IIpunoxenue
K TOCTAHOBJICHUIO aJAMUHUCTPALUH
['paueBCKOro MyHUIIUIIATBHOTO
okpyra CTaBpOnOJIbCKOTO Kpast
oT 2023 r. Ne

AIMUHNUCTPATHUBHbBIU PETJIAMEHT
OpelOCTaBICHUsl yIpaBlieHUEM o0pa3oBaHus aJMUHUCTpanuu ['payeBckoro
MgHHananLHoro okpyra CTaBpOIIOJIBCKOTO Kpas TOCYAAPCTBEHHOM YCIYI'H
«Bplmaya B ciydasX, YCTaHOBJICHHBIX 3aKOHOAATENbCTBOM  Poccuiickoi
@enepanny, paspelIeHUHM  Ha  COBEPIICHHME  CACIOK C  MMYLIECTBOM
HECOBEPUIEHHOJIETHUX, MOIONIEYHBIX)»

|. O0ume mooxeHus

1.1. Ilpeamer perynupoBaHusi AJIMUHUCTPATUBHOTO PErIaMeHTa

AJMUHHUCTPATUBHBIN perjiaMeHT MPEI0CTABICHUS Ynpasnenuem
oOpa3oBaHusg  aJIMHUHUCTpaIlud  ['padyeBCKOro  MYHMIIMIIAIBLHOTO  OKpyra
CTaBponoiabCKOrOo Kpas TOCyIapCTBEHHOM ycayru «Beigaua B ciydasx,
YCTAHOBJIEHHBIX 3aKOHOAATelbCcTBOM Poccuiickon denepauuu, paspelieHun
Ha COBEPIIEHUE CJAEJIOK C HMMYIIECTBOM HECOBEPIICHHOJIETHUX, IOJIONEUHBIX)
(1alee COOTBETCTBEHHO - AJIMUHHCTPATHUBHBIN perjiaMeHT, TroCyAapCTBEHHAs
yclyra, OpraH MECTHOTO CaMOYIMpaBleHHs) pa3paboTaH B COOTBETCTBUU
¢ ®enepanbHbiM 3akoHOM OT 24 ampens 2008 roma Ne 48-®3 «O0 omeke
u rnorneuntenbcTBe», ['paxmanckum Koxpekcom Poccuiickon ®epepanuu  oT
30 HOs1O6pst 1994 r., 3akoHamu CrtaBpomnojbekoro kpast ot 28 nekabps 2007 roga
Ne 89-xk3 «0O06 opraHuzanuu M OCYIIECTBICHHH JI€ATEIBHOCTH 110 OIEKe
U noneyuTenbeTBy» U oT 28 despans 2008 roga Ne 10-x3 «O HazeneHun opraHoB
MECTHOT'O CaMOYIIPaBJIEHUS MYHHIIMIAIbHBIX OKPYIOB M TOPOACKHX OKPYTOB
B CTaBpONOJILCKOM Kpae OTACIbHBIMH T'OCYJAPCTBEHHBIMU IOJIHOMOYUSIMU
CTaBpoOIoOabCKOro Kpask IO OpraHu3aldd M OCYIIECTBICHUIO AEATEIbHOCTU
[0 OIEKE W IOINEYUTEIbCTBY» B LEJSAX MOBBIIICHUS KayecTBa MPEIOCTABICHUS
U JIOCTYITHOCTH TOCYJAApCTBEHHOW YCIYTH, CO3/IaHUs KOMGMOPTHBIX YCIOBHMA IS
YYaCTHUKOB OTHOIIIEHUM, BO3HUKAIOIIUX MPHU MPEIOCTABICHUU TOCYAapCTBEHHON
YCIYyTH, W  OOpeAensieT CpPOKM W IOCJIEIOBATENBHOCTh  JEHUCTBUU
(aIMUHUCTPATUBHBIX MPOUEAYP) MNPU UCIOIHEHUU YKa3aHHOU TrocyJapCTBEHHOM
YCIIYTH.

1.2. Kpyr 3asBurenei.

[lonyuarenssMu  TOCYJApCTBEHHOW  YCIyTH  SIBISIFOTCS ~ 3aKOHHBIE
IpEeACTaBUTENN HECOBEPIICHHOJIETHUX TMOJONEYHBIX (OMEKYHbI (MOMEYUTENN);
OpPUEMHBIE  POJAUTENIW;  NATPOHATHbIE  BOCHUTATENW;  YIOJHOMOYEHHBIE
OpeACTaBUTENM OpraHu3aluuid Mg JAETeH-CUpOT W JeTei, ocTaBmuxcs 0e3
NOTNEYEHUsI POAUTENICH), MPOKUBAIOIIUE IO MECTY KUTEIbCTBA (MpeObIBaHMS)
Ha TeppuTopur CTaBpOIOIBLCKOTO Kpasi, U3bSBUBIINE KEJIAHUE COBEPIIUTH CIEIKY
C UMYILECTBOM HECOBEPIICHHOJIETHUX, ITOJOIECYHBIX.

1.3. TpeGoBanus Kk TOPSAKY HUHDOPMHUPOBAHUS O MPEIOCTABICHUU



rOCyIapCTBEHHOMN YCIIyTH

Nudopmaniuss o mnopsigke MpeAoCTaBICHUS TOCYJApPCTBEHHOW YCIYTH
MPEIOCTaBISAETCS JTHOOBIM 3aMHTEPECOBAHHBIM JIUIIAM:

MOCPEACTBOM OIYOJIMKOBAHUSI B YCTAHOBJICHHOM TMOPSJKE HOPMATUBHBIX
npaBoBbIX akTOB CTaBpPOMOJBCKOTO Kpass M aJAMUHUCTpanuu [ 'payeBcKoro
MYHUIIUNATBHOTO OKpyra CTaBpOMOJbCKOTO Kpasi, COJEpXKalluX HOPMBI,
PEryNHpYIOLUEe ACSTENbHOCTh MO MPEJOCTABICHUIO TOCYIapCTBEHHON YCIYyTH,
B TOM 4YHCJE MyTeM pa3MeiieHus B ceth «MHTepHeT» Ha OQUIMAIBLHOM CcaiTe
opraHa MECTHOT'O CaMOYMPABJICHUS, a TAKXKE MyTeM JIMYHOTO KOHCYIhTUPOBAHUS
3aMHTEPECOBAHHBIX JIMI 1O ajapecy: CraBpononbCKkuil Kpai, ['padeBckuil paiioH,
ceno I'paueBka, yn. [llocceiinas, 21: ¢ «8.00» go «16.12» yacoB; oOeaeHHBIN
nepepsbiB: ¢ «12.00» 1o «13.00» yacos;

MOCPEICTBOM Pa3MEIIeHUsI YTBEPKJICHHOTO aJMUHUCTpaluel ['paueBckoro
MyHUIIUNIAIBHOTO  okpyra  CTaBpOMoOJbCKOTO  Kpas  AJMUHUCTPATUBHOTO
periiamMeHTa B 37aHUM YTIpaBieHUsS 00pa30BaHMs aJIMHUHUCTpAIuu | 'padeBcKOro
MYHUIIMIIAJIBHOTO OKpyra Ha cTeHae (MoiHas Bepcus AJIMHHUCTPATHBHOIO
periaMeHTta pasMemniaercs Takxke B cetu «WHTepHeT» Ha oduIMaTbHOM caiiTe
opraHa MECTHOTO CAaMOYIIPABJICHHUS );

C HCIIOJIb30BAaHUEM CPEJACTB TENEPOHHOU CBSI3U, a TaKKe NPHU YCTHOM
Y TUCbMEHHOM OOpalleHuu;

yepe3 MHOTO(YHKIIMOHATBHBIE IIEHTPHI MPEA0CTABIEHUSI TOCYIapPCTBEHHBIX
U MYHUITUTIAIBHBIX yCIyT (nanee — M®I);

yepe3 (enepalbHyl0 TOCYIapCTBEHHYIO HMH(GOPMAIMOHHYIO CHCTEMY
«EnuHbIi mopTan rocy1lapcTBEHHbIX U MYHULIUIIATIBHBIX YCIYT (PYHKIUN)» (1anee
— Enunbit moprtan) mno anmpecy: www.gosuslugi.ru U rocyaapcTBEHHYIO
uHpopmanonnyto cucreMy CraBpomnosibckoro kpas «llopTan rocygapcTBEHHBIX
U MYHULUNAIBHBIX YCIIYT, IPEIOCTABISIEMbIX OpraHaMU HCIIOJIHUTEILHON BIIACTH
CTaBpOInoabCKOro Kpas 1 OpraHaMi MECTHOTO CaMOYIIPABIICHUSI MyHUIIMIAIbHBIX
obpazoBanuii CTaBpOIOJBCKOTO Kpas» (majgee — peruoHaNbHBIA IOpPTAN)
1o ajapecy: www.26gosuslugi.ru.

Anpec  VYmpaBneHuss ~ o0pa3oBaHUA ~— aJAMUHUCTpauuu  ['payeBcKOro
MyHUIUNAIBbHOrO okpyra CraBpomnoisibckoro kpas: 356250, CrTaBponoyibCKUil
kpaii, ['paueBckuii paiion, ceno I'paueBka, ynumna [loccelinas, 21.

Tenedonnt s cmnpaBok:  8(86540)3-01-35, (86540) 3-01-34, daxc
(86540) 3-01-40.

OdunmansHbII CalT YnpasneHus oOpa3zoBaHus ['paueBckoro
MYHHIMIAIBHOTO OKpyTa B cetn MHTepHeT: (https://oOpa3oBanue-rpaueBka.pd/);

Anpec 37IeKTpOHHOM MoUThI: grach_rono@stavminobr.ru

CBenenusi 0 MeCTOHaxoOXJeHuu, rpaduke padorer M®I[ mpencraBieHbl
HA  OpUIMATBPHOM  TIOpTaJie  CeTH  MHOTOQYHKIMOHAIBHBIX  I[EHTPOB
Craspomosibekoro kpas http://umfc26.ru B paznene «Odpucer «Mou TOKYMEHTBD.

CnpaBouHast uHgopmalus 0 MECTe HaxoXJIeHus U rpaduke paboThl opraHa
MECTHOTO CaMOYyIpaBJEHHUs, CHPaBOYHBIX TeleoHax, aapece OPUIHATIBHOIO
caiiTa, SJICKTPOHHOW MOYTHl pa3MEIIAeTCs] W TOMAJIEPKUBACTCS B aKTyalbHOM


mailto:grach_rono@stavminobr.ru
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cocrosinun B cetu «MHTepHer», Ha EnuHoM mopTtane, permoHajibHOM MOpTalie
U B TOCYJapCTBEHHON uH(opManuoHHON cucreMe CTaBpONOJIbCKOrO Kpas
«PernoHanbHbli peecTp TOCYAAPCTBEHHBIX YCIYr» (Jajee — pEerdoHaIbHbBIN
peectp).

1.3.1. Ilopsnok moayd4eHUs: KOHCYJIbTAUMK MO MPOLENYPE MPEIOCTABICHUS
rOCyIapCTBEHHOU yCIIyTU

1.3.1.1. Unadopmarus o mpoleaype IpeaoCTaBICHUS TOCYAapCTBEHHON
YCIIyTH NMPEAO0CTABIIAECTCA OECIIaTHO.

1.3.1.1.1. HWudopmaruss o0 mOpsIKE U CpoOKax MPEI0CTaBICHUS
roCy/IapCTBEHHON YCIIYyI'M, OCHOBaHHas Ha CBEJIEHUAX 00 yciyrax, pazMeuieHHas
Ha EnuvHOM moprane, perioHajJbHOM MOpTaje W O(UIMaIbHOM caiiTe opraHa
MECTHOT'O CaMOYIpaBJiIeHUs, NPEIOCTABISIETCS 3asIBUTEIIO OECIIaTHO.

Hoctyn k wuHPOpMaUUM O CpoOKax U TOPSAKE MPelOoCTaBICHUS
roCy/IapCTBEHHOM YCIyrd, pa3MmenieHHoW Ha EauHOM moprane, pernoHalbHOM
nopraie W OQUIMAIBHOM  caiiTe oOpraHa MECTHOIO0  CaMOyIpaBJICHUS,
OCyHIECTBIISIETCS] 0€3 BBIMOJHEHUSI 3asBUTENIEM KaKUX-TUOO TpeOOoBaHUM, B TOM
yyciie 0e3 HMCIOJIb30BaHUSI MPOrPaMMHOI0 OOECIedeHMs, YCTaHOBKa KOTOPOTO
Ha TEXHUYECKHE CPEJCTBa 3asBUTENSI TPeOyeT 3aKIIOUEHUS JTUIEH3MOHHOTO WIH
MHOTO  COTJIalIEHUsi C MpaBooOjajaresieM MporpaMMHOro — oOecreyeHus,
pelyCMaTpUBAIOLIET0 B3MMaHUE IUIAThl, PETHCTPALMI0 WJIM aBTOPHU3ALHUIO
3asBUTEIIS WIW MPEJOCTABICHUE UM MEPCOHAIBHBIX JAHHBIX.

1.3.1.2. Tlonydyenwe 3asgBUTENAMH HWH(poOpMamuK TIO  TpOLEAYpE
IPEAOCTABICHUS rocyJ1apCTBEHHOM YCIIYyTH OCYILIECTBIISIETCS yTeM
UHAUBUAYaTbHOTO W nyOnmuyHoro  uHopmupoBanusa. HudbopmupoBanue
0 TpoLenype NPEeAOCTABICHUS TOCYIAPCTBEHHOM YCIYTH OCYIIECTBISETCS
B YCTHOM M MUCBMEHHOU (opme.

1.3.1.3. HMuguBumyanbHOE YCTHOE€ UWH(POPMHUpPOBAHHE II0 TPOLEAYPE
IPEAOCTABIECHUSI TOCYJAPCTBEHHOW YCIYI'M OCYIIECTBISETCS JTOJXKHOCTHBIMU
JUIAMH OpraHa MECTHOTO CaMOYIIPaBIICHUS, OTBETCTBEHHBIMHU 3a MPEIOCTAaBICHUE
rOCy/IapCTBEHHOW yCIyru (fanee — JOKHOCTHBIE JIMIA), TpH OOpalieHuu
3asIBUTENICH TUIHO UITU TI0 TeIedoHy.

NuauBuayanbHoe ycTHOe WHGOPMHUPOBAHHE 3asBUTENCH TpU JMIHOM
oOpaIieHnu OCyIeCTBIAETCS B COOTBETCTBUM TpaduKoM (TIPHIIOKEHUE 2).

1.3.1.4. MunuBuayadpHOe NMHCHMEHHOEC WH()DOPMHUpPOBAHHE IO IIPOIEIYPE
IPEAOCTABICHUSI TOCYJAPCTBEHHOW YCIYIM OCYHIECTBISIETCS JOJIKHOCTHBIMU
JUIAMU  TIpU  OOpAIEHUH 3asiBUTENICH IMyTEM TIOYTOBBIX WM DJIEKTPOHHBIX
OTHPaBJICHUM.

OtBer Ha oOpaimieHue JaeTcsi B TMPOCTOM, YETKOW M TOHITHOW (opme
B NUCBMEHHOM BHJE C YKa3aHHEM JOJDKHOCTH JIMIlA, IOJIKCABIIETO OTBET,
a Tarke (QpamMwInK, MTHUIMAIOB U HOMepa TeliepoHa JTOJDKHOCTHOTO JIMIa opraHa
MECTHOT'0 CaMOYIpaBieHUs, 0)OPMUBIIETO MTUCbMEHHBIN OTBET.

1.3.1.5. Ilybnuunoe  ycTtHOe  MH(GOPMUPOBAHHUE  OCYIIECTBISAETCS

C MPUBJICUCHUEM CPEJICTB MACCOBOM MH(OpMAIIUU - paano, TelaeBUICHUS (Hanee —
CMN).



4

1.3.1.6. [lyObnuyHOE€ MUCEMEHHOE MH(DOPMUPOBAHUE OCYLIECTBISETCS IyTEM
nyOnukanuu MHQOPMAMOHHBIX MaTepuasoB B mnedaTtHbix CMMU, Bkiroudas
MHTEPHET-CAlThI, a TaKKe O()OpMIICHHS] HHPOPMALIMOHHBIX CTEHOB.

II. CtangapT npenocTaBiIeHUs TOCYJaPCTBEHHON YCIyTH

2.1. HammeHoBaHHE rOCYIapCTBEHHON YCIYTH

«Bplgaya B ciydasix, YCTaHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoi
Qenepaunu, paspelieHUd HA  COBEPIIEHHE  CIEJIOK C  UMYLIECTBOM
HECOBEPUIEHHOJIETHUX, MOIONIEYHBIX).

2.2. HaumeHoBaHue opraHa, MpeoCTaBIISIONIEr0 rOCyAapCTBEHHYIO YCIyTy,
a TaKKe HAaUMEHOBAHWs BCEX OPraHM3allMil, y4acTBYIOUIMX B MPEIOCTABICHUU
rOCy/IapCTBEHHOM  ycnyrd, oOpalieHue B  KOTOpble  HEOOXOAuMO IS
IPEAOCTABIEHUS TOCYJapPCTBEHHOM YCIyTH

[IpenocraBieHne rocy1apCTBEHHON YCIyrd OCYIIECTBISIETCS Y IPaBICHUEM
oOpa3oBaHus  aJIMHUHUCTpalud  ['padyeBCKOro  MYHHUIIMIAIBHOTO  OKpyra
CTaBpOIOabCKOro Kpas.

B cooTBercTBUM C TMOJOXEHUSIMH AJMHHUCTPATUBHOIO pErJIaMEHTa
OT 3adBUTENsE He TpeOyeTcs OCYIIECTBICHUS JCHCTBUN, B TOM YHCIE
COrJIacOBaHMWM, HEOOXOAUMBIX IS TMOJY4YEHUsT TOCYAapCTBEHHOW YCIIyTH,
CBSA3aHHBIX ¢ oOOpalleHHeM B UWHBIE OpraHbl, OpraHU3allid, YYacTBYIOIIHNE
B [IPEJOCTABIEHUU F'OCYITapCTBEHHOM YCIIYTH.

I[Ipy  mpenoctaBieHHM  TOCYAApPCTBEHHOW  YCIAYTH  CHELUAIUCTHI
OCYILIECTBIISIIOT B3aUMO/JICUCTBUE C:

ynpasieHneM DeaepanbHON MUTPAIMOHHON CIy*)O0bl T0 CTaBpOMOJIbCKOMY
Kparo;

ynpaieHueM @DenepanbHOM CIyKObI TOCYJIapCTBEHHOW PETHCTpAIlUH,
Kajgactpa u kaprorpaduu mo CTaBponoibCKOMY Kparo.

[Ipu mpenocTaBieHUM TOCYAAPCTBEHHOW YCIYTH 3alpeliaercs TpeOoBaTh
OT 3adBUTEJIEA OCYIIECCTBICHUS JCUCTBUKA, B TOM YHCJIE COIVIACOBAHHM,
HEOOXOMMBIX IS TIONyYEeHHUS TOCYNapCTBEHHOW YCIAYTM H  CBS3aHHBIX
c oOpamieHreM B UWHBIE TOCYIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPaBJICHUs, OPTAHU3ALUH, 3a UCKIIOUEHUEM ITOJIYUYEHHUs YCIAYT U MOITYyUYECHUs
JOKYyMEHTOB W WH(OpPMAIMH, TPEAOCTABISAEMBIX B PE3yJbTaTe MPEIOCTABICHUS
TaKUX YCIYT, BKJIIOUCHHBIX B IEPEUYEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU
U o0s3aTenbHBIMH  JIII  TPEAOCTABICHUS  TOCYJApPCTBEHHBIX  YCIIYT
U TPEAOCTaBISIIOTCS  OpPraHu3alvsMHM, YYACTBYIOIIMMH B IPEIOCTaBICHUU
FOCY/TAPCTBEHHBIX YCJIYT, YTBEPKAAEMBIX HOPMATHUBHBIM IPABOBBIM AKTOM
CTaBpoIoabCKOro Kpas.

