I[TPOEKT

AI[MI/IHI/ICTPATI/IBHBIIZ PET'JIAMEHT
aAMUHUCTPALNH [ padyeBCKOr0 MyHUIIMIATBHOTO OKpyra CTaBpOnoJIbCKOTO Kpast o
MPEAOCTABICHUIO MYHUIIUNTATBHON yCIyTu «CoBepIIeHHE HOTapUalIbHBIX
JIEUCTBUI, IPEYCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickon denepanuu, B
CJIydae OTCYTCTBHS B IOCEJIEHUM U PACIIOJI0KEHHOM Ha MEKCEJICHHON TepPUTOPUU
HACEJICHHOM ITYHKTE HOTapuyca

1. OO01IMe OJIOKEHU

1.1. HammeHnoBaHWEe MyHHUITUTIIATIBHOM YCIIYTH

AJIMUHUCTPATUBHBIA PETJIAMEHT IO IMPEAOCTABICHUIO TeppUTOpUaIbHBIMU
YOPaBICHUSMU  aJAMUHUCTpannd  ['padyeBCKOro  MyHHIIMIAIBHOIO  OKpyra
CTaBponoJbCKOTO Kpask MyHULIHMNAIBHOW ycinyru «CoOBEpIICHHE HOTAPHAIBHBIX
JIEVCTBHM, TPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon ®enepanuu, B
CJIy4ae OTCYTCTBHSI B IIOCEJIEHNUHN U PACIIOI0KEHHOM Ha MEKCEJICHHOU TEPPUTOPUHU
HACEJICHHOM ITyHKTE€ HOTapuyca» (lajee COOTBETCTBEHHO — TEPPUTOPHAIbHBIC
Opranbl, AJMHHHUCTPaTHBHBIA pErjaMeHT, YCiyra), YCTaHaBIMBACT CPOKU H
IIOCJIEA0BATEILHOCT JEUCTBUN TEPPUTOPUAIBHBIX OpPraHOB aJIMMHUCTpaLUU
['payeBckOro  MyHUUUMIAIBHOTO  OKpyra  CTaBpONmOJBCKOIO  Kpas  IIO
IIPEIOCTABIICHUIO YCIIYTH 3asiBUTEISM.

Hcnons3yemple B~ AJMUHUCTPaTUBHOM  pPErJaMEHTE TEPMHUHBI U
ONPENENICHUsT TOJJIEKAT TOJKOBAaHUIO B COOTBETCTBUM C MX 3HAYCHUEM,
ONPEAEICHHBIM JCHCTBYIOIIUM 3aKOHOATEILCTBOM Poccuiickoit denepanni.

Opranamu, NpPENOCTABISAIOIIMMUA MYHULHNAIBHYIO YCIYTYy 3asBUTENSAM,
SABJISIIOTCSL:

- bemmarupckoe  TEPPUTOPUAIBHOE  YIIPABICHHE  AIMUHHCTPALIUHU
['paueBckOro MyHMIIMIIAIBHOTO OKpyra CTaBpOIOJIbCKOTO Kpas;

- Kpacnoe TteppuropuanpHoe yrnpaBiieHHE aaMUHUCTpauuu ['padeBckoro
MYHHUIUIIATBHOTO OKpyra CTaBpOIIOIbCKOTO Kpas;

- KyryiabTuHCKOE€  TEppUTOpPHAIBHOE  YIIPABICHHE  AIMUHMCTPALIUHU
['paueBCcKOro MyHULIMNIAIBHOTO OKpyra CTaBponoJIbCKOro Kpasi;

- CeprueBckoe  TEppUTOPHUAIBHOE  YNpPABIECHWE  aJIMUHUCTPALUU
['paueBCcKOro MyHULIUNIAIBLHOTO OKpyra CTaBponoJIbCKOro Kpasi;

- CnLeBcKoe TEPPUTOPHAIBHOE YIIPABJICHHUE aJIMUHUCTpaLUK ['paueBcKkoro
MYHHUIMIATBHOTO OKpyra CTaBpOIOIbCKOIO Kpas;

- CrapoMapbeBCKOr0 TEPPUTOPUAIIBHOE YIIPABICHHE aAIMUHHUCTPALIMU
['paueBckOro MyHUIIMITAIBHOTO OKpyra CTaBpOnoOJIbCKOTO Kpasl.

- Tyrynykckoe  TEppUTOpHAIbHOE  YIPABICHHE  AIMUHHUCTPALIUHU
['paueBckoro MyHHMIIMIIaIBbHOTO OKpyra CTaBpOIOIbCKOTO Kpasd;

Jlanee  TeppuUTOpHAlIbHBIE  OpPraHbl  aJAMUHUCTpaUud  ['payeBCcKOro



MyHULMOAIBHOTO OKpyra CTaBpOIOJIBCKOTO Kpasi — B OTHOLUEHUU 3asBUTENIEH,
3apErUCTPUPOBAHHBIX HA TEPPUTOPUU TOJIBEIOMCTBEHHBIX HACEJIEHHBIX ITyHKTOB
['paueBckoro paiioHa CTaBpoOnoJbCKOro Kpasi:

1.2 Kpyr 3asaBurenen

[lomyuaTensitMi ~ MyHUIMOAIBHOM  YCIYTH  SIBISIOTCS  (PU3UYECKHE,
IOPUIUYECKUE JIUIA, TU00 X YIIOJIHOMOYEHHbBIE MPEJCTaBUTEIN, OOpATUBIIUECS B
TEPPUTOPHAIIbHBIE OpraHbl aJMHUHHUCTpAlMUM [ payeBCKOro MYHHUIIMITATIBHOTO
okpyra CTaBpOIIOJIBCKOTO Kpasi 3a COBEpIIEHWEM HOTApUAIBHOTO JEUCTBUS,
yKa3aHHOTrO B MyHKTe 1.4 HacTOAIIEro aAMUHUCTPATUBHOTO peEriiaMeHTa u
3apErUCTPUPOBAHHBIE MO MECTY JKUTEJIbCTBA WJIM MECTy MpeObIBaHUS Ha
TEPPUTOPUU  TEPPUTOPHUATIBHBIX  OPraHOB  QJAMHUHHUCTpallud [ 'padyeBCKOro
MYHUIMIATBHOTO OKpyra CTaBpOINOIbCKOIO Kpas (Jajnee — 3asiBUTENH ).

1.3.TpeGoBanuss K TOPSAKY HUHOOPMHUPOBAHHUS O TMPEAOCTABICHUH
MYHHIUITATBHON YCIYTH.

TeppuTopuanbHbie OpraHbl AAMUHUCTPAIUA [ paueBCKOTO MYHUIIUITAIEHOTO
okpyra CTaBpomnoJIbCKOro Kpasi: paclojaratoTcs o ajapecy:

bemmarupckoe TEPPUTOPHUATBHOE yIPABJICHUE aAMUHUCTPALIMH
['paueBckoro MYHUIUIAIBHOTO OKpyra CTtaBponoyibCKOro Kpasi:
356257, CraBpormnoibsCckuii Kpa#, ['paueBckuii p-H, ¢. bemmarup, yi. MonoaexHas,
1.1, ren. 3-40-55, beshpagiradm@mail.ru;

- KpacHoe TtepputopuanibHoe ympaBiieHHE agMuHUCTparuu ['padeBckoro
MyHULIMNAIBHOTO OKpyra CraBpomnosibCKkoro kpas: 356253, CraBpomnoJibCKui
kpai, ['paueBckuit paiton, c. Kpacnoe, mnep. byaennoro, a.1 ten.3-45-25
admkras@mail.ru,;

- KyrynbrHHCKOE  TEppUTOpPHAIBHOE  YNpaBlIEHWE  AJIMUHUCTPALUU
['paueBckoro MYHULUIIAIBHOTO OKpyra CTaBpOonoabCKOTo Kpasi:
356264, CraBpomoasckuii kpaii, ['padeBckuii p-H, ¢. Kyrynbra, yn. CoBeTckas, 1.
51, Ten. 3-54-97, kugulta2010@yandex.ru;

- CnuueBcKoe TEPPUTOPUATIBHOE YIPABICHUE AIMUHUCTPALMK [ "paueBCKOro
MyHHIIUTIaTbHOTO OKpyra CraBpomonbekoro kpas: 356254, CtaBpomnonbckuii
kpaii, ' paueBckuit p-a, c. Cnuneska, ya. Hukutuna, a. 59, Ttem. 3-61-88,
karpachevalyudmila@yandex.ru ;

- CeprueBckoe  TEppUTOpUATLHOE  YyNpaBIEHWE  AIMUHHUCTpAIlUU
['paueBckoro MYHUITUTIATHHOTO OKpyTa CTaBpOMoIbCKOTO Kpasi:
356274, CraBpomnonbsckuii kpaid, ['paueBckuii p-H, c. Cepruesckoe, yi. K.Mapxkca,
I. 44, ten. 3-71-60, sergievsckoe@yandex.ru ;

- CTapoMapbeBCKOTO TEPPUTOPUATILHOE YIpaBICHHWE aTIMUHUCTpAIUU
['paueBckoro MYHUIUTATBHOTO OKpyra CTaBponoyibcKOro Kpasi:
356261, CraBponosibckuid kpaii, I'paueBckuii p-H, c. CtapomapreBka, KpacnHas yii.,
ctp. 187a, Ten. 4-47-00, adm.starom-ka@mail.ru;

- Tyryaykckoe  TeppUTOpHAIbHOE  YyNpaBlIEHWE  AJIMUHUCTpALUU
['paueBckoro MYHUIUIATBHOTO OKpyra CtaBponoyibcKoro Kpasi:
356263, CraBponoyibckuii Kpaii, ['paueBckuit p-H, ¢. Tyrynyk, yu. ['arapuna, 1. 6,
3-33-19, admtuguluk@yandex.ru .



['paduix paboOTHI TEppUTOPHAIBHBIX OPraHOB aJMUHHUCTpaIMK [ payeBcKOro
MYHULHNAIBHOTO OKpyra CTaBpOIOIbCKOTO Kpasi:

Paboune nHU: ¢ MOHeNENbHUKA IO MATHHUILY, Cy0OOOTa MU BOCKPECEHBE —
BBIXOIHOU. Bpems pabotsl: ¢ 08.00 o 16.12, ¢ 12.00 o 13.00 nepepsIs.

[To Tenedony nmpegocTaBisieTcs caeayronas HHPOopMaIus:

- KOHTaKTHbIC Tele(POHBI COTPYIHUKOB TEPPUTOPHAIBHBIX OPTaHOB
aAMUHUCTpalKK [ padyeBCKOro MyHUIIMNAIBHOTO OKpyra CTaBpOIOIbCKOIO Kpas;

- TpaduK mpHemMa 3asBUTENICH JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
IIPEIOCTABIEHNE MYHUIIMNIATBHON YCIIYTH;

- TIOYTOBBIM aJpec, O3JIEKTPOHHBIM aapec TEPPUTOPUAIBHBIX OpPraHOB
aAMUHUCTpany ['pauyeBCKOro MyHHIIMIAIBHOTO OKpyra CTaBpOIOIbCKOIO Kpas.

Nudopmarus o mopsake MOpeaoCTaBICHUS MYHUIUIIAIBHOW — yCIyru
IIPENOCTABIISACTCA:

- HEMOCPEACTBEHHO B TEPPUTOPHANBHBIX OpraHax aJIMUHHUCTpAIUU
['paueBcKOro MyHHIIMTNIAIBHOTO OKpyra CTaBpoOIMoOIbCKOTO Kpas;

- C UCIIOJIb30BAaHUEM CPECTB IOUYTOBOM, TENEPOHHOM, FNEKTPOHHON CBA3H;

- TIOCPEJICTBOM pa3MelIeHUs] UHPOopMalluid Ha UH(POPMAIMOHHBIX CTEHAX,
nyOJuKaluu B CPEACTBAX MAacCOBOM HH(POPMALMH, U3aHUS WH()OPMAIMOHHBIX
MaTepHUaoB.

Jus  momydenuss  uHpoOpMalMM O OPOUEAYpe  MPEAOCTABICHUS
MYHUIMNAIBHOW yciyru (fnajnee - nHopMmanus o Npoueaype) 3asiBUTEIN BIIPaBe
oOpamatbcsi:

- B YCTHOH ¢opMe JUYHO WM 1O TenedoHy K AOKHOCTHBIM JIMIAM
TEPPUTOPUAIBHBIX OPraHOB aJAMUHHUCTpPALMK [’ payeBCKOTO MYHHIIMIAIBLHOTO
okpyra CTaBponoJibCKOro Kpasi;

- B IIUCBMEHHOM BHJE B aJ[peC HAYAJIbHUKOB TEPPUTOPHAIBHBIX OPraHOB
aAMUHHCTpALNK ['paueBCKOro MyHUIIMNIAIBHOTO OKpyra CTaBpOMoJIbCKOrO Kpasi.

OcHOBHBIMH TpeOOBaHUAMU K HHHOPMUPOBAHUIO 3aSBUTEIIS SBIISIOTCS:

- JOCTOBEPHOCTH U MOJIHOTa UH(OPMALIUU O TIPOLIETYPE;

- YETKOCTb B U3JI0KEHUU UH(POPMAIMH O MPOLIEYPE;

- yA100CTBO M IOCTYMHOCTb MOTYYEHUs1 MH(OPMAIUU O MPOLIEAYPE;

- ONIEPaTUBHOCTH MPEIOCTABICHUS MH(POPMALIMH O TPOLIETYPE.

®opma UHPOPMHUPOBAHUS MOXKET OBITh YCTHOM WJIM THCHbMEHHOW B
3aBUCUMOCTH OT (popMBbl OOpaieHus 3asButens. B cimydae ycTHOro oOparieHus
JOJDKHOCTHOE JIMI0, OCYLIECTBIISIIONIEE YCTHOE Pa3bsiCHEHHE, JOJIKHO IMPUHATH
BCE HEOOXOAUMBIE MEPHI JIJIs1 OTBETA.

[Ipu orBerax Ha TenmedOHHBIE 3BOHKM W YCTHBIE OOpAIICHHS TpakIaH,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHHUIUIIAIBHON YCIyTH
nopoOHO W B BEXKIUBON (KOppeKTHOW) dopme HHPOPMUPYIOT OOpPATHUBIIUXCS
rpaXjaaH MO WHTEpeCyomuM uX Bormpocam. OTBeT Ha Tele(OHHBIN 3BOHOK
JOJDKEH HA4YWHATBCA C HMHPOPMAlMM O HAUMEHOBAHWHM OpraHa, B KOTOPBIN
MO3BOHUJI TPaXXAaHWH, GaMUIUU, UMEHHU, OTYECTBA M JODKHOCTU CIICIMAIINCTA,
MPUHSBIIETO TeAeOHHBIA 3BOHOK.



JIOJIKHOCTHOE JIMII0, OCYIIECTBIISIONIEE YCTHOE Pa3bsiCHEHUE OCYIIECTBIISICT
uH(OpMUPOBaHKE 10 TeePOoHY 0OpaTUBIINXCS Tpaxaad He Oosiee 10 MUHYT.

B caywae ecnum nansi MOATOTOBKM OTBETa TpeOyeTcss MPOJOJDKUTEIBHOE
BpeMsl, CHEIHAIUCT TEPPUTOPHAILHOIO OpraHa aJMUHHUCTpAlUU ['padyeBCKOro
MyHULIUOAIBHOTO  OKpyra  CTaBpONOJILCKOTO  Kpas,  OCYLIECTBIISIIOLIUN
WHIUBUIyaIbHOE YCTHOE WH()OPMHUPOBAHHWE, MOXKET NPEIJIOKUTH 3aIBUTEIIO
oOpaTuThCs 3a HeoOXomuMoW wWH(pOpMaNUe B THUCHMEHHOM BHAE, JIHOO
COTJIacoBaTh APYroe BPeMs AT YCTHOTO HH(GOPMHUPOBAHUS.

[lucemenHoe  WHPOPMHUPOBAHWE IO  BOMpPOCAM  MPEIOCTABJICHHS
MYHULIUNAIBHON YCITYTH OCYHIECTBIIAECTCS NPU MOJYYSHUU OOpallleHUs 3asiBUTEIS
O TPEIOCTABJICHUH MHCHhbMEHHOW HWH(POPMAIUHA IO BOMPOCAM MPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

OtBer Ha oOpaiieHue rotoButcs B TedeHue 30 gHEH cO JHS perucTpanuu
MUCbMEHHOTO 00paIeHusI.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHBIE 3a PAcCMOTpPEHHE OOpalleHus,
o0ecneunBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PaCcCMOTPEHHE
oOpaleHusi, TOTOBST MUCbMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX BOIIPOCOB.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEIOCTaBJICHUE MYHUIUIAIBHON
YCIIYTH, OCYIIECTBISIOMIMN MNpUeM UM KOHCYJIbTUpOBaHUE (MO TeneoHy WU
JIMYHO), TOJKEH KOPPEKTHO M BHUMATEIbHO OTHOCUTHCS K 3aSBUTENISAM, HE YHUXKAs
WX YECTH U JIOCTOMHCTBA.

2. CraHIapT nIpeaoCTaBiICHUS MyHUIIMNIAIbHON yCIIyTH

Paznen «CrangapT npenocTaBiieHHs] MYHHUIIMIAIBHOM YCIYTHM COCTOUT M3
CIIEAYIOIIUX MOPa3IEIIOB:

2.1. HaumeHoBaHrE MYHUIIUNIATLHON YCITYTH.

Cosepiieane HOTapUaJIbHBIX JCUCTBUM, MIPENYCMOTPEHHBIX
3akoHOoarenbCcTBOM Poccuiickont @enepanuu, B Ciiydyae OTCYTCTBUS B IOCEIEHUU
Y PacIoJIO)KEHHOM Ha MEXKCEJIEHHON TEPPUTOPUN HACEIIECHHOM IIYHKTE HOTapuyca.

2.2.HaumeHoBanue opraHa W (Wiau) CTPYKTYPHOTO MOAPA3ACIICHUS
aAMUHHCTPALIMH, IPEIOCTABIIIOIIEr0 MYHUIUIIAJIBHYIO YCIYTY.

TeppuropuanbHbie yIIPaBJICHUSA aIMUHUCTPALIUU I'paueBckoro
MYHHIUIIAUTBHOTO OKpyra CTaBpOnoJIbCKOTO Kpasl.

2.3.0nucanue pe3yabTara NpeIoCTaBICHUS MyHUIUIAIBHON YCIYTH.

