpox mnpenocrtaBieHuss HUHGOpPMAIMK 10 BOOPOCAM IPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH HE IPEBBIIAET 15 MUHYT Ha OJHOTO 3asIBUTEIIA.

Pe3ynpraToM agMUHUCTPATHUBHOW MPOLEAYpPHl SBIAETCS MPEIOCTABICHHE
uH(pOpMaIUK 3a4BUTEIIO B YCTHOM JIMOO B TUCBMEHHOM BHJIE.

3.3. IIpuem u peructpanust JOKYMEHTOB 3asiBUTEIS

3.3.1. OcHoBaHMeM M1 Hauyajlla MNOPOUEAYpPbl NpPUEMa W PETUCTPAIUU
JOKYMEHTOB 3asiBUTENs SIBISIETCS €ro OOpalleHHe ¢ 3asBJIEHHEM O BblAaue
paspenieHuss Ha CIEIKy C HWMYLIECTBOM HECOBEPILEHHOJIETHETO IOJONEYHOTO,
SBJIAIOLICICS NPUIIOKEHHEM 4 K AIMAHUCTPATUBHOMY PEIVIAMEHTY.

3.3.2. Ilpu moyrydeHuu 3asBJICHUS CO BCEMH HEOOXOIUMBIMU JOKYMEHTAMHU
JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO, PETUCTPUPYET
NOCTYIIJIEHUE 3asBJICHUS W TPEJICTABICHHBIX JOKYMEHTOB B COOTBETCTBUH
C YCTaHOBJIEHHBIMU IIPaBUJIaMH JEJIONPOU3BOACTBA U NIEPEIAET UX JOKHOCTHOMY
JMIy, OTBETCTBEHHOMY 3a NpPHEM JIOKYMEHTOB M OQOpPMIIEHHWE JIMYHOTO Jejia
3asIBUTENS.

3.3.3. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB
1 GOpMHUPOBAHKE JIMUHOTO JeJia 3asiBUTENS], yCTaHABIMBAET MPeIMET oOpalieHus,
POBEPSIET JOKYMEHT, YOCTOBEPAIOIINI JIMYHOCTD 3asBUTEJIS.

3.3.4. JIOMIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB U
oopmileHrE JTUYHOTO JIeja 3asiBUTEIIS, TPOBEPSET COOTBETCTBHUE MPEACTABICHHBIX
JIOKyMEHTOB TpeOOBaHUSIM, YCTaHOBJICHHBIM MyHKTaMU
2.6 1 2.7 AIMUHHUCTPAaTUBHOTO PETJIAMEHTA.
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3.3.5. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB
1 0(popMJIEHUE JIMYHOTO JIeJa 3asiBUTEIIS:

CBEpSET MPEIACTABICHHBIE SK3EMILISIPbl OPUTMHAIIOB U KONUN JOKYMEHTOB,
JiefaeT Ha HUX HaJIUCh 00 UX COOTBETCTBUM MOJIJTUHHBIM IK3EMIUISIPAM, 3aBEpSET
CBOEH MOJIMUCHIO C YKa3aHueM (paMUJIMK U UHUIUMAJIOB;

NPOU3BOJUT KOMHUPOBAHWE JOKYMEHTOB, €CIM KOMHUU HEOOXOIUMBIX
JIOKYMEHTOB HE TPEJICTABIICHBI, JIeIlaeT HAa HUX HAANHUCh 00 MX COOTBETCTBUU
MOJUTMHHBIM JK3EMIUISIpaM, 3aBepsieT CBOEH MOMANHUCHI0 C YKa3zaHHEeM (aMuInu
Y UHULMAJIOB.

3.3.6. JIoJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPUEM JTOKYMEHTOB
U 0OpMIICHHE JIMYHOTO JIeJia 3asiBUTENIS, IPOBEPSAET HATMUKE BCEX HEOOXOAUMBIX
JIOKYMEHTOB B COOTBETCTBHH C ITYHKTOM 2.6 Hacrosimiero PeriiamenTa, cBepsis UX
C ONHUCHIO JOKYMEHTOB B 3asBJICHHM O BbAAY€ pA3PELICHUS Ha CIEIKY
C UMYILECTBOM HECOBEPIICHHOJIETHETO TIOIONIEYHOTO.

3.3.7. Ilpu yctaHOBIIeHUU (PAKTOB OTCYTCTBHUS HEOOXOJUMBIX JOKYMEHTOB
WIM HECOOTBETCTBHS IPEACTABICHHBIX TOKYMEHTOB TpPEOOBAHUAM, YKa3aHHBIM
B paszeiie 2 HacTOSIIEro AJIMUHHACTPATUBHOIO PErNIAMEHTA, JTOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 33 MPUEM JIOKYMEHTOB U O(GOpPMIICHHE JUYHOTO Jieia 3asBUTEI,
YBEJOMIIET €ro 0 HAIMYUU NPEIATCTBUI IS IPEIOCTaBICHUS IOCY1apCTBEHHON
YCIIyTH, OOBSICHSIET €My  COJEpXaHUE€  BBIABICHHBIX  HEJOCTATKOB
B MPEJCTABICHHBIX JOKYMEHTaX, MPEIaraeT MNpUHATh MEPhI M0 X YCTPAHEHHMIO.
[Ipn >xenmaHum 3adBUTENIA YCTPAHUTh HEAOCTATKM M MPENSATCTBUSA, IPEpPBaB
poLeaypy MoAauyu JOKYMEHTOB /I MPEJOCTABICHHS TOCYAapCTBEHHOW YCIYyTH,
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NpPHEM JOKYMEHTOB M O(pOpMIICHUE
JUYHOIO Jieja 3asBUTEINA, BO3BpAIla€T €My 3asBJIICHHE U TMPEACTABICHHBIC
UM JJOKYMEHTBHI.

3.3.8. Benu mnpu ycraHOBIEHUU (PAKTOB OTCYTCTBUS JOKYMEHTOB,
YKa3aHHbIX B MYHKTE 2.6 HaAcTOSEro AJIMHUHUCTPATUBHOIO PEIVIAMEHTA, WIIU
HECOOTBETCTBUSl  MPEACTABIECHHBIX JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM
B pazzene 2 Hacrosulero PernameHra, 3asBHUTENb HACTauBaeT Ha IpUEME
3asBJIEHUS] WM JOKYMEHTOB JUIS IPENOCTABIEHUS TOCYIApCTBEHHOM YCIYTH,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a INpPHUEM JOKYMEHTOB U O(OpMIICHHE
JUYHOIO  Jena  3asBUTENs, MNPUHUMAET OT HEro 3asBJIICHHE  BMECTE
C TMpPEACTaBICHHBIMH JOKYMEHTaMH, YKa3blBa€T B 3asBJICHUM BbISIBICHHbBIC
HEJIOCTATKU U (PaKT OTCYTCTBUSI HEOOXOIUMBIX TOKYMEHTOB.

3.3.9. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB
U odopmieHre JUYHOrO Jeia 3asBUTENS, TMEpeJacT TMPUHATOE 3asBJICHUE
O pa3pelleHUH Ha CIIEJKY C UMYIIECTBOM HECOBEPIICHHOJIETHETO Ha PErUCTPALIUIO
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a BEJCHUE JICJIONPOU3BOJICTBA.

3.3.10. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a JI€JIONPOU3BOJICTBO, BHOCUT
3alucCh O MpUeEMeE 3asBIICHUS B «OKypHai peructpanuu 3asBICHUN U Pa3pELICHUN»
1o popme, ABISAIOLICHCS NPUIOKEHNEM 5 K HacTosemMy Pernamenry.

3.3.11. MakcumanbHbIil CPOK BBITIOJTHEHUS YKa3aHHBIX aIMUHUCTPATUBHBIX
nerctBui coctaBuseT 30 MUHYT.
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MakcuMalIbHBIM ~ CPOK  MCIIOJHEHUs  YKa3aHHOM  aJIMHMHUCTPATUBHOU
npouenypsl - 1 pabounii 1eHb.