2.3. Onucanue pe3ynbTaTa Ipea0CTaBIeHUs TOCYIapCTBEHHON yCIyTH

Pe3ynpratom npegocTaBiieHUsI TOCYAAPCTBEHHOM YCIYTH SIBIISIETCSA

BbIJa4a pa3pelieHus] Ha OTUYKJICHHE >KWIIbIX MOMENIEHUN (B TOM YHUCIE 1O
oOMEeHy WM JapeHul0), PaCIOJIOKEHHBIX HA TEPPUTOPUU MYHULMNAIHHOTO
oOpa3zoBaHus, rae cOOCTBEHHUKaMU (cocoOCTBEHHMKAMM ) ABJSFOTCS
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HECOBEPILECHHOJIETHUE IOJONEYHbIE; Pa3pellieHNd Ha cAadyy BHaeM (B apeHnuy),
B 0€3BO3ME3/IHOE TMOJb30BAHME WM B 3aJOT HEABW)KMMOIO HMYIIECTBA,
COOCTBEHHUKOM (COCOOCTBEHHUKOM) KOTOPOrO SIBISIIOTCS HECOBEPILIECHHOJIETHHE
IIOAONEYHBbIC; PA3pEIlCHHM HAa COBEPIICHHME CHEJIOK, BIEKYIIHX OTKa3
OT MPHUHAJIEKANIUX IMOJONEYHOMY IIpaB, pas3fe] €ro MMYILIECTBA WM BBIIEI
U3 HEro JOJIEH, a TaKKe OPYyruX AEUCTBUM, BIEKYIIMX YMEHBLICHUE UMYLIECTBA
NOJIONIEYHOI0; Pa3pellieHUHd Ha Tepeayvy KWIbIX MOMEIIEHUH B COOCTBEHHOCTb
HECOBEPUIEHHOJIETHUX MOJOIEYHbIX; PA3PELICHUN HA CHITHE JEHEXKHBIX CPEJICTB,
NPUHAJIEKAIINX HECOBEPIICHHOJETHUM IOJOIEYHBIM, CO CYETOB, OTKPBITBIX
B KPEOUTHBIX OpPraHM3alMsIX; pa3pelIcHUU Ha JIOBEPUTEIBHOE YIIPABICHUE
UMYIIIECTBOM HECOBEPIICHHOJIETHETO IOJOINEYHOIO, a TaKKe pa3pelicHUun
Ha OTKa3 OT HacjeACTBa B cllyyae, KOIJa HACJIEIHUKAMU SIBIISFOTCS
HECOBEPUIEHHOJIETHUE MTOJONEYHBIE;

OTKa3 3adBUTEII0 B BbIJAYE pa3pElICHUST HA OTYYKJICHHE KHIIBIX
noMelleHnit (B TOM 4YuCie 10 OOMEHy WM JapeHHUI0), PACIOIO0KEHHBIX
HA TEPPUTOPUU  MYHHUIMMNAIBHOTO  00pa3oBaHMs, TA€ COOCTBEHHUKAMHU
(cocoOCTBEHHMKAMU) SIBJIIOTCS HECOBEPILICHHOJIETHHE MOJIOTICUHbIE; Pa3pPEIICHHUS
Ha caady BHaeM (B apeHnay), B 0Oe3BO3ME3JHOE IMOJIb30BAaHWE WM B 3aJOT
HEJABMKMMOTO HUMYILECTBA, COOCTBEHHHUKOM (COCOOCTBEHHHMKOM) KOTOPOTO
ABJISIIOTCSI HECOBEPIIEHHOJIETHUE TIOJOINEYHbIC; pa3pElICHHs] Ha COBEpIICHUE
CHENOK, BJIEKYIIMX OTKa3 OT MPUHAIJIEKAIIUX I[MOJONEYHOMY IpaB, pasliell €ro
UMYIIECTBA WM BBIAET M3 HETO JOJEH, a TaKkKe IPYruxX NEUCTBUN, BIEKYHIHUX
YMEHBIICHHE HWMYLIECTBA IMOJONEYHOr0; pa3pelleHUs] Ha Mepeaavyy KWIbIX
MOMEIIIEHU B COOCTBEHHOCTh HECOBEPIICHHOJETHUX TOJONEYHBIX; pa3pelIeHHUs
HAa CHATHE JICHEXKHBIX CPEACTB, MPUHAJIECKAIUX HECOBEPIICHHOJIETHUM
MOJIONIEYHBIM, CO CYETOB, OTKPBITHIX B KPEIUTHBIX OPraHU3AIUAX; pa3pelIcHUsI Ha
JNOBEPUTEIBHOE YIPABICHUE UMYLIECTBOM HECOBEPIIEHHOJETHErO MOJIONEYHOTO,
a TaKKe pa3pelleHHs] Ha OTKa3 OT HACJEJCTBA B cllyyae, KOrja HacjeJHUKaMu
SBJISIFOTCSI HECOBEPILIEHHOJIETHUE TIO/IOTIEYHBIE.

2.4. Cpok TmpenocTaBi€HUS TOCYHAPCTBEHHOW YCJIyrd, B TOM YHCIIE
C y4eToM HEOOXOAMMOCTH oOOpallleHuss B HHbIE OPraHU3allid, YYacTBYIOIIHE
B NPENOCTaBICHUM TOCYJAAapCTBEHHOM  YCIyIHM, CpPOK MPUOCTAHOBICHUS
IIPEAOCTABICHUS TOCYJApCTBEHHOW YCIYIM B ClIy4ae, €CJIM BO3MOXKHOCTb
IIPUOCTAHOBJIIEHUS  NPEAYCMOTPEHA  HOPMATUMBHBIMHU  IPABOBBIMM  aKTaMU
Poccuiickoit denepanrivi, HOPMAaTUBHBIMU MPABOBBIMU akTaMU CTaBpPOMOJIBCKOTO
Kpas, CpPOKM BblJauu (HAIMpaBlEeHHs) AOKYMEHTOB, SBISIOMIMXCS PE3YJIbTaTOM
IIPEAOCTABJIEHUS TOCYTapCTBEHHOMN yCIIYyT'H

l'ocynapcTBeHHast yciyra NpenoCTaBisieTCs B TeUYeHUE |5 KaJneHIapHbIX
JHEW CO AHS PErMCTpaldHd JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOT'O PETJIAMEHTA.

2.5. HopmaTtuBHbie MPABOBHIC akTel  Poccuiickoi denepanuu
W HOPMAaTUBHBIE IPaBOBbIE akThl (CTaBPOMOJIBCKOIO Kpas, PEryIupyromue
IIPENOCTABIEHUE TOCYJapCTBEHHOM YCIIYTH

[lepeuenr HOpMaTUBHBIX TMpaBOBbIX akTOB Poccuiickonn denepaunn
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M HOPMATHUBHBIX TMpPaBOBBIX akTOB CTaBPOMOJBCKOTO Kpasi, PEryJupyroiux
MPEJOCTaBICHUE TOCYJApCTBEHHOM ycayru (C YyKa3aHMEM UX PEKBU3UTOB
U HMCTOYHUKOB OQUUHUAIBHOTO OINYOJUKOBAHMS), MOMJIECKUT O00sA3aTEIBHOMY
pa3MeIlEeHNI0 Ha O(PUIIMAIIBHOM CaiiTe OpraHa MECTHOI'O CaMOYINpPAaBIEHUS B CETH
«naTepHer», Ha EquHoM mopralie, Ha peruoHAIbBHOM MOPTajie U B perHOHAIbHOM
peectpe.

2.6. HcuepnbiBarommit MEpEUCHb JIOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUM C HOPMATUBHBIMHU IIpaBOBBIMU akTamu Poccuiickon Penepanuu
U  HOpPMATMBHBIMH  TMpaBoBbIMM  akTaMu  (CTaBpOIMOIBCKOrO  Kpas st
NPEAOCTABICHUS  TOCYAApPCTBEHHOW  yCIYyrM M YCIyr,  HEOOXOIUMBIX
U 00s3aTeNbHBIX JJI MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH, MOJJIEkKAITUX
MPEACTABICHUIO 3asBUTEJIEM, CIOCOOBI MX TOJYYEHHUS 3asBUTENIEM, B TOM YHCIIE
B DJICKTPOHHOU (hopme, TTOPSIAOK UX MPEICTaBICHUS

[lepeyenb MOKYMEHTOB, HEOOXOAMMBIX ISl TOJYYEHHUs TOCYIapCTBEHHOM
YCIIyTH:

1) 3asBieHME  3aKOHHBIX  MPEACTABUTEIEH  HECOBEPIICHHOJETHETO
MOJ/IOTIEYHOTO (OMEKYHOB (TTOTeunTeNe), MPUeMHBIX POAUTENECH) ¢ 000CHOBAaHHUEM
COBEPIICHUS CIICITKH;

2) 3asBJIEHUE-COIJIACHE€ HECOBEPIICHHOJETHEr0 MOAONEYHOr0, JTOCTUTIIEro
BO3pacTta 14 ner;

3) 3asaBiieHUs (COTJAcHUsi) BCEX COCOOCTBEHHUKOB OTUYXIAAEMOTO >KUJIOTO
NOMEUIEHUS Ha COBEPILICHUE CHEIKU;

4) macnopTa 3aKOHHBIX IIpelacTaBuTeNel (OrmekyHOB (IomeuyuTelieit),
IPUEMHBIX POOUTENEN) - KONUS U OPUTHHAT;

5) noroBop 00 OTKpBHITUM cueTa U cOeperareiibHas KHUXKKAa Ha MM
HECOBEPUIEHHOJIETHETO MOIONEYHOT0 - OPUTHHAI U KOTHS;

6) nmoroBop  Kymuu-mipojaxu — (MpuUBaTU3aIlMM, MEHBI, JapeHus,
CBUJIETENILCTBO O TIpaBe Ha HACJIEJICTBO) Ha OTYYXJaeMoe M Mpuodperaecmoe
KUJIO€ TOMEIIEHUE - OPUTMHAI M KOMUS MO OTUYXKIAEMOMY KWIbI, KOMUS
0 IPHOOpPETAEMOMY;

/) TEXHWYECKHHA TMACMOPT OTUYXKIAAEMOTO M MPHOOPETAEMOr0 IKHUIIOTO
NOMEUIEHUS - OpUTMHAl W KOMUA MO OTYYXKIAEMOMY JKWIbI, KOIIHS
1o npuobpeTaeMomy;

8) xomaraiicTBO KpEeIWTHOW OpraHu3anuu nudo ceptudukatr o mpase
HA MaTepUHCKUH (CEMEWHbIN ) KamuTal;

9) cBHZIETEIIBCTBO O MpaBe Ha HACJICACTBO 10 3aKOHY (3aBEIIaHUIO).

2.6.1. Cnoco6 mosiydeHHs JOKYMEHTOB, IOJaBa€MbIX 3asBUTEIEM, B TOM
YHUCJie B JICKTPOHHOU hopme

3asBUTENb MOXET MPEACTABUTh B OPraH MECTHOTO CaMOYIIPABIICHUS 3a1poC
B (opme DIEKTPOHHOTO JOKyMEHTa C UCIONb30BaHWeM EjguHoro moprana
U PErMoOHAIbHOrO TMOpTajia, YCTAaHOBIEHHOW mocTtaHoBileHueM I[IpaBurtenbcTBa
Poccwuiickoit ®eneparuu ot 07 uronst 2011 . Ne 553 «O mopsinke odopmiteHus
U TpPENCTABICHUS 3aABJICHUM UM HUHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsi
MPEOCTABICHUSI TOCYAAPCTBEHHBIX W (WJIM) MYHMIIMNAIBHBIX YCIYT, B ¢opme



AIEKTPOHHBIX TOKYMEHTOB»

®opMmupoBaHue  3ampoca B (QopMe  DIIEKTPOHHOIO  JTOKyMEHTa
OCYIIECTBIISIETCS TIOCPEJCTBOM 3aIlOJIHEHHS DJIEKTPOHHOW (opMBI  3ampoca
Ha EnuHoM  mopTane, peruoHaJibHOM — mopraie  0e3  HeoOXOAMMOCTU
JOTIOJIHUTENIBHOM MOJIa4uM 3a1poca B Kakoi-indo nHou dopme.

Ha EnunoM mnoptane, peruoHaabHOM IMOpTaje pa3Meiiaercs oOpaserr
3aMoJHEHUs 3arnpoca B GopMe 3JIEKTPOHHOIO TOKYMEHTA.

Ecniu Ha ExpuHoM moprane 3asBUTENI0O HE 0OECHEYMBAETCS BO3MOKHOCTH
3arMoJIHeHHS 3ampoca B (popMe 3JIEKTPOHHOTO JOKYMEHTa, TO sl (hOPMUPOBAHUS
3anpoca Ha EnxuHOM mopTtasie B mopsiake, onpenenseMoM MHUHUCTEPCTBOM CBSI3U
U MaccoBbIX KoMMyHuKanuii Poccuiickoit ®enepanuu, obecreuyuBaeTcs
ABTOMATHUYECKUU TEPeXoJ]] K 3alOJHCHUIO AJIIEKTPOHHON (OpMBI yKa3aHHOTO
3ampoca Ha perHOHAJIbHOM TopTaJe.

dopmaTHO-JIOTHYECKas MpoBepKa c(hOpMHPOBAHHOTO 3amnpoca
OCYIIECTBIISIETCS TIOCTIE 3aMOJIHEHUS 3asBUTEIEM Ka)JJI0r0 U3 IMOJIEH 3IEKTPOHHOM
dbopmbl 3anpoca. [Ipu BeIsIBIEHUH HEKOPPEKTHO 3aMOTHEHHOTO TOJIS JIEKTPOHHOM
dbopMbI 3ampoca 3asBUTENIb YBEJAOMIISICTCS O XapaKTepe BBISBICHHOW OIIMOKH
U TIOpSIIKE €€ YCTPaHEHUs] TOCPEICTBOM HWH(OPMAIIMOHHOTO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (opMe 3ampoca.

[Tpu hopmupoBanum 3amnpoca odecredynBaeTCs:

BO3MOKHOCTb KOITUPOBAHUS U COXPAHEHUS 3aIIpOCa;

BO3MOXHOCTh ~ Ie4aTH Ha OyMa)XHOM HOCUTEJEe KONHH  3ampoca
B DJIEKTPOHHOU dopme;

COXpaHEHHE paHee BBEJACHHBIX B DJIEKTPOHHYIO (OpMYy 3ampoca 3HAYCHUH
B JIIOOOW MOMEHT MO JKEJTaHHWIO 3asBUTENS, B TOM YHCJIE MPU BO3HUKHOBEHHUH
omrOOK BBOJAa M BO3BpaTe JUIsl MOBTOPHOTO BBOJA 3HAYEHUU B DJICKTPOHHYIO
dbopmy 3ampoca;

3aMoJHEHUE ToJIed JJIEKTPOHHOW (opMBI 3ampoca 10 Hayana BBOJA
CBEJICHUI  3adBUTEIEM C  HUCIOJIb30BAaHUEM  CBEJACHUM, pPa3MEIICHHBIX
B (enepanbHON TocyaapcTBEHHONW MH(OpMAIMOHHOW cucteme «EnuHas cucreMa
UACHTH(PUKAIUA W ayTeHTUDUKAIUK B HWHOPACTPYKType, OOecreunBaroniei
MH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMOICHCTBHE MH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JIJISl IPEAOCTABICHUS FOCYAapPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT
B OJEKTpOHHOW ¢opme» (maimee - eOuWHas CcUCTeMa HWIASCHTU(UKAIUU
U ayTeHTU(UKAIMU), U CBEICHUN, OMyOJIMKOBAaHHBIX Ha EnuHOM moprale,
pErHOHANIbHOM TIOpTaje, B YacTH, KacalollleWcsl CBEIEHUW, OTCYTCTBYIOIIHUX
B €JIMHOM cHCTEeMe USHTU(UKAIINYN U ayTeHTU(DUKAIINN;

BO3MOKHOCTb BEpPHYTHCS Ha JIIOOOW M3 ATAnoB 3alOJIHEHUS AJIEKTPOHHOM
¢dbopMeI 3ampoca 0e3 moTepy paHee BBEICHHON WH(GOPMAITHH;

BO3MOKHOCTb JOCTyINa 3asiBUTeNIE Ha EauMHOM mnopTane, peruoHalbHOM
noprajie win ouUIMaIbHOM CalTe opraHa MECTHOIO CaMOYIpaBJEHHUS K paHee
MOJAHHBIM KM 3alpocaM B TEYEHUE HE MEHEE OJHOr0 rojia, a TaKKe YaCTUYHO
c(hopMHUPOBAHHBIX 3aIIPOCOB - B TCUCHUE HE MEHEE 3 MECSIICB.

3anpoc,  HampaBieHHbIM B (opMe  BJIEKTPOHHOIO  JIOKYMEHTAa,
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pacrieyaTbiBaeTcsi Ha OyMaKHBIM HOCUTENb M PErUCTPUPYETCS JTOKHOCTHBIM
JUILIOM OpraHa MECTHOIO CaMOYIIPaBJICHUSA, OTBETCTBEHHBIM 3a IPUEM
JOKYMEHTOB, B JKYpHAJIE ydeTa IpHEMa 3alpoCOB 3asABUTEICH B JEHb €ro
MOCTYILJICHUS.

JIOJDKHOCTHOE JIMIIO OpraHa MECTHOTO CaMOYIIPaBIICHHS O0ECIeunBaeT
IpUeM 3ampoca, HEOOXOAUMOTO JJIsl MPEJOCTABICHUSI TOCYIapCTBEHHON YCIyTH,
U perucTpanuio 3ampoca 0e3 HeoOXOAUMOCTH TMOBTOPHOIO MpPEICTaBICHUS
3asBUTEJIEM O3TOr0 JIOKYMEHTa Ha OyMaXHOM HOCHUTENEe, €ClIu HWHOE
HE YCTAHOBJICHO (eJepalbHBIMU 3aKOHAMHU W MPUHUMAEMBIMU B COOTBETCTBUU
¢ Humu axkrtamu [IpaButensctBa Poccuiickon  @Penepaunu, 3aKOHaAMH
CTaBpONoOJIbCKOTO Kpassk M TNPUHUMAEMBIMH B COOTBETCTBUHM C HHUMHM aKTaMu
ITpaBuTenbcTBa CTaBpOMOJIBCKOTO Kpasl.

[IpenocraBieHne rocyJapCTBEHHOW YCIYTM HAYMHAETCS ¢ MOMEHTA Mpruema
U PEerUCTpallid OpraHOM MECTHOI'O CaMOYyIpaBJICHUs 3ampoca, HE0OXOAUMOTO IS
NPEAOCTABICHUSI  TOCYJIapCTBEHHOW  YCIyrd, TMOCTYNUBIIETO B  dopme
AJIEKTPOHHOTO JOKYMEHTA.