Pe3ynpraTom nmpenocTaBieHus MyHULIMTIATBHON YCIIYTH SBJISIFOTCS:

- HOTapUaJIbHOE YIOCTOBEPEHUE IOBEPEHHOCTEM,

- CBUJIETEIHLCTBOBAHME BEPHOCTU KOMIMI JOKYMEHTOB U BBIIHCOK U3 HUX;

- CBUJIETEIHCTBOBAHUE MOVIMHHOCTH MOANKUCH HA JOKYMEHTAX;

Yceiyru 10 COBEpIICHUIO HOTApUAIbHBIX JEWUCTBUM, COBEPIIAIOTCSA IIPU
NPEAbSIBICHUN:

1. macnopra 3asBuTENs (CBUAETEIHCTBA O POKIECHUH HECOBEPIIEHHOIETHETO
rpakJaHuHa, He JOCTUTIIEro Bo3pacTa 14 yer).



- IacmopTa MOpsKa, BBIIAHHOTO rpaxzaanuHy Poccuiickon ®denepanyu u
ABJISIIOIIETOCS  TOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh €ro BJIAAENbLA Ha
tepputopun Poccuiickon ®enepannu, cornacHo [lomoxeHuro o nacropre Mopsika,
yrBepxkaeHHOMY IloctanoBinenuem IlpaBurensctBa Poccuiickonn ®denepanuu ot 1
nexadps 1997 r. Ne 1508 "O6 yrBepxkaenun [lonoxenus o macnopte Mopsika'.

- JINYHOCTh BOEHHOCIY’KAaIllETO YCTAaHABJIMBACTCA HA OCHOBAaHHUM NACIIOpTa
rpaxxnanuHa Poccuiickoit ®@eaepanu MO0 TOKYMEHTOB, YIOCTOBEPSIOUIMX €T
JUYHOCTh W TPAXKIAHCTBO, WA JOKYMEHTOB, YAOCTOBEPSIOIIMX €r0 JIMYHOCTh U
MIPABOBOE TMIOJIOKEHUE, BBIJABAEMBIX BOCHHOCIYXAIUM B COOTBETCTBUU C
nyHKTOM 3 cratbu | ®enepanpHoro 3akoHa ot 27 mas 1998 r. Ne 76-®3 "O
CTaTyce BOCHHOCIYXaIux'".

- TOKYMEHTaMH, yJIOCTOBEPSAIOIIMMHA JTUYHOCTh UHOCTPAHHOTO TPAKJaHUHA B
Poccuiickoit @enepanyu, SBISIOTCS NACOPT MHOCTPAHHOTO TpakIaHWHA JIMOO
WHOHN JIOKYMEHT, YCTaHOBJIEHHBIN (pefiepabHbIM 3aKOHOM WJIM NPU3HABAEMBIN B
COOTBETCTBHM C MEXKIYHAPOJIHBIM JOTOBOpOM Poccuiickoit denepaniu B Ka4eCTBE
JIOKYMEHTA, yIOCTOBEPSIOLIErO JIMYHOCTh MHOCTPAHHOIO TpaxAaaHWHA (IyHKT 1
cratbu 10 @enepanbHoro 3akona oT 25 uronsg 2002 r. Ne 115-@3 "O npaBoBoMm
ITOJIO’KEHUHY MHOCTPAHHBIX IpakaaH B Poccuiickoit @enepanun’.

- JOKYMEHTaMH, YJOCTOBEPSIOIIMMHU JMYHOCTh JMIa Oe3 Ipa)<IaHCTBa B
Poccuiickoit denepanuu, coriiacHo MyHKTY 2 ctaTtbu 10 @eaepaibHOro 3aKOHA OT
25 nrons 2002 r. Ne 115-@3 "O npaBoBOM IMOJOKEHUU UWHOCTPAHHBIX Ipa)KaaH B
Poccuiickoit @enepanuun’ SBISAIOTCA:

- JIOKYMEHT, BBIJaHHBIM HHOCTPaHHBIM TOCYJapCTBOM M IIPU3HABAECMBIA B
COOTBETCTBHM C MEXKIAYHAPOIHBIM JOTOBOpOM Poccuiickoit Penepanniu B Ka4eCTBE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD JIMIA 0€3 IpaXKaHCTBA;

- pa3pelIeHUE HA BPEMEHHOE MPOKUBAHUE;

- BUJ] Ha )KUTEIBCTBO;

- UWHBIE JOKYMEHTBHI, MPEAYCMOTPEHHbIE (eAepaTbHbIM 3aKOHOM WM
MPU3HABAEMbIE B COOTBETCTBUM C MEXIYHAPOIHBIM JOTOBOpoM Poccuiickoi
@denepauny B KayecTBE JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTh JUIa 0€3
IPaK/IaHCTBA.

2. JOKYMEHTa, YAOCTOBEPSAIOIIEro IMOJHOMOYMS JIMIa, OOpaTHBIIErocs 3a
COBEPIIEHWEM HOTAapUAIBHOIO JEUCTBUS (AOBEPEHHOCThH), B CIy4yae, €cCiH
COBEPLICHUE HOTAPUAIILHOTO JEHCTBUS OCYILECTBIISAETCA 110 JOBEPEHHOCTH;

3. OopuruHazia JNOKYMEHTA, TpeOyroIIero HOTApUAJIBLHOTO
3aCBUJICTEILCTBOBAHUS, M €ro Komuu (mpu oOOpalleHuu 3a COBEPILICHUEM
HOTapHaJIbHOTO 3aCBUIETEIBCTBOBAHNS BEPHOCTH KOIMMU JOKYMEHTOB U BBIMCOK
U3 HUX);

4. kBUTaHLKA 00 yrjiaTe rocy1apCTBEHHOM MOLUIUHBI U Ap.

2.4.Cpok mpenocTaBIeHUS MyHULUNIAIBHOW YCIYTHM, B TOM YHUCJE C YYETOM
HEOOXOAMMOCTH OOpallleHHs] B OpraHU3allMM, YYacTBYIOIIHME B MPEIOCTaBICHUU
MYHULIMNAIbHON YCIIYTH, CPOK IIPUOCTAHOBJICHUSA MIPENOCTABIICHUS
MYHULMNAIBHOM YCIYIM B CiIy4yae, €CJId BO3MOYKHOCTb HPHOCTAHOBJICHUS
MPEyCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickorn @enepanuu, CpPOKHA BbIIAYU
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(HampaBJeHMs) JOKYMEHTOB, SBJSIIOLIMXCS  PE3yJbTaTOM  MPEAOCTaBICHMUS
MYHHULUIIATIBbHOW YCIIYTH;

24.1. AnMuHHCTpaTUBHAS poueaypa 1o HOTApUAJILHOMY
3aCBUCTEIILCTBOBAHUIO BEPHOCTH KOIMM TOKYMEHTOB U BBIIMCOK U3 HUX.

AJIMMHUCTpPaATUBHAS MpoLEeaypa M0 HOTAPUAIBHOMY 3aCBHJIETEIIbCTBOBAHUIO
BEPHOCTH KOIHMM JOKYMEHTOB U BBIIIMCOK U3 HUX MPEIOCTABIIACTCS B TEUCHHE 25-
40 MMHYT ¢ MOMEHTa OOpallleHus 3asBUTENSA, B 3aBUCHUMOCTH OT oObeMa W
CJIO)KHOCTH YCIYTH.

OcHoBaHuEM ISl HOTApUAJIBHOTO 3aCBHJIETEILCTBOBAHUS BEPHOCTU KOIUMN
JIOKYMEHTOB M BBITTUCOK M3 HUX SIBIISICTCS] YCTHOE OOpallleHre 3assBUTEIISI.

AJIMMHUCTpaATUBHAS MTPOLEAYPA MO IIPUEMY YCTHOIO 3asIBJICHUS OT 3asIBUTEIIA
OCYILIECTBIISIETCS] B TEUEHUE 5 MUHYT C MOMEHTa OOpaIleHUs 3asiBUTEIIS.

AnMUHHCTpaTUBHAs MpOLEAYypa IO YCTAHOBJICHUIO JIMYHOCTH 3asBUTEIS
OCYILECTBJISIETCS B TEUCHHUE 5 MUHYT C MOMEHTA IIPUEMa 3asiBUTEIIA.

AnMUHHCTpaTUBHAS NIPOLEIypa IO HOTAPUAIBHOMY 3aCBUIETEIILCTBOBAHUIO
BEPHOCTU KON JIOKYMEHTOB U BBIIMCOK M3 HUX JUOO OTKa3zy B HOTApHAJIbHOM
3aCBUJETEILCTBOBAHUA BEPHOCTH KOIHMKW JOKYMEHTOB U BBIIMCOK W3 HHX
OCYILECTBISIETCS B T€YEHHWE |5 MHHYT ¢ MOMEHTAa OKOHYAHMUS YCTAaHOBJICHHS
JUYHOCTH 3asIBUTENS, HO HE To3Hee 20 MUHYT ¢ MOMEHTA OOpallleHHs] 3asIBUTEIIS.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHUIMITAIBHOU
YCIYTH CBHJETEIICTBYET BEPHOCTh KONMHMM JOKYMEHTOB M BBIIHCOK W3 HHX,
BBIJJAHHBIX ~ OpPraHaMM  TOCYJAapCTBEHHOM  BJIACTU B  COOTBETCTBUM  C
3aKoHoAaTenbCTBOM Poccuiickonn Penepanuu, IOPUIAYECKUMH JIMLIAMH, a4 TAKKE
rpaxJjaHaMu, IIpM  YCJIOBHHM, 4YTO JTH JOKYMEHTBl HE IPOTHUBOpPEYAT
3aKOHOJATEIbHBIM akTaM Poccuiickoit denepanum.

BepHocTh KOIIMM TOKYMEHTA, BBIAAHHOTO I'PAXKIAHUHOM, CBUIIETEIILCTBYETCS
JIOJDKHOCTHBIM JIMLIOM OpraHa MECTHOI'O CaMOYIIPABJIEHUSA B TEX ClIydasx, KOTJa
IOVIMHHOCTh  IOJAIMCH TpaKJaHWHA Ha JOKYMEHTE 3aCBUECTEIbLCTBOBAHA
HOTApUyCOM, JAOHKHOCTHBIM JIMIIOM OPTaHU3alluU MO MECTy palOoThl, yueObl WU
KUTENBCTBA TPAXIAAHUHA, JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIpPaBJIEHUS,
JOJKHOCTHBIM JINLIOM KOHCYJIBCKOTO yupexaeHus Poccniickon @enepanun.

CBunerenscTByeMass KONMMUSA JOKYMEHTA WIHM BBIIMCKA U3 HETO CIAYAETCS C
MOUIMHHUKOM JOKYMEHTa. TEeKCT KONMWU JOJDKEH JIOCIOBHO COOTBETCTBOBATH
MOJIMHHUKY.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHIMIAIbHON
YCIYTM TPU CBUAECTENBCTBOBAHUM BEPHOCTH KONMHMM JOKYMEHTOB W BBIIUCOK W3
JOKYMEHTOB  yCTaHAaBIMBAa€T  JIMYHOCTb  TPAXKJAHWHA,  IPEICTABUBILIETO
JIOKYMEHTBI, ITPU 3TOM JIMYHAS SIBKA BJIaJ€Nblla JOKYMEHTOB HE TpeOyeTcsl.

BepHocTs KONMM ¢ KONMM JOKYMEHTa CBUIETEIBCTBYETCS IOJKHOCTHBIM
JULIOM IIpU  YCIIOBHM, €CIIM BEPHOCTb KONMM 3aCBUIACTEIBCTBOBAaHA B
HOTapUaJbHOM MOPSAKE WIH KOIUA JOKYMEHTA BbIJAHA IOPUAUYECKUM JIULIOM, OT
KOTOPOIrO MCXOAWT MOMJIMHHBIA JOKyMEHT. B mocinenHem ciiy4ae KOmNus
JOKYMEHTa JOJKHA OBbITh M3rOTOBJIEHA Ha OJIaHKE JAHHOTO IOPUAMYECKOTO JIMILIA,



CKpEILIEHa OTTUCKOM €ro MeYaTH, a TAK)K€ UMETh OTMETKY O TOM, YTO MOJTMHHBII
JOKYMEHT HaXOAUTCS Y FOPUIUYECKOTO JIULIA.

JIOKyMEHTBI, TpPEACTaBICHHBIEC JIsI CBUICTEIHLCTBOBAHUS BEPHOCTH KOMHUI
WIM BBIITUCOK M3 HHUX, 00BEM KOTOPHIX MPEBHINIACT OJUH JIUCT, JTOJDKHBI OBITH
MPOIINTHI, TPOHYMEPOBAHBl M CKPEIUICHbl OTTHUCKOM II€YaTHW OpraHu3aluu, OT
KOTOPOM UCXOIAT JOKYMEHTBI.

BepHOCTh BBITUCKH MOXET OBITH 3aCBUICTEIHCTBOBAHA TOJBKO TOT[A, KOT/Ia
B JOKYMEHTE, U3 KOTOPOTO JIEJIA€TCS BBIMUCKA, COAECPIKATCS PEIICHUS] HECKOIbKHUX
OTIIEJBHBIX, HE CBA3aHHBIX MEXIy CcO000i BoImpocoB. Brimucka AomKHA
BOCIIPOM3BOJIUTH MOJIHBIMA TEKCT YaCTH JOKYMEHTA IO OMPENEICHHOMY BOIIPOCY.

CBuIETEnsCTBYS. BEPHOCTh KONHMM JOKYMEHTOB W BBIIMCOK U3 HHX,
JOJDKHOCTHOE JIMII0O OpraHa MECTHOIO CaMOYIpPABJICHHS HE MOATBEPKIAET
3aKOHHOCTb COJIEpXaHUsl JOKYMEHTA, COOTBETCTBUE H3JI0KEHHBIX B HEM (DAKTOB
JNENUCTBUTEILHOCTH, JIMYHOCTD, J€ECIOCOOHOCTh U MOTHOMOYHS MOANUCABIINX €r0
JIML, TPaBOCIOCOOHOCTh IOPUANYECKOTO JIULA, OT KOTOPOTO HCXOAMUT TOKYMEHT.

2.4.2. ADMUHHCTpATHBHAs TPOLEAypa MO HOTApUATHLHOMY YAOCTOBEPEHUIO
JIOBEPEHHOCTEM.

AJIMUHHCTpaTUBHAsg TNpoLEaypa 1O HOTApHAIBHOMY  YAOCTOBEPEHUIO
JIOBEPEHHOCTEW OCYIIECTBIISIETCA B TEUYEHUE 25 MHH, C MOMEHTA OKOHYaHUSA
YAOCTOBEPEHUSI JIMYHOCTU 3asiBUTENA, HO He mno3aHee 40 MUHYT ¢ MOMEHTa
oOpalieHus 3assBUTEIIs

Bpemst oxunanus 3asBUTENA IJ1 MOJYYEHUS MYHUUUIAIBHOW YCIYyTH HE
JIOJKHO MpeBbIIATh 40 MUHYT.

IIpu  ynoctoBepeHHM  JOBEPEHHOCTEH  BBICHSAETCS  J€ECHOCOOHOCTH
(bU3NYECKUX JUIl, YYaCTBYIOIIMX B COBEPIICHUM HOTapUaIbHOrO jAciicTBus. B
cilly4ae yAOCTOBEPEHHUs JOBEPEHHOCTH OT MMEHH IOPHIMYECKOro JIMIa
IIPOBEPSIOTCS €r0 MPaBOCIOCOOHOCTb, & TAK)KE MOJHOMOYHSI €r0 MPEICTABUTEIIS.

JIOBEpEHHOCTBIO MPU3HAETCS MMCbMEHHOE YIIOJHOMOYHME, BbIJABAEMOE OJTHUM
JULOM JIPYTrOMY JIUILY JUJISl IPEICTaBUTENbCTBA MEpe]] TPETbUMHU JTULAMHU.

JIOJKHOCTHBIE JTULA BIPAaBE YJIOCTOBEPATH JTOBEPEHHOCTH OT UMEHH OJIHOTO
WJIM HECKOJIBKHUX JIMI] HA UMS OJHOTO MJIM HECKOJIBKUX JIUII.

JIoBEpEHHOCTh, B KOTOPOM HE yKa3aHa JjaTa €€ COBEPIICHHUS, HUUTOKHA.

JIOBEpEHHOCTM  OT HMMEHU  HECOBEPIICHHOJETHUX, HE  JOCTUTIIUX
YEeThIpHAAIATH JIET, a TAaKXKE OT HMEHHU TPaXKJaH, NPHU3HAHHBIX B CYy/IeOHOM
MOPSIIKE  HENIEeCTIOCOOHBIMU, MOTYT  COBEpPIIATh TOJIBKO WX  POJUTETH
(ycerHOBUTENM), OmeKkyHbl (ctaThu 28, 29 I'paxkmanckoro komekca Poccwuiickoit
®epnepanuu). B 10BEpEHHOCTSX, BBIJABAEMBIX POAUTEISIMU (YCHIHOBUTEISIMH),
OTIEKyHAaMH OT UMEHHU HECOBEPILICHHOJETHUX, HE JJOCTUTIIINX YEThIPHAAIATH JIET, U
HEJICECIIOCOOHBIX TpaXk/laH, HE MOTYT COJAEPXAThCSA MOJTHOMOYHS JIPYTUX JIHI] MO
COBEPILIEHUIO CIIEOK.

JIOBEpEeHHOCTH OT MMEHUM HECOBEpPUICHHOJIETHUX B  BO3pacre  OT
YeThIpHAALATH [0 BOCEMHAJALATH JIET YJIOCTOBEPSIIOTCA MpU  HAIUYUHU
MMCbMEHHOIO COTJlacHsi, Kak Ha BblJady JIOBEPEHHOCTH, TaK M Ha COBEPIICHUE
MPEYCMOTPEHHBIX B HEW CHEIOK HMX 3aKOHHBIX NPEACTABUTEICH - POJIUTENEH,
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YChIHOBUTENEH WK nioneuutenei (craths 26 ['paxaanckoro kojekca Poccuiickoit
depneparun).

be3 cornacus 3aKOHHBIX TPEICTABUTENCH HA COBEPIICHHUE CICTTKA MOTYT OBITH
YAOCTOBEPEHBI IOBEPEHHOCTH

Ha pacropsiKeHue 3apad0TKOM, CTUTICHIUEH U UHBIMU J1I0X0/1aMHU;

Ha OCYILIECTBJICHUE NpPaB aBTOpa IPOU3BEICHUS HAyKH, JUTEPATypbl WIH
HCKYCCTBA, M300pPETEHUS] WJIM MHOTO OXPAHSIEMOT0 3aKOHOM pe3ysibTaTa CBOEH
WHTEIJJIEKTYaJIbHOW JIEATEIIbHOCTH;

Ha pacnopsiKEHUE BKJIaJaMU B KPEAUTHBIX YUPEKICHUSIX;

Ha COBEPILICHNE METKUX OBITOBBIX CIEJOK, a TAKXKE CIEIO0K, HAPABIEHHBIX Ha
0€e3BO3ME3JHOEC  MOJYYEHUE  BBITOJbI, HE  TPeOYIOIUX  HOTApUAIBHOTO
YAOCTOBEPEHUS TUOO0 rOCYIapCTBEHHON PETUCTPALINH.