3.4. ®opMupoBaHUE JIUYHOTO JieJia 3asiBUTEIS

3.4.1. OcHoBaHueM JjIsl Hayaia Impoueaypbl (pOpMUPOBaHUS JTUYHOTO Jelia
3asIBUTENS SIBJISIETCS. PETUCTpalsi CHEIUATIMCTOM, OTBETCTBEHHBIM 3a MpPHUEM
JIOKyMEHTOB ¥ (opmMupoBaHHe JHMYHOrO Jiena, 3asBieHuss B <«OKypHaie
PEruCTpalliy 3asiBJICHUN TPakKIaH».

3.4.2. B mensax mony4eHUs JOKYMEHTOB W CBEACHUH, HEOOXOIMMBIX IS
IPENOCTABIECHUSI TOCYAAPCTBEHHOW YCIYI'M, KOTOpBIE IMOAJIEKAT UCTPEOOBAHUIO
MOCPEJICTBOM CHCTEMBI MEKBEJIOMCTBEHHOI'O B3aWMOJEHCTBUSA, B TOM YHUCIE IO
NOPYYECHUIO 3adBUTENS, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 IPUEM
JIOKYMEHTOB U O(OpMIIEHHE JHYHOTO Jejia, B Cllydae HEOOXOIUMOCTHU JeaeT
COOTBETCTBYIOILIME 3alpOChl B COOTBETCTBYIOUIME OpraHU3alld, B TOM 4YHUCIE
B JJICKTPOHHOM (HhOpME C HCIOIB30BAHMEM CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3auMojielcTBUA. Cpok odopMiieHHsT U OTHPaBKU 3ampoca
B COOTBETCTBYIOIIMM OpraH WA OpraHu3alyi0 HE [JOJDKEH IPEBBIIIATh
2 KaJeHAApHBIX [HEW C JaThl PETHCTpAllMU 3adBJICHUS O MPEAOCTABICHUU
rOCyAapCTBEHHON YCIIYTH.

3.43. CocraB JOKYMEHTOB, KOTOpbIE HEOOXOJIMMBI OpraHy MECTHOIO
caMOyTpaBJEHUs ISl MPEAOCTaBICHUS FOCYIApPCTBEHHOM YCIYTHM, HO HaXOIATCS
B UHBIX OpTraHax W OpraHu3alusIX:

1) Beimucka U3 ENWHOTrO rocyapcTBEHHOrO peecTpa MpaB Ha HEABUKUMOE
UMYILECTBO MU CHEIOK C HHUM OO0 OTCYTCTBUHM OOpEMEHEHHMH (OrpaHUYEHUM)
Ha IpUOOpeTaeMOe KUJI0€ TOMEIIECHUE;

2) cBeleHUA O MECTE MPOXKUBAHUS U PETUCTPALMH HECOBEPIICHHOJETHETO
JI0 MOMEHTa MPUOOPETEHUS HKHUIIOTO MTOMEIICHUS.

3.44. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB
1 oOpMIICHHE JIMYHOTO Jieja 3asBU TeJisl, IPU MOCTYIUICHHH OTBETOB Ha 3ampocC
OT OpraHOB W OpraHM3alluii, B TOM UYHCIIE B DJICKTPOHHOH (opme
c HCIIOJIb30BaHUEM CUCTEMBI MEXBEJIOMCTBEHHOI'O AIIEKTPOHHOIO
B3aUMOJICHCTBUS,  JOMOJIHSET  KOMIUIEKT  JOKYMEHTOB, IpPEACTABICHHbBIN
3asIBUTEJIEM, NTOJTYYEHHBIMU OTBETAMH HA 3aIIPOCHI.

3.4.5. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB
U (opMupoBaHHE JIMYHOIO Jejia 3asBUTENS, MEpedacT AaHHOE JIUYHOE [EJI0
JNOJDKHOCTHOMY — JIMILy,  OTBETCTBEHHOMY 3@  JKCHEPTH3y  JIOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asSBUTEIIEM.

3.4.6. MakcuManbpHbIl CPOK HMCHOJIHEHHUS YKA3aHHOW aJIMUHUCTPATHBHOU
npouenypbl - 3 KajleHAapHbIX AHSA. B cioyuyae HampaBlieHHsI 3alpOCOB CPOK
BBITIOJTHEHUS JAHHOW MpOLEAYyphl YBEIWYMBACTCS B 3aBUCUMOCTU OT CPOKOB
BbIJJaYM OTBETOB, OIPEJCICHHBIX B YUYPEXKICHUM WIA OpPraHu3aluM, KyJa
HaIlpaBJICH 3aIpoc.

3.5. Dkcneprrsa JOKYMEHTOB, MTPEACTABICHHBIX 3asBUTEIIEM

3.5.1. OcHoBaHueM [Jisi Hayajaa MPOUEAYPbl MPOBEAEHUS SKCIEPTU3bI
JIOKYMEHTOB, IMPEJCTABICHHBIX 3asBUTEIIEM, ABJISIETCA IMOJIYYEHHE TOKHOCTHBIM
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JULOM, OTBETCTBEHHBIM 3@ JKCIEPTU3y JOKYMEHTOB, MPEICTaBIECHHBIX
3asiBUTEJIEM, JINYHOTO JIeJ1a 3asiBUTEIIS.

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JKCIIEPTH3Yy, YCTAHABIMBACT
IPUHAMICKHOCTh  3asBUTENS] K  KaTEeropuu TpaxkJaH, HMEIOUIUMX IPaBo
Ha II0JIy4€HHE I'OCYJapCTBEHHOM YCIyTH, @ UMEHHO:

yCTaHaBIUBaeT  (akT MPOKHUBAHMUA  3asABUTENsl Ha  TEPPUTOPUU
CTaBponoJILCKOro Kpasi;

yCcTaHaBIMBaeT (akT TMOCTOSIHHOM  perucTpald Ha  TEPPUTOPUU
CTtaBponoJIbCKOro Kpasi;

YCTaHABJIMBAET CTATYC 3asBUTENSI U IIPABOBBIE OCHOBAHUS MPEIOCTABICHHUS
rOCyJ1apCTBEHHOM YCIIyTH.

3.53. Ilpm mnoaTBepXAeHUM TMpaBa  3asdBUTENS HAa  TOJy4YCHHE
rOCyJapCTBEHHOM YCIIYI'M JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIKCIEpPTHU3Y,
TOTOBUT 3aKJIFOYEHHE O BbIJAYe pa3pelleHuss Ha CHEIKY C HMMYIIECTBOM
HECOBEPILECHHOJIETHETO.

3.5.4. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a dKCIEPTU3Y JOKYMEHTOB, IIPU
YCTaHOBJIEHUH (PAaKTOB HAJIMYMsI OCHOBAHUH JIJIsl OTKa3a B BbIJAUE Pa3peLICHUs Ha
CEJIKY C UMYILECTBOM HECOBEPIIEHHOJIETHETO IOJOIEYHOr0, IPETYCMOTPEHHBIX
HAcTOALMM PeriiaMeHToOM, TOTOBUT 3aK/II0UYE€HHE 00 OTKa3€ B BblAaue pa3pelieHus
Ha CHEJIKY C MMYIIECTBOM HECOBEPIUEHHOJIETHETO MOJONEYHOIO0 M MEpPEeNacT Ha
MNOJANKUCH PYKOBOAMTENSE OpraHa MECTHOTO CaMOYITPaBJICHUSI.

Cpok  uCHONHEHWs  yKa3aHHOM  aJIMWHUCTPATUBHOW  IPOLEAYPHI -
3 KaJleHAapHBIX JTHA.

3.6. IIpunATHE pelIeHHs

3.6.1. OcHoBaHMEM [JI1 Haydajia MPOLEAYPHl NPUHATHS PELICHUS SIBIIAECTCS
3aKJII0YEHUME O  BblJauy€  pa3pelieHus Ha  CHAENKY C  HMMYUIECTBOM
HECOBEPILIEHHOJIETHETO MOI0NIEYHOTO.