YBenoMiieHHEe O TpUEME M PErucTpaldu 3ampoca, HEOOXOIUMOTo st
MPEAOCTABICHUSI TOCYJIapCTBEHHOM YCIyTH, COJepiKaiiee cBeaeHus o Qakre
nmpueMa 3anpoca, He0OXOAMMOTO JIJIsl MPEIOCTABIICHHS TOCYJaPCTBEHHOM YCIIYTH,
W HayaJe MpOoIEAypbl TPEJAOCTABICHUS T'OCYJapCTBEHHOW YCIyrH, Ju00
MOTHBUPOBAHHBI OTKa3 B MPHEME 3alpoca, HEOOXOAMMOTO JIs MPEJOCTaBICHUS
rOCYJapCTBEHHOW YCIIyI'M, MOCTYNHMBIIEE B OpraH MECTHOIO CaMOYNpPAaBJICHUS
B (opMe DIIIEKTPOHHOTO JIOKYMEHTa, HAaNpaBsieTCs 3asBUTENI0 HE TO3JHEe
pabouero aHs, CIEAYIOUIEro 3a JHEM I0JIadyd YKa3aHHOro 3ampoca, B (opme
AIEKTPOHHOTO JOKYMEHTA M0 aJIpeCy 3JIEKTPOHHOU MMOYThI, YKa3aHHOMY B 3aIIpoce,
WIHA B MUCbMEHHOM (popMe 0 MOYTOBOMY apecy, YKazaHHOMY B 3aIlpoce.

dopma 3ampoca, HeoOXoauMas [JIsi TPEIOCTaBICHHS TOCYAapCTBEHHOMN
YCIIYTHU, MOXKET OBITh TOJTy4eHa 3asiBUTEIIEM:

HEIMOCPEACTBEHHO B OPTaHE MECTHOT'O CAMOYIIPaBIICHHUS;

Ha o(QUIMATBFHOM CcaiiTe opraHa MECTHOTO caMoOyIpaBiieHus, EnuHom
IIOPTaJI€ U PETMOHAIBHOM NIOPTAJIE;

B nH(MOpMaIMoHHO-TIpaBoBoit cucteme «Koncynbprantllmrocy.

[Ipu mpenmocTaBiIeHUM TOCYAAPCTBEHHOW YCIYTH 3allpeliaercs TpeOoBaTh
OT 3asIBUTEJICH:

NpEICTaBIeHUs JOKYMEHTOB Y HWHGOpPMAIMU WJIA  OCYIIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATHUBHBIMM  IIPABOBBIMH  aKTaAMH,  PETYJIUMPYIOIIMMHU  OTHOILECHUS,
BO3HUKAIOIIMUE B CBA3U C NMPENOCTABICHUEM I'OCY1apCTBEHHOMN YCIYTH;

NpeICTaBlIeHUsT JIOKYMEHTOB W WH(pOpMamuu, B TOM UHcIe 00 orJaTte
rOCYy/IapCTBEHHOM NOIUIMHBI, B3MMAEMOW 3a MPENOCTABICHHUE TOCYIapCTBEHHOU
YCIYTH, KOTOpPBIE HAXOIATCS B PACHOPSIKEHUM OPraHOB, MPEAOCTABIISIIOMINX
FOCY/IAPCTBEHHYIO YCIYTy, UHBIX TOCYJIAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
caMOympaBjieHuss JUOO0 MOABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHam WIH
oprasHam MECTHOTO CaMOYITIpaBJICHUS OpraHu3aIui, YYaCTBYIOIIUX
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B NPEAOCTABICHUU TOCYJAPCTBEHHBIX YCIYT, B COOTBETCTBUHU C HOPMATHUBHBIMU
paBoBbIMU aKkTamu Poccuiickon denepanuy, HOpMaTUBHBIMU IIPABOBLIMU aAKTaMU
CraBponoabCcKOro  Kpas, 3a HCKJIIYEHUEM  JIOKYMEHTOB,  BKJIIOUYCHHBIX
B OIpeJeeHHbI yacThio 6 cratbu 7 DepepanbHOro 3akoHa «OO0 opraHuzanuu
NPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYyTr» TE€PEUYECHb
JOKYMEHTOB;

OCYIIECTBIICHUS JEUCTBUIM, B TOM UYHUCJIE COTJIACOBAHUM, HEOOXOAUMBIX JJIs
NOJIyYeHHUST TOCYJApPCTBEHHOM YCIYIM M CBS3aHHBIX C OOpallleHHEM B HWHBIE
rOCYJAapCTBEHHBIE OpraHbl, OpraHU3alyd, 3a HCKIIOYEHUEM IOJYyYEHHUS YCIYyT
U TIOJY4eHHUS JOKYMEHTOB W HHGOpPMALUM, MPEIOCTABISIEMBIX B pE3yJbTaTe
NPEJOCTABICHUS TAKUX YCIYr, BKJIIOUEHHBIX B TEPEYHH, YKa3aHHbICE B YacCTH
1 cratbm 9 @epepanbHoro 3akoHa «OO0 opraHu3zalMd MOPEJOCTABICHUS
rOCYIapCTBEHHBIX U MYHUIIMIIATbHBIX YCIYI»;

NpeACTaBICHUs JOKYMEHTOB U WHGOpPMAlUU, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IpU IEPBOHAYAIBHOM OTKa3e
B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABIEHUS TOCYIapCTBEHHOM
yCclyru, MO0 B MPENOCTaBICHUM TOCYAApCTBEHHOM YCIYTH, 3a HCKIIOYEHHEM
CIEAYIOIINX CIy4acB:

a) U3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAIOIIMXCS
NPEAOCTABIECHUSI TOCY/apCTBEHHON YCIYrd, TIOCJI€ MEPBOHAYAIBHOW MOJa4u
3as1BJICHUS O MPEIOCTABICHUH I'OCYIapCTBEHHOMN YCIIYTH;

0) HaimMuue OmMOOK B 3asBJICHUU O MPEJOCTABICHUU TOCYIAPCTBEHHOMN
YCIYTH U JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJE MEPBOHAYAJIBHOIO OTKa3a
B IMpUEMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBIEHUS TOCYIapCTBEHHOM
yciyru, 100 B MPEAOCTaBICHUU TOCYAAPCTBEHHOW YCIYyTH M HE BKIIOYEHHBIX
B [IPE/ICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CpOKa JEHCTBUSA OKYMEHTOB WJIM M3MEHEHHE WHpopmaruu
nocjie TEepPBOHAYAIBLHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBICHUSI  TOCYNAapCTBEHHOW  ycnyru, JuO0 B TIPEIOCTaBICHHUH
rOCYJapCTBEHHOM YCIIYTH;

I') BBISIBJICHHE JOKYMEHTAIBbHO MOATBEPXKIAEHHOTO (akTa (TpU3HAKOB)
OMMOOYHOTO WM TMPOTHBOMPABHOTO JeWcTBUS (0O€3eWCTBUSI) TOJKHOCTHOTO
JULa OpraHa MECTHOIO CaMOYIIPaBICHUs, MYHHIUIIAIBHOTO CIYyXKallero,
paboTHHKA, HEOOXOMUMBIX JUISI TIPEIOCTABICHUS TOCYIAPCTBEHHON YCIyTH, TUOO
B IIPEIOCTABICHUM TOCYJApCTBEHHOW YCIYyI'M, O Y€M B MMCbMEHHOM BUJE
32 TOAINKCBHIO PYKOBOAUTENSI OpraHa MECTHOTO  CaMOYIPAaBICHUS  IIpU
NEPBOHAYATBLHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAWUMBIX IS
IPEAOCTABIICHUSI TOCYJapCTBEHHOM YCIYTH, YBEIOMIIAETCS 3asBUTENb, A TaKKE
NPUHOCSATCS U3BUHEHUS 32 JIOCTaBJICHHBIC HEYI00CTBA;

NpeAOoCTaBIeHUs Ha OyMa)XHOM HOCHUTENIE JIOKYMEHTOB W HH(opManuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 vactu 1 ctateu 16 @enepanbHoro 3akoHa «O0 opraHu3aluy MNpeOCTaBICHHUS
FOCY/IAPCTBEHHBIX W MYHHULIMIIAIBHBIX YCIYyT», 32 HMCKIIOUYCHUEM CIIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JIOKYMEHTbl JMOO HX U3bITHE SBISAETCS



10

HEOOXOIMMBIM YCIIOBUEM IMPEAOCTABIEHUS TOCYAApPCTBEHHOW YCIYyTH, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepanbHbIMU 3aKOHAMMU.

2.7. HcyepnbiBaroliuii  NepedeHb JAOKYMEHTOB, HEOOXOJHMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU IpaBOBBIMU akTaMu Poccuiickon Penepauuu u
HOPMAaTUBHBIMU ITPaBOBBIMH akTaMu CTaBpOIOIBCKOTO Kpas IJIs IPEIOCTaBICHUS
FOCYyIapCTBEHHOM  YCIIYI'M, KOTOPbIE HAaXOIATCA B PACHOPSIKEHUM MHBIX
OpraHu3alui, Y4YacTBYIOIUMX B IIPEAOCTABICHUU TOCYIApCTBEHHOW YCIyIH, U
KOTOpBIE 3asiBUTEIb BIpPaBe IMPEACTABUTh, a TAKXKE CHOCOOBbl MX TMOJYyYEeHHUS
3asIBUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHOHU (hopMe, MOPSAJOK UX MPEACTABICHHUS

B nensx mnpenocraBieHHs TOCYIApPCTBEHHOM YCIYTM OpraH MECTHOIO
CaMOYIIpaBJICHUs 3alpallMBacT M IIOJAYy4aeT B pPaMKaxX MEXKBEIOMCTBEHHOI'O
MH(GOPMAIIMOHHOT'O B3aUMOICUCTBUS CIIEYIOLIME JOKYMEHTHI (CBEACHUS):

HaumeHoBaHue 3anpammBaeMoro J0KyMeHTa denepanbHblid Opras
(cBeneHui) VCIIOJIHUTEJIbHOM BJIACTH,
rOCYyJ1apCTBEHHBIN

BHEOIOHKETHBIN (HOH/T
Poccuiickoit @enepanuu,
MIPEAOCTABIISIONINE TOKYMEHTBI

(cBeneHus)
Brimucka n3 EnuHOro rocyiapcTBeHHOTO denepanpHas ciryxoa
peecTpa HEIBIXKUMOCTH 00 00BeKTe TOCYJapCTBEHHOU' perucTpalum,
HEJIBIDKUMOCTH KaJacTpa U KapTorpapuu

CBenieHust 0 MeCTE MPOKUBAHUSA U PETUCTpAlUM MUHHUCTEPCTBO BHYTPEHHUX JI€]T
HECOBEPILICHHOJETHETO 10 MOMEHTA Poccuiickoit @enepannuu
pUOOPETEHUSI )KIIJIOTO TIOMEIICHUS

CBeneHnus o rocyJapCTBEHHOM perucTpanuu denepanpHas HAIOroOBasl CiIyx0a
pokaeHus (3aKioueHus Opaka, mepeMeHsbl

UMEHH) cofepkaiunecs B Ennnom

rOCyIapCTBEHHOM PEECTPE 3aMKCEN aKTOB

IPaXKIaHCKOTO COCTOSIHUS (CBEACHUS,

MOATBEPIKIAIOIIHUE TTOJITHOMOYMS 3aKOHHOTO

IpeACTaBUTENS 3asBUTEINS, B CIy4yae Mogayu

3asiBJICHUSI 3aKOHHBIM MPE/ICTABUTEIIEM )

CreneHust 00 yCTaHOBJICHUH OTMEKU WU DoH/ TEHCUOHHOTO U
MIOTEUNTENIHCTBA, coaepkaliuecs B Enqunoit COIIMAJIBHOTO CTPaXOBaHUS
rocynapcTBeHHoOM nHpopmannonHoit cucreme  Poccuiickoit denepanuu
COIIMAJIBHOTO oOecnedeHus (CBeeHMUS,

MOATBEPIK/IAIOIINE TTOJTHOMOYHS 3aKOHHOTO

MIpEJICTaBUTENIS 3aIBUTEIS, B ClIydae MoJiaun

3asBJICHUS 3aKOHHBIM TPEICTABUTEIIEM )



11

VYka3aHHble JOKYMEHTBHl (CBEIEHHUs) 3asBUTENIb BIPABE MPEACTABUTH
no coOCcTBeHHOM uWHUUMATUBE. HemnpeacraBieHue 3asgBUTENIEM YKa3aHHBIX
JOKYMEHTOB HE SIBJISIETCS OCHOBAHHMEM JJI1 OTKa3a 3asBUTEIIO B MPEIOCTABICHUU
rOCyIapCTBEHHOM YCIIYTH.

2.8. 3amper Ha TpeOOBaHHE OT 3asBUTENSI H30BITOUHBIX JIOKYMEHTOB
U nH(OpMaIMK WK OCYIIECTBICHUS N30BITOUHBIX JACHCTBUIM

Opranbl MECTHOTO CaMOYIpPABJICHMS, OpPraHU3allUM, Y4YaCTBYIOILIKE
B MPEAOCTaBIEHUU TOCYJAapCTBEHHOM YCIyrd, B COOTBETCTBUU C TPEOOBAHMUSIMU
nyHKTOB 1, 2, 4 u 5 wactu 1 craten 7 @enepanbHoro 3akona ot 27 utong 2010 r.
Ne  210-d3 «OO  opraHM3anuu  NPEJOCTABICHUS  TOCYAAPCTBEHHBIX
Y MYHUIIMIIAJIBHBIX YCIIYT» HE BIpaBe TPEOOBATH OT 3asIBUTEIIS:

Ope/iCTaBleHUsT JOKYMEHTOB W HH(OpMAlUMU WIM  OCYUIECTBICHUS
JEUCTBUM, MPEJOCTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTUBHBIMU TMPAaBOBBIMU akTamMu Poccuiickoit dexepaniu 1 HOpMATUBHBIMU
npaBoBbIMH akTaMud CTaBpPOMOJIBCKOrO Kpasi, PEeryjIupyIOIMMUA OTHOIICHHUS,
BO3HUKAIOIIUE B CBSA3M C MPEOCTABICHUEM TOCYIapPCTBEHHOM yCIyTH;

NpeACTaBICHUS JIOKYMEHTOB MW HWH(MOpPMAlUM, KOTOPhIE HAXOIATCS
B PACHOPSKEHUW OPraHOB HCIOJHUTEIBHON BIACTH Kpas, MPeIOCTaBIISIONIUX
rOCy/IapCTBEHHbBIE YCIYTH, UHBIX OPraHU3allMi, y4acTBYIOIIUX B MPEIOCTABICHUH
TOCYJapCTBEHHOM YCIYTHU, B COOTBETCTBUU C HOPMATHUBHBIMH TPABOBBIMU aKTaMHU
Poccuiickoit denepannvi, HOpMaTUBHBIMH MPABOBBIMH akTaMu CTaBpOIOIBCKOTO
Kpas, MYHHUIMIIAJbHBIMA TPABOBBIMU AaKTaMH, 33 HCKIIOYEHHUEM JIOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 crarbu 7 ®DenepanbHoro 3akoHa «0O0 opraHuzanuu
IPEAOCTABIECHUS TOCYTAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT»;

NpeCTaBleHUs JOKYMEHTOB H UWHGOpMAIMU, OTCYTCTBUE © (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3blBAIUCh MpPHU I[E€PBOHAYAJIBHOM OTKa3e
B MpUEMEe JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABIEHHUS TOCYIapCTBEHHOMN
yCIyru, MO0 B TMPEJOCTABICHHH TOCYAApPCTBEHHOW YCIYTd, 3a HCKIIOUCHHEM
CIIy4yaeB, MPEeyCMOTPEHHBIX MYHKTOM 4 yacTu | crarbu 7 denepanbHOro 3aKoHa
«O0 opraHu3alyy NPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

NpeloCTaBiICHUST Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akona «O0 opraHU3aIuu MPEJOCTABICHHUS
rOCYJApCTBEHHBIX M MYHMIIMIAIBHBIX YCIYr», 3a HCKIIOYEHUEM CIIy4daeB, €CId
HAHECEHHE OTMETOK Ha TaKhe JIOKYMEHTBbl JMO0O HX U3BITHE SBISETCS
HEOOXOJIMMBIM YCIIOBUEM TMPEIOCTABICHUSI TOCYIapCTBEHHOW YCIYTH, W HHBIX
CIIy4aeB, YCTAHOBJICHHBIX (he/lepabHBIMU 3aKOHAMM.

2.9. HcuepnpiBaromuii NepeYeHb OCHOBAaHMM Uil OTKAa3a B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS] TOCYITapCTBEHHOM yCIIyT!

B  npueme = HOKYyMEHTOB, HEOOXOAUMBIX I  MPEIOCTABICHUS
rOCy/IapCTBEHHOM YCIIYTH, OTKa3bIBAECTCS, €CIIU:

1) ¢ 3asBreHHEM 00pPATUIIOCH HEYTTOJIHOMOYEHHOE JIUIIO;

2) 3asBICHUE HE COJCPKUT TMOJNUCH W YKa3aHUs (GaMUINN, WMEHH,
OTUYECTBA 3asIBUTENISL U €T0 MTOYTOBOIO aJipeca JJisd OTBETA;
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3) 3asgBUTENb HE HMEET PErUCTpallUd 1O MECTY JKUTEIbCTBA WIH
npeObIBaHNUs Ha TEPPUTOPHM (HAHMMEHOBAaHME MYHULMIAIBHOTO WM TOPOJICKOrO
okpyra CTaBpomoJIbCKOTro Kpasi);

4) 3asgBUTENEM NPEICTABIEH HEMOJIHbIM NAaKeT JOKYMEHTOB, YKa3aHHBIX
B ITyHKTe 2.6 Hacrosuero Permamenra;

5) JOKyMEHTbI, TMpeACTaBIsieMble 3asABUTEIEM, HWMEIOT MOAYHUCTKH,
OPUIMCKU U UCIPABJIEHUS TEKCTa, 3aUYE€pPKHYThIE CIIOBA U MHBIE HEOTOBOPEHHBIE
UCIIPABJICHUSI, UCTIOJHEHBI KapaHIAIIoOM, a TaAKXKEe UMEIOT MOBPEXKJICHUS, HaTMUKe
KOTOPBIX HE MO3BOJISIET OJJHO3HAYHO MUCTOIKOBATh UX COJEPKaHUE.

JIOTIOMHUTENbHBIMU OCHOBaHUSIMU JUIsl OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JUIsl IPEJOCTABICHHS TOCYJaPCTBEHHOM YCIYTrH, MPU HAPABICHUU
3amnpoca B 3JIEKTPOHHOU Gopme, SABISIOTCS:

HaJIM4YME MPOTUBOPEUYMBBIX CBEJECHUM B TMPEIACTABICHHBIX JOKYMEHTaX
U 3JIEKTPOHHOU QopMe 3ampoca;

3anpoc, NpeJICTaBICHHBIN B (hOpME 3JIEKTPOHHOTO TOKYMEHTA, HE MOAIAeTCs
OpOYTeHUI0 W (WJIM) HE COOTBETCTBYIOT TpeOoBaHMsIM K (opmaTy ero
pe/ICTaBICHUSI.

He nomyckaercs oTka3 B mpueMe 3ampoca, HEOOXOIUMOTo  JUist
NPEIOCTaBICHUSI TOCYAapCTBEHHOW YCIYTH, a TaKKe OTKa3 B MPEJOCTaBICHUU
rOCy/IapCTBEHHOM yCIYrM B Ciy4yae, €cJlIM 3ampoc, HeOoOXOAUMBIH IS
OpPEJOCTaBICHUs]  TOCYJIAapCTBEHHOM  yCIOyrd, TOJaH B  COOTBETCTBUU
¢ uH(oOpMalMe 0 cpokax U MOPSIKE NMPEAOCTaBIECHUsI TOCYIapCTBEHHON yCIyTH,
onyoauKoBaHHOW Ha EnuHOM mopTtane, perioHalbHOM IMOpTane U OPUIMATIBbHOM
cailTe opraHa MECTHOTO CaMOYIIpaBJICHMUSL.