JloBepEeHHOCTb,  BBbIJaBaeMasi B  TMOPSAJKE TMEpPeIOBEpHUs,  MOJJICKHUT
HOTapUaJIbHOMY YAOCTOBEPEHUIO IO MPEICTABICHUU OCHOBHOM JOBEPEHHOCTH, B
KOTOPOM OrOBOPEHO MPaBO MepeioBepus, MO0 MO MPE/ICTABICHUHN JT0KA3aTEeIbCTB
TOT0, YTO MPEJACTABUTEIb IO OCHOBHOW JOBEPEHHOCTH BBIHYKJIEH K ’TOMY CHJIOIO
00CTOATENBCTB JJIsi OXPaHbl HMHTEPECOB BBIAABIIETO JIOBEPEHHOCTH (TsikKenas
00JIe3Hb TIPEACTABUTENIS, CTUXUMHOE O€JICTBHE, B CBSA3HU, C YEM MPEACTaBUTENb HE
MO>KET BBIIOJHUTH MOPYUYEHUE, U TOMY TTOJI00HOE).

JIoBEepeHHOCTh B TIOpSAJKE IMEepeloBepUs HE JOJDKHA CoJep,aTh B cede
OoJIbIIIe MpaB, YEM MPEIOCTABICHO 110 OCHOBHOM JJOBEPEHHOCTH.

Cpok n1eiicTBUS TOBEPEHHOCTH, BbIIAHHOW B MOPSAJIKE IEPEAOBEPHS, HE MOXKET
MPEBBIIATE CPOKA IEUCTBUS JOBEPEHHOCTH, HA OCHOBAHUH KOTOPOM OHA BHIJAHA.

B noBepeHHOCTH, YIOCTOBEPSIEMO B TOPAJKE MEpPeAOBEpUs, TOJDKHBI OBITH
yKa3aHbl PEKBU3UTHI JOBEPEHHOCTH, HA OCHOBAHUH KOTOPOW OHA BhIJIaHA.

2.4.3. AnMuHUCTpaTUBHAS npoueaypa o HOTapUAIbHOMY
3aCBU/ICTEICTBOBAHUIO TTOJIMHHOCTH MOJIMUCH Ha IOKYMEHTaX.

AJIMUHUCTpaTUBHAS Mpoleypa M0 HOTapHAIbHOMY 3aCBUJICTEIILCTBOBAHUIO
MOJIMHHOCTH TOJIMUCH Ha JOKYMEHTax OCYIIECTBIISIETCS B TEUCHHE 25 MUH, C
MOMEHTAa OKOHYaHUs YJOCTOBEPEHHUS JIMYHOCTU 3asBUTENS, HO He mozaHee 40
MUHYT C MOMEHTA 0OpaIlieHus 3asiBUTEIS

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHIIMIAIbHOMN
YCIYTM CBUAETEIBCTBYET MOJJIUHHOCTh MOJNUCH Ha JOKYMEHTE, COJEp KaHue
KOTOPOTO HE MPOTHUBOPEUYMUT 3aKOHOJATEIbHBIM akTam Poccuiickonn denepannu
(HampuMep, Ha 3asBJICHUU B HOTAPHAIbHYIO KOHTOPY, CBA3aHHOM C 0(hOpMIICHHEM
HACJICJICTBEHHBIX TMpaB, 3asBICHUU, CBS3aHHOM C MPaBOM COOCTBEHHOCTH Ha
uMyImiecTBo (00 OTKa3ze OT MPEUMYIIECTBEHHOTO TMpaBa TOKYNMKA € Jp.),
3asBJICHUM, CBSI3aHHOM C CEMEHHBIMU TIPaBOOTHOIICHHSMU (O COTJlacud Ha
pacTtop)keHue Opaka, 00 YCHIHOBJICHUH, O HA3HAYEHUHU OTIEKYHA U JIp.).

JIOJDKHOCTHOE ~ JIMIIO, CBUJIETEJbCTBYS  MOJJIMHHOCTH  MOJNKMCH, HE
yaocToBepsieT (PaKkToB, M3JIOKEHHBIX B JIOKYMEHTE, a JIMIb MOATBEPKAACT, YTO
MOAMUCH CJIeJIaHa ONPEACICHHBIM JIMIIOM.

JIOJDKHOCTHOE  JIMIIO, CBUJACTENBCTBYSl MOJJIMHHOCTh TMOJNUCH JIMIlAa Ha
OAHKOBCKOW KapTOUKe, JOJHKHO pYKOBOACTBOBaThca UHcTpykiueit [lenTpansHoro
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0anka Poccuiickoit @eneparuu ot 14 centsops 2006 r. N 28-U1 "OO6 oTkpbITHH U
3aKpBITUN OAHKOBCKUX CUETOB, CUETOB IO BKJIaJaM (Ierno3uram)".

Eciu 3a cBuUIeTeNbCTBOBAaHMEM TMOJJIMHHOCTH TOAMUCH Ha JOKYMEHTE
oOpatuics TpaKIaHWH, KOTOPBIA B CHIYy (PU3WYECKUX HEAOCTATKOB, TSHKENIOM
0OJIE3HU WJIM HETPAMOTHOCTH HE MOXKET COOCTBEHHOPYYHO MOJINUCATH JOKYMEHT,
JIOKYMEHT MO €ro Mpoch0€ MOXKET OBbITh MOJANUCAH JPYTUM TPakIaHUHOM 10
npaBuiaM, MpeyCMOTPEHHBIM MyHKTOM 14 MHCcTpyKImu.

2.4.4.OcHOBaHUs JI1 TMPUOCTAHOBJICHUS] TPEIOCTABICHUS MYHHUIIUIAIBHOM
yCIIyTH IM0O OTKa3a B MPEIOCTABICHUN MyHUITUTIATBHON YCIYTH.

[IpenocraBiieHe MYHULIMIAIBHON YCIYTH MOKET OBITh MPUOCTAHOBIEHO B
cllydae OTCYTCTBHS TOKYMEHTOB, YIOCTOBEPSIOIIUX JTUYHOCTH 3asBUTEIS, @ TAK KeE
B Cly4ae HEyIUIaThl TOCYIapCTBEHHON MOILIMHBI 32 COBEPIIEHHE HOTAPHAILHOTO
JICVCTBHSL.

CogepiieHuEe HOTAPUATIBHOTO JEHCTBHUS MOXKET OBITh OTJIOKEHO B CITydae:

- HEoOXOIMMOCTH HCTpeOOBaHUS  JOMOJHUTENBHBIX CBEICHUH  OT
bu3NYECKUX U IOPUAMIECKUX JIUIT;

- HaIpaBJICHUS JOKYMEHTOB Ha SKCIIEPTH3Y.

CoBepllieHUE HOTAPUAIBHBIX JEHCTBUN JOHKHO OBITH OTJIOKEHO, €CIIU B
COOTBETCTBHUM C 3aKOHOM HEOOXOJIMMO 3allpOCUTh 3aMHTEPECOBAHHBIX JIUL[ 00
OTCYTCTBUM Yy HUX BO3PAKEHUI MPOTUB COBEPILIECHUS ITUX AECUCTBUM.

CpoK OTJIO)KEHUSI COBEPLICHUS HOTApUAJIBHOTO JEWCTBUS HE MOXKET
OpeBbIIIaTh MeCSAllda CO JIHA BBIHECEHMsI IIOCTAHOBJIEHHUS 00 OTJIOKEHUU
COBEpIICHUSI HOTapUAIbHOIO JEHCTBHUS.

[To 3asBIEHUIO 3aMHTEPECOBAHHOTO JIMIA, OCIIAPUBAIOIIETO B CYJE MPaBO
Wi GakT, 32 YIOCTOBEPEHHEM KOTOPOTO OOpaTHIIOCH JPYroe 3aMHTEPECOBAHHOE
JIMIIO, COBEPIICHNE HOTAPUAIBHOTO JCUCTBUS MOXKET OBITh OTJIOKEHO Ha CPOK HE
Oonee necsatu mHeil. Ecnm B TedeHuwe 3TOro Cpoka OT cyAa He OyAeT MOIydeHO
COOOIIIEHNE O TIOCTYIUICHUH 3asBJICHUS, HOTAPHUAIBHOE ICHCTBHE IOJDKHO OBITH
COBEpIIICHO.

B cnywyae monydeHus oT cyna COOOLIEHUS O TMOCTYIUICHUHM 3asiBICHMS
3aMHTEPECOBAHHOIO JIMIIA, OCMAPUBAIOIIETr0 MpaBo WK (PAKT, 00 yIOCTOBEPEHUU
KOTOPOTO0, MPOCUT IPYro€ 3aMHTEPECOBAHHOE JIMIO, COBEPILIEHHUE HOTAPHAIbHOTO
JEHCTBUS MPUOCTAHABIMBACTCS /10 pa3peIICHUs JeNa CyJIOM.

JIOMKHOCTHBIE JIMIIa OpraHa MECTHOT'O CaMOYIIPABIICHUSI HE IPUHUMAIOT IS
COBEpIICHUs] HOTapUaJbHBIX JAEUCTBUNA JOKYMEHTBI, UMEIOIINUE MOJAYUCTKU JTHOO
NPUITKUCKH, 3aUE€PKHYTHIE CIIOBA U MHbIE HEOTOBOPEHHBIC HCIPABICHUS, a TaKKe
JIOKYMEHTBI, UCTIOJTHEHHBIC KapaHIaIlloM.

JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIIUIAIBHON
yCIyTH OTKAa3bIBAIOT B COBEPIICHUN HOTAPUAIBHOTO ICHCTBUS, €CIIH:

- COBEPIIIEHUE TAKOTO JCHCTBHSI MPOTUBOPEUUT 3aKOHY;

- JIeCTBHE TOMJICKUT COBEPIICHUIO JOJKHOCTHBIM JIUIIOM JIPYTOTO
TIOCETICHUS WJIM MYHUIIMTIATBHOTO paiioHa (OKpyTa) WiId HOTAPHYCOM;


consultantplus://offline/ref=0A6F41251BC88824D31863687991315A3893A9E0B22965382D1B302C11454ECE803585632A5F75U4P3N

10

- C TMpocb0OM O COBEpPUICHMH HOTAPUAIBHOTO JCHCTBUS 0OpaTHiICs
rpaXJIaHWH, TMPU3HAHHBIA  CYJOM  HEJACECHOCOOHBIM  WJIM  OIPAHUYECHO
JI€ECIIOCOOHBIM, JTNOO MPEACTAaBUTEH, HE UMEIOIINN HEOOXOIUMBIX TTOJTHOMOYHIA;

- CJIeJIKa HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

- COIEp)KaHWE JOKYMEHTa, 3a CBUICTEIbCTBOBAHWEM IOJJIMHHOCTH
NOJANMKUCH Ha KOTOPOM OOpaTHiioch (U3MYECKOE WM IOPUIUYECKOEe JIUIIO,
IIPOTUBOPEUMT 3aKOHOATENIbHBIM akTaM Poccuiickoii denepanunu;

- TOKYMEHTBI, IPEACTABICHHBIC JIJII COBEPIICHUS HOTAPUAJIBLHOTO IEMCTBUA,
HE COOTBETCTBYIOT TPEOOBAHUSM 3aKOHOIATEIHCTBA.

- (akThl, U3J0KEHHbIE B JOKYMEHTaX, MPEACTABICHHBIX JJII COBEPIICHUS
HOTapUalbHOTO  JICUCTBUA, HE MOATBEPKICHBI B YCTaHOBJICHHOM
3aKoHOAATENbCTBOM Poccuiickonn @Penepanuy MNOpPAIKE IPU  YCIOBUH, YTO
NOATBEPKIAEHUE TpeOyeTcs B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit
denepanu.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHUIMITAJIBHOU
yCIyI'M MO Tpoch0Oe JuIila, KOTOPOMY OTKa3aHO B COBEPIICHHMH HOTapHAIBHOIO
JNEUCTBUS, HOKHO H3JIOKUTh TMPUYUHBI OTKa3a B TUCbMEHHON Qopme u
Pa3bACHUTH MOPSAJOK €ro o0kanoBaHus. B 3TuX ciydasx JODKHOCTHOE JIMIO HE
MO3JJHEE YeM B JCCATUIAHEBHBIM CPOK CO JHS OOpalieHus 3a COBEPIICHHUEM
HOTApUAILHOTO JIEUCTBHUS BBIHOCUT IOCTAHOBJIEHHE 00 OTKa3e B COBEPIICHUU
HOTapUAJIBHOTO JICUCTBUS.

2.5. HopmaTtuBHbIE paBoBbI€ akThl Poccuiickoit denepanyn, HOpMATUBHBIE
npaBoBble akThl (CTaBpOIMOJIBCKOTO Kpas W HOPMATHUBHBIE IIPABOBBIE aKThI
['paueBCKOr0  MYHUUMINAIBHOIO OKpYyra, pETYJIUPYIOIIME IPEAOCTABICHUE
MYHULANAIBHOWN YCIIYTH;

IlepeyeHb HOpPMAaTHBHBIX IPaBOBBIX akTOB Poccuiickon @Penepannu,
HOPMATUBHBIX MPABOBBIX AaKTOB (CTaBpOIOJIBCKOTO Kpas, MYHHUIUIAIBHBIX
MIPABOBBIX aKTOB |'pauyeBCKOro MyHUIMNAIBLHOTO OKpyra CTaBpOMOJILCKOTO Kpas,
PErYyJIMPYIOIINX MPENOCTABIEHNUE YCIYTH:

- Koncrurynuen Poccniickonn denepanny;

- I'paxxmanckum xkonekcom Poccuiickoit deneparuu (nanee — Kogekc);

- Hanoroseim Kogekcom Poccutickoit @enepanuu;

- ®enepanbHbiM  3akoHOM  OT 06.10.2003 1. Ne 131-®3 «O06 o06mmx
IPUHIIMIIAX OpraHU3alMi MECTHOTO camoynpasieHus B Poccuiickon denepaunmny
(B AEHCTBYIOIIEH peaKIUN);

- OcHoB 3akoHojarenbcTBa Poccuiickoit @enepauun o HoTapuatre oT 11
deBpans 1993 r. No 4462-1 (nanee - OCHOBBI);

- Ilpukazom Muntocta Poccun ot 06.06.2017 Ne 97 "OOG yTBepx’aeHUU
NHCTpyKIIMKU O TOPSIAKE COBEPIICHUS HOTAPUAIBHBIX JIEUCTBUM IJ1aBaMyd MECTHBIX
aIMUHUCTPALIMN MOCEJEHUM U CHEUHATbHO YIOJHOMOYECHHBIMU JOJKHOCTHBIMU
JULAMM  MECTHOTO  CaMOYIPAaBJIEHHUsSI  IIOCEJEHUW, TJaBAMU  MECTHBIX
aIMUHUCTPALIM MYHUIIMIIAIBHBIX PAWOHOB M CHEHUAIBHO YIOJIHOMOYECHHBIMU
JOJKHOCTHBIMM JIMIITAMU MECTHOTO CaMOYIPABICHUS MYHHUIUMIIAIBHBIX pailOHOB"
(manee — MHCcTpyKIIUS);
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- [Ipukazom MunucrepcTBa roctuuu Poccuiickoit @eaepaunu ot 16.04.2014
r. No 78 «O0 yTBepKICHUH MPABIII HOTAPUATHLHOTO JACIIONPOU3BOICTBAY;

- [Ipukazom MunucrepcTBa roctuuu Poccuiickoit @eaepaunu ot 17.06.2014
r. Ne 129 «OO0 yTBepkJACHUM TOpAJIKA BEACHUS PEECTPOB  €IMHOMU
WH()OPMAITMOHHON CHCTEMBI HOTapUaTa,;

2.6. HcueprnbiBaroliuii  MepedyeHb  JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHHM C HOPMAaTUBHBIMHM MPAaBOBbIMU akTaMu Pocculickoit dexnepanuu,
HOPMATUBHBIMM TNPAaBOBbBIMU akTaMu (CTaBpOIOJBCKOTO Kpas MW HPaBOBBIMU
akTamMu  ['padyeBCKOro  MYHMIIMIAJIBHOIO  OKpyra JUId  IPEIOCTaBICHUS
MYHUIIUNATBHOW YCIYTM M YCIYT, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU H
00s3aTENbHBIMUA /I TIPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH, MOJIeKAIIUX
IIPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYYEHHUS 3asIBUTEIEM, B TOM YHUCIIE B
AIEKTPOHHOU (hopme;

Yenyrn MO COBEPIIEHUIO HOTAapUAIbHBIX JEHMCTBUM, COBEPIIAIOTCA IIPH
MPEIbABICHUM:

1. macnopta 3asBuUTENs (CBUAETENBCTBA O POKICHUU HECOBEPILICHHOJIETHETO
rpakJaHWHA, HE IOCTUTILIEro Bo3pacta 14 ner).

- Iacmopra MOpsSKa, BBIIAHHOTO rpaxaanuHy Poccuiickon ®denepauyu u
ABJISIFOLIETOCS JTOKYMEHTOM, YIOCTOBEPSIOIIUM JIMYHOCTh €r0 BJIJENblla Ha
tepputopun Poccuiickoint denepanuu, corsiacHo [10JI05KEHUIO O TTACIOPTE MOPSKA,
yTBepxkaeHHoMy [loctanoBinenunem IIpaBurensctBa Poccuiickoit denepanuu ot 1
nexadpst 1997 r. Ne 1508 "O6 yrBepxkaeHuu [lonoxxeHus o nacrnopre Mopsika'.

- JIMYHOCTHh BOCHHOCIIYXKAILIETO YCTaHABJIMBACTCA HAa OCHOBAHUM I1acIIOpTa
rpaxnanrHa Poccuiickoit denepanuu 100 JOKYMEHTOB, YIOCTOBEPSIOIINX €T0
JUYHOCTh W TPAXKIAHCTBO, WA JOKYMEHTOB, YAOCTOBEPSIOIIMX €r0 JIMYHOCTh U
IIPABOBOE IIOJIOKEHUE, BBIJABAEMBIX BOCHHOCIYXAIlUM B COOTBETCTBUU C
nyHKTOM 3 cratbu 1 ®enepanpHoro 3akoHa ot 27 mas 1998 r. Ne 76-®3 "O
CTaTyCce BOCHHOCITYXaInx'".