3.6.2. Ha ocHOBaHMU 3aKJIIOUEHHUSI O BbIJAAU€ pa3pElICHUs Ha CHCIKY
C MMYIIIECTBOM HECOBEPIIECHHOJIETHETO FOTOBUTCS NPOEKT NOCTAHOBIICHUS TJIaBbI
opraHa MECTHOTO CaMOYNPABJIECHHUS O PA3PELICHUH Ha CAEJIKY C HMYILIECTBOM
HECOBEPILEHHOJIETHETO MOI0NIEYHOTO.

MakcumanbHblii  CPOK  BBIIOJHEHUS YKa3aHHBIX  aJIMHUHHACTPATUBHBIX
JICICTBUI COCTABJIIAET S5 KaJICHIAPHBIX JHEH.

3.7. Opranuzauys BblJa4d IIOCTAHOBJIEHUSI TJIaBbl AJMUHUCTPALINU
['paueBckOro MyHUIHMNAIBHOTO OKpyra CTaBpONOJIBCKOTO Kpas O pa3peuieHun
Ha CZEJIKY C UMYIIIECTBOM HECOBEPUIEHHOJETHETO MOAONEYHOTO

3.7.1. OcHoBaHMEM Ui Hadaja MpPOLEAYypbl OPraHU3alMH BbIIAYU
MOCTAHOBJICHUS TJaBbl aAMUHUCTPALMK ['paueBCKOro MYHHUIMIIAJBLHOTO OKpyTra
CraBpOmnoJIbCKOTO  Kpas O  pa3pelieHHud Ha CHCNKY C  HMYLIECTBOM
HECOBEPILIECHHOJIETHETO MOOIIEYHOTO SIBJISIETCS MOIYYEHUE JOJKHOCTHBIM JIULIOM,
OTBETCTBEHHBIM 32 BbIJa4y IOCTAHOBJIEHUS, Pa3pEIICHUs] PYKOBOJIUTENS OpraHa
MECTHOTO CaMOYIPABJICHMS, MPEIOCTABISAIOIIET0 TOCYAAPCTBEHHYIO YCIYTY,
O BbIJA4YE€ I[IOCTAHOBJEHUS TJIABBl OpraHa MECTHOIO  CaMOYyIpPaBJICHUS
O pa3pelIeHNH Ha CIEIKY C UMYIIECTBOM HECOBEPILIEHHOJIETHETO.
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3.7.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbAAUy [OCTAHOBJIECHUS
IJIaBbl AAMUHUCTPALMU [ padeBCKOro MyHMIMIAIBHOIO OKpyra CTaBpOIOJILCKOTO
Kpas O pa3pelieHud Ha CAEJIKY ¢ HMYLIECTBOM HECOBEPIICHHOJIETHETO
IOJIONIEYHOT0, BHOCUT HMH(OpPMAIMIO O BbIaye mocraHoBieHuss B <« KypHaiu
perucTpalyy 3asBiICHUNA U pa3pelieHuin» no ¢popme, ABISIOLIENCS MPUITOKEHUEM
5 K HacToAmeMY AIMUHUCTPATUBHOTO PETJIAMEHTY.

3.8. YBenomMmieHue 3aaBuTENsI

3.8.1. OcHoBanueM uisi Hauyajga MOPOUEAYPHl YBEIOMIICHHS 3asBUTEIS
ABJIAETCS M3JAaHUE IIOCTAHOBJIEHHMS O BbIJAYE€ pa3pelICHU Ha CHEIKY
C UMYILECTBOM HECOBEPIICHHOJIETHETO OIONEYHOTO.

3.8.2. JloKHOCTHOE  JUIO, OTBETCTBEHHOE 3a  MPEAOCTaBIICHUE
rOCyJapCTBEHHOM YCIIYTH, YBEIOMIISIET 3aIBUTEIIS O IPUHITOM PEIICHUH.

3.8.3. MakcuMaibHbIli CPOK BBIIIOJIHEHUS YKA3aHHBIX aJIMHUHUCTPATUBHBIX
JNEUCTBAN HE JOJDKEH IPEBBINATH |5 KaleHIApHBIX JHEW CO JHS PErHcTpaluu
3asBJICHUS M JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6  HACTOSIIETO
AJIMAHHCTPAaTUBHOIO PETJIAMEHTA.

3.9. Bbplgaua 3asBUTENIO pE3yJbTaTa IPEJOCTABICHHS T'OCYAAPCTBEHHON
YCIIyTH

[Ipy nosiydeHMM IOCTAHOBJIEHUS IJIaBbl aJMHUHHCTpauuu ['paueBckoro
MYHULIMIIAJIBHOTO OKpyra CTaBpONOJbCKOTO Kpas O paspeleHuu (0TKase)
Ha COBEpIIEHUE CJAEJIKHM C HMYIIECTBOM HECOBEPIICHHOJETHUX, MOJO0NEYHBIX
3asBUTEIIb PACIIMCBIBAETCA B «KypHase 3asiBICHAN U Pa3pEIICHUI.

3.10. Tlopsimox  OCYIIECTBICHHS  aAMUHUCTPATUBHBIX  MPOLEIYP
B 3JICKTPOHHOHU (hopme

[Ipu mocTymniaeHun 3asBiIEHUs U TOKYMEHTOB B 3JIEKTPOHHOU (opme uepes
EnuHpIil mopTan WM perMOHANBHBIA MOPTajl JOJKHOCTHOE JIMLO, OTBETCTBEHHOE
32 [IPUEM U PETUCTPALIUIO JOKYMEHTOB:

(opMuUpyeT KOMIUIEKT JOKYMEHTOB, IOCTYIUBILIUX B 3JIEKTPOHHOU (hopMme;

OCYLIECTBJISIET ~ IPOBEPKY  MOCTYNMBLUIMX  JUII  IPEIOCTaBICHUS
rOCYAApCTBEHHOW  YCIYIM  3asBJEHMS M DJIEKTPOHHBIX  JOKYMEHTOB
Ha COOTBETCTBUE TPEOOBAHMSIM, YKa3aHHBIM B MYHKTE 2.9 AIMUHHUCTPATUBHOTO
pErilaMeHTa;

OpY HAIAYUW OCHOBAHUM JUIA OTKa3a B IIPUEME 3asBJICHUS U 3JIEKTPOHHBIX
JIOKYMEHTOB, HEOOXOJAMMBIX [UIsl MPEAOCTaBIIEHUS TOCYAAPCTBEHHOW YCIYTH,
IIPEAYCMOTPEHHBIX TyHKTOM 2.9 AJIMMHUCTPATUBHOTO PErJIaMEHTA, UIH B CIIydae
€CJIM HapaBJICHHOE 3asBJICHUE U DJIEKTPOHHBIE TOKYMEHTHI HE 3aBEPEHBI MPOCTOM
ANIEKTPOHHON TOJANUCHI0 WM YCWJIEHHON KBaIU(PUIIMPOBAHHON 3JIEKTPOHHON
NOJANKCHIO 3asIBUTEINSI, HAMPABIIAET 3asBUTENIO YBEAOMIIEHHE 00 OTKa3e B MpHUEME
ATUX JTOKYMEHTOB;

B CJy4yae €CJIM HallpaBJICHHOE 3asBJICHUE M DSJIEKTPOHHBIE JTOKYMEHTBI
COOTBETCTBYIOT  TpeOOBaHHSIM,  MPEIyCMOTPEHHBIM  AJIMUHUCTPATUBHBIM
pPErJIaMEHTOM, PErUCTPUPYET MPEACTABICHHBIE 3asBICHUE W  JOKYMEHTBI
Y HalpaBJIsieT 3asBUTEINIO YBEIOMIIEHHE 00 UX TpUeMe.
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IIpoBepka 1OCTOBEPHOCTH MPOCTOM JIEKTPOHHOW MOIINKUCHU WIA YCUIIEHHOU
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOJANUCH OCYIIECTBISIETCS €IMHON CUCTEMOMU
UJeHTUGUKAIIMY U ayTEHTU(DUKAIIUU B aBTOMATUYECKOM PEKUME.