2.10. UcyepnpiBaromuii nepeyeHb OCHOBAHMM Il NMPUOCTAHOBJIEHUS WM
0TKa3a B MPEA0CTaBICHUH FOCYAapCTBEHHON yCIyru

['ocynapcTBeHHass yciayra HpPUOCTAHABIMBAETCS IPU  YCIOBHM, €CIU
IpEeICTaBIEHHBIE JOKYMEHThl HE COOTBETCTBYIOT TPEOOBAHUSM, NMPEABSIBIAEMbIM
K HUM 3aKOHOJIaTE€JIbCTBOM.

Bo3oOHoBieHHE mpoLeayphl MPENOCTABIECHUS TOCYJAapCTBEHHON YCIyru
OCYILIECTBIISIETCSI MPU yCTPAaHEHHHM HApyIIEeHUH B OQOPMIICHHU JIOKYMEHTOB,
HEOOXOAUMBIX JUISI IPEAOCTABICHUS TOCYIapCTBEHHON YCIyTH.

3asiBUTENII0 OTKa3bIBAETCSI B IPEAOCTABICHUU TOCYJIAaPCTBEHHON YCIyru
0 CIEAYIOIUM OCHOBAHUSIM:

3asiBUTEJIEM HE MPEICTABIEHbl JOKYMEHTBHI, YKa3aHHbIE B IIyYHKTE
2.6 HacTosAIIero AAMUHUCTPATUBHOTO PETVIAMEHTA;

HECOOTBETCTBHE  JKWJIMLIHBIX  YCJIOBHM  IPHOOPETaeMOro  KHIIOrO
MOMEUICHHUS] CAHUTAPHO-TEXHUUYECKUM TPeOOBaHMSIM W HOpPMaM JHOO BKIIIOUCHHE
KWIOrO0 JO0Ma, B KOTOPOM HaxXOAUTCS NPHOOpETaeMoe >KWIOE IMOMEIIEHUE,
B pPEECTp JKWIbIX IOMEIIEHUA U MHOTOKBaAPTHPHBIX JOMOB, IPU3HAHHBIX
B YCTAaHOBJICHHOM IIOpPSAJIKE HENPUTOAHBIMHM JUIsI TPOXKUBAHUSA, aBapPUIHBIMU
Y NOJJIEKAIIMMH CHOCY WJIM PEKOHCTPYKIIUH.

2.10.1. Tlepedyenp ycinyr, HEOOXOAUMBIX H  OOS3aTENBHBIX  JJIS
IIPEIOCTABIEHUSI TOCYJaPCTBEHHOMN YCIIYyT'M, B TOM YHUCJE CBEIEHUS O JOKYMEHTE
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(ToKkyMeHTaxX),  BblgaBaeMOM  (BblJIaBaeMbIX)  HWHBIMH  OpraHU3alUsIMH,
Y4acTBYIOIIMMHU B TIPEIOCTABICHUU FOCYJAPCTBEHHOMN yCIyTH

K ycnyram, HeoOXOomuMbIM ©  0O0sI3aTENIbHBIM IS TIPEAOCTABICHUS
FOCYJApCTBEHHOM YCIYT'H, OTHOCUTCS OTKPBITHUE CYETA B POCCUMCKOW KPEAUTHOM
opraHuzanuud (B Clydae TMepeUYUCiIeHUus JACHEKHBIX CPENICTB, BBIPYUYECHHBIX
OT COBEpIIEHHUS CIIENIKH, Ha CUET HECOBEPIICHHOJIETHETO, OTKPBITHIA B KPEAUTHOM
OpraHu3aIuun).

2.11. Ilopsinok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TOCYJaPCTBEHHOM MOIIIUHBI
WJIM MHOM TUIATHI 32 IPEJA0CTABICHUE TOCYaPCTBEHHOM YCIyTH

[NocynapcTBeHHas MONIMHA HE B3UMAETCHI.

WNuas muiara 3a nmpegocTaBieHue roCyJapCTBEHHOM YCIyTU HE B3UMAETCHI.

2.12. MakcumanbHbId CPOK OXHJAHHS B OUYEpEeNM MPHU I[OJade 3ampoca
O TMPEIOCTaBICHUM TOCYJAPCTBEHHOM YCIyIM W TpPU TOJY4YCHUH pe3ysbTaTa
PEOCTABJICHUS TOCYIApCTBEHHOM YCIyTH

MakcuManbHOe BpeMsl OXKUJIaHHMs B Ouepeau MpU Tojade JTOKYMEHTOB
Ha TIPEJOCTABICHUE TOCYJAPCTBEHHOU YCIYTH, TIPU MOJYYCHUU JOKYMEHTOB, MPHU
HEOOXOAUMOCTH TTOTyUEHUsI KOHCYJIbTAIIMU HE JIOJKHO MPEBBINIATh 15 MUHYT.

MakcuManbHOe BpeMsl TpueMa JOJDKHOCTHBIMH JIMIIAMH  COCTaBJISIET
20 MUHYT.

2.13. Cpok peructpanuu 3ampoca 3adBUTENss O MPEIOCTABICHUHN
rOCyJapCTBEHHOM YCIyTH

Cpoxk  peructpanuu  3ampoca  3asfBUTENS] O  MPEIOCTaBICHHUU
rOCyJapCTBEHHOW YycIyru He MoeT npeBblath 20 MuHyT. CpoK perucrpanuu
3ampoca 3asBUTENS] O MPEJOCTaBICHUHM TOCYIAPCTBEHHOM YCIIYTH, MOJYYEHHBIN
B JJIEKTPOHHOM BHJE, U YBEIOMJIEHUS 3aABUTENS O €ro MOJYYEHUH HE JOJIKEH
npeBbIIaTh | JICHB.

2.14. TpeGoBaHus K TIOMCIICHHSAM, B KOTOPBIX IPEAOCTABIACTCS
roCyJapCTBEHHAsl ycliyra, K 3ajly OKHMIAaHHS, MECTaM JJIsl 3alOJIHEHHS 3alpOCOB
O TPENOCTaBICHUH TOCYAApPCTBEHHOW YCIyrd, HWH()OPMAIMOHHBIM CTEHAAM
c oOpa3naMyd UX 3allOJHEHUS U TEepeYyHeM JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTaBICHUS KaXKI0W TOCYyIapCTBEHHON YCIIYTH, Pa3MEIICHUIO U 0(OPMIICHUIO
BU3YaJbHOW, TEKCTOBOM © MYJIbTUMEIUHHOM WHPOpMAIMM O TOPSJIKE
IPEAOCTABICHUSI TAKOW YCIYTd, B TOM YHCIE K OOECIEUECHHUIO JTOCTYIMHOCTH AJIS
WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu 0 CONMAIbHON 3alIMTE UHBAINIOB

2.14.1. TpeOGoBanusi K TOMEUIEHUSAM, B KOTOPBIX MPEIOCTABISAETCS
roCyJapCTBEHHAs yCIIyra:

1) momenieHus JOJKHBI UMETh MECTA JIJISl OKUJAHUS U MpHeMa 3asBUTENEH,
00opyIOBaHHBIC CTOJIAMH (CTOWKAMH) C KaHICISIPCKUMH MPUHAIICKHOCTIMHE IS
opopMIIeHUSI JTOKYMEHTOB, CAHUTAPHO-TEXHUYECKHE IIOMEIICHUS (CaHy3en)
C YY4€TOM JIOCTYyNa MHBAIMO0B-KOJIICOUHUKOB.

Mecta oxumaHuss W TpuUeMa 3asiBUTENEH JOHKHBI COOTBETCTBOBATH
KOM(OPTHBIM YCJIOBUAM JJI 3aABUTENCH U ONTUMAJIbHBIM YCJIOBUSIM JIJIsi paOOThHI
CIIELUAIIUCTOB;
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2) noMenieHus 10KHBI COOTBETCTBOBATh CAHUTAPHO-IIUAEMUOIOTUUECCKUM
MpaBUjiaM U HOPMAaTHBaM, MPaBUJIAM MPOTUBOIOKAPHOU OE30MAaCHOCTH, AOJIKHBI
obecrnieunBaTh OECIPENATCTBEHHBIN AOCTYM sl MAJIOMOOUIIBHBIX TPYIII IpaXxiaaH,
BKJIFOYAsl MHBAJIUJIOB, UCTIOJIb3YIOIIUX KPECIa-KOJSCKU U COOAK-TTPOBOTHUKOB.

[Tomemienust MOKHBI OBITH OOOPYIOBaHBI MaHIAyCaMU, CHEIUATbHBIMU
OTPaXJCHUAMH M TMEpUiiaMH, JOJDKHO OBITh oOOecredeHO OecHpensiTCTBEHHOE
NEPEIBUKEHUE U PA3BOPOT MHBAIMIHBIX KOJACOK, CTOJIBI JJIsl HHBAIMJIOB JOJKHBI
pa3MmeniaTthCs B CTOPOHE OT BXOJa C YYETOM OECHpEmsITCTBEHHOTO IMOIbE3/1a
Y TIOBOPOTA KOJISICOK.

OdopmiieHne BU3yaldbHOM, TEKCTOBOM W MYJIbTUMEIUNHON HHDOpMau
O TMOpAAKE TPEAOCTABICHUS TOCYJIApPCTBEHHOM  yCIyTHM, pa3MEIIeHHON
Ha UHPOPMAIMOHHBIX CTEHAAX WIM B HMHPOPMAIMOHHBIX 3JIEKTPOHHBIX
TepMHUHATIAX, JOJDKHO  COOTBETCTBOBaTh  ONTHUMAJIbHOMY  3pUTEIHLHOMY
U CIIyXOBOMY BOCIIPHUSITHIO 3TOM MH(POPMAIIUK 3aIBUTEIISIMU.

JloibkHO OBITH oOecrieueHo AyOJMpoBaHME HEOOXOIWMOW JJIsi MHBAIUIOB
3BYKOBOM W 3pUTEIIBHON HH(pOpMAIUU, a TaKXKe HAAMUCEH, 3HAKOB U HWHOU
TEKCTOBOW M Tpaduyeckord MHGPOpMAIMK 3HAKAMH, BBITIOJTHEHHBIMU pelbedHO-
TOUEYHBIM mIpupTOM bpaiins.

IlomemieHus MO®I] JIOJIKHBI COOTBETCTBOBATH TpeOOBaHUSM,
npeabsBiIsieMbiM K 3aaHuio  (moMemeHuto) ~ M®DI],  ycTaHOBICHHBIM
noctanoBieHueM [IpaButennscTBa Poccuiickoit denepanuu ot 22 aexadps 2012 r.
Ne 1376 «OO6  yrtBepxnenuu IlpaBun  opraHuzamuu  JeATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB pEeNOCTaBICHUS roCyJapCTBEHHBIX
Y MYHULUMIAJIBHBIX YCIIYT».

2.14.2. TpeboBaHuUs K MeCTaM MPOBEACHHUS JINYHOTO MpUEMa 3asiBUTEIICH:

1) paGodee MecTO cHeNHANMCTa, OTBETCTBEHHOTO 3a MPEJOCTABIICHUE
rOCyIapCTBEHHOW  yCIIyTH, JOJKHO OBITh 00OpPYIOBaHO TEPCOHATBHBIM
KOMITBIOTEPOM M OPITEXHHKOHM, MO3BOJSIOIMIMMU CBOEBPEMEHHO U B IIOJHOM
o0beMe MoJy4yaTh CIPABOYHYIO HH(OpMAIMI0O TIO0 BOMpPOCAM MPETOCTABICHUS
rOCYJAapCTBEHHOW YCIYrM W OpPraHu30BaTh IPEAOCTABICHUE TOCYAapCTBEHHOMU
YCIYTH B TIOJTHOM 00BEME;

2) CHenWanuCThl, OCYIICCTBISIONINE TPUEM, OOECIIEUNBAIOTCS JHUYHBIM
HArpyIHBIM OeikeM (HACTOJMBbHOM TaOMWYKOM) C yKa3aHWEM JIOJDKHOCTH,
dbaMuIM, IMEHU ¥ OTYECTBA CTICIIUATHCTA.

B mensax oOecrneueHuss KOH(PUACHIIMAIBHOCTH CBEICHUNW O 3asBUTEISIX
CIICLIMATIMCTOM OJIHOBPEMEHHO BEIETCS MPUEM TOJBKO OJHOTO 3asiBUTEIS,
3a HCKJIFOYCHHUEM CITY9aeB KOJUIEKTHBHOTO OOpAIICHHSI 3asBUTEIICH.

2.14.3. TpeboBanus k UHGOPMAITMOHHBIM CTEHIAM

B nomemeHusx (HauMEHOBaHUE OpraHa MECTHOTO CaMOYMpaBJiICHUs,
PEAOCTABIISIIOIET0 TOCY/ITapCTBEHHYIO YCIYTY), NpeIHa3HAYEHHbIX JJIs1 paOOThI
C 3asgBUTENSIMH, PA3MEIIAIOTCS HUHPOPMAIMOHHBIE CTEHJbI, O0ECIEeUNBAIOIINE
noyiyuyeHue uHGopMauu o MPeJOoCTaBICHUN FOCYJapCTBEHHON YCITYTH.
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Ha wundopmanmonHsix creHaax, o(QUUHUATBHOM caiTe (HaMMEHOBaHHE
opraHa MECTHOTO CaMOYIPAaBIEHUs, MPEAOCTABISAIOIIETO TOCYAAPCTBEHHYIO
yCIIYTY) pa3MenatoTcs cieayonme nHHOpMalMOHHbIE MATEPUATIbI:

1) u3BiedYeHUs U3 3aKOHOJATENIbHBIX M HOPMATHUBHBIX MPABOBBIX AaKTOB,
colepKallluX  HOPMBI,  PEryJUpYyIOUIMEe  ACATENbHOCTh IO  HCIOJHEHUIO
rOCyIapCTBEHHOM yCIIYTH;

2) TeKCT AIMUHUCTPATUBHOTO PErIaMEHTa;

3) undopmarus o OpsJIKE UCTIOTHEHUS TOCYIapCTBEHHOM YCIyTH;

4)  mepedyeHb  JOKYMEHTOB,  NPEACTaBISIeMbIX M1  MOJy4YCHUs
roCy/1apCTBEHHOU YCIIYTH;

5) dopmbl 1 00pa3ibl JOKYMEHTOB ISl 3aIIOJIHEHHUS.

[Ipu u3mMeHeHun WHQPOpPMAIMKU IO UCIOJHEHHUIO TOCYJIapCTBEHHOMN YCIYrU
OCYIIECTBIISIETCS €€ MePUOANIECKOe OOHOBIICHHUE.

2.15. Tloka3zaTenu JOCTYIHOCTH M KauyecTBa TIOCYJAapCTBEHHOM YCIYTH,
B TOM YHUCJI€ KOJIMYECTBO B3aMMOJICHCTBUS 3aIBUTENS C JOJKHOCTHBIMH JIUIIAMHU
IpU TPENOCTABICHUH TOCYAApPCTBEHHOW YCIYIM U WX MPOJOJDKUTEIBHOCTD,
BO3MO>KHOCTD IMOJTy4eHUS HH(DOpMAIINH O XOI€ TPEAOCTABICHUS TOCYIaPCTBECHHOM
yCJIYTH, B TOM YHUCJIE C HUCMOJb30BaHUEM HH(OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTHUH, BO3MOXHOCTh JIMOO HEBO3MOXKHOCTH IMOJIYUYEHUs] TOCYAapCTBEHHOU
yciayru B MOI] nmpenocTaBieHus TOCYJApCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT
(B TOM 4HCIIe B IIOJTHOM 00BEME)

2.15.1. Tloka3areneM IOCTYIHOCTH IIPHU MPEAOCTABICHUU TOCYJApPCTBEHHON
YCIIYTH SIBIISIFOTCS

- BO3MOXHOCTh MOJIy4aTh HEOOXOAMMYIO0 HH(POPMALUIO U KOHCYJIbTAIUH,
KacarouMecs pacCMOTPEHHUsI TOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSAILIETO
AJMUHHCTPATUBHOTO PETJIAMEHTA;

- OecTpenaTCTBeHHBIA JIOCTYN K MECTY IPEIOCTaBICHUS TOCYJapCTBEHHOM
yCIyTH [ MajJOMOOWJIBHBIX TPYNN  TpaxaaH, BKIOYas HMHBAIUIOB,
UCTIOJIB3YIOIINX KPecaa-KOJISICKU U COOAK-TIPOBOTHUKOB,;

- nyOonHMpoBaHUE HEOOXOIWMOMW i WHBAJIHMIOB 3BYKOBOW M 3pUTEIbHOU
uHpOpMAIINK, a TaKXKe HAJNUCEH, 3HAKOB M WHOM TEKCTOBOM W TpaduuecKoit
uH(GOpMAIIK 3HaKaMU, BBITIOJIHEHHBIMU pelbe(HO-TOUeHHBIM mmpudToM bpaiins,
JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIINKA;

- OKazaHue pabOTHHKAMH OpTraHU3alUi, TMPETOCTABIAIONINX YCIYTH
HACEJICHUIO, TIOMOINM WHBAJIWAAM B TIPEOJOJICHUH OapbepoB, MEMIAIONIUX
MOJIYYEHUIO UMU YCIIYT HApaBHE C JIPYTUMHU JIULAMH;

- BO3MOXHOCTb OOpallleHUs 3a MOJYYEHHEM TOCYIJapCTBEHHOW YCIyTH
B MHOTO()YHKIIMOHATIBHBIA IIEHTP.

2.15.2. Tloka3arensiMuA KayecTBa NPENOCTABIECHUS I'OCYAAPCTBEHHOM YCIYTH
SIBJISIFOTCSL:

1) cBoeBpeMEHHOE pPACCMOTPEHUE JOKYMEHTOB, YKa3aHHbIX B IIYHKTE
2.6 Hacrosmero AIMUHHCTPATHBHOTO PETVIAMEHTA, B CIydae HEOOXOAMMOCTH -
C y4acTHUEM 3asiBUTEIIS;
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2) yaoOCTBO M JOCTYHHOCTh TOJIydeHUS HHGPOpPMAIMU 3asBUTEISIMU
0 TOPSIAKE MPEAOCTABICHUS TOCYIAPCTBEHHOM YCIYTH;

3) onepaTUBHOCTb BBIHECEHHUS pEUIEHHUs] 1O WTOraM PacCMOTPEHHS
JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTosmero AJIMUHHCTPATUBHOTO
periaMeHTa.

2.15.3. B mpouecce mpenocTaBlIeHHs] TOCYAapPCTBEHHOM YCIYTH 3asBUTEND
BIIpaBe OOpaimarbcsi B  OpPraH MECTHOTO  CaMOYIpPaBIE€HHS 1O  Mepe
HEOOXOAMMOCTH, B TOM 4YHCIE 3a TMOJy4eHHEM HUHPOpMAIlUu O XOJe
NPEJOCTABICHUS  TOCYJIapCTBEHHOM  YCIyrd, JIMYHO, IO T[OYT€ WU
C UCIIOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTH.

2.16. Huble TpeOoBaHMA, B TOM YHCIE€ YYHUTHIBAIOIIUE OCOOEHHOCTHU
MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY MPHUHIIUAITY
(B ciyJae, eciu rocy/1apCTBEHHAs yciyra MPEIOCTABIISETCS
M0 OKCTEPPUTOPUATBLHOMY TMPHUHIMIY) W OCOOECHHOCTH MPEIOCTABICHUS
TOCYJapCTBEHHOW YCIYTU B DJICKTPOHHOU (hopme

l'ocynmapctBenHass  yciyra 10O  3KCTEPPUTOPUAIBHOMY  MPUHIUITY
HE MPEeI0CTABISAETCS.