- TOKYMEHTaMH, yJIOCTOBEPAIOIIMMHA JUYHOCTh UHOCTPAHHOTO TPAaKJIaHUHA B
Poccuiickoit @enepanuu, SBISIOTCS NACMOPT MHOCTPAHHOTO TpakIaHWHA JIMOO
WHOM JIOKYMEHT, YCTaHOBJICHHBIN (efepaabHbIM 3aKOHOM WJIM MPU3HABAEMBIN B
COOTBETCTBHUU C MEXKIAYHAPOJHBIM JOTOBOpOM Poccuiickoit Penepanniu B Ka4eCTBE
JIOKYMEHTA, yIOCTOBEPSIOLIEr0 JUYHOCTh MHOCTPAHHOTO rpakAaHWHA (TyHKT 1
ctatbu 10 @enepanbHoro 3akoHa oT 25 utoyst 2002 r. Ne 115-@3 "O npaBoBoM
MOJIO’KEHUU MHOCTPAHHBIX rpaxkaad B Poccuiickoit @enepanuu'.

- JIOKyMEHTaMH, YJIOCTOBEPSIONIMMH JUYHOCTh JHUIla 0€3 TpakIaHCTBa B
Poccuiickoit ®enepanuu, cormacHo mMyHKTy 2 cratbu 10 denepabHOro 3aKOHA OT
25 nrons 2002 r. Ne 115-@3 "O npaBoBOM IMOJOKEHUM UHOCTPAHHBIX IPa)KJaH B
Poccuiickoit @enepanuu' SBISIIOTCS:

- JOKYMEHT, BBIJIAHHBIA WHOCTPAHHBIM TOCYJApCTBOM M IPHU3HABAEMBIN B
COOTBETCTBHUM C MEXIYHAPOIAHBIM AOTOBOpPOM Poccuiickor denepanyu B Ka4eCTBE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD JIUIA 0€3 IpaXKaHCTBa;

- pa3pelIeHUE HA BPEMEHHOE MPOKUBAHUE;

- BUJ] Ha )KUTEIBCTBO;
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- HHBIE JOKYMEHTBI, MPEAyCMOTpPEHHbIE (enepaqbHbIM 3aKOHOM  HIIU
IIPU3HABAa€MbIE B COOTBETCTBMM C MEXIYyHapOIHBIM J0roBopoM Poccuiickon
denepann B KavyecTBE JOKYMEHTOB, YAOCTOBEPSAIOMIMX JHYHOCTH Jula 0e3
rpakIaHCTBA.

2. JIOKyMEHTa, YJIOCTOBEPAIOIIEr0 MOJHOMOYHUS JHULIA, OOpaTHBIIErocs 3a
COBEpIICHUEM HOTApUaJIbHOIO JCHCTBUS (JIOBEPEHHOCTb), B Cilydae, €CiH
COBEPILIECHNE HOTAPUAJILHOTO ACUCTBUSA OCYLIECTBISAETCS 110 TOBEPEHHOCTH;

3. opuruHaia JOKYMEHTA, TpeOyIoIIEero HOTApUAJILHOTO
3aCBUJICTEILCTBOBAHUS, M €ro Komuu (mpu oOpallleHuu 3a COBEPILICHUEM
HOTapUAJIbHOTO 3aCBUAETEIBCTBOBAHNS BEPHOCTH KOIHMM TOKYMEHTOB U BBIIIMCOK
U3 HUX);

4. kBUTaHUUA 00 yIiaTe rocy1apCTBEHHON NOLUIMHBI U Ap.

2.7. HcyepnpiBarommii  MepeueHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMAaTUBHBIMHM NPABOBBIMU akTaMu Pocculiickoinn dexnepanuu,
HOPMATUBHBIMH TPABOBbBIMU akTaMu CTaBpOIOJIBCKOTO Kpask U HOPMAaTUBHBIMHU
IIPAaBOBBIMM aKTaMHM |'payeBCKOr0 MYyHHIMNAIBLHOTO OKpyra CTaBpOomoJbCKOTO
Kpass Uil NPENOCTAaBICHHUS MYHULHUNAIBHOM YCIYTHM, KOTOpPBIE HAaXOAATCA B
pPACIOPSDKEHWHM  MHBIX  OpraHM3alliid, YYacTBYIOUIMX B  IPEAOCTABICHUU
MYHUIMIAIBHOW YCIIYTH, U KOTOpBIE 3asBUTEIb BIPaBE MNPEICTABUTh, a TAKKE
CHOCOObI MX TIOJNYyYEHUS 3asBUTENIEM, B TOM YHUCJIE B D3JEKTPOHHOWU Qopme,
NOPSIIOK UX TIPEJICTABIICHUS

B coorBerctBun ¢ nyHkrtamMu 1 m 2 craren 7 dDenepasbHOrO 3aKOHA
Ne 210-®3, a uMeHHO yCTaHOBJICHHE 3alpeTa TPEOOBATH OT 3asABUTEIIS:

1) mpencraBieHHs OOKYMEHTOB W HMH(QOpPMAIMM WM OCYLIECTBICHHUS
JEWCTBUM, TPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMM MPaBOBbIMU akTaMu Poccuiickoint denepannn, CTaBponoabCKOro
Kpas, MyHUUUINAJIbHBIMU MPABOBBIMU aKTaMu ['payeBCKOro MYHULHUIIAIBHOTO
okpyra CTaBpOIIOIBCKOTO Kpas, pPETyJHPYIOLIMMU OTHOIIEHUS, BO3HUKAIOIINE B
CBS3U C MPENOCTABICHUEM YCIIYTH;

2) mpencTtaBieHUs JAOKYMEHTOB M HMH(OpPMALMU, KOTOpPbIE HaXOASATCS B
pacnopsKEHHH  OpraHoB,  NPEJOCTAaBJSIIOIIMX  TOCYJApCTBEHHBIE WU
MYHULMNAIbHBIE YCIYTH, WHBIX OpPraHOB M OpraHU3alMil, yd4acTBYIOIIHX B
IIPEIOCTABIEHUN YCIYyTH B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMH aKTaMH
Poccuiickoit ®@eneparuu, CTaBpONOIbLCKOTO Kpasi, MyHUIIUITAIIbHBIMY TTPAaBOBBIMU
akTamMu ['padyeBCKOro MyHHIIMIAIBHOTO OKpyra CTaBpOIIOIbCKOTO Kpas;

3) ocymiecTBICHUS NIEUCTBUI, B TOM YHCJIE COTJIACOBaHWM, HEOOXOIMMBIX
JUISL TIOJYyYEHHUsS TOCYJApPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT W CBA3aHHBIX C
oOpalieHMeM B  HMHBIE TOCYJapCTBEHHBbIE  OpraHbl, OpraHbl  MECTHOIO
CaMOYTPaBJIEHUsA, OpPraHnu3alu, 38 UCKIOUYECHUEM TTOJTYyUYEHHS YCIYT U MOJTYYEHHUS
JOKYMEHTOB U WH(pOpMAIMK, MPEAOCTABIAEMbIX B PE3YJbTAaTe MPEAOCTABICHUS
TaKuX YCIyT, BKIIOUEHHBIX B IIEPEUYHH, YKa3aHHbIE B yacTu | ctateu 9 3akona Ne
210-D3;

4) mnpencraBiieHUs IOKYMEHTOB M HWH(pOpMaIMK, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKAa3€ B
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npreMe 3asBJICHHUS M JTOKYMEHTOB, HEOOXOMMMBIX IS MPEAOCTaBICHUS YCIYTH,
100 B MPEAOCTABICHUN YCIIYTH, 32 UCKITIOUEHUEM CIIEAYIOMUX CITyJacB:

a) U3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
MpEAOCTaBICHUS YCIyTrH, TOCJI€ TNEepBOHAYAIBHOM TMOJA4YM 3asBICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX ISl IPEOCTABICHUS YCIYTH;

0) HaimMuuhe OIMOOK B 3asBICHUM W JOKYMEHTax, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI YCIIYTH, MOJAHHBIX 3asBUTENIEM IOCJIE NMEPBOHAYAIBHOIO OTKAa3a
B IIpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEJOCTABICHUS YCIYTH,
aM00 B MPENOCTABICHUHM YCIYTM U HE BKJIIOYEHHBIX B MPEJICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) MCTEUYCHHUE CPOKa NEUCTBHS JOKYMEHTOB WJIM W3MCHEHHE HWH(pOpMaIUU
mocje TNEepBOHAYAIBLHOIO OTKa3a B TMPUEME 3adBJICHUS U JIOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABIICHUS YCIYTH, JTM00 B MPEIOCTABICHUH YCIYTH;

I) BBIABJICHUE JIOKYMEHTAJIBHO TMOATBEPKACHHOTO (hakTa (IIPU3HAKOB)
OIMMUOOYHOTO WU MPOTHUBONPABHOIO JEUCTBUSA (0€31€UCTBUSA) TOKHOCTHOTO
JuIa, CTelUalnucTa yInpaBieHUsl, HA KOTOPOTrO B COOTBETCTBUM C JOJKHOCTHOM
MHCTPYKIIMEN BO3JI0K€HA 00SI3aHHOCTH IO MOATOTOBKE M BBIJAYE Pa3pEIICHUS Ha
BBIPYOKY IpU TEPBOHAYAIILHOM OTKa3e B TpHEME 3asiBJICHUS U JIOKYMEHTOB,
HEOOXOJUMBIX JIJISl MPEJOCTABJICHUS YCIYTH, JUOO B MPEIOCTABICHUHN YCIYTH, O
YeM B MHUCBMEHHOM BHJE 3a MOJNKCHIO PYKOBOJIUTENS TEPPUTOPUATBHOTO
yOpaBJEHUS] TIPU NMEPBOHAYAIBLHOM OTKa3€ B IMPUEME 3asBJICHUS U JOKYMEHTOB,
HEOOXOJUMBIX /I MPEAOCTABICHUS YCIYTH, YBEIOMIISIETCS 3asBUTEIb, a TaKKe
MPUHOCSTCS] U3BUHEHUSI 32 JJOCTABIICHHBIE HEY100CTBA.

2.8.McuepniplBalomii  MEPEYEHb OCHOBAaHUM [JI1 OTKa3a B MpPHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

JIOJDKHOCTHBIC JIMIIa OpraHa MECTHOTO CaMOYyTPaBICHUS HE TPUHUMAIOT ISt
COBEpIICHUS HOTAPUAIIbHBIX JEUCTBUU JOKYMEHTBHI, UMEIOIIUE MOMUYUCTKU JTNOO
MPUTIMCKHU, 3a4€PKHYTHIE CJIOBA M WHBIE HEOTOBOPEHHBIC HUCIPABJICHUS, & TAKKE
JIOKYMEHTBI, UCTIOJTHEHHBIE KapaH 1aIlloM.

2.9.McuepnblBatolliuii NEpeYeHb OCHOBAHUW MJIsI MPUOCTAHOBIICHUS WIIU
OTKa3a B MPEAOCTABIECHUHU YCIYTH;

OcHOBaHUsIMM 1711 OTKA3a B MPEIOCTABICHUH YCIYTH SIBIISFOTCS:

- COBEPILIEHUE TAKOTO JIEUCTBUS MPOTUBOPEUUT 3aKOHY;

- 3asBUTEJIEM HE TMPEACTABJICHBI JTUOO MPEACTABICHBI HE B MOJTHOM O0BEME
JIOKYMEHTBI, MPEyCMOTPEHHBIE MYHKTOM 2.3 HACTOSIIEro AJIMUHHCTPATUBHOIO
pErJIaMeHTa;

- JICUCTBUE TMOJJICKUT COBEPIICHUIO JIOHKHOCTHBIM JIMIIOM JPYTOro
MOCEJICHUS WM MYHULIMTIATBHOTO pailoHa (OKpyra) Wik HOTapUyCOM;

- C TMpOCKOOM O COBEPIICHWH HOTAPUAIBHOTO JACHCTBHUS OOpaTUiCs
TpOKJIaHWH, TPU3HAHHBIA  CYJOM  HEJIEECHOCOOHBIM WM  OTPAHUYEHO
JIeeCIIOCOOHBIM, JIMOO TTPEACTABUTEIIb, HE UMEIOIIUM HEOOXOAUMBIX TTOJTHOMOYHIA;

- clIeJIKa HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;
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- COJIEp)KaHWE JOKYMEHTa, 3a CBUICTEIbCTBOBAHUEM IOJIMHHOCTH
NOANMKUCH Ha KOTOPOM OOpaTWiioch (U3MYECKOE WM IOPUIAYECKOEe JIUIIO,
IIPOTUBOPEUMT 3aKOHOJATENIbHBIM akTaM Poccuiickon denepanuu;

- JOKYMEHTBI, IPEACTABICHHBIC JIJII COBEPIICHUS HOTAPUAJIBLHOTO IEHCTBUA,
HE COOTBETCTBYIOT TPEOOBAHUSM 3aKOHOIaTEIbCTBA.

- (akThl, U3JT0KEHHBIE B JOKYMEHTaX, MPEACTABICHHBIX I COBEPIICHUS
HOTapUaJIbHOTO  JIEUCTBUA, HE MOATBEPAKICHBI B YCTaHOBJICHHOM
3aKoHOAATENbCTBOM Poccuiickonn @Penepanuy MNOpPAIKE IPU  YCIOBUH, YTO
MOJITBEPKJIeHUE TpeOyeTcsi B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanuu.

2.10.ITepeuens yciayr, HEOOXOAMMBIX U O0S3aTEIBHBIX JJIA MPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTHM, B TOM YHCJIE€ CBEACHHUS O JIOKYMEHTE (JJOKyMEHTax),
BbIJIaBA€MOM (BBIJIaBAEMbIX) OPraHU3AIMSAMHU, YIACTBYIOIIMMH B TIPEIOCTABICHUU
MYHULHUNAIBHOWN YCITyTH;

st mpeocTaBieHus MYHULMIAIBHOM YCIYyrd B 00S3aTEIBHOM MOPSAKE
HeoOXo/IMMa yIjiaTa ToCyAapCTBEHHOW MONUIMHBI U MPEJ0CTABICHUE KBUTAHIIUU B
YIOJIHOMOYEHHBIN OPraH.

2.11.ITopsimok, pa3Mep U OCHOBaHUS B3UMaHHUS TOCYJAPCTBEHHOW MOUIIMHBI
WM WHOM TUIaThl, B3UMAaeMOM 3a MPEAOCTaBJICHUE MYHUIUNAIbHOW ycinyru. B
JTAHHOM TIOJPa3/Iesi€ YKa3bIBACTCA pa3Mep rOCyJapCTBEHHOW MOIUIMHBI UM WHOU
IJIaThl, B3UMAaeMOM 3a MPENOCTABICHUE MYHUIUIIAIBHON YCIYTH, WM CChUIKA Ha
MOJIOKEHUE HOPMATUBHOTO MTPABOBOTO aKTa, B KOTOPOM YCTAHOBJIEH pa3Mep TaKOu
MONUIMHBI WJIM TUIAThI, a Takke TpeOoBaHus 4acTu 4 ctathu 8§ DemepaibHOTO
3akoHa Ne 210- @3;

[Ipu oOpameHun B TEPPUTOPHAIBHBIA  OpraH  JUisl  TOJyYCHHUS
MYHHUITUTIATBHOM YCIIYTH, OOpaTHBIIMICS 00s3aH B TEPBYIO OYepelb OIUIATHUTH
rOCyJapCTBEHHYIO TONUIMHY, JJI YEero €My BBIJAeTCs KBUTAHIUs 00 yruiate
rocyJ1apCTBEHHOU MOIIJTUHBI.

Pa3zMepbl rocynapCcTBEHHON NONUIMHBI 33 COBEPIICHHE HOTapHaIbHBIX
JIEUCTBUN.

- HOTapUaJIbHOE YJOCTOBEpPEHHE JIOBEpeHHOCcTe B pasmepe 200 pyoOneit (cT.
333.24HK P®).

- CBUJIETEJIHLCTBOBAHUE BEPHOCTH KOIMHM JIOKYMEHTOB M BBIMTUCOK W3 HUX B
pazmepe 10 py6neii 1 ctpanuna (ct. 333.24HK PD).

- CBHJICTEIBCTBOBAHUE IMOJJIMHHOCTH TMOAINUCH Ha JTOKyMeHTax B pa3zmepe 100
py0meit (ct. 333.24HK POD).

3a coBeplIeHHME HOTapUaJbHBIX JACHCTBUM TOCYJapCTBEHHas MOUUIMHA
YIUTAYMBACTCS C YIETOM CIEAYIOIIMX 0COOEHHOCTEH:

- 332 HOTapUaJIbHbIE JICWCTBHS, COBEPIIAEMBIE BHE MOMEIICHUNA TOCYAapCTBEHHOM
HOTapUaIbHON KOHTOPBI, OPTaHOB MCIOJHUTEIBHON BJIACTH U OPTaHOB MECTHOTO
caMOyNpaBJI€HUs, TOCYJapCTBEHHasi TOIUIMHA YIUIAa4YMBaeTCsl B  pa3Mepe,
yBeIMYeHHOM B montopa pa3a (ct. 333.25HK P®). B npanHom cnydae B
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TEPPUTOPHUAIbHBIM OpraH IMOAAETCS 3asBJIICHUE B COOTBETCTBUU C MPUIIOKEHUEM
No2 AQMUHHCTPATHUBHOTO PErIAMEHTA.

- IIPU YAOCTOBEPEHUU JOBEPEHHOCTH, BBIJAHHON B OTHOIIEHUN HECKOJIBKUX JIUII,
rocyJapCTBeHHAs MOIUIMHA yIUTauuBaeTcs ogHoKpaTHO (cT. 333.25HK P®D).

Ot ymiaTel roCcyJapCTBEHHOM MOLUUIMHBI 32 COBEPIIEHUE HOTAPUAIBHBIX
JEHCTBHUI OCBOOOXKTAIOTCA:

- uaBayabl 1 u Il rpynmer - Ha 50 mpoueHTOB IO BCEM BHIAM HOTAPHUAIBHBIX
nevicteuit (ct. 333.38HK PD).

2.12. Ilopsanok, pasMep U OCHOBAHMS B3MMAHMS IUIATHI 3a IIPEAOCTABICHUE
yCIIyT, HEOOXOAUMBIX U OO0sA3aTENbHBIX JJIS MPEIOCTABICHUS MYHHUIMNAIbHON
yCIIyTH, BKII0Yasi HHPOPMAIMIO O METO/IMKAX pacyeTa pa3Mepa TaKoM IUIaThl;

3a ycIyru mpaBOBOTO M TEXHUYECKOTO XapaKTepa IjlaTa He B3UMAaeTCsl.