[Ipu npenocTaBieHUM TOCYJAPCTBEHHON YCIYrd B JJIEKTPOHHOU ¢opme
3asBUTEIII0 HANPABJISETCS YBEIOMIICHHE O NPUEME W PETUCTPALMU 3asIBICHUS
U MHBIX JIOKYMEHTOB, HEOOXOJMUMBIX [UJIsi TPEIOCTaBIEHUS TOCYyAapCTBEHHOU
YCIIYTH.

Ilo wrToram 3aBepHIeHUS BBITOJHEHHUS aJMUHUCTPATUBHBIX MPOLETYP,
IPELYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIaMEHTOM, 3asBUTEII0 HAIIPaBISETCS
YBEJOMIICHHE O 3aBEPLICHUM BBINOJHEHHUS OPraHOM MECTHOIO CaMOYIIPABIICHUS
JEUCTBUNA B CPOK, HE IMPEBBIIIAIOIMINN OJHOTO padoyvero JHS MOCIE 3aBEPLICHUS
COOTBETCTBYIOILIETO  JIEWCTBHS,, HAa  agpec  JJIEKTPOHHOM  MOYTHl  WIH
C UCHOJb30BAaHUEM CPEICTB OQUIMAIBHOTO caiTa oOpraHa MECTHOTO
camoyImpasieHus, EfMHOro noprajia, pernoHaiabHOrO IMOpTajia B €IWHBIA JIMYHBIN
KaOWHET 10 BBIOOPY 3asiBUTEIS.

3.11. Ilopsimox wucmpaBieHHUs JONYLUIEHHBIX ONEYaTOK M  OIIMOOK
B BBJIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS TOCYJAPCTBEHHOM  YCIYrd
JOKyMEHTaX

HcnpapieHue MOMyUIEHHBIX OMNEYaTOK M (WiM) OmHMOOK B BBIJAHHBIX
B pe3ysibTare IpEeAOCTaBICHHUsS TIOCYJAapCTBEHHOM  YCIYrM  JOKYMEHTax
OCYULIECTBIISIETCS IO 3asBJICHUIO 3asBUTENS B MPOU3BOJBHON (opme (manee -
3asBJICHUE HA UCIIPABJICHUE OITNOOK).

3asBIE€HUE Ha HCIPABICHHWE OIIMOOK paccMaTpUBAETCS JIOJKHOCTHBIM
JUIIOM OpraHa MECTHOIO CaMOYINpAaBJICHHs, B JOJDKHOCTHBIE OO0S3aHHOCTH
KOTOPOTO BXOJUT OOECHe4YeHHe MPEeIOCTaBIEHUsI TOCYIapCTBEHHOM YCIYTH,
OTBETCTBEHHOE 32 PACCMOTPEHUE 3asIBJICHUI Ha UCIPaBICHUE OLIMOOK, B TEUCHUE
3 paboumx AHEW ¢ JaThl PETUCTpALlMU 3asBICHUS Ha HCIpPABIEHUE OLIMOOK
B OpraHe MECTHOT'O CaMOYIIPaBJICHUSI.

B ciiyuae BbIsIBIEHUS JOMYIIEHHBIX ONEYaTOK U (M) OIMIMOOK B BBITAHHBIX
B pe3ysibTare IMpEeAOCTaBICHHS TIOCYJAapCTBEHHOM  YCIYrM  JIOKYMEHTax
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 PACCMOTPEHUE 3asIBJICHUI HA UCIIPABIICHUE
OIIMOOK, OCYILECTBISIET 3aMEeHy YKa3aHHbIX JOKYMEHTOB B CpOK, He
MPEBBIMIAOININN 5 pabounx JHEH ¢ JaThl PETUCTPAINK 3asIBJICHHS HA UCIIPaBICHUE
OLLIMOOK B OpraHe MECTHOTO CaMOYIPaBJICHUS.

B ciyyae oTcyTcTBUS onevaTok M (KWiu) OmKUOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTaBIECHUSI TOCYJAPCTBEHHON YCIyrM JAOKYMEHTAaX JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 PACCMOTPEHUE 3asBJICHUI Ha UCIIPABIECHUE OLIMOOK, TUCEMEHHO
COO0IIAeT 3asBUTEN0 00 OTCYTCTBUM TaKMX OMNEYATOK U (WJIM) OMHUOOK B CPOK,
HE TMpeBbIIAOMMNA S5 pabouux JHEW C JaThl pErucTpanuy  3asBICHUS
HAa HCIpaBJeHHE OMHUOOK B OPraHe MECTHOTO CaMOYITPaBJICHHUS.

3.12. OcoOeHHOCTH BBITIOTHEHUSI A IMUHUCTPATUBHBIX MPOIIEAYP (IeHCTBHIA)
B M®DI]

IIpu guunom oOpamenun 3asButenass B MODI[, pabornuk MOII,
OTBETCTBEHHBIN 3a MPUEM U PETMCTPALUIO JOKYMEHTOB, YCTAaHABIMBAET JIUYHOCTh
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3asBUTENII HA OCHOBAaHMM JOKYMEHTOB, YAOCTOBEPAIOIINX JIMYHOCTh, MPOBEPSET
KOMIUIEKTHOCTh JIOKYMEHTOB COIJIaCHO TIEPEYHIO0, YKa3aHHOMY B IIYHKTE
2.6 AIMUHUCTPATUBHOIO PETJIAMEHTA, PABUIILHOCTD 3aM0JIHEHUS 3asIBJICHUSA.

B cnyuae ecnu JOKyMEHThI HE COOTBETCTBYIOT YCTaHOBJIEHHOW (opme,
HE TMOJJAIOTCS IMPOYTEHUIO WM COJEPkKAT HEOTOBOPEHHBIE 3asgBUTEIEM
3auepKUBaHUs, UCHPABIICHUS, MOAYUCTKH M YKa3aHHbIE HapylIeHUS MOTYT OBITh
YCTPaHEHBI 3asIBUTEJIEM B XOJ€ IPUEMA IOKYMEHTOB, 3asIBUTEIIO NIPEAOCTABIISIETCS
BO3MOKHOCTbB JJI1 X YCTPaHEHHS.

B cnyuae ecnu 3asiBjeHHe HE COOTBETCTBYET YCTAHOBICHHBIM TPEOOBAHUSM,
a TaKKe B CiIydae eCJIM 3asBUTENb oOpamaercs 0e3 3asBieHus, padboTHUK MOI]
camocTosaTensHO (popmupyer 3asBienue B [ MIC M®II, pacreyaTsiBacT U OTIAAET
Ha noAnuch 3asButeno. Pabotank M®I] peructpupyer 3aasnenune B ' MC M®DIL]
C IIPUCBOCHHUEM PETMCTPALMOHHOTO HOMEpPA J1€J1a, TOTOBUT PACIIUCKY B ITOJyYECHUN
JIOKYMEHTOB W OIUCh JIOKYMEHTOB B jene, ¢opmupyembie B [TMC MOII.
B pacniucky BKIIOUArOTCS TOIBKO JTIOKYMEHTBI, IPEICTABICHHBIE 3aSBUTEIIEM.

PaGotHuk MO®I] BhIlaeT 3agBUTENIO PACIUCKY B MOJYUYEHUH JOKYMEHTOB.
[Tpu BBIOOpE 3asiBUTENEM CIIOCO0A YBEJOMIIEHUS O XOJI€ IPEJOCTABICHUS YCIYTU
«B DIJICKTPOHHOM BHJE» Ha YKa3aHHBIM 3asBUTEJIIEM JJIEKTPOHHBIM aJpec
HaIpaBJIsieTCsl AJCKTPOHHBIA 00pa3 pachuCKU B TOJYYEHUH JTOKYMEHTOB 0Oe€3
BBIJIa4M PACITUCKH B opMe OYMa)KHOTO TJOKYMEHTA.