I[Ipu  mpegocTaBaeHWH  TOCYAApPCTBEHHOW  yCIYyrH — oOecreyuBaeTCs
BO3MOXHOCTb 3asiBUTEIS c UCIIOJIb30BAaHUEM WH(pOpPMaIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW ceTu MHTepHeT uepe3 odUIMAIBHBIM CaWT opraHa
MECTHOTO caMmoympaBiieHus (yka3atb aapec), Enunbiil mopran (www.gosuslugi.ru)
U PETHOHAJIbHBIN MopTast (Www.26gosuslugi.ru).

3asgBUTENSIM TMPEIOCTABISAETCS BO3MOYKHOCTh JUCTAHIIMOHHO TMOJIYYUTh
(GbOpMBI JTOKYMEHTOB, HEOOXOAMMBbIE JIS TMOJTYYEHUS TOCYAAPCTBEHHOW YCIIYTH.
VYkazaHHbele 00pa3llbl 3asBICHUA pa3MEIIAlOTCs B COOTBETCTBYIOIIEM pasjelie
(YKa3pIBaeTCs HAMMEHOBAaHHE caiiTa). 3asBUTEIb UMEET BO3MOXKHOCTh O(POPMHUTH
BCE HEOOXOAMMBIE JTOKYMEHThl B YIOOHOM [UIsi HETOo MecTe Ui TOJadyu
B (HAaMMEHOBAaHME OpraHa MECTHOIO CaMOYMIPABJIEHUS, MPEIOCTABIISIOIETO
rOCYJIapCTBEHHYIO YCIIYTY).

[Ipun opranuzanuu 3amnvcu Ha MPUEM B OPraH MECTHOTO CaMOYIPAaBIICHUS
3asIBUTENIO 00€CTIEYNBACTCS BO3MOKHOCTH:

O3HAKOMJICHHS C paclucaHueM paboThl OpraHa MECTHOTO CaMOYIIPABICHHS
1100 JOHKHOCTHOTO JIUIA YIIOJTHOMOUYEHHOTO OpPraHa, a TakKe C JIOCTYITHBIMU IS
3alUCH Ha MPUEM JlaTaMHU U UHTEpBajlaMu BPEMEHU IIPUEMA;

3amucu B JIIOOBIE CBOOOJHBIC [JIsi TpHEMa JaTy W BpeMs B TIpenenax
YCTAHOBJIEHHOIO B OpraHe MECTHOTO caMoOympaBieHusi rpaduka npuema
3asBUTEJIEH.

[Ipu ocyuiecTBiI€eHUM 3alUCH HA MPUEM OPraH MECTHOTO CaMOYIPAaBIICHHS
HE BIOpaBe TpeOOBaTh OT 3asABUTENS COBEPIIECHUS WHBIX JEHCTBUH, KpOMe
NPOXOXKJCHUS  WACHTU(DHWKAMKM W  ayTeHTU(PUKAIMK B COOTBETCTBUU
C HOpMAaTHBHBIMU MPaBOBBIMH akTamu Pocculickonn denepanuu, yKazaHUs LEJIU
npueMa, a TakKe MPEeJOCTaBICHUs CBEJICHHUM, HEOOXOIUMBIX [IJIsi pacuera
JUTUTEIbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPBIM HE0OX0AUMO 3a0pOHUPOBATH ISt
npuemMa.
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3anuch Ha MPHUEM MOXKET OCYHIECTBIATHCS TMOCPEACTBOM PETHOHAIBHOTO
ropTaIa.

I[Ipu  oOpamenun  3asBuTeNss  nocpeAcTBoM  ExguHoro  mopTtaia
W PpETrHOHAJBLHOTO TMopTaja B LENAX MNOJydeHuss HHPOpPMAIMU O TOPSIKe
MPEJOCTABICHUSI TOCYJAapCTBEHHOW YCIYrH, a TaKXe CBEACHUU O XOJe
MPEIOCTABICHUSI TOCYIAPCTBEHHOM YCIYTM HMCIIOIB3YETCS MPOCTas AJIEKTPOHHAs
MOJAMUCH WIN YCWICHHAs! KBaTU(UIIMPOBaHHAS SJIEKTPOHHAS MOJIIUCH.

I[Ipu oOpamenun 3asBuTeass B (QopMe DIEKTPOHHOIO JIOKYMEHTa
nocpeacTBoM EnuMHOro moprana U permoHaIbHOIO MOpPTAA B LENSAX MOJTYYECHUS
FOCY/IapCTBEHHON YCIYTd HCHOJIb3YETCSl MPOCTas SJEKTPOHHAA TMOJANUCH WU
yCWICHHAas KBalu(UIMpOBaHHAS DJIEKTPOHHAS MOAMHUCH. [l uUCMonb30BaHUS
YCWICHHON KBaTM(UIIMPOBAHHOW TMOJAMKUCHU 3asSBUTEII0 HEOOXOAMMO TOJYYUTh
KBATM(UIMPOBAHHBIM CepTU(HUKAT KIIOYa MPOBEPKU DIICKTPOHHOU TMOJAMKUCHU
B YIOCTOBEPSIONIEM IIEHTPE, AKKPEAUTOBAHHOM B MOPSAKE, YCTAHOBICHHOM
denepanbHbIM 3aKOHOM «O0 JIEKTPOHHON TTOTTACH.

B cnywyae ecnu mpu oOpamieHun B 3JIEKTPOHHOU (dopMme 3a MOJydeHHEM
TOCYJApCTBCHHOM yCIYrd uAeHTU(PUKAUS ¢ ayTeHTUPUKAIMS 3asBUTENS
OCYIIECTBIISIFOTCSI  C  HUCIOJNBb30BaHWEM ENWHOW cucTeMbl UACHTU(DHUKAIUU
U ayTeHTU(UKAIMU, TO 3asABUTE]Ib HMMEET TMPaBO MCIOJB30BaTh MPOCTYIO
ANIEKTPOHHYIO TIOANUCH MPU OOpAIICHUH B AJICKTPOHHOU (dopme 3a MOTydeHHEM
rOCYJApCTBEHHOW YCIYrM IpU YCIOBHM, YTO IIPU BbIJAyY€ KIOYa IMPOCTOM
AJNIEKTPOHHON TOJIMUCH JUYHOCTh (PU3UYECKOro JUIAa YCTAHOBJEHA TPHU JIMYHOM
npueMe.

[Ipy mocTymieHuu 3asdBICHUS W JIOKYMEHTOB B DJEKTPOHHOU (dopme
OpPraHOM MECTHOTO CaMOYIPABJIEHUS C HCIOJIb30BAaHUEM HMEIOIIUXCS CPEACTB
ANEKTPOHHON  MOAMHCH  WIM  CPeACcTB  MHGOPMAIMOHHOW  CHCTEMBI
AKKpPEAUTOBAHHOTO  YIOCTOBEPSIOLIETO IEHTpPa OCYILIECTBISIETCS IPOBEpKa
UCITONTh3YEMON YCHIICHHOW KBaTU(UIIMPOBAHHON JICKTPOHHOM MOAIUCH, KOTOPO
NOAMMUCAHbI TOCTYNUBILINE 3asIBJICHUE U JOKYMEHTBI, HA IPEAMET €€ COOTBETCTBUS
CIICAYIOIIHNM TPEOOBAHUSM

KBaIM(DHUITMPOBAHHBIN CepTUPHUKAT CO37aH U BBIIAH AKKPEAUTOBAHHBIM
YAOCTOBEPSAIOIIUM LIEHTPOM, AKKpEAUTalus KOTOPOTrO ICHUCTBUTENIbHA Ha JICHb
BBIJIAYM YKA3aHHOTO cepTU(UKaTa;

KBaJIM(DUITMPOBAHHBIN CEePTUPUKAT NEHCTBUTEICH HA MOMEHT TMOJITUCAHHUS
ANIEKTPOHHOTO JTOKyMEHTa (IIPU HAJWYUU TOCTOBEPHOU HMH(OpMAIMU O MOMEHTE
NOAMUCAHUSA  BJEKTPOHHOIO  JOKYMEHTa) WJIM  Ha  J€Hb  IPOBEPKHU
JNEUCTBUTEIIBHOCTH YKa3aHHOTO cepTuduKaTa, €ClId MOMEHT MOANUCAHUS
3JIEKTPOHHOTO IOKYMEHTA HE ONPEAEIIEH;

UMEETCSl  MOJOXKUTENIbHBIM  Pe3yJbTaT  MPOBEPKH  MPUHAIIEKHOCTH
BJIAJENbILY KBATH(UITUPOBAHHOTO ceptudukaTa KBTI (DUITPOBAHHON
3JIEKTPOHHOM MOANMUCH, C MOMOIIBK KOTOPOW MOJIMKUCAH AJIEKTPOHHBIN TOKYMEHT,
Y IOATBEPKICHO OTCYTCTBUE M3MEHEHH M, BHECEHHBIX B 3TOT JJOKYMEHT MOCJE €0
noanucanud. [Ipy 3TOM mpoBepka OCYHIECTBISETCS C MCIIOJIB30BAHUEM CPENICTB
3JIEKTPOHHOM  MOJANMCH,  NOJYYHMBIIMX  MOATBEPKIACHHE  COOTBETCTBUS
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TpeOOBaHUSAM, YCTAaHOBJIEHHBIM B cOOTBEeTCTBUM ¢ DenepanbHbIM 3akoHOM «O0
ANEKTPOHHOM  NOANHUCH», W €  HUCIOJb30BAaHWEM  KBaJU(ULHUPOBAHHOTO
cepTuduKaTa JMIA, MOAMUCABLIIETO MIEKTPOHHBIN TOKYMEHT;

YCUJIEHHas KBaJIU(pUUUPOBAHHAS »AJIEKTPOHHAs MOANKMCH HCIOIb3YETCs
C YY4E€TOM OrpaHHYEHUH, coAepKalluxcs B KBaTU(ULIHUPOBAHHOM CepTH(UKATE
JUIA, MOANKMCHIBAIONIETO 3JIEKTPOHHBIA JOKYMEHT (€ClM Takue OrpaHHYEHUs
YCTAHOBJICHBI).

VYBenomiieHHe O MPUHATUU 3asBJICHUS, MOCTYNUBLIEIO B OpraH MECTHOTO
caMOYIIpaBJeHUs, MPEJOCTABIAIONINI rOCYyJapCTBEHHYIO YCIYTY, B 3JIEKTPOHHOM
dopme nocpencTBoM EnnHOrO moprana v peruoHajdbHOrO MopTajia, HalpaBiseTcs
3asBUTEJIIO HE MO3]HEE padoyero AHs, CIEIYIOIIEro 3a JHEM M0Ja4l YKa3aHHOIO
3asiBIeHMs], B (pOpME DIEKTPOHHOrO JOKYMEHTA IO aApecy 3JIEKTPOHHOW MOUTHI,
yKa3aHHOMY B 3asIBJICHMH, WM MOCPEACTBOM ENMHOrO moprana v peruoHajIbHOTO
nopTana.

B03MOXHOCTH TOJIydeHHs] pe3ysibTaTa roCylapCTBEHHON yciyru B (opme
ANEKTPOHHOTO  JIOKYMEHTa WJM  JIOKYMEHTa Ha OyMaXHOM  HOCHUTEJe
o0OecrieynBaeTcs  3asiBUTENI0 B  TEUEHHWE CpOKa  JEHCTBUSA  pe3ysbTara
IPEI0CTaBICHUS TOCYIApCTBEHHON YCIIYTH.

2.17. Cnoyyan W TOPSOOK TMPEIOCTABICHUS TOCYIapCTBEHHON YyCIyru
B yIpexaaronieM (MpoakTUBHOM) PEXKUME

[IpenocraBieHue  TOCYJAapCcTBEHHOHM  yCiayru B YIPEXJAIOLIEM
(MPOAKTUBHOM) peXHMME, IPETyCMOTPEHHOM yacTbio 1 crathu 7 3 denepanbHOro
3akoHa «O0 opraHu3aluy NPeJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIUIAIbHBIX
yCIIyT», HE MPElyCMOTPEHO.

Paznen III. Cocras, ocneoBaTeIbHOCTh U CPOKH BBITIOJTHECHUS
aIMUHUCTPATUBHBIX MPOLEAYp (AecTBHIT), TPEOOBAHMS K TIOPAJIKY UX
BBITIOJTHEHUSI, B TOM YHCIIE OCOOCHHOCTH BBHIITOJIHEHUS aIMUHUCTPATUBHBIX
nporeayp (IecTBUIA) B 3JEKTPOHHOU opMe, a TaKKe 0COOCHHOCTH BBITIOJIHCHHS
aIMUHUCTPATUBHBIX TIpouieyp (aeicteuii) B MOI

3.1. TlocnmenoBaTenbHOCTh AAMUHUCTPATHUBHBIX JEHCTBUU (TIpolesyp)
NPeI0CTABICHISI TOCYIapCTBEHHOUW YCIyTH (OJIOK-CXeMa B MPHIIOKEHUH 2)

[IpenocTaBneHue roCcyIapCTBEHHONW YCIYTH BKIIOYAeT B ceOsl CIeayromue
aIMUHHUCTPATUBHBIE NPOLETYPbI:

1) mpenocTaBieHHE B yCTAHOBICHHOM TMOPAAKE WH(GOPMAIMH 3asSBUTEIIO
1 00ecIieueHUEe OCTYIA 3asBUTENS K CBEICHUSIM O TOCYIapCTBEHHON YCIIYTE;

2) mpueM U perucTpanus 10KyMEHTOB 3asiBUTEIIS;

3) dbopmupoBaHUE TUIHOTO Jea 3asIBUTEIIS;

4) sKcriepTU3a 1OKYMEHTOB, IPEACTABICHHbBIX 3aBUTEIIEM;

5) 3ampoc JAOKYMEHTOB MO CHUCTEME MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBHS U UX PETUCTpals;

6) MPUHATHE PEIICHUS,;

7) opranu3anys BblJ1aud MOCTAHOBIICHHUS;
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8) yBeJOMJICHUE 3asIBUTEIIS;

9) nopsAI0K OCYHIECTBICHUS aAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHON
dopme;

10) nopsiqoK UCHpaBICHUs TONYIIEHHBIX ONMEYaTOK U OMIMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPeJI0CTaBICHUS FOCYAAPCTBEHHON YCIYTH IOKYMEHTaX.

3.1.1. TlocnenoBaTenbHOCTh AJMUHUCTPATUBHBIX JEHCTBUN (mpouenyp)
IIPEAOCTABIICHUS IOCYAAapCTBEHHOU yciayru B MOILI:

1) KOHCYNbTUpPOBaHME  3asBUTEIS 1O  BONPOCY  MpPEAOCTaBIEHUS
rOCy1apCTBEHHOM YCIIYTH;

2) IpUEM U PETUCTpaLHsl JOKYMEHTOB 3asIBUTES;

3) nepenaya JOKYMEHTOB 3asiBUTENS B OpraH MECTHOTO CAMOYIPABIICHHUS.

3.2. [IlpenocraBienre uHPOpPMALMK MO BOMpPOCaM MPETOCTABICHUS
rOCyJIapCTBEHHOU yCIIyTH

OcHoBanueM s TOpeAocTaBieHUss  UHGOpPMAIMK O  BOMpPOcCaM
NPEIOCTaBICHUS] TOCYIAapCTBEHHOM YCIyru SBISIETCS JIMYHOE oOpalieHue
3asIBUTEJISI B OPraH MECTHOTO CaMOYMPABIICHUS UM MOCTYIUIEHHE ero oOparieHus
B [MMCbMEHHOM, 3JICKTPOHHOM BHJIEe Yyepe3 opHUIIMaIbHbIM MOPTaJl OpraHa MECTHOTO
caMoyIpaBJeHuUs! B UH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

[IpenocraBnenue  wHbopMamMu MO  BOMpOcaM  MPEIOCTaBICHUS
rOCy/IapCTBEHHOM yCIyTH OCYIIECTBIISIETCS  JIOJDKHOCTHBIM — JIMIIOM — OpraHa
MeCTHOro camoyrmpasienusi, MOILI.

Cpox mnpenoctaBieHuss HHGOpPMAIMM IO BOMpPOCaM MPeNOoCTaBICHUS
rOCYJapCTBEHHOW YCIYTH HE MPEBBIMIAET 15 MUHYT HAa OAHOTO 3asIBUTEIIS.

Pe3ynbTaToOM aAMUHHUCTPATUBHON NPOLIEAYPHI SIBISETCS NPEIOCTABICHUE
uH(GOpPMAIINH 3aSBUTEIIO0 B YCTHOM JIMOO B TUCEMEHHOM BHJIE.

3.3. IIpuem u peructpainusi JTOKyMEHTOB 3asiBUTEIIS

3.3.1. OcHoBaHuMeM [Ji Haudajla MpOLEAYpPhl IMpHUEMAa U PETUCTPALUU
JIOKyMEHTOB 3asBUTENSl SBISIETCSI €ro OOpalieHue ¢ 3asBICHHEM O BbIJaye
pa3pelleHus] Ha CAEJNKY C HMMYIIECTBOM HECOBEPUIEHHOJETHErO IMOJONEYHOrO,
SBJISIIOLLEHCS IPHIOKEHUEM 4 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.3.2. [Ipu monyueHun 3asiBJICHUS CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMU
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJCTBO, PETUCTPUPYET
NOCTYIUICHUE 3asBJICHUS W NPEACTABICHHBIX JIOKYMEHTOB B COOTBETCTBUHU
C YCTaHOBJIEHHBIMHU MPAaBUJIAMU JEJIONPOU3BOJCTBA U NEPEAAET UX JOKHOCTHOMY
JHIly, OTBETCTBEHHOMY 3a IMpUEM JOKYMEHTOB M O(OpMIIEHHE JUYHOIO Jeja
3asIBUTEIIS.

3.3.3. JIOJDKHOCTHO€ JMILO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB
1 GOpMHUpPOBAHUE JIMYHOTO JIeNIa 3asiBUTEINSI, YCTAaHABIMBAET MIPEIMET OOpaIieHus,
pOBEpSET JOKYMEHT, YAOCTOBEPAIOMUNA TUYHOCTD 3asIBUTEIIS.

3.3.4. JJOM>KHOCTHOE JHMIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB H
o opMIIEHUE JTMYHOTO JeN1a 3asBUTENS, IPOBEPSET COOTBETCTBUE MPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHUAM, YCTaHOBJICHHBIM MyHKTaMU
2.6 1 2.7 AIMUHHCTPATUBHOTO PETJIAMEHTA.
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3.3.5. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB
1 0(pOpMJIEHUE JIMYHOTO JeJa 3asiBUTEJ:

CBEpSIET MPECTABICHHBIC HK3EMIUISPHl OPUTHMHAIOB U KOMHM JIOKYMEHTOB,
JieNaeT Ha HUX HaJIUCh 00 UX COOTBETCTBUHU MOJJIMHHBIM AK3EMIUISIpaM, 3aBEpSET
CBOEH MOJMUCHIO C YKa3aHUuEM (haMUJIMU U UHUIUAJIOB;

MPOU3BOJUT KOMUPOBAHUE JIOKYMEHTOB, €CIM KOMUH HEOOXOIUMBIX
JOKYMEHTOB HE MpEJCTaBICHbI, JENaeT Ha HUX HAJOUCh 00 MX COOTBETCTBUU
NOJJTMHHBIM 3K3EMIUIApaM, 3aBepsieT CBOEH MOAMKMCHIO C yKa3aHUEM (paMUIUU
Y MHUIIMAJIOB.

3.3.6. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB
U o(hOpMIIEHHE JIMYHOTO JIeJia 3asiBUTEIsI, TPOBEPSET HAIMUKUE BCEX HEOOXOAMMBIX
JIOKYMEHTOB B COOTBETCTBUU C MYyHKTOM 2.6 HacTosiero Permamenra, cBepss ux
C ONHUCBIO JOKYMEHTOB B 3asBJICHHM O BbIJau€ pa3pelieHuss Ha CHEIKY
C UMYIIECTBOM HECOBEPILICHHOJIETHETO MOI0MEYHOTO.