2.13. MakcuMaJIbHBII CPOK OXKHIAHUS B OYEpEeIr IPU IoJaye 3ampoca o
PENIOCTABIICHUHM  MYHHUIIMNAIBHOW  YCIYTM M YCIOyr, HEOOXOJUMBIX H
00s3aTENBHBIX YISl TIPEAOCTABICHUS MYHHUIIUIAIBHONU YCIYTH, U TIPU MOJIYYCHHUH
pe3yJibTara Npe10CTaBICHUS TAKUX YCIYT;

MakcumanbHOEe BpeMsi OXHUJaHUS B OdYepeaud TMpu OOpalleHHH O
MPEIOCTABIEHUH YCIYTH U MPU MOJTYYEHUU pe3yibTaTa IPEeI0CTaBICHUS YCIYTH B
TEPPUTOPUAIIBHOM OpraHe He JOJKHO MpeBbIaTh 40 MUHYT.

2.14.Cpok ¥ mOpSIAOK PETHCTPALM 3alpoca 3asgBUTENS O MPEAOCTABICHUU
MYHUIUMOAIBHOM YCIYTM H YCIYr, HEOOXOAUMBIX U 00S3aTeNbHbIX IS
NPEIOCTABIECHUSI MyHUIIUTIIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popMe;

VYcnyra B 25IeKTpOHHOM (hopMe HE TPETOCTaBIISIETCSL.

2.15.TpeboBanuss K TMOMENIEHUSIM, B  KOTOPBIX  MPEAOCTABIACTCS
MYHULIMNAIBHON yCIlyra, K 3aly OXUIAHWs, MECTaM JJIsl 3allOJIHEHUS 3alPOCOB O
MPENOCTABIICHUN MYHUIIMIAIBHON  yCIIyrd, WH(GOPMAIIMOHHBIM CTEHIIaM C
oOpa3jaMM UX 3all0JIHEHUS U TEpPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEIOCTABIICHUS KOKI0M MYHUIIMITAILHON YCITyTH, Pa3MEeIeHNI0 U 0(hOPMIICHUIO
BU3YyalIbHOM, TEKCTOBOM MW  MYJIbTUMEIUWHON UWHOOpPMAIMU O TMOPSIKe
IPEOCTABICHUS! TAKOW YCIYTHM, B TOM 4YHCJIE K 00ECIEYEHHUIO NOCTYMHOCTH IS
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUUM C 3aKOHOJATEIHCTBOM
Poccutickoit @enepanny 0 CONUAIBHOMN 3aIUTE NHBAIUIOB;

2.15.1.TTomemenus JTOJKHBI COOTBETCTBOBATh CaHUTAPHO —
AMUAEMHUOJIOTHYECKUM TpaBUjaM U HopMaTuBaMm «l WrueHunyeckue TpeOOBaHUS K
NEPCOHANIBHBIM DJIEKTPOHHO — BBIUMCIUTENbHBIM MaIlMHAM UM OpTraHU3alUu
pabotel. CanlluH 2.2.2/2.4.1340-03» wu «l'uruenuuyeckue TpeOOBaHUS K
€CTECTBEHHOMY, HCKYCCTBEHHOMY M COBMEUIEHHOMY OCBEUICHUIO XWIBIX U
oo6mecTBeHHbIx 3qannii. CanlluH 2.2.1/2.1.1.1278-03»;

Kaxmoe pabodee MecTo TODKHO OBITh O0OOOPYIOBAaHO TMEPCOHAIBLHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM HH(GOPMAIMOHHBIM
0a3aM JaHHBIX, IEYATAIONINM U CKAHUPYIOIIUM YCTPOUCTBAM.

2.15.2. TpeGoBanus K pa3MemeHuio U 0hOPMIICHUIO BU3yalIbHOM, TEKCTOBOM
U MyJIbTUMEIUHHON HH(OpMALIUU:
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-pa3menieHre MH(OPMAIMOHHBIX CTEHIOB ¢ oOpa3laMu HeoOXOAMMBIX
JIOKYMEHTOB.

2.15.3. TpeboBanust K 000PYTOBAHUIO MECT OKHIAHUS:

-MeCTa OKUJAHUS JIOJDKHBI OBITh OOOpPYAOBaHBI CTYJIbSIMU M CTOJaMHU.
KonmnuecTBo MecT 0kHIaHUsl OMpeAenseTcss UCXOoAs U3 (HaKTUUeCKOl Harpys3ku u
BO3MOXKHOCTEH ISl UX pa3MEIEHUs B 3JaHUU, HO HE MOXET COCTAaBJIATh MEHEe 2
MECT Ha KaXJIOro CIEUUaINCTa, OCYIIECTBISAIONIEIO IPHUEM JOKYMEHTOB OT
3asIBUTEIICH.

2.15.4TpeboBanus kK 0OPMIICHUIO BXO/Ia B 3/IaHUE!

-31aHue (CTpOEHUE), B KOTOPOM MPEAOCTABIIACTCS MYHHUIMIAIbHAS YCIYra,
JIOJKHO OBITh O0OpYJIOBAaHO BXOJOM [JIi CBOOOJHOTO JIOCTyNHa 3asiBUTENCH B
MOMEILEHHUE;

-BXOJl B 3/laHUE JOJOKEH OBbITh 000pyAoBaH HHGOPMAIMOHHON TaOIUYKOIM
(BBIBECKOI), copieprKalieit Ciaeayony nHOOpMaIHIo:

-HAaMEHOBAHHUE;

-MECTO HaXO0XKJCHMUS;

-peXuM paboTHI.

2.14.5. TpeGoBanus K MECTaM MpUEMa 3asBUTEICH:

-KaOMHEeThl  OpHUeMa  3asgBUTENE  JOKHBI ~ OBITh  00OpYIOBaHBI
MH(OPMAIIMOHHBIMU TA0JIMYKAMU C YKa3aHUEM:

-HOMepa KaOUHeTa;

-pamMuMy, UMEHHU, OTYECTBA U JTOJDKHOCTHU CIIEHUATHICTA, OCYIIECTBIISIONIETO
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

2.4.5.Ha Teppuropum, MNpuieramiie K 3AaHUI0 (CTPOEHHUIO), B KOTOPOM
OCYILIECTBIISIETCSl TNPUEM TpaxkiaH, OOOpYAYIOTCS MecTa i HapKOBKH
aBTOTPAHCIOPTHBIX CcpencTB. JlOCTyI rpaxaaH K MapKOBOYHBIM MECTaM SIBJISIETCS
OecIIaTHBIM.

2.4.6.Bxoapl B mOMeIIeHHs, B KOTOPBIX MPEIOCTABISACTCS MYyHUIUTIATbHAS
yciyra, 000pyAyroTcs MaHyCaMH, pacIIMPEHHBIMU MPOXOJaMH, MO3BOJISIFOIIUMU
o0ecnieunTh OECHpEnATCTBEHHBIM JOCTYNl MHBAJIWIOB, BKJIIOYas WHBAJIMUJIOB,
UCTIONB3YIOMINX KPEeciia-KOJSICKH.

2.16.[Tokazarenu JOCTYMHOCTH M KayecTBAa MYHHUIIMIAIBHON YCIIyTH, B TOM
YHClIe KOJWYECTBO B3aWMOJCUCTBUN 3asBUTENS C OJDKHOCTHBIMH JIMIIAMH TIPU
NPEIOCTaBICHUH  MYHUIMNAIBHONW YCIyTM W HMX  OPOAODKUTEIHHOCTS,
BO3MOXKHOCTH MOy4YeHHUS WH(OPMAIIUU O XOJ€ MPEIOCTaBICHUSI MYHUIIUTIATHHON
yCIyTH, B TOM YHCIIE C HCIOIh30BaHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJOTHI, BO3MOXKHOCTh JINOO HEBO3MOXKHOCTH MOJYYEHHS] MYHHMIIMIAIbLHON
yCIyTd B MHOTO(QYHKIIMOHAJIBLHOM LEHTpPE MPEIOCTABICHUSI TOCYIAapPCTBEHHBIX U
MYHUILIMIIAJBHBIX yCIyr (B TOM 4HClIe B TMOJHOM oObeMe), B JHOOOM
TEPPUTOPUATBHOM TOJpPA3AECICHUN OpraHa, MpeA0CTaBISIONIEr0 MyHUIIUIAIbHYIO
yCIIyTy, MO BBIOOPY 3asBUTENs (IKCTEPPUTOPUATIBHBIA NPUHLHUII), MOCPEACTBOM
3ampoca O  TNPEAOCTABICHUM  HECKONBKHX  MYHUIMIAIBHBIX  YCIOYyT B
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTpAaX  MPEJOCTABJICHUS  TOCYJAapCTBEHHBIX U
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MYHULMIAIBHBIX YCIIYT, MPEIyCMOTPEHHOro cratbeid 15.1 denepanbHOro 3aKkoHa
210-D3 (manee - KOMIUIEKCHBIN 3a1poc);

1) CBOEBpEMEHHOCTB:

MPOLICHT (J10J1s1) CIIy4aeB MPEJOCTABICHUS YCIYT'H B YCTAHOBIIEHHBIN CPOK €
MOMEHTA NoJa4u JOKyMeHTOB - 100 nmpoueHToB;

IPOLIEHT ([10Jis1) 3asBUTENEH, 0XKUIAIOIIMX MMOJTYYEHHUs YCIYTH B ouepean He
oosee 15 munyT, - 100 nmporieHTOB.

2) KauectBo:

IOPOLEHT (0Jig) 3asBUTENICH, YAOBIETBOPEHHBIX KAadeCTBOM IIpoliecca
MPEIOCTaBIEHUS YCIYTH, - 95 MPOLIEHTOB.

3) JlocTymHOCT®:

MIPOIICHT (70JIs) 3asIBUTENICH, YIOBJICTBOPEHHBIX KAYECTBOM M MH(MOpMAIIHECH
O MOPSIAKE NPEAOCTABICHUS YCIAYTH, - 100 MpOUEHTOB;

npoueHT (mofst) yciyr, uHdopMmaius O KOTOPBIX JOCTYIHA uepe3 CETh
«MHTepHETY, - 90 MPOLIEHTOB.

4) BeXuBOCTb:

MPOIIEHT (710J1s1) 3asIBUTEIICH, YIOBJIECTBOPEHHBIX BEKIIMBOCTHIO MEPCOHAA, -
95 npoueHToB.

5) [Ipouiecc 06kanoOBaHUsA:

nporeHT (07s1) O0OOCHOBAaHHBIX JKalOO K  OOIIEMy  KOJHUYECTBY
0OCITy>KEHHBIX 3asBUTEJICH 10 TaHHOMY BUY ycayT - O MpoIeHTOB,;

OpoLeHT  (mosisi)  OOOCHOBaHHBIX  JKalloO,  pacCMOTPEHHBIX U
YAOBJIETBOPEHHBIX B YCTAHOBJIEHHBIN CPOK, - 0 IPOIIEHTOB;

IOPOLIEHT (10JIs1) 3asIBUTEIICH, YIOBIETBOPEHHBIX CYIIECTBYIOIIUM MOPSIKOM
oOxanoBaHusl, - 0 IPOLEHTOB;

MIPOIICHT (JIOJIsT) 3asIBUTENEH, YIOBICTBOPEHHBIX CpOKaMu o0kaioBanus, - 0
MIPOLICHTOB.

2.17. Wuble TpeOOBaHMS, B TOM 4YHUCJIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABIECHUSI MYHULIUITAIbHON YCIYTU 10 3KCTEPPUTOPUATBHOMY MPUHIUITY (B
ClIy4ae, €Ciii MyHUIMIIAJIbHAs YCIyTra MPeIOCTaBISIETCS 110 DKCTEPPUTOPUATIBHOMY
OPUHLIMITY) M OCOOEHHOCTH MPEAOCTaBICHHUS MYHULUIAIBHOM YCIyTH B
AJIEKTPOHHOM (hopme

IIo skcTeppUTOpUAIbHOMY INPUHLHUITY JAaHHAs MYHULHINAJIbHAS yCIIyra He
IIPENOCTABIISACTCS.

3.Paznen  «CocrtaB, TOCIEAOBATEIBHOCTh M  CPOKH  BBINOJHEHHUS
aIMUHUCTPATUBHBIX TMpolenyp (AeWcTBuil), TpeOoBaHUS K TMOPSAKY HX
BBINIOJIHEHUS, B TOM YHUCJIE€ OCOOCHHOCTHU BBIIIOJHEHHUS aJIMUHUCTPATUBHBIX
nporeAyp (meMcTBU) B 2JIEKTPOHHOM (QopMe, a Takke O0CoOeHHOCTeH
BBITIOJIHEHHUS aIMUHUCTPATUBHBIX poLexyp (mevicTBwiA) B
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTpax  MPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHUIIUOAIBHBIX ~ yCIYyT»  aJMUHUCTPATUBHOTO  pPErjaMeHTa COCTOUT U3
MOJIPA3/IeJIOB, COOTBETCTBYIOIIMX KOJIMYECTBY AJIMHHHUCTPATUBHBIX MPOLEAYP -
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JIOTUYECKA 0OOCOOJICHHBIX TOCEI0BATEIILHOCTEH aJMUHUCTPATHUBHBIX JEHCTBUN
MIPY TIPETIOCTABICHUN MYHUITUTIATHHOU YCIIYTH, B TOM YHUCJIE YCIYT, HEOOXOIMMBIX
U 00s3aTeNbHBIX I TPEAOCTABICHUS MYHUIUMAIBLHON YCIyTd, HWMEIOIINX
KOHEYHBIN PE3YJbTAT U BBIACISEMBIX B PAMKAX MPEAOCTABICHHUS MyHULIMNIAIBHOU
YCIYTH.

biok-cxema mocnenoBaTeNbHOCTA — aJIMUHUCTPATUBHBIX  IPOLEAYp IO
MPEAOCTABICHUIO MYHMIIMIIAJBHOM YCIYyTH MpuBeAcHAa B npuioxkeHun Ne 1 k
aIMUHUCTPATUBHOMY PErJIaMEHTY.

[IpenocraBieHre MyHULIMIAIBHON YCIYTHM BKJIIOYaeT B ceOsl Cieayroliue
aIMHUHUCTPATUBHBIC IPOLIEAYPHI:

- IPUEM 3aABUTEIIS,

- YCTAaHOBJICHUE JIUYHOCTH 3aBUTEIIS;

-COBEPIIICHUE HOTAPUAIBHOTO JCHCTBUS, JMOO OTKa3 B COBEPIICHUU
HOTAPUAIBHBIX ICCTBUH.

3.1. Ilpuem 3asaBuTens

OcHoBaHMEM [JI1 Hadalla MPOBEACHHUS aIMHUHUCTPATHUBHOW MPOLETYPHI
ABJISIETCS YCTHOE€ WJIM THUCbMEHHOE oOpanieHue 3asButens. JIMuHbll mpuem
3asIBUTENS OCYILECTBIISICTCA JOKHOCTHBIMU JIMIIAMUA B COOTBETCTBUU C TpaPUKOM
npueMa TrpaxaaH. AJIMHHUCTPAaTUBHAs TMpOLEAypa IO TMpPUEMY 3asBUTEIS
OCYIIECTBJISICTCSl B TCUCHUE 5 MUHYT C MOMEHTa OOpaIleHus 3asiBUTEIS.

Pesynprar agaMUHUCTPATUBHOM MIPOLIEAYPHI: TUYHBIN [IPUEM 3asIBUTEIIA.

3.2. YcTaHOBIIEHUE JTUYHOCTH 3asIBUTEIIS

OcHoBaHMEM [ Hayajla MPOBEACHUS aJIMHUHUCTPATUBHOW MPOLEIYpPbI
ABJISICTCS TUYHBIN NIPUEM 3asIBUTEIIS.

JIOKHOCTHOE JIMII0O OpraHa MECTHOTO CaMOYIPABJICHHS MPU COBEPIICHUU
HOTApUATBHOTO JIEVUCTBUS YCTaHaBJIMBAECT JIMYHOCTD rpakJaHUHa,
MPEICTABUBIIETO TOKYMEHTBHI.

YcTaHOBIIEHME JIMYHOCTA JOJDKHO  TPOU3BOJUTHCA HA  OCHOBAHUHU
JIOKYMEHTOB, YKa3aHHBIX B 2.2. HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Y I0CTOBEPEHNE JTUYHOCTH 3asBUTEISL OCYIIECTBIISIETCS B TEUEHUE 5 MUHYT C
MOMEHTA IPUEMA 3asBUTEIIS.

Pe3ynprar aaMUHHUCTPAaTHBHOM IPOLEAYPHI: YAOCTOBEPEHUE JIMYHOCTHU
3asBUTEIIA.

3.3. CoBepinieHHE HOTAPHAIBHOTO JACHCTBHS, TNOO OTKA3 B COBEPIIICHUN

HOTapUAJIBHOTO JECUCTBUS

OcHoBaHMeM [JIsi Hauyaja MPOBEICHHUS aJMUHHUCTPATHUBHON MPOLEAYPHI
ABJISICTCS YAOCTOBEPEHUE JTUYHOCTHU 3aIBUTEIIS.

B caydae ecnu OTCYTCTBYIOT OCHOBAaHUS [Ji1 OTKa3a B MPEAOCTABICHUU
MYHUIMIIAIBHON YCIYTH, HOTApUaJbHbIE JEHUCTBUS COBEPLIAIOTCA COIJIACHO
JICUCTBYIOIIEMY 3aKOHOJATEILCTBY, MPH YCIOBUU, YTO OTU JIOKYMEHTHI HE
MPOTUBOPEYAT 3aKOHOAATENIbHBIM akTaM Poccurickon denepanuu.

[Tpun YIOCTOBEPEHUHU 3aBEUIaHUH, JIOBEPEHHOCTEUN BBISICHSIETCS
JIeeCOCOOHOCTh (PU3MUECKHUX JIUI, YYACTBYIOIIUX B COBEPIICHUH HOTAPUATHLHOTO
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JercTBusA. B ciyyae yIocTOBEpEeHHs] JTOBEPEHHOCTH OT WMMEHHM HOPUANMYECKOIO
JUIa TPOBEPSIIOTCA €ro IMPaBOCIMOCOOHOCTb, a TaKXKe IOJHOMOYUS €ro
MPEACTABUTEIIA.