Onuck ¢dopmupyercs B 2 3K3EMIUISIpax M MOJNUCHIBAETCS PaOOTHUKOM
MOII u 3asBUTENEM.

[Ipu onHOkpatHOM oOpaiieHuu rpaxaaHuHa B M®I[ ¢ KOMIUIEKCHBIM
3alpocOM O TMPEJOCTABICHHMM HECKOJBKMX TOCYJAPCTBEHHBIX U (WJIM)
MYHUIUMOAIBHBIX  YCIYI OpPraHU3yeTcsl MpeloCTaBiIeHUE JBYX U Oojee
rOCYJIapCTBEHHBIX U (MJIM) MyHUITUTIAIBHBIX YCIIYT.

3asBreHne, cocraBieHHoe MOPI[ Ha ocHOBaHMM 3ampoca 3asBUTENS
O MPEJOCTABIECHUHU HECKOJIbKUX TOCYAapCTBEHHBIX YCIYyr (Hajnee - 3asBICHUE,
COCTABJICHHOE Ha OCHOBAaHWM KOMILUIEKCHOTO 3arpoca), MOJDKHO OBITh MOJIUCAHO
YIOJITHOMOUYEHHBIM paboTHUKOM M®II, ckperieno neuatbro MOLI.

OnHOBPEMEHHO C KOMIUIEKCHBIM 3alpOCOM TpaKJaHWH mnojaer B MOI]
CBEJICHUS, TOKYMEHTHI U (WJIK) WHMOPMAITUIO, HEOOXOIUMBIE JIJIsl PEOCTABICHUS
TOCYAapCTBEHHBIX U (WJIM) MYHUIUTIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, 3a MCKIIOYEHUEM JIOKYMEHTOB, HAa KOTOPBIE PacCIpOCTPAHSETCS
TpeboBanue myHkTa 2 yactu | ctatem 7 PepepanpHoro 3akoHa Ne 210-d3, a
TaK)K€ CBEJCHHM, TOKYMEHTOB W (WiHM) MH(OpMAIUHU, KOTOpPbIE y TIpakIaHUHA
OTCYTCTBYIOT U JOJIKHBI OBITH MOJYUYEHBI MO pe3yJibTaTaM MPEeI0CTaBICHUS WHBIX
YKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce TOCYJapCTBEHHBIX U (MJIM) MYHULIUITATBHBIX
YCIIYT.

3asiBJIEHHs], COCTaBJIECHHBIE HA OCHOBAHMU KOMIUIEKCHOIO 3arpoca, a TaKxke
CBEJICHUS, JTOKYMEHTH W wWHpOpMalus, HEOOXOIUMbIE IJIsi TMPEJOCTABICHHUS
rOCyIapCTBEHHOM YCIIYTM, HAIPaBJISIOTCA B OpPraH MECTHOIO CaMOYITPaBJICHUSA
C mpuitokeHneM 3aBepeHHorM M®L] konuu KOMIIJIEKCHOTO 3ampoca.
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[lepenaua paGotHukom MODI[ nOKyMEHTOB, NPUHATHIX Yy 3asgBUTENS,
OCYLIECTBIISIETCS B COOTBETCTBHHM C COTJIAIIEHUEM, 3aKJIFOUEHHBIM MEXKy OPraHOM
MECTHOTO CaMOYIPaBJICHUS M TOCYAAPCTBEHHBIM KAa3€HHBIM  YUPEKIACHUEM
CraBpomnonbeckoro kpas «MHOTOQyHKIMOHAJIbHBIA IIEHTP MPEJOCTABICHUS
rOCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B CTaBpOIIOJIIBCKOM Kpae.

3.13. BapuaHTsl IpeIOCTaBICHUS T'OCYJAPCTBEHHOM YCIIyTH, BKIIOYAOIINE
NOPSANOK  NPENOCTaBICHUS  YKA3aHHOM  yCIyIM  OTAEIBHBIM  KaTErOpHSIM
3asgBHUTENECH, OOBEAMHEHHBIX OOIIMMHU MPHU3HAKAMU, B TOM YHUCJIE B OTHOIICHHUU
pe3yibTara rocyAapCTBEHHOM yCIIyTrH, 3a MOJyYeHHEM KOTOPOIo OHU OOpaTHIIUCh

BapuanTel npenocTaBieHuss TOCYNAPCTBEHHOM YCIYTH, BKIIIOYAIOLINE
NOPSAOK  NPENOCTABIECHUS  YKAa3aHHOM  YCIYTH  OTHEIBHBIM  KaTErOpUsAM
3asgBUTENECH, OOBEAMHEHHBIX OOIIMMHU MPHU3HAKAMU, B TOM YHUCJIE B OTHOIICHHUU
pe3yibTara rocyJapCTBEHHON yCIyTH, 3a MOJIYyYeHHEM KOTOPOro OHM 0OpaTHIINCH,
HE MIPELyCMOTPEHBI.

IV. cI)OpMI:cI KOHTPOJIA 3a UCIIOJITHCHHUCM AIIMI/IHHCTpaTI/IBHOFO perilaMCHTAa

4.1. Texymuit KOHTPOJIb 32 COOJIIOJCHUEM ITOCIEI0OBATEIbHOCTH JICHCTBUM,
ONPENICICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAypaMU 1O  MPEIOCTABICHUIO
rOCyJapCTBEHHOW YCIYIM, W NPHUHATUEM PEIICHUN CHEUaIUCTaMH OpPraHOB
MECTHOTO  CaMOYIIPABJIEHUSI  OCYIIECTBIISIETCA  JOJDKHOCTHBIMH  JIMI[AMH,
OTBETCTBEHHBIMU 3a OpraHu3alii0 padoThI MO MPETOCTABICHUIO TOCY1apCTBEHHOM
yCIyTd, TYyTeM TPOBEACHUS  MPOBEPOK  COOMIOJACHUS W HUCIOJHEHUS
CIICIIMAJIUCTAMU OPraHOB MECTHOTO CAMOYIIPABJICHUS TMOJOXKEHUN HACTOSIIETO
AJIMUHUCTPATUBHOTO pErJlaMeHTa, WHBIX HOPMATUBHBIX TPABOBBIX AaKTOB
Poccuniickont  ®enepaunn, CraBpOmoOJbCKOTO Kpas W OpPraHOB  MECTHOTO
caMOyTpaBJICHUS.

KoHnTponps 3a MOJHOTOW M KAauyeCTBOM MPENOCTABICHUS TOCYAapCTBEHHOMU
yCIYyTH BKJIIOYaeT B ce0s TPOBENCHHUE TNPOBEPOK, BBIABICHUE M YCTPAHECHUE
HApYLICHHUH IpaB 3asBUTEIICH, PACCMOTPEHUE, IIPUHITUE PELUICHUNA U ITOATOTOBKY
OTBETOB Ha OOpalIeHUsI 3asBUTEIICH, COACPIKANTNX >Kalo0bl HA PEIICHUS, TeUCTBUS
(Oe3meiicTBUE)  CMENMATUCTOB OPraHOB  MECTHOTO  CaMOYMPABICHUS WM
JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 OPTaHU3AIUIO PA0OTHI IO MPETOCTABICHHUIO
rOCyJapCTBEHHOM YCIIyTH.

4.2. TIpoBepkd MOTYT OBITh IUIAHOBBIMM U BHEIUIAHOBBIMH. [lnaHOBBIE
MPOBEPKM TOJHOTHI M KauyeCcTBA MNPEAOCTABICHHONW TOCYAapCTBEHHOM YCIyTH
MPOBOJASTCS B COOTBETCTBHMU C IJIJaHAMHM pabOThl MHUHUCTEPCTBA OOpa3OBaHUs
CTaBpOMNOJBCKOTO Kpas HE Peke OAHOTO pas3a B ro/Il.

BHerianoBble  TIPOBEpKM  MOJHOTHI W KadyecTBa  NPEAOCTABJICHHOM
rOCyIapCTBEHHOM YCIYTH OCYLIECTBISIOTCA B CBSI3M C MNOCTYNUBIIMMH
oOpalieHusIMHU 3asIBUTEIICH.