3.3.7. Ilpu yctaHnoBiaeHuu (PaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB
WM HECOOTBETCTBUSI TPEJCTABICHHBIX JOKYMEHTOB TpPEeOOBaHMSIM, YyKa3aHHBIM
B pazjzienie 2 HACTOSIIEero AAMUHUCTPATUBHOTO PErjaMEeHTa, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB U O(OpMIIEHHE JTUYHOTO Jieja 3asiBUTEIIS,
YBEAOMJISIET €r0 O HAJIMYUM MPENATCTBUM JIJISl IPEIOCTaBICHUS TOCYIapCTBEHHON
YCIIyTH, OOBSCHSET eMy  COJep>KaHue BBISIBIICHHBIX ~ HEJIOCTATKOB
B MPEJICTABICHHBIX JTOKYMEHTaX, IpeAJiaraeT NpUHITh MEPHI 10 X YCTPAaHEHHUIO.
IIpn >xemaHuM 3assBUTENSl YCTPAaHUTh HENOCTATKM W MPEMSATCTBUS, IPEpPBAB
npoLenypy Nnojadyu AOKYMEHTOB ISl MIPENOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH,
JOJKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a MpUEM JIOKYMEHTOB U odopMmieHHe
JUYHOTO JeNa 3asBUTENsS, BO3BpAaIlacT €My 3asBJICHUE W MPEICTABICHHbBIC
UM JTOKYMEHTHI.

3.3.8. Benm mnpu ycraHoBiIeHWH (DAKTOB OTCYTCTBHS JIOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6 HACTOAMIETO AJIMHHUCTPATUBHOIO PETJIaMEHTa, WU
HECOOTBETCTBHSI  MPEJCTAaBICHHBIX JOKYMEHTOB TpEOOBAaHUSIM, YKa3aHHBIM
B paszmene 2 Hacrosmero PernameHTta, 3asBUTENb HACTAaMBA€T Ha IIPUEME
3asBJICHUS U JOKYMEHTOB JUIsl TPENOCTABICHUS TOCYAApCTBEHHOW YCIYTH,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB M O(OpMIICHHE
JUYHOTO  JeNa  3asABUTENsl, MPUHUMAET OT HEro 3asBICHHE BMECTE
C TPEACTaBICHHBIMU JOKYMEHTAMH, YKa3blBa€T B 3asBJICHUHM BBISIBICHHbIC
HEJOCTATKH U (DAKT OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB.

3.3.9. JIOJDKHOCTHO€ JMILO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB
u ohopmIICHHE JMYHOTO Jelia 3asBUTENs, TMepefacT MPHUHATOE 3asiBICHHE
0 pa3pelIeHNU Ha CEJKY ¢ UMYIIECTBOM HECOBEPIICHHOJIETHETO HA PErUCTPALINIO
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a BEJICHHE JIEJIONPOU3BOCTBA.

3.3.10. JoMmKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a AEJIONPOU3BOJICTBO, BHOCUT
3amuch O MpUeMe 3asBiIeHUs B «)KypHan peructpanuu 3asBJICHUN U pa3pelICHHI»
o ¢opme, ABISIOUIEHCS MPUITOKEHUEM 5 K HacTodlleMy PernaMmenry.

3.3.11. MakcumanbHbIl CPOK BBIIIOJHEHUSI YKA3aHHBIX aIMUHUCTPATHUBHBIX
nercTBui coctapiaeT 30 MUHYT.
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MaxkcumanbHbId  CPOK  HMCIIOJHEHUS  YKA3aHHOM  aAMUHUCTPATUBHOM
npouenypsl - 1 pabounii 1eHsb.

3.4. ®opMupoOBaHUE JIUYHOTO AEja 3asIBUTEIA

3.4.1. OcHoBaHueM AJisl Hayajia Mpoueaypbl POPMHUPOBAHUS JIUYHOTO JIelia
3asIBUTENS SIBJSIETCS PETUCTpalis CHEIUATIMCTOM, OTBETCTBEHHBIM 3a MPHUEM
JOKYMEHTOB M (OpMHUpOBAaHME JIMYHOTO Jiena, 3asBiaeHus B «Kypnaie
pPETUCTpALUU 3aABJICHUN I'PAKIAH.

3.4.2. B nensix mosy4yeHHs NOKYMEHTOB U CBEJICHUN, HEOOXOIUMBIX s
PEIOCTaBICHUS] TOCYAAPCTBEHHOM YCIYI'H, KOTOpbIE MOAJIEKAT UCTPEOOBAHUIO
NOCPEICTBOM CHUCTEMBI MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBUS, B TOM YHUCJE IO
NOPYYEHUIO  3asBUTENS, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPHUEM
JOKYMEHTOB M O(QOpMJICHHE JMYHOIO JieJla, B Cllydyae HEOOXOAMMOCTH JIeNaeT
COOTBETCTBYIOIIME 3aIllPOChl B COOTBETCTBYIOLIME OPraHU3alMM, B TOM YHCIIE
B DJIGKTPOHHOM (QopMe C UCIMOJIB30BAHUEM CHUCTEMBI MEXBEIOMCTBEHHOTO
AJNIEKTPOHHOTO B3auMozeicTBusA. Cpok oQopMJeHUS U OTNPaBKU 3ampoca
B COOTBETCTBYIOUIMW OpPraH WM OpPraHU3alMil0 HE JOJKEH IPEBBIIATH
2 KaJleHJApHBIX JHEHW C JaThl PErUCTpallMM 3asBICHHUS O TMPEJOCTaBICHUU
rOCYJapCTBEHHOW YCIYTH.

3.4.3. CocraB JOKyMEHTOB, KOTOpbIE€ HEOOXOJMMBI OpPraHy MECTHOI'O
CaMOYTpABJIEHUS [JIsl MPEAOCTABICHUSA TOCYIApPCTBEHHOM YCIIYTM, HO HaXOIATCS
B MHBIX OpraHax ¥ OpraHu3alusix:

1) Beimucka u3 EQHOro rocyapcTBEHHOrO peecTpa MpaB HAa HEABUKHUMOE
UMYIIECTBO U CACJIOK C HUM 00 OTCYTCTBUU OOpeMeHEHUW (OorpaHUYeHHI)
Ha IpUOOpETaeMoe KUJIOe TOMEIICHHE;

2) cBEIEHUSI O MECTE MPOKUBAHMS M PETUCTPAllMU HECOBEPUIEHHOJIETHETO
710 MOMEHTa MTPUOOPETEHHUSI JKUIIOTO TIOMETIICHHUS.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB
1 odopMIIEHHE JTUYHOTO JeJia 3asBH Tellsd, MPU MOCTYIUICHUH OTBETOB Ha 3arpoc
OT OpPraHoB M OpraHW3aluii, B TOM YHCJIE€ B DJJICKTPOHHOU (Qopme
c HCIIOJIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHH OT'O AJIIEKTPOHHOT O
B3aUMOJCHCTBHS,  JOMOJIHSET  KOMIUIEKT  JOKYMEHTOB, MpEACTaBICHHbIN
3asBUTEJIEM, MOJYYEHHBIMU OTBETAMH Ha 3aIPOCHI.

3.4.5. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMpPUEM JOKYMEHTOB
U (opmMupoBaHHE JIMYHOTO Jefla 3asBUTENS, MEpeAacT JaHHOE JUYHOE N0
JNOJDKHOCTHOMY  JIMI[y, OTBETCTBEHHOMY 3a  JKCIIEPTU3Y  JIOKYMEHTOB,
IPEACTaBICHHBIX 3aBUTEIEM.

3.4.6. MakcuMalnbHbIi CPOK MCIIOJHEHHUS YKa3aHHOW aJMHHUCTPATUBHOU
npouenypsl - 3 KaJ€HAApHbIX JHA. B cioydae HampaBiieHMs 3alpoOCOB CPOK
BBINIOJIHEHUSI JAHHOM MpPOUEAypbl YBEIMYMBAETCS B 3aBUCHMOCTH OT CPOKOB
BbIJAYM OTBETOB, OMNPEACJICHHBIX B YUPEKIECHUU WIM OpraHu3alud, KyJa
HarpaBJIeH 3aIpoc.

3.5. DkcnepTusa J0KyYMEHTOB, IPECTABICHHBIX 3aIBUTEIIEM

3.5.1. OcnHoBaHuem mjisi Hayajga MPOUEAYPbl MPOBEACHUS SKCIEPTU3bI
JIOKYMEHTOB, MPEJCTABICHHBIX 3asgBUTEIEM, ABIISIETCS MOJYYEHUE JOJKHOCTHBIM
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JUIIOM, OTBETCTBEHHBIM 3a JKCIEPTU3y JOKYMEHTOB, IpPEACTABICHHBIX
3asIBUTENIEM, JIMYHOTO JIeJIa 3asIBUTEIIS.

3.5.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a JKCIEPTU3Y, YCTAHABIUBACT
NPUHAJIEKHOCTh  3asBUTENIE K KaTErOpud TpakKJaH, MMEIOIIMX IPaBO
Ha TOJy4YE€HHUE rOCYJapCTBEHHOM YCIYTH, a HUMEHHO:

ycTaHaBIMBaeT  (akT  MPOXKHUBAHUSA  3asBUTENS] HA  TEPPUTOPUU
CTaBpoIoabCKOro Kpas;

yCTaHABIMBAET (aKT TMOCTOSHHOW  pErucTpaldd Ha  TeppUTOpPUU
CTaBpOoIoabCKOro Kpas;

YCTaHABJIMBAET CTATyC 3asBUTENSI U MPABOBBIE OCHOBAHMS IPEIOCTaBICHUS
roCy/1apCTBEHHOM YCIYTH.

3.5.3. Ilpu noxaTBepXkIAEHMM TMpaBa  3asgBUTENII HA  MOJy4YEHUE
rOCy/IapCTBEHHON YCIYyTH JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JKCIEPTH3Y,
FOTOBUT 3aKJIIOYEHHE O BbIJJaYe pa3pelieHuss Ha CAEJIKY C HMYIIECTBOM
HECOBEPILEHHOJIETHETO.

3.5.4. JIoM>KHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IKCIEPTU3Y TOKYMEHTOB, MPU
yCTaHOBJIEHUU (HDaKTOB HAJU4Msi OCHOBAaHUM JJI OTKa3a B BblJaue pa3pelleHus Ha
CHEJIKY C UMYILECTBOM HECOBEPIIEHHOJIETHETO MOAO0NEYHOT0, MPEeayCMOTPEHHBIX
HACTOSIIUM PeriaMeHToM, rOTOBUT 3aKIII0U€HHE 00 OTKa3e B BbIJaye pa3pelieHHUs
Ha CJEJIKY C UMYIIECTBOM HECOBEPIICHHOJETHErO MOJOMEYHOT0 U MepeaeT Ha
NOANKUCH PYKOBOAUTEINSI OpraHa MECTHOTO CaMOYTPABJIEHUSI.

Cpok  UCHONHEHUS  YKa3aHHOM  aJIMUHUCTPAaTUBHOW  MpOLEAYpHl -
3 KaJIeHJITapHBIX JTHSL.

3.6. IIpunstue peuieHus

3.6.1. OcHoBaHMEM [Ji1 Haydaja MPOLEAYPbl NPHUHATUS PELICHUS SBISETCS
3aKJIIOYEHHE O  BblAA4€  pa3pelieHHss Ha  COEIKY C  HMMYIIECTBOM
HECOBEPUIEHHOJIETHETO MOI0NIEYHOTO.

3.6.2. Ha ocHOBaHMUM 3aKkjJIOYE€HHUS O BbIJAa4Ye pa3pelICHUs Ha CHCTKY
C UMYILIECTBOM HECOBEPIIECHHOJETHETO TOTOBUTCS MPOEKT MOCTAHOBJICHHS TJ1aBbI
OpraHa MECTHOI'O CaMOYMpAaBJIEHUS O Pa3pelICHWH Ha CHEJIKY C HMYIIECTBOM
HECOBEPILIEHHOJIETHETO MOJONEYHOTO.

MakcuMalIbHBIi ~ CPOK  BBIIIOJIHEHMSI  YKAa3aHHBIX  aJMUHHCTPATHUBHBIX
JIEVCTBUM COCTABIISICT S KAICHIAPHBIX JTHEU.

3.7. OpraHuzanys BblJauyd IOCTAHOBJEHUS IJVIaBbl aJMHHHUCTpPALUU
I'paueBckoro MyHMIMOAIBHOIO OKpyra CTaBpONOJIBCKOrO Kpas O pa3pelleHUuU
Ha C/IEJIKY C UMYILECTBOM HECOBEPIIEHHOJIETHETO MOI0NEYHOIO

3.7.1. OcHoBanWeM [Jsi Haudaja TMPOUEAYpPbl OpraHu3aly BblAAYU
[IOCTAHOBJICHUSI TJ1aBbl aJAMUHHUCTPAallMA [padyeBCKOro MyHULMNAIBHOTO OKpyra
CraBpomoJIbCKOTO  Kpas O  pa3pelleHnd Ha CHEIKY C  HMYIIECTBOM
HECOBEPIIEHHOJIETHETO MOAOIEYHOI0 SBIIETCS MOJYyYEHHUE JOHKHOCTHBIM JIMLOM,
OTBETCTBEHHBIM 3a BbIJa4y ITOCTAHOBJICHUS, Pa3pEUICHUS] PYKOBOJIUTENSI OopraHa
MECTHOTO CaMOYMPABJICHUS, NPEIOCTABISIOIIEIO TOCYJIapCTBEHHYIO YCIYTY,
O BblJA4Ye [OCTAHOBJIEHMS TJIaBbl oOpraHa MECTHOIO  CaMOYIpPaBJICHUS
0 pa3pelIeHUH Ha CIEJIKY C UMYIIECTBOM HECOBEPILIEHHOIETHETO.
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3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BBINAYY IOCTAHOBJICHUS
rJ1aBbl aJIMUHUCTpau ['paueBcKkOro MyHMIMNaaibHOro okpyra CTaBponoiabCKoro
Kpas O pa3pelleHHWH Ha CIEIKy C HMMYIIECTBOM HECOBEPIICHHOJIETHETO
MOJOMEYHOr0, BHOCUT HH(pOPMAIMI0O O BbIJau€ MOCTaHOBICHUS B <«KypHan
perucTpaluy 3asBICHUN U pa3penieHui» no Gopme, SBIAIONICHCS MPUITOKEHUEM
5 K HacTosieMy AIMUHUCTPATUBHOTO PETJIAMEHTY.

3.8. YBenomieHune 3asBUTEIIA

3.8.1. OcHoBaHuMeM M1 Hayaja MPOLEAYPHl YBEAOMIICHMS 3asBUTEIS
SBJISICTCS M3/IaHUE TIOCTAHOBIICHUS O BbIJA4Y€ pa3pelICeHUH Ha  CACNKY
C UMYIIECTBOM HECOBEPIIEHHOJIETHETO MOI0NEYHOTO.

3.8.2. JIomKHOCTHOE  JMII0, OTBETCTBEHHOE 3a  MpPeJOoCTaBJICHUE
rOCYIapCTBEHHOM yCIYTH, YBEAOMIISIET 3aABUTEII O MPUHSATOM PEIICHUMU.

3.8.3. MakcuMaJibHbIi CPOK BBITIOJIHECHUS! YKA3aHHBIX AJMUHHUCTPATUBHBIX
JNEUCTBUI HE JOJDKEH MNPEBbIIATh 15 KaleHIApHBIX JHEHW CO JIHS PETrUCTpalluu
3asBJICHUS. W JIOKYMEHTOB, YKa3aHHbIX B TMYHKTe 2.6  HACTOAIIETO
AJIMUHUCTPATUBHOT'O pPErJIaMEHTa.

3.9. Bplmaua 3adBUTENI0 pe3yJibTaTa MPEAOCTABIEHUS TOCYAapCTBEHHOMU
yCIIYyTH

[Ipy mnoNlydeHMH TMOCTAaHOBJICHUS TJIAaBbl AJAMHUHHUCTpalMu ['padeBcKoro
MyHULIMNIATBHOTO OKpyra CTaBpomoJIbCKOTO Kpasi O pa3pelieHuu (0TKas3e)
Ha COBEpUIEHUE CHEIKH C HMYLIECTBOM HECOBEPIICHHOJETHUX, IOJOMEYHBIX
3asiBUTENb pacnuchiBaeTcs B «JKypHase 3asBJICHUNA U pa3pelICHUI».

3.10. Tlopsamox  OCyIIECTBICHHS  aJIMHUHUCTPATHUBHBIX  TPOLEAYP
B DJIEKTPOHHOU opme

[Tpu mocTyrsieHNU 3asBiICHUS U IOKYMEHTOB B 3JIEKTPOHHOU (opMe uepes
Enunbii mopTan wiM permoHajdbHBIM MOPTA JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a IPUEM U PETHCTPALIMIO JOKYMEHTOB:

dbopMUpYET KOMIUIEKT TOKYMEHTOB, IOCTYIIMBIIUX B 3JIEKTPOHHOU QopMme;

OCYLIECTBIISIET OPOBEPKY  MOCTYNUBIIMX  JJIA MPEAOCTABICHUS
FOCYJapCTBEHHOM  yCIYrM  3asBJICHUS W DJIEKTPOHHBIX  JIOKYMEHTOB
Ha COOTBETCTBHE TPEOOBAHUSIM, YKa3aHHBIM B MyHKTE 2.9 AJAMUHUCTPATUBHOTO
peryiaMeHTa;

IpY HAJIUYUU OCHOBAHUM MJIA OTKa3a B MPUEME 3asBICHUS U AJIEKTPOHHBIX
JOKYMEHTOB, HEOOXOAUMBIX [JIi TPEAOCTABICHUS TOCYIJApCTBEHHOW YCIYTH,
IPEAYCMOTPEHHBIX MYHKTOM 2.9 AIMUHHUCTPATUBHOTO PETJIAMEHTA, WK B ClIy4dae
€CJIM HAIIPABJICHHOE 3aBJICHHUE U JIEKTPOHHBIE JOKYMEHTHI HE 3aBEPEHBI ITPOCTOM
ANIEKTPOHHON TOMAMHUCHI0 WM YCHJIEHHOW KBATM(PUIIMPOBAHHOW DSJIECKTPOHHOU
NOAMKUCHIO 3asiBUTEJIS, HAMPABIISIET 3asiBUTEIIO YBEJIOMJIEHHE 00 OTKa3e B MpHUeMe
3THUX JOKYMEHTOB;

B CJIy4a€ €CJIM HAIIPaBJICHHOE 3asBJICHHUE M JJIEKTPOHHBIE JOKYMEHTHI
COOTBETCTBYIOT  TpeOOBaHUSIM,  MIPEAYCMOTPEHHBIM  AJIMUHUCTPATUBHBIM
pEerIaMeHTOM, PETHCTPUPYET MPEACTaBICHHbIE 3asBICHUE U  JIOKYMEHTBI
Y HaIpaBJIeT 3aBUTEIIO YBEIOMJICHHUE 00 UX MpUEME.
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[IpoBepka TOCTOBEPHOCTH NMPOCTOM AIIEKTPOHHOM MOAIMCH WIIA YCUIICHHOM
KBUTU(DUIIUPOBAHHON 3JIEKTPOHHOW MOJIMUCH OCYIIECTBIISIETCS €IMHON CUCTEMOMU
UICHTU(PUKALMYI U ayTEHTU(PUKAIIMN B aBTOMATHYECKOM PEXUME.