[Ipu BbIsICHEHUU J1€€CTIOCOOHOCTH TpakJIaHWHA JIOJDKHOCTHOE JIMIIO OpraHa
MECTHOTO CaMOYTIPABJICHUS JOJKHO UCXOAUTH U3 TOTO, YTO:

B COOTBETCTBMHU €O crarbed 21 ['paxkmanckoro komekca Poccuiickoun
denepanuu  1€€COCOOHOCTh TpakJIaHMHA BO3HUKAET B IMOJHOM OObEME C
HACTYIUJICHUEM COBEPILICHHOJIETHS], TO €CTh MO JIOCTUKEHUH BOCEMHAAIIATUIETHETO
BO3pacTa;

B CiIy4ae, KOT/Ia 3aKOHOM JOITyCKaeTCs BCTYIUICHHE B Opak 10 JOCTHIKEHUS
BOCEMHA/IIATH JIET, TPakJAaHUH, HE JOCTUTIIMNA BOCEMHAIIIATUIIETHETO BO3pacTa,
pUOOPETAET J1eeCIIOCOOHOCTH B MOJIHOM 00bEME CO BPEMEHH BCTYILICHHUS B Opax.

B noaTtBepxkAeHUE TOJTHOMOYMI MPEACTABUTENS IOPUIAYECKOTO JIULA,
MMEIOIIIETO MPAaBO JEHCTBOBATH 0€3 JIOBEPEHHOCTH OT MMEHU FOPUIUYECKOTO JIUIIA,
JOJDKHOCTHOMY  JIMIy ~ TEPPUTOPUATBHOTO  YIPaBIEHUS  JOJKHBI ~ OBIThH
MPEACTABIICHBI:

- YUpEAUTENbHBIE TOKYMEHTHI FOPUANYECKOTO JINIIA;

- JIOKYMEHTHI, TOATBEpXKAarolue u30paHue (Ha3HAYEHUE) MPECTABUTEINS
IOpUJIMYECKOTO JIMIlAa, COCTABJICHHBIE B COOTBETCTBHM C TOPSAKOM H30paHus
(Ha3HAUEHMS), YCTAHOBJICHHBIM YCTaBOM IOPUJIMYECKOrO JHIa (Hampumep,
MPOTOKOJI 00Iero coOpaHusi, MPOTOKOJ 3acellaHusl MpaBiieHUs 00 u30paHuu
(Ha3HAYEHUH ), MPUKA3 O HA3HAYECHUU TUPEKTOPOM (Te€HEPATBHBIM JUPEKTOPOM).

B noaTrBepkacHME MOJHOMOYMM NPEACTABUTENS IOPUAWYECKOTO JIMIA,
JEUCTBYIOIIErO IO JOBEPEHHOCTU IOPUIUYECKOTO JHMIA, JOJKHOCTHOMY JIMILY
YIOJHOMOYEHHOMY Ha COBEpPIICHHE HOTAPUATIBHBIX JACHCTBUN JOJIKHBI OBITH
MPEACTABIICHBI:

- YUpEAUTENbHBIE TOKYMEHThI FOPUANYECKOTO JINIIA;

- JOBEPEHHOCTh OT HMEHU IOPUAMYECKOrO JHIAa 3a MOANUCHIO €ro
PYKOBOJUTENSL WM WHOTO JIMIA, YIMOJHOMOUYEHHOTO Ha 3TO YYPEAUTEIbHBIMU
JOKYMEHTaMH, C TPUJIOKEHHEM OTTHCKA M€YaTH 3TOM OpraHu3alni.

B otHomeHnn ¢u3MYECKUX JUIl B TEKCT€ HOTAPUAIBHO YAOCTOBEPSIEMOTO
JIOKYMEHTa yKa3bIBAIOTCS (paMUJIMs, UM, OTUYECTBO (TIOCJICIHEE - MPU HATUYHH),
JaTa U MECTO POXICHUS, TPaKIAHCTBO, IOJ, HAMMEHOBAHHE U PEKBUUTHI
JIOKYMEHTa, YOCTOBEPSIOIIETO JUYHOCTh, aJIpeC MECTa JKUTEIhCTRA.

B oTHOIIEHUN IOPUANYECKOTO JUIA B TEKCTE HOTAPUAIBHO YI0CTOBEPSIEMOTO
JIOKYMEHTa YKa3bIBalOTCS MOJHOE HAaWMEHOBaHUWE, WISHTU(PUKAIIMOHHBIM HOMEp
HaJIOrOIUIATEIbIINKA, OCHOBHOM TOCYAapCTBEHHBIA PETUCTPALMOHHBIA HOMED,
JlaTa TOCYJapCTBEHHOW perucTpanud, HaMMEHOBAaHHWE OpraHa, OCYIIECTBUBIIETO
TaKyl0 pErucTpaluio, KOJ TPUYMHBI IIOCTAHOBKM Ha Y4YeT, ajpec (MecTo
HaxXO0XJIEHUS1) MOCTOSAHHO JEHCTBYIOMIETO HMCIIOJIHUTEIRHOTO OpraHa (B ciy4ae
OTCYTCTBUS ITOCTOSTHHO JICMCTBYIOIIETO UCIOJIHUTEIBHOTO OpraHa - HHOTO OpraHa
WIM JIMIa, UMEIOIIUX TPaBO JIEWCTBOBATh OT MMEHHM IOPHIUYECKOTO Jula 0e3
JIOBEPEHHOCTH).


consultantplus://offline/main?base=ROS;n=110207;fld=134;dst=100119

20

UcnpasneHuss B JOBEPEHHOCTU WM JOKYMEHTE, MOJJIMHHOCThH IMOJIMUCH Ha
KOTOPOM HOTApUaJIbHO CBHUACTEIBCTBYETCS, JOJDKHBI OBITh OTOBOPEHBI U
MOATBEPAKACHBI TMOAMUCHIO JIUI, MOJNUCABIIMX JOKYMEHT, a TakKe B KOHIIE
YAOCTOBEPUTEIHHON HAAMKUCH - MOJANUCHIO JOJKHOCTHBIE JIUIA YIIOJIHOMOYEHHbIE
Ha COBEpIICHUE HOTapUAIbHBIX JACHCTBHUM, C MPUIOKEHUEM OTTUCKA I[e€YaTu
TEPPUTOPHATBHOTO yrpaBieHus. [Ipyu 3ToM ucnpaBieHus JOJKHBI OBITh ClIEJIaHbI
Tak, 4TOObl BCE OIIMOOYHO HAIMCaHHOE, a 3aTeM 3aYEPKHYTOE MOXKHO OBbLIO
MPOYECTh B IEPBOHAYATILHOM TEKCTE.

WcnpaBnenusi, cielaHHble B TEKCTE, KOTOPBIM HE TMOIMUCHIBACTCS JIHUIIOM,
OoOpaTUBIIUMCSL 32 COBEPILIEHUEM HOTAPUAIBHOTO ACUCTBUS (HAmpuMep, KOIHS
JIOKyMEHTa), B KOHIIE YAOCTOBEPUTEIHHOM HAAMKUCH OTOBAapPUBAIOTCS TOJIBKO
JIOJBKHOCTHOE JIMIIO YIIOJIHOMOYEHHbBIE Ha COBEPIIICHUE HOTAPUAIBHBIX IEUCTBUN U
NOATBEPAKAAIOTCS  €r0  MOJAMKHCHI0 €  TPUIOKEHUEM  OTTHCKAa  [e4YaTu
TEPPUTOPUATIHHOTO YIIPABICHUSI.

Ecin  nokymeHT, mNojuiekaluii HOTApUaIbHOMY YJIOCTOBEPEHMIO, WIIU
JIOKYMEHT, MOJJIMHHOCTh MOAMUCH Ha KOTOPOM HOTApUAJIbHO CBUJIETEIILCTBYETCS,
U3JI0KEH HEMPABWIIBHO MJIM HETPAMOTHO, JAOHKHOCTHOE JIMIIO0 TEPPUTOPUATIBHOTO
yIOpaBJICHUS Mpeajiaraer oOpaTUBIIEMYCS 3a COBEPIICHUEM HOTAPHUAIBHOTO
JNEWCTBUS JIUIY UCIIPABUTH €70 UJIN COCTABUTh HOBBIM.

B cnydasx, xorma HOoTapuaibHO O(OpMIIsIEMbIe TOKYMEHTBHI H3JIOKEHBI Ha
HECKOJBKHUX JIMCTaX, OHU JOJDKHBI OBITh MPOIIMTHI, JIUCTHI UX MPOHYMEPOBAHBI.
3anuch O KOJMYECTBE MPOIIUTHIX JHUCTOB (HampuMmep: "Bcero mnpommwro,
MIPOHYMEPOBAHO M CKPEIUICHO IEYaThi0 JIECSTh JIMCTOB'") 3aBepsieTCsl MOJMUCHIO
JIOJDKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYTIPABJICHUS C MPUIIOKEHUEM OTTUCKA
nevyaTv MECTHOM aIMUHUCTpPAIUN).

JIOJDKHOCTHBIC, YIIOJTHOMOYEHHBIE Ha COBEPIICHUE HOTApUAIbHBIX JEHCTBUI
1o Npockde JuIa, KOTOPOMY OTKAa3aHO B COBEPIICHHH HOTAPUAIBHOTO JACHCTBUS,
JIOJDKHO M3JI0KUTH MIPUYUHBI OTKa3a B TUCbMEHHOM (DOopMe U pa3zbICHUTH MOPSIOK
ero oOkamoBaHusA. B 3THX ciyyasx AOKHOCTHOE JIMII0O HE MO3/JHEE YeM B
NECATUIHEBHBI CPOK CO JHS OOpalleHusi 3a COBEpPLIEHUEM HOTapHAIBLHOTO
JIEUCTBUSI BBIHOCUT paclopshDKeHHE 00 OTKa3e B COBEPIICHUH HOTAPHUAIBHOTO
JIEUCTBUS.

B pacnopspkennn 06 0TKa3e JOJKHBI ObITh YKa3aHBI:

- JlaTa BBIHECEHUS MIOCTAHOBJICHUS; (DaMUIINSI, HTHUIMAJIBI, IOJDKHOCTD JIUIIA,
YIOJIHOMOYEHHOTO  COBEPIIATh HOTApUAJIbHBbIE  JICUCTBUS, HAWUMEHOBAHUE
TEPPUTOPUAIIBHOTO YIPABICHUS;

- damunus, UM, OTYECTBO (TMOCHEAHEe - TPH HAIMYUM) TPaKIaHWHA,
oOpaTUBLIErocs 3a COBEPUICHWEM HOTAapUAIBHOI'O ACHCTBUS, aIpec MecTa €ero
JKUTEJIbCTBA (TIOJIHOE HAWMMEHOBAaHUE U ajpec (MECTO HaXOXKJIEHHUs) MOCTOSHHO
JEHUCTBYIOLIETO HCIOJIHUTEIBHOIO OpraHa IOpUIUYECKOro JHIa, MPEICTaBUTEIIO
KOTOPOTO OTKa3aHO B COBEPIIECHUN HOTAPUAIBLHOTO JEHCTBUS);

- HAMMEHOBaHWE HOTAPUAJILHOTO JCHCTBUS, O COBEPUICHUH KOTOPOTO
pocuil OOpaTUBLIUICS;

- OCHOBAaHME OTKa3a CO CChUIKOM Ha JIEMCTBYIOIIEE 3aKOHOIaTEIbCTBO;
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- IOPAZIOK M CPOKHU 00>KaJIOBaHMSI OTKa3a.

PacnopskeHne cocTaBisIETCS B JIBYX NOJJIMHHBIX JK3EMIULIPAX, KayKIbIM
DK3EMIUIAP MOMANMCHIBACTCA JOJDKHOCTHBIM JIMLIOM C IIPUJIOKEHUEM OTTHUCKA
[I€YaTh TEPPUTOPUAIBHOTO YNPABICHUS U1 COBEPIICHHWS HOTapUaJIbHBIX
JEUCTBUM. Pacnopsixenne perucrTpupyercs B KHUTE UCXOMSIIIEN
KOPPECIIOHEHIUH.

Pacnopsixkenne 00 oTka3ze BpydaeTcs JIMIy, KOTOPOMY OTKa3aHO B
COBEPILICHNN HOTAPHUAJIBHOTO JACUCTBUSA, WIH HAaIPaBIsAETCA €My IIOCPEACTBOM
II0YTOBOU CBSI3U.

[Ipyn BpydeHMM IHUIly, KOTOPOMY OTKa3aHO B COBEPLICHUU HOTAPUAIBHOIO
JEUCTBHUS, PACIIUCBHIBACTCS B NIOJIYYEHUH PACIIOPSDKCHMS M CTABUT ATy BPYUYECHUS.

JIOJDKHOCTHBIE  JIMIA, CHEHHUAIBHO YIIOJHOMOYEHHBIE Ha COBEPILICHUE
HOTapHaJIbHBIX JEHCTBUIN HE BIPABE COBEPIIATh HOTAPUAIBHBIC ICMCTBHS HA CBOE
UM U OT CBOETO UMEHU, HA UMSI U1 OT UMEHHU CBOUX CYIIPYTOB, UX U CBOUX OJIM3KUX
POJICTBEHHHKOB (pOAUTEINEH, AETEM, BHYKOB).

JIOJIDKHOCTHBIE, ~ CHENUAJbHO  YIOJHOMOYEHHBIE  HAa  COBEpUICHUE
HOTapUaJIbHBIX IEUCTBUI, OOHAPYKUB MPU COBEPIICHUH HOTAPUATBHOTO JEUCTBUS
(paccmMoTpeHuM oOOpaleHuss O €ro COBEpIIeHHH) JeulcTBus (Oe3neicTBue),
CoJeprKallle TNPU3HAKK MPECTYIUIEHUS, aJMUHUCTPATUBHOIO JMOO HHOTO
IIpaBOHAPYUIEHMsI, HAIIPABISIOT UH(POPMALIHIO 00 3TOM B TOCYJapCTBEHHBIN OpraH,
YIOJIHOMOYEHHBIM NMPUHUMATh PEUICHHs] 1O COOOILEHUSM O COOTBETCTBYIOLIMX
nercTBusx (6e3aeiicTBUn).

Bce HoOTapuanpHble JEHCTBUSA, COBEpUIAEMBIE JOJDKHOCTHBIMHU JIMLAMU
TEPPUTOPUAIIBHBIX YIPABJICHUM, PETUCTPUPYIOTCS B PEECTpE I PErUMCTpaLdd
HOTapualbHbIX  JedcTBUW, (opma  KoTOoporo  yrBepxkaeHa IIpukazom
MunucrepcrBa toctuimu Poccuniickoir @enepannu ot 10 ampens 2002 r. Ne 99
"O0 yTBepxaeHUU (POpM peecTpoB MJisi PErUCTPAllUd HOTAPUAIIBHBIX JEWCTBUH,
HOTapUalbHbIX CBUJETEIBCTB M YAOCTOBEPUTEIBHBIX HAIINHACEN HA CHEIKAX M
CBHJIETEJIbCTBYEMBIX TOKYMEHTaX .

KaxmoMy  HOTapuaJibHOMYy  JEWCTBHUIO  INPUCBAUBACTCS  OTHECIbHBIN
MOPSAAKOBBIM  HOMep. Homep, mox KOTOpbIM  HOTapuallbHOE  JIEHUCTBUE
3apEruCTPUPOBAHO B PEECTPE, YKA3bIBAETCS B BBIIABAEMBIX JIOJKHOCTHBIM JIMLIOM
TEPPUTOPUAIIBHOIO YIIPABJICHUS JOKYMEHTAX U B yJIOCTOBEPUTEIBHBIX HAIUCSX.

PeecTpbl 10JKHBI OBITH MPOLIHYPOBAHbI, JTUCTHl UX MPOHYMEPOBAHBI. 3aMUCh
O KOJIMYECTBE JIMCTOB JOJKHA OBITh 3aBepeHa MOAMKUCHIO JTOJKHOCTHBIM JIUIIOM C
OTTHUCKOM I1€4aTH TEPPUTOPHAIBHOTO YIPABIICHHUS .

Peructpanus HOTapuaJIbHOIO JEHCTBUS B pEECTPE MPOU3BOIUTCS YEPHUTIAMU
(IIapuKOBOM PY4YKOM) CMHETro WM (PUOJETOBOrO LBETA M TOJBKO IMOCIE TOr0, Kak
YAOCTOBEPUTENBbHAS HAANKCH UIIW BbIIABAEMBIN JOKYMEHT UM MOANMCAHBI. 3aNUCh
KApaHJAIIOM U MMOJYUCTKHU B PEECTPE HE JAOIMMYCKAIOTCS.

HorapuanpHble IEWCTBUA COBEPLIAIOTCS B MOMEIICHUU TEPPUTOPUATIBHOTO
ynpasienus. HorapuanbHble AeMCTBUS MOTYT OBITh COBEPILIEHBI BHE MOMEILEHUS
TEPPUTOPUAIIBHOTO YIPABJIEHUS B HCKIIOUUTENBHBIX CIy4YasX - €CJIU IPaXKIaHe,
JUISL KOTOPBIX OHM COBEPILIAIOTCS, B CBSI3U C TSHKENON 00JIE3HBIO, HHBATUAHOCTHIO
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WO 10 JPYrOW YBAKWUTEIBHOW NPUYMHE HE MOTYT SBUTbCA B IIOMEIICHUE
TEPPUTOPUAIBHOTO YIIpaBlIeHUsA. EciM HOTapuanbHbIE AEHUCTBHS COBEPIIAKOTCA
BHE IIOMEIIECHUS TEPPUTOPUATIBHOIO YIPABIEHUSA, TO B YIOCTOBEPUTEIBHOU
HAJIIMCH Ha JTOKYMEHTE W B PEECTPE MJISI PETUCTPALMU HOTAPUAJIBHBIX IEHCTBUI
3alMCBIBAECTCS MECTO COBEPILIECHUS HOTAPUAIBHOIO JEHUCTBUA C YKa3aHUEM aJpeca.

4, Paszlen ((CDOPMBI KOHTPOJIA 3a UCIIOJIHCHHUCM AI[MI/IHI/ICTpaTI/IBHOI‘O periIaMCHTa»
COCTOHUT U3 CIICAYIOIIUX ITOAPA3ACIIOB!

4.1.1lopsaOK OCYLIECTBIEHUS TEKYIIErO KOHTPOJIS 3a COOJIIOJEHUEM U
UCIIOJIHCHHEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMIAMH  IIOJIOXKCHUM
AJMUHHUCTPAaTUBHOIO pEIVIAMEHTA M HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuniickonn @enepanuu, CTaBpONOJIBCKOTO Kpas, MYHHIMIAIbHBIX IPAaBOBBIX
akToB ['paueBCKOro0  MyHUUMIAIBHOTO OKpyra CTaBpOMmOJbCKOIO  Kpas,
YCTaHaBJIMBAIOIIKUX TPEOOBAHMS K MPEJOCTABICHHUIO YCIYTH, a TaKXKE€ MPUHATUEM
VMM PEIICHNN;

Texkyuuii KOHTPOJb 3a COOJIOJIGHUEM TMOCIEI0BAaTEIbHOCTU JICHCTBUH,
ONpPEJENCHHBIX aJIMUHHCTPATUBHBIMU NPOLEAYypaMH, 1O MPEAOCTABICHUIO
MYHULIMIIAJIBHOW yciyru (mamee — TEKyIIMH KOHTPOJb) OCYLIECTBIISAETCS
JNOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 OpraHM3aluio paboThl IO
IIPENOCTABICHUIO MYHULIUIIAJILHON YCIIYTH.