I[Ipy mnpoBepke MOryT paccMaTpuBaTbCA BCE BOIPOCHI, CBSI3aHHBIC
C MPEIOCTABICHHEM T'OCY/IAPCTBEHHON YCIyru (KOMIUIEKCHBIE MPOBEPKH), WIIU
OT/ACbHBIEC BOMPOCHI (TEMATUUYECKHUE TTPOBEPKH ).
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JInss mpoBeAeHHsT TPOBEPKM TMOJHOTBL M KAadyeCTBA MPEAOCTABIICHUS
rOCyAapCTBEHHOW YCIYrM (OPMHUPYETCS KOMHUCCHS, B COCTaB KOTOPOW MOTYT
BKJIIOYAThCSI PAOOTHUKU OPTaHOB MECTHOTO CAMOYIPABJICHHMS], €ro JOKHOCTHBIE
JIMIA, IeTyTaThl MPEACTaBUTEILHOTO OpraHa MyHUIIUIIAILHOTO 00pa30BaHMS.

Pe3ynbTaThl AESATENBHOCTH KOMHMCCHM O(OPMIISIIOTCS B BHUJE CIIPaBKH,
B KOTOPOM  OTMEYAlOTCS  BBISBICHHBIE  HEIOCTAaTKM W MOPEIJIOKEHUS
10 UX YCTPAHEHHUIO.

Opran MeCTHOTO CaMOYIpPaBJICHUS MOXET MPOBOJUTH C Yy4acTHEM
MpEACTABUTENCH OOILIECTBEHHOCTH OMNPOChl M AHKETHUPOBAHUE TMOIyvyaTenen
FOCyAapCTBEHHOW yCIYyTM N0 BOIPOCAM  YJIOBIETBOPEHHOCTH  ITOJIHOTOM
W KAu4eCTBOM TMPEJOCTABJICHHUS TOCYJapCTBEHHOW  YCIYTH, COOJIOIEHUS
MOJIOKEHU  HACTOSIIETO AJIMUHUCTPAaTUBHOTO  PErJIaMEHTAa, CPOKOB
151 MOCJIEIOBATEIBHOCTH JEUCTBUM (aAMUHHUCTPATUBHBIX nporeayp),
MPEAYCMOTPEHHBIX HACTOAIINM AJMUHUCTPATUBHBIM PETIAMEHTOM.

4.3. Opran MECTHOTO CaMOYIpaBJE€HUS, €ro JOJDKHOCTHBIE JIMILA,
MYHUIIUTIATBHBIE  CIyXKalllueé W WX PaOOTHUKM HECYT OTBETCTBEHHOCTh
B COOTBETCTBUH C 3aK0HOAAaTeNbCTBOM Poccuiickon denepanuu:

3a OJIHOTY U Ka4€CTBO MPEIOCTABICHUS TOCYIAPCTBEHHOMN YCIIYTH;

3a peleHus: U JercTBus (0e3eicTBE), MPUHUMAaeMble (OCYIIECTBIISIEMBIE)
VMU B XOJI€ ITPEIOCTABJICHUS TOCYIapCTBEHHON YCIIYTH;

3a cOOJIIOJICHUE W UCIIOJHEHUE MOJIOKEHUN perjiaMeHTa U MPaBOBBIX aKTOB
Poccuiickon @enepaum w1 CTaBpOMOJBCKOTO  Kpasi, yCTaHABIMBAIOIINX
TpeOOBaHUSI K MPEAOCTABICHUIO TOCYAaPCTBEHHOU YCIYTH.

[lepconanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOyMpaBJICHUs, MYHMIUIIAIBHBIX CJIYyXKallluX, pPaOOTHUKOB, OTBETCTBEHHBIX
3a UCIOJHEHUE aAMUHUCTPATUBHBIX MPOLEAYP, 3aKPEIUISETCS B UX JTOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHHU C TpeOOBaHUSIMU 3aKOHOJATeIbcTBa Poccuiickoi
denepanuu 1 3aKkoHOAATENHCTBA CTaBPOIOIBCKOTO Kpasi.

4.4. TlonoxxeHus, XapakTepu3ylolue TpeOOBaHHUS K TOPAIKY U (dopMam
KOHTPOJISI 3a IIPEIOCTABIECHUEM TOCYIAPCTBEHHOM YCIYrM, B TOM YHCIIE
CO CTOPOHBI TpaXkaaH, UX O0OBEAUHESHUA W OpraHU3aIUi.

KonTpons 3a mpemocraBieHHEM TOCYIApCTBEHHOM YCIYI'M CO CTOPOHBI
JOJDKHOCTHBIX JIUIL JTOJKEH OBITh MMOCTOSTHHBIM, BCECTOPOHHUM U OObEKTUBHBIM.

KonTpons 3a mpemocTraBieHHEM TOCYJIAPCTBEHHOM YCIYIM CO CTOPOHBI
rpaxJaH, UX OObEIMHEHUW M OpraHU3alMi OCYIIECTBISETCS MyTEM MOJYy4YCHUS
nHpopMaIu O TOPSJAKE W XOJE€ MPEIOCTaBICHHUS TOCYJIapCTBEHHON YCIYyTH,
HaJUYuu B JAehcTBUAX (0€31eMCTBUM) AOJDKHOCTHBIX JIMI, MYHHUIIUMAIbHBIX
CIIY)KalllX, a TaKXke B MPUHUMAEMbIX UMHU DPEIICHUSX HAPYIICHUM TOJIOKECHUI
HACTOSIEr0 AJMHUHUCTPATUBHOIO PETJIAMEHTA, HOPMATHMBHBIX MNPABOBBIX aKTOB
Poccuiickoit ®enepaniui ¥ HOPMATHUBHBIX MPABOBBIX aKTOB (CTaBpPOMOJIBCKOTO
Kpasi, YCTaHABJIHMBAIOIIUX TPEeOOBaHUS K TMPEIOCTABICHUIO TOCY/IapCTBEHHOMN
YCIYTH.
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V. Jlocyne6Hnblii (BHECYA€OHBIN ) TOPSAIOK 00KaJOBaHUS PEIICHUHN U
nencTBui (0e37eiCTBUS) opraHa MECTHOTO CAMOYIIPAaBJICHHUS, PEJOCTABIISIFOLIETO
roCcyJapCTBEHHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO 1IEHTPa, OpraHu3alui,
ykazaHHbIX B yacTH 1.1 crateu 16 denepanbHoro 3akoHa «O0 opranuzanuu
IIPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT, a TAK)KE UX
JOJDKHOCTHBIX JIMI, MYHUIIMTIATIBHBIX CITY>KaluX, pAOOTHUKOB

5.1. Uadopmanus 1ia 3auHTEpEeCOBAaHHBIX JIMII 00 UX MpaBe Ha JocyAeOHOoe
BHecyZicOHOE) oOkayloBaHWe JcicTBUN (Oe3meicTBUsl) u  (WIM) PEIICHHH,
MPUHATHIX (OCYIIECTBICHHBIX) B X0JI€ MPEIOCTABIICHUS TOCYJAPCTBEHHOU YCIyTH

3asBUTEIHL MMEET MPaBO Ha JocyneOHoe (BHeCynmeOHOe) o0)KaloBaHWE
pemernii u (wim) paedcTBui (Oe3MEHCTBUS), NPUHATHIX (OCYIIECTBICHHBIX )
OpraHOM  MECTHOTO  CaMOYIpPAaBJICHHs, €ro  JODKHOCTHBIMU  JTUIIAMH,
MYHUIIUNIATBHBIMA ~ CIIY)KAIIUMHM, PpaOOTHUKAaMU B  XOA€ MPEIOCTaBICHUS
roCyJIapCTBEHHOU YCIIYTH, B TIOPSJIKE, MPETyCMOTPEHHOM TJiaBoi 2 denepaibHOTo
3akoHa «O0 OpraHu3anuu NpeoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX
yciyr» (aanee - )xanooa).