[Ipu mpegocTaBieHWH TOCYIApCTBEHHOW YCIYyrHM B JJIEKTPOHHOU dopme
3asBUTEIII0 HAIPaBJISAETCA YBEIOMJIEHHE O IPUEME WU PErUCTpaluy 3asBICHUS
U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX J[UIsl TMPEJOCTABICHHUS TOCYIapCTBEHHOMN
YCIIYTH.

[lo wroram 3aBeplICHMS BBINOJHEHUA aJIMHHUCTPATUBHBIX IPOLEAYP,
IPEAYCMOTPEHHBIX AJIMUHHACTPATUBHBIM PETJIAMEHTOM, 3asBUTEIII0 HAIIPABJIACTCA
YBEJIOMJIEHUE O 3aBEPIICHHUM BBIIIOJIHEHUS OPraHOM MECTHOTO CAMOYIIPABIICHUS
JEUCTBUN B CPOK, HE MPEBBIMIAIOMINANA OJHOTO padoyero JHS MOCE 3aBepIICHUs
COOTBETCTBYIOILIETO  JCHCTBHMS, HA  aJpec  DJJIEKTPOHHOM  MOYThl  WIH
C HCMOJb30BAaHUEM  CpPEICTB  O(UIMANIBHOIO calTa OpraHa MEeCTHOTO
caMmoymnpasieHus, EquHoro noprana, pernoHajJbHOTO MOPTaNa B €JUHBIN JTMYHBIN
KaOWHET 10 BHIOOPY 3asBUTEIIS.

3.11. Tlopsimox wucHpaBieHUs JAOMYIIEHHBIX ONEYaTOK U  OUIMOOK
B BBIJAHHBIX B PE3ylbTaTe€ MPEAOCTABIECHUS TOCYJIapCTBEHHON YCIyTH
JOKYMEHTaxX

HcnpaBnenne AOMYyIIEHHBIX ONEYaTOK M (WMJIM) OMIMOOK B BBIJAHHBIX
B pe3yJbTaTe MpPENOCTaBICHHUS TOCYHApCTBEHHOW  YCIYyTH  JIOKYMEHTax
OCYIIECTBIISIETCSl 1O 3asBICHUIO 3asBUTENS B MPOU3BOJILHON (opMme (manee -
3asiBJICHHE Ha UCTPABIIEHUE OIMHUOO0K).

3asBiieHHEe Ha UCIpaBIeHUE ONIMOOK pacCMaTPUBAETCS JAOHKHOCTHBIM
JUIIOM OpraHa MECTHOTO CaMOYIpaBJIE€HUS, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOPOTO BXOAUT OOEcCHedYeHne NPEIOCTaBICHUsI TOCYJapCTBEHHON YCIIyTH,
OTBETCTBEHHOE 32 PACCMOTPEHHUE 3asIBICHHUI Ha UCIIpPaBJICHHE OMIMOOK, B TEUCHUE
3 pabouux HOHEW C JaThl PETHCTpPAIlMU 3asBJICHUS Ha MHCIPABICHUE OIIHOOK
B OpraHe MECTHOI'O CaMOYIIPaBJICHUS.

B ciiydae BbIsSiBIEHUS TOMYIIEHHBIX OMEYATOK U (UJIK) OMMOOK B BBIJAHHBIX
B pe3yJbTare IPEJOCTaBICHUS TOCYJApCTBEHHOW  YCIYyIHM  JOKYMEHTax
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 PACCMOTPEHHUE 3asIBJICHUI HA UCIIPABIICHUE
OMOOK, OCYIIECTBISET 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE
MPEBBIMIAIONUN 5 pabounx AHEH ¢ JaThl pETUCTPALUU 3aSBICHUS HA UCIIPABICHHE
OLIMOOK B OpraHe MECTHOTO CAMOYIIPaBJICHHUS.

B ciywae oTcyTcTBHs one4aTtok M (WiH) OMIKUOOK B BBIAAHHBIX B PE3yJIbTATE
IIPEAOCTABIECHUS TOCYAAPCTBEHHOM YCIYIM JOKYMEHTax JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 PACCMOTPEHME 3asBJICHUI HA UCIIPaBICHUE OLIMOOK, MMCbMEHHO
coo0MmIaeT 3asBUTENI0 00 OTCYTCTBUHM TaKUX OMEYATOK U (WiIH) OmMHOOK B CPOK,
HE TMpeBbIIAOIIMN 5 pabounx [AHEH C JaThl PETHCTPALMM  3asBICHUS
Ha UCHPABJICHHE OMIMOOK B OPraHe MECTHOI'O CaMOYTIPABJICHUS.

3.12. OcoOeHHOCTH BBHITIOJIHEHUS aIMUHUCTPATUBHBIX TIpoLenyp (AeicTBuUiA)
B MODI]

I[Ipu nuuyHom oOpamenun 3asButenss B MOIL], pabotHuk MOII,
OTBETCTBECHHBIN 32 MMPUEM U PETUCTPALUIO0 JOKYMEHTOB, YCTAHABIMBAECT JUYHOCTD
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3asBUTENII HA OCHOBAHUM JOKYMEHTOB, YJIOCTOBEPSIOIIMX JIMYHOCTH, MPOBEPSET
KOMIUIEKTHOCTh JIOKYMEHTOB COIJIACHO II€PEYHIO, YKa3aHHOMY B IIYHKTE
2.6 AIMUHUCTPATUBHOIO PETJIAaMEHTa, PABUWIBHOCTH 3aIl0JHEHNS 3asBJICHUS.

B cnyuyae ecnu JOKyMEHTBI HE COOTBETCTBYIOT YCTAHOBJIEHHOH (opme,
HE TMOJJAIOTCS NPOYTEHHUIO WM COAEPKAT HEOTOBOPEHHBIE  3asBUTEIIEM
3aUepKUBAHMS, UCHPABIECHUSA, MOJAYUCTKH U YKa3aHHbIE HAPYIICHHUS MOTYT OBbITh
YCTPAHEHBI 3asIBUTEIIEM B XOJI€ pUEMa JOKYMEHTOB, 3aIBUTENIO NPEIOCTABISAETCS
BO3MOKHOCTD JUISL UX YCTPAHEHUS.

B cnydae ecnu 3asiBjeHUE HE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUSM,
a TaKKe B cllydae eciM 3asiBUTeNb oOpaiaercsi 0e3 3asBiaeHus, paboTHuk MOI]
camocrositeTbHO Gopmupyet 3asBicHue B [ IC MO®I], pacneuatsiBaeT U OTIaET
Ha noanuck 3asButento. Pabotuuk M®L] peructpupyert 3aasinenne B T UC M®DI]
C NMIPUCBOECHUEM PETHCTPALIMOHHOTO HOMEpPA JI€71a, TOTOBUT PACIUCKY B MOJIYYEHUH
JIOKYyMEHTOB W OIKMCh JOKYMEHTOB B jene, ¢opmupyembie B [MIC MOII.
B pacnucky BKJIHOYAKOTCS TOJIBKO JOKYMEHTHI, IPEICTABICHHBIE 3asIBUTEIIEM.

Pabotank M®I] BbgaeT 3asgBUTENIO0 PACIUCKY B MOJYYCHUH JTOKYMEHTOB.
[Tpu BeIOOpE 3asBUTENEM crIOCO0a YBEJOMIIEHUS O XOJ€ MPEJAOCTaBICHUS YCIyTH
«B DJEKTPOHHOM BHUJE» Ha YKa3aHHBIN 3asBHUTENIEM OJJIEKTPOHHBIN ajpec
HAIPABIISIETCSl AJIEKTPOHHBIM 00pa3 pacnuCKM B TOJYyYEHUH JOKYMEHTOB 03
BBIJIaYM PACIHUCKHU B (hopmMe OyMaKHOTO JOKYMEHTA.

Onuce dopmupyeTcss B 2 3K3eMIUIApax M TMOJMUCHIBAETCS PaOOTHUKOM
M®I] u 3asBUTEIEM.

IIpu omHOokpaTHOM oOpameHnn rpaxaanuHa B M®I] ¢ koMIieKCHBIM
3apocoM O TMPEAOCTABIEHWM HECKOJBKUX TOCYAApCTBEHHBIX U (WIH)
MYHHUIIUTAIBHBIX ~ YCIYyT OpraHu3yercs TMpeJocTaBlieHHe JBYX ©  Oolee
rOCYJapCTBEHHBIX U (MJIM) MYHUIIUIIATIBHBIX YCIIYT.

3asBnenue, cocraBieHHoe MO®I[ Ha oOCHOBaHMM 3ampoca 3asBUTEI
O MPEIOCTaBJICHUU HECKOJBKHMX TOCYAApCTBEHHBIX YCIYr (Hajiee - 3asBICHUE,
COCTaBJICHHOE Ha OCHOBAaHUM KOMIUIEKCHOTO 3arpoca), MOJDKHO OBITH MOIUCAHO
YIOJIHOMOYeHHBIM paboTHHKOM M®II, ckpereno nedatsio MOLI.

OnHOBPEMEHHO C KOMIUIEKCHBIM 3alpoOCOM TpakJaHuH nojgaer B MOIL]
CBEJICHUS, TOKYMEHTHI U (MK) HH(MOPMAITUIO, HEOOXOAUMBIC JIJIsl TIPEIOCTABICHUS
rOCYJApCTBEHHBIX W (WMJIM) MYHULMOAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM
3ampoce, 3a MCKIIOYEHMEM JIOKYMEHTOB, Ha KOTOpBIE paclIpOCTpaHAETCs
TpeOboBanne myHKTa 2 4yacth 1 ctatem 7 dDepepanbHOro 3akona Ne 210-D3, a
TaK)K€ CBEJCHHUM, JTOKYMEHTOB W (MJiM) HMHQOpPMAIMHU, KOTOPBIE y Tpa)JaHUWHA
OTCYTCTBYIOT U JOJIKHBI OBITh MOJYYEHBI [0 Pe3yJibTaTaM MPEeAOCTABICHUS UHBIX
yYKa3aHHbIX B KOMIUIEKCHOM 3alpoce TOCyJapCTBEHHBIX U (WJIM) MYHUIUIAIbHBIX
YCIIYT.

3asiBI€HMs], COCTABJIEHHBIE HA OCHOBAHMM KOMIUIEKCHOT'O 3alpoca, a TaKke
CBEJICHMS, JIOKYMEHTbl W WH(pOpMalus, HEOOXOIUMbIC ISl MPEIOCTaBICHUS
FOCY/IApCTBEHHOM YCIIyI'M, HAIPaBISIIOTCS B OPraH MECTHOIO CAaMOYIPaBIICHUS
¢ npuiiokeHneM 3aBepeHHo M DL konuu KOMIUIEKCHOTO 3a1poca.
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[lepenaua pabGotHukoM M®PI[ AOKYMEHTOB, NPHUHATBHIX Yy 3asBHUTE,
OCYILIECTBIISIETCS B COOTBETCTBUM C COTJIALIEHUEM, 3aKIIFOYEHHBIM MEKy OPraHOM
MECTHOTO CAMOYIIPABJICHHSI M TOCYJAPCTBEHHBIM KAa3€HHBIM YYPEKICHHEM
CraBponosibckoro kpast «MHOroOQyHKIMOHAJIBHBIA LEHTP MPEIOCTaBICHUS
rOCYJAapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B CTaBpONOJIBCKOM KpPae».

3.13. BapuaHThl IpenoCTaBIeHUs TOCYTAPCTBEHHOM YCIYTH, BKIIIOYAIOIINE
NOPSIIOK  MPENOCTABICHUsS]  YKa3aHHOW  YCIYTM  OTHAEJIBHBIM  KAaTETOPHUSAM
3asiBUTENEH, OOBEIUHEHHBIX OOMIMMH IMPU3HAKaAMH, B TOM YHCIE B OTHOILIECHUU
pe3yabpTaTa rOCyAapCTBEHHOU yCIIyTH, 3a OJy4YEHUEM KOTOPOro OHU 00OpaTHIINCh

BapuanTel mnpenocraBieHUs TOCYIAPCTBEHHOM YCIYTH, BKJIIOYAIOIIUE
NOPSIIOK  MPENOCTAaBIECHUS]  YKa3aHHOW  YCIYTM  OTHAEJIBbHBIM  KAaTETOpHUSAM
3asiBUTENEeH, OOBEIUHEHHBIX OOMIMMH IMPU3HAKAMH, B TOM YHCJI€ B OTHOILIECHUU
pe3yabpTaTa TOCy1apCTBEHHOM YCIIyTH, 32 MOJYyYEeHHUEM KOTOPOIO0 OHU OOpaTHIINCh,
HE IIPElyCMOTPEHBI.

IV. q)OpMBI KOHTPOJIA 3a HCIIOJTHCHUCM AJIMI/IHI/ICTpaTI/IBHOFO pPeriiaMCHTA

4.1. Texymuii KOHTPOJIb 32 COOJIOJICHUEM IOCIIEAOBATEILHOCTH JACHCTBHM,
OTIPENICTICHHBIX  QJIMUHUCTPATUBHBIMH  TPOIEAYpaMU TI0  MPETOCTABICHUIO
TrOCYJapCTBEHHOM YCIYTH, W TMPUHATHEM PEIICHUN CHeIUaIucTaMd OpraHOB
MECTHOI'O  CAMOYIPABJIECHHUS  OCYLIECTBIISIETCS  JOJDKHOCTHBIMHU  JIMLIAMH,
OTBETCTBEHHBIMH 32 OPraHU3aI|I0 PaOdO0THI MO MPEIOCTABICHUIO TOCYIapCTBEHHOM
yCIyTU, TIYTeM TMPOBEIEHUS TMPOBEPOK  COONIONECHHS W HCIOJHEHUS
CIEUHUAINCTAMU OPraHOB MECTHOTO CaMOYIIPABJIEHHS MOJIOKEHUW HACTOSIIETO
AIMHUHHCTPAaTUBHOIO pErjJaMEHTa, WHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB
Poccuiickoit  ®enepaunn, CTaBpONOABCKOrO Kpassk M OpPraHoB MECTHOTO
CaMOYTPABJIECHUS.

KoHTponp 3a mOJMHOTOM M KAa4eCTBOM MPEIOCTABICHUSA TOCYIAPCTBEHHOMN
yCIyTH BKIIOYAaeT B ce0s MPOBEJEHUE TPOBEPOK, BBHIIBICHUE U YCTPaHEHUE
HApYLICHUW TpaB 3asiBUTEJICH, PACCMOTPEHUE, IPUHITUE PEUICHUN U MOATOTOBKY
OTBETOB Ha OOpalleHus 3asBUTEIEH, COIEPKAIINX KATOObI HA PEIICHUS, TCUCTBUS
(Oe3meiicTBHE) CHEIMANKNCTOB OpPraHOB  MECTHOTO  CaMOYIpaBJICHUS WU
JOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a OPTaHU3AIMIO PAOOTHI IO MPEIOCTABICHUIO
rOCYJIapCTBEHHOU YCIIYTH.

4.2. IlpoBepku MOryT OBITh IUIAHOBBIMM M BHEIUIAHOBBIMU. [lnaHOBBIE
IPOBEPKU TMOJHOTHl M KadyeCcTBAa MPEJOCTABICHHOW TIOCYIapCTBEHHON YCIyru
OPOBOJATCS B COOTBETCTBUHM C IUIaHAMU pPabOThl MUHHUCTEPCTBA OOpa30OBaHUS
CTaBpoIoabCKOro Kpas He peke OJJHOTO pa3a B rof.

BuemiaHoBble  MpPOBEpKM MOJHOTHI M KadyecTBa MPEAOCTABICHHOM
FOCYJapCTBEHHOW YCIYTrd OCYIIECTBISIFOTCSI B CBA3U C TMOCTYNHBIIMMU
00paleHNUSIMH 3asIBUTEIICH.

[Ipyu mnpoBepke MOTYT paccMaTpUBAaTbBCS BCE BOMPOCHI, CBA3AHHBIC
C MPEeIOCTAaBICHUEM TOCYJapCTBEHHON YCIyru (KOMILIEKCHBIE MPOBEPKH), WIH
OT/ICIbHBIE BOMPOCHI (TEMaTUYECKHE MPOBEPKH).
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Jns npoBeAaeHUsT TPOBEPKM TMOJHOTHI M KadyecTBAa MPEIOCTABICHHS
rOCYJapCTBEHHOU ycIyru (OpMUPYETCS KOMHCCHUSI, B COCTaB KOTOPOMl MOTYT
BKJIFOYAThCA PAOOTHUKUA OPTraHOB MECTHOTO CaMOYIPABIICHUS, €r0 JOJKHOCTHBIC
JUIA, JEMyTaThl MPEICTABUTEILHOTO OpraHa MyHHUITUIIAJLHOTO0 00pa30BaHMUs.

Pe3ynbTaThl NEATENBHOCTH KOMHCCHU O(GOPMIIAIOTCS B BHJE CIPaBKH,
B KOTOpPOM  OTMEYAIOTCS  BBIABICHHBIE  HEJOCTATKM W MOPEHJIOKECHUS
10 UX YCTPAHEHHUIO.

Opran MeCTHOTO CaMOYIPaBICHUS MOXKET MPOBOJUTH C YYACTHUEM
npeAcTaBUTeNe OOLIECTBEHHOCTH OMNPOChl M AaHKETUPOBAHME TOJIydaTesei
FOCYy/IJapCTBEHHOM yCJIYyrd 1O BOOpPOCaM  YAOBJIECTBOPEHHOCTU MOJHOTOU
U KA4eCTBOM TMPEJIOCTABJICHHUS TOCYJAapCTBEHHOW  YCIyrd, COOJIOJICHUS
MOJIOKEHU M HACTOSAIIETO AJIMUHHUCTPATUBHOTO periaMeHTa, CPOKOB
u MOCJIEI0BATEIILHOCTH JIEUCTBUM (aAMUHUCTPATUBHBIX nporeayp),
PEYCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM.

4.3. Opran MeCTHOrO CaMOYIpABJIEHUS, €ro JIOHKHOCTHBIC JIWIIA,
MYHUIIMNIAJIBHBIC — CIIyKallie W WX PaOOTHUKA HECYT OTBETCTBEHHOCTH
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickont denepanuu:

3a TOJTHOTY M Kau€CTBO MPEI0CTABICHUS TOCY/IApCTBEHHOM YCIIYTH;

3a pelIeHusl U IeUcTBUs (0e3/eicTBre), MpUHUMaeMble (OCYIECTBIISIEMBIE)
MMM B X0JI€ IPEAOCTABIICHUS TOCYAaPCTBEHHON YCIYTH;

3a COOMIOZICHUE U UCIOJIHEHUE TMOJIOKEHUN perjaMeHTa U MPaBOBBIX aKTOB
Poccuiickoit  @enepauu 1 CTaBpOMOJBCKOTO  Kpasi, YCTaHABIMBAIOIIMX
TpeOOBaHUA K MPEOCTABICHHUIO TOCYIAPCTBEHHON YCIYTH.

IlepconanpHass OTBETCTBEHHOCThb JOJDKHOCTHBIX JIMII OpraHa MECTHOTO
caMOYIIpaBJeHUsl, MYHHUIMNAIBHBIX CIYXKalluX, paOOTHUKOB, OTBETCTBEHHBIX
3a MCHOJHEHHE aIMUHUCTPATUBHBIX MPOLEAYP, 3aKPEILISIETCS B UX JTOJXKHOCTHBIX
periiaMeHTax B COOTBETCTBHH C TPEOOBAaHUSIMH 3aKOHOJATENbcTBA Poccuiickoi
®enepanuu 1 3aKkoHOAATENbCTBA CTaBPOMOJIBCKOTO Kpas.