Texkymmii KOHTPOJIb OCYLIECTBJISIETCS IIyTEM IHPOBEICHUS IPOBEPOK
COONIONICHNUA M HCIOJIHEHUS JIOJDKHOCTHBIMHM JIMLIAMU  aIMUHUCTPATUBHOTO
perilaMeHTa M HHBIX HOPMAaTHUBHBIX NIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lo pe3ynbraram KOHTPOJI, MPU BBIABICHUHM JONYIICHHBIX HapyIICHUN
HAaYaJIbHUK TEPPUTOPUAIBHOTO YNPABIEHUA MPUHUMAET pEIIeHHe 00 ux
YCTPAaHEHUH U MEPHI M0 HATOXKEHUIO TUCUUIUIMHAPHBIX B3bICKAHUM, TAKKE€ MOTYT
OBITh JaHbl YKa3aHUA MO MOATOTOBKE MPEIJIOKEHUA MO M3MEHEHUIO MOJIOKEHHM
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.2.Ilopsiok M NEPUOAWYHOCTh  OCYIIECTBJIEHHS  IUIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK ITOJHOTHI M KAadyecTBa IIPEAOCTABIECHUSA YCIYTH, B TOM
quciie MOPSIOK U (OPMBI KOHTPOJIS 3@ MOJHOTOW M KayeCTBOM MPEAOCTaBICHHUS
YCIIYTH;

BrennanoBbIe TPOBEPKU IPOBOIATCS JUIs IPEAOTBPALICHUS HAPYLIEHUN IIPaB
rpaxaaH M OpraHu3alMid, OOpallarolIMXCs 3a COBEPIICHHMEM HOTapHaAJIbHBIX
JEUCTBUM K JOJDKHOCTHBIM JIMIIaM OpraHa MECTHOTO CaMOYIIPAaBJICHHUS, B LIEJIAX
MOBBIIEHUSI KA4eCTBAa COBEPIICHUS HOTAPUAIBHBIX JEUCTBUN JOJKHOCTHBIMHU
JUIAMU OpraHa MECTHOTO CaMOYIpaBJeHUs, a Tak)Ke OpraHu3aluu paldoThl MO
COBEPILICHUIO HOTAPUAJIbHBIX IEVCTBUM.

[IpenmeToM BHEIIIAHOBOM ITPOBEPKU SABJISACTCS:

1) cobmrogeHne opraHaMyd TEPPUTOPUANBHBIX YIpPABICHUM TpeOOBaHUM
3akoHomarenbcTBa Poccuiickor @enepanuu O HOTApuUare IMPU  HANCIECHUU
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JOJDKHOCTHBIX ~ JIML TEPPUTOPUAIBHBIX  YIPABIECHUH MPaBOM  COBEPILATH
HOTApUAIbHBIE JEUCTBUS;

2) opranu3anus paboThI [0 COBEPIIEHUIO HOTAPHAJIbHBIX JIEHCTBHIA;

3) WCHONHEHHWE JOJKHOCTHBIMHM JIMUAMH TEPPUTOPUAIBHBIX YIPABICHUN
IIPAaBWJI HOTAPUAJIBHOTO JIEJIONPOU3BOJCTBA;

KoHTposmb 3a MOMHOTOM MW KayeCTBOM  IIPENOCTABICHUS  YCIIYTH
OCYLIECTBJISIETCS agAMUHHCTpauued ['padyeBckoro MyHMIMIAIBHOTO OKpyra
CraBpoIosbcKOro Kpas (Jajnee - yNnOJHOMOYEHHBIM OpraH) M BKIIIOYAeT B ceOs
IIPOBEJICHUE IIPOBEPOK, BBISIBICHUE W YCTPAaHEHUE HAPYIICHWN IIpaB 3asBUTEIICH,
KOHTPOJIb 32 pACCMOTPEHHEM U MOJATOTOBKON OTBETOB Ha OOpAILEHUS 3asiBUTEIIEH,
coJieprKallye Kajao0bl Ha pelieHus, AeicTBus (0e31eiCTBUE) NOIKHOCTHBIX JIULI,
CIEIHAINCTOB TEPPUTOPHUATIBHBIX OPTAHOB U IO MPEIOCTABICHUIO YCIYTH.

KoHTpone 3a TNOJHOTOM M  KAa4eCTBOM IPEAOCTABICHUS  YCIYI'H
OCYILIECTBISIETCS Kak B IUIAHOBOM TOPAJKE, TakK M IIyT€M IPOBEICHUS
BHEIUIAHOBBIX KOHTPOJIbHBIX MEPOIPHUSITHIA.

[Ipy mpoBepkax MOIYT paccMaTpUBATHCS BCE BOIPOCHI, CBS3AaHHBIE C
MPEIOCTABICHUEM YCIYrd (KOMIUIEKCHBIE NMPOBEPKH), WIIM OTIEIbHBIE BOIPOCHI
(TemaThyeCcKue MPOBEPKU).

JInst mpoBeneHHsT NPOBEPKM IIOJHOTBI M KAayecTBAa MPEIOCTaBICHUS
MYHUIIMIIAJIBHONW YCIYTd YIOJHOMOYEHHBIM OpraHoM (OpMHUpPYETCS KOMHUCCHS B
COCTABE JIOJDKHOCTHBIX JIMI[ YHOJHOMOYEHHOIO OpraHa M TEeppPUTOPHUAIBLHOIO
oprasa

[IepnoiyHOCTE MPOBEAEHUS IUIAHOBBIX IPOBEPOK IOJHOTHI U KadyecTBa
IIPENOCTABIIEHUS YCIYTH OIPEAEIIAECTCS YIOJTHOMOYEHHBIM OPraHOM, HO HE pexe
OJIHOTO pa3a B TOJ.

BHemiaHoBbIE MPOBEPKHM MPOBOJATCA MO OOpAILEHUSAM 3asiBUTENEH C
*ano0aMyM Ha HapylleHWe UX TNpaB M 3aKOHHBIX HHTEPECOB B  XOJIE
NIPENOCTABIEHNS YCIYTM, a TAaK)K€ Ha OCHOBAaHHM JIOKYMEHTOB M CBEICHU,
YKa3bIBAIOUIMX HA HAPYIICHUE UCTIOTHEHUS] AIMUHUCTPATUBHOTO PErIaMEeHTa.

B xo0/1€ niaHOBBIX U BHEIJIAHOBBIX MTPOBEPOK:

1) mpoBepsieTcsi COOMIOIEHNE CPOKOB M TOCIIEAOBATEILHOCTH HCTIOTHEHUS
aJMUHHUCTPATUBHBIX MPOLEAYP;

2) BBIABJISIOTCS HapyIIECHUs IpaB 3asBUTENEH, HEAOCTATKH, TOMYUICHHbIC B
XO0JI€ MPEIOCTABIICHUS YCIIYTH.

PesynpTaTel mpoBepok OoGOPMISIIOTCS B BHUIE CHOPaBKHA, B KOTOPOWM
OTMEYAOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIJIOKEHNS 110 UX YCTPAHECHHUIO.

TeppuropHalibHbIE  YOPABJIEHHS  MOTYT  IMPOBOJHUTH C  y4acTHUEM
npeacTaBUTeNed  OOIECTBEHHOCTH  ONpOChl, (OpPyMbl U  aHKETUPOBAHUE
MOJIy4yaTeJeld yCIyrd MO BONPOCAM YIOBIETBOPEHHOCTH IMOJHOTOW M Ka4yeCTBOM
NPENIOCTAaBIECHUSI  YCIYTU, COOJIIOJCHUS  TOJOXKEHUH  AJMUHUCTPATHUBHOIO
periiaMeHTa, CpPOKOB M IMOCJIEI0BATEIbHOCTH JIEUCTBUM (aAMUHUCTPATUBHBIX
poLenyp), IPEeLyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3.0TBETCTBEHHOCTh OpraHa U (WJU) CTPYKTYPHOrO MOApa3ieNeHus
aAMUHUCTPALIMM,  IPENOCTABISIOIIEr0  MYHULUMIIAJBHYKO  YCIyry,  €ro
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JOJDKHOCTHBIX ~ JIMIl, MYHHUIIMIAQIBHBIX CIYXallUX, MHOTO(PYHKIIMOHAIHHOTO
LEHTpa MPEJOCTABICHUS] MYHULIHMNAIBHBIX YCIYr, OpraHU3aluid, yKa3aHHBIX B
yactu 1.1 crareu 16 @enepanpHoro 3akoHa Ne 210-®3, u ux paOOTHUKOB 3a
peuieHus U aercTBus (Oe3neicTBUE), MPUHUMAEMble (OCYIIECTBIISIEMbIE) UMH B
X0J1€ MPENOCTABIECHUS MyHULIMIIAIBHON YCIYTH;

JIOIDKHOCTHOE JTUII0, OTBETCTBEHHOE 3a MPEAOCTABIICHWE MYHHUIIMIAIBLHOM
YCIIYTH, HECET MEPCOHAIbHYIO OTBETCTBEHHOCTD 3a:

- CO0JTI0/ICHNE TaliHbI COBEPILIEHHOTO HOTAPUATILHOTO ACHCTBUS,

- COOJIIO/ICHHE CPOKOB U TIOPSIKA MPEJOCTABICHUS MYHULIUIIAILHOMN YCIYTH,

- B CJIyyae OTKa3a - BbIHECEHUE IOCTAaHOBJICHHSI 00 OTKa3e B COBEPUICHUU
HOTApUAJbHOTO JICUCTBUS M BPYYEHUU €ro JIMIYy, KOTOPOMY OTKa3aHO B
COBEPILIEHUN HOTAPUAIIBHOTO JEHCTBUA.

4.4 IlonoxeHusi, XapakTepU3yroUMe TpPeOOBaHHUS K TOPAAKY U (dopmam
KOHTPOJISL 3a MPEJOCTABICHUEM YCIYTd, B TOM YHCIE CO CTOPOHBI Ipa)KaaH, UX
00bEeIMHEHUN U OpraHU3alui;

KoHTposib 3a mpeAocTaBlI€HUEM YCIYTH CO CTOPOHBI TpaKJaH, UX
OOBEAMHEHUN U OpTraHU3ALMKI OCYIIECTBISAETCA MyTEM MOJIYYeHUS! HHPOPMALIUU O
pe3ynbTarax  OCYIIECTBIEHHS KOHTPOJIA 3a TMOJHOTOM M KaueCTBOM
IIPENOCTABIICHUS YCIIYTH.

5. Paznen «/locyneOubiil (BHECYIeOHBIN) MOPSIOK 00XKATOBAHUS PEUICHUN U
neiictBuil (Oe3neicTBUs) OopraHa, NMPEeAOCTaBISIIOIIET0 MYHULUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa MPEJOCTABICHUS MYHUIUMIAIBHBIX YCIYT,
OpraHu3alui, Yyka3aHHbIX B 4Yactu 1.1 crarem 16 ®enepanbHOro 3aKoHa
Ne 210-®3, a Taxxke HMX AOJDKHOCTHBIX JIML, MYHMIMIIAJIBHBIX CIyKaIlUX,
pabOTHUKOBY»  AAMUHUCTPATHUBHOTO pEIVIAMEHTa COCTOMT W3  CIEAYIOIIMX
MO/IPa3/IETIOB:

5.1. Undopmarus A 3aMHTEPECOBAHHBIX JIMIL 00 MX MpaBe Ha JocyaeOHoe
(BHEecyneOHOe) oOkanmoBaHue jaecTBuil (Oe3geicTBus) W (WiIM) pEIICHUH,
OPUHATHIX (OCYILIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS MYHULUINAIBHON YCIYTH
(mamnee - xxano0a);

3asgBuTeNM JMOO WX TPEICTABUTEIM MOTYT OOpaTUThCS C JKaloOoOW Ha
nerictBue  (Oe37eiicTBUE), OCYIIECTBISIEMOE Ha  OCHOBAaHUM  HACTOAIIETO
AJIMUHUCTPATUBHOTO pErjJaMeHTa, YCTHO WJIM MHCbMEHHO K HayaJbHUKY
TEPPUTOPUATBHOTO YIIPABICHHUSL.

5.2 Ilpeamer xkamoOwl;

[IpeameTom nocyneOHOTo (BHECYAEOHOI0) 00KAIOBAHUS SIBISIETCS PEIICHHE,
neiictBue (0e3aeiicTBIE) aIMUHUCTPAIINH, TOJDKHOCTHOTO JIUIA TEPPUTOPHATBHBIX
yIpaBIeHU, MYHUIIUTAIBHBIX CIYXaIIUX, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE
MYHHIIUTIAJIBHON yCITyTH, B TOM YHCIIE:

1) HapymeHuWe Cpoka perucTpalud 3ampoca O  NPeJoCTaBICHUH
MYHULUITAIBHOMN YCIIYTH;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MyHUIIUTIAILHON YCIIyTH;
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3) TtpeboBaHue Yy 3asBUTENA JOKYMEHTOB WIM uHpopMammu JbO
OCYILECTBJICHUSI JEUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATUBHBIMHA IIPaBOBBIMH akTamu Poccuiickon Peneparum,
HOPMATHBHBIMH TIPaBOBBIMH aKTaMu cyObeKkTOB Poccuiickoii ®enepauuu,
MYHULMNAIBHBIMU IIPABOBBIMM aKTAMHU JUIsI IIPEAOCTABIEHUS MYHULMUITAIBHON
YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IIPEIOCTABIEHNUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMM IIPaBOBbIMM akTamu Poccuiickoii denepanuu, HOpMaTHUBHBIMU
IPAaBOBBIMU aKTaMH CcyOBbekTOoB Poccuiickoit ®Penepaiuu, MyHHIMIAIbHBIMU
IIPAaBOBBIMM aKTaMU IS PEJOCTABJICHNS] MyHULIMITAJIBHOM YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B IpeIOCTaBICHUU MYHULIMIIATBHON yCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TPETyCMOTpPEHbI (erepalbHbIMU 3aKOHAMH WU MPUHSATHIMA B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTHUBHBIMH MpaBOBbIMU akTaMu Poccuiickon ®enepannu,
3aKOHAMHU ¥ MHBIMM HOPMATHBHBIMU NPABOBBIMU aKTamMHu CyOBEKTOB Poccuiickoii
denepanuuy, MyHUIIMIAIbHBIMUA TPABOBBIMHU aKTaMU;

6) 3aTpeboBaHMe C 3asIBUTENS NPU MPEAOCTABICHUN MYHUIIUNAIBHOW yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IPABOBBIMU akTamu Poccuiickon
®denepauuy, HOPMATHUBHBIMM NPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoii
denepanny, MyHUIIUIAIbHBIMA [TPAaBOBBIMHU aKTaMU;

7) oTKa3 oOpraHa, INPEJOCTaBISIOLIEIO  MYHULUMIAIbHYIO  YCIYTY,
JOJDKHOCTHOIO JIMLIA OpraHa, MPEJOCTaBIIAIOLIECr0 MYHULIMIIAIBHYIO YCIYry, B
UCIPABJICHUH JONYIIEHHBIX UMM ONEYATOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IOPEJOCTABICHUS! MYHULMNAIbHOM YCIyr'M JOKYMEHTax JHu0O HapyleHHUe
YCTAHOBJICHHOT'O CPOKa TaKUX UCIIPABIICHUM.

8) HapylieHue Cpoka WIHM MOpPSIKa BBLIAYM JOKYMEHTOB 1O pe3yJbTaTaM
MIPEAOCTABIIEHNS TOCYTAPCTBEHHON WM MyHULIUIIAIIBHOW YCIIYTH;

9) npuOCTaHOBIEHUE MPEIOCTABICHUS MYHULMUNAIBHON YCIYTd, €cliu
OCHOBAHMSI MPUOCTAHOBJIECHUS HE NPEILyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMH H
IPUHATHIMH B COOTBETCTBUM C HUMHU MHBIMU HOPMATHUBHBIMU IPABOBBIMH aKTaMH
Poccniickont @enepannn, 3aKOHAMU U UHBIMA HOPMAaTHUBHBIMU [TPABOBBIMU aKTaMU
cyonrekToB Poccuiickoit denepaiiyiv, MyHUIIUIATBHBIMU TIPABOBBIMH aKTaMHU.

10) TpeGoBanue y 3asiBUTEIN MPU MPEIOCTABICHUU MYHMIIMIAIBHONW YCIyTH
JIOKYMEHTOB WJIM UH(OPMAIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh IIPU MEPBOHAYATIBLHOM OTKa3€ B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIL TIPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrd, JubO0 B MPeAOCTaBICHUU
MYHULIMIAIBHON YCIYTH, 3a UCKIFOUEHUEM CIIy4aeB, PEAYCMOTPEHHBIX ITyHKTOM
4 gactu 1 crateu 7 Hactosmero @eaepanbHoro 3akona Ne 210-®@3 ot 27.07.2010
roja.

[Ipu oOpamieHun 3asiBUTENS YCTHO, OTBET Ha OOpallleHue, C Ccorjiacus
3asiBUTENS, MOXET OBbITh J1aH YCTHO B XOJ€ JIMYHOTO mpuema. B ocrambHBIX
CllydasiX JTaeTCs MUCbMEHHBIA OTBET MO CYIIECTBY MOCTAaBJICHHBIX B OOpaIleHUU
BOIIPOCOB.

Kanoba mogaercss B mucbMeHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
AIIEKTPOHHOM (¢opMe B OpraH, MPEeIOCTABIAIOIINNA MYHHUIMIAIBHYIO YCIYTY.
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KanoObr Ha pemenus u AecTBus (Oe37eHCTBHE) PYKOBOIUTENS OpraHa,
MPENOCTABISAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MOJA0TCS B BBILIECTOSIIMI OpraH
(mpu ero Hammuuu) MO0 B CiIydae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa, MpeA0CTaBIIOMIEr0 MyHUIIUIAIbHYIO
YCIIYTY.

5.3.0pranbl TOCYy1apCTBEHHON BJIACTH, OPTaHbl MECTHOI'O CaMOYIpaBJICHUS
['paueBckoro  MyHunumnagpHoro  okpyra  CraBpomoJibCKOro  Kpas |
YIOJHOMOUYEHHbIE Ha PAaCCMOTPEHHE 3KajoObl JOJHKHOCTHBIE JIMIA, KOTOPBIM
MO>KET OBbITh HaMpaBJieHa kKano0a;

Kanoba Ha nEWCTBUS CHEUUATUCTOB TEPPUTOPUAIBHOTO YIIPaBICHUS
NnojaeTcss B TEPPUTOPHAIBHOE  YIPABJICHHE W paccMaTpUBAETCS  €ro
PYKOBOJIUTETIEM.