5.2. Nudopmarnust 175 3aMHTEPECOBAHHBIX JIUI] 00 WX TMpaBe Ha JocyaeOHoe
(BHecynneOHOE) oOkasioBaHue JnedcTBuil (Oe3medcTBus) U (WMJIM) PpEUICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEOCTABICHHS TOCYIaPCTBEHHON YCIIYTH.

5.3.  Opranbl  ucnonHuTenpHOM  BiactTh  CTaBpONMOJBCKOTO  Kpas
¥ YIIOJHOMOYCHHBIC HA PACCMOTPECHHE KaJIOOBI JIHIA, KOTOPBIM MOXKET OBITh
HaIpaBJIeHA JKaJl00a 3asiBUTENIA B 10CYACOHOM (BHECYCOHOM) MOPSIKE

Kamoba Moxxker OBITh MMOJAHA 3asABUTENIEM WM €ro YyHOJHOMOYEHHBIM
MPEACTaBUTEIEM B THUCHBMEHHOH (opMe, Ha PYCCKOM s3bIKE Ha OyMakKHOM
HOCHTEJIC TOYTOBBEIM OTIIPABICHUEM JHOO B DJICKTPOHHOM BHE, a TaKXKe IPH
JUYHOM MPUEME 3asIBUTEIS I €T0 YIIOJIHOMOUYEHHOTO MTPEICTaBUTES:

Ha uMsa ['ybepunaropa CTaBpOMOJIBCKOTO Kpasi, B CIIy4ae €CJIH 00KaITYyIOTCS
pElIeHHs] pYKOBOAUTEIS OpraHa MECTHOTO CaMOYIIPaBIICHUS;

B OpraH, NPEIOCTAaBISIONIMNA TOCYJApCTBEHHYIO YCIYry, B cllydae, €clid
00XKayroTCsl pelieHuss U JercTBUs (Oe3AeiicTBHE) opraHa, IpeAoCTaBIISIONIYIO
TrOCYJAapCTBEHHYIO YCIYTy, MU €ro JIOJDKHOCTHOTO JIMIAa, MYHHUIIUIIAIBHOTO
CITy’Kallero, paboTHHKA;

yupenutenro MOII, B ciiydae eciu 00XalIylOTCsS pPEIICHUS U JCUCTBUS
(6e3netictBue) MOILJ;

pykoBoautento MO®IL, B ciyyae eciu 00XaayrTCS PEIICHUS U JEeUCTBUS
(6e3nericTBue) padboTHuka 3Toro MOILI.

XKanoba paccmaTpuBaeTCi B COOTBETCTBHM C  ITOCTAaHOBJICHHEM
[IpaButenscTtBa CTaBponoiabcKkoro kpas ot 22 Hosiops 2013 1. Ne 428-n «O06
yrBepkaeHun [lonoxkeHnss 00 OCOOCHHOCTSAX TMOJA4YM W PACCMOTPEHHS Kajao0
Ha pemeHus W JeucTBus (Oe3neiicTBHE) OpraHOB WCIOJHUTENBHONW BIACTH
CTaBpoOmoJIbCKOTO  Kpas, TMPEAOCTaBIAIONINX  TOCYJApPCTBEHHBIE  YCIYTH,
U UX JOJKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX TPAKTAHCKUX  CITYXKAIIHX
CTaBpOMOJILCKOTO Kpas.
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54. Cnocobsl wWHPOPMHUPOBAHWS 3asBUTENICH O TOPSAAKE TOJa4YU
U PACCMOTPEHUsl KaloObl, B TOM 4HCIE C MCIOJIb30BaHMEM EnnHoro moprana
U PETMOHAIBHOTO MOpTalia

NudopmupoBanue 3asBuTeIC 0 MOpAIKE MOJIaYU U PACCMOTPEHHUS KAIOObI
OCyHIECTBIsIETCS O TenedoHy, MpU JUYHOM Tmipueme, Ha EnuHom moprane
U PErMOHAIBHOM IMOpTalIe.

5.5. TlepeueHb HOPMATUBHBIX IMPABOBLIX AKTOB, PETYIUPYIOMIUX MOPSIOK
nocyneoHoro (BHeCyZeOHOT0) 00KaIoBaHUS PEIICHUN U NeUCTBHM (Oe3eHCTBHS)
opraHa, MpEJOCTABIIIONIETO TOCYJAPCTBEHHYIO YCIYry, a TaKXe €ro
JIOJKHOCTHBIX JIUI, TOCYAQPCTBEHHBIX TPAXKIAHCKUX CITYKAIUX

OTHOIIEHHS, BO3HHUKAIOIIME B CBSI3U C JOCYACOHBIM (BHECYIEOHBIM)
o0aJoBaHWEM peIIeHWd U JedcTBuid  (Oe3AeMCTBUSI) oOpraHa MECTHOTO
CaMOYyMpPaBJICHHUS, a TAKXKE €r0 JOHKHOCTHBIX JIMI], MyHUIIMTIAIbHBIX CITY>KalllUX,
perynupytorcs DenepaibHbIM  3aKOHOM «O0 oOpraHuzauu MpeAoCTaBICHUS
rOCyapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT» U MocTaHoBIeHueM [IpaBuTenscTBa
CraBponosibckoro kpast ot 22 Hosiopsa 2013 r. No 428-n «OO0 yTBepKIeHUU
[TonoxxeHuss 00 OCOOEHHOCTAX MOJAYU M PACCMOTPEHHUS KajloO Ha peleHUs
U feicTBus (0e3neicTBUE) OPraHOB UCTIOMHUTENbHON BiacTd CTaBPOIOILCKOTO
Kpasi, MPEAOCTaBIAIONINX TOCYJaPCTBEHHBIE YCIYTH, U UX JOJDKHOCTHBIX JIUIL,
roCyapCTBEHHBIX TPAKTAHCKUX CITyKamux CTaBpOMOJIbCKOTO Kpasi».

5.6. Mudopmarus, ykazanHasi B JaHHOM paszjiefie, MOAJICKUT 00s3aTEIbHOMY
pasmenieHu0 B (denepalbHOM TOCY/IapCTBEHHONW HWH(POPMAIIMOHHON CHUCTEME
«EmuHBIl  TIOpTATT TOCYMApPCTBEHHBIX W MYHHUIMITAIBHBIX YCIyT ((YHKITHMA )»
Y Ha PETMOHAIBHOM IOpTAJIE.
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[Tpunoxenue 1
K aJMUHHCTPATUBHOMY PpETIAMEHTY

[IPEIOCTABICHUS Yrpasnenuem
00pa3oBaHus aIMUHHACTPALINHI
I'paueBckoro MYHULATIAIBHOTO

okpyra CTaBpOIOIbCKOTO Kpas

roCyJJapCTBEHHOM yciyru «Bpimada B
ClIyvasx, YCTaHOBJICHHBIX
3aKOHOJATEIbCTBOM Poccutickon
Oenepanuu, paspeneHui Ha
COBEPIICHUE CAEIOK C HMYIIECTBOM

HCCOBCPIICHHOJICTHUX,
IIOAOIICYHBIX»

biok-cxema MpeaoCTaBJICHUA OPTraHOM MCCTHOI'O CaMOYIIPAaBJICHUA

MYHHUIIUTIATLHOTO (TOPOJICKOT0) OKPYTa CTaBPOIOJIBCKOTO Kpasi TOCYapCTBEHHOM
yciyru "Bbelaya B ciydasiX, yCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM POCCUICKOM

(denepanuu, pa3penieHui Ha COBEPLIEHUE CACIIOK C UMYIIIECTBOM
HECOBEPILICHHOJIETHUX, TOJONECYHbIX "