4.4. TlonoxeHus, XapaKTEPHU3YIOIIHE TPeOOBaHUS K TOPSAKY U dopmaM
KOHTpOJISI 3@ MPEIOCTAaBICHHEM TOCYJApCTBEHHOW YCIYrd, B TOM YHUCJE
CO CTOPOHBI TpaXkJiaH, UX O0BETIUHEHUN U OpTraHU3aIuH.

KonTposip 3a mpenocraBieHMEM TrOCYAApCTBEHHOM YCIYTM CO CTOPOHBI
JOJIKHOCTHBIX JIUIL JOJIKEH OBITh IOCTOSIHHBIM, BCECTOPOHHUM U OOBEKTUBHBIM.

KonTposip 3a mpenocraBieHHEM TOCYJApCTBEHHOW YCIYTH CO CTOPOHBI
rpaXkJiaH, UX OOBbEAVMHEHUN M OPraHu3alyid OCYILIECTBIISIETCS MYTEM MOIY4YEHHUS
uHpOpMAIIMK O TIOPSAJIKE W XOJIe TMPEJOCTaBICHUS TOCYMAapCTBEHHON YCIYTH,
HaJIU4YUM B JAedcTBUSX (0€31elCTBUM) AOMKHOCTHBIX JHI, MYHHUIUMIAIbHBIX
CIY)KAIllMX, a TAKXKE€ B MNPUHAMAEMBIX UMM PEIICHUAX HAPYLICHUH NOJIOKECHUU
HACTOSIEro AJIMUHUCTPATUBHOIO PErjiaMEHTa, HOPMATHMBHBIX MPAaBOBBIX aKTOB
Poccuiickoit ®enepanuu U HOPMATHUBHBIX MPaBOBBIX aKTOB (CTaBpPOMOJIBCKOTO
Kpasi, YCTaHABJIMBAIOUIUX TpeOOBaHUS K TNPEAOCTABICHUIO TOCYAapCTBEHHOU

YCIIYTH.
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V. HocyneOHblii (BHECY€OHBIN) NOPSAIOK 00KaTOBAHUS PELICHUN U
nencTBuil (0e31eHCTBHS) OpraHa MECTHOTO CaMOYIIPABIICHHUS, TPEIOCTABIISIIOIIETO
rOCY/IapCTBEHHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHOT'O LIEHTPA, OPraHU3aluH,
yKka3zaHHbIX B yacTu 1.1 crateu 16 @eaepanbHoro 3akona «O0 opraHu3anuu
[PEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT», a TAKKE UX
JOJIKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CIIYKaIIUX, pA0OTHUKOB

5.1. Undopmanus nis 3aMHTEPECOBAHHBIX JIMI] 00 UX IMpaBe Ha AocyaeOHoe
BHecyneOHoe) oOxanoBaHue jedcTBuil (Oe3nedicTBus) u  (WIM) PEIICHUH,
NPHUHSITHIX (OCYIIECTBICHHBIX) B X0JI€ MPE0CTABIICHUS TOCYIaPCTBEHHON YCIyTH

3asBUTENIF MMEET MpaBO Ha JocylneOHoe (BHecyaeOHOe) oO0)KajaoBaHUE
pemiennid u (wiM) paedcTBuil (0e3AeHCTBUS), NPUHATHIX (OCYIIECTBICHHBIX)
OpraHOM  MECTHOTO  CaMOYIpPABJICHHS, €ro  JO/DKHOCTHBIMH  JIMIIAMH,
MYHHIIUTIAIBHBIMA ~ CITY)KallldMK, PaOOTHUKAMH B XOJIe¢  IMPEJOCTABIICHUS
rOCY/JapCTBEHHOW YCIIYTH, B TIOPSJIKE, MPEyCMOTPEHHOM TJiaBoi 2 denepaibHOro
3akoHa «O0 opraHM3aIy MPeIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUITUIATBHBIX
ycIyr» (nanee - )xanooa).

5.2. NUudopmarnus 1y 3aMHTEPECOBAHHBIX JIUI] 00 UX TpaBe Ha J0CyacOHOe
(BHecyneOHOe) oOxanmoBaHue JeHCTBUM (Oe3nedcTBUs) W (WIM) pEIICHMH,
NPHUHSITHIX (OCYIIECTBICHHBIX) B X0JI€ MPEA0CTABICHUS TOCYIaPCTBEHHOHN YCITYTH.

5.3.  Opransl  ucnonHUTeNbHONW  BiacTd  CTaBpOMOJIBCKOTO  Kpas
U YIOJHOMOYEHHbIE Ha PACCMOTPEHHE >KaoObl JIMIA, KOTOPHIM MOXET OBIThH
HaIpaBJIeHa Kajao0a 3asiBUTEINS B 10CY1€0HOM (BHECYI€OHOM) MOPSIAKE

XKanoba moxxker OBITH MOJaHA 3asBUTEIEM WJIM €ro YINOJIHOMOYEHHBIM
NpeICTaBUTENIEM B MHCbMEHHOW ¢opMe, Ha PYCCKOM s3bIke Ha OyMa’kHOM
HOCHTEJIE TIOYTOBBIM OTIPAaBICHHEM JIMOO B DJIEKTPOHHOM BHJE, a TaKXKe MpH
JUYHOM TIPHEME 3aBUTEIS WU €T0 YIIOJTHOMOYEHHOTO MPEICTABUTEIIS:

Ha uMsa ['yOepHaTopa CTaBpOIOIBCKOTO Kpasi, B Cllydae €clid 00KalyroTCs
pEIIeHHs] pyKOBOAMUTEIS OpraHa MECTHOTO CaMOYITpaBJICHUS;

B OpraH, MPEeIOCTABISIONINN TOCYJapCTBEHHYIO YCIYTy, B Ciy4ae, eciu
00XamyroTcsl pemieHust U JedcTBusa (Oe3leiicTBHE) OpraHa, MpeaoCTaBISIONIYIO
TOCY/IapCTBEHHYIO YCIYTY, M €ro JOJDKHOCTHOTO JIMIA, MYHHUIIMIAJIBEHOTO
CIy’Kallero, paOOTHHKA;

yupenurento M®PIl, B cimydae eciu 0OOXalyIOTCS PEIICHUS W JICUCTBUS
(6e3netictBre) MDII;

pykoBoautento M®II, B ciaydae ecnu 0OXaTylOTCS pEUICHUS U JEHCTBUS
(6e3neticTBre) paboTHHKA 3TOr0 MDII.

XKanoba paccmatpuBaeTcsi B COOTBETCTBHM C  IOCTAaHOBJIICHHEM
[TpaButenscTBa CraBpomnonbckoro kpasi oT 22 HosiOops 2013 1. Ne 428-nm «OO6
yTBepkaeHnn [lomoxkennss 06 OCOOCHHOCTSX TOJMAaYud W PACCMOTPEHHUS >Kaloo
Ha peunieHuss U JedctBus (Oe37elCTBHE) OPraHOB MCHOJHUTENIBHOM BIIACTH
CTaBpOmOJILCKOTO  Kpasi, MPEJOCTaBISIOMNX  TOCYAApCTBEHHBIC  YCIIYTH,
M WX JIOJDKHOCTHBIX JIWIl, TOCYJAPCTBEHHBIX TPAXKIAHCKUX  CIYKaIUX
CTaBpOnoabCKOro Kpas».
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5.4. Cnocobsl wuH(DOpMUpOBaHMS 3asBUTENEH O TOpAAKE MOJa4yu
U PACCMOTPEHUS KaJloObl, B TOM YHCIE C UCHOJIb30BaHMEM EnuHoro moprana
U PETHOHANBHOIO MOpTaJia

NudopmupoBanue 3asiBUTENIECH O NOPSAIKE NOIaYU U PACCMOTPEHHUS KaTOObI
oCylIeCcTBIsIeTCsl 1O TeiaedoHy, MpH JIMYHOM Tnpueme, Ha EguHom mnopraie
U PETMOHAIBHOM TOpTale.

5.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX MOPSIOK
nocyne0Horo (BHeCye0HOT0) 00XKaJIoBaHUs PelIeHUN U necTBuil (06e31eicTBus )
opraHa, MNpPEJOCTABIAIONIET0 TOCYJAPCTBEHHYIO YCIYry, a Takke €ero
JIOJDKHOCTHBIX JIUII, TOCYIaPCTBEHHBIX TPAXKIAHCKUX CITYKAIUX

OTHoOIIEHUSI, BO3HHUKAIOIIME B CBS3M C JOCYJICOHBIM (BHECYACOHBIM)
oOxajloBaHMEM pelieHuid u  JedcTBuil  (0€3/eCTBUsA) oOpraHa MECTHOTO
CaMOYTpPAaBJICHUS, a TAKKE €ro JIOHKHOCTHBIX JIUIl, MYHUIIUITAIBHBIX CITYXKaIUX,
perynupytorcs DeaepanbHbiM  3aKOHOM «0O0 opraHu3aluu MpeaoCTaBICHUS
TrOCYJapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT» M MocTaHoBiieHueM [IpaButenbcTBa
CraBponosibckoro kpast oT 22 HosiOps 2013 r. Ne 428-n «O6 yTBepx)AeHUU
[Tonoxenuss 06 OCOOEHHOCTSIX MMOAAYM M PACCMOTPEHMS KaJIOO Ha pelIeHUs
u jaeiictBus (0e3aeiicTBUE) OpraHOB UCHOJHUTENbHON BiIacTd CTaBpOIMOJIBCKOTO
Kpasi, MPEeAOCTaBISIONIUX TOCYJApPCTBEHHBIE YCIYTH, U HUX JOJDKHOCTHBIX JIHII,
rOCy/IapCTBEHHBIX TPAXKIaHCKUX cyXamux CTaBpOMOIbCKOTO Kpasi».

5.6. Unudopmanus, ykazaHHas B JaHHOM pa3jielie, MOAJEKHUT 0053aTeTbHOMY
pa3MelleHuI0 B (eAepalbHOM TroCylapCTBEHHOW HWH(DOPMAIMOHHONW cHUCTEeMe
«EnuHBIi  mOpTan TrocylapCTBEHHBIX W MYHHUILHUIAIBHBIX YCIyr ((QyHKIIMIA)»
Y Ha PETMOHAJIBHOM MOPTAaJeE.
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[Tpunoxenue 1
K aJMHUHHUCTPATUBHOMY pErJIaMEHTY

ngI[OCTaBJIeHI/IH YnpasineHueM
00pa3oBaHusd aIMUHUCTpALIUU
I'paueBckoro MYHUILUIIAIIBHOTO

okpyra CTaBpOIOIbLCKOTO Kpas

roCcy1apCTBEHHOM yciyru «Bpigaya B
CIy4asx, YCTAHOBJICHHBIX
3aKOHOJIaTEJILCTBOM Poccuiickon
Qenepanuu, paspeleHun Ha
COBEPILICHUE CAECIOK C HMYIIECTBOM

HCCOBCPUICHHOJICTHHX,
IO OIICYHBIX )

bnoxk-cxema npeaoCTaBJICHUA OPraHOM MCCTHOI'O CaMOYIIPABJICHUA

MYHUIIUANIAIBHOTO (TOPOJICKOTO) OKPYTra CTaBPOIOILCKOTO Kpasi TOCyAapCTBEHHON
yciyru "Beigaya B ciiydasx, yCTaHOBJIECHHBIX 3aKOHOAATEILCTBOM POCCUMCKOM

deneparuu, pa3pelieHuii Ha COBEPIICHHUE CIEJIOK C UMYIIIECTBOM
HECOBEPIIIEHHOJIETHUX, MOI0MEYHBIX"

. 4

IIpuem u peructpanys J0KYMEHTOB, IPEJCTaBICHHBIX 3aBUTEIEM, B TOM YHUCIIE
npH 0OpaLEHNH B 3JIEKTPOHHOH hopMme

a2

@DopMHpOBaHKE 3aIIPOCOB B OPraHbl U OPTaHU3ALMY, B TOM YHCIIE C
HCIOJIB30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOT'0 AJIEKTDOHHOI'O IOKVMEHTO000DOTa

> <

dopMHUpOBaHKE TUYHOTO JIea 3asBUTEINS

s 4

OKkcrepTr3a TOKYMEHTOB (yCTaHOBJIEHHE (DaKTa HAaIWIUs OCHOBAHUH
JUISL BBIIAYM Pa3peIIeHNs] HA COBEPIIEHUE CIENIKN C UMYIIIECTBOM)

& o

Otka3 B BeIJa4e pa3peuieHus Ha
COBEpILIEHNE CACIKU C IMYIIECTBOM

[IpunsTHE peneHus o BbIaue pa3pereHus Ha
COBEPILEHHE CACIKH C IMYILIECTBOM

. 4 > <

yBe TTOMJICHHUE 3aIBUTEIIS OpraHmaum BbIJaYX Pa3pCHICHNUA HAa COBEPIICHUA
CIICIIOK C UM YIIICCTBOM

¥

I/ICHpaBJ'IeHI/IC JONYHICHHBIX OINCYATOK U omrOOoK B
BBIIAHHBIX TOKYMCHTaXx
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[Tpunoxenue 2
K aJMHUHHUCTPATUBHOMY pEIrJIAMEHTY

HgCI[OCTaBJIeHI/IH YupasineHueM
00pa3oBaHuUs aIMUHUCTpALIUU
I'paueBckoro MYHUILUIIAIIBHOTO

okpyra CTaBponoiabCKOTO Kpas
roCyJapCTBEHHOU yciyru «Brimaua B

ciay4dasx, YCTaHOBJICHHBIX
3aKOHOJATEIbLCTBOM Poccuiickon
Qenepanuu, paspeleHun Ha
COBEPIIEHUE CHEJIOK C HMMYIIECTBOM
HECOBEPILIECHHOJIETHUX,
MOJOTICUHBIX )

ITPAOUK

mpucMa rpaxxiat 1o JIMIYHbIM BOIIpOCaM

JIOJKHOCTHOE JIMIIO, OCYLIECTBIISIONIEE
IpUEM

JHu npuema Bpewms

I'maBa ['paueBCKOro MyHUIIMTIATBEHOTO
okpyra CTaBpOmnOJIBCKOTO Kpast

BTOPHUK ¢ 8.00 mo 17.00,

nepepsiB ¢ 12.00
no 13.00

3aMecTUTENb TJIaBbl IMUHUCTPALINH
['paueBCcKOro MyHUIIMIIATEHOTO OKPYTa
CtaBponoiabCKOro Kpas

YeTBEpr ¢ 8.00 1o 16.12,

niepepbiB ¢ 12.00
no 13.00

HauaneHuk ynpaBneHus oOpa3oBaHus
aaMuHHCTpauuu ['pauyeBckoro
MYHUIIMIIAJIBHOTO OKpyTa
CTaBpomnoabCKOro Kpas

YeTBEPr ¢ 14.00 o 16.00

CrnenuananucT, OTBETCTBEHHBIHN 3a
MpeI0CTaBICHUE FOCYAapCTBEHHOM

YCIyTH

€)XKECJIHEBHO ¢ 8.00 mo 16.00,

nepepsiB ¢ 12.00
1o 13.00
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[Tpunoxenue 3
K aIMUHHCTPATUBHOMY pErJIaMEHTY

HgCI[OCTaBJIeHI/IH YnpasineHueM
00pa3oBaHuUs aIMUHUCTpALIUU
I'paueBckoro MYHUILUIIAIIBHOTO

okpyra CTaBponoiabCKOTO Kpas
roCcy1apCTBEHHOM yciyru «Bpigaya B
Cly4asx, YCTAHOBJICHHBIX
3aKOHOJ1aTEJILCTBOM Poccuiickon
Qenepanuu, paspeleHun Ha
COBEPIICHHUE CHAEIOK C UMYIIECTBOM
HECOBEPIICHHOJETHUX,
MOJOTIEYHBIX

®dopma 3asBIEHHS Ha IPEIOCTABIEHUE ITOCYAAPCTBEHHON YCIYTI' !

['maBe I'paueBCKOro MyHHUIIMIIAIBHOTO OKpYra

(®.1.0. rnaBbl aAMUHUCTPALINN)
oT ,
(®.1.0. 3agBuUTENS IOJTHOCTHIO)
MposkuBaromero(Iei) mo aapecy

(azmpec MpoKUBaHUs MO MACHOPTY)

(macmopt (cepusi, HOMEp, Jara BBIJAYH, KEM
BBIJIaH))

3asBJICHHUC

[Ipomry Bac pate paspelnieHue Ha COBEpIICHHE CACIKU KYIUIU-TIPOJaXHU (MEHBI,
BBIJICTICHUS JIOJIEH U T.I1.) )KUJIOTO MOMEILIEHUS], PACIOJI0KEHHOTO 110 aJIpecy:
, OOIIIeH IIOIIAIbIO , JKHJIOH TIOIIAIbIO ,B
KOTOpOM N0 Ha mpaBe oOIIel J10J1eBOM COOCTBEHHOCTH MPHUHAIICKUT
MoeMy(eii), MOUM HECOBEPIICHHOJIETHUM JACTAM (TI0I0TICYHBIM):

(haMunns, UM, OTYECTBO, 1aTa POKICHHUS.
HpI/I 9TOM HMYHICCTBCHHBIC U JKUJIHUIIHBIC IIpaBa HCECOBCPHICHHOJICTHUX HE 6y,Z[YT

HapylIeHbl, TaK KaKk Ha HMX HUMs OyIeT NpHOOpEeTeHO II0 JIOJIe KUJIOTO
IIOMEIICHUS (moMoBNanCHMS), Pacro0XKeHHOTO o azpecy:
'
00111eH TII0IaIbI0 , ’KUJIOH IIOMIaAbI0 .
CBenenusi, cojaepkamiyecss B €IMHOM TOCYJapCTBEHHOM pEecTpe HEABMKMMOCTH Ha
JIOJII0  HECOBEPIIECHHOJETHUX B JKWIOM IOMELIEHUU (moMoBNaICHUN),
PAacIIOJIOKEHHOM o  ajapecy: , 00s3yl0ch  TPENOCTaBUTH [0
20 T
K 3asBieHnI0 mpuiararoTcs CleayroIne T0KYMEHTHI:
1.
2.
3.

I[aIO coriiacuc Ha 06p3.60TKy U  HUCIOJB30BAHUC MOUX TMCPCOHAJIBHBIX HTAaHHBIX,
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COZCPIKAIIUXCS B HACTOAIICM 3asABJICHUN U B ITPCACTABJICHHBIX MHOO JJOKYMCHTAX.

[ara

IO AU CH

pacumngpoBka

[Tpunoxenue 4
K aJMHUHUCTPATUBHOMY pETJIAMEHTY
pe0CTaBICHUS YnpasieHuem
00pa3oBaHUs aIMUHUCTPALIN U
['paueBckoro MYHHUIUTIAIBHOTO
okpyra CTaBponoiabCKOTo Kpas
rocyapCTBEHHOM ycnyru «Beigayda B
ciay4dasx, YCTAHOBJICHHBIX
3aKOHOJATEJIbLCTBOM Poccuiickon
denepannu, pas3pelieHui Ha
COBEPIIEHHUE CHECIOK C UMYIIECTBOM
HECOBEPILIECHHOJIETHUX,
MMOJOTICYHBIX )

XKYPHAII

pETHCTpaIlU 3asiBICHUIN U BbIIaYU pa3peleHUi

n/m

[ara

Koppecnonent

Kpatkoe conepxanue ycayru (IoAnuch

OTMeTKa O
BBIIOJIHEHUH
roCcyIapCTBEHHOM

3asBUTEJIA, J1aTa
MOJTyYCHUS
paspenieHus)
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	Блок-схема предоставления органом местного самоуправления муниципального (городского) округа ставропольского края государственной услуги "Выдача в случаях, установленных законодательством российской федерации, разрешений на совершение сделок с имущес...