Kanoba Ha [EWCTBHS PYKOBOIUTENS TEPPUTOPHAIBHOIO YIPABICHUS
nojaercss B aJAMUHUCTpalMi0  ['payeBCKOro  MYHULHMIAIBHOTO  OKpyra
CTaBpOIonabCKOro  Kpas M pacCMaTpuBaeTCs  IaBOoM [ padeBCKOro
MYHHUIUTIATBHOTO OKpyra CTaBpOMOJIbCKOIO Kpas.

3asBUTENM, SIBISIOMIMECS  WHIWBUAYAJIbHBIMH  TMPEANPUHUMATEISIMU,
IOPUIMYECKUMU JIMIAMH, BIIpaBe IMOAaTh >KAJIOO0Yy Ha pEHIeHHWEe MU JIeUCTBUS
(Oe3meiicTBUE)  TEPPUTOPUATIBHOTO  YIpaBJICHUS,  JODKHOCTHBIX  JIHII,
MYHULUNAIBHBIX CHYXKalllUX, CHEHHAINCTOB TEPPUTOPHAIBHOTO YIPABJICHUS B
AHTUMOHOIIOJIBHBI OpraH B TMOPSAKE, YCTAHOBJIEHHOM aHTHMOHOIIOJIbHBIM
3aKOHOIaTeNnbCTBOM Poccuiickoint denepanuni.

XKanoba Ha perenus u aeiictBus (0e3neiCTBUE) OpraHa, MpeJoCTaBISIOLIETO
MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JMIA OpraHa, MpeIoCTaBIISIOIIErO
MYHUIUOATBHYIO YCIYTY, MYHUIUIIAIBHOTO CIYXallero, PyKOBOJIUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMITAJIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTE,
C WCIOJIb30BaHUEM HH(POPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOW ceTH "MHTepHer",
ouIManbHOrO caiiTa opraHa, IPeIOCTaBISIOIIET0 MYHHMIMIAIBHYIO YCIyry, a
TaK)K€ MOXET ObITh IPHUHSTA MPU JTUYHOM ITPUEME 3aABUTEIS.

5.4.1lopsa0K MOIaYM U PACCMOTPEHUS KAJIOObI;

XKanoba mogaercss B muchbMeHHOM (opme Ha OyMa)KHOM HOCUTENIE WU B
AIEKTPOHHOM (hopme.

Kanoba moxeTr ObITh HampaBieHa 1o moute, yepe3 MKY «MODIly, c
UCIIOJIb30BaHUEM WH(GOPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetu «HTepHeTY,
ounManpHOrO caiiTa opraHa, mpeAoCTaBisIoNIero yciuyry, EauHoro moprana,
[TopTana rocy1apcTBEHHbIX U MYHUIMIAIBHBIX YcIyr CTaBpOMOJIbCKOTO Kpas, a
TaK)Ke€ MOXET OBITh IPUHSTA MPU JTUIHOM TIPUEME 3aIBUTEIIS.

Kanoba gomkHa coaepkarTh:

1) namMeHOBaHue opraHa (TEppPUTOPHAIBbHBIA OpraH), HAaWMEHOBAHUE
JOJDKHOCTH, (PaMUIIMIO, UMS, OTYECTBO JAODKHOCTHOIO JIHIA, MYHULIMIIAILHOTO
CITY’)Kalllero TEePPUTOPUATBHOTO OpraHa, pelieHus W JeicTBusi (0e3aelicTBue)
KOTOPBIX 00XKAITYIOTCS;

2) ¢pamunuio, uMsi, 0TYECTBO (IIOCIIEHEE - TPU HAJIUYUU), CBEACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JIMIA JIMOO HAMMEHOBAaHUE, CBEIICHUS O
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MECTE HaXOXACHUS 3asBHUTEINS - IOPUAMYECKOro JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOYTHI (MPH HAJTUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHusa 00 OOXKayeMbIX PCEIICHUSIX M JCUCTBUAX (Oe3/1eUCTBUN)
TEPPUTOPUAIBHOTO OpraHa, JOJLKHOCTHOTO JIMIA, MYHUIIUIAIBHOTO CIYKaIlero
TEPPUTOPUAIIHHOTO OpraHa, ClelHaINCcTa TEPPUTOPUATILHOTO OpPraHa;

4) noBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerictBueM (Oe3AeCTBHEM) TEPPUTOPUATHHOTO OpraHa, JIOJDKHOCTHOTO JIWIIA,
MYHULMNAIBHOTO  CIYXKAIIEro  TEPPUTOPUAIBHOTO  OpraHa,  CHEIUaINCTa
TEPPUTOPUAIIBHOTO OpraHa. 3asiBUTEJIEM MOTYT ObITh MPECTABICHBI JOKYMEHTHI
(Ipu HAJTMYKM ), TOATBEPKIAIOIINE TOBOJIbI 3asIBUTENS, TMOO0 UX KOIIHH.

3asgBUTEIhL HMMEET MpaBO Ha MoJydyeHue HWHGOpPMAIMM U JOKYMEHTOB,
HEOOXOJMMBIX JUISI COCTaBJICHHS M OOOCHOBaHHUsS >KajoObl B  cClydasx,
ycTaHOBJIEHHbIX cTatbheil 11.1 denepanbHoro 3axona Ne 210-®3, npu ycioBuw,
YTO ATO HE 3aTparuBaeT IMpaBa, CBOOOJBI W 3aKOHHBIE MHTEPECHI JPYTUX JIUI, U
€CIM  yKa3aHHble HHpOpMalMs ¢ JOKYMEHTBI HE COJepKaT CBEACHUS,
COCTABJISIFOIIMX FOCYJJAPCTBEHHYIO WJIM UHYIO OXPaHIEMYIO TailHYy.

Kanoba nomxHa ObITh HamMcaHa pa3OOpPUYMBBIM MOYEPKOM, HE COJIEPKATh
HEIEH3YPHBIX BBIPAKCHUH.

Kanobwl 3asBUTENIECH, coaepkalue OOkKaloBaHUE AeUcTBUM (Oe31elCcTBUSA)
KOHKPETHBIX JOJDKHOCTHBIX JIMIl, HE MOTYT HAIPaBISATHCS ITUM JOHKHOCTHBIM
JULAM JJI1 paCCMOTPEHHUS U (MJIN) OTBETA.

B cayuae ecnu B xanoOe 3asiBUTENSL COJECPAKUTCA BOIMPOC, HA KOTOPBINA eMy
MHOTOKpPAaTHO J1aBaJIUCh TMHUCHMEHHBIE OTBETHl MO CYIIECTBY B CBS3U C paHEe
HaIpaBJIsIEMbIMU OOpaIIEHUsIMUA, W TIPU 3TOM B kKajio0e HE MPHUBOMAATCS HOBBIC
JIOBOJIbI WJIM OOCTOSITEIBCTBA, TJlaBa TOCEJICHHsI BIpPABE MPUHATH PELICHUE O
0€30CHOBATEILHOCTH OYEPETHOM JKaloObl W TMPEKpaIIeHUH TEPEnuCcKU TI0
nanHoMmy Bompocy. O JaHHOM pEIIeHHH B aJpec 3asBUTENS, HaIpPaBUBIIETO
*ano0y, HalpaBJsIeTCd MUCbMEHHOE YBEJIOMIICHHUE.

5.5.Cpoku pacCMOTpPEHHUS KaT00BbI;

Kanoba peructpupyercs B JACHb €€ MOCTYIUICHUS B TEPPUTOPUATIbHBIN
opraH, aIMUHHUCTpaIHio ["paueBCKOro MyHUIIUNAIBLHOTO OKpyra CTaBpOIoiIbCKOTO
Kpasl.

Kanoba, mnocTynuBiIIas B OpraH, MNPEJOCTABISIONIMNA MYHULIUNATHHYIO
yCIIyTy, JIMOO BBIIECTOAIINN OopraH (IIPU €ro HAJIUYKHU ), TIOJICKHUT PACCMOTPEHUIO
B TCUCHME IISITHAIIATA pabouMx JHEW CO JHS €€ PEeTrucTpaluu, a B cCiydae
o0XkaJoBaHMWs OTKa3a OpraHa, MPEAOCTaBISIONIETO MYHUIMTAIBHYIO YCIYTY, B
nmpreMe JTOKYMEHTOB Y 3asBUTENS JIMOO B MCIIPABICHUU JTOMYIIEHHBIX OTMEYaTOK U
OIMOOK WK B cllydae OO0KaJllOBaHUs HAPYIIEHUS YCTAHOBJIEHHOTO CPOKa TaKUX
UCITpaBJICHUH - B TCUEHHUE MATH pab0YnX JHEH CO THS €€ PeruCTpaIuu.

5.6.Pe3ynbTaT pacCMOTPEHUS KAJIOObI;

[To pe3ynpTaTam paccCMOTPEHHS KajJ0O0bl MPUHUMACTCS OJTHO U3 CIIETYFOIINX
PELICHUM:
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1) xanoba yaoBIETBOpSAETCA, B TOM 4YHciIe B (popMe OTMEHBI MPUHSATOTO
pellieHus, HCIPABICHUS JOMYIICHHBIX OINEYaTOK M OIMHMOOK B BBIIAHHBIX B
pe3ynpTaTe MPEAOCTaBICHHUS MYHUIMNAIBHON YCIyrH JOKYMEHTax, BO3Bpara
3aABUTENIO0 JICHEXKHBIX CPEICTB, B3HUMAaHHME KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTMBHBIMM IPaBOBbIMM akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
NpaBOBBIMM aKkTaMu cyObekTOB Poccuiickoit ®enepanuu, MyHULIUNATbHBIMU
MPaBOBBIMU aKTaMHU;

2) B yOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.7.1lopsnok MHPOPMUPOBAHUS 3asBUTENST O pe3yibTaTaX pPacCMOTPEHUS
’Kaj100bI;

He mo3nHee pHs, cienyomero 3a JHEM MPUHATHS pelieHus o0
yIOBJIETBOPEHUH >KajoObl, JHMOO 00 OTKaze B YAOBICTBOPEHHH >KaJOOBI,
3agBUTENI0 B MUCHMEHHOW (opMe U MO >KEITAHWIO 3asgBUTENS B AJICKTPOHHOMN
dbopMe HampaBisieTcs MOTHBHPOBAHHBIH OTBET O pE3yJbTaTaX pPaCCMOTPEHHS
KaN0OBI.

B caydae mpusHaHus jkanoObl MOAJMEXKANIEH YIOBIETBOPEHHUIO B OTBETE
3agBUTENIO JaeTcsi MHpopMammsi O ACUCTBUSX, OCYIIECTBISEMBIX JOKHOCTHBIM
JUIIOM, MIPEIOCTABIISIONIAM MYHHIIATIATBHYIO yCIyTYy, B HEeJsIX
HE3aME/UINTEIBHOIO YCTPAaHEHMsI BBISBICHHBIX HApPYLIEHUH MpU OKa3aHUU
MYHUIIMIIAJIBHOW YCIIYTH, a TaKKe MPUHOCATCS H3BHUHEHUSA 3a JOCTaBJICHHBIC
Hey00CTBa M yKa3bIBaeTcsl MHQOpMalMs O AaJbHEHIIMX AEUCTBUAX, KOTOPbIE
HEOOXOJJMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYSHHS] MyHULIUIAIBHON YCIIyTH.

5.8. IlpaBo 3asBuTens Ha nOAy4YyeHUs HUHGPOPMALUK U JOKYMEHTOB,
HEOOXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaTO0O0BI,

B cnyyae mpusHaHus xanoObl, HE MOAJEKAIIEH YIOBICTBOPEHUIO, B OTBETE
3agBUTEINIO JAIOTCS apTyMEHTHUPOBAHHBIC PAa3bsICHEHHSI O MPUYMHAX MPUHATOTO
peleHus, a Takke HHGOpMaIus O MOPAIKe 00)KaTOBaHUS IPUHATOTO PEIICHHS.

JUist 000CHOBaHUST M PAcCMOTPEHHUS >KaJlOObl 3asBUTENIM HMMEIOT IPaBO
NPEJCTaBISITh B QJAMUHUCTPAIMIO JOTOJHUTEIbHBIE TOKYMEHTHI U MaTepUabl
100 o0pamarhkesi ¢ Mpocb0oi 00 UX UCTPeOOBAHUM, B TOM YHCJI€ B DJIEKTPOHHOM
dbopme.

AQMUHHCTpAlMsl  WIM  JOJDKHOCTHOE  JIMLO  aAMUHHUCTpAlMM 1O
HanpaBJIECHHOMY B  YCTAHOBJIEHHOM  TMOpSJIKE  3alpocy  3asBUTEI,
paccMaTpuBarolero kajiody, oOs3aHbl B TeueHue 15 JHEH npeaocTaBUTh
JIOKYMEHTBI U MaTepuasbl, HEOOXOANMbIE

5.9. IlpaBo 3asBuTeNns Ha NOMy4YyeHUs HUHGPOpPMALMK U JOKYMEHTOB,
HEO0OXOMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaTOOBI

Jlns 0OOCHOBaHUSI W PACCMOTPEHHs KaloObl 3asgBUTENU HWMEIOT TPaBO
NPEJCTaBISITh B QJAMUHUCTPALMIO JOMOJHUTEIbHBIE JOKYMEHTHI W MaTepHaJIbI
100 00paIaThCsi ¢ MpPocb0oi 00 UX UCTPeOOBAHUH, B TOM YHCJI€ B SJIEKTPOHHON
dbopwme.

AIMUHHCTpAIMsl  WIM  JOJDKHOCTHOE — JIMIIO  aAMHUHHCTpAIMM IO
HalpaBIEHHOMY B  yCTAHOBJICHHOM  TMOpPSIIKE  3alpocy  3asiBUTEH,
paccMaTpuBaloOLIero kajnoOy, oOs3aHbl B TeueHHEe 15 JHell mnpenocTtaBUTh
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JOKYMEHThl W MaTepHuaibl, HeOOXOIWMbIe Isi OOOCHOBAHHS W PACCMOTpPEHUS
KaJIOOBI.

5.10. Cnoco6sl wHGOOPMHUPOBAHMS 3aABUTENS O TMOPSAKE TONAYu M|
PacCMOTPEHUS KaTOOBI

NudopmupoBanust 3asBUTENEd O crmocobax W TOpSAAKE TOJaYd U
pPaccMOTPEHHUS KaIOObI B aIMUHUCTPALIUIO OCYIIECTBIAETCA B (hopMax:

- HEMOCPEACTBEHHOTO oOpalleHus 3asBUTeNeH (Mpu JUYHOM OOpaIieHuu
160 1o tenedony);

- TH(POPMAITMOHHBIX MaTEePHAIOB, KOTOPBIC pa3MEMIaloTcs Ha oduiraIbHOM
caiiTe aIMUHUCTPAIINH, TIOPTaJIe TOCYAAPCTBEHHBIX U MyHHUIIMITATHLHBIX YCIYT U Ha
WHGOPMAITMOHHBIX CTEHAAX, PAa3MEIICHHBIX B TIOMEIICHIH aIMIUHUCTPAIIH.
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[Tpunoxenue Nel

K aIMUHACTPAaTUBHOMY PEIVIAMEHTY
aAMUHHCTpAIMH | paueBcKoro
MYHULUIIAJIBHOTO OKpyTa
CTaBponosbCKOro Kpas 1o _
MPEN0CTABICHNUIO MYHULIUITAIIBHON
yciyru « CoBepiueHue
HOTapHUaIbHBIX JCHCTBUH,
PELYCMOTPEHHBIX
3aKoHOAATENLCTBOM Poccuiickon
@denepanuu, B Cliydyae OTCYTCTBUS B
MIOCENICHUH U PACTIOJIOKEHHOM Ha
MEXCEJIEHHOU TEPPUTOPUU
HACEJICHHOM ITYHKTE HOTapHyCa»

BJIOK-CXEMA

MIOCJIEA0BATEIbHOCTY aIMIHUCTPATUBHBIX IPOLIEYD
110 HOTAPUAIBHOMY 3aCBUIETENBCTBOBAHUIO JOBEPEHHOCTH, BEPHOCTH KOTIUI
JOKYMEHTOB M BBIIMCOK U3 HUX, OJIMHHOCTH MOJINKACH Ha TOKYMEHTaX.

OO6parieHne 3aMHTEPECOBAHHOTO JIUIIA 5 MUHYT

— =

Y nocroBepeHne IMYHOCTH 3asiBUTENS 5 MUHYT

4\/*

Brimosnenune
HOTapUAIIbHBIX JEHCTBUI
25-40 MuHYT

\

OTKa3 B BEINOJIHEHUH
HOTapHATbHBIX
JercTBUi 15 MUHYT
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[Tpunoxxenne No2

K aIMUHACTPAaTUBHOMY PEIIAMEHTY
aAMUHHCTpAIMH | payeBcKoro
MYHUIUIIAJBHOTO OKpyTa
CTaBponosbCKOro Kpas o
IIPEAOCTABICHUIO MyHULIUIIAIBHON
ycnyru « CoBepIiueHue
HOTapUAIIbHBIX JE€HCTBUM,
PETYCMOTPEHHBIX
3aKOHOAATENBCTBOM Poccuiickon
®denepanuu, B Cliydyae OTCYTCTBUS B
MIOCENICHUH U PACTIOJIOKEHHOM Ha
MEXCEJIEHHOU TEPPUTOPUU
HACEJICHHOM ITYHKTE HOTapHyCa»

HavanbHuky (HauMeHOBaHUE YIIPaBICHU)
TEPPUTOPUATBHOTO YIIPABICHUS
agMuHUCTpanuu [ padeBckoro
MYHHULUIIAJIBHOTO OKpyTa
CraBponoJIbCKOro Kpas

@.1.0. HavanbHUKA

ot ®.N.0. (3asBUTENA)
aJipec MPOKUBAHUS:
TenedoH:

3asBiICHHE

A, ®.1N.0. numy o mpockdbe ®.M.O. B Bumy ero/ee 0oyie3HH, OH/OHA MPOCUT
HAIPaBHUTh CHEIHAMCTa OCYIIECTRIISIONICT0 HOTAPHUAIBHBIC JESHCTBUS 10 aIpecy:
(Yka3pIBaeTCs ajpec JIMIA Ha UMsI KOTOPOTO OyJIET OCYIIECTBISATHCS HOTapHUATBHOE
JIEUCTBHE)

J1aTa, MOJITHCH.