. 4

[Tpuem u peructpanys JOKyMEHTOB, IPEICTABICHHBIX 3asSBUTEIIEM, B TOM YHCIIC
pu 0OpAaIeHU B AIEKTPOHHOH popme

a2

DopMUpPOBaHUE 3aIIPOCOB B OPTaHbl U OpraHU3aluy, B TOM YUCIE C
HCTIOJIb30BaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO IEKTDOHHOTO IOKVMEHTO000DOoTa

> <

DopMHpOBaHHUE JTUYHOTO JIeNa 3asBUTENs

s 4

DkcnepTusa J0KyMEHTOB (yCTaHOBJICHHE (haKTa HATMIWsI OCHOBAaHUH
JUTSI BBIZIAUW pa3pelieHus] Ha COBEPIIEHUE CIIEIKH C UMYIIECTBOM)

» 2 o

OTka3 B BBIZaue pa3penieHus Ha

[IpuHsATHE penieHns 0 BbIadye pa3perIeHus Ha
COBEpIUIEHHE CJIENIKU C UMYILIECTBOM

COBEPUICHUEC CACTIKN C UMYIICCTBOM

A 4 > 4

yBeHOMHeHI/Ie 3asIBUTCIIA OpFaHI/ISaHI/ISI BbIJa4U pa3spClICHNUA Ha COBCPIICHUA
CIEJIOK C UMYIIICCTBOM

¥

HCHpaBJ’ICHI/Ie JOMYHICHHBIX OINCYATOK 1 OIIHOOK B
BBIJAHHBIX JOKYMCHTaX
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[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PpETJIAMEHTY

HgCI{OCTaBHeHI/IH Yrpasnenuem
00pa3oBaHus aIMUHHACTPALINHI
I'paueBckoro MYHULATIAIBHOTO

okpyra CTaBpOIOIbCKOTO Kpas
roCcyJapCcTBeHHOU ycinyru «Brimaya B

Cy4asx, YCTaHOBJICHHBIX
3aKOHO1aTE€JILCTBOM Poccuiickoi
Oenepanuu, paspeneHui Ha
COBEPIICHUE CAEIOK C MUMYIIECTBOM
HECOBEPUICHHOJIETHUX,
IMOOIIEYHBIX»

I'PADOUK

IIpucMa rpaxxaat 110 JJUYHbIM BOIIPpOCaAM

JIOJDKHOCTHOE JIUII0, OCYIIECTBIAIOIIEE
IIpUEM

JHu npuema Bpewms

['naBa ['paueBCKOro MyHHUITUTIATEHOTO
okpyra CTaBpOIOJIbCKOTO Kpas

BTOPHUK ¢ 8.00 no 17.00,

nepepsis ¢ 12.00
1o 13.00

3aMecTUTENb I1aBbl AIMUHUCTPALIUU
['paueBCKOro MyHULIMITAIBHOTO OKpYTa
CTaBponoabCKOro Kpas

YETBEPT ¢ 8.00 no 16.12,

nepepsis ¢ 12.00
1o 13.00

HavanbHuk ynpasieHust o00pa3oBaHus
aAMUHHCTpalnnu ['paueBcKoro
MYHHUIMTIATBHOTO OKpYyTa
CTaBponoabCKOro Kpas

4eTBepr ¢ 14.00 mo 16.00

CrenuanaucT, OTBETCTBEHHBIM 3a
Mpe0CTaBICHNUE TOCY1IapCTBEHHOMN
YCIYTH

€XKeTHEBHO ¢ 8.00 mo 16.00,

nepepsis ¢ 12.00
1o 13.00
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[Tpunoxenue 3
K aJIMAHUCTPATHBHOMY PpETIIAMEHTY

HgCI{OCTaBHeHI/IH Yrpasnenuem
00pa3oBaHus aIMUHHACTPALINHI
I'paueBckoro MYHULATIAIBHOTO

okpyra CTaBpOIOIbCKOTO Kpas
roCyJJapCTBEHHOM yciyru «Bpimada B
ClIyvasx, YCTaHOBJICHHBIX
3aKOHOJATEIbCTBOM Poccutickon
Oenepanuu, paspeneHui Ha
COBEPIICHUE CAEIOK C HMYIIECTBOM
HECOBEPUICHHOJIETHUX,
MOJAOTICYHBIX )

dopMa 3asBICHUS Ha MPEIOCTaBICHUE TOCYITapPCTBEHHON YCIyTH

I'mase FpaquCKoro MYHHUIIUIIAJIBHOI'O OKpYyTa

(®.1.0. rnaBbl aAIMUHUCTPALIAH )
oT ,
(®.N.0. 3asBUTENS TOTHOCTHIO)
MposkuUBaroero(Iei) mo aapecy

(azpec npoKuBaHUs MO MACHOPTY)

(macnopt (cepusi, HOMEp, JaTa BbIIA4YM, KeM
BbIJIaH))

3asBJICHHUC

[Tpomy Bac nate paspenieHue Ha COBEPILEHUE CAEIKU KYIUIM-TPOJaXH (MEHBI,
BBIJICJIEHUS] JIOJIEH U T.I1.) KHUJIOTO MOMEIIEHUS, PaCcIIOIOKEHHOT0 IO a/Ipecy:
, OOIIIEH TIOMIABIO , JKMJIOH TIIOIIAIBIO ,B
KOTOpPOM 70751 Ha TMpaBe oOIIed [10JeBOH COOCTBEHHOCTH NPUHAIIEKUT
MoeMy(€eil), MOUM HECOBEPLICHHOJIETHUM JETAM (TIOAO0NEYHbIM):

(dbamuus, UMsi, OTYSCTBO, AT POXKICHHUS.
HpI/I 9TOM HMYHICCTBCHHBIC W JKWJIHUIIHBIC IIpaBa HCCOBCPHICHHOJCTHUX HE 6y,ZLYT

HapylIeHbl, TaK KaKk Ha HMX MM OyIeT NpHOOpeTeHo IIo JIOJIE  YKHUJIOTO
TTOMEIIICHUS (moMoBIaICHHMS), PaCIOIOKEHHOTO o azpecy:
,
00111Ie# TI0IAIbI0 , KUJION IJIOIMIAJbI0 .
CBeneHusi, coaepKalmecs B €IMHOM TOCYIapCTBEHHOM PEECTPE HEIBUKMMOCTH Ha
JIOJII0  HECOBEPILICHHOJIETHUX B JKWAJIOM TMOMEIIECHUH (moMoOBaIcHUN),
PacIoI0KEHHOM o  azapecy: , O00s3ylI0OCh TPENOCTaBUTH [0
20 1.
K 3asBienuro npunaratorcs Cleayrolme J0KyMEHTbI:

1.

2.

3.

I[aIO corjiaCuc Ha 06pa60TKy U HUCIHOJIB30BAHUC MOHUX TMCPCOHAJIBHBIX HOAaHHBIX,
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COACPKAMNXCA B HACTOAIICM 3asABJICHUW U B IPCACTABJICHHBIX MHOIO JJOKYMCHTAX.

[ara

noAIucCh

pacudpoBka

[Tpunoxxenue 4
K aJMUHUCTPATUBHOMY pEIrJIaMEHTYy
MPEAOCTABICHUSA VYrpasnenuem
00pa30BaHUs aIMUHHCTPALINU
I'paueBckoro MYHULUIIAIBHOTO
okpyra CTaBpOIOIbCKOTO Kpas
roCy1apCTBEHHOM yciyru «Bpinaya B
ClIy4asx, YCTaHOBJIEHHBIX
3aKOHOJATEIbCTBOM Poccuiickon
Oenepanun, paspeleHnin Ha
COBEPIICHUE CHEIOK C UMYIIECTBOM
HECOBEPUICHHOJIETHUX,
ITOJOIICYHBIX»

KYPHAII

perucrpanuu 3asIBJICHUM U Bbla4YM pa3pCH1€HI/Iﬁ

o/

Hara

Koppecnonient

Kpartkoe conepxanue yCIIyTH (TMOIUCH

OTMeTKaA O
BBINIOJTHEHUU
roCyJapCTBEHHOMN

3asBUTEINS, AaTa
[MOJIy4YEHHUS
paspenieHus)




